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MESSAGE FROM THE PRESIDENT

As a unit of the Technical College System of Georgia, we guarantee that our graduates are prepared to work productively
and efficiently. We also strive to help our students achieve their educational goals with little or no debt through cost-
effective educational options that allow our students to obtain a quality, comparable education in a practical amount
of time. By partnering with the local business and industry community through program advisory committees, we
ensure that our students are using the latest technology in the classroom equivalent to what is found in the field and
learning the techniques used by skilled professionals. Our College boasts expert instructors who obtained true industry
experience and credentials in their fields prior to joining the faculty at CGTC.

CGTC is committed to developing a strong workforce and promoting the economic vitality of central Georgia. By
supporting local businesses and partnering with community leaders to help recruit new industries to our area, we
ensure that our graduates will have the opportunity to put their education to work. Our economic development
programs offer customized training and access to Quick Start, Georgia’s internationally-acclaimed workforce
development program that provides training for new and expanding business and industry across the state.

CGTC is focused on providing a well-rounded collegiate experience to help shape the leaders of tomorrow. We
encourage our students to participate in one of the many student organizations and extra-curricular activities offered
by the College. These opportunities can help foster relationships and build leadership characteristics that can be utilized
in any career opportunity.

On behalf of the faculty and staff of CGTC, we invite you to explore our College and let us know how we can help you
or your business meet the goals you have set. By working together, we can all positively impact the future of our region
and state by promoting and bettering the development of our local workforce.

Ivan H. Allen, Ed.D.
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ABOUT THIS CATALOG

This catalog and student handbook is effective for beginning students entering Central Georgia Technical College
(CGTC) in the 2023 - 2024 academic year and for any CGTC student returning in the 2023 - 2024 academic year whose
catalog has expired. Changes affecting subsequent semesters will be denoted where applicable.

CGTC has prepared this catalog for the convenience of prospective students, current students, faculty, and staff.
Information pertaining to course offerings, admissions, financial aid, regulations, and other special services available
to the general public is contained in this document. The College publishes consumer information (such as voter
registration, completion/graduation rate, family & educational rights, etc.) as required for Federal disclosure on
the public website at www.centralgatech.edu/ie/consumer-information. The statements in this catalog are for
informational purposes only and are not the basis of a contract between a student and the College. The catalog
is published by the Office of Enrollment Services, Marketing, and Public Relations, and is reviewed annually by the
Office of Academic Affairs. CGTC provides this catalog in accessible formats online and in print, upon request.

While the provisions of this catalog and student handbook will ordinarily be applied as stated, CGTC reserves the
right to change any provision listed, including but not limited to: entrance requirements and admissions procedures,
courses and programs of study, academic requirements for graduation, fees and charges, financial aid, rules and
regulations, and the school calendar, without actual notice to individual students. Every effort will be made to keep
students advised of any such changes and to minimize the inconvenience such changes might create for students.
It is especially important that each student accept personal responsibility to be informed of all changes, including
academic requirements for graduation.

Please visit www.centralgatech.edu/catalog for the most current information.

Published: April 21, 2023
Revised: February 6, 2024
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GETTING STARTED

Apply for admission
Prospective students can apply to CGTC:

e Online at www.centralgatech.edu (click APPLY
TO CGTC on the homepage)

e By completing a paper application (available
at any CGTC campus or center, or by emailing
admissionsoffice@centralgatech.edu)

¢ Via the GAfutures website at www.gafutures.org

e Via the Georgia Virtual Technical Connection
website at gvtc.tcsg.edu

Submit required documents
e Application for Admission
o Verify residency to determine tuition rate

Next steps

¢ Request official high school or equivalency transcripts

e Apply for financial aid at https://studentaid.gov/

o Take the ACCUPLACER college placement test (or
provide COMPASS, ACCUPLACER®, SAT, or ACT
scores). Please contact an admissions specialist
for other acceptable measures for placement and
admission.

ELIGIBILITY

Age

You are eligible to attend CGTC if you are 16 years of
age or older. High school students applying for the
Dual Enrollment program must be 14 years of age or
older. Certain academic programs may have different
minimum age requirements; please reference the
Academic Programs section for age requirements for
each program of study.

Previous Academic Experience
To be admitted to CGTC, you must satisfy the
requirements of one of the following categories:

High School Graduate

High school graduates must submit an official high
school transcript that includes the graduation date and
reflects the student has met the attendance, academic,
and/or assessment requirements for the state’s board
of education or equivalent agency.

e Secondary schools must be accredited by an
agencyincluded on TCSG’s approved accreditation
agency list.

e Applicants with diplomas from secondary schools
located outside the United States must have
their transcripts evaluated for equivalency by
an approved outside evaluation organization.
Visit www.centralgatech.edu/international for
complete information.

e Certificates of Attendance or other certificates,
credentials, or documents where the student did
not complete all required coursework or testing
required for a high school diploma in that state
are not recognized for admission purposes.

High School Equivalency

Submission of an official transcript reflecting the
student has passed an examination or completed a
program the state recognizes as the equivalent of a
high school diploma. Please contact an admissions
specialist for other acceptable measures for high
school equivalency.

Postsecondary Transfer

Submission of an official transcript from one or more
previously attended postsecondary institutions
(accredited by an accepted accrediting agency)
reflecting the successful completion (C or better) of a
minimum of 12 semester or 18 quarter credit hours of
coursework at the postsecondary level or successful
completion of a college level math and English courses.

Home Schooled Student (in Georgia)
Applicants who were home schooled who attended
an accredited program must submit annual progress
reports or a final transcript for the equivalent of the
home schooled student’s junior and senior years. The
final progress report or transcript must include the
graduation date.
Applicants who attended a non-accredited high school
or home school must submit an official transcript and
one of the following:
o Official scores from an assessment instrument
meeting college established required minimums.
e Successful completion of 12 semester hours of
college coursework for credit that appear on
an official transcript at a regionally accredited
college/university.

Home Schooled Student (not in Georgia)
Applicants who were home schooled outside the state
of Georgia and did not attend a recognized accredited
program must submit:

e Annual progress reports or a final transcript for
the equivalent of the home-schooled student’s
junior and senior years (the final progress report
or transcript must include the graduation date)

e SAT, ACT, ACCUPLACER, or Compass scores that
meet or exceed the TCSG and college minimum
score requirements for program readiness.

Military Veterans or Active Duty

Military veterans or active duty service members of
any U.S. military branch may submit a copy of their
DD Form 214 or other official military documentation
to verify high school or equivalent completion.

The high school diploma or equivalent requirement is
waived for students in a Dual Enrollment high school
program, an adult education Accelerated Opportunity
program, or those enrolling in identified basic workforce
certificate programs. Please contact the Admissions
Office for eligible certificate programs.

CENTRAL GEORGIA TECHNICAL COLLEGE



PROGRAM READINESS

All applicants must demonstrate program readiness by
submitting test scores from a TCSG-approved placement
test, transferring college credits from an accredited
post-secondary institution, or by meeting the minimum
requirements of at least one of the multiple measures
for admission and placement.

Multiple Measures

Known as Multiple Measures, TCSG policy now
allows greater access by allowing students to qualify
for acceptance into certain programs based on high
school GPA, prior workforce experience, and other
standardized testing measures. For more information
on placement and acceptance based on Multiple
Measures, please contact the Admissions Office.

Placement Testing

The ACCUPLACER test is used to evaluate skills in
reading; writing; arithmetic; quantitative reasoning,
algebra, and statistics; and advanced algebra and
functions. A testing schedule and study resources are
available at www.centralgatech.edu/testingcenter.
The placement test does not determine if an individual
can attend CGTC and it is not pass or fail; it simply helps
the College place students in the courses that meet
their skill level. If the scores do not meet the minimum
program requirements for entry, the student may be
required to take learning support classes.

The placement test is proctored and offered at no
cost. In an effort to improve ACCUPLACER scores,
students may retest one time per section. In lieu of
ACCUPLACER scores, applicants may submit official
scores for acceptable standardized tests such as the
SAT or ACT. If the scores do not meet the minimum
program requirements for entry, the applicant can take
the ACCUPLACER test or complete learning support
classes. Minimum scores are available online at www.
centralgatech.edu/testingcenter.

Transfer Credits

Official ~ transcripts must document successful
completion of program-level English and math
coursework (grade of C or better) and be issued from an
accredited Institution recognized by the United States
Department of Education. If the transfer credits do not
meet the minimum program requirements for entry, the
applicant must take the ACCUPLACER test or complete
learning support classes at CGTC.

CGTC requires that course work completed at an
accredited institution recognized by the US Department
of Education be comparable in content, quality, and
credit hour in order to be accepted as transfer credit.
Transfer credit is evaluated through a collaborative effort
with faculty, departments chairs, Deans, the Register’s
office and the Vice President for Academic Affairs.
Additional documentation such as course descriptions,
teaching faculty credentials, or prior course syllabi may
be required for proper evaluation of transfer credit.
Students are responsible for providing any supplemental
material. A minimum grade of “C” is required in all
courses for which transfer credit is awarded. Course
credit by transfer is recorded as “TR”, “TRA”, “TRB”, or
“TRC” and does not require payment of course fees.

2023 - 2024 CATALOG | Admissions

Credits from a formerly attended institution appearing
on the transcript of another institution can neither
be evaluated nor accepted for credit until an official
transcript is received from the institution originating the
credit. The College awards credit only in the areas offered
within the current curriculum of the institution and in
areas appropriately related to the student’s educational
program. Testing (written and/or performance) may be
required.

RE-ADMISSION

Students who were previously enrolled at CGTC who
have not attended the College for two semesters or
more must submit an Application for Re-Admission as a
returning student.

e Returning students who have already paid an
application fee once are not required to pay it again.

e Students re-entering after meeting conditions of
suspension will re-enter on Academic Probation.

e Students are not eligible for readmission until the
conditions of their suspension have been met.
The suspension period is for one full semester.
Students who are readmitted to the college with
a cumulative grade point average less than 2.0 or
have a satisfactory completion rate of less than 67%
of course work attempted will reenter on Academic
Warning or Academic Probation.

e Students returning after more than one semester
must complete all entrance and curriculum
requirements posted in the most current catalog.

e Students must provide official transcripts
documenting courses completed to be considered
for credit for any coursework completed at another
institution while not enrolled at CGTC.

COMPETITIVE
SELECTION

Certain health science programs require that students
complete the competitive selection process in order
to be accepted into the program. College acceptance
does not equal program acceptance for these programs.
For more information, see the Competitive Selection
section of the catalog or view the Health Science
Programs Competitive Selections handbook online at
www.centralgatech.edu/competitiveselection.

ACCEPTANCE
CATEGORIES

Students accepted to CGTC will be assigned one of the
following acceptance categories:

Regular

Students who meet all requirements for admission and
placement into a program and are eligible to take all
courses in the program curriculum are granted regular
admission status.

SNOISSINaY

11



ADMISSIONS

12

Provisional

Students who do not meet all requirements for
regular admission into a selected program are granted
provisional admission status. Provisionally-admitted
students may take learning support classes and certain
specified occupational courses as long as class pre- and
co-requisites are satisfied. All students initially admitted
on a provisional basis must satisfactorily complete the
necessary prerequisite and learning support coursework
in order to progress through state Standard Curriculum.
Dual/joint-enrolled students are not eligible for
provisional admission status.

Special Admit

Applicants who wish to take credit coursework, but
are not seeking a certificate, diploma, or associate
degree are granted special admit status. International
students and students on academic suspension may
not be admitted under special admit status. Students
admitted as a special admit status:

e May apply up to a maximum of 25 quarter or 17
semester credit hours into a specific program
for credential seeking purposes after achieving
regular admit status. The number of hours taken
as a special admit student in no way waives the
requirements of the regular admission process.

e May enrollin classes only on a space-available basis.

e Must adhere to the specific institutional
prerequisite requirements when selecting courses.

e Will not be eligible for any financial aid.

e Should a special admit student decide to pursue
a credential, he/she will then be classified as a
transfer student and must meet the requirements
set forth in the catalog.

Pending Admit

Applicants who are in their final year of high school
and are applying for a college term immediately after
graduation are granted pending admit status.

e Applicants must submit a transcript showing the
applicant is on track for completing all required
high school courses before the semester they
wish to enroll.

e Pending admit students will be allowed to register
for courses after course placement requirements
have been met.

e These applicants are not eligible for federal
financial aid until a final high school transcript
has been received.

Transient

Students who submit a Transient Agreement Letter
from their home institution are granted transient
admission status. The Transient Agreement Letter must
verify that the student is in good standing and must list
the courses the student is eligible to take. A current
Transient Agreement Letter is required for each term
of enrollment.

TYPES OF STUDENTS

Beginning
Students who have completed high school, or an
equivalency, and are attending any college for the first

time (i.e., have never attended any college previously)
are classified as beginning students.

Returning Students

Students who previously attended CGTC (or Middle
Georgia Technical College) and have not attended
another college since attending CGTC/MGTC are
classified as returning students. Students who wish
to re-enter CGTC after two or more terms of non-
enrollment must be readmitted through the Office of
Admissions. Students applying to return must complete
a Re-Admission form.

Students dismissed or suspended from CGTC may
apply to re-enter at the beginning of any term
following the conclusion of the dismissal or suspension
period. Reapplication does not guarantee acceptance.
Students reapplying for admission after their program
curriculum has changed will be required to meet the
requirements of the new curriculum.

Transient Students
Transient student status is available for currently
enrolled CGTC students wishing to attend another
accredited institution to complete courses to transfer
back to CGTC. Students desiring to be approved for
transient status must meet the following requirements:
1. Student must be in good academic standing with
CGTC
2. Student must have a 2.00 or higher cumulative
grade point average
3. Student must meet the prerequisite (if applicable)
to enroll in the class
4. The class that the student would like to take must
be within his/her current program of study
5. The class that the student would like to take is not
offered at CGTC (either online or at a CGTC campus
or center)

If the requirements are met, the student must apply
for transient status in one of two ways:

1. To take one or more online classes at another
technical college in Georgia, complete the online
application at https://gvtc.tcsg.edu

2. To take face-to-face classes at any accredited
higher education institution and/or online classes
at a non-TCSG college, complete the Transient
Request Form in the CGTC Student Portal at
https://portal.centralgatech.edu

If the student’s transient request is approved, it is the
student’s responsibility to:

1. Receive approval for transient status from CGTC’s
Registrar’s Office before taking a class at another
institution. If transient status is not approved,
transfer credit will not be applied towards the
student’s program of study.

2. Apply to the accredited institution that he/she
would like to attend as a transient student

3. Payalltuition and fees for the class that the student
takes at the other institution

4. Have an official transcript sent to CGTC from
the other institution at the end of the semester
(required in order for the grade to be applied to
the student’s transcript as a transfer grade)

5. Earn a grade of C or higher in order to receive
credit for the transferred class

CENTRAL GEORGIA TECHNICAL COLLEGE



CGTC also accepts transient students from other
institutions. Students wishing to pursue a transient
course at CGTC must meet the requirements of their
home institution, as well as secure and submit a
transient letter to CGTC.

Transfer Students

Applicants to CGTC who have previously been
enrolled at another accredited college or university
will be considered for admission as transfer students.
Applicants must meet all admissions requirements
of the program for which they are applying. Transfer
students will be admitted as program ready or
provisional based on CGTC’s admission requirements.
To obtain good academic standing, transfer students
must satisfy the conditions of CGTC’s satisfactory
academic progress policy.

Transfer students may receive credit for coursework
successfully completed (grade of “C” or higher) at the
previous institution(s). Courses must be evaluated for
transfer in order to satisfy CGTC requirements. Official
transcripts must be provided for any courses and
any institution for which transfer credit is requested.
All transfer courses follow the same guidelines for
expiration as course work completed at CGTC (see
Course Expiration) and must be approved by the
Registrar’s office. Based on certain program criteria,
other course time limits may apply. A maximum of
seventy-five percent (75%) of program course work
may be transferred from other institutions. Students
wishing to transfer credit must have an official
transcript sent to CGTC Registrar’s Office. Transfer
credit will be awarded for applicable courses. In certain
circumstances, the Registrar’s Office may consult with
appropriate faculty for the final decision on transfer of
credit.

International Students

Prospective students from foreign countries must begin
the application process 60 days prior to the semester
for which they plan to enroll. All citizens of a foreign
country who wish to attend CGTC and receive a Form
I-20 Certificate of Eligibility for Non-immigrant Student
Status must complete the following steps:

1. Submit a completed application for admission,
along with the non-refundable application fee.

2. Submit a notarized Affidavit of Financial Support for
International Students form (the form is available
at www.centralgatech.edu/international or the
Office of Admissions) or a letter from a banking
institution documenting sufficient funds to
finance education and living expenses and other
associated costs of an education.

3. Provide a copy of applicant’s passport (and

passport for any of applicant’s dependents).

Provide a copy of the applicant’s visa.

Provide a copy of an 1-94 form (can be retrieved

and printed from i94.cbp.dhs.gov).

6. Submit a copy of TOEFL (Test of English as a
Foreign Language) test scores.

7. Submit an official copy of transcript from high
school (or high school equivalent). Transcript(s)
must be translated into English and evaluated by
anapproved evaluation services (alist of approved
contacts for transcript evaluation is available at

vk
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www.centralgatech.edu/international).

8. Take the ACCUPLACER placement test (or provide
a copy of ACCUPLACER, COMPASS, ACT, or SAT
scores).

Please note that international students:

e are not eligible to be employed while on a student
VISA, unless it is an on-campus job.

e must provide an affidavit of support documenting
sufficient funds to finance their education, living
expenses, and other associated costs of their
education.

e must contact the designated school official (DSO)
each semester to confirm their status and before
withdrawing from classes, the College, or leaving
the country.

e are required to enroll full-time (12 credit hours)
each semester of attendance.

e may only take one online class each semester,
unless the student is enrolled in their final
semester prior to graduation.

e do not qualify for any type of federal or state
financial aid.

e must pay tuition that is four times the rate of in-
state Georgia residents.

e must assume the responsibility to communicate
any difficulties in their studies at CGTC to the
designated school official.

It is the international student’s responsibility to work

closely with the campus DSO (Designated School Official)

to ensure all requirements are met and maintained.
www.centralgatech.edu/international

High School Students

Dual Enrollment

The Dual Enrollment program offers high school
students the opportunity to earn both college creditand
high school credit toward graduation simultaneously
and at little or no cost to the student. Hours taken in
the Dual Enrollment funding program do not count
toward the student’s HOPE cap hours. Students must
meet CGTC’s admissions and placement requirements
to enter the program.

High school students can take occupational classes
within a CGTC diploma program or technical certificate
of credit and gain hands-on experience to get a jump
start on college or a career. Course offerings vary by
county; if the courses are approved by the high school
and a dual enrollment student has not yet met the
dual enrollment funding cap of 30 semester hours,
full tuition, fees, and textbooks are provided at no
charge to the student. Dual enrollment students must
apply for dual enrollment funding each academic
year at Gafutures.org and gain counselor approval.
Regulations for the dual enrollment funding program
were amended summer semester 2020, and certain
grade restrictions, 30 credit hour cap and strict policies
about withdrawing from college coursework apply.

Any eligible high school student can take degree-level
core courses through CGTC and earn college and high
school credit simultaneously. One college semester
course is equivalent to one Carnegie unit at the high
school. If the courses are approved by the high school,
full tuition, fees, and textbooks are covered at no

SNOISSINaY
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charge to the student. Under existing agreements,
many degree-level courses are guaranteed to transfer
to any TCSG or University System of Georgia (USG)
institution in Georgia and to most private colleges
or universities in the state. Dual enrollment students
must apply for dual enrollment funding each academic
year at Gafutures.org and gain counselor approval.
Regulations for the dual enrollment funding program
were amended summer semester 2020, and certain
grade restrictions, 30 credit hour cap and strict policies
about withdrawing from college coursework apply.

Students enrolled in the Dual Enrollment program must:

e complete the College’s application and
acceptance process

e apply for dual enrollment funding at www.
gafutures.org each academic year; if this step is
not completed, the student may owe a balance

o meet Satisfactory Academic Progress (SAP) in order
to receive dual enrollment funding each term.
Students meet SAP requirements by maintaining a
2.0 grade point average AND passing 67% or more
of attempted coursework.

Dual Enrollment students are responsible for
attending orientation (if applicable), ensuring course
requirements are met, and for communicating regularly
with their advisor (High School Coordinator) regarding
course issues such as withdrawal. Additionally, some
courses require course-specific fees that cover liability
insurance or course materials. These fees are not
covered by dual enrollment funding and students are
responsible for paying course-specific fees.

Joint Enrollment

High school students can take college courses under
the Joint Enrollment program and gain college credit
only. Students can either self-pay for these courses,
or use HOPE Grant funds. Hours taken under the Joint
Enrollment program using the HOPE Grant count
against a student’s HOPE hours cap. Joint enrollment
students are responsible for the cost of textbooks and
required fees.

Private High School Students

Students attending an accredited private school are
eligible for dual enrollment if CGTC’s admissions
requirements are met and the counselor approves
the coursework in Gafutures. The private school’s
accreditation must be approved by the Technical
College System of Georgia. If the private school is not
a participating school in the Dual Enrollment program,
private school students would not be eligible for dual
enrollment funds; however, these students can apply
as Joint Enrollment students.

Homeschool Students

Homeschool students are eligible for joint or dual
enrollmentifthey meet CGTC’sadmissions requirements.
If the home study program is not accredited by an agency
specified in the approved list, the parent must furnish
proof of compliance with B.C. 20-2-690. Homeschool
students are required to complete the Participation
Agreement for Homeschool Students to their CGTC High
School Coordinator. Recognizing the uniqueness of each
individual student, we encourage homeschool students
and parents to contact the Office of High School
Initiatives for more information.

www.centralgatech.edu/highschool

Senior Citizens

Georgia residents 62 years of age or older may request
a waiver of tuition charges for regular and institutional
credit courses through the Office of Admissions.
Mandatory and course-related fees are not eligible for
this waiver. This policy does not apply to continuing
education courses, noncredit courses, or seminars.
Tuition is adjusted after the student has registered for
classes. Senior citizens must meet all other admission
requirements as required in the college catalog and
pay all fees other than tuition.

Re-Entry Students

CGTC offers a limited number of technical certificates
of credit programs and on-the-job training through an
intergovernmental agency agreement between the
College and the Georgia Department of Corrections
(GDC). The programes, offered at selected GDC sites and
denoted by GDC and/or YDC in the Location(s) Offered
section for each program in this catalog, are intended
to reduce inmate recidivism and enhance post-release
employability. The College’s admissions requirements
are adhered to for college acceptance in order to
maintain and promote a quality educational experience
for each student and secure potential transferability of
courses. Re-entry students do not participate in federal
or state financial aid programs.

CENTRAL GEORGIA TECHNICAL COLLEGE
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EXPENSES

Tuition and Fees

All students are responsible for paying their tuition
and fees or satisfying financial aid requirements by the
first day of the semester or mini-session. Tuition and
fees may be paid with cash, check, credit/debit card,
financial aid, third party (employer, public agency or
support program), Titans FlexPay automatic payment
plan, or by any combination listed. Payments can be
made in person at the cashier window on any campus,
by mail, or online in Banner Self-Service with a credit
card, debit card, or check. All charges remain the
responsibility of the student. Students should check
their account status regularly in Banner Self-Service.

Students who have not paid tuition and fees are subject
to being purged (removed) from classes. Students who
are not purged from class are responsible for paying all
tuition and fees. No transcripts, grades, applications, or
attendance reports will be released for any student who
has an outstanding obligation to the College including
tuition, fees, fines, institutional charges, returned
checks, or academic obligations. Failure to pay tuition
and fees can result in a student’s account being turned
over to a collections agency. If this occurs, students
are required to pay any associated fees related to the
collections process.

Tuition/fees are subject to change at the beginning of
any semester.

Credit Hour Tuition
International/

Credit In-State Out-of-State Foreign

Hour Resident Resident Resident
1 $100.00 $200.00 $400.00
2 $200.00 $400.00 $800.00
3 $300.00 $600.00 $1,200.00
4 $400.00 $800.00 $1,600.00
5  $500.00 $1,000.00 $2,000.00
6 $600.00 $1,200.00 $2,400.00
7  $700.00 $1,400.00 $2,800.00
8  $800.00 $1,600.00 $3,200.00
9  $900.00 $1,800.00 $3,600.00
10 $1,000.00 $2,000.00 $4,000.00
11 $1,100.00 $2,200.00 $4,400.00
12 $1,200.00 $2,400.00 $4,800.00
13 $1,300.00 $2,600.00 $5,200.00
14 $1,400.00 $2,800.00 $5,600.00
15 $1,500.00 $3,000.00 $6,000.00

*Commercial Truck Driving tuition is $132/credit hour.

Students must submit one of the following forms of
documentation to verify residency and request the in-
state tuition rate, if applicable:
e Current driver’s license or State ID issued by the
state of Georgia after January 1, 2008
e Current driver’s license or ID issued by a state
that verifies immigration status and only issues
to persons lawfully present in the United States:
e Alabama: Issued after August 1, 2000
e Florida: Issued after January 1, 2010

e South Carolina: Issued after November 1,
2008
e Tennessee: Issued after May 29, 2004

e Certified U.S. birth certificate showing the
student was born in the U.S. or a U.S. territory. A
photocopy is not acceptable.

e Approved, completed FAFSA for the current
financial aid year

e Current, valid Permanent Resident Card (USCIS
form 1-151 or 1-551)

e Current, valid military identification card for
active duty or veterans

e U.S. Certificate of Birth Abroad issued by the
Department of State (DS-1350) or a Consular
Report of Birth Abroad (FS-240)

e Current U.S. Passport

e U.S. Certificate of Citizenship (USCIS form N-560
or N-561)

e U.S. Certificate of Naturalization (USCIS form
N-550 or N-570)

e Other forms of documentation may be
acceptable; students should consult with the
Admissions Office if one of the above forms of
documentation cannot be provided.

Applicants that do not submit an acceptable form of
documentation to verify residency will not be eligible
for in-state tuition rates, regardless of how long
they have lived in Georgia. Applicants and students
initially classified as out-of-state can request to have
residency status changed to in-state once verification
requirements have been met.

In-State Tuition Rates

Students (or parent/guardian, if the student is
a dependent) that have lived in Georgia for 12
consecutive months or more may request the in-
state tuition rate. Students must be lawfully present
in the United States and meet the in-state tuition
requirements as outlined in TCSG Board Policy and
Procedure 6.2.2p. to be eligible for the in-state tuition
rate. Students requesting the in-state tuition rate must
provide proof of Georgia residency.

Out-of-State Tuition Rates

Students who are residents of the United States but do
not otherwise qualify as Georgia residents will pay the
out-of-state tuition rate. This student is defined as a
person who has not established domicile in the State of
Georgia for a period of at least 12 months prior to the
first day of classes for the term in which the person is
intending to enroll. These students are charged tuition
at a rate twice that of those eligible for in-state-tuition
rate.

International/Foreign Tuition Rates

Those students who are not eligible for either the in-
state tuition rate or the out-of-state tuition rate are
charged four times the amount of the in-state rate.

Required Student Fees per Semester

Campus SAfety ....cvevevereieeeeceeeeceeee e $25.00
WWEIINESS ettt eeveseee e e $75.00
Technology SUPPOIt......cccoveeevieeeireererieeeeens $110.00
Special INStitutional .......cceeveiiveeeeeeeceecreerenen, $60.00
REGISLIatioN ....ceeveeeeeerecreeereerece et $60.00
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Student Accident INSUraNCe.......ccvevvereevveseeinen. $6.00
Student ACHVITIES. ...eeeeeeeeeeeeeeeeeeeeee et eeee s $54.00
Total Required FEES........cvvveeeeerereeereereeereenns $390.00

Explanation of Required Fees

e Campus Safety: Supports CGTC’s security
departmentto provide a safe campus environment.

e Wellness: Supports CGTC’s intercollegiate athletic
program and operational costs associated with the
College’s health and fitness facilities.

e Technology Support: Increases instructional
resources and maintains technology to support
student learning.

e Special Institutional: Supports administrative,
instructional, and operational costs of the College.

e Registration: Covers administrative  costs
associated with the student registration process.

e Student Accident Insurance: All students enrolled
in credit hour programs are provided school-time
only accident insurance. Premiums are paid from
the student accident insurance fee. A copy of the
insurance plan is on file in the business office and
students are given a copy of the plan whenever a
claim form is requested. Claim forms are available
from your instructor; the student must file the
claim form directly with the insurance company’s
claims office. Students should read the policy to
understand any potential out-of-pocket expenses.
Students are responsible for any personal medical
costs incurred while enrolled at CGTC.

e Student Activities: Used for providing resources
for student-sponsored and endorsed activities,
campus activity days, and student organizations.

Other Fees
Application for Admission (one-time nonrefundable).... $25.00
Degree/Diploma/Certificate Reprint................... $25.00
EXeMPHion EXaM ....cveveiveeereereereecrecreeere e $50.00"
Graduation Application.........ccccveeveveeeeveenennes $40.00
Late Registration ...........ccceeeevieeeresiesieeeeeveene, $45.00
Parking TICKET ......ccveueeveeereereeeecreceeeee e $5.00
Replace Parking Decal.......cccevveeveveeeverevererenennes $5.00
Replace Student ID
Returned ChecK.....ocuevevevieninenicieeseseceen .
Transcript Request (Official Copy) ...ccccvevrerrenenee. $10.00
Transcript Request (Official Copy, Expedited

DEIIVEIY) cevevveticveeeetieteeteeeeetee et $25.00

* Prior Learning Assessment (PLA) fee. Refer to the PLA student handbook at
www.centralgatech.edu/PLA for more information.

Course-Specific Fees

CAVT 1021 ..ot $45.00
CAVT 2030....cciiiiiiiiiiiiiiiicinnccccin s $45.00
CAVT 2050.....cuiiieieieiieieeecieiesiccecce s $45.00
DFTG 1107 $75.00
DFTG 1125...ciiiiiiiiiicc $75.00
DMPT 1000 ....ooveririiieiicicieciecieeeec e $30.00
DMPT 1005 ....oooviiiiiiiiiiicicnicniecce $30.00
DMPT 1010 .o $30.00
DMPT 1600 ....ooveriiiiieiecicieciececeec e, $30.00
DMPT 2330 ..ot $30.00
DMPT 2400 ....ccovvviiiiiiiiiiiicnicncecci s $30.00
DMPT 2600 ....oovvviriiiiicicieciectececc $30.00
DMPT 2605 .....ccviiiiiiiiiiiiiccc $30.00
DMPT 2930 ..ooiiiiiiiiiciiicicccc $30.00
MLBT 2200 .....ooviiiiiieciecececeeecc e $200.00
PNSG 2030 .....ooiiiiiiiiiiiiicccc $533.33
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PNSG 2210 ..o $533.33

PNSG 2240 e $533.34
PHTA 2150 $80.00
RADT 1320 ..ot $45.00
RADT 1330 ettt $45.00
RADT 2050 covveeiiiiciieieeeeeeieeeeeeeeeeeeevevvev e $45.00
RADT 2340 ...t $45.00
RADT 2360 v $45.00
RELM 2042 e $15.00
RNSG 1032 ..ot $421.00
RNSG 1036 cuuueieiiiiiiiiieeieeeeeeeeeeeeeeeeeeeev e $373.00
RNSG 2032 ...vivieeeeeeeeeeeeeteeeeee ettt svesre s $373.00
RNSG 2036 ...t $373.00

For questions about course-specific fees, please contact the program chair
for that program or the Business Office.

Liability Insurance

Students enrolled in selected programs must also
purchase personal liability insurance. These programs
include Cosmetology, Barbering, Early Childhood Care
and Education, and all medical/health programs. The
liability insurance fee must be paid when the student
signs up for a class that requires clinical coursework.
Failure to pay the liability insurance fee will result in the
student not being able to participate in the program.
The fee is non-refundable. Please see your advisor for
further details concerning this requirement.

EMT and Paramedic Programs.........cccceeevuveenneen. $46.00
All Other Applicable Programs...........cccecvevuvennen. $11.50
www.centralgatech.edu/tuition

Textbooks and Materials

It is recommended that students purchase required
books, tools, uniforms and other equipment/supplies
appropriate to their program of study as outlined in the
course syllabus for each program. Books and supplies
can be purchased at on-campus bookstores, or ordered
online through the campus bookstore.

POLICIES
Check Policy

CGTC accepts personal checks for tuition and fees for
the exact amount due. Separate checks are required for
bookstore purchases. No personal checks are cashed
by the College. A $30.00 fee is charged for returned
checks.

Refunds

Tuition and Fees

Astudent enrolled in a credit hour program may receive
a full refund of tuition and fees if the student drops no
later than the third class day of the term. No refunds
will be given for withdrawals after the third class day.

Refunds, when due, will be made via BankMobile®,
which gives students two options for receiving refunds:
e Deposit to a OneAccount, a non-interest bearing,
internet-only checking account serviced by
BankMobile®
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e Deposit to another account (students must set up
an account with BankMobile® to direct refunds/
deposits to personal accounts)

BankMobile® will send each student a welcome
package to the address that CGTC has on file for the
student. Students can then visit myonemoney.com
to set up preferences for refunds and alerts. It is
important that a student update the address on file if it
changes. This can be done through the Student Portal
at any time.

CGTC Bookstore

The CGTC Bookstore allows a full refund on unopened/
unused course materials/textbooks (receipt is required
for returns). The last day for refunds will be printed
on the receipt and also posted in the CGTC Bookstore
each semester. Course materials purchased after the
campus specific deadline must be returned within
seven business days of purchase for a full refund.
Course materials purchased during the last week of
classes or final exams are not refundable. Brytewave
digital textbooks must be returned within 14 days of
purchase for a full refund. Contact the CGTC Bookstore
for details regarding the return policies.

Financial Aid
Please see the Financial Aid Refund Policy section of
this catalog.

PAYMENT PLAN

Titans FlexPay

CGTC has partnered with Nelnet, a leading educational
planning and financing company providing billing and
customer services for students, to offer the Titans
FlexPay automatic payment plan.

Titans FlexPay is not a loan program. There are no
interest or finance charges, and there is no credit
check. For a non-refundable enrollment fee (per
semester), Nelnet will pay the student’s tuition and
fees and provide the student with a monthly payment
plan divided into several payments.

Payments to Nelnet may be made by a direct transfer
from the student’s bank account, or by credit/debit
card. The down payment and enrollment fee are
processed immediately upon signing up, and monthly
payments are processed automatically by Nelnet on
the fifth of each month.
www.mycollegepaymentplan.com/CGTC

FINANCIAL AID

CGTC offers a comprehensive financial aid program
to assist students with the cost of their education.
All students are encouraged to apply for financial
aid. After a completed financial aid application is

submitted, students are responsible for regularly
checking their Banner Self-Service account for
additional required documents. A student’s eligibility is
determined according to federal and state regulations
and institutional policies. The actual financial aid that a
student is eligible to receive is related to the student’s
financial aid status, chosen program of study, the total
number of credit hours enrolled in each semester,
and academic standing and history. Any change in a
student’s financial aid status or enrollment information
can affect the amount of financial aid awarded to the
student.

Financial aid is not automatically awarded; students
must complete the necessary steps to accept awards so
that aid can be applied to accounts. CGTC is required to
follow federal regulations when determining a financial
aid awards and reserves the right to adjust an award
at any time based on those regulations (students can
view all adjustments in Banner Self-Service).

CGTC’s Office of Financial Aid is available to assist
students throughout the application process. For
complete and current financial aid information, please
visit www.centralgatech.edu/financialaid. CGTC’s
Student Financial Literacy (SFL) department is also
available to help students navigate the financial aid
process. More information about the Student Financial
Literacy (SFL) department is available in the Student
Resources section of the catalog.

Financial Aid Eligibility
To be considered for federal or state financial aid a
student must:

e Complete the Free Application for Federal Student
Aid (FAFSA) each aid year at www.fafsa.ed.gov
(the FAFSA typically opens in October of each year)

e Be enrolled as a regular student in an eligible
program or major

e Be a U.S. citizen or eligible non-citizen

e Have a high school diploma (or equivalent) or
pass an approved Ability-to-Benefit Test

e Make satisfactory academic progress

¢ Not be in default/overpayment/exceed limit on
any type of student loan

e Not owe a refund on any type of federal or state
aid

e Register with Selective Service, if required

e Have a valid Social Security Number

e Have resolved any drug conviction issues
according to federal regulations.

How to Apply for Financial
Aid

The financial aid year begins with fall semester, includes
spring semester, and ends with summer semester.

1. Create an FSA ID online at www.studentaid.gov/
fsaid.

2. Complete your Free Application for Federal
Student Aid (FAFSA) at www.fafsa.ed.gov and
answer ALL questions accurately (incorrect or
missing information will delay the processing
time of your application for financial aid). CGTC’s
school code is 005763.

3. After you apply, you will receive a Student Aid

CENTRAL GEORGIA TECHNICAL COLLEGE



Report (SAR) via email; review this and make sure
that everything is correct. CGTC will also receive
a copy and begin processing your financial aid
(it can take up to five business days for CGTC to
receive the information).

4. Check your Banner Self-Service student
account to see if you need to submit additional
documentation in order for your award to be
processed. The Financial Aid Office cannot process
your award until you have submitted all required
documentation.

5. View your financial award, accept terms and
conditions, and accept your financial aid award in
Banner Self-Service. Students who wish to accept
a federal student loan must do so in Banner Self-
Service and completed loan entrance counseling.

Students will be notified about their financial aid award
approximately 2-3 weeks after successfully submitting
the FAFSA.

Important Dates

All important financial aid dates, including priority
application dates, refund disbursements, loan dates,
and bookstore availability dates for each semester
are available online at www.centralgatech.edu/
financialaid/important-dates.

Types of Aid Available

Federal Pell Grant (Title 1V)

The Pell Grant is a federally funded grant for
undergraduate students with financial need. This grant
does not have to be repaid unless the student withdraws
completely from classes. If a student who receives Pell
withdraws prior to the 60% point of the term, the
student may owe a balance to the college.

Pell award amounts are based on the estimated family
contribution (EFC) number assigned by the federal
Department of Educaiton. The annual Pell amount for
non-zero EFC students is prorated based on the College’s
annual cost of attendance and the student’s EFC that is
calculated by the Department of Education based on the
information reported on the FAFSA. Award amounts will
also be adjusted based on the actual number of hours in
which the student enrolls per term.

o Full time: 12+ credit hours

e Three-quarter time: 9-11 credit hours

e Half time: 6-8 credit hours

e Less than half time: 1-5 credit hours

Year-Round Pell

A student may now be allowed to receive up to 150%
of the student’s total annual Pell Grant scheduled
award for an award year. The student must be enrolled
at least half-time in the payment period for which the
student receives additional Pell Grant funds in excess
of 100% of the student’s Pell Grant scheduled award.

Pell Recalculation Date (PRD)

The Pell Recalculation Date (PRD) will be the 10th
calendar day of the full term. On this day, a student’s
Pell award will be adjusted based on the student’s
enrollment status at the completion of the previous
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day, or 9th calendar day. Pell will not be adjusted
(increased or decreased) after this date unless the
following exceptions apply:
e The student’s EFC (Expected Family Contribution)
changes, or
e The student’s initial enrollment is in a mini-
session, part-of-term, or module that begins
later in the payment period (i.e., the student only
enrolls for session 2/S2), or
e The student fails to begin attendance (no
showed), or
e The College receives an initial FAFSA for the aid
year.

Any classes added after the Pell Recalculation Date
(PRD) will not count toward Federal Pell Grant
eligibility, regardless of the start date for the class.
This includes students who attend the full term or
Session 1 (S1) and choose to add courses for Session
2 (S2). To receive consideration for Pell funding, S2
courses must be added before the PRD for students
who begin attendance at the start of the full term or
Session 1 (S1).

Federal Student Equal Opportunity
Grant (SEOG) (Title V)

The SEOG Program provides financial aid to students
who demonstrate exceptional financial need and meet
federal regulations and institutional policy. SEOG funds
do not have to be repaid. The Department of Education
determines the amount of FSEOG allocations that are
made available for each institution. These funds are
limited each year and, due to the amount of eligible
students and CGTC’s commitment to assist as many
students as possible with this award, funding available
for eligible students may run out. Funds awarded to
students that did not attend a term are redistributed
to eligible students that attend future terms within the
academic year.

Georgia’s HOPE Program

Georgia’s HOPE program provides assistance with
a portion of tuition to Georgia residents attending
Georgia institutions of higher learning. The HOPE
program does not cover fees or textbooks. The HOPE
program includes four different categories:

1. HOPE Scholarship: available to eligible students
enrolled in an associate degree program of study.

2. HOPE Grant: available to eligible students enrolled
in a credit hour diploma or technical certificate
program of study.

3. HOPE GED® Grant: available to eligible residents
who have obtained their GED® and enroll in a
postsecondary institution. The HOPE GED® Grant
is a one-time award to those who qualify.

4. HOPE Career Grant: Students enrolled in an
eligible high-demand program receiving HOPE
Grant funds may also be eligible for funding from
the HOPE Career Grant. A student’s HOPE Career
Grant award is a fixed amount per term based on
the student’s program of study and hours enrolled.
The HOPE Career Grant reduces the out of pocket
costs for many students to $0.

Eligibility and residency requirements for each
HOPE program are determined by state regulations.
Regulations are subject to change. For more detailed
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information about state grants, scholarships, and
programs, visit www.gafutures.org.

Federal Work Study (FWS) (Title 1V)

Federal Work Study (FWS) (Title IV) Federal Work Study
is a federally administered program designed to provide
employment opportunities to Pell eligible students
based on determined financial need. Students will work
in pre-approved positions on or off campus. Students
must satisfy the college hiring process, including
interviews, background check, and other applicable
steps to work in a FWS Student Employee position. FWS
Student Employees are also responsible for abiding by
employment guidelines and timely, accurate reporting
of all hours worked each pay period. To view available
FWS Student Employees positions and to apply, please
visit the College’s website, www.centralgatech.edu/
career/work-study-program.

Student Loans for Education

CGTC offers Federal Direct Student Loans from the
Department of Education and the Student Access Loan
from Georgia Student Finance Commission. Students
must be enrolled in at least six credit hours and meet all
other eligibility requirements to receive loans.

The Federal Loan Program allows students to borrow
money at a low interest rate for educational expenses.
There are two types of federal direct student loans:

e Subsidized Loans: A need based loan of which the
federal government pays the interest that accrues
on the loan while you are in school, during your
grace period after you leave school or graduate, and
during eligible deferment periods.

e Unsubsidized Loans: A non-need based loan of
which the student is responsible for all interest
that accrues on the loan from the date the loan
disburses to the student and forward.

The Student Access Loan is a 1% fixed rate loan designed
to assist students who have a gap in meeting their
educational needs. This loan is also designed to provide
a loan discharge option to technical college students
who graduate with a minimum 3.5 cumulative GPA in
the program of study for which the loan was received.

For more information about these loans visit:
www.centralgatech.edu/financialaid/types-of-aid-available
https://studentaid.gov

https://www.gafutures.org

Veterans' Benefits

CGTC is dedicated to providing excellent customer
service and assistance to veterans, active duty military,
and military dependents. A certifying official is available
at both the Warner Robins and Macon campuses to
certify enrollment of students who qualify for military
benefits. Please note that CGTC cannot make the
determination of one’s eligibility for VA benefits; for
eligibility, please contact the Department of Veteran
Affairs at www.gibill.va.gov.

Title 38 United States Code Section 3679(e)
Central Georgia Technical College permits any individual
who is entitled to educational assistance under Chapter
31, Vocational Rehabilitation and Employment, or
Chapter 33, Post-9/11 Gl Bill benefits to attend or

participate in the course of education during the period

beginning on the date on which the individual provides

to the College a certificate of eligibility for entitlement
to educational assistance under Chapter 31 or 33 and
ending on the earlier of the following dates:

e The date on which payment from VA is made to
the institution.

e 90 days after the date the institution certified
tuition and fees following the receipt of the
certificate of eligibility.

Central Georgia Technical College will not impose any

penalty, including the assessment of late fees, the denial

of access to classes, libraries, or other institutional
facilities, or the requirement that a covered individual
borrow additional funds, on any covered individual
because of the individual’s inability to meet his or her
financial obligations to the College due to the delayed
disbursement funding from VA under Chapter 31 or 33.

Military Tuition Assistance

CGTC is also authorized by the Department of Defense
to administer tuition assistance for active duty service
members. Tuition is paid directly to the College.
Service members must first check with the installation
education counselor for specifics related to TA.

Workforce Innovation and Opportunity

Act (WIOA)

The Workforce Innovation and Opportunity Act (WIOA)
Program is a federally-funded program that provides
employability training to economically disadvantaged
and dislocated workers. WIOA provides assistance
with tuition and fees, textbooks and required supplies,
uniforms, and tools. Additional support services are
available based on individual eligibility and WIOA
policy. The WIOA process involves numerous selection
criteria and is only available to student enrolled in pre-
determined programs of study. Selection is also based
on availability and funding.

Financial Aid Refunds

Financial aid adjustments are made in accordance
with the federal and state regulations and institutional
policy and can be made at any point during the term.
A specific pro-rata formula, mandated by the U.S.
Department of Education, is used to determine the
amount of federal financial aid assistance that a student
has earned when he/she withdraws during a period
of enrollment (semester). If a student withdraws on or
before the 60 percent point of the term, the return of
funds requirement is applied. Any amount that has not
been earned must be returned and the student m is
held responsible for the repayment of funds that he/
she was determined as not having earned.

Additionally, in the case of an award being made to a
student and for whatever reason it is determined he/
she is not eligible for the assistance, the student is held
responsible for any overpayments or charges incurred.
This includes, but is not limited to, tuition and fees,
bookstore charges, and other fees. To withdraw from
a class or withdraw completely for the semester, the
student must officially request to withdraw from the
class in the Student Portal. The Financial Aid Office will
be notified and required adjustments will be made to
the student’s financial aid award(s). Official student
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withdrawals are not allowed after the 60 percent point
of the term. Please reference the College Calendar for
dates.

Disbursement of Financial Aid Refunds
A Federal Student Aid (FSA) credit occurs whenever
the college disburses FSA program funds to a student’s
account and the total amount of those FSA funds
exceeds the student’s allowable charges. The credit
balance must be paid directly to the student no later
than 14 days after either the date the balance occurred
on the student’s account or the first day of classes if
the credit balance occurred on or before the first day
of class of the term. CGTC has selected BankMobile® to
deliver financial aid refunds to students.
www.centralgatech.edu/financialaid/refunds

Things That May Affect
Financial Aid

Dropping and withdrawing from class

Students may drop classes through the third day of the
term (drop/add period) with no academic penalty, no
tuition or fee charges, and no financial aid awarded.
Students must drop the class(es) in Banner Self-Service.

Beginning on the fourth day of the term, students not
able to complete a course(s) must officially withdraw
from the class(es) using the Withdraw from Class(es)
form in the Student Portal. If a student officially
withdraws:

e The student will be assigned a grade of W for
each course from which he/she withdrew.

e The student will be charged full tuition and fees
based on the hours enrolled; according to state
policy, the student will not receive a refund for
any tuition and fees.

e Title IV financial aid (Pell Grant, SEOG, etc.) is
based on days of attendance will be prorated
based on the amount of aid the student earned
forthe period that he/she was enrolled. Unearned
Title IV aid will be returned to the Department of
Education as required by Title IV regulations.

e The student will be responsible for paying the
balance of tuition, fees, and book charges not
covered by the prorated Title IV and other aid
received.

Stopped Attending

Students who stop attending class and do not officially
withdraw will receive the grade earned in the course.
Students will not be administratively dropped from
class for non-attendance. However, requirements to be
successful in the course cannot be met without regular
attendance. Students should refer to their course for
specific course attendance requirements. Stopped
attending status will negatively affect satisfactory
academic progress and potentially impact a student’s
ability to receive aid.

Verification
Federal regulations require all institutions to confirm
the accuracy of information submitted on the FAFSA.
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This process is called verification. The U.S. Department
of Education selects applicants for the verification
process. The Financial Aid Office at Central Georgia
Technical College reserves the right to select additional
applicantsforthe process of verification at its discretion.
This discretionary selection may be generated due to
conflicting information or due to concerns that data
may not be accurate or complete.

Satisfactory Academic Progress (SAP)
Federal regulations require institutions participating
in Title IV financial aid programs to have a Satisfactory
Academic Progress policy. Central Georgia Technical
College’s policy applies to all students regardless of
whether they are Title IV eligible or not. SAP is checked
at the completion of each term.

Quantitative and Qualitative Requirements

Qualitative: The student must maintain a cumulative
GPA of 2.0 or above in order to remain eligible for
financial aid. Grades of A, B, C, D, or F are included in
the calculation of the cumulative GPA. Grades of I, W,
or IP do not affect the GPA.

Quantitative: Students must complete and pass at
least 67% of credit hours attempted in order to meet
satisfactory academic progress requirements. Courses
successfully completed for purposes of SAP include
grades of A, B, C, and D. Courses attempted include
gradesof A,B,C,D,F, W, |, or IP.

Maximum Time Frame (150% standard): Students must
complete their program of study within one and one-
half (150%) time of the normal length of the program
of study. This includes all credit hours attempted,
whether or not they are completed or passed. For
example, if a program of study is 60 credit hours, the
maximum timeframe to complete the program and
receive financial aid is 90 attempted credit hours. The
maximum timeframe will vary depending upon the
length of the program of study. Changing majors may
result in a student exceeding the maximum timeframe
for completion and could potentially negatively affect
the student’s ability to receive aid.

SAP Status

A student that does not maintain a 2.0 GPA and/or does
not complete at least 67% of all attempted hours at the
time SAP is checked, will be placed on Financial Aid
Warning status and will continue to receive financial
aid for one term only. Students who are placed on
warning will be notified of their SAP Status by official
college student email.

If, at the completion of the Financial Aid Warning term:
e the student has met the quantitative and/or
qualitative SAP standards, the student will be
placed in Good Standing for SAP and will continue

to receive financial aid.

e the student has not met the quantitative and/
or qualitative SAP standard, the student will be
placed on Financial Aid Unsatisfactory Status and
will not be eligible to receive financial aid for the
any terms after the completion of the Financial
Aid warning term.
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(Note: If the student is enrolled while on Financial Aid
Unsatisfactory Status, the student will be required to
pay tuition, fees, books and other related charges out
of pocket.)

Regaining Eligibility

Once a student has been placed on Financial Aid
Unsatisfactory Suspension and has lost eligibility to
receive financial aid, eligibility may be regained in one
of two ways:

e The student must attend classes as a cash pay
student (receiving no aid) until the cumulative
GPA and the cumulative completion rate has
reached or exceeded the minimum requirement.
At the next term of enrollment the student may
be eligible to begin receiving financial aid if all
other financial aid eligibility requirements are
met, OR

e The student may file a SAP appeal. The appeal
must be approved by the College’s SAP committee
before financial aid eligibility can be regained.
The student must also meet all other financial aid
eligibility requirements. SAP Appeal forms can
be obtained at the campus’ financial aid office or
can be accessed online on the College’s website.

Appeal Process

Any student placed on Financial Aid Unsatisfactory
Status may submit a SAP appeal. The student must
submit a SAP Financial Aid Appeal form within 10
days from the date the student is notified of the
Unsatisfactory Status. Incomplete appeals will be
delayed or not processed for review.

Acceptable conditions to file an appeal include:
e Death of a relative, or
e Injury or illness of the student, or
e Other extenuating circumstances that caused the
student to not successfully complete a course(s)

The student must submit an appeal form along with
documentation to support the acceptable conditions
for the appeal to be considered. The student must
submit an explanation of what has changed in his/her
situation that will allow the student to demonstrate
satisfactory academic progress at the next evaluation
point.

Once appeal documentation has been received and
reviewed for completeness, the college has 30 days
from the date the appeal is submitted to review, render
a decision, and notify the student of the results. The
student will be notified via their CGTC student email
account of the appeal decision.

o If appeal is granted, the student will be placed on
Financial Aid Academic Plan status beginning the
next term of enrollment (after appeal is granted)
and will be eligible to receive financial aid. The
Financial Aid Specialist must go over the Academic
Plan with the student and the student must
acknowledge the Academic Plan by signature
or by email response from the CGTC student
account before aid will be disbursed to student’s
Banner account. The student may remain on the
Academic Plan and eligible for aid as long as the
student meets the minimum GPA and completion
rate requirements per term until the student
has reached a minimum cumulative GPA and
completion rate and can be removed from the

Academic Plan. If the student fails to maintain
the stipulations of the Academic Plan,the student
will be placed again on Financial Aid Suspension
and will not be eligible for financial aid. The
student has the right to file a new appeal or
attend classes and pay out of pocket in an effort
to regain financial aid eligibility by meeting SAP
requirements.

e If appeal is denied, the student will not be eligible
for financial aid. The student has the right to
file a new appeal with the Director of Financial
Aid within 10 days of the Appeal Committee’s
decision; otherwise the student may regain
financial aid eligibility once the student completes
the necessary hours and earns the minimum
required GPA and completion rate to meet SAP
requirements. The student will be notified by
CGTC student email of the final decision.

Additional Information

e Incomplete courses are included in attempted
hours.

e Withdrawals are allowed within reason while
on an Academic Plan, but all grades earned in
courses in which a student is enrolled beyond the
drop/add period are included in hours attempted.

e Repeated coursework — All grades earned for
repeated courses are included in the calculation
of the GPA and included in hours attempted.

e Transfer credits will be awarded for courses
applicable to student’s chosen program of study
and count in both hours attempted and earned.

e Study abroad courses are included in the
calculation of the GPA and hours attempted.

e Audited courses are not considered credit
courses and are not included in the SAP process.

e Program changes may impact the length of time
required to meet new program requirements.
Program changes are allowed only once per
semester.

e Learning Support courses are included in the
quantitative measure.

Student Loan Status

A student in default on a Federal Student Loan or
Direct Loan is not eligible to receive Title IV aid until the
default status is resolved by repayment in full; payment
of at least six consecutive, full, voluntary payments on
time to the loan holder; or loan rehabilitation. To be
eligible for state aid, the defaulted loan(s) must be paid
in full. Students should contact their lender directly in
order to resolve any default situations.

Drug Convictions

A federal or state drug conviction (but not a local or
municipal conviction) can disqualify a student for Title
IV funds.

Unusual Enrollment History

The Department of Education prevents fraud and
abuse in the Federal Pell Grant Program by identifying
students with unusual enrollment histories (UEH). The
UEH is a specific enrollment pattern in which students
attend an institution long enough to receive Title IV
credit balance refunds, leave without completing the
enrollment period, enrolls at another institution, and
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repeats the pattern of enrollment just long enough to
collect another Title IV balance without having earned
any academic credit. There may be cases where
students have a legitimate reason for enrollment at
multiple institutions. However, such an enrollment
history requires a review to determine whether there
are valid reasons for the UEH. After a complete review,
a determination will be made on whether or not a
student is eligible to receive further aid.

Time Limitation on Direct Subsidized Loan Eligibility
for First-Time Borrowers
On July 6, 2012, the Moving Ahead for Progress in the
21st Century Act (MAP-21) added a new provision to
the Direct Loan statutory requirements that limits a
first-time borrower’s eligibility for Direct Subsidized
Loans to a period not to exceed 150 percent of the
length of the borrower’s educational program. Under
certain conditions, the provision also causes first-time
borrowers who have exceeded the 150 percent limit
to lose the interest subsidy on the Direct Subsidized
Loans. Only first-time borrowers on or after July 1,
2013 are subject to the new provision.
www.centralgatech.edu/financialaid
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2023-2024 ACADEMIC CALENDAR

Dates are subject to change. The most current dates and deadlines, including important dates for students and
college holidays, is available at www.centralgatech.edu/calendars.

2023 Fall Semester (202412)

F YO o T LU T £ 2SS Fall Semester Begins — Full and S1
August 15— 17, Tuesday — ThUISAAY .....ccceevueeieriienienieneeneeie et Drop/Add/Refund Deadline — Full and S1
SeptemMbEr 4, MONAAY ....cccuiii et e e e et e e e et e e e eabe e e enneas Labor Day Holiday (College Closed)
September 15, Friday ...t Last Day to Withdraw with a W grade - S1
(0761 7o] o =T gl SN o e = 1Y PP Midterm — Full Session/S1 Ends
OCTODEI 9, IMONUAY ..veiiieiiii ettt ettt e et e e ettt e e e e tte e e e eaeeeeesabeeeeeasaaeeaasaseeasseeesassaseeassseeasreeeanes Registration S2
(01 o] o= gl 0 U T=T Y - YR USRPUSSINE S2 Begins
October 10 — 12, Tuesday — TRUISAAY .....cecueeiirieniieiieieeie et Drop/Add/Refund Deadline - S2
October 23, Monday .......ccceeeeeieeeeciieeeciee e Last Day to Withdraw with a W grade — Full Session
October 23, Monday .......cccceeeevveeevvieeeeiiieeees Spring Semester Registration Opens** (Current & Returning Students)
October 25, Wednesday ......c.ceeeeerieerieeniieeiee st Spring Semester Registration** (New Students)
November 10, Friday ........ocouiiiiiiiiiee ettt e et eete e et e e e eearaeeenes Veteran’s Day Holiday (College Closed)
November 15, Wednesday ........cccueeeeciiieeciiee e e et e eeeee e e e s Last Day to Withdraw with a W grade — S2
November 20 — 22, Monday — WedNeSay ........cuierieiriiierieeiie ettt ettt snee e Student Holiday
November 23 — 24 Thursday — Friday.......coocuiiieiiiee e State Holiday (College Closed)
[DLToT=T 00T o= g o T - 1Y Last Day of Classes* — Full Session/S2
DECEMDBDET 11, IMONQAY ...ttt ettt ettt ettt ettt ettt ettt e be e sttt s bt e st e e bt e sttt e bee sttt e beesabeeeanneennees Grades Due
December 12, TUESAAY .....eeeecuiiieeeiiee ettt eette ettt e et e e e etre e e e eaaae e e saaaeaen Faculty/Staff Professional Development

2024 Spring Semester (202414)

JaNUAY 9, TUESHAY .eeuerieiiieiitie ettt ettt ettt e e Spring Semester Begins — Full and S1
January 9 — 11, Tuesday — ThUrsday .......ccocoueeeeeiiieeciiee et Drop/Add/Refund Deadline — Full and S1
JaNUAry 15, MONAAY ..c..viieeeiiiie ettt e e tre e e e aae e e sraee e Martin Luther King Jr Holiday (College Closed)
FEbruary 9, Friday.....coceeiieiiieiiee et Last Day to Withdraw with a W grade - S1
MAICH 1, FriOay..ococeeie ettt ettt e et e e e et e e e e treeeeeabaeeeenseeeeearaaaans Midterm — Full Session/S1 Ends
1Y Yol o I 1V, o T Vo F- 1Y A USSP S2 Registration
IMIAFCN 5, TUESHAY ...ttt ettt ettt e b et ettt s bt e e bt e e b e e e bt e e b et e bt e e b e e e bt e ebbeenbee e bbeenneeeanee S2 Begins
March 5 =7, TUESay — THUISAAY ..ccueiiiuieeciieeeiie ettt eetee et e e teeeeaee e teeeeaeeeeaeeeeaee e Drop/Add/Refund Deadline - S2
March 13, Wednesday........cccueeeicieee et Last Day to Withdraw with a W grade — Full Session
March 18, Monday .......ccccveevveeiieennnnnne Summer/Fall Semester Registration Opens **(Current & Returning Students)
March 20, Wednesday.........cccveeeeiieeeeiiiee e Summer/Fall Semester Registration** (New Students)
April 1 =5, MONAAY — Friday...cccouvieeiiieee et ettt e see e et e e e e e st e e e st e e e enneeeennneas Spring Break/Student Holiday
APFIl L2, FIIAY coeveeeieeeiieeiee ettt sttt ettt Last Day to Withdraw with a W grade —S2
MY 2, TRUISAAY ..ttt e e e et e e eetb e e e e te e e e eeabeeeeentaeeeeanaeas Last Day of Classes* — Full Session/S2
Y=V T o4 o =1 SRRSO Graduation
Y A A T Y [oT T - VST T PSPPSR PRSPPI Grades Due
MY B, FIIAAY ..uviiieiiiie ettt ettt e et e e et e e e et e e e eta e e e eareeesaabeeeeebaeeeenns Faculty/Staff Professional Development
2024 Summer Semester (202416)

MY 15, WEANESUAY ....eeeiiieeiiesitee ettt sttt ettt st e s b e sate e snee e Summer Semester Begins — Full
May 15 — 17, Wednesday — Friday.......coceeeeieieeecie ettt ettt et et e ere s Drop/Add/Refund Deadline — Full
YNV A 2 1Y, o Ve - 1V AP USPSN Memorial Day Holiday (College Closed)
MY 28, TUESHAY .ueteeieteeiieeeitee ittt ettt ettt e st sat e st e sa e st e e sa b e sab e e sat e e saeeesa b e e saseesateesaneennbeesaneenaes Minimester Begins
May 28 — 30, Tuesday — ThUISAaY.......cccueeeeiuiieeeiiie et Drop/Add/Refund Deadline — Minimester
BN =T B 1V, o T Ve - VA USSR Midterm - Full Session
JUNE 19, WEANESUAY....eeiiieiiiieeiiecitee ettt e e Juneteenth Holiday (College closed)
June 24, Monday Last Day to Withdraw with a W grade - Full Session
JUNE 28, Friday..cccceveeeciiie ettt ettt e Last Day to Withdraw with a W grade - Minimester
JUly 1 =5, MONAAY = Friday ...eeoceeeiiieeiee ettt sttt e Summer Break/Student Holiday
JUIY 4, TRUISAAY .ttt et e et e e e e e e treeeeans Independence Day Observed (College Closed)
JUIY 26, Frid@y .oeeeeeieee ettt ee e e e et e e aae e e s naee e Last Day of Classes* — Full Session/Minimester
JUIY 29, IMIONTAY .ttt ettt e b et e b e et e bt e e bt e e beeeabe e s bt e e abee s beeeabeesabeesareeea Grades Due

* Final exams will be given on the last scheduled class meeting.
** Registration Dates may be subject to change.
*** please note that eCampus courses follow a different calendar. See www.centralgatech.edu/eCampus for details.
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Warner Robins (Main) Campus Milledgeville Campus
(478) 988-6800 or (800) 474-1031 (478) 445-2300
80 Cohen Walker Drive, Warner Robins, GA 31088 54 Highway 22 West, Milledgeville, GA 31061
Academic Success Center ............... (478) 218-3727 Academic Success Center ............... (478) 445-2343
AdMISSIONS .evvvieeeeeieiieeeeeee e, (478) 988-6850 AdMISSIONS .evvvieeeeeieieieeeeee e (478) 445-2303
Adult Education and GED®.............. (478) 218-3769 Adult Education and GED®.............. (478) 445-5669
Barbering Services .......c.ccccvvvrenunee (478) 218-3310 Barbering Services .........cccoeeveuvennn. (478) 445-3016
BOOKSOre.....ovviii, (478) 988-6805 BOOKSOr€....vuveeeervecicerereerereenes (478) 445-7281
Campus Police and Security............ (478) 988-6993 Campus Police and Security............ (478) 445-2350
Care Center ... (478) 218-3380 CARE CENtET...oovverirrerisieesieiaereas (478) 445-5295
Career Services ... (478) 218-3764 Career Services .......c..covverrerrenrennen. (478) 445-2305
Cashier......oiiiiiniiiniiininn, (478) 218-3387 CaShier ..ueveevieeveeeeeieeee e (478) 445-2303
Continuing Education........cc.ceeeueee. (478) 988-6852 Cosmetology Services.................... (478) 445-4552
Cosmetology Services............c........ (478) 988-6913 Distance Learning ......cccceeevveeevveennen. (478) 757-2507
Dental Hygiene Services.................. (478) 218-3348 Financial Aid......ccccccoeevvieciieecieenen. (478) 445-2317
Distance EAUCAtION .......ccovvvvvnnners (478) 757-2507 FOUNDEtON........orrveeeeeeeeseereeennns (478) 757-3503
FlnanC|a! Aid ., (478) 988-6871 ngh School Initiatives.....oovvvevvviiiiil, (478) 757-3493
Fqunda‘uon ..... e (478) 218-3311 IT Helpdesk and Technology ........... (478) 757-3519
High School Initiatives..................... (478) 218-3236 Library Services.........coouvvvevenennenns (478) 445-2333
IT HeIpdesk.and Technology ........... (478) 757-3519 Military and Veterans Services........ (478) 218-3909
Library Services.......cocceeevueeeeecueeeenn, (478) 988-6863 Registrar (478) 757-5294
Military and Veterans Financial Aid (478) 218-3392 Special Popu Itl """"""""""""""""" )
[ . pecial Populations.........ccceeveeeennne (478) 476-5137
Military and Veterans Services........ (478) 218-3909 Testing Center (478) 445-2305
RegIStrar.....cccveveveeeiee e (478) 757-5294 TR T
Special Populations.......cccccceeeneeen. (478) 218-3229
Testing Center.....ocvvevcveenveencveennnen, (478) 218-3390
- Crawford County Center
Titans Cafe ....cocveeeceeeeciieeecee e, (478) 218-3783 640 Georgia Highway 128, Roberta, GA 31078
(478) 836-6001
Macon Campus Georgia VECTR Center
(478) 757-3400 or (800) 430-0135 1001 S. Armed Forces Blvd, Warner Robins, GA 31088
3300 Macon Tech Drive, Macon, GA 31206 (478) 218-3900
Academic Success Center ............... (478) 757-3674
AdMISSIONS..ccoeviiiieiiiiiiiiiiee (478) 757-3403 Hawkinsville Workforce Development Center
Adult Education and GED®.............. (478) 757-6669 243 Warner Robins Highway, Hawkinsville, GA 31036
Barbering Services .........ccccoevvinnne (478) 757-3486 (478) 783-3017
BOOKStOre....cceevviieeieeceieeeeiee e, (478) 757-3409 >
Campus Police and Security............. (478) 757-3453 Jones County Center %
CARE Center....cooevvveeeeiiiiiiiiiiieeeeenan, (478) 757-5295 161 West Clinton Street, Gray, GA 31032 =5
Career ServiCes .....cccevvveeeevveeesinnenn. (478) 757-3431 (478) 986-4370 o
(01 3 1Y SN (478) 757-3412 o
Continuing Education...................... (478) 757-3445 Monroe County Center ;Cu
Cosmetology Services............c........ (478) 757-3420 433 Hwy 41, South, Forsyth, GA 31029 Q
Dental Hygiene Services.................. (478) 757-3488 (478) 992-2717 w0
Distance Education .......ccccceeeevveen. (478) 757-2507
Financial Aid.........cooovviiveeeiieeinneee. (478) 757-3422 Peach County Workforce Development Center
Foundation......ccceeoeveevveeeeeiieciinieen, (478) 757-3503 425 James E. Khoury Drive, Fort Valley, GA 31030
High School Initiatives..........c........ (478) 218-3709 (478) 218-3739
IT Helpdesk and Technology ........... (478) 757-3519
Library Services......cocceevveevveeeireeennen. (478) 757-3549 Putnam County Center
Military and Veterans Financial Aid (478) 757-3662 580 James Marshall Bypass, Eatonton, GA 31024
Military and Veterans Services........ (478) 218-3909 (706) 923-5000
ReGIStrar....ccccccvvee e (478) 757-5294
Special Populations...........cceeeuneee. (478) 476-5137 Twiggs County Center
Testing Center.....ccoveeveeevveecveennen. (478) 757-2508 952 Main Street, Jeffersonville, GA 31044
Titans Cafe c..eeeeeeeeeeeeeeeeeeeeeeeeeean. (478) 475-5144 (478) 945-2206
www.centralgatech.edu | info@centralgatech.edu
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REGISTRATION

Registration dates for the upcoming semester are
available online at www.centralgatech.edu/calendars.
Currently-enrolled and returning students are offered
priority registration, which allows them to meet with
their advisor and sign up for classes early.

Students are encouraged to meet with an advisor and
sign up for classes as quickly as possible in order to
secure the classes needed and avoid the classes being
closed or filled. Some classes offer a waitlist option.

Basic Registration Steps
1. Clear holds: You must clear any holds on your
account before registering for classes. The balance
for Business Office holds such as past-due tuition/
fees must be paid before you can sign up for
classes.

2. Meet with your advisor: You must meet with
your advisor each semester in order to sign up for
classes. Your advisor will help plan your schedule,
make sure that you are on the right track to
complete your program, and will also provide you
with the alternate PIN, which you will need to sign
up for classes. You can email your advisor directly
through the Student Portal.

3. Sign up for classes: You can sign up for classes
using Banner Self-Service. Once you sign up for
classes, view your class schedule in Banner Self-
Service to make sure that it is correct.

4. Purchase textbooks and supplies by the first day
of class. Dates where financial aid is accepted in
the Bookstore are published in the Important
Dates section of the website.

5. Pay tuition and fees by the first day of the semester.

6. Get ready for class: Check your student email
frequently for instructions from your instructor
and other important information. Read your class
syllabus and contact your instructor if you have any
questions about the requirements for your class.

Dropping/Adding a Class

Students may drop courses through the third day of
the semester through Banner Self-Service. Courses
dropped by the third day of the semester are not
included on a student’s academic history and no tuition
and fee charges are incurred. Courses may be added
through the third day of the semester.

Withdrawing from a Class

After the third day of semester, a student may
withdraw from a course or the college by submitting
the Withdraw from Class(es) form in the Student Portal.
Tuition and fees are charged for withdrawn courses
and are included on the student’s academic history and
noted with a “W” as Withdrawn. No refund of tuition
and fees are available for withdrawn courses. Please
review the Academic Policies and Procedures section

for additional information on how dropping or adding
a course or withdrawing from classes can affect your
academic progression. Please review the Financial Aid
section for additional information on how withdrawing
from classes can affect your financial aid.

Withdrawal from any course in a Health Science
competitive admission program at any level may
affect progression in the chosen program.

Military Withdrawal
Students who are called to active military service may
be dropped from a course without penalty (100%
refund) by providing a copy of their military orders to
the Registrar’s Office.

Hardship Withdrawal

After the 60% point of the term, it may be necessary
for a student to withdraw from all courses for the
semester (with the exception of courses that have
already ended) due to a significant personal hardship
(e.g., medical or family emergency, prolonged
iliness, or other traumatic event). In these situations,
students may request a hardship withdrawal through
the Registrar’s Office. Requests must include verified
documentation of hardship circumstances and will be
reviewed by the assigned committee. Students will
be notified of the decision within 20 business days.
Approved requests will be submitted to the Office of
the Registrar for a grade change and assignment of
a grade of W on the student’s transcript. While a W
does not negatively affect the student’s GPA, it will
impact the students course completion rate. For more
information on other types of grade appeals, please
review the Academic Policies and Procedures section
of this catalog.

GRADUATION

Degrees, diplomas, and technical certificates of credit
(TCC) are not issued automatically; it is the student’s
responsibility to submit an application for graduation
in order to be awarded a credential. To be eligible to
graduate with a degree, diploma, and/or specified
technical certificates of credit from CGTC, a student
must satisfactorily complete the program of study in
which he/she is enrolled with a grade point average of
2.0; meet all requirements of the program of study;
must satisfy the college’s residency requirement (see
Residency Requirement); and must have, with the
exception of certain programs’, completed a high
school diploma or GED®. Students applying for the
diploma and/or associate degree may also be awarded
one or more embedded technical certificates within
their program if all course requirements for the TCC
are met.

*Certain academic programs may have different
graduation requirements; please reference the
Academic Programs section for requirements for each
program of study.

Residency Requirement
To receive a credential from CGTC, students must
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complete at least 25% of their program of study Graduates are required to wear appropriate academic

in residence at CGTC. For students who have not regalia, which includes a cap, gown, and tassel. Regalia
successfully completed any CGTC coursework in will only be ordered for graduates who indicate that they
the awarded occupational discipline, a capstone wish to participate in the graduation ceremony (on the
assessment may be required. Credits earned through graduation application). There is no charge for regalia.
the application of prior learning assessment and/or
examination cannot be considered in the residency All graduates will receive a proxy diploma/degree at
requirement. the graduation ceremony; official credentials will be
mailed to the address indicated on the graduation
Graduation Checklist application within eight to ten weeks after the end of

each semester. Credentials will be issued only after

1. Submit a graduation application in the Student
& PP all academic and financial obligations have been met.

Portal (login to the Student Portal, click Forms,
then click Apply for Graduation). The application

should be submitted when registering for your Honor Graduate

final semester of classes. If you wish to participate Any student who has a graduate grade point average

in the graduation ceremony, you must submit the of 3.5 or above will be named an Honor Graduate

application by the end of February. and shall be recognized as such during the graduation
2. Pay the graduation application fee (degree and ceremony.

diploma graduates only) for each copy of the www.centralgatech.edu/graduation

degree and/or diploma that you would like to

receive.

3. Take the ACT WorkKeys assessment in the
Testing Center (degree and diploma graduates
only). There is no cost to take this assessment.

4. Complete the Graduate Exit Survey (the survey STU DENT RECORDS
will be available online once you submit your
graduation application through the Student
Portal).

5. If you received a student loan from CGTC,
you must complete exit counseling at www.
studentloans.gov.

CGTC maintains a student’s permanent record and
transcript based upon guidelines established by the
American Association of Collegiate Registrars and
Admission Officers (AACRAO) Academic Record of
Transcript Guide. Policies and procedures for release of
the official transcript for a student are in accordance
with The Family Educational Rights and Privacy Act of
1974 (FERPA). The retention and disposal of student
records is in accordance with AACRAO guidelines
as stated in the Retention of Records - A Guide for
Retention and Disposal of Student Records.

After you have submitted the graduation application,
your academic record will be evaluated by your faculty
advisor and the Registrar for any and all credentials
earned to determine if graduation requirements have
been met. If your enroliment has not been continuous
since initial matriculation and more than one
academic term has passed since your last enroliment
and matriculation to the college, your record will
be evaluated for graduation based on the catalog in
effect at the time of readmission.

A student’s official record, maintained for five (5) years,
consists of the application for admission, placement
scores, appropriate transcripts (high school, technical
college, or college), disciplinary record, and financial
aid record. The Registrar’s office is the official custodian
for all student records. Students wishing to examine

Graduates will be contacted to obtain feedback on . . .
Y Wi N ¢ ! ¢ their file should contact this office.

employment outcomes; feedback is collected to
ensure that the college matches educational outcomes

with the knowledge and skills required by employers. Challenging Accuracy of Records
If, upon inspection and review of his/her record,

the student believes that the record is inaccurate,
misleading or otherwise in violation of his/her privacy
rights, the student has the right to ask that the record
be changed or insert a statement in the file. The student
should submit the request in writing to the Registrar’s
Office, who will process the student’s request and
notify the student of CGTC’s decision in writing. Should
the request for a change be denied, the student will
be notified of the decision and advised of the right to
a hearing to challenge the information believed to be
inaccurate, misleading, or in violation of the student’s
privacy rights. The student has 30 days to appeal the
decision to the president and ask for a hearing.

Graduation Appeals

Agraduation request decision may be appealed in writing
to the Vice President for Academic Affairs if extenuating
circumstances exist. The 25% residency requirement is a
standard for higher education institutions; therefore, no
exceptionstotheresidency requirement shall be granted.
Students who have not completed the aforementioned
graduation requirements can appeal to participate in
the graduation ceremony by completing the Petition to
Participate in Commencement Ceremony form, available
online at www.centralgatech.edu/registrar/forms.

Graduation Ceremony

CGTC will hold a graduation ceremony for all diploma On behalf of CGTC’s President, a hearing officer shall
anddegreegraduates, andforadulteducationstudents conduct a hearing at which the student shall be afforded
that have earned their GED® during the academic a full and fair opportunity to present evidence relevant
year, at least once each academic year. Graduation to the issues raised in the original request to amend the
ceremony dates and deadlines are available online at student’s education records. The student may be assisted
www.centralgatech.edu/graduation. by one or more individuals, including an attorney. The
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hearing officer will consider only challenges to the
accuracy of the records. Hence, whether or not a grade
has been incorrectly recorded on a student’s transcript
may be considered but not whether the student
should have been awarded a grade different from the
one given. The hearing officer shall prepare a written
decision based solely on the evidence presented at the
hearing. The decision will include a summary of the
evidence presented and the reasons for the decision.
The decision of the hearing officer shall be final, save
for any review that may be granted by CGTC's President.
If CGTC decides that the challenged information is not
inaccurate, misleading, or in violation of the student’s
right of privacy, it will notify the student of the right to
place in the education record a statement commenting
on the challenged information and a statement setting
forth reasons for disagreeing with the decision. Such
a statement shall become a part of the information
contained in the education record and will be disclosed
with it. A student may make a specific waiver of access
to evaluations solicited and/or received under condition
of confidentiality.

Release of Student Records
Information contained in the student’s academic
records or on the student’s academic transcript is
released based upon the Family Education Rights and
Privacy Act (FERPA) regulations. CGTC will disclose
information from a student’s education records only
with the written consent of the student, except that
the records may be disclosed without consent when
the disclosure is to TCSG and CGTC officials who
have a legitimate educational interest in the records.
Legitimate educational interests include:
e Performing a task that is specified in his or her
position description or contract agreement
e Performing a task related to a student’s education
e Performing a task related to the discipline of a
student
e Providing a service or benefit relating to the
student or student’s family, such as health care,
counseling, job placement, or financial aid
e Maintaining the safety and security of the campus

The Family Educational Rights and Privacy Act
(“FERPA”), a Federal law, requires that CGTC, with
certain exceptions, obtain a student’s written consent
prior to the disclosure of personally identifiable
information from that student’s education records.

However, CGTC may disclose appropriately designated
“directory information” without written consent unless
the student has advised CGTC to the contrary. Public
Directory information, which is information that is
generally not considered harmful or an invasion of
privacy if released, can also be disclosed to outside
organizations without the student’s prior written
consent.

If a student does not want CGTC to disclose directory
information from his or her student education records
without prior written consent, the student must
notify CGTC in writing, by the first day of the semester
at the registrar’s office. A student need only file
this notification once during his or her enrollment.
However, if there is a break in enrollment or transfer
to another TCSG technical college, a new notification
must be filed.

Even if a student elects to prohibit the release of
directory information, CGTC may still implement
policies requiring the student to wear or present a
student ID badge.

The Technical College System of Georgia and its
technical colleges define “public directory information”
as follows:

e Full name of student
Major and field(s) of study
Enrollment Status (full-time, part-time, etc.
Degrees and awards and date received
Dates of attendance
Participation in official sports and activities
Height and weight of athletic team members

The Technical College System of Georgia and its

technical colleges define “non-public directory
information” as follows:
e Address

e Email address
e Telephone Number

Non-public directory information is not available to
the public, but is available to any college official. If
the student has indicated to restrict their data, then
college officials can only access the information when
it is needed for educational purposes.

Additionally, certain state and federal laws require the
release of certain student information without prior
notification to the student. Questions concerning the
release of student information should be addressed to
the TCSG Office of Legal Services.

[TCSG Procedure 6.3.1p1.] [TCSG Procedure 6.3.1p2.]

STUDENT RIGHTS

CGTC promotes a climate of academic integrity, rational
and critical inquiry, strong work ethic, intellectual
freedom, and freedom of individual thought and
expression consistent with the rights of others. CGTC
protects the rights of its educational mission and
objectives. Students have the right to:

1. Be in an atmosphere that is conducive to learning
and to attend CGTC educational programs, courses,
offerings and activities on campus or any activity
sponsored by CGTC off campus in accordance with
CGTC policies and procedures.

2. Obtain the necessary knowledge, skills, and abilities

in order to obtain initial employment, maintain

advanced levels of competence or acquire new
levels of competence by participating in programs,
courses, offerings, and activities in accordance with

CGTC policies and procedures.

. Develop intellectual, personal and social values.
. Follow due process procedures.
. Participate in institutional decision making in
accordance with CGTC policies and procedures.
6. Participate in approved student organizations in
accordance with CGTC policies and procedures.
7. Privacy as outlined by FERPA.

b w
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STUDENT GRIEVANCES

CGTC maintains a grievance process, available to all
students, that provides an open and meaningful forum
for their grievances, the resolution of these grievances,
and is subject to clear guidelines.

Definitions

e Business Days: Weekdays that
administrative offices are open.

e Grievant: the student who is making the complaint.

e Grievablelssues:Issuesarisingfromtheapplication
of a policy/procedure to the student’s specific
case is always grievable. Specifically grievable are
issues related to student advisement, improper
disclosure of grades, intellectual property claims,
unfair testing procedures and poor treatment of
students; this is a representative list and is not
meant to be exhaustive.

e Non-grievable Issues: Issues which have a
separate process for resolution (i.e. disciplinary
sanctions, FERPA, financial aid, academic grades,
discrimination, harassment etc.) are not grievable
and a student must take advantage of the process
in place.

e Retaliation: Unfavorable action taken, condition
created, or other action taken by a student/
employee for the purpose of intimidation directed
toward a student because the student initiated a
grievance or participated in an investigation of a
grievance.

CGTC’s

Informal Grievance Procedure

Students with grievable issues should resolve those
issues, if possible, on an informal basis without the
filing of a formal grievance.

1. A student has 10 business days from the date of
the incident being grieved to resolve the matter
informally by approaching their instructor,
department chair, or any other staff or faculty
member directly involved in the grieved incident.

2. Where this process does not result in a resolution
of the grievable issue, the student may proceed to
the formal grievance procedure below.

Formal Grievance Procedure

Where a student cannot resolve their grievance
informally, he or she may use this formal grievance
procedure.

1. Within 15 business days of the incident being
grieved, the student must file a formal grievance
in the Office of Conduct, Appeals, and Compliance,
or the technical college president’s designee with
the following information:

a.Name

b. Date

c. Brief description of incident being grieved

d. Remedy requested

e. Signature

f. Informal remedy attempted by student and

outcome

Additional information can be found online at
https://www.centralgatech.edu/about-cgtc/
grievance-procedure

2. If the grievance is against the VPSA, the student
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shall file the grievance with the technical college
president.

3. The Office of Conduct, Appeals, and Compliance,
or CGTC’s President’s designee, will investigate
the matter and supply a written response to the
student within 15 business days.

4. If the grieved incident involves possible unlawful
harassment, discrimination or retaliation for
reporting unlawful harassment/discrimination,
the investigation will be handled pursuant
to the Procedure: Unlawful Harassment and
Discrimination of Students.

5. If the grieved incident is closely related to an
incident being processed through the harassment/
discrimination or disciplinary procedures, the
proceedings under the Unlawful Harassment and
Discrimination of Student’s procedure will take
precedence, then the disciplinary procedure and
then the student’s grievance will be addressed.
The grievance will not be processed until after the
other procedures have run their course.

6. The Office of Conduct, Appeals, and Compliance,
or CGTC’s President’s designee, shall be granted
an additional 15 business days to investigate the
grievance upon notice to the grieving student.

Appeal

The student may appeal the decision from the Office
of Conduct, Appeals, and Compliance, or from CGTC's
President’s designee, to CGTC’s President. Only the
student has the right to appeal.

1. Astudent shall file a written appeal to the technical
college president within five (5) business days of
receiving the response referenced above.

2. The appeal will be decided based entirely on
documents provided by the student and the
administration, therefore the student must ensure
that he or she has provided all relevant documents
with his or her appeal.

3. At the sole discretion of CGTC’s President,
grievance appeals at their institution may be held
in one of the following ways:

a. CGTC’s President may review the information
provided by the student and administration
and make the final decision; or

b.CGTC’s President may appoint a cross-
functional committee to make the final
decision.

c. The decision of either CGTC’s President or
the cross-functional committee shall be
made within 10 business days of receipt of
the appeal.

4. Whichever process is chosen by CGTC'’s President,
the decision of the grievance appeal is final.

For all timelines established herein, if a student will
need additional time, an extension may be granted
at the Vice President for Student Affairs’ discretion.
Retaliation against a student for filing a grievance is
strictly prohibited.
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CAMPUS LIFE

The Office of Campus Life hosts student activities
throughout the year; students are encouraged to
participate in these activities. All student activities
comply with Title IX regulations. Students must
maintain a minimum 2.00 grade point average to be
eligible to participate in student organizations.

Athletics
CGTC is proud to have an intercollegiate athletics
program that features men’s and women’s basketball
and cross country. The Titans are members of the
Division | National Junior College Athletic Association
(NJCAA) and the Georgia Collegiate Athletic Association
(GCAA). CGTC is also home to spirit squads.
www.cgtctitans.com

GOAL Program

The Georgia Occupational Award of Leadership (GOAL)
is an annual honors program intended to give proper
emphasis to the dignity and importance of technical
education in today’s world. GOAL candidates represent
the new image of Georgia’s technical colleges, and
must recognize technical education’s critical impact
on Georgia’s overall economic health, have a strong
work ethic, a dedicated sense of loyalty, and a healthy
enthusiasm for promoting technical education in
Georgia. Full-time students who have satisfactorily
completed one semester are eligible to be nominated
by their instructor. One winner is selected to be the
CGTC GOAL representative at the consortium level
competition. Consortium winners go on to compete at
the state level. The winner of the state competition is
chosen based on leadership qualities and serves as an
ambassador for technical education.

Student Organizations

Association of Information Technology
Professionals (AITP)

Association of Information Technology Professionals
(AITP) is the leading worldwide society of information
technology business professionals and the community
of knowledge for the current and next generation of
leaders. AITP’s mission is to provide its members with
the opportunities and resources necessary to develop
and advance their IT careers.

Future Business Leaders of America-Phi Beta
Lambda (FBLA-PBL)

Phi Beta Lambda (PBL), the post-secondary equivalent
of Future Business Leaders of America, is the largest
student leadership organization in the nation. CGTC
is home to the Warner Robins Chapter and the
Macon Chapter. The focus of PBL is on community
service, leadership, and personal and professional
development. Members participate in club fundraisers
and community service projects, and serve as officers
and committee members/chairs to develop leadership
skills. Additionally, members have the opportunity to
compete in regional, state, and national competitions
against their peers from other colleges. Students have
the opportunity to travel across the state and nation
and network with other students and professionals

from the business world. Membership is open to all
CGTC students; dues are required once per year.

Health Occupations Students of America

Health Occupations Students of America (HOSA) is an
international student organization recognized by the
U.S. Department of Education and the Health Science
Education (HSE) Division of ACTE. HOSA’s two-fold
mission is to promote career opportunities in the health
care industry and to enhance the delivery of quality
health care to all people. HOSA’s goal is to encourage
all health science instructors and students to join and
be actively involved in the HSE-HOSA Partnership.

National Technical Honor Society

The National Technical Honor Society (NTHS) provides
recognition, scholarship opportunities, and career
opportunities to students who are enrolled in career
and technical education programs.

Non-Traditional Student Association

The Non-Traditional Student Association (NTSA)
provides support and networking opportunities for
students who are enrolled in a non-traditional program
of study and are seeking to successfully continue
their education while managing the demands and
responsibilities of adult life. The student may be full-
time or part-time.

SkillsUSA

SkillsUSA is a national membership association serving
high school, college and middle school students who
are preparing for careers in trade, technical and skilled
service occupations, including health occupations, and
for further education. SkillsUSA helps develop technical,
academic, and employability skills to help students
get a job and have a successful career. Students build
skills through chapter meetings, contests, leadership
conferences, and activities.

Student Ambassador

Student Ambassadors represent CGTC in college
events such as Senior Day, campus tours, graduation,
student registration, and career fairs. Ambassadors
show leadership and are knowledgeable about
CGTC. Any student that is committed to representing
CGTC is encouraged to apply. Interested students are
required to have a minimum GPA of 2.5 and submit a
recommendation letter from a CGTC instructor.

Student Government Association (SGA)

The Student Government Association (SGA) includes
students from all programs of study with officers
selected by the student body. The purpose of the
organization is to promote better relations between
the students and faculty, to enhance the physical
appearance of CGTC, to help promote CGTC and its
functions, to plan student activities, to help CGTCin any
way possible, and provide input to the Vice President
of Student Affairs. SGA meets on a monthly basis and
other times as needed.

Student Veterans Organization

The CGTC chapter of Student Veterans of America (SVA)
is designed to help student veterans and their families
achieve their educational goals, transition from military
to civilian service, access benefits and entitlements,
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and develop and foster a social network. The SVA is
committed to promoting and representing the interests
of military-affiliated students and providing outreach
services to facilitate the overall wellness of student
veterans. The SVA is open to any CGTC active student
or graduate who is a US military veteran, reservist,
National Guard, or active duty service member.
www.centralgatech.edu/campuslife
www.centralgatech.edu/events-calendar

Wellness Center
CGTC offers a wellness center on the Macon and Warner
Robins campuses. The centers are open to all CGTC
students, faculty, and staff, and feature a wide range of
equipment including treadmills, stationary bikes, and
elliptical machines. Free weights, bench presses, lifting
platforms, a universal machine, jump ropes, pull up
bars, foam rollers, stability balls, plyometric boxes, and
exercise mats are also available. Locations and hours of
operations are posted online.
www.cgtctitans.com/information/facilities

PUBLIC SAFETY

CGTC’s Department of Public Safety is committed to
providing the highest level of security and safety for
students, faculty, and staff. Students are expected to
follow departmental safety regulations at all times
and are not to use any equipment except under
the supervision of the instructor. Students are not
permitted in classrooms or labs if supervision is not
available. All students shall assist in maintaining safe
working conditions by notifying the instructor of any
dangerous condition, faulty equipment or tools, or any
unsafe practices being conducted. Violation of safety
regulations may result in immediate disciplinary action.

BART (Behavior Assessment and

Recommendation Team)
The BART is committed to promoting safety through
a proactive, coordinated, and planned approach to
the identification, prevention, and management of
interpersonal and behavioral threats to the safety
and well-being of CGTC’s students, employees, and
visitors. Submit a BART Concerning Behavior form to
report anyone exhibiting concerning behavior while
on CGTC property or at a college-sanctioned event.
www.centralgatech.edu/bart

Campus Carry

House Bill 280 (2017-2018 Regular Session), also
known as Georgia’s “campus carry law,” was signed
into law with an effective date of July 1, 2017. This bill
legalizes the concealed carry of handguns (revolvers
and pistols) in some areas of public college and
university campuses. For the purposes of the “campus
carry law,” concealed is defined as a handgun carried
in such a way that it does not actively solicit the
attention of others, is not openly and intentionally
displayed, and is substantially covered by an article of
clothing or carried within a bag of nondescript nature.

Concealed handguns may be carried in any building
and on land owned or leased by CGTC, unless
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specifically prohibited. Prohibited areas where
concealed handguns may NOT be carried include:
e Any buildings or property when in use for
athletic sporting events
Student housing
Preschool or childcare spaces
College and career academies
Classes with high school students
Faculty, staff, or administrative offices
Rooms where disciplinary hearings are conducted

The concealed carrier must be 21 years of age or
older, unless an active member of the United States
Armed Forces, and have a valid Georgia Weapons
Carry License (or a weapons carry license/permit
from a reciprocal state if the carrier is not a resident
of Georgia). The carry license holder is responsible for
knowing and following the law at all times. Guides for
students and employees are available on the Public
Safety webpage.

Emergency Preparedness

An Emergency Preparedness Guide for Emergency
Response is posted throughout all College locations.
This guide serves as a quick reference for how to
respond in the case of an emergency on campus.

Accidents and Medical Emergencies

First aid kits, safety equipment, and staff trained in first
aid are available at campuses and centers. All accidents,
no matter how minor an accident appears, must be
reported to an instructor or Public Safety personnel.
Professional emergency care, if needed, will be secured
by an administrator. In case of serious accident or illness,
the College will refer the student to the nearest hospital
or the hospital of student’s choice for emergency care;
the College will notify the person specified by the
student as an emergency contact. The student or his/her
family will be responsible for the cost of the emergency
care, including ambulance services.

To ensure the safety of CGTC employees and students,
CGTC has implemented an Exposure Control Plan,
which addresses occupational exposure to blood and
airborne pathogens. The plan includes prevention,
protection, training, documentation, and follow-up
of critical incidents as applied to occupational areas
of study. Students must comply with all prescribed
procedures and safety measures as outlined within
individual program requirements.

Bomb Threat

If a bomb threat is received, members of the
administrative staff will notify each classroom of
the need to evacuate using the posted evacuation
procedure. When the building has been declared safe,
Public Safety personnel will let students and employees
know that they may return to the building. The fact
that it is safe to return to the building will also be
transmitted over the College’s emergency notification
system. During an evacuation process, do not use any
electronic communication devices until directed to do
so by on-site officials.

Evacuation
During an emergency situation, it may become
necessary to evacuate people from the main campus
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area to a location away from the college. Emergency
staging areas will be designated by Public Safety
officials and this information will be announced at the
time the order to evacuate is given.

Fire and Smoke

The fire alarm and strobe lights will be activated in
case of fire or fire drill. Students and employees
should evacuate the building according to evacuation
procedures posted in each area and wait at the
designated place until given the signal to return to the
building. Both the need to evacuate the building and
the fact that it is safe to return will also be transmitted
over the College’s emergency notification system. DO
NOT use elevators during a fire emergency.

Lock-Down

The college may need to initiate a lock-down procedure
to manage serious situations such as trespass violation
with a threat, domestic violence, active shooter,
other violent individual, hostage situation, or other
barricaded individual. If a lock-down order is given,
remain calm and:

e Remain in the classroom away from all windows
and doors; faculty will close and lock their doors.
Students in the hallways should go to the nearest
classroom.

¢ Close the blinds and turn off all the lights.

e Do not use your cell phone; keep the lines clear
for emergency responders.

Faculty will wait for a signal from Public Safety personnel
or other first responders before releasing students.

Tornado and Severe Weather

The Department of Public Safety will monitor conditions
during a severe weather WATCH; students and
employees should continue normal activities. During
a severe weather WARNING, one announcement
will be made using College’s emergency notification
system of when to take cover. Tornado evacuation
routes to shelters are posted in each area. Another
announcement will be made when it is safe to resume
activities. In case of power failure, a member of the
administrative staff will notify employees of proper
procedures to ensure the safety of students.

Parking and Traffic Regulations

Students are required to abide by the speed limit posted
on campus and display a parking permit on their rear
view mirror. One permit is issued without charge from
the Business Office; additional permits are $5.00 each.
Cars must be parked uniformly facing each other to
allow security personnel to readily view parking permits.
Students are to park in designated student parking
zones at all times; parking along the thoroughfares or
in the rear of buildings is prohibited. Live work projects
being performed on vehicles parked in areas other
than student parking must have a work order form
displayed in the front windshield of the vehicle or the
vehicle will be ticketed. Handicapped parking areas are
designated with a wheelchair icon; students must have
an approved handicapped license plate or permit to
park in handicapped spaces.

Security personnel are authorized to ticket vehicles
and/or to have them removed/towed at the owner’s
expense. A fine will be imposed for traffic violation
citations; fines must be paid to the Business Office
within three days of the violation. Students who do
not pay fines within three days, or who receive three
traffic violations during any one academic year, may
be subject to disciplinary action. The College will not
certify attendance, enrollment, or grades until the fine
is paid.

Annual Security Report

CGTC honors the Campus Security Act, which requires
colleges to report crime statistics and other public
safety measures, procedures, and policies to the
College community. Crime statistics are reported to
the U.S. Secretary of Education per the electronic
reporting procedure established by the Secretary.
CGTC’s Annual Security Report includes a description
of enforcement and notification procedures, as well as
crime prevention and education programs, including
the Haven sexual assault prevention program. The
Annual Security Report is available online at www.
centralgatech.edu/public-safety.

Registered Sex Offenders

In accordance with O.C.G.A. § 42-1-12, the Georgia
Bureau of Investigation (GBI) is the central repository
for Georgia’s Violent Sexual Offender Registry. Students
may obtain information concerning registered sex
offenders through local law enforcement or the
Georgia Bureau of Investigation at http://gbi.georgia.
gov/georgia-sex-offender-registry.

School Closing
If it is necessary for the College to be closed due to
inclement weather or other emergencies, notification
will be made to students and employee via official
CGTC email, the CGTC website, and official CGTC social
media accounts (e.g. Facebook and Twitter, at www.
facebook.com/centralgatech and www.twitter.com/
cgtc respectively). Notification may also be sent using
the College’s emergency notification system. A closure
required during the class day will be communicated by
instructors and the College’s emergency notification
system.

www.centralgatech.edu/public-safety

STUDENT RESOURCES

Academic Success Center

The Academic Success Center (ASC) offers tutoring,
workshops, and computer assistance at no cost
to CGTC students. Professional and peer tutors
are available to help with math, English, business,
MSOffice, and more. Online tutoring is available 24/7
through Smarthinking. The ASC also offers workshops
to help students improve study and test taking skills,
improve reading comprehension and retention, take
better notes, manage text anxiety, and more.
www.centralgatech.edu/success
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Advisement

Advisement includes helping students interpret
degree requirements, monitoring academic progress,
and preparing course schedules. The role of the
academic advisor is to assist students in making sound
decisions regarding their program of study and their
career goals. The academic advisor may offer opinions
and suggestions relevant to program of study, but the
student must accept responsibility for final decisions.
In addition, the advisor may recommend or refer the
student to other offices or agencies for personal,
financial, or other type of counseling services to
answer questions or solve problems related to
academic or career matters.

New students will initially see an advisor in the CARE
Center to plan a class schedule for the semester.
Student advisement of currently-enrolled students
is the responsibility of the full-time faculty. Faculty
members are assigned as advisors to specific
students according to their selected field of study.
It is the responsibility of the student to schedule an
advisement session with their faculty advisor prior to
registering each semester.

Although students may take courses at any campus,
advisement should be done with the assigned program
major advisor. It is the student’s responsibility to be
aware of courses required for graduation/completion
of the chosen major, to meet all graduation/
completion requirements, and to complete the
registration process each term.
www.centralgatech.edu/academic-advisement

Bookstore

Students may purchase required books, tools,
uniforms and other equipment/supplies appropriate
to their program of study in the CGTC Bookstore. CGTC
apparel and gifts are also available for purchase. The
Bookstore is located on the Warner Robins, Macon,
and Milledgeville campuses, and online purchasing is
also available. Hours are posted online.
www.centralgatech.edu/bookstore

Career Services

The Career Services Office offers a variety of programs
designed to assist students and alumni in developing
and managing effective career planning. Services
include career counseling, resume preparation and
review, workshops, guidance in choosing the right
program of study, career fairs, and a variety of job search
services. Career Services staff offer individual coaching,
as well as presentations and workshops on topics such
as career exploration, resume development, cover
letter writing, and interviewing skills.
www.centralgatech.edu/career

CGTC Foundation

The CGTC Foundation offers a wide range of
scholarships to students. Scholarship funds can be
used for tuition and fees (after all other financial aid
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has been awarded and applied to student’s account).
In the event that a student has enough financial aid
to cover tuition and fees, scholarship funds may be
approved to purchase education-related expenses
such as program supplies. Textbook scholarships may
be used in the CGTC Bookstore for required textbooks
for the student’s program of study.
www.centralgatech.edu/foundation

Counseling Services

The Counseling Resource Center provides assistance and
guidance in resolving personal, social, or psychological
problems and difficulties through counseling, so that
students are better able to achieve their academic
goals and reach their full potential. The Center offers
confidential assistance with issues such as anxiety,
stress, emotional problems, relationships, and alcohol/
substance abuse. Additional services may include coping
skills, crisis management, anger management, support
groups, and community referrals. Services are provided
by a non-judgmental, objective, licensed professional
who is trained to help with reflection, support, and
solutions. Students may have up to four solution-
focused brief therapy counseling sessions.
www.centralgatech.edu/counseling

Food Services/Titans Cafe

Vending machines and student lounges are located
in various locations. Additionally, the Titans Cafe,
located on the Warner Robins and Macon campuses,
offers a variety of hot menus, prepared sandwiches,
breakfast, and more.

Instructor Assistance

All instructors have designated hours for providing
assistance to students, academic advisement,
counseling, and other appropriate services. Students
seeking access to faculty should consult their course
syllabi for available office hours or check the hours
posted on office and/or classroom doors.

Library

The CGTC Library provides access to extensive online
learning resources, journal articles, books, videos, and
research assistance to students on and off campus.
Library facilities are equipped with computers and
WiFi for student use. Printing, scanning, and copying
services are available. Currently enrolled CGTC
students may borrow and use library resources at
Fort Valley State University, Georgia College and State
University, Middle Georgia State University, and any
of Georgia’s technical colleges.
www.centralgatech.edu/library

Live Work

Live work projects are approved for providing realistic
training for students; college personnel and students
may have personal property repaired in those programs
and departments conducting live work. All live work
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must be approved by the instructor in the program
or department where the live work is to be done.
Appropriate paperwork must be completed and billing
for all live work services will be based on the service
rendered. Seeking or performing live work must not
interfere with the instructional program. All live work
is done by students for the purpose of learning and
no guarantee, either actual or implied, is furnished on
live work. CGTC is not responsible for loss or damage
to property. Customers visiting campus for live work
services are subject to Central Georgia Technical College
rules and regulations including, but not limited to, rules
of student conduct as described in the Student Code
of Conduct. (See Student Code of Conduct >> Non-
Academic Misconduct >> Visitors)
www.centralgatech.edu/community

Military and Veterans
Services

CGTC is proud to welcome members of the military
and veterans. We honor your service and value the
experiences and perspectives you bring to the classroom.
Our goal is to assist adult learners, especially military
and veteran students, to successfully earn a degree,
diploma, or certification. We are committed to offering
you our best in academic advising, transitional guidance,
and opportunities to connect with other military and
veteran students.

Georgia VECTR Center
The Georgia Veterans Education Career Transition
Resource (VECTR) Center is a one-stop-shop for
veterans and their family members seeking educational
and employment assistance, accelerated training
opportunities, and connection to vital state and
community resources required to transition from
military service and successfully enter the civilian
workforce. The Georgia VECTR Center serves as a
gateway for veterans’ entry into Georgia’s public
postsecondary educational systems and is solely funded
by the state as a not-for-profit organization designed to
serve Active Duty, Reserve, Guard, Veterans and their
families The VECTR Center provides unique, accelerated
programs in high demand and strategic industries
tailored to abbreviate the process of receiving post-
secondary certificates. Through on-site partners such
as the Georgia Department of Veterans Service, Georgia
Department of Labor, Georgia WorkSource, Department
of Veterans Affairs, and United Way/Mission United,
the VECTR Center provides centralized access to
veterans seeking benefits, educational opportunities,
employment services, educational funding, testing, and

links to community resources.
www.centralgatech.edu/military
www.gavectr.org

Orientation

CGTC provides an orientation program to fully inform
new and returning students on all areas of the College.
Orientation introduces students to facilities, rules and
policies, work ethics, programs of study, and student
activities. All students are responsible for information
provided in online orientation.
www.centralgatech.edu/orientation

Prior Learning Assessment

Prior Learning Assessment (PLA) is a pathway for
assessing learning gained outside of a traditional
academic environment; this could be learning acquired
through prior employment, volunteer, military,
corporate training, non-credit courses, or other relevant
experience. Through PLA, your prior experience is
evaluated to determine if it translates to college-level
knowledge and how that knowledge might equate to
college credit. PLA can save you time and money because
you may not be required to take classes for material that
you have already mastered. Complete information on
PLA procedures is available in the online Prior Learning
Assessment (PLA) Student Handbook.
www.centralgatech.edu/PLA

Special Populations

The mission of the Special Populations Office is to
provide student-centered comprehensive programs,
services, and events that promote equity, enhance the
educational experience, foster success, and contribute
to the economic self-sufficiency of students who are
members of special populations. Services are available
to students who are economically disadvantaged,
special needs populations, single parents, displaced
homemakers, dislocated workers, and those enrolled
in non-traditional careers. Services are also available
for students with limited English proficiency.

Available services include assistance with book
purchases through the Lending Library (based on
availability of funds), assistance with classroom
accommodations, career guidance and assessments,
student resource guides and referral information,
identification of resources to meet student needs, and
language translation services.

Disability Services

The Special Populations Office coordinates services
for students with disabilities in order to assist these
students in realizing and maximizing their academic
and personal goals. These support services ensure
admissions, services, activities, facilities, and
academic programs are accessible to and usable by
students defined as disabled under the Americans
with Disabilities Act of 1990 and Section 504 of the
Rehabilitation Act of 1973.

In order to receive accommodations, students must
self-disclose, request accommodations, and provide
current documentation that verifies the disability,
clarifies how the disability will impact the student in
an academic setting, and states the accommodations
recommended as appropriate. Based on the student’s
documentation and a personal interview, reasonable
accommodations may be provided. The documentation
should be prepared by a professional and dated within
the last three years.

Accommodations may include testing, alternative
textbook formats, assistive technology, and special
classroom seating. Services not provided include
personal devices such as hearing aids or glasses;
personal services such as assistance with eating,
toileting, or dressing; accommodations that excessively
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lower or change classroom or program standards; and
accommodations that would change the essence or
compromise the academic integrity of a program.

To request accommodations, students must contact the
Office of Special Populations to schedule an appointment
and begin the evaluation process. Contact information is
available at www.centralgatech.edu/specialpops.
www.centralgatech.edu/specialpops

Student Financial Literacy

CGTC provides students with resources to learn smart
financial management through its Student Financial
Literacy (SFL) department. SFL offers one-on-one
guidance and workshops to learn how to wisely
manage financial aid, student loans, and personal
finance. The College also partners with outside
financial institutions to provide advice and counseling
to students related to financial matters. In addition,
SFL also offers information on Satisfactory Academic
Progress (SAP) and the importance of maintaining
successful course grades and the effect on a student’s
ability to receive aid. For more information on Student
Financial Literacy, call (478) 218-3296.

T.E.A.M.S./Early Intervention

Students who feel overwhelmed, are behindin classes,
or need help getting back on track may request one-
on-one assistance from T.E.A.M.S., TCSG’s Early Alert
Management System. CGTC’s Student Navigator can
connect students with T.E.A.M.S. services to help
locate community and college resources, overcome
barriers, find answers to questions, connect with
college faculty and staff, and navigate college issues
towards a positive resolution.
www.centralgatech.edu/studentresources

TECHNOLOGY

Students must comply with CGTC’s Acceptable
Computer and Internet Use policy when using any
CGTC computer or technology resource. Complete
information on how to use all technology resources
is available online.
www.centralgatech.edu/studenttech
www.centralgatech.edu/it-security

Banner Self-Service

Banner Self-Service is used to check the status of
financial aid, sign up for classes, drop classes, check
final grades, update mailing addresses and phone
numbers, and more.

Blackboard

Information about Blackboard and online class
accounts is available online at www.centralgatech.
edu/online-classes. For help with Blackboard, contact
your instructor first. Classes will not be available in
Blackboard until the first day of the course. Note: not
all courses start the first day of the semester. Course
start dates are available in Banner.
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CGTC Mobile App
Access the Student Portal and Banner Self-Service, sign
up for classes, view your student account balance and
make a payment, view your schedule, see important
notifications, access campus maps and contact
information, and more.

Degree Works

See a list of classes that you must take for your major,
check your progress towards graduation, read notes
from your advisor, email your advisor, view academic
standing and GPA, and more. Your advisor can also
arrange the classes that you need into future semester
blocks so that you can plan your schedule and graduate
on time. To view your plan (when available), click the
Plans tab.

J Drive/OneDrive

Students may save their classwork, important
documents, and other education-related files to their
J Drive and/or OneDrive. The J Drive (and files saved
to the J Drive) can be accessed from computers in a
classroom, computer lab, the Library, and the Academic
Success Center. OneDrive (and files saved to OneDrive)
can be accessed at any time from any computer (either
at CGTC or off-campus) with internet connectivity.
Students are provided 500 MB of storage space; once
the storage space has been used, students must delete
files from the J Drive and/or OneDrive before additional
files may be saved. Files stored on these CGTC-provided
resources must adhere to CGTC’s Acceptable Computer
and Internet Use policy. Files that do not adhere to this
policy, including personal files such as photos, songs,
videos, illegal content, and anything that is not CGTC-
related, may be deleted without notice.

Office 365/0ffice 2016

CGTC students have free access to several Microsoft
products including Word, Excel, PowerPoint, and
Outlook.

Student Email

Email is the official form of communication for CGTC.
It is critical that students check their student email
frequently to stay up to date on student activities,
important dates and deadlines, career fairs, and more.

Student Portal

Use the Student Portal to view your class schedule,
email your instructor and advisor, access important
forms and class files, apply for graduation, and more.

Using Computers on Campus
Computers are available for students to use in the
Library, Academic Success Center, and computer labs.
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STUDENT CONDUCT

INTERIM ADDENDUM
TO STUDENT CODE OF
CONDUCT

COVID-19 and Public Health-Informed

Campus Policies

Central Georgia Technical College intends to perform
its educational mission while protecting the health and
safety of its students, faculty and staff, and minimizing
the potential spread of the novel coronavirus,
COVID-19, within the community.

Risks of COVID-19

In order to understand the risks that you face by
returning to campus, you must understand that
COVID-19 is a highly infectious, life-threatening disease
declared by the World Health Organization to be a
global pandemic. There is no vaccine for COVID-19 at
this time.

COVID-19’s highly contagious nature means that
contact with others or contact with surfaces that
have been exposed to the virus, may lead to infection.
Additionally, individuals who may have been infected
with COVID-19 may be asymptomatic for a period of
time or may never exhibit symptoms at all.

Because of its highly contagious and sometimes
“hidden” nature, it is very difficult to control the spread
of COVID-19 on campus or to determine whether,
where, or how a specific individual may have been
exposed to the disease. Central Georgia Technical
College is taking steps recommended by public health
authorities to minimize the risk of spreading this
disease on our campus.

Central Georgia Technical College cannot and does not
guarantee a COVID-19-free environment, and there
remains a risk that you may contract COVID-19 if you
come onto campus to live and/or attend classes. We
are providing you with the following notice as well
regarding the risk of contracting COVID-19 when you
enter upon our campus:

Warning

Under Georgia law, there is no liability for an injury
or death of an individual entering these premises if
such injury or death results from the inherent risks of
contracting COVID-19. You are assuming this risk by
entering these premises.

In order to minimize the risks associated with COVID-19,
the policies and guidelines below are incorporated into
the Central Georgia Technical College Student Code of
Conduct and are applicable to all students.

Your compliance with these requirements is essential
to assisting the college in minimizing the risks to you
and other members of the community.

General Principles
You are subject to all guidelines for individuals related
to the COVID-19 pandemic established by the United

States Centers for Disease Control and Prevention
(cDC).

In addition, the State of Georgia has issued guidelines
for personal behavior during the COVID-19 pandemic
and you must comply with such guidelines at all times.
You understand that both sets of these guidelines may
change, and it is your responsibility to ensure that you
understand and comply with these guidelines at all
times.

From time to time the College may implement
additional requirements restricting your behavior and
you agree to comply with such requirements.

You understand that these conditions and limitations
on your personal behavior are necessary in order to
reduce the risk of transmitting and/or being infected
by the COVID-19 virus and that your failure to comply
with these responsibilities may jeopardize your health
and safety, as well as the health and safety of others
in the campus community, potentially causing severe
illness and death.

Requirements

Students will comply with governmental, state, and
campus directives concerning maintaining required
physical distancing (six feet) between themselves and
other individuals on campus;

Students will use a face covering of their choosing that
conforms to CDC guidelines anytime that they are in
an indoor space where the College deems that social
distancing is not practical, including but not limited to
academic spaces and dining areas (except while eating)
unless given different instructions by authorized
college personnel;

Students will engage in frequent hand-washing
and follow proper sneeze and cough etiquette, as
recommended by the CDC;

Students understand and agree that they may be
subject to regular testing for the COVID-19 virus
and contact tracing, if testing and contact tracing is
available, and they agree to submit to this testing and
tracing, and the confidential reporting of the results to
the College, without objection;

If students develop any symptom of COVID-19 as
described by the CDC, they will immediately:

Inform the College by notifying appropriate personnel:

e CGTC students should log in to the Student
Portal with his/her network username and
password; Click Forms > COVID Reporting and
provide an electronic signature. The College’s
Exposure Control Coordinator will be notified via
email. The student may be contacted for further
information.

If required by the College, agree to remain in self-
quarantine for a time period determined by the
College, in consultation with public health authorities,
and/or move to a different room in order to receive
medical care and/or self-quarantine.
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e Once the student has completed the
recommended quarantine period based on the
current DPH/CDC guidelines, the student should
log in to the Student Portal to declare an intent
to return to campus by clicking Forms > COVID
Reporting and providing an electronic signature.

The above conditions may change, and students agree
to follow all college directives relating to COVID-19
and public health requirements.

Any failure to adhere to any of the above directives is
a violation of the Code of Conduct that may result in
sanctions, including but not limited to suspension or
dismissal from the College.

DRUG FREE SCHOOLS

In accordance with the federal Drug Free Schools and
Communities Act, CGTC makes every effort to ensure
that effective drug and alcohol abuse prevention
information is made available to students and
employees. CGTC’s Office of Public Safety is responsible
for the investigation of complaints of drug possession on
campus. CGTC reserves the right to conduct random
drug checks and use drug detection dogs to help with
the enforcement of this policy. Checks involving drug
detection dogs will be performed by handlers and
canines trained and certified in the detection of illegal
drugs/narcotics. Canines will be allowed to make
sweeps through all common areas, parking lots, and
will be utilized inside of the buildings when it is deemed
necessary. Searches will be conducted of vehicles,
rooms, and other areas once the canine alerts which
will provide probable cause to believe that drugs are
present in that area.

If a student is found to be in possession of drugs, the
student willimmediately be referred to the Vice President
of Student Affairs or the Executive Director of Conduct,
Appeals and Compliance for disciplinary measures.
Criminal charges may also be brought to anyone who is
found in possession of illicit drugs.

Policy

No student may engage in the unlawful manufacture,
possession, use or distribution of illicit drugs and alcohol
on the technical college’s property or as part of any of
its sponsored activities. Such unlawful activity may
be considered sufficient grounds for serious punitive
action, including expulsion. Disciplinary sanctions for
students convicted of a felony offense involving alcohol
or the manufacture, distribution, sale, possession or
use of marijuana, controlled substances or other illegal
or dangerous drugs shall be immediate suspension
and denial of further state and/or federal funds from
the date of conviction. Specifically in the case of a
drug related offense the student shall minimally be
suspended for the remainder of the quarter and forfeit
all academic credit for that period.

This policy has been developed in concert with the
federal Drug Free Schools and Communities Act which
was enacted to ensure that any institution of higher
education that receives funds under any federal
program has adopted and implemented a program to
prevent the use of illicit drugs and abuse of alcohol by
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students. It also incorporates the statutory mandates
required under the state Drug-Free Postsecondary
Education Act of 1990 (0O.C.G.A. § 20-1-20 et seq.).

CGTC shall notify the appropriate state/federal
funding agency within 10 days after receiving notice
of the conviction from the student or otherwise after
receiving the actual notice of conviction. Within 30
days of notification of conviction, CGTC shall, with
respect to any student so convicted:

1. Take additional appropriate action against such
student up to and including expulsion as deemed
necessary.

2. Provide such student with a description of any drug
or alcohol counseling treatment, or rehabilitation
or re-entry programs that are available for such
purposes by a federal, state or local health, law
enforcement or other appropriate agency.

[TCSG Policy: 6.7.1.]

Dangers of Drug and Alcohol Use
According to the National Institute on Drug Abuse,
drug use can have a wide range of effects depending on
the specific drug, frequency of use, and other factors.
Short-term effects, which may occur after only one use,
include changes in appetite, heart rate, blood pressure,
and mood, as well as heart attack, stroke, overdose, and
death. Long-term effects include heart or lung disease,
cancer, and mental iliness. Indirect effects of drug and
alcohol use include changes to sleep, decision-making,
and contraction of diseases such as hepatitis and HIV/
AIDS. Drug use can affect babies born to women who
use drugs while pregnant.

Counseling Resources

CGTC’s Counseling Resource Center offers confidential
assistance with alcohol/substance abuse. For more
information, or to schedule an appointment, visit
www.centralgatech.edu/counseling.

ACCEPTABLE
COMPUTER AND
INTERNET USE

The purpose of CGTC-provided internet access is
to facilitate communications in support of research
and education. To remain eligible as users, students’
use must be in support of and consistent with the
educational objectives of CGTC. Students utilizing
CGTC-provided internet access are responsible for
good behavior on-line just as they are in a classroom
or other area of the college. Access is a privilege, not a
right. Access entails responsibility.

Users should not expect files stored on CGTC-based
computers to be private. Electronic messages and files
stored on CGTC-based computers shall be treated like
other CGTC premises that are temporarily assigned
for individual use. Administrators may review files and
messages in an effort to maintain system integrity and
in an effort to insure that users are acting responsibly.
Moreover, CGTC officials shall cooperate with law
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enforcement officials who are properly authorized to
conduct a search of computers and computer systems.

All information created, stored or transmitted by CGTC
computers or networks is subject to monitoring for
compliance with applicable laws and policies.

Using a computer without permission is theft of
services and is illegal under state and federal laws.
Federal law prohibits misuse of computer resources.
In addition, the following specific computer crimes are
prohibited by state law in Georgia (0.C.G.A. § 16-9-90
et seq.):

e Computer theft (including theft of computer
services, intellectual property such as copyrighted
material, and any other property);

e Computer trespass (unauthorized use of
computers to delete or alter data or interfere with
others’ usage);

e Computer invasion of privacy (unauthorized access
to financial or personal data or the like);

e Computer forgery (forgery as defined by other
laws, but committed on a computer rather than
on paper);

e Computer password disclosure (unauthorized
disclosure of a password resulting in damages
exceeding $500 - in practice, this includes any
disclosure that requires a system security audit
afterward); and

e Misleading transmittal of names or trademarks
(falsely identifying yourself or falsely claiming to
speak for a person or organization by using their
name, trademark, logo, or seal).

Maximum penalties for the first four crimes in the list
are a $50,000 fine and 15 years of imprisonment, plus
civil liability. The maximum penalties for computer
password disclosure are a $5,000 fine and one (1) year
of imprisonment, plus civil liability.

Unacceptable Use

The following uses of CGTC-provided computers,

networks, and internet access are not permitted:

1. Creating, accessing, or transmitting sexually
explicit, obscene, or pornographic material.

2. Creating, accessing, or transmitting material that
could be considered discriminatory, offensive,
threatening, harassing, intimidating, or attempts
to libel or otherwise defame any person.

3. Using computer technology to objectively
interfere with another’s legal right to be free from
harassment based on that individual’s race, color,
creed, genetic information, national or ethnic
origin, gender, religion, disability, age, political
affirmation or belief, disabled veteran, veteran of
the Vietnam Era or citizenship status.

Violating any local, state, or federal statute.

Vandalizing, damaging, disconnecting, or disabling

the property, including equipment, software, or

data, of another individual or organization.

6. Accessing another individual’'s password,
materials, information, or files without
permission.

7. Violating the copyright or otherwise using the
intellectual property of another individual or
organization in violation of the law, including
software piracy and unauthorized peer-to-peer
file sharing;

v e

8. Conducting private or personal for-profit
activities, including use for private purposes such
as business transactions, private advertising of
products or services, and any activity meant to
foster personal gain.

9. Knowingly endangering the security of any CGTC
computer or network.

10.Willfully interfering with another’s authorized
computer usage.

11.Connecting any computer or electronic device
to any of the CGTC networks unless it meets
technical and security standards set by CGTC.

12.Creating, installing, or knowingly distributing a
computer virus, rootkit, keystroke logger, “Trojan
horse,” or other surreptitiously destructive
program on any CGTC computer or network
facility, regardless of whether any demonstrable
harm results.

13.Modifying or reconfiguring the software or
hardware, including download and/or installation
of new software, of any CGTC computer or
network without proper authorization.

14.Conducting unauthorized not-for-profit business
activities.

15.Conducting any activity or solicitation for political
or religious causes.

16.Performing any activity that could cause the loss,
corruption of, prevention of rightful access to,
or unauthorized distribution of CGTC’s data and
information.

17.Creating, accessing, or participating in online
gambling (occasional access to information or
websites of the Georgia Lottery Corporation shall
not constitute nor be considered inappropriate
use).

18.Capturing and/or recording network traffic
without authorization.

19.Using electronic devices such as cell phones,
beepers, walkie talkies, cameras, gaming devices,
and any other that may cause unnecessary
disruption to the teaching/learning process, in
classrooms, labs, and other instructional, event,
or affiliated facilities on CGTC premises, unless
otherwise permitted by CGTC officials.

To meet the requirements of the Higher Education
Opportunity Act, CGTC provides the following link
as a legal alternative for downloading or acquiring
copyrighted materials:
www.educause.edu/legalcontent.

Occasional personal use of internet connectivity and
e-mail that do not involve any unacceptable use as
described above may occur. Any such use should
be brief, infrequent, and shall not interfere with the
student’s performance, duties, and responsibilities.

Users of CGTC’s computers and computer systems are
subject to the Technical College System of Georgia’s
policy on the development of Intellectual Property.
Any violation of this policy and rules may result in
disciplinary action against the employee or student.
When and where applicable, law enforcement agencies
may be involved. [TCSG Policy: 3.2.1.] [TCSG Procedure:
3.2.2p.]

CGTC makes no warranties of any kind, either express
or implied, for the computers, computer systems
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and internet access it provides. CGTC shall not be
responsible for any damages users suffer, including
but not limited to loss of data resulting from delays or
interruptions in service. CGTC shall not be responsible
for the accuracy, nature or quality of information
gathered through College hard drives or servers; nor for
the accuracy, nature or quality of information gathered
through CGTC-provided internet access. CGTC shall not
be responsible for personal property used to access its
computers or networks or for CGTC-provided internet
access. CGTC shall not be responsible for unauthorized
financial obligations resulting from CGTC-provided
access to the internet.

STUDENT CODE
OF CONDUCT

Any student found to have committed any of the
following types of misconduct is subject to the
disciplinary sanctions outlined in the Student Discipline
section of the catalog.

Definitions

e CGTC Official: any person employed by CGTC
performing assigned responsibilities on a part-
time, full-time, or adjunct basis.

e Faculty Member: any person hired by CGTC to
conduct teaching, service, or research activities.

e Hearing Body: as defined in the Student
Disciplinary Procedure.

e Member of the CGTC community: any person
who is a student, faculty member, contractor,
CGTC official, or any other person/s involved with
CGTC, involved in the community, or employed
by CGTC.

e Policy: the written regulations of CGTC as found
in, but not limited to, the Student Code of
Conduct, Catalog, the CGTC Policy Manual, and
the Policy Manual approved by the State Board
for the Technical College System of Georgia.

e Premises: all land, buildings, facilities, and other
property in the possession of or owned, used, or
controlled by CGTC (including adjacent streets
and sidewalks).

e Student: all persons taking courses at CGTC,
including full-time, part-time, dual enroliment,
joint enrollment, non-credit, and credit. Persons
who are not officially enrolled for a particular
term but who have a continuing relationship with
CGTC are also considered “students.”

Academic Misconduct
Academic misconduct includes, but is not limited to,
the following definitions:

1. Aiding and Abetting Academic Misconduct:
Knowingly helping, procuring, encouraging or
otherwise assisting another person to engage in
academic misconduct.

2. Cheating:
a.Use and/or possession of unauthorized
material ortechnologyduringanexamination,
or any other written or oral work submitted
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for evaluation and/or a grade, such as tape
cassettes, notes, tests, calculators, computer
programs, cell phones and/or smart phones,
or other electronic devices.

b. Obtaining assistance with or answers to an
examination or any other written or oral
work submitted for evaluation and/or a
grade from another person with or without
that person’s knowledge.

c. Furnishing assistance with or answers to an
examination or any other written or oral
work submitted for evaluation and/or a
grade to another person.

d. Possessing, using, distributing or selling
unauthorized copies of an examination,
computer program, or any other written or
oral work submitted for evaluation and/or a
grade.

e. Representing as one’s own an examination
or any other written or oral work submitted
for evaluation and/or a grade created by
another person.

f. Taking an examination or any other written
or oral work submitted for evaluation and/or
a grade in place of another person.

g. Obtaining unauthorized access to the
computer files of another person or agency
and/or altering or destroying those files.

h. Obtaining teacher edition text books, test
banks, or other instructional materials that
are only intended to be accessed by technical
college officials, college administrator, or
faculty member.

3. Fabrication: The falsification of any information or
citation in an examination or any other written or
oral work submitted for evaluation and/or a grade.

4. Plagiarism:

a.Submitting  another’s  published  or
unpublished work in whole, in part or in
paraphrase, as one’s own without fully and
properly crediting the author with footnotes,
guotation marks, citations, or bibliographical
reference.

b.Submitting as one’s own original work,
material obtained from an outside source
(such as individual agency, Al generative
technology, etc.) without reference to the
original source of the material.

c. Submitting as one’s own original work
material that has been produced through
unacknowledged collaboration with others
without release in writing from collaborators.

Non-Academic Misconduct
Includes, but is not limited to the following:
1. Behavior
a. Indecent Conduct: Lewd orindecent conduct,
or distribution of obscene or libelous written
or electronic material.
b.Violence: Physical abuse of any person
(including dating violence, domestic violence
or sexual violence) on CGTC premises or at
CGTC-sponsored or supervised functions,
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including physical actions which threaten or
endanger the health or safety of any such
persons. This includes fighting and/or other
disruptive behavior, which includes any
action or threat of violence which endangers
the peace, safety, or orderly function of the
technical college, its facilities, or persons
engaged in the business of the technical
college. Note: certain physical abuse may
also be considered unlawful harassment.

c. Harassment: CGTC prohibits unlawful
conduct based on race, color, creed, national
or ethnic origin, gender, religion, disability,
age, genetic information, political affirmation
or belief, disabled veteran, veteran of the
Vietnam Era or citizenship status addressed
directly to any individual or group that has
the purpose or effect of unreasonably and
objectively interfering with that individual
or group’s: (1) performance, (2) work or
educational environment or (3) ability
to participate in an educational program
or activity. CGTC also prohibits stalking,
or other behavior which objectively and
unreasonably interferes with another’s legal
rights or creates an objectively intimidating,
hostile, or offensive environment. (This
also includes the display of or navigation
to pornography and other inappropriate
websites and materials and inappropriate
behavior on social media and/or networking
applications.) Impermissible harassment
may include verbal, non-verbal and/or
physical conduct.

d.Disruption:  Prohibits  activities  not
otherwise protected by law including the
First Amendment to the Constitution of the
United States of America, which intentionally
obstructs or interrupts teaching, research,
administration, disciplinary  proceedings
or other college activities, including public
service functions and other duly authorized
activities on CGTC premises or at CGTC-
sponsored activity sites.

e. Failure to Comply: Failure to comply with
lawful directions of CGTC officials and/or
failure to identify oneself to these persons
when requested to do so.

2. Professionalism and Personal Appearance:

CGTC conducts educational programs to prepare
students for employment; therefore, all students
are expected to dress appropriately according to
the occupations for which they are being trained.
Students who are deemed inappropriately
dressed in a manner which could present a safety
hazard or which might be offensive to others
or cause disruption to the College will not be
allowed to attend class. Shirts, caps or any other
article of clothing that implies obscenities or gang
affiliation or that can be construed as offensive
or discriminatory are prohibited, as this could
symbolize disruptive behavior. All pants must be
worn at the waist. Students found in violation are
subject to being removed from any further college
participation and may be subject to disciplinary

action. Students should observe, at all times,
generally accepted hygiene practices, neatness
of appearance, good grooming, and safety. Some
programs of study have a more restrictive dress
policy that governs students attending class,
clinical, and co-ops.

3. Use of Technical College Property

a. Theft and Damage: Prohibits theft of, misuse
of, or harm to CGTC property, or theft of or
damage to property of a member of the CGTC
community or a visitor on CGTC premises or
at a CGTC function.

b.Occupation or Seizure: lllegal occupation
or seizure in any manner of CGTC property,
CGTC premises, or any portion thereof for a
use inconsistent with prescribed, customary,
or authorized use.

c. Presence on CGTC premises: Prohibits
unauthorized entry upon CGTC premises;
unauthorized entry into CGTC premises or
a portion thereof which has been restricted
in use; unauthorized presence in CGTC
premises after closing hours; or furnishing
false information to gain entry upon CGTC
premises.

d. Assembly: Prohibits participation in or
conducting an unauthorized gathering
that objectively threatens or causes injury
to person or property or that interferes
with free access to CGTC facilities or that is
unprotected by the First Amendment to the
Constitution of the United States of America
and objectively harmful, obstructive, or
disruptive to the educational process or
functions of CGTC.

e.Fire Alarms: Prohibits setting off a fire
alarm or using or tampering with any fire
safety equipment on CGTC premises or
at CGTC-sponsored activity sites, except
with reasonable belief in the need for such
alarm or equipment. In the event of a fire
alarm sounding, students must evacuate the
building unless otherwise directed by a CGTC
official.

f. Obstruction: Prohibits obstruction of the
free flow of pedestrian or vehicular traffic
on CGTC premises or at CGTC-sponsored or
supervised functions.

4. Drugs, Alcohol and Other Substances: Substances

referred to under this policy include all illegal
drugs, alcoholic beverages, and misused legal
drugs (both prescription and over-the-counter).
a. Alcohol: Students must comply with all state
and federal laws regulating alcohol as well

as TCSG Policy II.C.6, Alcohol on Campus.
Alcoholic beverages may not be served or

sold at any student-sponsored function.
Students being in a state of intoxication

on CGTC premises or at CGTC-sponsored

or supervised functions (including off-
campus functions), internships, externships,
practicum, clinical sites, co-operative or
academic sponsored programs or activities,
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or in a CGTC-owned vehicle is prohibited.
b.Controlled substances, illegal drugs
and drug paraphernalia: CGTC prohibits
possession, use, sale, or distribution of
any controlled substance, illegal drugs, or
drug paraphernalia except as expressly
permitted by law. Any influence which
may be attributed to the use of drugs or of
alcoholic beverages shall not in any way limit
the responsibility of the individual for the
conduct or consequences of his/her actions.
c. Food: CGTC prohibits eating and/or drinking
in classrooms, shops, and labs or other
unauthorized areas on CGTC premises,
unless otherwise permitted by CGTC officials.
d. Smoking/Tobacco: CGTC prohibits smoking,
or using other forms of electronic, alternative
smoking devices, or other forms of tobacco
products in classrooms, shops, and labs or
other unauthorized areas on CGTG premises.

5. Use of Technology: See Student Conduct,
Acceptable Computer and Internet Use

6. Weapons: CGTC is committed to providing all
employees, students, volunteers, visitors, vendors,
and contractors a safe and secure workplace and/
or academic setting. The possession, carrying, or
transportation of a firearm, weapon, or explosive
compound/material in or on college building or
property shall be governed by Georgia state law.
All individuals are expected to comply with the
related laws. Failure to follow laws pertaining to
weapons is considered a violation of the Student
Code of Conduct. Relevant Georgia laws to be
aware of and compliant with include but may
not be limited to: 0.C.G.A.§ 16-8-12(a)(6)(A)(iii),
0.C.G.A.§ 16-7-80, 0.C.G.A.§ 16-7-81, O.C.G.A.§
16-7-85, 0.C.G.A.§ 16-11-121, 0.C.G.A.§ 16-11-
125.1, 0.C.G.A.§ 16-11-126, O.C.G.A.§ 16-11-
127, 0.C.G.A.§ 16-11-127.1, O.C.G.A.§ 16-11-
129, 0.C.G.A.§ 16-11-130, 0.C.G.A.§ 16-11-133,
0.C.G.A.§ 16-11-135, 0.C.G.A.§ 16-11-137, and
0.C.G.A.§ 43-38-10.

7. Gambling: CGTC prohibits the violation of federal,
state or local gambling laws on CGTC premises or
at CGTC-sponsored or supervised activities.

8. Parking: See Student Progress and Resources,
Public Safety, Parking and Traffic Regulations

9. Financial Irresponsibility: CGTC prohibits the theft
or misappropriation of CGTC-owned property,
student organization, or other assets. CGTC
prohibits failure to meet any and all financial
obligations to the College. All tuition and fees
should be paid prior to the first day of the
semester.

10.Violation of CGTC Policy: Violation of CGTC
policies, rules, or regulations including, but
not limited to, rules imposed upon students
who enroll in a particular class or program,
internships, externships, practicum, clinical
sites, co-operative, or any academic sponsored
programs or activities, or student organizations.
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11.Aiding and Abetting: Aiding, abetting, or procuring

another person to do an activity which otherwise
violates this Code of Conduct is prohibited.

12.Falsification of Documentation: Disciplinary

proceedings may be instituted against a student
who falsifies any documentation related to CGTC,
either to CGTC or to others in the community,
including, but not limited to, falsification
of: CGTC transcripts; transcripts or other
documentation from other institutions to obtain
credit from or admission to CGTC; CGTC report
cards or other grade reports; documentation
related to a student’s citizenship status; tests,
homework, attendance records; signature of any
CGTC employee in his or her official capacity;
signatures of any employee of a clinical or
internship site where the student is participating
in an educational program associated with CGTC
or records related to any clinical, internship or
other academic activity associated with CGTC.

13.Violation of Law:

a.If a student is convicted or pleads Nolo
Contendere to an on-campus or off-campus
violation of federal, state, or local law, but
not has not been charged with any other
violation of the Student Code of Conduct,
disciplinary action may nevertheless be
taken and sanctions imposed if the violation
of federal, state or local law is detrimental to
CGTC’s vital interests and stated mission and
purpose.

b. Disciplinary proceedings may be instituted
against a student charged with violation of
a law that is also a violation of the Student
Code of Conduct if both violations result
from the same factual situation, without
regard to criminal arrest and/or prosecution.
Proceedings under this Student Code
of Conduct may be carried out prior to,
simultaneously with, or following criminal
proceedings.

c. When a student is charged by federal, state,
or local authorities with a violation of law,
CGTC will not request or agree to special
consideration for that individual because
of his/her status as a student. CGTC will
cooperate fully with law enforcement and
other agencies in the enforcement of criminal
law on campus and in the conditions imposed
by criminal courts for the rehabilitation of
student violators. Individual students, acting
in their personal capacities, remain free to
interact with governmental representatives
as they deem appropriate.

14. Abuse of the student judicial process, including

but not limited to:

a. Failure to obey the notification of the Vice
President for Student Affairs or the designee
of CGTC’s President, Hearing Body, Appellate
Board, or CGTC official.

b. Falsification, distortion, or misrepresentation
of information in a judicial proceeding.
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c. Disruption or interference with the orderly
conduct of a disciplinary proceeding.

d. Initiating a disciplinary proceeding knowingly
without cause.

e. Attempting to discourage an individual’s
proper participation in or use of the
disciplinary process.

f. Attempting to influence the impartiality of
a member of a Hearing Body, or Appellate
Board prior to, and/or during the course of,
the disciplinary proceeding.

g. Harassment (verbal or physical) and/or
intimidation of a member of a Hearing Body,
or Appellate Board prior to, during, and/or
after a disciplinary proceeding.

h. Failure to comply with the sanction(s)
imposed under the Student Code of Conduct.

15. Visitors: All visitors are subject to Central Georgia
Technical College rules and regulations including,
but not limited to, rules of student conduct
as described in the Student Code of Conduct.
For the safety of the school, faculty, staff, and
students, security personnel may remove
visitors who disrupt the operation of the college.
Loitering will not be tolerated. Anyone who is not
a current student, college employee, or who has
not checked in with appropriate personnel will be
asked to leave the campus. Repeated violations
canleadto the person being banned from campus
as well as possible arrest and prosecution.

16. Children: Students are expected to make child
care provisions for their children. Children are not
allowed on campus other than in the child care
center. Students are not to bring children to class
or leave children on campus while the student is
in class. Children will not be left unattended in
automobiles, hallways, vending areas, or outside
buildings. Children are not allowed to use the
Cosmetology Department.

17. Photo Identification: All students are required to
have their student ID with them at all times while
on campus or while attending a CGTC-sponsored
event. Students must provide the ID when
requested by appropriate school personnel (any
faculty member, administrative personnel, and
public safety personnel).

18. Student Athlete: A student who also engagesinan
organized competitive sport sponsored by CGTC.
In addition to the regular rules and regulations
that apply to all CGTC students, student athletes

are also bound by the policies and procedures
prescribed in the CGTC Athletic Handbook.

UNLAWFUL
HARASSMENT AND
DISCRIMINATION

All students at CGTC shall be provided an environment

free of unlawful harassment (including sexual
harassment and sexual violence), discrimination, and
retaliation. All students and employees are expressly
prohibited from engaging in any form of unlawful
harassing, discriminating, intimidating, or retaliatory
behavior or conduct in all interactions with each
other, whether or not the interaction occurs during
class or on or off campus. Visitors to campuses also
shall not engage in prohibited conduct and may be
barred for such prohibited conduct if other corrective
measures are ineffective. Allegations of prohibited
conduct occurring at clinical sites to which students are
assigned shall be investigated in accordance with TCSG
Procedure 6.1.2p. Sexual Harassment and Misconduct.

Definitions of Unlawful Harassment

Harassment Other Than Sexual Harassment
Unlawful verbal or physical conduct that disparages
or shows hostility or aversion toward an individual
because of that person’s race, color, religion, gender,
national origin, age, genetic information or disability
and which:

1. Hasthe purpose or effect of creating an objectively
and unreasonably intimidating, hostile or offensive
educational environment, or

2. Has the purpose or effect of objectively and
unreasonably interfering with an individual’s
educational performance.

Unlawful harassing conduct or behavior caninclude, but
is not limited to, epithets, slurs, negative stereotyping,
or threatening, intimidating or hostile acts that relate
to race, color, religion, gender, national origin, genetic
information, age or disability. Unlawful harassing
conduct can include jokes or pranks that are hostile or
demeaning with regard to race, color, religion, gender,
national origin, age or disability. Unlawful harassing
conduct may also include written or graphic material
that disparages or shows hostility or aversion toward
an individual or group because of race, color, religion,
gender, national origin, age, or disability, and that is
displayed on walls, bulletin boards, computers, or other
locations, or otherwise circulated in college community
in any format.

Conduct which threatens, coerces, harasses or
intimidates another person or identifiable group of
persons, in a manner that is considered unlawful under
state and federal laws pertaining to stalking or dating/
domestic violence while on CGTC premises or at CGTC-
sponsored activities may also be considered unlawful
harassment.

Sexual Harassment and Misconduct
Definitions:

e Advisor: the person who will attend the
Hearing with a Party and conduct the oral
cross-examination of the other Party and
Witnesses. This person may also offer advice
and support from the time the Notice of
Formal Complaint is issued and may attend
any meetings involved in the investigatory
process, but may not speak on behalf of the
party during such meetings. The Advisor
may be chosen by the Party and is permitted
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to be, but need not be, an attorney. If either
Party is unable to select an Advisor, TCSG
will furnish an Advisor to the Party. The
Advisors are intended to maintain Privacy
and confidentiality to the extent permitted
by law.

Affirmative Consent: affirmative, conscious,
and voluntary agreement to engage in sexual
activity. Itis the responsibility of each person
involved in the sexual activity to ensure that
the person has the Affirmative Consent of
the other or others to engage in the sexual
activity. Lack of protest or resistance does
not mean Affirmative Consent, nor does
silence or incapacitation mean Affirmative
Consent. Affirmative Consent also cannot
be procured by duress or intimidation, or
by the use of anesthetizing or intoxicating
substances. Affirmative Consent must be
ongoing throughout a sexual activity and can
be revoked at any time. Affirmative Consent
may be based on a condition(s), e.g., the
use of a condom, and that condition(s) must
continue to be met throughout an activity,
unless there is mutual agreement to forego
or change the condition. When there is no
Affirmative Consent present during sexual
activity, the activity at issue necessarily
occurred “against the person’s will.”

Appeal Officer: the Commissioner of TCSG
or his designee, who will review the Parties’
appeals and issue the Notice of Outcome of
Appeal.

Clinical Site: any off-campus location to
which students or faculty are assigned
for completion of program requirements
including labs, internships, or practicums.
Complainant: the Party to the process who
has allegedly experienced the alleged Title IX
Prohibited Conduct at issue.

Confidential Resource: a person who, by law,
is exempted from the obligation to report an
allegation of conduct that could constitute
Title IX Prohibited Conduct to any entity,
including the College’s Title IX Coordinator
or law enforcement in circumstances in
which the reported conduct could be a
crime (except, as to law enforcement, if the
Complainant is a minor or if there is a belief
that there is an imminent threat of harm to
self or others).

Confidentiality: exists in the context of laws
that protect certain relationships, including
those who provide services related to medical
and clinical care, mental health providers,
counselors, and ordained clergy. The law
creates a privilege between certain health
care providers, mental health care providers,
attorneys, clergy, spouses, and others, with
their patients, clients, parishioners, and
spouses.

Court Order: any formal order issued by a
state or federal court or authorized police
officer that restricts a person’s access to
another TCSG community member, such
as an emergency, temporary or permanent
restraining order.

e Dating Violence: violence committed by
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a person who is or has been in a social
relationship of a romantic or intimate nature
with the Complainant, including sexual or
physical abuse or the threat of such abuse,
but excluding acts covered under the
definition of Domestic Violence.
Decision-Maker: a professional appointed
by the TCSG Commissioner experienced and
trained in adjudicating matters of civil rights,
sexual harassment and/or sexual violence
and trained on this Title IX Procedure who
will preside over the Hearing and will issue
the Written Determination Regarding
Responsibility

Domestic Violence: afelony or misdemeanor
crime of violence committed: (i) by a current
or former spouse or intimate partner of the
Complainant; (ii) by a person with whom
the Complainant shares a child in common;
(iii) by a person who is cohabitating with,
or has cohabitated with, the Complainant
as a spouse or intimate partner; (iv) by a
person similarly situated to a spouse of the
Complainant under the domestic or family
violence laws of Georgia; (v) by any other
person against an adult or youth Complainant
who is protected from that person’s acts
under the domestic or family violence laws
of Georgia. To categorize an incident as
Domestic Violence, the relationship between
the Respondent and the Complainant must
be more than just two people living together
as roommates. The people cohabitating
must be current or former spouses or have
an intimate relationship.

Duress: a direct or implied threat of force,
violence, danger, hardship, or retribution
that is enough to cause a reasonable person
of ordinary sensitivity to do or submit to
something that they would not otherwise
do or submit to. When deciding whether
the act was accomplished by duress, all
the circumstances, including the age of the
Complainant and their relationship to the
Respondent, are relevant factors.

Employee: any individual employed in a full
or part time capacity in any TCSG work unit
or technical college.

Expert Witness: a Witness identified by a
Party or the Title IX Office that has special
expertise in a technical matter, such as
forensic evidence.

Force: an act is accomplished by force if a
person overcomes the other person’s will by
use of physical force or induces reasonable
fear of immediate bodily injury.

Formal Complaint: a document filed and
signed by a Complainant or filed and signed
by the Title IX Coordinator alleging Title 1X
Prohibited Conduct against a Respondent
and requesting that TCSG investigate the
allegations.

Hearing: a live hearing conducted with
all Parties physically present in the same
geographic location or with participants
appearing virtually with technology enabling
participants simultaneously to see and hear
each other. During the Hearing, the Decision-
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Maker permits each Party’s Advisor to ask
the other Party and Witnesses all relevant
guestions and follow-up questions, including
those challenging credibility. A recording or
transcript of the hearing will be made.
Hearing Coordinator: the person who
manages Hearings under this Title IX
Procedure.

Hearing File: the information collected
during the Investigation that is deemed
relevant to be considered by the Decision-
Maker.

Hearing Schedule: a time-table specific to
each matter that schedules key dates for the
matter after it has been charged.

Human Resources Director: the highest
ranking employee responsible for the human
resources function at a technical college or
TCSG work unit.

Incapacitation: a state where a person lacks
the ability to voluntarily agree (that is, to
give Affirmative Consent) to sexual activity
because the person is asleep, unconscious,
under the influence of an anesthetizing or
intoxicating substance such that the person
does not have control over their body, is
otherwise unaware that sexual activity is
occurring, or is unable to appreciate the
nature and quality of the act. Incapacitation is
not necessarily the same as legal intoxication.
Informal Resolution: a voluntary process
that the Parties may consent to participate
in, as described in Section IV.F.

Initial Report: a report of conduct that may
constitute Title IX Prohibited Conduct, which
may be made by any individual, even if not
the person alleged to have experienced the
conduct. An Initial Report is made prior to
a Formal Complaint, and triggers the Title
IX Coordinator’s obligation to contact the
Complainant and inform the Complainant
of Supportive Measures, as described in
Section IV.A.1.

Intimidation: includes any threatening
statement or conduct made with the intent
to prevent or dissuade any Party or Witness
from reporting or participating in the Title IX
Procedure. Intimidation also includes the use
of implied threats to overcome a person’s
freedom of will to choose whether or not
to participate in sexual activity or provide
affirmative consent.

Investigation: the phase of the Title IX
Procedure when the Parties are invited to
provide evidence and identify Witnesses to
the Investigator related to the allegations in
the Notice of Formal Complaint.
Investigative Report: a formal written
document that fairly summarizes the relevant
evidence gathered during the Investigation,
including the parties’ responses to the
preliminary report.

Investigator: the person assigned by TCSG
to investigate Formal Complaints under this
Title IX Procedure. The Investigator shall
have been trained on all elements of an
Investigation as required by federal and state
law.

Menace: a threat, statement, or act showing
intent to injure someone.

New Evidence: evidence that was not
available at the time of the charge decision,
could not have been available based on
reasonable and diligent inquiry, and is
relevant to the matter.

Nonforcible Sexual Violations: Any of the
following acts:

1.Incest: nonforcible sexual intercourse
between persons who are related to
each other within the degrees wherein
marriage is prohibited by Georgia law.

2. Statutory Intercourse Violation:
nonforcible sexual intercourse with a
person who is under the statutory age of
consent of Georgia.

Notice of Charge: the formal notification
issued by the Title IX Coordinator following
an Investigation that the matter will be
charged and will proceed to a Hearing.
Notice of Dismissal: the formal notification
issued by the Title IX Coordinator following a
determination that the matter does not meet
the definitional or jurisdictional standards of
Title IX and stating the reasons for dismissal.
Notice of Formal Complaint: the formal
notification issued by the Title IX Coordinator
that a Formal Complaint has been filed and
including the details set forth in Section
IV.C.1.

Notice of Outcome of Appeal: a written
determination  describing the Appeal
Officer’s final decision of a matter brought
forward on appeal.

Party/Parties: the generic or collective
term used to refer to Complainant(s) and
Respondent(s).

Preponderance of the Evidence: the
standard of proof used by the Investigator
and the Decision-Maker. A finding by the
Preponderance of the Evidence means that
the credible evidence on one side outweighs
the credible evidence on the other side, such
that, as a whole, it is more likely than not that
the alleged fact or conduct occurred. It does
not mean that a greater number of Witnesses
or documents is offered on one side or the
other, but that the quality or significance of
the evidence offered in support of one side
is more convincing than the evidence in
opposition.

President: the chief executive officer
responsible for the management and
operation of the technical college where
the complainant and/or accused violator are
enrolled or employed.

Privacy: means that information related to a
complaint will be shared with only a limited
number of TCSG employees who “need to
know” in order to assist in the assessment,
Investigation, and resolution of the report.
All employees who are responsible for TCSG'’s
response to Title IX Prohibited Conduct
receive specific training and guidance about
sharing and safeguarding private information
in accordance with state and federal law. The
privacy of student education records will
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be protected in accordance with the Family
Educational Rights and Privacy Act (“FERPA”),
and the privacy of employee records will be
protected in accordance with Georgia law
and TCSG policy.

Rebuttal Evidence: evidence presented to
contradict other evidence in the Hearing
File, which could not have been reasonably
anticipated by a Party to be relevant
information at the time of the Investigation.
Remedies: individualized  measures
implemented after a Hearing or as part of
an Informal Resolution that are designed to
restore or preserve equal access to College
Programs or Activities, and may include
Supportive Measures, but need not be non-
disciplinary or non-punitive and need not
avoid burdening the Respondent.
Respondent: the person alleged to have
engaged in Title IX Prohibited Conduct.
Retaliation: includes, but is not limited to,
adverse action related to employment,
academic opportunities, participation in
TCSG and/or College programs or activities,
or similar punitive action taken against an
individual because that person has made
an Initial Report or Formal Complaint,
responded to a Formal Complaint, testified,
assisted, or participated or refused to
participate in any manner in an Investigation,
proceeding, or Hearing.

Sanctions: individualized measures
implemented after a Hearing that may be
disciplinary in nature.

Sexual Assault: any of the following acts:

1. Rape: penetration, no matter how slight,
of the vagina or anus with any body part
or object, or oral penetration by a sex
organ of another person, without the
consent of the Complainant.

2.Sodomy: oral or anal sexual intercourse
with another person:

e forcibly and/or against that person’s
will; OR

¢ not forcibly or against the person’s will
(non-consensually) in instances where
the Complainant is incapable of giving
consent because of age or because of
temporary or permanent mental or
physical incapacity.
3. Sexual Assault with an Object: to use
an object or instrument to penetrate,
however slightly, the genital or anal
opening of the body of another person:
e forcibly and/or against that person’s
will; OR

¢ not forcibly or against the person’s will
(non-consensually) in instances where
the Complainant is incapable of giving
consent because of age or because of
temporary or permanent mental or
physical incapacity.

4. Fondling: the touching of the private
body parts of another person (buttocks,
groin, breasts) for the purpose of sexual
gratification:

e forcibly and/or against that person’s
will (non-consensually); OR
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¢ not forcibly or against the person’s will
in instances where the Complainant is
incapable of giving consent because
of age or because of temporary
or permanent mental or physical
incapacity.

e Stalking: engaging in a course of conduct

directed at a specific person that would
cause a reasonable person to: (i) fear for
the person’s safety or the safety of others;
or (ii) suffer substantial emotional distress.
Course of conduct means two or more acts,
including, but not limited to, acts in which
the stalker directly, indirectly, or through
third parties, by any action, method, device,
or means, follows, monitors, observes,
surveils, threatens, or communicates to
or about a person, or interferes with a
person’s property. Reasonable person
means a reasonable person under similar
circumstances and with similar identities
to the Complainant. Substantial emotional
distress means significant mental suffering
or anguish that may but does not necessarily
require medical or other professional
treatment or counseling.

Supportive Measures: non-disciplinary,
non-punitive individualized services offered
as appropriate, as reasonably available, and
without fee or charge to the Complainant
or the Respondent before or after the filing
of a Formal Complaint or where no Formal
Complaint has been filed. Such measures are
designed to restore or preserve equal access
to TCSG Programs or Activities without
unreasonably burdening the other Party,
including measures designed to protect the
safety of all Parties or the TCSG educational
environment, or deter sexual harassment.
Supportive measures may include extensions
of deadlines or other course-related
adjustments, modifications of work or class
schedules, campus escort services, mutual
restrictions on contact between the parties,
changes in work or housing locations,
leaves of absence, increased security and
monitoring of certain areas of the campus,
and other similar measures.

Title IX Prohibited Conduct: the collective
term used in this Title IX Procedure to refer to
the conduct described in the definitions for
Title IX Sexual Harassment, Sexual Assault,
Dating Violence, Domestic Violence, and
Stalking.

Title IX Sexual Harassment: conduct, on the
basis of sex that satisfies one or more of the
following:

1.unwelcome conduct determined by
a reasonable person to be so severe,
pervasive, and objectively offensive that
it denies a person equal educational
access.

2. an employee of the college conditioning
the provision of an aid, benefit, or
service of the college on an individual’s
participation in unwelcome sexual
conduct.

e TCSG Compliance Officer: the individual
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designated by the Deputy Commissioner
to coordinate TCSG compliance with Title
IX of the Educational Amendments of 1972
and other state and federal laws governing
unlawful discrimination and harassment and
educational access by disabled individuals.
TCSG Program or Activity: locations, events,
or circumstances over which TCSG and/or
the College exercised substantial control over
both the alleged Respondent and the context
in which the Title IX Prohibited Conduct
occurs, and also includes any building owned
or controlled by a student organization that
is officially recognized by TCSG and/or the
College.

Technical College System of Georgia: all
work units and technical colleges under
the governance of the State Board of the
Technical College System of Georgia.

Title IX Coordinator: an individual designated
by the president of the college to ensure
compliance with Title IX of the Educational
Amendments of 1972, 20 U.S.C. §§ 1681 et
seq., and related federal regulations. The
Title IX Coordinator may also be assigned
the responsibility for compliance with other
state and federal civil rights laws that prohibit
discrimination in programs or activities that
receive federal financial assistance from the
U.S. Department of Education.

Violence: the use of physical force to cause
harm or injury.

Visitor: any third party (e.g. volunteer,
vendor, contractor, member of the general
public etc.) who conducts business or
regularly interacts with a work unit or
technical college.

Witness: a person asked to give information
or a statement under this Title IX Procedure.
Written Determination Regarding
Responsibility:  the  formal  written
notification issued by the Decision-
Maker after a Hearing that includes: (i)
identification of the allegations potentially
constituting Title IX Prohibited Conduct; (ii)
a description of the procedural steps taken
from the receipt of the Formal Complaint
through the determination, including any
notifications to the Parties, interviews with
Parties and Witnesses, site visits, methods
used to gather other evidence, and Hearing
held; (i) findings of fact; (iv) conclusions
about whether the alleged Title IX Prohibited
Conduct occurred, applying the definitions
set forth in this Title IX Procedure to the
facts; (v) the rationale for the result as
to each allegation; (vi) any disciplinary
Sanctions imposed on the Respondent; (vii)
whether Remedies or Supportive Measures
will be provided to the Complainant; and
(viii) information about how to file an appeal.

Reporting and Management Action:
a.All students are encouraged to report

incidents of sex discrimination and sexual
misconduct against themselves or others
to the Title IX Coordinator at the technical
college. The Title IX regulations define
“sexual harassment” to include three types

of misconduct on the basis of sex which
jeopardize the equal access to education
that Title IX is designed to protect. These
types of misconduct include: any instance
of quid pro quo harassment by a TCSG and/
or College employee; any conduct on the
basis of sex that in the view of a reasonable
person is so severe and pervasive and
objectively offensive that it effectively
denies a person equal access to a TCSG and/
or College education program or activity;
and any instance of sexual assault, dating
violence, domestic violence, or stalking
(collectively “Title I1X Prohibited Conduct,”
as defined in this Procedure). Students
may find contact information for the Title IX
Coordinator on the technical college website,
and in the student handbook and college
catalog. Complaints may also be emailed to
unlawfulharassment@tcsg.edu.

b.To utilize this procedure, a Complainant

must file a Formal Complaint which is
defined herein as a document filed and
signed by a Complainant or filed and signed
by the Title IX Coordinator alleging Title IX
Prohibited Conduct against a Respondent
and requesting that TCSG investigate the
allegations.

. Any allegation of sex discrimination, sexual

misconduct or retaliation against employees
must be reported to the Human Resources
Director and the Title IX Coordinator.

.All allegations of sex discrimination and

sexual misconduct on one of TCSG’s college
campuses or clinical locations must be
reported to the Title IX Coordinator regardless
of whether the allegations involve students
or employees. All students, faculty, staff, and
others participating in TCSG and/or College
programs and activities in the United States
are subject to this Title IX Procedure. If the
allegations do not fall within the jurisdiction
under this procedure, they may be referred
and processed under the student code of
conduct procedure.

.Students have the right to file (or not to

file) a criminal complaint for sexual violence
with the local law enforcement authorities
before, during, or after filing a complaint
with the college. The investigation under
this procedure shall not be unreasonably
delayed to await the outcome of any criminal
investigation. Sexual violence reports made
to the Title IX Coordinator will be investigated
and adjudicated separately from any criminal
complaints. A student may request that the
Title IX Coordinator and/or the Investigator
assist the student with notifying local law
enforcement authorities. If a technical
college’s campus law enforcement receives
a complaint alleging sexual harassment
and/or sexual misconduct as defined in this
procedure, the Title IX Coordinator for the
college shall be immediately notified so that
appropriate action may be taken by the Title
IX Coordinator regarding the complaint.

. If a student filing a complaint alleging

sexual misconduct requests confidentiality,
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anonymity or asks that the complaint not
be pursued, the college must inform the
complainant that its ability to respond
may be limited, that retaliation for filing
a complaint is prohibited, and that steps
to prevent harassment and retaliation will
be taken. Consistent with the request, all
reasonable steps to investigate and respond
to the complaint should be made and other
steps to limit the effects or recurrence of the
alleged misconduct will be taken.

e Regardless of a student’s request
for confidentiality, anonymity of a
complaint, or a request that a complaint
not be pursued, if the complaint
includes allegations of sexual assault,
sexual violence, domestic violence,
dating violence, or stalking, the Title IX
Coordinator must report the incident to
campus law enforcement for inclusion
in the college’s Annual Security Report
(“ASR”).  The complainant should be
informed that their name will not be
disclosed to campus law enforcement
if they have requested confidentiality
during the processing of the complaint.

g.Colleges may weigh a request for
confidentiality, anonymity or a request they
not pursue a complaint considering the
following factors: the seriousness of the
alleged conduct, the complainant’s age, and
the respondent’s right to receive information
about the allegations if the information
is maintained as an “education record”
under FERPA. The college must inform the
complainant if the request cannot be granted
and the reasons for the denial.

h. Reports concerning all prohibited conduct
referenced in this procedure will be processed
confidentially to the extent permitted by
law; communications regarding complaints
will be disseminated to others on a need-to-
know basis to ensure that necessary steps are
taken to protect the community as a whole
and that appropriate corrective actions are
considered and taken.

i. If an allegation of sex discrimination or
sexual misconduct is made to an employee
not designated to receive such reports,
the employee receiving the complaint
must report the allegation to the Title
IX Coordinator. The College must take
corrective actions to stop harassment to
which it has notice, prevent recurrence of
the harassment, and remedy the effects on
the complainant promptly and effectively.
The College will be deemed to have notice
if a responsible employee knew, or in the
exercise of reasonable care should have
known, about the harassment. A responsible
employee includes any employee who has
the authority to take action to redress the
harassment, who has a duty to report the
harassment to the Title IX Coordinator, or
who a student could reasonably believe has
this authority or responsibility, including
instructors and staff at the college.

j. Allegations of any sexual conduct involving
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individuals under the age of 18 must also be
reported as an allegation of child abuse as
outlined in 0.C.G.A. § 19-7-5.

. Supportive measures must be offered to

the complainant by the college president or
the Title IX Coordinator or his/her designee
before the final outcome of an investigation
and until final resolution of the allegations if
failure to take the interim measures would
constitute an immediate threat to the safety
and well-being of the complainant, the
respondent, or other members of the college,
or to ensure equal access to the college’s
programsand activities. Supportive measures
may include: adjustments to academic
workload (including extending deadlines);
adjustment to class or work schedules; no
contact orders; and suspensions, transfers or
reassignments in order to prevent further
harassment, discrimination, sexual violence
or retaliation, to facilitate the investigation,
or to implement preventive or corrective
actions under this procedure; informal
resolutions or discretionary dismissals

Discretionary Dismissal.

e TCSG and/or the College may dismiss the

Formal Complaint if:

I. the Respondent is no longer enrolled
or employed by TCSG and/or the
College;

. specific circumstances prevent TCSG
and/or the College from gathering
sufficient evidence to reach a
determination; or

Ill. the Complainant informs the Title

IX Coordinator in writing that the
Complainant desires to withdraw
the Formal Complaint or allegations
therein.

e A Complainant may notify the Title

IX Coordinator at any time that the
Complainant does not wish to proceed
with the Investigation and/or Hearing
process. If such a request is received,
the Title IX Coordinator will inform
the Complainant that the TCSG and/
or the College’s ability to respond to
the allegation may be limited if the
allegations are withdrawn.

e The Title IX Coordinator will consider
the relevant factors in reaching a
determination as to whether to
terminate the Investigation and/or
Hearing process. In the event that
the Title IX Coordinator determines
that the Investigation will continue,
the Title IX Coordinator will notify the
Complainant of that determination.
The Title IX Coordinator will include
in that notification a statement that
the Complainant is not required to
participate in the Investigation and/or
Hearing process but that the process
will continue. In the event that the
Title IX Coordinator determines that the
Investigation will be terminated, both
Parties will be notified.

Investigations:

5
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a. All complaints of prohibited conduct under
this procedure will be reported immediately
to the Investigator who will be responsible
for conducting the investigation in a fair,
prompt, and impartial manner.

b.The Investigator shall disclose to the TCSG
Compliance Officer any relationship with
the parties that could call into question his/
her ability to be objective prior to taking
any action with respect to the investigation.
The TCSG Compliance Officer will reassign
alternate individuals if necessary.

c. The Investigator shall send written notice to
both parties of the allegations upon receipt
of a formal complaint.

d.Either the complaining party or the
respondent may challenge the Investigator
or designee to recommend corrective
action on the grounds of personal bias by
submitting a written statement to the TCSG
Compliance Officer setting forth the basis
for the challenge no later than 3 business
days after the party reasonably should
have known of the alleged bias. The TCSG
Compliance Officer will determine whether
to sustain or deny the challenge.

e.The investigation should be completed
within 45 business days of the receipt of
the complaint by the Investigator. The
investigator will notify the parties and the
Title IX Coordinator, in writing (typically by
email), if extraordinary circumstances exist
requiring additional time.

f. The parties will be notified within 5 business
days of receipt of the complaint by the
Investigator if the complaint does not specify
facts sufficient to allege sex discrimination,
harassment, sexual violence or retaliation,
or if the allegations of sexual misconduct did
not occur in the college’s education program
or activity against the complaining party
while he or she was located in the United
States, and that a formal investigation will
not be conducted pursuant to this procedure,
although a referral and investigation may be
made by the Title IX Coordinator as to some
or all of the matter for consideration under
other applicable TCSG policy or procedure, if
any. The complaining party may appeal the
decision in writing to the president within
5 business days of receiving the notice. The
president’s decision will be final.

g. Individuals designated to investigate or
recommend corrective actions in response
to allegations of sexual misconduct will be
trained annually to conduct investigations
in a manner that protects the safety of
complainants, promotes fairness of the
process and accountability.

h. Investigations will be conducted by gathering
relevant information and interviewing
appropriate witnesses.

e It is important that all parties preserve
any documents or other evidence which
may pertain to the investigation.

e Any medically related evidence is best
preserved by trained medical personnel.

e Students are encouraged to seek

medical services both for treatment and

preservation of any medical evidence.
Both the complaining party and the
respondent (the parties) will be given equal
opportunity to identify witnesses and offer
evidence in person or in writing. Best efforts
will be made to interview all witnesses
identified by the parties. If a witness
identified by either party is not interviewed
during the investigation, an explanation for
the decision not to interview the witness
should be documented in the investigatory
report. Both parties will be given timely
notice of meetings at which one or the other
or both parties may be present. Both the
complaining party and the respondent may
be accompanied by an advisor of his or her
choice during any meetings involved in the
investigatory process in which the advisee
is also eligible to be present. However, the
advisor may not speak on behalf of the party.
Any evidence collected during the
investigation should be maintained in
accordance with the record retention
requirements below. Personally-identifiable
information, including, but not limited to
home address, telephone number, student
ID or social security number should not be
maintained in investigative records.
A report of investigation will be provided
to the college’s Title IX Coordinator within
five (5) business days of completion of the
investigation. The Title IX Coordinator will
provide both parties simultaneously with
a copy of the report and any supporting
evidence. The parties shall be given ten (10)
calendar days from receipt of the report to
respond to the report and the supporting
evidence, which must be considered by the
Investigator before finalizing the report.
Any information prohibited from disclosure
by law or policy will be redacted from any
documents prior to distribution. With
regard to complaints of sexual misconduct,
disclosures made to comply with the
Violence Against Women Reauthorization
Act (“VAWA”) do not constitute a violation of
FERPA.
If the Investigator determines that all
or some of the allegations made in the
complaint are substantiated and that the
conduct at issue constitutes a violation of
this or other applicable procedure, the Title
IX Coordinator shall forward the report to the
appropriate officials at the college for further
action in accordance with the provisions
below and the college’s Student Code of
Conduct and Disciplinary Procedure or the
Positive Discipline Procedure for employees.

Hearings:
a. Format of Hearing:

e Hearings may be conducted with all
Parties physically present in the same
geographic location or, at the discretion
of the Decision-Maker, any or all Parties,
Witnesses, and other participants may
appear at the live Hearing virtually,
with technology enabling participants
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simultaneously to see and hear each
other.

At the request of either Party, TCSG will
provide for the Hearing to occur with
the Parties located in separate rooms
with technology enabling the decision-
maker(s) and Parties to simultaneously
see and hear the Party or the Witness
answering questions.

b. Recording of Hearing:

¢ Hearings will be transcribed or recorded
through audio or audiovisual means, and
TCSG and/or the College will make the
transcript or recording available to the
Parties for inspection and review upon
request.

c. Role of Advisor:

e If a Party does not have an Advisor
present at the Hearing, TCSG and/or
the College will provide, without fee or
charge to that Party, an Advisor of TCSG
and/or the College’s choice, who may be,
but is not required to be, an attorney, to
conduct cross-examination on behalf of
that Party.

d. Role of the Decision-Maker:
¢ The Decision-Maker will:

I. beaprofessionalappointedbythe TCSG
Commissioner who is experienced
and trained in adjudicating matters
of civil rights, sexual harassment and/
or sexual violence and trained on this
Title IX Procedure;

II. preside over the Hearing and will issue
the Written Determination Regarding
Responsibility;

Ill. be identified to the Parties before the
Hearing at least three calendar days
prior to the Hearing.

Conflict of Interest:

I. No person who has a conflict of interest
may serve as the Decision-Maker.

II. A conflict of interest exists if the
Decision-Maker has prior involvement
in or knowledge of the allegations
at issue in the case, has a personal
relationship with one of the Parties or
Witnesses, or has some other source
of bias.

lll. Either Party may assert, in writing,
that a Decision-Maker has a conflict of
interest.

IV. Arequest to recuse a Decision-Maker
based on a conflict must be submitted
to the Hearing Coordinator within 1
business day’s receipt of the name of
the Decision-Maker.

V. A determination will be made by the
Commissioner or his designee whether
a Decision-Maker has a conflict of
interest, and if so that Decision-Maker
will be replaced by an alternate.

At the Hearing, the Decision-Maker will:

I. Permit Cross-examination. At the
Hearing, the Decision-Maker will
permit each Party’s Advisor to ask
the other Party and any Witnesses
all relevant questions and follow-up
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questions, including those challenging
credibility. Such cross-examination
at the Hearing must be conducted
directly, orally, and in real time by the
Party’s Advisor of choice and never by
a Party personally. The Parties may;,
however, jointly agree in advance
to waive oral cross-examination
and instead submit written cross-
examination to the Decision-Maker
to conduct the examination. Even if
the Parties so agree, the Parties are
still required to have a Advisor present
at the Hearing. The Decision-Maker
has discretion to otherwise restrict
the extent to which Advisor may
participate in the proceedings.

. Determine Relevance of Questions.
Only  relevant  cross-examination
and other questions may be asked
of a Party or Witness. Before a
Complainant, Respondent, or Witness
answers a cross-examination or other
question, the Decision-Maker must
first determine whether the question
is relevant and explain any decision to
exclude a question as not relevant.

Ill. Provide Rape Shield Protections for
Complainants. The Decision-Maker will
prohibit any questions and evidence
about the Complainant’s sexual
predisposition or prior sexual behavior
as not relevant, unless such questions
and evidence about the Complainant’s
prior sexual behavior are offered to
prove that someone other than the
Respondent committed the conduct
alleged by the Complainant, or if
the questions and evidence concern
specific incidents of the Complainant’s
prior sexual behavior with respect to
the Respondent and are offered to
prove consent.

IV. Exclude Statements, as Relevant, in
Reaching a Determination Regarding
Responsibility. If a Party or Witness
does not submit to cross-examination
at the live Hearing, the Decision-
Maker must not rely on any statement
of that Party or Witness in reaching a
determination regarding responsibility.
The Decision-Maker cannot draw an
inference about the determination
regarding responsibility based solely
on a Party’s or Witness’s absence from
the live Hearing or refusal to answer
cross-examination or other questions.

e. Hearing Process:
e The Investigator will be available to

answer any questions from the Decision-
Maker about the Investigation.

The Decision-Maker may meet with the
Parties and Witnesses for the purpose of
making findings of fact.

The Parties and Witnesses may not
speak to matters beyond the scope of
the Hearing File (for example, by raising
potential misconduct allegations that
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go beyond the scope of the charged

conduct).

Parties and Witnesses must not disclose

or reference information to the Decision-

Maker that was excluded from the

Hearing File.

The Decision-Maker may ask questions

of the Parties and/or Witnesses.

Parties are permitted to listen to

Witnesses as they are speaking to the

Decision-Maker. The Decision-Maker is

not obligated to speak to all Witnesses.

Written Determination Regarding

Responsibility:

I. The Decision-Maker shall issue a
Written  Determination  Regarding
Responsibility within 10 business
days of the hearing, applying the
Preponderance of the Evidence
standard (as required by Georgia law),
which shall include:

i. identification of the allegations
potentially constituting Title IX
Prohibited Conduct;

i.a description of the procedural
steps taken from the receipt of
the Formal Complaint through
the  determination, including
any notifications to the Parties,
interviews with  Parties and
Witnesses, site visits, methods
used to gather other evidence, and
Hearings held;

iii.findings of fact;
iv.conclusions about whether the

alleged Title IX Prohibited Conduct
occurred, applying the definitions
set forth in this Title IX Procedure
to the facts;

v. the rationale for the result as to
each allegation;

vi.any disciplinary Sanctions imposed
on the Respondent;

vii. whether  Remedies or
Supportive Measures will be
provided to the Complainant; and

viii. information about how to
file an appeal.

Il. Sanctions:

i. The Decision-Maker may ask
the Parties to submit Sanctions
statements at the conclusion of the
Hearing.

i. The Decision-Maker may also

consult  with TCSG  and/or

College  personnel, including
the Human Resources Director
or Vice President of Student
Affairs, regarding any Sanctions
and Remedies appropriate
to the specific Respondent
and Complainant under the
circumstances of the case.

.The Sanction determination will be
provided to the Title IX Coordinator
who will be responsible for
implementing the  Supportive
Measures and/or  Remedies,

including the continuation of

any Supportive Measures and/

or any additional or on-going

accommodations for both Parties.

Ill. The Title IX Coordinator will cause

the Written Determination Regarding

Responsibility to be sent to the Parties.

IV. The Title IX Coordinator will provide

copies of the Written Determination

Regarding Responsibility and

Sanctions and/or Remedies (if any) for

the purpose of maintaining records as
follows:

i. For students, to the Office of

Student Affairs
ii. For staff, to Human Resources
iii.For faculty, to the Office of
Academic Affairs
V. The Decision-Maker must explain
decisions on responsibility and
Sanctions (if applicable) and Remedies
with enough specificity for the Parties
to be able to file meaningful appeals.
VI. The consideration of whether
Remedies and Sanctions go into
immediate effect or are temporarily
delayed pending appeal or some
combination  thereof, will be
determined on a case-by-case basis by
the Title IX Coordinator.
VII. The Written Determination Regarding
Responsibility becomes final:

i. ifan appeal is not filed, the date on
which an appeal would no longer
be considered timely; or

i. if an appeal is filed, on the date
that TCSG and/or the College
provides the Parties with the
written determination of the result
of the appeal.

Corrective Actions:

a.Colleges will take all reasonable steps
to prevent unlawful retaliation against
complainants and any other individuals
participating in investigations under this
procedure.

. If prohibited conduct is determined to have
occurred following the investigation, steps
shall be taken to prevent a recurrence and
to correct the discriminatory effects on the
complaining party and others as appropriate.

e Steps may include, but are not limited

to mandating training or evaluation,
disciplinary sanctions, policy
implementation, issuing no-contact
orders, or reassighment of students or
employees.

Disciplinary sanctions for students are
defined in TCSG Procedure governing
Student Discipline and may include:
reprimand,  restriction,  disciplinary
probation, disciplinary suspension, and
disciplinary expulsion.

Disciplinary sanctions for employees
are defined in TCSG’s Positive Discipline
Procedure and may include: formal
reminders, decision making leave, or
dismissal.
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c. The severity of sanctions or corrective
actions may depend on the severity,
frequency and/or nature of the offense,
history of past discriminatory, harassing,
or retaliatory conduct, the respondent’s
willingness to accept responsibility, previous
college response to similar conduct, and the
college’s interests in performing its education
mission.

e Should recommended disciplinary
sanctions involve academic suspension
or expulsion, the matter must be referred
to the Vice President for Student Affairs,
as provided by the college’s Student Code
of Conduct and Disciplinary Procedure.

. Even in the absence of sufficient evidence to
substantiate a finding that sex discrimination,
sexual misconduct or retaliation has
occurred, colleges are expected to address
any inappropriate conduct and take all
reasonable steps to prevent any future sex
discrimination, harassment, sexual violence
or retaliation.

.Individuals who are responsible for
conducting investigations, under this
procedure, may not also serve as reviewing
officials or Decision-Makers in the appeal of
sanctions arising from an investigation.

a. Appeal of a Written Determination Regarding

Responsibility
e Submission of Appeal

I. Both Parties have the right to an
appeal from a Written Determination
Regarding Responsibility on the bases
set forth below.

.Appeals may be submitted by a
Complainant or Respondent in writing
to the Hearing Coordinator, who will
forward the appeal to a designated
Appeal Officer to decide the appeal.

Ill. The Appeal Officer will be the
Commissioner of TCSG or his designee.

IV. Each Party may submit a written
appeal of up to 6,000 words in length,
which will be shared with the other
Party.

V. The Parties must submit the appeal
to the Commissioner within ten (10)
calendar days from the receipt of the
Written  Determination  Regarding
Responsibility (if any).

e Grounds for appeal are limited to the

following:

I. Were  there any procedural
irregularities that substantially
affected the outcome of the matter to
the detriment of the appealing Party?

Il. Was there any substantive new
evidence that was not available at the
time of the decision or Hearing and
that could not have been available
based on reasonable and diligent
inquiry that would substantially affect
the outcome of the decision?

Ill. Did the Title IX Coordinator,
Investigator(s), or Decision-Maker
have a conflict of interest or bias for or
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against Complainants or Respondents
that affected the outcome of the
matter?

IV. For matters that proceeded to
Sanctioning and imposition  of
Remedies, are the Sanction and/or
Remedies ones that could have been
issued by reasonable persons given
the findings of the case?

NOTE: In composing appeals, Parties
should format their arguments
following these four grounds as the
organizational structure.

¢ Receipt of Appeal
I. Upon receipt of a Party’s appeal, the

Hearing Coordinator will share it with
the other Party.

Il. Each Party may submit a response to
the other Party’s appeal (no more than
3,000 words).

Ill. Each Party must submit this response
to the Commissioner within 10
calendar days after the other Party’s
appeal has been shared.

IV. The appealing Party will have access
to the other Party’s response to the
appeal, but no further responses will
be permitted.

* Response to Appeal
I. The Title IX Coordinator is permitted,

but not required, to file a response to a
Party’s appeal to respond to concerns

relating to procedural irregularities or

bias in the Investigation and Hearing
process.

. The Title IX Coordinator may submit
one response for each Party that files
an appeal (that raises a procedural
irregularity).

Ill. Each response by the Title IX
Coordinator should be no more than
1,500 words.

IV. The Parties will have access to the
Title IX Coordinator’s response(s) to
the appeal, but no further responses
will be permitted.

e Appeal Decision
I. The Appeal Officer will provide the
Notice of Outcome of Appeal no

later than ten (10) business days after

receipt of all appeal documents.

.As needed, the Appeal Officer will
consult with the Title IX Coordinator
regarding the management of ongoing
Remedies.

Ill. The Appeal Officer may reject the
appeal in whole or in part, issue a
new decision regarding responsibility,
issue new or revised Sanctions and
Remedies, or refer the matter to a new
Decision-maker.

Unwelcome sexual advances, unwelcome requests for
sexual favors, and other unwelcome verbal, written,
electronic or physical conduct of a sexual nature when:
1. Submission to such conduct is made, either
explicitly or implicitly, a term or condition of an
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individual’s education;

2. Submission to, or rejection of, such conduct by
an individual is used as the basis for education
decisions affecting such individual; or,

3. Such conduct has the purpose or effect of
unreasonably interfering with an individual’s
academic  performance or creating an
intimidating, hostile or offensive educational
environment.

Sexually harassing conduct or behavior (regardless of
the gender of the persons involved) can include but
is not limited to: physical touching, sexual comments
of a provocative or suggestive nature, suggestive
looks or gestures, sexually explicit jokes, electronic
media/communication, printed material or innuendos
intended for and directed to another, requests for
sexual favors, making acceptance of any unwelcome
sexual conduct or advances a condition for grades,
continued enrollment or receipt of any educational
benefit or determination.

Title IX Investigative Process

1. Conduct prohibited under Title IX occurs.

2. A complaint is filed by the party impacted or on
that party’s behalf.

3. An official notice of investigation is issued to the
Complainant and Respondent.

4. Both parties should obtain Advisors at this point to
help guide them through the process.

5. Advisors may be present at every stage but may
only actively participate during the live hearing. If
either party is unable to identify an Advisor, the
college is responsible for furnishing that party with
an Advisor.

6. An investigation is conducted by the TCSG Title
IX Investigator, which includes interviews with all
parties involved and the collection of pertinent
evidence.

7. The investigation report is prepared and issued to
the Complainant and Respondent.

8. If the Investigator determines the complaint
should be dismissed, the Complainant may appeal
at this point. If the Investigator determines the
complaint should continue through the process,
both parties have the right to respond, in writing,
during a review and response period.

9. Following this review and response period, a date
and time is set for a live hearing.

10. During the live hearing, both parties are allowed
to cross examine the other party and all witnesses
through their Advisors. The parties are not
allowed to personally cross-examine each other.
If requested, the parties can be separated into
different rooms for the live hearing.

11.The Decision-Maker listens to the cross-
examinations and may also conduct his/her own
fact finding during the live hearing.

12.Following the live hearing, the Decision-Maker
issues a written determination which makes
findings of fact, rationale for decisions, sanctions
to be imposed (if any), and explanation of the
appeal process.

13. Either party may appeal the written determination
to the TCSG Commissioner.

14.1f appealed to the TCSG Commissioner, the
Commissioner will review the written appeal
documents from the parties, make a decision, and

that decision is final.

Title IX is specific to behavior and discrimination
based on the protected characteristic of sex (gender).
Complaints of discrimination based on other protected
characteristics (race, color, religion, national original,
genetic information, age or disability) are equity
complaints, and will be investigated by the Equity
Coordinator at the college. Title IX investigations are
not criminal investigations, but in cases of potential
criminal behavior (ex. sexual assault), they may run
parallel to a criminal investigation.

Should you have questions about Title IX or the
investigative process, please contact the Title IX
Coordinator at your college.

Sexual Violence

Physical sexual acts perpetrated against a person’s
will or where a person is incapable of giving consent,
including but not limited to sexual assault, rape, sexual
battery, and sexual coercion. All acts of sexual violence
are considered unlawful sexual harassment, regardless
of gender, for purposes of this procedure.

Any individual who has engaged in prohibited conduct
will be subject to disciplinary action up to and including
expulsion or dismissal. Nothing in this procedure shall
be interpreted to interfere with any person’s right to
free speech as provided by the First Amendment to the
Constitution of the United States of America.

All students are encouraged to report events of unlawful
harassment, discrimination, sexual violence and/or
retaliation (“prohibited conduct”) against themselves
or others to the Title VI/Title IX/Section 504/ADA
Coordinator for CGTC nondiscrimination policies:

Cathy Johnson

Executive Director of Conduct, Appeals & Compliance
Warner Robins Campus, Room A-136

Phone: (478) 218-3309

Fax: (478) 471-5197

Email: cajohnson@centralgatech.edu

Reports will be treated in an expeditious and
confidential manner.

CGTC will not tolerate unlawful retaliation for having
filed a good faith harassment and/or discrimination
complaint or for having provided any information
in an investigation. Unlawful retaliation is defined
as unfavorable action taken, unfavorable condition
created, or other action taken by a student or employee
for the purpose of intimidation that is directed toward
a student because the student initiated an allegation
of unlawful harassment/retaliation or participated
in an investigation of an allegation. Any individual
who retaliates against a complainant or witness in an
investigation will be subject to disciplinary action, up
to and including expulsion or dismissal. Any individual
who knowingly makes a false charge of unlawful
harassment/discrimination or retaliation, or who is
untruthful during an investigation may be subject to
disciplinary action, up to and including expulsion or
dismissal. [TCSG Procedure 6.1.2p.]
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CGTC reserves the right to maintain a safe and orderly
educational environment for students and staff.
Therefore, when, in the judgment of CGTC officials, a
student’s conduct disrupts or threatens to disrupt the
CGTC community, appropriate disciplinary action will
be taken. This procedure is intended to provide an
orderly protocol for handling student disciplinary cases
in accordance with the principles of due process and
justice.

Definitions

e Academic Misconduct: includes, but is not
limited to, the definition found in the Student
Code of Conduct.

e Business Days: weekdays that the CGTC
administrative offices are open.

e CGTC Official: any person employed by CGTC
performing assigned responsibilities on a part-
time, full-time, or adjunct basis.

e Faculty Member: any person hired by CGTC to
conduct teaching, service, or research activities.

e Hearing Body: any person or persons authorized
by CGTC’s President to provide a hearing as
provided in this procedure.

e Jurisdiction: Generally, CGTC jurisdiction and
discipline shall be limited to conduct which occurs
on CGTC premises, off-campus classes, activities,
or functions sponsored by CGTC.

e Member of the CGTC community: any person
who is a student, faculty member, contractor,
CGTC official, or any other person/s involved with
CGTC, involved in the community, or employed
by CGTC.

e Policy: the written regulations of CGTC as found
in, but not limited to, the Student Code of
Conduct, Catalog, the CGTC Policy Manual, and
the Policy Manual approved by the State Board
for the Technical College System of Georgia.

e Premises: all land, buildings, facilities, and other
property in the possession of or owned, used, or
controlled by CGTC (including adjacent streets
and sidewalks).

e Suspension: denial to a student of the right to
attend CGTC for a minimum of one semester.

e Student: all persons taking courses at CGTC,
including full-time, part-time, dual enrollment,
joint enrollment, non-credit, and credit. Persons
who are not officially enrolled for a particular
term but who have a continuing relationship with
CGTC are also considered “students.”

Filing a Complaint

Any person may file a complaint with the Executive
Director of Conduct, Appeals & Compliance (Executive
Director of CAC) against any student for an alleged
violation of the Student Code of Conduct. The
individual(s) initiating the action should complete a
Student Code of Conduct Complaint Form (located at
www.centralgatech.edu/bart), and provide it to the
Executive Director of CAC.

Investigation and Decision
1. Within five business days after receipt of the
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Student Code of Conduct Complaint Form,
the Executive Director of CAC shall complete a
preliminary investigation of the incident, and
schedule a meeting with the student against
whom the complaint was filed in order to discuss
the incident and the allegations. In the event
that additional time is necessary, the student will
be notified. After discussing the complaint with
the student, the Executive Director of CAC shall
determine whether the student committed the
alleged conduct, and whether the alleged conduct
constitutes a violation of the Student Code of
Conduct.

2. The student shall have five (5) business days from
the date contacted by the Executive Director of
CAC to schedule the meeting. This initial meeting
may only be rescheduled one time. If the student
fails to respond within five (5) business days to
schedule the meeting, reschedules the meeting
more than once, or fails to appear at the meeting,
the Executive Director of CAC will consider the
available evidence without student input and
make a determination.

3. In the event that a complaint alleges violations of
the Student Code of Conduct by more than one
student, each student’s disciplinary proceeding,
as well as any appeals relating to that proceeding,
shall be conducted individually.

4. If the Executive Director of CAC determines that
the student has violated the Student Code of
Conduct, one or more disciplinary sanctions may
be imposed consistent with those described in the
Disciplinary Sanctions section. If it is determined
that the conduct was not a violation of the Student
Code of Conduct, disciplinary sanctions shall not
be imposed on the student and the investigation
shall be closed.

Disciplinary Sanctions
Based on the severity of the incident, the Executive
Director of CAC may take one of the following actions:

1. After a determination that a student has violated
the Student Code of Conduct, the Executive
Director of CAC may impose, without referral to
the Hearing Body, one or more of the following
sanctions. Notification shall be sent to the student
and the person(s) who initially filed the complaint.

a. Restitution: A student who has committed an
offense against property may be required to
reimburse CGTC or other owner for damage
to or misappropriation of such property. Any
such payment in restitution shall be limited
to the actual cost of repair or replacement.

b.Reprimand: A written reprimand may be
given to any student. Such a reprimand
does not restrict the student in any way,
but it signifies to the student that he/she
is in effect being given another chance
to conduct himself/herself as a proper
member of the College community, and
that any further violation may result in
more serious sanctions.

c. Restriction: A restriction upon a student’s

1O3NANOD IN3ANLs

57


http://www.centralgatech.edu/wp-content/uploads/pdfs/publications/StudentCodeOfConductComplaintForm.pdf

STUDENT CONDUCT

privileges for a period of time may be
imposed. This restriction may include but is
not limited to denial of the right to represent
the College in any way, denial of use of
facilities, alteration or revocation of parking
privileges, or restrictions from participating
in extracurricular activities.

d. Disciplinary Probation: Continued
enrollment of a student on probation
may be conditioned upon adherence to
specified terms. Any student placed on
probation will be notified of the terms and
length of probation in writing. Any conduct
determined after due process to be in
violation of these terms while on probation
may result in the imposition of more serious
disciplinary sanctions, as specified by the
terms of probation.

e.Failing or lowered grade: In cases of
Academic Misconduct, the Executive
Director of CAC will make a recommendation
to the Vice President for Academic Affairs or
his/her designee. Unless otherwise stated
in the course syllabus and/or program
handbook, students caught in actions of
academic misconduct will, on the first
offense, be given a grade of zero (0) on
the exam or assignment. On the second
offense, students will be dismissed from
class and assigned a grade of “F” (Failing)
for the course. Repeated offenses will be
referred to the appropriate administrator
for further disciplinary action, which may
include suspension from the college.

2. After a determination that a student has violated
the Student Code of Conduct, the Executive
Director of CAC may recommend the imposition
of one of the following sanctions if appropriate.
The Executive Director of CAC’s recommendation
will be forwarded to the Hearing Body, which may
impose one or more of the following sanctions,
as well as those described in the section above.
A copy of the written recommendation shall be
provided to the student and the person filing the
complaint.

a. Disciplinary Suspension: If a student is
suspended, he/she is separated from the
College for a stated period of time. Conditions
of reinstatement, if any, must be stated in the
notice of suspension.

b.Disciplinary  Expulsion: Removal and
exclusion from CGTC controlled facilities,
programs, events, and activities. A record
of the reason for the student’s dismissal is
maintained by the Executive Director of CAC
or the College President’s designee. Students
who have been dismissed from the College
for any reason may apply in writing to the
Executive Director of CAC or his designee for
reinstatement twelve (12) months following
the expulsion. If approval for reinstatement
is granted, the student will be placed on
disciplinary probation for a specified term.
The probationary status may be removed
at the end of the specified term at the

discretion of the Executive Director of CAC,
the Vice President of Academic Affairs, or the
College President’s designee.

. System-Wide Expulsion: Where a student

has been expelled or suspended three times
from the same or a different colleges in the
Technical College System of Georgia in the
past seven years, the student will not be
permitted to register at any college in the
Technical College System of Georgia for a
period of ten years after the most recent
expulsion/suspension.

d. Violation of Federal, State, or Local Law:

1. If a student is convicted or pleads nolo
contendere to an off-campus violation
of federal, state, or local law, but not
with any other violation of the Student
Code of Conduct, disciplinary action
may be taken and sanctions imposed
for misconduct that is detrimental to
CGTC’s vital interests and stated mission
and purpose.

2. Disciplinary  proceedings may be
instituted against a student charged with
violation of a law that is also a violation
of the Student Code of Conduct if both
violations result from the same factual
situation, without regard to criminal
arrest and/or prosecution. Proceedings
under this Student Code of Conduct may
be carried out prior to, simultaneously
with, or following criminal proceedings.

3. When a student is charged by federal,
state, or local authorities with a
violation of law, CGTC will not request or
agree to special consideration for that
individual because of his/her status as a
student. CGTC will cooperate fully with
law enforcement and other agencies
in the enforcement of criminal law on
campus and in the conditions imposed
by criminal courts for the rehabilitation
of student violators. Individual
students, acting in their personal
capacities, remain free to interact with
governmental representatives as they
deem appropriate.

e.Interim  Disciplinary  Suspension: As

a general rule, the status of a student
accused of violations of the Student Code
of Conduct should not be altered until
a final determination is made regarding
the allegations against him/her. However,
interim suspension may be imposed upon
a finding by the Executive Director of CAC
or the College President’s designee that
the continued presence of the accused
student on campus constitutes a potential
or immediate threat to the safety and
well-being of the accused student or any
other member of the CGTC community or
its guests, or that the continued presence
of the student on campus creates a risk
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of substantial disruption of classroom or
other CGTC-related activities. If an interim
disciplinary suspension is imposed, the
matter must be referred as soon as possible
to the Hearing Body. The student need not
request an appeal.

f. Conditions of Disciplinary Suspension and
Expulsion:

1. A student who has been suspended
or expelled from CGTC shall be denied
all privileges afforded a student and
shall be required to vacate CGTC
premises at a time determined by the
Executive Director of CAC or the College
President’s designee.

2.In addition, after vacating CGTC
premises, a suspended or expelled
student may not enter upon CGTC
premises at any time, for any purpose,
in the absence of written permission
from the Executive Director of CAC or
the College President’s designee. A
suspended or expelled student must
contact the Executive Director of CAC
or the College President’s designee for
permission to enter CGTC premises for
a limited, specified purpose.

3. If the student seeks to submit a signed
CGTC Disciplinary Sanction Appeal
Form, the Executive Director of CAC or
the College President’s designee must
accept the form by mail or fax if he/
she refuses the student’s request to
enter CGTC premises for that specified
purpose.

4.A scheduled appeal hearing before
the Hearing Body shall be understood
as expressed permission from the
Executive Director of CAC or the College
President’s designee for a student
to enter the CGTC premises for the
duration of that hearing.

Mediation

CGTC may adopt a mediation procedure to be utilized
prior to the appeals set forth herein. Mediation may
never be used in cases of alleged sexual misconduct.

Hearing/Appeals Procedure
Astudentwhowishestoappealadisciplinary decision by
the Executive Director of CAC or the College President’s
designee regarding an assigned sanction of restitution,
reprimand, restriction, disciplinary probation, or failing
or lowered grade must file a written notice of appeal
through the College President’s office for review by the
Hearing Body within five business days of notification
of the decision. The person filing the initial complaint
against the student must be notified of the hearing
date.

1. If the Executive Director of CA&C or the College
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President’s designee recommends a sanction of
disciplinary suspension, disciplinary expulsion,
interim disciplinary suspension, or system-wide
expulsion, the matter will be referred to the Hearing
Body. The student need not file a written notice
of his or her desire to appear before the Hearing
Body. The person filing the initial complaint shall
also be given notification of the hearing.

. The student will then have the right to appear in

a hearing before a Hearing Body assigned by the
President or his/her designee within 10 business
days to present evidence and/or testimony. If the
student has been placed on an interim disciplinary
suspension, the hearing must be held as soon as
possible, preferably within five days. The student
has the right to be assisted by any single advisor
he/she chooses, at his/her own expense. The
student is responsible for presenting his/her own
case and, therefore, advisors are not permitted
to speak or to participate directly in any hearing
before a Hearing Body. The Hearing Body may
consist of a single person or a group of people
drawn from the technical college community.
There shall be a single official record, such as a
tape recording, of all hearings before the Hearing
Body. The official record shall be the property of
the technical college. The standard of proof in all
hearings shall be a preponderance of the evidence.
The chairperson of the Hearing Body shall notify
the College President and the Executive Director
of CAC in writing of the Hearing Body’s decision.
The College President or his/her designee will
notify the student in writing of the Hearing Body’s
decision.

. Ifthe student appeared before the Hearing Body to

appeal the Executive Director of CAC or the College
President’s designee sanction of restitution,
reprimand, restriction, disciplinary probation,
or failing or lowered grade, the Hearing Body’s
decision regarding the appeal is final. A copy of the
Hearing Body’s written decision will be provided
to both the student and the person who filed the
original complaint.

. If the student appeared before the Hearing Body

after the Executive Director of Conduct, Appeal
& Compliance or the technical college president’s
designee recommends disciplinary suspension,
disciplinary  expulsion, interim  disciplinary
suspension, or system-wide expulsion, the student
shall have the opportunity to appeal directly to the
College President.

. If entitled to an appeal to the technical college

president, the student shall have 5 business days
after receiving written notification of the Hearing
Body’s decision to request in writing an appeal. The
student shall ensure that all relevant information is
included with this request. The person who filed
the original complaint shall be notified of the
student’s appeal.

. The College President or his/her designee’s review

shall be in writing and shall only consider evidence
currently in the record, new facts not brought up in
earlier stages of the appeal shall not be considered.
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7. The College President or his/her designee shall
deliver the decision to the student and the
person who filed the original complaint within 10
business days. The decision of the technical college
president or his/her designee shall be final and
binding.

Academic Appeals

After informally attempting to have concerns resolved,
a student may appeal a final grade or other academic
decision in accordance with the Academic Grade
Appeal procedure which is listed in the Academic
Affairs section of the catalog.

Financial Aid Appeals

A student may appeal a Financial Aid decision with
which he/she disagrees. Any dispute a student may
have with regards to a semester financial aid award
amount or institutional charge (tuition, fee, book) on
his/her record may appeal in writing within 10 days
of the last day of the specific semester the award or
charge occurred. Procedures for submitting appeals
for financial aid reinstatement can be found in the
Financial Aid section of this catalog,
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GRADES

CGTC observes a uniform procedure for calculating
grade point averages: all grades will be assigned
based upon a 4.0 grading scale. Final course grades
are posted by faculty at the end of each semester;
the Registrar’s Office then processes the grades and
academic standing. All courses in degree, diploma, and
technical certificate programs require a grade of “C”
or higher in order to satisfy program requirements.
Students are responsible for viewing their grades,
academic history, and academic standing online each
semester through Banner Self-Service.

Grading System

Description Letter | Grade

P Grade | Points
90 - 100 (Excellent) A 4.0
80 - 89 (Good) B 3.0
70 - 79 (Satisfactory) C 2.0
60 - 69 (Poor) D 1.0
Below 60 (Failing) F 0.0

Grades not calculated in grade point average

Articulated Credit AC -
Audit/Warranty Claim AU -
Credit by Exam EX -
Incomplete | -
In Progress IP -
Satisfactory S -
Transfer Credit TR -
Unsatisfactory u -
Withdrawal W -

Articulated Credit (AC): Advanced placement may be awarded
for high school coursework completed under formal articulation
agreements when established competencies have been achieved
and verified by examination. A grade of AC will be given for the
course(s). Grades for AC courses over five (5) years of age will not
be accepted for credit.

Audit (AU): Students who request and are approved to audit a
course will receive no credit or financial aid. Students returning to
CGTC to repeat a course(s) under the Warranty Claim will receive a
grade of AU for the Warranty Claim course work.

Exemption Exam (EX): Exemption credit is awarded based on
course competency testing. Academic credit is awarded but not
calculated in the GPA. (See Credit by Course Competency Exam
under Advanced Placement.)

Failing (F): Signifies that a student has completed the term, but did
not academically meet full course requirements OR abandoned
the course without completing the official withdrawal process and
therefore did not meet course academic requirements. This grade

is calculated as a failing grade (F) in the student’s GPA and may
affect academic status and financial aid.

Incomplete (1): May be given to a student that has satisfactorily
completed a substantial portion of the coursework, but has not been
able to complete all of the requirements of the course. The student
must have instructor approval for an | grade to be issued. No credit
is given and no grade points are calculated. An Incomplete must
be removed within the first ten school days of the next semester,
or a grade of F will be issued. Extraordinary circumstances may
merit an appeal for an extension of time. Extensions of time must
be requested by the instructor and approved by the designated
Academic Affairs administrator. If an | is received in a prerequisite
course, as student may not register for advanced courses without
permission of the instructor and designated Academic Affairs
administrator.

In Progress (IP): In individualized credit-level courses, this
grade indicates that a student is taking a course which requires
coursework beyond the present semester. When students are
issued an IP, no credit is given, and no grade points are calculated.
The IP remains on the students’ record for the term for which it
was issued. There is a limit of two attempts to complete an IP
course (i.e., If a student earns an IP in a course, he/she will need
to reregister for the course and will have one additional semester
to finish the incomplete assignments so that a course grade can be
issued for the subsequent term).

Pass/Not Pass (P): The Pass/not pass’ option was available to CGTC
students whose grade may have been impacted by challenges
caused by the COVID-19 pandemic. The “Pass/Not Pass” option
was provided by the college between March 2020 and the end
of fall semester 2020 (December 2020). The “P” pass grade does
not count towards a student’s numerical grade point averages
(for purposes of scholarships and otherwise); however, all courses
with a “pass” grade will satisfy the program curriculum, semester
hours and graduation requirements. The Pass option request is only
allowed for grades of “A”, “B”, “C”. The Not pass (“U” grade) option
is allowed for grades of “D” or “F”. Once the student requests a
change to a P grade, CGTC will not be able to reverse the action.

Satisfactory (S): Indicates that the student has successfully
mastered all of the course competencies and is reserved for
learning support classes only. A grade of S carries no quality points,
but institutional credit hours for that course will be awarded to the
student.

Transfer Credit (TR): Indicates that the specific course was taken
at an accredited postsecondary institution. For TR credit to be
awarded, an official transcript from that institution must be
provided to CGTC’s Registrar Office for review. Academic credit is
awarded but not calculated into the GPA. Transfer credit grades
may be used for the purpose of calculating selection GPAs for select
competitive admission programs.

Unsatisfactory (U): Indicates that the student did not master all
of the course competencies and is reserved for learning support
classes only. A grade of U carries no quality points, but does factor
into course completion rate, and institutional credit hours for that
course will be awarded to the student.

Withdrawal (W): Signifies that a student withdrew up to the
published deadline. There is no academic GPA penalty for W grades,
but attempted credit hours count toward the student’s course
completion rate and may affect academic status and financial aid.

COVID Withdrawal (Z): This option was available to CGTC students
whose grade may have been impacted by challenges caused by
the COVID-19 pandemic. If a student withdrew due to a qualifying
event related to COVID-19, a Z grade would appear on the
student’s transcript. Z grades were only available to students who
requested withdrawal from a course or courses on or after March
13, 2020 until the end of Spring Semester 2023. A grade of Z is
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NOT INCLUDED in the completion rate calculation for Satisfactory
Academic Progress (SAP) and does not impact academic standing
or financial aid eligibility. Z grades are only available during select
semesters impacted by COVID-19 as approved by TCSG and
the College. Z grades are only available during select semesters
impacted by COVID-19 as approved by TCSG and the College. For
more information on semesters for which Z grades are approved,
please contact the Registrar’s office.

Work Ethics Grades

CGTC instructs and evaluates students on their work
ethicin all programs of study. Ten work ethic traits have
been identified and defined as essential for student
success: appearance, attendance, attitude, character,
communication, cooperation, organizational skills,
productivity, respect, and teamwork. All students in
credit classes (except general education and learning
support) receive a work ethics grade in addition to
their regular course grade. The work ethics grade is
not calculated in the academic grade point average,
but will be printed on student transcripts.

Work Ethics Grading System

Work Ethics Pescription
Grade
3 Exceeds Expectations
2 Meets Expectations
1 Needs Improvement
0 Unacceptable

Grade Point Average

The semester grade point average is calculated based
on all credit courses taken each semester at CGTC.
Grade point averages will be rounded to the nearest
hundredth in determining the semester and the
cumulative GPA.

The cumulative grade point average (CGPA) reflects
the total credit instructional activity of the student.
It is recalculated after each semester to include the
current semester’s grade(s). The CGPA is not affected
by program of study, changes in program of study,
or student classification. The CGPA is calculated at
the end of the semester on all attempts for all credit
courses taken at CGTC.

The graduation grade point average is calculated
only on those courses required for graduation from
the student’s declared major. When a course is taken
more than once, the final or highest grade will be used
in calculating the grade point average for graduation.
A 2.0 grade point average is needed for graduation.

Calculation of Grade Point Average
Grade point average (GPA) is calculated by:
1. multiplying the grade points associated with the
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grade earned by the credit hours for each course
2. totaling the points earned for all courses
3. dividing the total points earned by the total
number of credits attempted

Example of GPA Calculation

Course Grade Gr?de Credit To.tal
Points Hours Points
ENGL 1010 B = 3 X 3 = 9
MATH 1012 C = 2 X 3 = 6
COMP 1000 A = 4 X 3 = 12
Total Number of Credits Attempted.... 9
Total Points Earned for All Courses.............ccceeeee. 27

Total Points Earned

Grade Point for All Courses

Average

= = 3.00
Total Number of

Credits Attempted

Grade Appeals

After informally attempting to have concerns resolved,
a student may appeal a final grade or other academic
decision in accordance with the procedure outlined
below. The procedures below relate to academic
appeals only; procedures for submitting appeals
for financial aid reinstatement can be found in the
financial aid section of this catalog.

Absent extraordinary circumstances, the appeal must
be filed, in writing, within one semester from the
date the disputed grade was issued or other action
complained of occurred. CGTC reserves the right to
refuse consideration of appeals initiated more than
one calendar year following the time that the dispute
arose or the disputed grade was issued.

Appeals concerningthe construction or administration
of laws, policies, standards, or procedures related
to the operation of this institution shall follow the
procedures outlined below. Any CGTC employee
engaged in counseling or advising students concerning
the appeals process will comply with the provisions
contained in this procedure.

Procedure

If the student is appealing a final course grade, it is
recommended that a student initially discuss their
final course grade with the instructor who assigned
the grade. If no solution to the concern is reached,
a student has the right to file a written request for
review in accordance with the guidelines outlined
below.

1. Appeals should be addressed in writing, using
the Request for Appeal Form, available online
or through any campus Academic Affairs Office.
The appeal will be forwarded to the appropriate
program dean or other administrator who has the
authority to resolve the matter. The appropriate
administrator will resolve the complaint within
twenty (20) business days, notify the student of
the decision in writing, and provide a copy of the
record to the Academic Affairs Office.
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2. If the student is not satisfied with the resolution,
the student may appeal the adjudication to the
Assistant Vice President for Academic Affairs.
The appeal must be in writing and be filed within
ten (10) business days from the time the student
has been notified of the earlier appeal decision.
The written statement should clearly outline
the student’s concerns with the appeal decision
and make a supported case for the requested
resolution. The Assistant Vice President for
Academic Affairs will resolve the complaint in
a timely manner, in writing, making a record of
the complaint, the resolution, and the process to
adjudicate the matter.

3. The final level of appeal is through the Vice
President for Academic Affairs following the same
procedure outlined in #2 above. The decision of the
Vice President for Academic Affairs shall be final.

Communication of the results of the appeal will
be provided to the student through their student
email address. Date requirements as outlined in this
policy will be based on the date the written appeal
is submitted by the student and the emailed decision
is sent to the student by the reviewing administrator.

Students in programs or courses directed by
prerequisite courses may continue the next course in
the sequence at their own risk. If a failing grade is not
changed, the student must retake the class, if needed
for completion of their program of study and must
withdraw from the course requiring the pre-requisite.
Tuition and/or fee refunds will be given only within
the guidelines governing refunds.

Grade Change

The official grade change period is the first ten
school days of the next semester following when the
course grade in question was awarded. If a student
has a course grade in question, they should see the
appropriate course instructor or refer to the Grade
Appeal procedures in the catalog. If a grade change
is warranted, the course instructor or designated
Academic Affairs administrator will submit the official
Grade Change Form to the Registrar’s Office.

ACADEMIC STANDING
AND PROGRESS

Academic Standing
Good Standing

Academic good standing means that a student is
eligible to enroll or re-enroll. To be in academic good
standing, a student must have a cumulative grade
point average of 2.0 or higher. Academic standing
determinations are made at the end of each semester.

Academic Warning

A student who earns a cumulative grade point average
below a 2.00 will be placed on academic warning the
next semester of enrollment. To move from academic
warning to good standing, a student must earn a
cumulative grade point average of 2.0 or higher during
the next semester of enrollment.

Academic Probation

A student who earns a cumulative grade point
average below a 2.00 while enrolled on academic
warning will be placed on academic probation for the
next semester of enrollment. To move from academic
probation to good standing, a student must earn
a cumulative grade point average of 2.0 or higher
during the next semester of enrollment.

Academic Suspension

A student who earns a cumulative grade point
average below a 2.00 while enrolled on academic
probation will be suspended and is not eligible to
enroll in classes for one semester. To be allowed to
re-enroll while on academic suspension, a student
must contact the Office of Academic Affairs after
the one-semester suspension to request registration
reinstatement. Students on academic suspension who
have demonstrated successful academic performance
in their most recent enrolled term will be allowed to
enroll.

Students who can demonstrate extenuating
circumstances affecting academic performance
have the right to appeal the suspension to the Vice
President for Academic Affairs to request registration
reinstatement for the suspended term.

Honor Rolls

President’s Honor Roll
The President’s Honor Roll is compiled each semester.
To qualify, students must:
e Be in academic good standing
e Earn a semester grade point average of 4.0
e Have an earned course load of at least 12 credit
hours for the semester
e Earn a work ethics grade of 2 or higher for each
course in which a work ethics grade is assigned

Learning support courses are not included in the
credit hour or GPA calculation.

Academic Honor Roll
The Academic Honor Roll is compiled each term. To
qualify, students must:
e Be in good academic standing
e Attain a semester grade point average of 3.5 or
higher
e Earn a work ethics grade of 2 or higher for each
course in which a work ethics grade is assigned

It is not necessary for a student to be enrolled full-
timein order to be placed on the Academic Honor Roll.
Learning support courses are not included in the
credit hour or GPA calculation.
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Academic Misconduct

CGTC considers academic integrity an integral part

of the learning environment and integrity of the Col-
lege. Please reference the Student Code of Conduct

and Student Discipline sections for definitions of

academic misconduct and the disciplinary sanctions

for students who are found in violation.

Academic Reinstatement

To be reinstated following the dismissal or suspension
period, a student must submit a readmission
application to the Admissions Office at the beginning
of any term. Following an academic suspension,
reinstated students will be referred for academic
and career counseling and will be subject to the
specific academic requirements of their program.
Students reapplying for admission after their program
curriculum has changed will normally be required
to meet the requirements of the new curriculum.
Students enrolled in competitive Health Science
programs should refer to the specific academic

requirements for the specific program of study.

Advanced Placement

Advanced placement allows a student to receive
course credit based on previous training and
education or experience determined equivalent to
courses offered at Central Georgia Technical College.

Advanced placement includes:

Transfer Credit

See Transfer Students and Transfer Student Admission

requirements.

Credit by Course Competency Exam

Upon request and approval, a competency exam
may be administered to a student to determine if
the student has already gained mastery of the course
competencies. Courses may be exempted through
competency testing or nationally normed exams
such as College Level Examination Program (CLEP),
Proficiency Examination Program (PEP) and Advanced
Placement (AP) Examination of the College Entrance
Examination Board. Institutional exemption exams for
demonstrating written and/or performance mastery
are available within the instructional programs for
certain courses. All exemption exams require a fee
and/or specific testing materials. Please refer to
CGTC’s Prior Learning Assessment (PLA) handbook for

more information.

If a student has previously attempted, audited, failed,
or withdrawn from a course after the drop/add
period at CGTC, the student cannot receive credit for
that course by exemption examination. The student
will be allowed only one exemption attempt per
course. If a given course has a prerequisite course
requirement, the prerequisite must be satisfied by
either exemption or successful completion of the

course before exemption may be attempted.
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If a student exempts a course, credit is given but no
grade points are calculated for that course. Exemption
credit earned is considered toward total hours earned
but does not count toward hours carried for the
semester. Course exemption may affect the full-time
status of a student. Students exempting coursework
must meet CGTC’s minimum residency requirements
as defined in the catalog in order to be eligible for a
CGTC degree, diploma, or technical certificate.

Students are responsible for the cost of the
exempted classes and financial aid is not available
for exempted courses.

Students enrolled in Health Science programs should
refer to the specific academic requirements and
transfer policies for the Health Science programs in
the Health Science section of the CGTC Catalog.

Attendance

Attendance

The educational programs at CGTC reflect the
requirements and standards that are necessary
for future successful employment in business and
industry. Employers expect their employees to be
present and on time for work each day. In order
to best prepare students for the workforce, CGTC
expects each student to be present, on time, and
academically engaged in all classes. Students should
enroll only in classes that they can reasonably expect
to attend on a regular basis.

The College works with students to make
accommodations for documented absences for
military duty, observed religious holidays, judicial
proceedings in response to a subpoena, summons
for jury duty, or other court-ordered processes which
require the attendance of the student. Students
absent from class for any reason are still responsible
for all work missed.

Each academic program, with the Dean’s approval,
has the right to develop reasonable attendance
policies appropriate to the type, delivery method,
and frequency of class meetings and in accordance
with the rules of respective licensure boards and/or
accrediting agencies; to communicate the policies to
students clearly via the course syllabi; and to apply
the policies fairly and consistently to all enrolled
students.

Enrollment verification is required each semester
before financial aid funds are disbursed. To verify
enrollment, class attendance will be monitored for
the first seven (7) calendar days of each term. To
remain on the class roster, all enrolled students are
required to attend at least one class session during
the first seven calendar days of each term. For online
courses, a student must complete an assignment
within the first seven calendar days of the term to
remain enrolled in the course; logging into the course
does not establish enrollment. Students who do not
establish enrollment by attending class or completing
an assignment will be reported as a ‘no-show’ and
administratively removed from the roster. A student’s
aid amount and account balance will be adjusted
based on changes in enrollment prior to the College
Pell Recalculation date (PRD).
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Drop/Add Period (No Harm, No Foul)

The drop/add period is the first three instructional
days of the term and is considered a no harm/no foul
period. (Please reference the college calendar online
for exact dates.) Students may change their schedules
without academic penalty during the drop/add period
each term by utilizing their secure Banner Self-Service
account. Dropping or adding a class during this period
may affect financial aid awards and student account
balances. Every student is encouraged to check with
Financial Aid before completing the drop/add process.

No-Show Policy

The definition of a “no-show” is a student who is
registered for a class and does not attend at least
one class session or does not materially participate
(i.e., submit an assignment) in the online learning
environment during the first seven calendar days of
the term. Any student reported as a “no-show” by an
instructor will be administratively removed from that
class and may not be eligible for reinstatement in the
current semester.

Students have three business days following the no-
show date to request to be reinstated. Please refer to
the College calendar to reference the no show date
for each term. To be reinstated in any course, students
must demonstrate attendance or engagement in
academically related activity in the course to be
considered for reinstatement. Logging into BlackBoard
or the course website is not considered academically
related activity. No-shows can affect financial aid
amounts and eligibility for the term.

Withdrawal from a Course or All Courses
Registered students must complete the class
requirements or officially withdraw prior to the
published deadline for the mini-mester (Session
1 or Session 2) or full semester in order to avoid
academic and financial penalties. It is the student’s
responsibility to officially withdraw from classes;
neither instructors, nor college administrators will
initiate the withdrawal process.

Students may withdraw from one or more classes
without academic penalty up through the 60% point
of the term (Refer to the College calendar for official
dates). After the published deadline for the 60% point,
student-initiated withdrawals will not be allowed.

Student Official Withdrawal

Students who wish to withdraw from one or more
courses must submit an electronic course withdrawal
formin the CGTC Student Portal: log on to the Student
Portal, click Forms, then click Withdraw from Class(es).

If a withdrawal request is received within the first
three instructional days of the term, this is considered
a drop and no academic or financial penalties will be
incurred. If dropping a course reduces a student’s
number of enrolled hours, the amount of aid received
for that term could be affected. Students who
officially withdraw from a course after the drop/add
period will receive a grade of “W” up through the 60%
point of the term and will not receive any refund for
course tuition or fees. The date of the submission of
the electronic withdrawal form will be considered the

student’s official last date of attendance.

Withdrawals from a class, or classes, may have a
negative effect on academic standing, satisfactory
academic progress (SAP), financial aid, program
progression, and the student’s account balance.
Students are advised to speak with a financial aid
representative and their academic advisor prior to
making a withdrawal decision.

Student-initiated withdrawals will not be processed
after the published Withdrawal/60% deadline. The
student remains on the roster and receives the
course grade earned. If a student does not initiate
the withdrawal process for a course(s), the student
remains on the roster and receives the course grade
earned. Abandoning a course instead of following
official withdrawal procedures may result in a failing
course grade with a work ethics grade of 0 and may
result in financial aid adjustments to the student’s
account.

Failing grades negatively impact a student’s
completion rate and GPA and may affect a student’s
ability to receive financial aid in future terms.

Sequentially Dependent Courses

Some academic programs require the completion
of sequentially dependent courses during a full
academic term.

For example, during a 15-week semester, a student is
registered for Course A (weeks 1-3); Course B (weeks
4-8); Course C (weeks 9-15). Satisfactorily passing a
course with a grade of C or better is a requirement
to start course B, and passing course B with a grad of
C or better is a requirement to start Course C, and so
on.

Students who enrollin a set of sequentially dependent
courses are considered enrolled in all of the courses at
the beginning of the academic term. Students who are
not successful in passing preceding required courses
cannot start the subsequent courses and will receive
a Withdrawal (W) grade in the remaining courses.
Extenuating circumstances affecting a student’s
progression through sequentially dependent courses
will also result in a grade of W for courses which
cannot be completed.

In the above example, if a student does not receive
a passing grade or withdraws from Course A, he or
she will receive a final grade of W in Courses B and
C. W grades will not affect a student’s GPA, but will
negatively impact a students’ satisfactory academic
progress. Satisfactory Academic Progress (SAP) is a a
factor in determining a student’s eligibility for financial
aid. No refunds of tuition or fees will be processed
for students who are withdrawn from sequentially
dependent courses due to an unsuccessful attempt
in a preceding required course. If a student fully
withdraws from all courses in a single semester, it is
possible that the student will have an outstanding
balance on his or her account.
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Auditing a Course

A student who wishes to register for a credit course
for no credit may register to audit the course and
will be accepted on a space availability basis. Some
courses may require documentation from the
potential student’s employer or evidence of previous
postsecondary training before approval for audit
may be granted. Courses taken on an audit basis
are non-credit and will not be used for certification
for financial aid, WIOA, Social Security, or Veterans
Administration educational benefits. A student who
audits a course cannot take an advanced standing or
credit examination and receive credit for the audited
course and an audit grade may not be changed later
to a credit grade. Students auditing a course(s) must
pay the regular tuition and fees and attend class
observing all academic policies and procedures.
Approval to audit a course must be obtained from the
Director for Enrollment Services and the respective
Academic Affairs Dean or designated administrator.

Class Cancellation

Courses are offered when enrollment and instructor
availability make it feasible. Courses are subject to
cancellation without prior notice. Every course is not
Offered: every semester at any and/or all locations.

Course Expiration

CGTC has an expiration date on certain courses to
ensure that our graduates are current in their chosen
field of study. Courses transferred into CGTC from
another accredited postsecondary institution must
meet admissions guidelines for transfer students. For
courses taken at CGTC, unless otherwise stated, the
following time limits apply:

Course Description Time Limit’
Computer Information Systems 5 vears
(all CIST courses) ¥
All other occupational courses
10 years

(including COMP 1000)

General education courses Do not expire

* Exceptions to course expiration time limits include time limits as
published for competitive health program selection.

Expired courses must be retaken or, if applicable,
exempted through Credit by Examination. In addition,
at the discretion of the program chair, students may
be required to repeat coursework based on changes
in the course content and/or industry standards.
Students may appeal course expiration decisions
to the Office of Academic Affairs for review by the
appropriate Dean, in consultation with the Registrar.

Course Load

Twelve or more credit hours per semester constitutes
full-time student status. Students who take fewer
than 12 credit hours per semester are considered to
be part-time. Most programs will require registering
for a minimum of 15 credit hours per term for
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timely completion of a program of study. A student
attempting over 18 credit hours a semester must
receive prior approval from their faculty advisor
before registering for additional courses. Overload
approval may be granted to students with a 3.0 GPA or
higher, who have demonstrated satisfactory academic
status in their previously attended term, and who
have completed all learning support requirements.
Exceptions may be granted at the Dean’s level or above
for course overloads due to accelerated, block, and/
or mini-mester scheduling. Other exceptions must be
requested through the Academic Appeal process.

Course Progression

The Technical College System of Georgia has
mandated the sequence of some courses in each
program. These courses are identified in the course
descriptions as prerequisite or co-requisite. A course
identified as prerequisite must be successfully
completed with a grade of C or better prior to taking
certain courses. A course identified as co-requisite
may be taken in conjunction with other courses. The
Course Description Section in the catalog identifies
the prerequisite and co-requisite requirements for
all courses offered. In addition, other requirements
for taking each course, and program admission
requirements, are identified. Requests to waive
prerequisite and co-requisite course requirements
must be submitted in writing to the Academic Affairs
Dean in the student’s program major area.

Curriculum Changes

CGTC is continuously updating and modifying
instructional programs to stay abreast of the rapidly
changing technologies in business and industry.
Therefore, curriculum may be changed while a
student is enrolled in a program. If this should occur,
the presently-enrolled student will not be penalized,
nor will the length of the program be extended for the
student because of a curriculum change. The student
will be converted to the new curriculum standards at
the beginning of a new phase of training, course, or
semester, whichever is appropriate for the particular
program. Students who do not maintain continuous
semester enrollment will re-enter the College under
the most recent curriculum for their program of study.

Majors/Programs

Declaration of a Major

Students are required to declare a major to ensure
that the student’s occupational goals and objectives
can be met by the institution. Students may make
a program change prior to enrollment without
it counting as a program change. The student’s
admission status is determined by the major selected
and the admission requirements for that major.

Dual Majors

The opportunity to pursue a double major is available
to students. All requirements for each selected
programs, as listed in the catalog, must be satisfied
in order for a student to receive both awards.
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Change in Major/Program

Students wishing to change their major must submit
a Change Program form through the Student Portal.
Students should consult with a program advisor and
financial aid prior to changing their major in order to
ensure they are making the best decision. Courses
previously satisfactorily completed, which are
applicable to the new major, will be utilized. A change
of major may impact the length of time required to
meet program requirements. Students must meet
the academic criteria for the new program requested
and/or meet any Learning Support requirement(s) for
the new program of study. Financial aid recipients’
eligibility and award may be affected by a program/
major change. Students who have completed
or graduated from a program and wish to enroll
in another major must complete a readmission
application in the Admissions Office. Program
changes must be submitted prior to registration and
are allowed until the fifth day of the semester.

Program Regulations

Specific programs of study may have written rules and
regulations affecting its activities. Each student will be
issued a copy of these regulations during the program
orientation. Students should be thoroughly familiar
with the program regulations and CGTC catalog.
Regulations contained in both documents are set
forth to guide students in their daily activities while
at CGTC.

Practicum, Internship, Co-
Op and Clinical Courses

Practicum, internships, co-op, and clinical courses
provide valuable experiential learning opportunities
for students to satisfy the credit requirements of a
given program. In order to receive academic credit,
the experience must be in an approved site and in
the career field for which the student has trained.
Students are required to meet all hour requirements
for the duration of the approved work experience;
to dress according to the standards set by the
affiliating agency; and to abide by the regulations
of the affiliating agency, as well as the CGTC Code of
Conduct. Failure to meet any of these guidelines may
result in a failing grade or withdrawal from the work
experience.

Travel

Students enrolled in off-campus practicum, internship,
externship, co-op, or clinical courses will be required
to travel to businesses, industries, and hospitals. All
travel arrangements and costs are the responsibility
of the student.

Pay

The employer is under no obligation to pay the student
wages or to offer the student a permanent position
after the work experience has been completed.

Repeating a Course

To meet academic requirements, a student may be
required to repeat a course. Under faculty advisor
guidance, students may also choose to repeat a

course to improve their background in a subject
area, raise their GPA for graduation, better position
themselves for competitive program selection, or to
ensure transferability of courses completed. Students
should note that Financial Aid may not cover repeated
attempts and are encouraged to contact a Financial
Aid Office representative for more information on
eligibility. A student who unsuccessfully attempts
a course two times should be early alerted to the
TEAMS Outreach Center and referred to the Academic
Success Center for additional academic support.
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ACADEMIC PROGRAMS

Instruction is balanced between classroom activities
and laboratory experiences, and is relevant to the
specific occupation in which the student is training.
State standards for curriculaand program structure are
implemented in all credit programs. Credit programs
are offered in five primary areas: Aerospace, Trade,
and Industry; Business and Computer Technologies;
Health Sciences; Public Safety and Professional
Servicees.

Associate Degree Programs

An Associate of Applied Science (AAS) degree
(Associate of Science for the Nursing Program and
General Studies) may be earned at CGTC in specified
credit programs, as approved by the Technical College
System of Georgia. The associate degree includes a
sequence of courses in the fundamental and specific
occupational requirements which prepare the
student for an advanced degree in his/her program
choice. The associate degree programs offer the
academic, technical and professional knowledge
and skills required for job acquisition, retention,
and advancement. The associate degree programs
emphasize theory and practical application. Electives
pertaining to the student’s chosen field of interest are
also available. Associate degree programs must be at
least 60 semester credit hours in length.

Diploma Programs

Diploma programs are offered on a credit-hour
basis; these programs vary in length from 37 to 59
credit hours. Diploma programs provide the theory,
functions, and practical application of skills needed for
entry-level employment and/or re-training to update
marketable skills. Diplomas are awarded to those who
successfully complete the program requirements.

Technical Certificate Programs

Technical certificates of credit (TCC) are a coherent
grouping of courses taken from any state approved
postsecondary standard curriculum. The technical
certificate program must be at least six semester
credit hours in length and may not exceed 36 semester
credit hours.

CGTC offers certificate of credit programs organized
as a coherent set of competencies that correspond
to identifiable exit points, which match positions in a
field of work, and the credential issued as a technical
certificate will describe this area of specialization by
a name, which is clearly descriptive of the area of
specialization.

The technical certificate may be used to provide
programs in areas of specialization that do not
require study of sufficient length to award a diploma
or degree or to add on areas of specialization after
the completion of a diploma or degree. TCCs may
require any combination of general education and
occupational courses, specific occupational courses,
or approved elective courses. Most TCC programs are
terminal and lead to employment; some TCC programs
provide for embedded occupational courses that lead
to employment or diploma and Associate of Applied

Science degrees. A student may earn an embedded
TCC within their program if all course requirements
for the TCC are met.

Georgia Virtual Technical Connection

The Georgia Virtual Technical Connection (GVTC) is
made up of contributing postsecondary technical
colleges. The GVTC members work together to create
courses and programs using the Internet as a delivery
medium. With approval from CGTC, students can enroll
and complete online courses at other TCSG colleges as
a transient student. Additional information is available
on the GVTC website located at www.gvtc.org.

Online and Hybrid/Blended Courses

CGTC offers a wide range of online courses that use the
Internet to deliver online learning that is independent
of time and location. Some online courses require
campus visits for exams and/or hands-on labs and
some require proctored assignments.

Students enrolled in online or hybrid/blended courses
must adhere to all policies and procedures set forth by
the College. Students may not share login credentials
(i.e., usernames, student ID numbers, passwords, etc.)
for any online course system with anyone. Violations
to this procedure will fall under the College’s Code
of Conduct rules. For more information on distance
education, including online student resources, FAQs,
online orientation information, contacts, and a link
to the CGTC help desk, visit www.centralgatech.edu/
online-classes.

General Education Core Courses

The purpose of general education coursework is to
ensure that students have attained general essential
skills necessary for educational and career success.
Each degree and diploma program at CGTC contains
a body of Essential General Core (general education)
courses. The Essential General Core within each degree
and diploma program is designed to produce graduates
who, at the competency level appropriate to the
credential earned, can communicate appropriately;
utilize information technology in accessing, organizing,
and communicating information; apply appropriate
mathematical principles and methods; and use critical
thinking skills to solve problems. Each degree and
diploma program additionally requires the assessment
of computer competency.

To ensure these competencies, each associate degree
program of study contains a minimum of 15 semester
credit hours in general education courses comprised
of coursework from four categories: language arts/
communications, social/behavioral sciences, natural
sciences/mathematics, and humanities/fine arts.
These courses are listed in the following section:

Associate Degree
Area | - Language Arts/Communications

ENGL 1101 Composition and Rhetoric 3

ENGL 1102 Literature and Composition 3

ENGL 1105 Workplace and Technical
Communications 3

SPAN 1101 Introduction to Spanish Language
and Culture |
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SPAN 1102 Introduction to Spanish Language
and Culture Il 3
SPCH 1101 Public Speaking 3
Area Il - Social/Behavioral Sciences
ECON 1101 Principles of Economics 3
ECON 2105 Macroeconomics 3
ECON 2106 Microeconomics 3
HIST 1111 World History | 3
HIST 1112 World History Il 3
HIST 2111 U.S. History | 3
HIST 2112 U.S. History Il 3
POLS 1101 American Government 3
POLS 2401 Global Issues 3
PSYC 1101 Introduction to Psychology 3
PSYC 2250 Abnormal Psychology 3
SOCl 1101 Introduction to Sociology 3

Area Il - Natural Sciences/Mathematics

BIOL 1111 Biology |

BIOL 1111L Biology Lab |

BIOL 1112 Biology Il

BIOL 1112L Biology Lab Il

BIOL 2113" Anatomy and Physiology |

BIOL2113L"  Anatomy and Physiology Lab |
BIOL 2114" Anatomy and Physiology Il
BIOL2114L"  Anatomy and Physiology Lab I

BIOL 2117" Introductory Microbiology
BIOL2117L" Introductory Microbiology Lab
CHEM 1211  Chemistry |

CHEM 1211L Chemistry Lab |

CHEM 1212  Chemistry Il

CHEM 1212L Chemistry Lab Il

P WFRWOPRRPWWWWLWWLWWRWRPRWRPRWERPRWRWERWERERW

MATH 1101  Mathematical Modeling
MATH 1103 Quantitative Skills and Reasoning
MATH 1111  College Algebra

MATH 1112  College Trigonometry
MATH 1113 Pre-Calculus

MATH 1127 Introduction to Statistics
MATH 1131 Calculus |

MATH 1132 Calculus Il

PHYS 1110 Conceptual Physics
PHYS 1110L  Conceptual Physics Lab
PHYS 1111 Introductory Physics
PHYS 1111L  Introductory Physics Lab

*May be required by specific program, but not considered general
education electives

Area IV - Humanities/Fine Arts

ARTS 1101 Arts Appreciation 3
ENGL 2110 World Literature 3
ENGL 2130 American Literature 3
HUMN 1101 Introduction to Humanities 3
MUSC 1101  Music Appreciation 3
Diploma

Each diploma program also includes a set of general
education core courses providing background in
mathematics, communications, and interpersonal
skills:

Mathematics

MATH 1011 Business Math 3
MATH 1012 General Mathematics 3
MATH 1013  Algebraic Concepts 3
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MATH 1015  Geometry and Trigonometry 3

Communications
ENGL 1010 Fundamentals of English | 3

Interpersonal Skills

EMPL 1000 Interpersonal Relations and
Professional Development 2
PSYC 1010 Basic Psychology 3

Students enrolled in a diploma program may take
degree-level course work to fulfill general core
requirements if deemed eligible based on multiple
measure placement standards. This coursework
may be covered by state or federal financial aid
depending on the student’s individual aid eligibility.
By choosing the degree-level alternative, students
can avoid repeating similar coursework and reduce
time to completion for an associate degree. In order
to complete a degree, diploma-level completers can
request a program change to a degree-level program
to complete electives for Areas Il, IV, and other
courses as required by the student’s program.
*Qualified Students may substitute an associate-
level course listed in the General Education diploma/
degree table.

DIPLOMA-LEVEL
COURSE

DEGREE-LEVEL
ALTERNATIVE

ENGL 1010 — Funda-
mentals of English |

ENGL 1101 — Composi-
tion and Rhetoric

MATH 1011 — Business
Mathematics

MATH 1103 — Quantita-
tive Skills and Reasoning

MATH 1012 - Founda-
tions of Mathematics

Any MATH 11xx associ-
ate course

MATH 1013 — Algebraic | MATH 1111 - College
Concepts Algebra

PSYC 1010 — Basic Psy- PSYC 1101 — Introducto-

chology ry Psychology

Learning Support

Learning Support courses provide remedial support in
reading, language, and math that will aid the student
in mastering the skills needed for the chosen program
of study. Assignment to Learning Support courses is
based on the results of standardized placement tests
and the competencies needed for the prospective
program of study. Each program of study has
established a description of entry-level reading,
language, and math competencies. If test scores
indicate that the student is not academically prepared
to enter a regular program of study, the student may
be placed in one or more learning support courses
and the study skills seminar (COLL 1500) course.

Learning Support Courses

ENGL 0090 Learning Support English 3
ENGL 0098 English 11l 3
MATH 0090  Learning Support Math 3
MATH 0098 Elementary Algebra 3
MATH 0099  Intermediate Algebra 3
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Elective Courses

Elective courses are available to provide the student
with extended opportunities to learn skills and
competencies beyond the specific occupational
curriculum. Additional electives may be specified in
the occupational curriculum as required electives.
These courses serve as support to the established
curriculum and allow students to enhance the learning
experiences relevant to their occupational/technical
programs. Students should consult their academic
advisor for a list of elective classes appropriate to
their program of study.

Study Abroad

CGTC’s Office of Global Initiatives offers students the
opportunity to travel abroad, become immersed in
cultural history, participate in guided tours, and earn
college credit.

Qualified students, other than those enrolled in the
Dual Enrollment program, may participate in the study
abroad trip to England or the learning study abroad
in St. Vincent and the Grenadines. Students will
have the opportunity to tour historic cities and sites.
Scholarship opportunities are available for children of
military families. For complete information, including
cost and eligibility requirements, please visit www.
centralgatech.edu/global.

Students enrolled in CGTC’s Dual Enrollment program
may participate in the study abroad trip to Ireland,
offered in partnership with The Institute of Study
Abroad Ireland. Students will be immersed in the vast
cultural history of Ireland and participate in guided
tours through museums, castles and more. For
complete information, including cost and eligibility
requirements, please visit www.centralgatech.edu/
global/ireland.

Programand CourseTransfer

CGTC participates in cooperative programs with
multiple colleges and universities. Articulation
Agreements apply to Associate Degree graduates
from CGTC and allow those students to receive
transfer credit toward specific degrees at receiving
institutions. The aim of these agreements is to allow
our students to transfer the knowledge they have
gained at CGTC into programs at other institutions
of higher learning. Complete information regarding
CGTC's articulation agreements is available at www.
centralgatech.edu/articulation.

Course Transfer is an agreement between Central
Georgia Technical College and other Colleges and
Universities to accept specific courses that students
have taken at CGTC as substitutes for courses required
at those institutions. For more information about these
agreements, contact the Registrar at (478) 757-5294.

The Mini-Core agreement is an agreement between
the Technical College System of Georgia and the
University System of Georgia. It guarantees the
transfer of the courses from the BOR Transfer Chart
(with a grade of C or better) from any TCSG college to
University System of Georgia colleges and universities.

CENTRAL GEORGIA TECHNICAL COLLEGE



Aerospace, Trade, and Industry

Air Conditioning Technology
Aircraft Structural Technology

Automotive Collision Repair
Automotive Technology

Aviation Maintenance

Carpentry

Commercial Truck Driving
Construction Management Technology
Diesel Equipment Technology
Electrical Systems Technology
Electronics Technology

Engineering Technology

Industrial Systems Technology
Metrology

Plumbing

Precision Machining and Manufacturing

Welding and Joining Technology

2023 - 2024 CATALOG | Academic Programs
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AIR CONDITIONING
TECHNOLOGY

AIR CONDITIONING TECHNOLOGY (ACT2)
Diploma

Prepares students for careers in the air conditioning industry.
Learning opportunities develop academic, occupational, and
professional knowledge and skills required for job acquisition,
retention, and advancement. The program emphasizes a
combination of air conditioning theory and practical application
necessary for successful employment. Program graduates have
the qualification of an air conditioning technician.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Milledgeville | Warner Robins

Credit
Hours
General Education Core Courses 8
EMPL 1000 Interpersonal Relations and Professional
Development 2
ENGL 1010 Fundamentals of English | 3
MATH 1012 Foundations of Mathematics 3
Occupational Courses 43

COMP 1000 Introduction to Computer Literacy 3
AIRC 1005  Refrigeration Fundamentals 4
AIRC 1010  Refrigeration Principles and Practices 4
AIRC 1020  Refrigeration Systems Components 4
AIRC1030 HVACR Electrical Fundamentals 4
AIRC 1040 HVACR Electrical Motors 4
AIRC 1050 HVACR Electrical Components and Controls 4
AIRC 1060  Air Conditioning Systems Application
and Installation 4

AIRC 1070 Gas Heat 4
AIRC 1080 Heat Pumps and Related Systems 4
AIRC 1090  Troubleshooting Air Conditioning Systems 4
Total Hours 51

AIR CONDITIONING ELECTRICAL TECHNICIAN (ACK1)
Technical Certificate of Credit

Prepares students in the air conditioning area of study to
acquire competencies in electricity related to installation,
service, and maintenance of electrical systems.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-level Workforce

Minimum Age: TCSG Standard
Location(s) Offered: Macon | Milledgeville | Warner Robins
VECTR | Dual Enrollment

Credit
Hours
AIRC 1030 HVACR Electrical Fundamentals 4
AIRC 1040 HVACR Electrical Motors 4
AIRC 1050 HVACR Electrical Components
and Controls 4

Total Hours 12

AIR CONDITIONING TECHNICIAN ASSISTANT (AZ31)
Technical Certificate of Credit

This certificate offers courses designed to prepare students
for refrigeration assistant positions within the HVAC industry.
Topics include refrigeration fundamentals, refrigerator
principles and practices, and system components.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-level Workforce
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Milledgeville | Warner Robins
VECTR | GDC
Credit
Hours
AIRC 1005 Refrigeration Fundamentals 4
AIRC 1010  Refrigeration Principles and Practices 4
AIRC 1020  Refrigeration Systems Components 4

Total Hours 12

RESIDENTIAL AIR CONDITIONING TECHNICIAN (RA21)
Technical Certificate of Credit

Prepares students for entry-level positions in the maintenance
and repair of residential air conditioning systems.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Milledgeville | Warner Robins

Credit
Hours
AIRC 1005  Refrigeration Fundamentals 4
AIRC 1020  Refrigeration Systems Components 4
AIRC 1060  Air/Conditioning Systems Application
and Installation 4

AIRC 1090  Troubleshooting Air Conditioning Systems 4
Total Hours 16
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AIRCRAFT STRUCTURAL
TECHNOLOGY

AIRCRAFT STRUCTURAL TECHNOLOGY (AST2)
Diploma

Prepares students for careers in aircraft structures manufacture
and repair. Learning opportunities develop academic,
technical, and professional knowledge and skills required for
job acquisition, retention, and advancement. The program
emphasizes a combination of aircraft structural theory and
practical application necessary for successful employment.
Program graduates are qualified as aircraft structural specialists.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered:  ATC/Middle GA Regional Airport

Credit
Hours
General Education Core Courses 8
EMPL 1000 Interpersonal Relations and Professional
Development 2
ENGL 1010 Fundamentals of English | 3
MATH 1012 Foundations of Mathematics 3
Occupational Courses 40
ASTT 1011  Basic Blueprint Reading 3
ASTT 1020  Aircraft Blueprint Reading 3
ASTT 1030  Structural Fundamentals 6
ASTT 1041  Structural Layout and Fabrication 7
ASTT 1051  Aerospace Quality Management 2
ASTT 1070  Aerodynamics 2
ASTT 1091 Composites and Bonded Structures 6
ASTT 1111  Corrosion Control 4
ASTT 1120  Aircraft Metallurgy 4

ASTT 1180  Aircraft Technical Publications 3
Total Hours 48

AIRCRAFT ASSEMBLY TECHNICIAN | (AA61)
Technical Certificate of Credit

Provides technical training to existing industry and individuals
interested in obtaining aircraft structural assembly skills, and
results from industry requesting new personnel with the skills
addressed in the aircraft structural courses included in this
program. This program will provide a minimum of training
for job market entry and/or upgrading for existing industry
personnel and could lead to continued training for a diploma.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-Level Workforce Certificate

Minimum Age: TCSG Standard
Location(s) Offered:  ATC/Middle GA Regional Airport
Dual Enrollment

Credit

Hours
ASTT 1011  Basic Blueprint Reading 3
ASTT 1020  Aircraft Blueprint Reading 3
or ASTT 1070 Aerodynamics (2)
ASTT 1030  Structural Fundamentals 6

Minimum Total Hours 11
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AIRCRAFT ASSEMBLY TECHNICIAN Il (AR71)
Technical Certificate of Credit

The Aircraft Assembly Technician Il certificate program will
provide additional technical training to existing industry and
individuals interested in obtaining aircraft structural assembly
skills. This program will provide a minimum of training for job
market entry and/or upgrading for existing industry personnel
and could lead to continued training for a diploma. This
program results from industry requesting new personnel with
the skills addressed in the aircraft structural courses included
in this program.

Education Requirements

Admission: None

Graduation: None
Placement Measure: Entry-Level Workforce Certificate
Minimum Age: TCSG Standard

Location(s) Offered:  ATC/Middle GA Regional Airport
Dual Enrollment

Credit
Hours
Please select a course not taken in AA61
ASTT 1020  Aircraft Blueprint Reading 3
or ASTT 1070 Aerodynamics (2)
ASTT 1041  Structural Layout and Fabrication 7
ASTT 1091 Composites and Bonded Structures 6

Minimum Total Hours 15

AIRCRAFT COMPOSITES TECHNICIAN (AT71)
Technical Certificate of Credit

The Aircraft Composites Technician certificate program will
provide technical training to existing industry and individuals
interested in obtaining aircraft structural assembly skills. This
program will provide a minimum of training for job market
entry and/or upgrading for existing industry personnel and
could lead to continued training for a diploma. This program
results from industry requesting new personnel with the skills
addressed in the aircraft structural courses included in this
program.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Entry-Level Workforce Certificate
Minimum Age: TCSG Standard
Location(s) Offered: ATC/Middle GA Regional Airport
Dual Enrollment

Credit

Hours
ASTT 1011  Basic Blueprint Reading 3
ASTT 1030  Structural Fundamentals 6
ASTT 1091 Composites and Bonded Structures 6

Minimum Total Hours 15
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AUTOMOTIVE
COLLISION REPAIR

AUTOMOTIVE COLLISION REPAIR (ACR2)
Diploma

Prepares students for careers in the automotive collision
repair profession. Learning opportunities develop academic,
technical and professional knowledge and skills required for
job acquisition, retention, and advancement. The program
emphasizes automotive painting and refinishing. Program
graduates are qualified as painting and refinishing technicians.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon

Credit
Hours

General Education Core Courses 8
EMPL 1000 Interpersonal Relations and Professional

Development 2
ENGL 1010 Fundamentals of English | 3
MATH 1012 Foundations of Mathematics 3
Occupational Courses 20
COMP 1000 Introduction to Computer Literacy 3
ACRP 1000 Introduction to Auto Collision Repair 4
ACRP 1005 Automobile Component Repair and

Replacement 4
ACRP 1010 Foundations of Collision Repair 5
ACRP 1015 Fundamentals of Automotive Welding 4
Refinishing Specialization (8RS2) 12
ACRP 2001 Introduction to Auto Painting and

Refinishing 5
ACRP 2002 Painting and Refinishing Techniques 5
ACRP 2009 Refinishing Internship 2

or ACRP 2108 Refinishing Internship | (1)
and ACRP 2109 Refinishing Internship Il (1)

Minimum Total Hours 40

AUTOMOTIVE COLLISION REPAIR ASSISTANT | (AB51)
Technical Certificate of Credit

Prepares students for employment as assistants to lead
and master technicians in an automotive collision repair
shop. Topics covered include work safety, hand and power
tools, basic component replacement, automotive welding
techniques, and mechanical and electrical systems.

Education Requirements

Admission: None

Graduation: None
Placement Measure: Entry-level Workforce
Minimum Age: TCSG Standard

Location(s) Offered: Macon

Credit
Hours
ACRP 1000 Introduction to Auto Collision Repair 4
ACRP 1005 Automobile Component Repair and
Replacement 4

ACRP 1015 Fundamentals of Automotive Welding 4
Total Hours 12
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AUTOMOTIVE TECHNOLOGY

AUTOMOTIVE FUNDAMENTALS (AF12)
Diploma

Prepares students for careers in the automotive service and
repair profession. Learning opportunities enable students to
develop academic, technical and professional knowledge and
skills required for job acquisition, retention, and advancement.
The program emphasizes a combination of automotive
mechanics theory and practical application necessary for
successful employment. Program graduates are qualified as
entry-level technicians.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Milledgeville | Warner Robins

Credit
Hours
General Education Core Courses 8
EMPL 1000 Interpersonal Relations and Professional
Development 2
ENGL 1010 Fundamentals of English | 3
MATH 1012 Foundations of Mathematics 3
Occupational Courses 32
COMP 1000 Introduction to Computer Literacy 3
AUTT 1010 Automotive Technology Introduction 2
Automotive Electrical Course Options
AUTT 1020 Automotive Electrical Systems 7
or AUTT 1021 Automotive Electrical Systems | (4)
and AUTT 1022 Automotive Electrical Systems Il (3)
AUTT 1030 Automotive Brake Systems 4

Automotive Engine Performance Course Options

AUTT 1040 Automotive Engine Performance 7
or AUTT 1022 Automotive Engine Performancel  (3)
and AUTT 1042 Automotive Engine Performance Il (4)

AUTT 1050 Automotive Suspension and Steering
Systems 4
AUTT 1060 Automotive Climate Control Systems 5
Minimum Total Hours 40
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AUTOMOTIVE TECHNOLOGY (AT14)
Diploma

Prepares students for careers in the automotive service and
repair profession. Learning opportunities enable students to
develop academic, technical and professional knowledge and
skills required for job acquisition, retention, and advancement.
The program emphasizes a combination of automotive
mechanics theory and practical application necessary for
successful employment. Program graduates are qualified as
well rounded entry-level technicians.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Milledgeville | Warner Robins

Credit

Hours
General Education Core Courses 8

EMPL 1000 Interpersonal Relations and Professional

Development 2
ENGL 1010 Fundamentals of English | 3
MATH 1012 Foundations of Mathematics 3
Occupational Courses a7
COMP 1000 Introduction to Computer Literacy 3
AUTT 1010 Automotive Technology Introduction 2
AUTT 1020 Automotive Electrical Systems 7
or AUTT 1021 Automotive Electrical Systems | (4)
and AUTT 1022 Automotive Electrical Systems Il (3)
AUTT 1030 Automotive Brake Systems 4
AUTT 1040 Automotive Engine Performance 7

or AUTT 1022 Automotive Engine Performancel  (3)
and AUTT 1042 Automotive Engine Performance Il (4)

AUTT 1050 Automotive Suspension and Steering

Systems 4

AUTT 1060 Automotive Climate Control Systems 5
AUTT 2010 Automotive Engine Repair 6
or AUTT 2011 Automotive Engine Repair | (3)
and AUTT 2012 Automotive Engine Repair Il (3)

AUTT 2020 Automotive Manual Drive Train and Axles 4
AUTT 2030 Automotive Automatic Transmissions

and Transaxles 5

Minimum Total Hours 55
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AUTOMOTIVE CHASSIS TECHNICIAN SPECIALIST (ASG1)
Technical Certificate of Credit

Provides students with skills needed to enter the automotive
industry as an entry-level chassis technician. Topics covered
include: shop safety, basic electrical/electronic theory and
diagnosis, chassis components and types, steering system
components and service, alignment theory and procedures,
and brake system operation, diagnosis and repair.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-level Workforce

Minimum Age: TCSG Standard
Location(s) Offered: Macon | Milledgeville | Warner Robins
Dual Enrollment

Credit

Hours
AUTT 1010 Automotive Technology Introduction 2
AUTT 1020 Automotive Electrical Systems 7
or AUTT 1021 Automotive Electrical Systems | (4)
and AUTT 1022 Automotive Electrical Systems Il (3)
AUTT 1030 Automotive Brake Systems 4

AUTT 1050 Automotive Suspension

and Steering Systems 4

Total Hours 17

AUTOMOTIVE CLIMATE CONTROL TECHNICIAN (AH21)
Technical Certificate of Credit

Provides students with skills for entering the automotive
service industry as an entry-level climate control technician.
Topics covered include: basic shop safety, electrical/electronic
theory and diagnosis, and the theory, operation, diagnosis
and servicing of automotive climate control systems.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-Level Workforce Certificate

Minimum Age: TCSG Standard
Location(s) Offered: Macon | Milledgeville | Warner Robins

Credit
Hours
AUTT 1010 Automotive Technology Introduction 2
AUTT 1020 Automotive Electrical Systems 7
or AUTT 1021 Automotive Electrical Systems | (4)
and AUTT 1022 Automotive Electrical Systems Il (3)
AUTT 1060 Automotive Climate Control Systems 5

Total Hours 14

AUTOMOTIVE ELECTRICAL/ELECTRONIC SYSTEMS
TECHNICIAN (AE41)
Technical Certificate of Credit

Provides students with the knowledge and skills necessary
to diagnose, service, and repair basic electrical/electronic
automotive systems as an entry-level technician. Topics
covered include automotive shop safety, electrical theory
and circuit diagnosis, automotive batteries, starting and
charging systems, instrumentation, lighting, and various
vehicle accessories.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-Level Workforce

Minimum Age: TCSG Standard
Location(s) Offered: Macon | Milledgeville |
Warner Robins | Dual Enrollment

Credit
Hours
AUTT 1010 Automotive Technology Introduction 2
AUTT 1020 Automotive Electrical Systems 7
or AUTT 1021 Automotive Electrical Systems | (4)
and AUTT 1022 Automotive Electrical Systems Il (3)

Total Hours 9

AUTOMOTIVE ENGINE PERFORMANCE TECHNICIAN
(AE51)
Technical Certificate of Credit

Introduces students to the knowledge and skills they
will need as entry-level automotive engine performance
technicians. Topics covered include: shop safety, electrical/
electronic diagnosis, and diagnosis and service of fuel,
ignition, emission and electronic engine controls.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-Level Workforce

Minimum Age: TCSG Standard
Location(s) Offered: Macon | Milledgeville | Warner Robins

Credit
Hours
AUTT 1010 Automotive Technology Introduction 2
Automotive Electrical Course Options
AUTT 1020 Automotive Electrical Systems 7
or AUTT 1021 Automotive Electrical Systems | (4)
and AUTT 1022 Automotive Electrical Systems I (3)

Automotive Engine Performance Course Options
AUTT 1040 Automotive Engine Performance 7
or AUTT 1022 Automotive Engine Performancel  (3)
and AUTT 1042 Automotive Engine Performance Il  (4)
Total Hours 16
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AUTOMOTIVE ENGINE REPAIR TECHNICIAN (AE61)
Technical Certificate of Credit

Provides the student with entry-level automotive engine
repair skills. Topics include: basic shop safety, basic electrical/
electronic diagnosis, principles of engine operation, basic
engine diagnosis, and basic engine repair procedures.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-Level Workforce

Minimum Age: TCSG Standard
Location(s) Offered: Macon | Milledgeville | Warner Robins

Credit
Hours
AUTT 1010 Automotive Technology Introduction 2
Automotive Electrical Course Options
AUTT 1020 Automotive Electrical Systems 7
or AUTT 1021 Automotive Electrical Systems | (4)
and AUTT 1022 Automotive Electrical Systems Il (3)
Automotive Engine Repair Course Options
AUTT 2010 Automotive Engine Repair 6
or AUTT 2011 Automotive Engine Repair | (3)
and AUTT 2012 Automotive Engine Repair II (3)

Total Hours 15

AUTOMOTIVE MAINTENANCE AND LIGHT REPAIR
TECHNICIAN (ALR1)
Technical Certificate of Credit

Prepares students for entry-level maintenance and repair
positions in auto service shops. Students will learn the basic
repair and maintenance operations in all eight ASE areas
of passenger vehicles and light trucks. Graduates of this
program will be able to pursue master level auto knowledge
in the automotive technology diploma program.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-Level Workforce

Minimum Age: TCSG Standard
Location(s) Offered: GDC

Credit
Hours
AUTT 1010 Automotive Technology Introduction 2
AUTT 1011 Basic Auto Maintenance and Light
Repair | 6
AUTT 1012 Auto Maintenance and Light Repair Il 6
AUTT 1013  Auto Maintenance and Light Repair Il 6

Total Hours 20
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AUTOMOTIVE TRANSMISSIONS/TRANSAXLE TECH
SPECIALIST (AA71)
Technical Certificate of Credit

Provides students with the skills to enter the automotive
industry as an entry-level transmission, transaxle, and
drive line technician. Topics covered include: shop safety,
basic electrical/electronic theory and diagnosis, manual
transmission/transaxle operation and diagnosis, automatic
transmission/transaxle operation and diagnosis, axles
operation and diagnosis, differentials operation and
diagnosis, and 4WD/AWD systems operation and diagnosis.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-Level Workforce

Minimum Age: TCSG Standard
Location(s) Offered: Macon | Milledgeville | Warner Robins

Credit

Hours
AUTT 1010 Automotive Technology Introduction 2
AUTT 1020 Automotive Electrical Systems 7
or AUTT 1021 Automotive Electrical Systems | (4)
and AUTT 1022 Automotive Electrical Systems I (3)

AUTT 2020 Automotive Manual Drive Train and Axles 4
AUTT 2030 Automotive Automatic Transmissions

and Transaxles 5

Total Hours 18
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AVIATION MAINTENANCE

AVIATION MAINTENANCE TECHNOLOGY (AM43)
Associate Degree

Provides students with an introduction to the occupational
area of aviation maintenance as currently understood and
practiced by Federal Aviation Administration (FAA) mechanic
certificate holders with airframe and/or power plantratings. In
addition, the combined power plant and airframe curriculum
is designed to provide students with the technical knowledge
and skills required to diagnose problems and repair aircraft
power plants, both reciprocating and turbine, their systems
and components; and airframes, both metal and wood,
their systems and components. Satisfactory completion of
all program courses entitles students to participate in FAA
power plant and airframe examinations and certification
processes. CGTC is a FAA Part 147 Certificated school.

New students may take AVMT occupational courses in
summer and fall semester only.

*FAA mandated curriculum changes will be implemented
for all AVMT students effective Fall semester 202312. For
questions concerning this process, contact the Aviation
Maintenance faculty advisor.

Education Requirements

Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: ATC/Middle GA Regional AirportC dit
Hours
General Education Core Courses 15
Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3
Area Il - Social/Behavioral Sciences
XXXX xxxx  Social/Behavioral Sciences Elective 3
Area Il - Natural Sciences/Mathematics
MATH 1103 Quantitative Skills and Reasoning 3
or MATH 1101 Mathematical Modeling (3)
or MATH 1111 College Algebra (3)

Area IV - Humanities/Fine Arts
XXXX xxxx  Humanities/Fine Arts Elective 3
XXXX xxxx  General Education Core Elective (Areas | -1V) 3

[o]
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Occupational Courses

AVMT 1001 Aviation Mathematics

AVMT 1011 Aircraft Maintenance Regulations

AVMT 1021 Aircraft Applied Sciences |

AVMT 1026 Aircraft Applied Sciences I

AVMT 1031 Aircraft Electricity and Electronics

AVMT 1211 Aviation Physics

AVMT 2021 Airframe Sheet Metal

AVMT 2026 Airframe Non-Metallic Structure

AVMT 2041 Airframe Assembly and Rigging

AVMT 2051 Airframe Inspection

AVMT 2061 Airframe Hydraulic and Pneumatic
Systems

AVMT 2071 Aircraft Landing Gear Systems

AVMT 2081 Aircraft Environmental Control Systems

AVMT 2086 Aircraft Fuel and Instrument Systems

AVMT 2091 Aircraft Electrical Systems

AVMT 2096 Aircraft Communication and Navigation
Systems
AVMT 2211 Reciprocating Engine Powerplants
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AVMT 2231 Gas Turbine Powerplants 3

AVMT 2251 Aircraft Engine Inspection 2
AVMT 2261 Aircraft Engine Fuel and Fuel Metering
Systems 4

AVMT 2271 Powerplant Instruments, Fire Protection
and Electrical Systems

AVMT 2276 Powerplant Ignition and Starting Systems
AVMT 2281 Aircraft Powerplant Accessory Systems
AVMT 2286 Aircraft Propeller Systems

Minimum Total Hours 96
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AVIATION MAINTENANCE TECHNOLOGY (AM34)
Diploma

Provides students with an introduction to the occupational
area of aviation maintenance technology as currently
understood and practiced by Federal Aviation Administration
(FAA) mechanic certificate holders with airframe and/or
power plant ratings. In addition, the combined power plant
and airframe curriculum is designed to provide students
with the technical knowledge and skills required to diagnose
problems and repair aircraft power plants, both reciprocating
and turbine, their systems and components; and airframes,
both metal and wood, their systems and components.
Satisfactory completion of all program courses entitles
students to participate in FAA power plant and airframe
examinations and certification processes. CGTC is a FAA Part
147 Certificated School.

New students may take AVMT occupational courses in
summer and fall semester only.

*FAA mandated curriculum changes will be implemented
for all AVMT students effective Fall semester 202312. For
questions concerning this process, contact the Aviation
Maintenance faculty advisor.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: ATC/Middle GA Regional Airport

Credit
Hours
General Education Core Courses 8
EMPL 1000 Interpersonal Relations and Professional
Development 2
ENGL 1010 Fundamentals of English | 3
or ENGL 1101 Composition and Rhetoric (3)
MATH 1013 Algebraic Concepts 3
or MATH 1012 Foundations of Mathematics (3)
or MATH 1111 College Algebra (3)
Occupational Courses 81
AVMT 1001 Aviation Mathematics 2
AVMT 1011 Aircraft Maintenance Regulations 3
AVMT 1021 Aircraft Applied Sciences | 5
AVMT 1026 Aircraft Applied Sciences Il 4
AVMT 1031 Aircraft Electricity and Electronics 5
AVMT 1211 Aviation Physics 2
AVMT 2021 Airframe Sheet Metal 4
AVMT 2026 Airframe Non-Metallic Structure 3
AVMT 2041 Airframe Assembly and Rigging 2
AVMT 2051 Airframe Inspection 4
AVMT 2061 Airframe Hydraulic and Pneumatic
Systems 2
AVMT 2071 Aircraft Landing Gear Systems 4
AVMT 2081 Aircraft Environmental Control Systems 3
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AVMT 2086 Aircraft Fuel and Instrument Systems 3

AVMT 2091 Aircraft Electrical Systems 5
AVMT 2096 Aircraft Communication and Navigation

Systems 3
AVMT 2211 Reciprocating Engine Powerplants 4
AVMT 2231 Gas Turbine Powerplants 3
AVMT 2251 Aircraft Engine Inspection 2
AVMT 2261 Aircraft Engine Fuel and Fuel Metering

Systems 4
AVMT 2271 Powerplant Instruments, Fire Protection

and Electrical Systems 3
AVMT 2276 Powerplant Ignition and Starting Systems 4
AVMT 2281 Aircraft Powerplant Accessory Systems 3
AVMT 2286 Aircraft Propeller Systems 3

Total Hours 89

AVIATION MAINTENANCE TECHNICIAN (AM24)
Technical Certificate of Credit

Prepares students for employment in the field of aviation
maintenance as currently regulated by the Federal Aviation
Administration (FAA). The program emphasizes a combination
of aircraft maintenance theory and aircraft maintenance
application. Satisfactory completion of all AMT program
courses entitles students to participate in FAA airframe and
powerplant (A&P) examinations and certifications. CGTC is a
FAA Part 147 Certificated School.

New students may take AVMT occupational courses in
summer and fall semester only.

*FAA mandated curriculum changes will be implemented
for all AVMT students effective Fall semester 202312. For
questions concerning this process, contact the Aviation
Maintenance faculty advisor.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered:  ATC/Middle GA Regional Airport

Credit
Hours

AVMT 1001 Aviation Mathematics

AVMT 1011 Aircraft Maintenance Regulations

AVMT 1021 Aircraft Applied Sciences |

AVMT 1026 Aircraft Applied Sciences Il

AVMT 1031 Aircraft Electricity and Electronics

AVMT 1211 Aviation Physics

AVMT 2021 Airframe Sheet Metal

AVMT 2026 Airframe Non-Metallic Structure

AVMT 2041 Airframe Assembly and Rigging

AVMT 2051 Airframe Inspection

AVMT 2061 Airframe Hydraulic and Pneumatic
Systems

AVMT 2071 Aircraft Landing Gear Systems

AVMT 2081 Aircraft Environmental Control Systems

AVMT 2086 Aircraft Fuel and Instrument Systems

AVMT 2091 Aircraft Electrical Systems

AVMT 2096 Aircraft Communication and Navigation
Systems

AVMT 2211 Reciprocating Engine Powerplants

AVMT 2231 Gas Turbine Powerplants

AVMT 2251 Aircraft Engine Inspection

AVMT 2261 Aircraft Engine Fuel and Fuel Metering
Systems

AVMT 2271 Powerplant Instruments, Fire Protection
and Electrical Systems 3
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AVMT 2276 Powerplant Ignition and Starting Systems 4
AVMT 2281 Aircraft Powerplant Accessory Systems 3
AVMT 2286 Aircraft Propeller Systems 3

Total Hours 81

AVIATION MAINTENANCE TECHNICIAN — AIRFRAME
(AMT1)
Technical Certificate of Credit

Prepares students for employment in the field of aviation
maintenance. The program emphasizes a combination
of aircraft airframe maintenance theory and practical
application. Satisfactory completion of all AMT program
courses entitles students to participate in FAA airframe
examinations and certifications. CGTC is a FAA Part 147
Certificated School.

New students may take AVMT occupational courses in
summer and fall semester only.

*FAA mandated curriculum changes will be implemented
for all AVMT students effective Fall semester 202312. For
questions concerning this process, contact the Aviation
Maintenance faculty advisor.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered:  ATC/Middle GA Regional Airport

Credit
Hours

AVMT 1001 Aviation Mathematics

AVMT 1011 Aircraft Maintenance Regulations

AVMT 1021 Aircraft Applied Sciences |

AVMT 1026 Aircraft Applied Sciences Il

AVMT 1031 Aircraft Electricity and Electronics

AVMT 1211 Aviation Physics

AVMT 2021 Airframe Sheet Metal

AVMT 2026 Airframe Non-Metallic Structure

AVMT 2041 Airframe Assembly and Rigging

AVMT 2051 Airframe Inspection

AVMT 2061 Airframe Hydraulic and Pneumatic
Systems

AVMT 2071 Aircraft Landing Gear Systems

AVMT 2081 Aircraft Environmental Control Systems

AVMT 2086 Aircraft Fuel and Instrument Systems

AVMT 2091 Aircraft Electrical Systems

AVMT 2096 Aircraft Communication and Navigation
Systems 3

Total Hours 54
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AVIATION MAINTENANCE TECHNICIAN -
POWERPLANT (AM61)
Technical Certificate of Credit

Prepares students for employment in the field of aviation
maintenance. The program emphasizes a combination
of aircraft power plant maintenance theory and practical
application. Satisfactory completion of all AMT program
courses entitles students to participate in the FAA power
plant examinations and certifications. CGTC is a FAA Part 147
Certificated School.

New students may take AVMT occupational courses in
summer and fall semester only.

*FAA mandated curriculum changes will be implemented
for all AVMT students effective Fall semester 202312. For
questions concerning this process, contact the Aviation
Maintenance faculty advisor.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: ATC/Middle GA Regional Airport

Credit
Hours

AVMT 1001 Aviation Mathematics 2

AVMT 1011 Aircraft Maintenance Regulations

AVMT 1021 Aircraft Applied Sciences |

AVMT 1026 Aircraft Applied Sciences Il

AVMT 1031 Aircraft Electricity and Electronics

AVMT 1211 Aviation Physics

AVMT 2211 Reciprocating Engine Powerplants

AVMT 2231 Gas Turbine Powerplants

AVMT 2251 Aircraft Engine Inspection

AVMT 2261 Aircraft Engine Fuel and Fuel Metering
Systems

AVMT 2271 Powerplant Instruments, Fire Protection
and Electrical Systems 3

AVMT 2276 Powerplant Ignition and Starting Systems 4

AVMT 2281 Aircraft Powerplant Accessory Systems 3

AVMT 2286 Aircraft Propeller Systems 3

Total Hours 48
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CARPENTRY

CARPENTRY (CT33)
Associate Degree

Prepares students for careers in the carpentry industry.
Learning opportunities develop academic, occupational, and
professional knowledge and skills required for job acquisition,
retention, and advancement. The program emphasizes a
combination of carpentry theory and practical application
necessary for successful employment. Program graduates
have the qualifications of an entry-level carpenter. The
program uses National Center for Construction Education and
Research (NCCER) curriculum, which delivers standardized
training and credentialing for the industry.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon

Credit
Hours
General Education Core Courses 15
Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3
Area Il - Social/Behavioral Sciences
XXXX xxxx  Social/Behavioral Sciences Elective 3
Area lll — Natural Sciences/Mathematics
MATH 1111 College Algebra 3
or MATH 1101 Mathematical Modeling (3)

or MATH 1103 Quantitative Skills and Reasoning (3)
Area IV - Humanities/Fine Arts
XXXX xxxx  Humanities/Fine Arts Elective 3

Program Specific Requirement
XXXX xxxx  General Education Core Elective (Areas | -1V) 3

Occupational Courses 45
COFC 1080 Construction Trades Core 4
CARP 1000 Fundamental Carpentry Skills 3
CARP 1015  Structural Framing | 3
CARP 1020 Structural Framing Il 3
CARP 1025 Intermediate Carpentry Techniques 5
CARP 1035 Advanced Carpentry | 5
CARP 1055 Advanced Carpentry Il 4
CARP 1056 Advanced Commercial Carpentry 4
XXXX xxxx  Occupationally-Related Elective(s) 14
Occupationally-Related Electives:

ACCT 1100 Financial Accounting | 4
ACCT 1125 Individual Tax Accounting 3
ACCT 2140 Legal Environment of Business 3
ACCT 2145 Personal Finance 3
BUSN 1100 Introduction to Keyboarding 3
BUSN 1330 Personal Effectiveness 3
BUSN 1340 Customer Service Effectiveness 3
CABT 1080 Cabinet Design and Layout 3
CABT 1110 Wood Joints and Fastening Methods 5
CMTT 2020 Construction Drafting | 3
CMTT 2050 Residential Code Review 3
COMP 1000 Introduction to Computer Literacy 3
ECON 1101 Principles of Economics 3
MGMT 1100 Principles of Management 3
MGMT 1105 Organizational Behavior 3
MGMT 1115 Leadership 3

2023 - 2024 CATALOG | Academic Programs

MGMT 1120 Introduction to Business 3
MGMT 2150 Small Business Management 3
MGMT 2210 Project Management 3

Minimum Total Hours 60

CARPENTRY (CT22)
Diploma

Prepares students for careers in the carpentry industry.
Learning opportunities develop academic, occupational, and
professional knowledge and skills required for job acquisition,
retention, and advancement. The program emphasizes a
combination of carpentry theory and practical application
necessary for successful employment. Program graduates
have the qualifications of an entry-level carpenter. The
program uses National Center for Construction Education and
Research (NCCER) curriculum, which delivers standardized
training and credentialing for the industry.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon

Credit
Hours

General Education Core Courses 8
EMPL 1000 Interpersonal Relations and Professional

Development 2
ENGL 1010 Fundamentals of English | 3
MATH 1012 Foundations of Mathematics 3
Occupational Courses 34
COFC 1080 Construction Trades Core 4
CARP 1000 Fundamental Carpentry Skills 3
CARP 1015 Structural Framing | 3
CARP 1020 Structural Framing Il 3
CARP 1025 Intermediate Carpentry Techniques 5
CARP 1035 Advanced Carpentry | 5
CARP 1055 Advanced Carpentry Il 4
CARP 1056 Advanced Commercial Carpentry 4
XXXX xxxx  Occupationally-Related Elective(s) 3
Occupationally-Related Electives:
ACCT 1100 Financial Accounting | 4
ACCT 1125 Individual Tax Accounting 3
ACCT 2140 Legal Environment of Business 3
ACCT 2145 Personal Finance 3
BUSN 1100 Introduction to Keyboarding 3
BUSN 1330 Personal Effectiveness 3
BUSN 1340 Customer Service Effectiveness 3
CABT 1080 Cabinet Design and Layout 3
CABT 1110 Wood Joints and Fastening Methods 5
CMTT 2020 Construction Drafting | 3
CMTT 2050 Residential Code Review 3
COMP 1000 Introduction to Computer Literacy 3
ECON 1101 Principles of Economics 3
MGMT 1100 Principles of Management 3
MGMT 1105 Organizational Behavior 3
MGMT 1115 Leadership 3
MGMT 1120 Introduction to Business 3
MGMT 2150 Small Business Management 3

MGMT 2210 Project Management 3
Minimum Total Hours 42
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ADVANCED CARPENTRY (AB71)
Technical Certificate of Credit

Continuing where the carpentry fundamentals certificate
ends, this program introduces the student to the more
technically advanced carpentry skills. Topics include
introduction to the interior finishes and trim, door and
window installation, steel framing, and stair finishes. The
program emphasizes a combination of carpentry theory and
practical application necessary for successful employment.
Program graduates have the qualifications of an entry-level
finish carpenter. The program uses National Center for
Construction Education and Research (NCCER) curriculum
which delivers standardized training and credentialing for the
industry.

Conditional Program Admission: Student must be a graduate
of the Carpentry Fundamentals (CF21) program or obtain
advisor approval to enroll in this program.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon

Credit

Hours
CARP 1025 Intermediate Carpentry Techniques 5
CARP 1035 Advanced Carpentry | 5
CARP 1055 Advanced Carpentry Il 4
CARP 1056 Advanced Commercial Carpentry 4

Minimum Total Hours 18

CARPENTRY FUNDAMENTALS (CF21)
Technical Certificate of Credit

Introduces the student to the basic levels of carpentry skills.
Topics include introduction to the trade, safety, hand and
power tool usage, site layout, structural framing, building
envelope systems, and exterior finishes. The program
emphasizes a combination of carpentry theory and practical
application necessary for successful employment. Program
graduates have the qualifications of an entry-level framing
carpenter. The program uses National Center for Construction
Education and Research (NCCER) curriculum, which delivers
standardized training and credentialing for the industry.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon

Credit

Hours
COFC 1080 Construction Trades Core 4
CARP 1000 Fundamental Carpentry Skills 3
CARP 1015  Structural Framing | 3
CARP 1020 Structural Framing Il 3

Total Hours 13

CARPENTRY TECHNOLOGY (CT31)
Technical Certificate of Credit

Prepares students for careers in the carpentry industry. Topics
include all basic carpentry skills necessary for successful
employment. Program graduates have the qualifications of
an entry-level residential carpenter or entry-level commercial
carpenter. The program uses National Center for Construction
Education and Research (NCCER) curriculum, which delivers
standardized training and credentialing for the industry.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon

Credit
Hours

COFC 1080 Construction Trades Core 4
CARP 1000 Fundamental Carpentry Skills 3
CARP 1015 Structural Framing | 3
CARP 1020 Structural Framing Il 3
CARP 1025 Intermediate Carpentry Techniques 5
CARP 1035 Advanced Carpentry | 5
CARP 1055 Advanced Carpentry Il 4
CARP 1056 Advanced Commercial Carpentry 4
XXXX xxxx  Occupational Elective 3
Occupationally-Related Electives:

ACCT 1100 Financial Accounting | 4
ACCT 1125 Individual Tax Accounting 3
ACCT 2140 Legal Environment of Business 3
ACCT 2145  Personal Finance 3
BUSN 1100 Introduction to Keyboarding 3
BUSN 1330 Personal Effectiveness 3
BUSN 1340 Customer Service Effectiveness 3
CABT 1080 Cabinet Design and Layout 3
CABT 1110 Wood Joints and Fastening Methods 5
CMTT 2020 Construction Drafting | 3
CMTT 2050 Residential Code Review 3
COMP 1000 Introduction to Computer Literacy 3
MGMT 1100 Principles of Management 3
MGMT 1105 Organizational Behavior 3
MGMT 1115 Leadership 3
MGMT 1120 Introduction to Business 3
MGMT 2150 Small Business Management 3
MGMT 2210 Project Management 3

Total Hours 34

CENTRAL GEORGIA TECHNICAL COLLEGE



CABINETMAKING ASSEMBLY TECHNICIAN (CA11)
Technical Certificate of Credit

Prepares individuals for employment as cabinetmaking
assemblers and installers. Program completer are trained in
the use of hand and power tools, cabinet design and layout,
wood joints and fastening methods, and cutting cabinet
components.

Conditional Program Admission: Student must complete the
Certified Construction Worker TCC or have sufficient in-field
experience to enroll in this program.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-Level Workforce Certificate
Minimum Age: TCSG Standard
Location(s) Offered: GDC
Credit
Hours
CABT 1080 Cabinet Design and Layout 3
CABT 1110 Wood Joints and Fastening Methods 5
CABT 1114 Cabinet Components 3

Total Hours 11

CERTIFIED CONSTRUCTION WORKER (CCW1)
Technical Certificate of Credit

Offers training in the construction industry, providing students
with the knowledge and skills they need to work effectively
on a construction site. Completion of the program qualifies
graduates for entry-level employment. Topics include safety,
tool use and safety, materials and fasteners, and construction
print reading.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-Level Workforce
Minimum Age: TCSG Standard
Location(s) Offered: Dual Enrollment | GDC
Credit
Hours
COFC 1011 Overview of Building Construction
Practices and Materials 3
COFC 1020 Professional Tool Use and Safety 3
COFC 1050 Construction Print Reading Fundamentals 3
“OR-
COFC 1080 Construction Trades Core (4)
COFC 1030 Materials and Fasteners (2)

COFC 1050 Construction Print Reading Fundamentals (3)
Minimum Total Hours 9

2023 - 2024 CATALOG | Academic Programs
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COMMERCIAL TRUCK DRIVING

Conditions for Admission: Prospective students should be
advised that the FMCSA regulates commercial driver licensing
and requires a DOT physical and drug test and a satisfactory
MVR prior to the issuance of a commercial driver’s license
or learners permit, which is required prior to beginning in-
the-truck training. Further, random drug testing is required
during the course of the commercial driving program.

Acceptance to CGTC and acceptance into a commerical truck
driving program are two separate and distinct processes.
Acceptance to the College does not guarantee acceptance to
a commercial truck driving program. Applicants are accepted
to a commercial truck driving program on a first-come, first-
served basis. Upon entrance to a commercial truck driving
program, you must be 18 years of age, have a valid Georgia
driver’s license, and a Class A learner’s permit. Program
entrance requirements are included in the Commercial Truck
Driving Programs booklet. The Federal Motor Carrier Safety
Administration has established the standard for passing the
Entry-Level Driver Training (ELDT) at 80 percent. This standard
is achieved by satisfactory completion (80%) of CTDL 1010
at Central Georgia Technical College. Students achieving 80
percent or above will receive the grade of Satisfactory (S) and
students achieving less than 80 percent will receive the grade
of Unsatisfactory (U).

COMMERCIAL DRIVING - CLASS A (CT61)
Technical Certificate of Credit

The Commercial Driving — Class A certificate program provides
basic training in the principles and skills of commercial truck
operations. Safe operating practices are integrated into the
development of driving skills on the road. Each student
must demonstrate proficiency in required behind-the-wheel
(BTW) skills such as operating a commercial vehicle safely
on public roads through a variety of maneuvers. At the
completion of the program, the student is administered the
Georgia CDL Skills Exam for a Class A or Class A automatic
restricted license.

Education Requirements

Admission: DOT Physical and Class A Learner
Permit
Graduation: None
Placement Measure: Entry-Level Workforce
Minimum Age: 18

Location(s) Offered: Macon | Hawkinsville | Peach
Putnam | VECTR
Credit
Hours
CTDL 1010 Fundamentals of Commercial Truck Driving 3
CTDL1021 Combination Vehicle Basic Operation

and Range Work 3
or CTDL1022 Commercial Driving Training
Internship | (3)

CTDL1031 Combination Vehicle Advanced Operations 3
or CTDL1032 Commercial Driving Training
Internship Il (3)
or CTDL1035 Combination Vehicle Advanced
Operations/Automatic Restriction (3)
Total Hours 9

COMMERCIAL DRIVING - Class B (€SQ1)
Technical Certificate of Credit

The Commercial Driving — Class B certificate program provides
basic training in the principles and skills of commercial class
B vehicle driving operations. Through this program, students
will obtain the necessary knowledge, skills, and attitudes to
enable them to become a safe, skilled, professional, class
B commercial vehicle driver. It teaches them to operate
commercial straight trucks, school buses and passenger
vehicles of all different sizes and descriptions on all types of
roads. The program prepares students for the Georgia CDL
Skills Exam.

Education Requirements

Admission: DOT Physical and Class A Learner
Permit
Graduation: None
Placement Measure: Entry-Level Workforce
Minimum Age: 18
Location(s) Offered: Peach
Credit
Hours

CTDL 1010 Fundamentals of Commercial Truck Driving 3
CTDL 1051 Straight Vehicle Basic Operation

and Range Work 3
or CTDL1022 Commercial Driving Training
Internship | (3)

CTDL 1061 Striaght Vehicle Advanced Operations 3
or CTDL1032 Commercial Driving Training
Internship Il (3)

Total Hours 9

CENTRAL GEORGIA TECHNICAL COLLEGE
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CONSTRUCTION
MANAGEMENT TECHNOLOGY

CONSTRUCTION MANAGEMENT TECHNOLOGY
(CMT3)
Associate Degree

Designed for students who want to work in some aspect of
construction supervision as a foreman, project manager,
carpenter foreman, lead carpenter and other positions with
in the construction field. Students will be able to print read,
develop hands on carpentry skills, and develop accounting,
supervision and management skills after completion of the
program. The program uses National Center for Construction
Education and Research (NCCER) curriculum which delivers
standardized training and credentialing for the industry.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon

Credit
Hours
General Education Core Courses 15
Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3
Area Il - Social/Behavioral Sciences
XXXX xxxx  Social/Behavioral Sciences Elective 3
Area lll - Natural Sciences/Mathematics
MATH 1111 College Algebra 3
or MATH 1101 Mathematical Modeling (3)

or MATH 1103 Quantitative Skills and Reasoning (3)

Area IV - Humanities/Fine Arts
XXXX xxxx  Humanities/Fine Arts Elective 3

Program-Specific Requirement
XXXX xxxx  General Education Core Elective (Areas | -1V) 3

Occupational Courses 23
COFC 1080 Construction Trades Core 4
CARP 1000 Fundamental Carpentry Skills 3
CARP 1015 Structural Framing | 3
CARP 1020  Structural Framing Il 3
CARP 1025 Intermediate Carpentry Techniques 5
CARP 1035 Advanced Carpentry | 5
Residential Specialization (8R23) 22
CARP 1055 Advanced Carpentry Il 4
CMTT 2010 Residential Estimating Review 3
CMTT 2020 Construction Drafting | 3
or DFTG 1101 CAD Fundamentals 4
CMTT 2050 Residential Code Review 3
CMTT 2130 Computerized Construction Scheduling 3
ACCT 2140 Legal Environment of Business 3
or CMTT 2170 Construction Contracting (3)
XXXX xxxx  Occupationally-Related Elective(s) 3
Occupationally-Related Electives:
ACCT 1100 Financial Accounting | 4
ACCT 1125 Individual Tax Accounting 3
ACCT 2140 Legal Environment of Business 3
ACCT 2145 Personal Finance 3
BUSN 1100 Introduction to Keyboarding 3
BUSN 1330 Personal Effectiveness 3
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BUSN 1340 Customer Service Effectiveness
CABT 1080 Cabinet Design and Layout

CABT 1110 Wood Joints and Fastening Methods
CIST 1101  Working with Microsoft Windows
CMTT 2020 Construction Drafting |

CMTT 2050 Residential Code Review

COMP 1000 Introduction to Computer Literacy
ECON 1101 Principles of Economics

MGMT 1100 Principles of Management

MGMT 1105 Organizational Behavior

MGMT 1115 Leadership

MGMT 1120 Introduction to Business

MGMT 2150 Small Business Management

MGMT 2210 Project Management
Minimum Total Hours 60
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CONSTRUCTION MANAGEMENT TECHNOLOGY
(Cm22)
Diploma

Designed for students who want to work in some aspect of
construction supervision as a foreman, project manager,
carpenter foreman, lead carpenter and other positions with
in the construction field. Students will be able to print read,
develop hands on carpentry skills, and develop accounting,
supervision and management skills after completion of the
program. The program uses National Center for Construction
Education and Research (NCCER) curriculum which delivers
standardized training and credentialing for the industry.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon

Credit
Hours

General Education Core Courses 8

Area | - Language Arts/Communication

ENGL 1010 Fundamentals of English | 3
or ENGL 1101 Composition and Rhetoric (3)

Area lll - Natural Sciences/Mathematics

MATH 1012 Foundations of Mathematics
or MATH 1103 Quantitative Skills and Reasoning
or MATH 1101 Mathematical Modeling
or MATH 1111 College Algebra

wwww

EMPL 1000 Interpersonal Relations and Professional
Development
or PSYC1010 Basic Psychology

w N

N
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Occupational Courses

COFC 1080 Construction Trades Core

CARP 1000 Fundamental Carpentry Skills

CARP 1015 Structural Framing |

CARP 1020 Structural Framing Il

CARP 1025 Intermediate Carpentry Techniques
CARP 1035 Advanced Carpentry |

U wwwb

N

Residential Specialization (8R32) 2
CARP 1055 Advanced Carpentry Il
CMTT 2010 Residential Estimating Review

CMTT 2020 Construction Drafting |
or DFTG 1101 CAD Fundamentals

CMTT 2050 Residential Code Review
CMTT 2130 Computerized Construction Scheduling
ACCT 2140 Legal Environment of Business
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or CMTT 2170 Construction Contracting

XXXX xxxx

Occupationally-Related Elective(s)

Occupationally-Related Electives:

ACCT 1100
ACCT 1125
ACCT 2140
ACCT 2145
BUSN 1100
BUSN 1330
BUSN 1340
CABT 1080
CABT 1110
CIST 1101
CMTT 2020
CMTT 2050
COMP 1000
ECON 1101
MGMT 1100
MGMT 1105
MGMT 1115
MGMT 1120
MGMT 2150
MGMT 2210

Financial Accounting |

Individual Tax Accounting

Legal Environment of Business
Personal Finance

Introduction to Keyboarding
Personal Effectiveness

Customer Service Effectiveness
Cabinet Design and Layout

Wood Joints and Fastening Methods
Working with Microsoft Windows
Construction Drafting |
Residential Code Review
Introduction to Computer Literacy
Principles of Economics

Principles of Management
Organizational Behavior
Leadership

Introduction to Business

Small Business Management
Project Management

3)
3
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Minimum Total Hours 53
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DIESEL EQUIPMENT
TECHNOLOGY

DIESEL ELECTRICAL/ELECTRONIC SYSTEMS
TECHNICIAN (DE11)
Technical Certificate of Credit

Provides the student with training for becoming an entry-
level diesel electrical/electronic systems technician. The
topics presented include diesel shop safety and tool use,
basic electrical and electronics theory, starting and charging
systems, and electronic controls and accessory systems.

Education Requirements
Admission: High school diploma or GED®
Graduation: High school diploma or GED®
Placement Measure: Entry-Level Workforce
Minimum Age: TCSG Standard
Location(s) Offered: Warner Robins
Credit
Hours
DIET 1000 Introduction to Diesel Technology,
Tools, and Safety
DIET 1010 Diesel Electrical and Electronic Systems 7
or DIET 1011 Diesel Electrical and Electronic

Systems | (4)
and DIET 1012  Diesel Electrical and Electronic
Systems I (3)

Total Hours 10

DIESEL ENGINE SERVICE TECHNICIAN (DE21)
Technical Certificate of Credit

The Diesel Engine Service Technician certificate program
provides students training to become an entry-level diesel
engine service technician. The topics covered include diesel
shop safety, tools and equipment, diesel electrical/electronic
systems, and diesel engines and support systems.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-Level Workforce

Minimum Age: TCSG Standard
Location(s) Offered: Warner Robins

Credit
Hours
DIET 1000 Introduction to Diesel Technology,
Tools, and Safety 3

Electrical Course options (7 hours required)
DIET 1010 Diesel Electrical and Electronic Systems 7
or DIET 1011 Diesel Electrical and Electronic

Systems | (4)
and DIET 1012  Diesel Electrical and Electronic
Systems Il (3)
Engine Course options (6 hours required)
DIET 1030  Diesel Engines 6
or DIET 1031 Diesel Engine Repair (3)
and DIET 1032  Diesel Engine Support Systems (3)

Total Hours 16
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DIESEL EQUIPMENT FUNDAMENTALS (DEF1)
Technical Certificate of Credit

The Diesel Equipment Fundamentals certificate program is
designed to introduce knowledge and skills to be successful
in performing preventative maintenance and repair on diesel
engines and equipment. Topics include an overview of diesel
powered vehicles, safety, tools and equipment, basic welding
skills, electrical and electronic systems, and drive train
systems on medium and heavy duty trucks.

Education Requirements

Admission: None

Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard

Location(s) Offered:  Warner Robins
Credit
Hours

DIET 1000  Introduction to Diesel Technology,
Tools, and Safety 3
DIET 1010 Diesel Electrical and Electronic Systems 7
DIET 2020  Truck Drive Trains 4
Total Hours 14

DIESEL TRUCK MAINTENANCE TECHNICIAN (DTM1)
Technical Certificate of Credit

Provides training in the essential knowledge, skills, and
attitudes necessary for employment as a maintenance
technician on semi-trucks, trailers or other diesel equipment.
The topics covered include diesel shop safety, tools and
equipment, preventive maintenance procedures, truck brake
systems, and truck drive trains.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-Level Workforce

Minimum Age: TCSG Standard

Location(s) Offered: Warner Robins
Credit
Hours

DIET 1000 Introduction to Diesel Technology,
Tools, and Safety 3
DIET 1010 Diesel Electrical and Electronic Systems 7
DIET 1020  Preventative Maintenance 5
DIET 2010  Truck Brake Systems 4
DIET 2020  Truck Drive Trains 4
Total Hours 23
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HEAVY DIESEL SERVICE TECHNICIAN (HD31)
Technical Certificate of Credit

The Heavy Diesel Service Technician certificate program
provides training in both theory, diagnosis, and repair of basic
systems on diesel engines and diesel equipment. Program
instruction includes shop safety, shop equipment, diesel
engines and fuel systems, electrical and electronic systems,
off road power trains, and heavy equipment hydraulics.
Successful completion of this program will prepare the
student for entering industry as an entry-level diesel service
technician.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-Level Workforce
Minimum Age: TCSG Standard
Location(s) Offered: Warner Robins
Credit
Hours
DIET 1000 Introduction to Diesel Technology,
Tools, and Safety 3
DIET 1010 Diesel Electrical and Electronic Systems 7
DIET 1030 Diesel Engines 7
DIET 2001  Heavy Equipment Hydraulics 6
DIET 2011  Off-Road Drivelines 6
Choose one of the following for a total of 3 hours:
DIET 1040  Diesel Truck and Heavy Equipment
HVAC Systems 3
or DIET 1050 Diesel Equipment Technology
Internship (4)

Minimum Total Hours 32
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ELECTRICAL SYSTEMS
TECHNOLOGY

ELECTRICAL SYSTEMS CONSTRUCTION AND
MAINTENANCE (ES22)
Diploma

Provides instruction in the inspection, maintenance,
installation, and repair of electrical systems in residential,
commercial, and industrial environments. A combination of
theory and practical application is emphasized to develop
academic, technical, and professional knowledge and skills.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon

Credit
Hours

General Education Core Courses 8
EMPL 1000 Interpersonal Relations and Professional

Development 2
ENGL 1010 Fundamentals of English | 3
MATH 1012 Foundations of Mathematics 3
Occupational Courses 36
COFC 1080 Construction Trades Core 4
ELTR 1000  Fundamental Electrical Concepts 4
ELTR 1015 Intermediate Electrical Concepts | 4
ELTR 1025 Intermediate Electrical Concepts Il 4
ELTR 1035  Advanced Electrical Concepts | 4
ELTR 1055  Advanced Electrical Concepts Il 4
ELTR xxxx Occupationally-Related Elective(s) 12
Occupationally-Related Electives:
ELTR 1010  Direct Current Fundamentals 3
ELTR 1020  Alternating Current Fundamentals 3
ELTR 1030  Electrical Systems Basics Il 7
ELTR 1060  Electrical Prints, Schematics and Symbols 2
ELTR 1065  Specialty Electrical Concepts | 4
ELTR 1075  Specialty Electrical Concepts Il 4
ELTR 1080 Commercial Wiring | 4
ELTR 1090 Commercial Wiring Il 3
ELTR 1110  Electric Motors 4
ELTR 1120  Variable Speed/Low Voltage Controls 2
ELTR 1180  Electrical Controls 4
ELTR 1205 Residential Wiring | 3
ELTR 1210  Residential Wiring Il 3
ELTR 1220  Industrial PLCs 4
ELTR 1250  Diagnostic Troubleshooting 2
ELTR 1260  Transformers 3

ELTR 1270  National Electric Code Industrial
Applications

ELTR 1510  Electrical Systems Technology Internship

ELTR 1520  Grounding and Bonding

ELTR 1525  Photovoltaic Systems

ELTR 1530  Conduit Sizing

ELTR 1540  Wire Pulling and Codes 3
Total Hours 44

NN WD
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BASIC ELECTRICAL SYSTEMS TECHNICIAN (BES1)
Technical Certificate of Credit

Provides training in basic electrical wiring skills enabling
students to gain entry-level employment in the construction
and maintenance industry. Topics include basic electrical
principles and practices, blueprint interpretation, industrial
safety procedures, and basic wiring operations.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon

Credit

Hours
COFC 1080 Construction Trades Core 4
ELTR 1000  Fundamental Electrical Concepts 4
ELTR 1015 Intermediate Electrical Concepts | 4

Total Hours 12

COMMERCIAL ELECTRICAL CONSTRUCTION
TECHNICIAN (CEC1)
Technical Certificate of Credit

Designed for careers in the electrical construction industry.
A combination of basic concepts, theory, and practical
application is utilized to develop academic, technical, and
professional knowledge and skills. Topics include safety
practices, basic residential electrical installations and building
prints, plans, and general construction basics.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: VECTR

Credit

Hours
ELTR 1010  Direct Current Fundamentals 3
ELTR 1020  Alternating Current Fundamentals 3
ELTR 1060  Electrical Prints, Schematics and Symbols 2
ELTR 1080 Commercial Wiring | 4

ELTR 1090 Commercial Wiring Il
3ELTR 1270 National Electric Code Industrial
Applications 4
Total Hours 19
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INTERMEDIATE ELECTRICAL SYSTEMS TECHNICIAN
(IE61)
Technical Certificate of Credit

Serves as a continuation of the skills needed to be
successful as an electrical systems technician. Topics include
terminations and splices, circuit breakers and fuses, control
systems, load calculations, conductors, lighting applications,
hazardous locations, over-current protection, distribution
equipment, transformers, commercial electrical services,
motor calculations, and voice, data and video.

Education Requirements

Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon
Credit
Hours
ELTR 1025 Intermediate Electrical Concepts Il 4
ELTR 1035  Advanced Electrical Concepts | 4
ELTR 1055  Advanced Electrical Concepts Il 4

Total Hours 12

SPECIALITY ELECTRICAL SERVICES (SE11)
Technical Certificate of Credit

Introduces the student to special situations found in the
electrical construction industry. Topics include specialty load
calculations, health care facilities, fire alarms, transformers,
advanced controls, HVAC controls, and motor operation and
maintenance.

Education Requirements

Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon
Credit
Hours
COFC 1080 Construction Trades Core 4
ELTR 1000  Fundamental Electrical Concepts 4
ELTR 1065  Specialty Electrical Concepts | 4
ELTR 1075  Specialty Electrical Concepts Il 4

Minimum Total Hours 16
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ELECTRONICS TECHNOLOGY

ELECTRONICS TECHNOLOGY (ET13)
Associate Degree

Prepares students for careers in electronics professions.
Learning opportunities develop academic, technical, and
professional knowledge and skills required for job acquisition,
retention, and advancement. The program emphasizes a

combination of electronics technology theory and pra
application necessary for successful employment using

ctical
both

manual and computerized electronics systems. Program
graduates are qualified as electronics technicians with a
specialization in biomedical instrumentation or a direction

towards a field of occupation found within electronics.

Education Requirements

Admission: TCSG Standard

Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard

Location(s) Offered: Macon | Warner Robins

Credit
Hours
General Education Core Courses 12
Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3
Area Il - Social/Behavioral Sciences
XXXX xxxx  Social/Behavioral Sciences Elective 3
Area lll - Natural Sciences/Mathematics
MATH 1111 College Algebra 3
Area IV - Humanities/Fine Arts
XXXX xxxx  Humanities/Fine Arts Elective 3
Occupational Courses 30
COMP 1000 Introduction to Computer Literacy 3
ELCR 1005 Soldering Technology 1
ELCR 1010 Direct Current Circuits 6
ELCR 1020  Alternating Current Circuits 7
ELCR 1030 Solid State Devices 5
ELCR 1040 Digital and Microprocessor Fundamentals 5
ELCR 1060 Linear Integrated Circuits 3

Complete one specialization:
Biomedical Instrumentation Technology
Specialization (8BI3)
ALHS 1010 Introduction to Anatomy and Physiology
or ALHS 1011 Structure and Function of the
Human Body
Medical Terminology for AHS

Medical Equipment Function and
Operation |

Medical Equipment Function and
Operation Il
Internship Medical Systems

ALHS 1090
BMET 1231

BMET 2242

BMET 2343

Communication Electronics Specialization (8CE3)

ELCR 2210 Analog Communications

ELCR 2220 Digital Communications

ELCR 2230 Antenna and Transmission Lines

ELCR 2240 Microwave Communication and Radar

ELCR 2250 Optical Communication Techniques
Field Occupation Specialization (8F13)

Choose 16 hours from:

ALHS 1010 Introduction to Anatomy and Physiology

2023 - 2024 CATALOG | Academic Programs

or ALHS 1011 Structure and Function of the

Human Body
ALHS 1090 Medical Terminology for AHS
ASTT 1011  Basic Blueprint Reading

ASTT 1051  Aerospace Quality Management

BMET 1231 Medical Equipment Function and
Operation |

BMET 2242 Medical Equipment Function and
Operation Il

BMET 2343 Internship Medical Systems

BUSN 1100 Introduction to Keyboarding

CIST1001  Computer Concepts

CIST 1101  Working with Microsoft Windows

CIST 1122  Hardware Installation and Maintenance

CIST 1130  Operating Systems Concepts

CIST 1305  Program Design and Development

CIST 1401  Computer Networking Fundamentals

CIST1601  Information Security Fundamentals

CIST 2451  Cisco Network Fundamentals

DFTG 1101 CAD Fundamentals

ELCR 2210 Analog Communications

ELCR 2220 Digital Communications

ELCR 2230 Antenna and Transmission Lines

ELCR 2240 Microwave Communication and Radar

ELCR 2250  Optical Communication Techniques

ELTR 1060  Electrical Prints, Schematics and Symbols

ELTR 1110  Electric Motors

ELTR 1120 Variable Speed/Low Voltage Controls

ELTR 1180  Electrical Controls

ELTR 1250  Diagnostic Troubleshooting

ELTR 1270  National Electric Code Industrial
Applications

IDFC 1007  Industrial Safety Procedures

IDSY 1110  Industrial Motor Controls |

IDSY 1120  Basic Industrial PLCs

IDSY 1220  Intermediate Industrial PLCs

METR 1101 Introduction to Quality, Standards,
and 1SO 9000

METR 1111 Introduction to Measure Standards
and Technology

MGMT 1100 Principles of Management

MGMT 1120 Introduction to Business

MGMT 2135 Management Communications Techniques
MGMT 2140 Retail Management

SCMA 1004 Quality Improvement Concepts
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Total Hours 59
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ELECTRONICS FUNDAMENTALS (EF12)
Diploma

Prepares students for careers in electronics professions.
Learning opportunities develop academic, technical, and
professional knowledge and skills required for job acquisition,
retention, and advancement. The program emphasizes a
combination of electronics theory and practical application
necessary for successful employment. Program graduates
are prepared for entry-level positions in the electronics field
and qualified for admission to the electronics technology
program.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins

Credit

Hours
General Education Core Courses 8

EMPL 1000 Interpersonal Relations and Professional

Development 2
ENGL 1010 Fundamentals of English | 3
or ENGL 1101 Composition and Rhetoric (3)
MATH 1012 Foundations of Mathematics 3
or MATH 1013 Algebraic Concepts (3)
or MATH 1103 Quantitative Skills and Reasoning (3)
or MATH 1101 Mathematical Modeling (3)
or MATH 1111 College Algebra (3)
Occupational Courses 30

COMP 1000 Introduction to Computer Literacy 3
ELCR 1005 Soldering Technology 1
ELCR 1010  Direct Current Circuits 6
ELCR 1020  Alternating Current Circuits 7
ELCR 1030  Solid State Devices 5
ELCR 1040 Digital and Microprocessor Fundamentals 5
ELCR 1060 Linear Integrated Circuits 3

[*]

Total Hours 3

ELECTRONICS TECHNOLOGY (ET14)
Diploma

Prepares students for careers in electronics technology
professions. Learning opportunities develop academic,
technical, and professional knowledge and skills required
for job acquisition, retention, and advancement. Program
graduates are to be competent in the general areas
of communications, mathematics, computer literacy,
and interpersonal relations. The program emphasizes a
combination of electronics technology theory and practical
application necessary for successful employment using both
manual and computerized electronics systems. Program
graduates are qualified as electronics technicians with a
specialization in biomedical instrumentation or a direction
towards a field of occupation found within electronics.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins

Credit

Hours
General Education Core Courses 8

EMPL 1000 Interpersonal Relations and Professional

Development 2
ENGL 1010 Fundamentals of English | 3
or ENGL 1101 Composition and Rhetoric (3)
MATH 1012 Foundations of Mathematics 3
or MATH 1013 Algebraic Concepts (3)
or MATH 1103 Quantitative Skills and Reasoning (3)
or MATH 1101 Mathematical Modeling (3)
or MATH 1111 College Algebra (3)
Occupational Courses 30

COMP 1000 Introduction to Computer Literacy 3
ELCR 1005 Soldering Technology 1
ELCR 1010  Direct Current Circuits 6
ELCR 1020  Alternating Current Circuits 7
ELCR 1030  Solid State Devices 5
ELCR 1040 Digital and Microprocessor Fundamentals 5
ELCR 1060 Linear Integrated Circuits 3

Complete one specialization:

Biomedical Instrumentation Technology

Specialization (8BI2) 17

ALHS 1010 Introduction to Anatomy and Physiology 4
or ALHS 1011 Structure and Function of the

Human Body (5)

ALHS 1090 Medical Terminology for AHS 2
BMET 1231 Medical Equipment Function and

Operation | 4
BMET 2242 Medical Equipment Function and

Operation Il 4
BMET 2343 Internship Medical Systems 3
Communication Electronics Specialization (8CE2) 17

ELCR 2210 Analog Communications 5
ELCR 2220 Digital Communications 3
ELCR 2230 Antenna and Transmission Lines 3
ELCR 2240 Microwave Communication and Radar 3
ELCR 2250  Optical Communication Techniques 3

Field Occupation Specialization (8FC2) 16
Choose 16 hours from:
ALHS 1010 Introduction to Anatomy and Physiology 4
or ALHS 1011 Structure and Function of the
Human Body (5)

CENTRAL GEORGIA TECHNICAL COLLEGE



ALHS 1090 Medical Terminology for AHS 2

ASTT 1011  Basic Blueprint Reading 3
ASTT 1051  Aerospace Quality Management 2
BMET 1231 Medical Equipment Function and

Operation | 4
BMET 2242 Medical Equipment Function and

Operation Il

BMET 2343 Internship Medical Systems

BUSN 1100 Introduction to Keyboarding

CIST1001  Computer Concepts

CIST 1101  Working with Microsoft Windows

CIST 1122  Hardware Installation and Maintenance

CIST 1130  Operating Systems Concepts

CIST 1305  Program Design and Development

CIST1401  Computer Networking Fundamentals

CIST 1601  Information Security Fundamentals

CIST 2451  Cisco Network Fundamentals

DFTG 1101 CAD Fundamentals

ELCR 2210 Analog Communications

ELCR 2220 Digital Communications

ELCR 2230 Antenna and Transmission Lines

ELCR 2240 Microwave Communication and Radar

ELCR 2250  Optical Communication Techniques

ELTR 1060  Electrical Prints, Schematics and Symbols

ELTR 1110  Electric Motors

ELTR 1120  Variable Speed/Low Voltage Controls

ELTR 1180  Electrical Controls

ELTR 1250  Diagnostic Troubleshooting

ELTR 1270  National Electric Code Industrial
Applications

IDFC 1007  Industrial Safety Procedures

IDSY 1110  Industrial Motor Controls |

IDSY 1120  Basic Industrial PLCs

IDSY 1220  Intermediate Industrial PLCs

METR 1101 Introduction to Quality, Standards, and
ISO 9000

METR 1111 Introduction to Measure Standards and
Technology

MGMT 1100 Principles of Management

MGMT 1120 Introduction to Business

MGMT 2135 Management Communications Techniques

MGMT 2140 Retail Management

SCMA 1004 Quality Improvement Concepts 3
Total Hours 54
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BASIC ELECTRONIC ASSEMBLER (BE41)
Technical Certificate of Credit

Prepares students for careers as entry-level production
technicians in a manufacturing environment, or as service
technicians or operators in the telecommunications industry.
Topics include basic algebraic fundamentals, direct current
circuits, and soldering techniques.

Education Requirements
Admission: None
Graduation: None
Placement Score: Entry-Level Workforce Certificate
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins
Dual Enrollment | ATC/Middle GA
Regional Airport

Credit

Hours
MATH 1012 Foundations of Mathematics 3
or MATH 1013 Algebraic Concepts (3)
or MATH 1111 College Algebra (3)
ELCR 1005 Soldering Technology 1
ELCR 1010 Direct Current Circuits 6

Total Hours 10

BASIC ELECTRONIC TECHNICIAN (BE81)
Technical Certificate of Credit

The Basic Electronics Technician technical certificate provides
students a basic understanding of electronic circuits. Students
will take courses on DC circuits, AC circuits, and soldering
techniques to prepare them for a career as an Electrician
Technician | or equivalent.

Education Requirements
Admission: None
Graduation: None
Placement Score: Entry-Level Workforce Certificate
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins
Dual Enrollment

Credit

Hours
MATH 1012 Foundations of Mathematics 3
or MATH 1013 Algebraic Concepts (3)
or MATH 1111 College Algebra (3)
ELCR 1005 Soldering Technology 1
ELCR 1010 Direct Current Circuits 6
ELCR 1020  Alternating Current Circuits 7

Total Hours 17
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or ECET 2121 Electronics Circuits | (3)

ENGINEERING TECHNOLOGY

and ECET 2121L Electronics Circuits | Lab (1)
or IDSY 1220 Intermediate Industrial PLCs (4)

ENGINEERING TECHNOLOGY (ET33)
Associate Degree MATH 1132 Calculus Il 4
XXXX xxxx  Specialization Elective(s) 3

Provides the opportunity for students to explore a career in
engineering at the professional level. Program graduates are

qualified as engineering technicians with a specialization in Specialization Electives:

ACADEMIC PROGRAMS
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mechanical engineering technology, electrical engineering CISTxxxx  Any CIST course (’?Iher than CIST 2991)**
technology, or industrial engineering technology. DFTG xxxx  Any DFTG course
ECET xxxx  ANY ECET course**

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins

ENGT 2500 Engineering Internship 3
IDSY xxxx  Any IDSY course**

MATH xxxx Any math course MATH 1111 and higher**
MCHT xxxx  Any MCHT course**

MEGT xxxx  Any MEGT course**

WELD xxxx  Any WELD course**

Credit ECON 1101 Principles of Economics 3
. Hours SOCI 1101  Introduction to Sociology 3
General Education Core Courses 16
Area | - Language Arts Communication Industrial Engineering Technology (8123) 25
ENGL 1101 Composition and Rhetoric 3 ENGT 1000 Introduction to Engineering Technology 3
ACCT 1100 Financial Accounting | 4
Area Il - Social/Behavioral Sciences CIST 1305  Program Design and Development 3
HIST 1111  World History | 3 CIST 2341 C# Programming | 4
or HIST1112  World History Il (3) or CIST2361  C++ Programming | 4
or HIST 2111 U.S. History | (3) or CIST2371  Java Programming | 4
or HIST2112  U.S. History I (3) MATH 1127 Introduction to Statistics 3
MEGT 1010 Manufacturing Processes 3
Area Ill - Natural Sciences/Mathematics MEGT 1321 Machining and Welding 2
MATH 1113  Precalculus 3 XXXX xxxx  Specialization Elective(s) 3
Area IV - Humanities/Fine Arts Specialization Electives:
ARTS 1101  Art Appreciation 3 CISTxxxx  Any CIST course (other than CIST 2991)**
or MUSC 1101 Music Appreciation (3) DFTG xxxx  Any DFTG course**
ECET xxxx  ANY ECET course**
Program Specific Requirement ENGT 2500 Engineering Internship 3
MATH 1131 Calculus | 4 IDSY xxxx  Any IDSY course**
MATH xxxx  Any math course MATH 1111 and higher**
Occupational Courses 25 MCHT xxxx  Any MCHT course**
CHEM 1211 Chemistry | 3 MEGT xxxx  Any MEGT course**
CHEM 1211L Chemistry Lab | 1 WELD xxxx  Any WELD course**
DFTG 1101 CAD Fundamentals 4 ECON 1101 Principles of Economics 3
ENGL 1102 Literature and Composition 3 SOCI 1101  Introduction to Sociology 3
ENGL 1105 Workplace and Technical Communications 3
PHYS 1111 Introductory Physics | 3 Mechanical Engineering Technology (8ME3) 19
PHYS 1111L Introductory Physics Lab | 1 DFTG 2020 Visualization and Graphics 3
PHYS 1112 Introductory Physics Il 3 ENGT 1000 Introduction to Engineering Technology 3
PHYS 1112L Introductory Physics Lab Il 1 MATH 1132 Calculus I 4
SPCH 1101  Public Speaking 3

Complete one specialization:

Choose 12 credit hours from the following with a minimum
of two MEGT courses:

Electrical Engineering Technology (8E13) 23 CIST 1305  Program Design and Development 3
ENGT 1000 Introduction to Engineering Technology 3 CIST2341  C# Programming | 4
o . CIST 2361  C++ Programming | 4
ECET1101  Circuit Analysis| 4 CIST2371  Java Programming | 4
or ECET1102 Circuit Analysis | (3) MEGT 1010 Manufacturing Processes 3
and ECET 1102L Circuit Analysis | Lab (1) MEGT 1321 Machining and Welding 2
o MEGT 2030 Statics 3
ECET 1110 Digital Systems | 4 MEGT 2080 Strength of Materials 4
or ECET1111 Digital Systems | (3) XXXX xxxx  Specialization Electives 3
and ECET 1111L Digital Systems | Lab (1)
or IDSY 1120  Basic Industrial PLCs (4) Specialization Electives:
CIST xxxx Any CIST course (other than CIST 2991)**
ECET 2101 Circuit Analysis Il 4 DFTG xxxx  Any DFTG course**
or ECET 2102 Circuit Analysis Il (3) ECET xxxx  ANY ECET course**
and ECET 2102L Circuit Analysis Il Lab (1) ENGT 2500 Engineering Internship 3
IDSY xxxx  Any IDSY course**
ECET 2120 Electronic Circuits | 4
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MATH xxxx  Any math course MATH 1111 and higher**
MCHT xxxx  Any MCHT course**

MEGT xxxx  Any MEGT course**

WELD xxxx  Any WELD course**

ECON 1101 Principles of Economics 3

SOCI 1101  Introduction to Sociology 3
Minimum Total Hours 63

**Students may take any course except those specifically excluded
or those required by the program

DRAFTER’S ASSISTANT (DA31)
Technical Certificate of Credit

Endows students with the prospect to begin on the career
pathway toward advancement in the drafting profession.
Additionally, the program provides opportunities to upgrade
present knowledge and skills or to retrain in drafting practices
and software. This program could also serve as an exit point
for high school dual enrolled students needing a point of exit
for employment purposes.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-Level Workforce

Minimum Age: TCSG Standard

Location(s) Offered: Macon
Credit
Hours

DFTG 1101 CAD Fundamentals 4
DFTG 1103  Multiview/Basic Dimensioning 4
XXXX xxxx  Occupationally-Related Elective(s) 3

Occupationally-Related Electives:

DFTG 1107 Advanced Dimensioning/Sectional Views
DFTG 1111 Fasteners

DFTG 1125 Architectural Fundamentals
COMP 1000 Introduction to Computer Literacy
CIST1001  Computer Concepts

CIST1101  Working with Microsoft Windows
CIST 1130  Operating Systems Concepts
ASTT 1011  Basic Blueprint Reading

MCHT 1012 Blueprint for Machine Tool

AMCA 2130 CNC Mill Programming

AMCA 2150 CNC Lathe Programming

AMCA 2190 CAD/CAM Programming

COFC 1011 Overview of Building Construction
Practices and Materials

COFC 1030 Materials and Fasteners

IDSY 1110  Industrial Motor Controls |

IDSY 1220  Intermediate Industrial PLCs

IDSY 1130  Industrial Wiring

IDSY 1160  Mechanical Laws and Principles

IDSY 1180  Magnetic Starters and Braking

IDSY 1190  Fluid Power Systems

BUSN 1100 Introduction to Keyboarding

BUSN 1300 Introduction to Business

BUSN 1310 Introduction to Business Culture

BUSN 1320 Business Interaction Skills

BUSN 1330 Personal Effectiveness

BUSN 1340 Customer Service Effectiveness

BUSN 2200 Office Accounting

MGMT 1110 Employment Rules and Regulations

MGMT 1120 Introduction to Business

MGMT 1125 Business Ethics

MGMT 1135 Managerial Accounting and Finance
Minimum Total Hours 11
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ELECTRICAL ENGINEERING TECHNICIAN (EE11)
Technical Certificate of Credit

The Electrical Engineering Technician certificate program
introduces the principles of electrical engineering and
mathematics and aligns to the Electrical Engineering
specialization embedded in the Engineering Technology
degree.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins

Credit

Hours
ENGT 1000 Introduction to Engineering Technology 3
MATH 1113 Precalculus 3
PHYS 1111 Introductory Physics | 3
and PHYS 1111L Introductory Physics Lab | 1
ECET 1102  Circuit Analysis | 3
ECET 1102L Circuit Analysis | Lab 1
ECET 1111 Digital Systems | 3
ECET 1111L Digital Systems | Lab 1
CIST 1305  Program Design and Development 3
or ELCR XXXX Any ELCR course** (4)

Minimum Total Hours 21
**Students may take any course except those specifically excluded
or those required by the program

ENGINEERING GRAPHICS TECHNICIAN (EGT1)
Technical Certificate of Credit

The Engineering Graphics Technician certificate program
introduces the basics of CAD software as it is used in
engineering technology.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins

Credit

Hours
ENGT 1000 Introduction to Engineering Technology 3
MATH 1113 Precalculus 3
DFTG 1101 CAD Fundamentals 4
DFTG 1105 3D Mechanical Modeling 4
DFTG 1107 Advanced Dimensioning/Sectional Views 4
DFTG 1113  Assembly Drawings 4

Total Hours 22
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ENGINEERING TECHNOLOGY BASICS (EBT1)
Technical Certificate of Credit

Provides training in core engineering techniques, including
drafting and design, complex mathematical calculations,
and force evaluation. Topics also include engineering project
write-ups, presentation, evaluation, and safety.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins

Credit
Hours
ENGL 1101 Composition and Rhetoric 3
MATH 1111 College Algebra 3
MATH 1113 Precalculus 3
ENGT 1000 Introduction to Engineering Technology 3
DFTG 1101 CAD Fundamentals 4
CHEM 1211 Chemistry | 3
and CHEM 1211L Chemistry Lab | 1
-OR
ECET 1101  Circuit Analysis | (4)
-OR
PHYS 1111 Introductory Physics | (3)
and PHYS 1111L Introductory Physics Lab | (1)

Total Hours 20

ENGINEERING TECHNOLOGY ESSENTIALS (ETE1)
Technical Certificate of Credit

Provides training in core engineering techniques, including
drafting and design, complex mathematical calculations,
and force evaluation. Topics also include engineering project
write-ups, presentation, evaluation, and safety.

Education Requirements
Admission: None
Graduation: None
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Dual Enrollment

Credit
Hours
ENGT 1000 Introduction to Engineering Technology 3
ENGT 2500 Engineering Internship 3
Choose one of the following electives:
AUMF 1150 Introduction to Robotics 3
CIST 1305  Program Design and Development 3
DFTG 1101 CAD Fundamentals 4
MATH 1113 Precalculus 3
XXXX xxxx  Advisor Approved Elective
(1000 series or above) 3

©o

Minimum Total Hours

INDUSTRIAL ENGINEERING TECHNICIAN (IM51)
Technical Certificate of Credit

The Industrial Engineering Technician certificate program
introduces the principles of industrial engineering and
mathematics and aligns to the Industrial Engineering
specialization embedded in the Engineering Technology
degree.

Education Requirements

Admission: TCSG Standard

Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard

Location(s) Offered: Macon | Warner Robins
Credit

Hours
ENGT 1000 Introduction to Engineering Technology 3
MATH 1113 Precalculus 3
PHYS 1111  Introductory Physics | 3
and PHYS 1111L Introductory Physics Lab | 1

w

CIST 1305  Program Design and Development
MEGT 1010 Manufacturing Processes 3

DFTG 1101 CAD Fundamentals 4
Choose one of the following electives:

AUMF 1150 Introduction to Robotics 3
MEGT 1321 Machining and Welding 2
IDFC XXXX  Any IDFC course** 3

IDSY XXXX  Any IDSY course** 3
Minimum Total Hours 22
**Students may take any course except those specifically excluded
or those required by the program

MECHANICAL ENGINEERING TECHNICIAN (MN71)
Technical Certificate of Credit

The Mechanical Engineering Technician certificate program
introduces the principles of mechanical engineering and
mathematics and aligns to the Mechanical Engineering
specialization embedded in the Engineering Technology
degree.

Education Requirements

Admission: TCSG Standard

Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard

Location(s) Offered: Macon | Warner Robins
Credit
Hours

ENGT 1000 Introduction to Engineering Technology 3
MATH 1113 Precalculus 3
PHYS 1111  Introductory Physics | 3

and PHYS 1111L Introductory Physics Lab | 1

DFTG 1101 CAD Fundamentals 4
CIST 1305  Program Design and Development 3
MEGT XXXX Any MEGT course**

Choose one of the following electives:

AUMF 1150 Introduction to Robotics 3
CIST 23XX  Any CIST 23XX course** 4
ECET XXXX  Any ECET course** 4

MEGT XXXX Any MEGT course** 4
Total Hours 23
**Students may take any course except those specifically excluded
or those required by the program
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INDUSTRIAL
SYSTEMS TECHNOLOGY

INDUSTRIAL SYSTEMS TECHNOLOGY (IS13)
Associate Degree

Prepares students for a career as an industrial systems
technician/electrician. The program provides learning
opportunities thatintroduce, develop, and reinforce academic
and technical knowledge, skill, and attitudes required for job
acquisition, retention, and advancement. Additionally, the
program provides opportunities to retrain or upgrade present
knowledge and skill. The degree program teaches skills in
industrial systems technology providing background skills in
several areas of industrial maintenance including electronics,
industrial wiring, motors, controls, PLCs, instrumentation,
fluid power, mechanical, pumps and piping, and computers.
Graduates of the program are qualified for employment as
industrial electricians or industrial systems technicians.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins

Credit
Hours
General Education Core Courses 15
Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3
Area Il - Social/Behavioral Sciences
XXXX xxxx  Social/Behavioral Sciences Elective 3
Area lll - Natural Sciences/Mathematics
MATH 1103 Quantitative Skills and Reasoning 3
or MATH 1101 Mathematical Modeling (3)
or MATH 1111 College Algebra (3)

Area IV - Humanities/Fine Arts
XXXX XXXX Humanities/Fine Arts Elective 3
XXXX xxxx  General Education Core Elective (Areas | -1V) 3

Occupational Courses 48
ELTR 1020  Alternating Current Fundamentals 3
or IDFC1012 Alternating Current | (3)
or IDSY 1105  AC Circuit Analysis (3)
IDFC 1011 Direct Current | 3

or IDSY 1101  DC Circuit Analysis
IDSY 1110  Industrial Motor Controls |
IDSY 1120  Basic Industrial PLCs
IDSY 1130  Industrial Wiring
IDSY 1170  Industrial Mechanics
IDSY 1190  Fluid Power Systems
IDSY 1195  Pumps and Piping Systems
IDSY 1210  Industrial Motor Controls Il
IDSY 1220  Intermediate Industrial PLCs
XXXX xxxx  Occupationally-Related Electives

g NI NI N N N NN

Occupationally-Related Electives:

IDSY XXXX  Industrial Fundamentals Elective**

AIRC XXXX  Air Conditioning Technology Elective**

AUMF XXXX Automated Manufacturing Technology

Elective**

ELCR XXXX  Electronics Technology Elective**

MCHT XXXX Machine Tool Elective**

WELD XXXX Welding Elective**

ENGT 2500 Engineering Internship 3
Total Hours 63

**Students may take any course except those specifically excluded
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or those required by the program

INSTRUMENTATION AND CONTROLS TECHNICIAN
(1A13)
Associate Degree

Provides students with a basic knowledge of instrumentation
and control maintenance functions such as troubleshooting,
repair, and installation of instruments, control devices, and
electronic equipment. Instruction is performed through a
combination of theory and hands-on training.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: 18
Location(s) Offered: Macon

Credit
Hours

General Education Core Courses 16
Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3

Area Il - Social/Behavioral Sciences
XXXX xxxx  Social/Behavioral Sciences Elective 3

Area lll - Natural Sciences/Mathematics

PHYS 1110 Conceptual Physics

PHYS 1110L Conceptual Physics Lab

MATH 1101 Mathematical Modeling
or MATH 1111 College Algebra

—
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Area IV - Humanities/Fine Arts
XXXX xxxx  Humanities/Fine Arts Elective 3

Occupational Courses 52

ICET2040 Fundamentals of Pressure, Temperature,
and Flow

ICET 2060 Instrumentation Maintenance and
Calibration

ICET 2080  Final Control Elements
IDSY 1110  Industrial Motor Controls |
IDSY 1120  Basic Industrial PLCs
IDSY 1210  Industrial Motor Controls Il
IDSY 1230  Industrial Instrumentation
IDSY 2750  Human Machine Interface
IDSY 2800  Advanced Process Control
IDSY 2830  Networking Industrial Equipment
IDSY 2850  Industrial Graphical Communication
ELTR 1020  Alternating Current Fundamentals
or IDFC1012 Alternating Current |
or IDSY 1105  AC Circuit Analysis
IDFC 1011  Direct Current |
or IDSY 1101  DC Circuit analysis

(6]

R RO I T N N NI NN N N N NT

Total Hours 68
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ELECTRICAL CONTROL SYSTEMS (EC22)
Diploma

Prepares students in the field of electrical control systems.
Learning opportunities develop academic and professional
knowledge, along with skills required for job acquisition,
retention, and advancement. The program emphasizes
specialized training in PLC’s, electrical controls, and
instrumentation. Graduates are qualified for employment as
industrial electricians or industrial control technicians.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins

Credit
Hours
General Education Core Courses 8
EMPL 1000 Interpersonal Relations and Professional
Development 2
ENGL 1010 Fundamentals of English | 3
MATH 1013 Algebraic Concepts 3
or MATH 1012 Foundations of Mathematics (3)
Occupational Courses 36
ELTR 1020  Alternating Current Fundamentals 3
or IDFC1012 Alternating Current | (3)
or IDSY 1105  AC Circuit Analysis (3)
IDFC 1011  Direct Current | 3
or IDSY 1101  DC Circuit Analysis (3)
IDSY 1110  Industrial Motor Controls | 4
IDSY 1120  Basic Industrial PLCs 4
IDSY 1130  Industrial Wiring 4
IDSY 1210  Industrial Motor Controls Il 4
IDSY 1220  Intermediate Industrial PLCs 4
IDSY 1230  Industrial Instrumentation 4
XXXX xxxx  Occupationally-Related Electives 6

Occupationally-Related Electives:
IDSY XXXX  Industrial Fundamentals Elective**
AIRC XXXX  Air Conditioning Technology Elective**
AUMF XXXX Automated Manufacturing Technology
Elective**
ELCR XXXX  Electronics Technology Elective**
MCHT XXXX Machine Tool Elective**
WELD XXXX Welding Elective**
ENGT 2500 Engineering Internship 3
Total Hours 44
**Students may take any course except those specifically excluded
or those required by the program

INDUSTRIAL MECHANICAL SYSTEMS (IMS2)
Diploma

Provides instruction to prepare students for employment
in a variety of positions within the industrial production
equipment maintenance field. The program provides
learning opportunities that introduce, develop, and reinforce
academic and technical knowledge, skills, and attitudes
required for job acquisition, retention, and advancement.
Additionally, the program provides opportunities to retrain
or upgrade present knowledge and skills. Graduates of
the program are qualified for employment as an industrial
maintenance mechanic.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins

Credit
Hours
General Education Core Courses 8
EMPL 1000 Interpersonal Relations and Professional
Development 2
ENGL 1010 Fundamentals of English | 3
MATH 1012 Foundations of Mathematics 3
or MATH 1013 Algebraic Concepts (3)
Occupational Courses 43
ELTR 1020  Alternating Current Fundamentals 3
or IDFC1012 Alternating Current | (3)
or IDSY 1105  AC Circuit Analysis (3)
IDFC 1011  Direct Current | 3
or IDSY 1101  DC Circuit Analysis (3)
IDSY 1020  Print Reading and Problem Solving 3
IDSY 1110  Industrial Motor Controls | 4
IDSY 1160  Mechanical Laws and Principles 4
IDSY 1170  Industrial Mechanics 4
IDSY 1190  Fluid Power Systems 4
IDSY 1195  Pumps and Piping Systems 3
IDSY 1240  Maintenance for Reliability 4
XXXX xxxx  Occupationally-Related Electives 11

Occupationally-Related Electives:

IDSY XXXX  Industrial Fundamentals Elective**

AIRC XXXX  Air Conditioning Technology Elective**

AUMF XXXX Automated Manufacturing Technology

Elective**

ELCR XXXX  Electronics Technology Elective**

MCHT XXXX Machine Tool Elective**

WELD XXXX Welding Elective**

ENGT 2500 Engineering Internship 3
Total Hours 51

**Students may take any course except those specifically excluded

or those required by the program
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INDUSTRIAL SYSTEMS TECHNOLOGY (IST4)
Diploma

Prepares students for a career as an industrial systems
technician/electrician. The program provides learning
opportunities thatintroduce, develop, and reinforce academic
and technical knowledge, skill, and attitudes required for
job acquisition, retention, and advancement. Additionally,
the program provides opportunities to retrain or upgrade
present knowledge and skill. The program teaches skills in
industrial systems technology providing background skills in
several areas of industrial maintenance including electronics,
industrial wiring, motors, controls, PLCs, instrumentation,
fluidpower, mechanical, pumps and piping, and computers.
Graduates of the program are qualified for employment as
industrial electricians or industrial systems technicians.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins

Credit
Hours
General Education Core Courses 8
ENGL 1010 Fundamentals of English | 3
or ENGL 1101 Composition and Rhetoric (3)
MATH 1012 Foundations of Mathematics 3
or MATH 1013 Algebraic Concepts (3)
or MATH 1103 Quantitative Skills and Reasoning (3)
or MATH 1101 Mathematical Modeling (3)
or MATH 1111 College Algebra (3)
EMPL 1000 Interpersonal Relations and Professional
Development 2
Occupational Courses 38
ELTR 1020  Alternating Current Fundamentals 3
or IDFC1012  Alternating Current | (3)
or IDSY 1105  AC Circuit Analysis (3)
IDFC 1011 Direct Current | 3
or IDSY 1101  DC Circuit Analysis (3)
IDSY 1110  Industrial Motor Controls | 4
IDSY 1120  Basic Industrial PLCs 4
IDSY 1130  Industrial Wiring 4
IDSY 1170  Industrial Mechanics 4
IDSY 1190  Fluid Power Systems 4
IDSY 1195  Pumps and Piping Systems 3
XXXX xxxx  Occupationally-Related Electives 9

Occupationally-Related Electives:

IDSY XXXX  Industrial Fundamentals Elective**

AIRC XXXX  Air Conditioning Technology Elective**

AUMF XXXX Automated Manufacturing Technology

Elective**

ELCR XXXX  Electronics Technology Elective**

MCHT XXXX Machine Tool Elective**

WELD XXXX Welding Elective**

ENGT 2500 Engineering Internship 3
Total Hours 46

**Students may take any course except those specifically excluded

or those required by the program

AI-ENHANCED ROBOTIC MANUFACTURING

SPECIALIST (AE81)
Technical Certificate of Credit

This program allows students to enhance their automated
manufacturing skills by learning basic robotic concepts,
fundamentals of cyber-physical systems, basics of artificial
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intelligence in the manufacturing environment, principles of
programmable logic controllers, and basics in machine vision
technology.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: VECTR

Credit

Hours
AUMF 1100 Introduction to Cyber-Physical Systems 2
IDSY 1120  Basic Industrial PLCs 4
or AUMF 1120 Programmable Controllers (5)
or ELTR 1220 Industrial PLCs (4)
AUMF 1150 Introduction to Robotics 3
AUMF 1300 Artificial Intelligence in Manufacturing 2
AUMF 1500 Machine Vision Fundamentals 3
AUMF 1580 Automated Manufacturing Skills 3

Minimum Total Hours 17

CERTIFIED MANUFACTURING SPECIALIST (CM51)
Technical Certificate of Credit

Prepares students for entry-level employmentinamanufacturing
environment. Topics include organization principles, workplace
skills, manufacturing production, automated manufacturing
skills, and representative manufacturing skills.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-Level Workforce

Minimum Age: TCSG Standard
Location(s) Offered: VECTR

Credit

Hours
AUMF 1520 Manufacturing Organizational Principles 1
AUMF 1540 Manufacturing Workforce Skills 2
AUMF 1560 Manufacturing Production Requirements 1
AUMF 1580 Automated Manufacturing Skills 3
AUMF 1660 Representative Manufacturing Skills 4

Total Hours 11

ELECTRICAL MAINTENANCE TECHNICIAN (EM81)
Technical Certificate of Credit

Provides instruction in industrial systems electrical inspection,
maintenance, service, and repair. Topics include DC and AC
fundamentals, motor controls, magnetic starters and braking
systems, PLCs, and industrial wiring procedures.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-Level Workforce

Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins

Credit

Hours
ELTR 1020  Alternating Current Fundamentals 3
or IDFC1012 Alternating Current | (3)
or IDSY 1105  AC Circuit Analysis (3)
IDFC 1011 Direct Current | 3
or IDSY 1101  DC Circuit Analysis (3)
IDSY 1110  Industrial Motor Controls | 4
IDSY 1120  Basic Industrial PLCs 4
IDSY 1130  Industrial Wiring 4

Total Hours 18
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ELECTRO-MECHANICAL TECHNICIAN (ET71)
Technical Certificate of Credit

Offers industrial-related mechanical and electrical training
to employees with in-field work experience. This program
includes instruction in safety procedures, motor controls and
industrial applications of the National Electric Code, among
other course work and is designed for plant maintenance
personnel to enhance existing mechanical and electrical skills.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: GDC

Credit

Hours
IDFC 1007  Industrial Safety Procedures 2
IDSY 1130  Industrial Wiring 4
IDSY 1110  Industrial Motor Controls | 4
IDSY 1150  DC and AC Motors 3
IDSY 1190  Fluid Power Systems 4
IDSY 1195  Pumps and Piping Systems 3
IDSY 1170  Industrial Mechanics 4
IDSY 1180  Magnetic Starters and Braking 3
BFMT 1040 Building Climate Controls 3

WELD 1330 Metal Welding and Cutting Techniques 2
Total Hours 32

INDUSTRIAL ELECTRICIAN (1E41)
Technical Certificate of Credit

Prepares students for employment using basic electrical
maintenance skills. Instruction is provided in the occupational
areas of industrial safety, direct and alternating current
principles, and industrial wiring.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-Level Workforce
Minimum Age: TCSG Standard
Location(s) Offered: Macon | VECTR | Dual Enrollmegt git
real
Hours
ELTR 1020  Alternating Current Fundamentals 3
or IDFC1012 Alternating Current | (3)
or IDSY 1105  AC Circuit Analysis (3)
IDFC 1011 Direct Current | 3
or IDSY 1101  DC Circuit Analysis (3)
IDSY 1130  Industrial Wiring 4

Total Hours 10

INDUSTRIAL FLUID POWER TECHNICIAN (IF11)
Technical Certificate of Credit

Prepares students to inspect, maintain, service, and repair
industrial mechanical systems, fluid power systems, and
pumps and piping systems. Topics include safety procedures,
mechanics, fluid power, and pumps and piping system
maintenance.

Education Requirements

Admission: None

Graduation: None
Placement Measure: Entry-Level Workforce
Minimum Age: TCSG Standard

Location(s) Offered: Macon | Warner Robins

Credit

Hours
IDSY 1170  Industrial Mechanics 4
IDSY 1190  Fluid Power Systems 4
IDSY 1195  Pumps and Piping Systems 3

Total Hours 11

INDUSTRIAL MAINTENANCE ASSISTANT (IM11)
Technical Certificate of Credit

Provides students with the opportunity to enter the
workforce area of industry specialized in areas of industrial
mechanical, hydraulic, and pneumatic systems.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: GDC

Credit

Hours
IDFC 1007  Industrial Safety Procedures 2
IDSY 1170  Industrial Mechanics 4
IDSY 1190  Fluid Power Systems 4
IDSY 1195  Pumps and Piping Systems 3

Total Hours 13

INDUSTRIAL MOTOR CONTROL TECHNICIAN (IM41)
Technical Certificate of Credit

Provides training in the maintenance of industrial motor controls.
Topics include DC and AC motors, basic, advanced, and variable
speed motor controls, and magnetic starters and braking.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-Level Workforce Certificate
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins | VECTR
Credit
Hours
IDSY 1110  Industrial Motor Controls | 4
IDSY 1130  Industrial Wiring 4
IDSY 1210  Industrial Motor Controls Il 4

Total Hours 12
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INSTRUMENTATION AND CONTROLS TECHNICIAN |
(1A31)
Technical Certificate of Credit

Provides additional educational opportunities for plant
personnel or other experienced individuals who need
further training in the area of instrumentation and control
maintenance functions such as troubleshooting, repair, and
installation of instruments, control devices, and electronic
equipment. Instruction is performed through a combination
of theory and hands-on training.

Education Requirements

Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: 18
Location(s) Offered: Macon
Credit
Hours
IDSY 1110  Industrial Motor Controls | 4
IDSY 1120  Basic Industrial PLCs 4
IDSY 1210  Industrial Motor Controls Il 4
IDSY 1230  Industrial Instrumentation 4
ELTR 1020  Alternating Current Fundamentals 3
or IDFC1012  Alternating Current | (3)
or IDSY 1105  AC Circuit Analysis (3)
IDFC 1011 Direct Current | 3
or IDSY 1101  DC Circuit analysis (3)

Total Hours 22

INTRODUCTION TO MOTOR CONTROLS (IT61)
Technical Certificate of Credit

The Introduction to Motor Controls technical certificate
provides hands-on experience for students. This embedded
certificate allows for a seamless pathway for students
interested in the Industrial Systems Technology profession.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Dual Enrollment

Credit

Hours
IDFC 1007  Industrial Safety Procedures 2
IDSY 1110  Industrial Motor Controls | 4
IDSY 1210  Industrial Motor Controls Il 4

Total Hours 10

MECHANICAL MAINTENANCE TECHNICIAN (MM31)
Technical Certificate of Credit

Provides instruction in industrial mechanical and machine
tool disciplines. Graduates are qualified for employment in
commercial and industrial industries.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon

Credit

Hours
IDSY 1170  Industrial Mechanics 4
IDSY 1190  Fluid Power Systems 4
IDSY 1195  Pumps and Piping Systems 3
MCHT 1011 Introduction to the Machine Tool 4
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MCHT 1119 Lathe Operations | 4
MCHT 1120 Mill Operations | 4
WELD 1040 Flat Shielded Metal Arc Welding 4
WELD 1330 Metal Welding and Cutting Techniques 2

Total Hours 29

PROGRAMMABLE CONTROL TECHNICIAN | (PC81)
Technical Certificate of Credit

Offers specialized training in programmable controllers.
Topics include motor control fundamentals, and instruction
in basic and advanced PLCs.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-Level Workforce

Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins

Credit

Hours
IDSY 1110  Industrial Motor Controls | 4
IDSY 1120  Basic Industrial PLCs 4
IDSY 1220  Intermediate Industrial PLCs 4

Total Hours 12

RESIDENTIAL/INDUSTRIAL WIRING TECHNICIAN
(Rw41)
Technical Certificate of Credit

Trains students to perform their duties more efficiently
by being knowledgeable of residential/industrial wiring
principles and practical applications. The program will
prepare students to enter employment proficient in industrial
maintenance applications and upgrade skills of current
industrial maintenance personnel working in the field.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins

Credit

Hours
IDSY 1110  Industrial Motor Controls | 4
IDSY 1130  Industrial Wiring 4
IDFC 1011  Direct Current | 3
or IDSY 1101  DC Circuit Analysis (3)
ELTR 1020  Alternating Current Fundamentals 3
or IDFC1012 Alternating Current | (3)
or IDSY 1105  AC Circuit Analysis (3)

Total Hours 14
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METROLOGY

METROLOGY (ME13)
Associate Degree

Meets the precision measurement needs of industry by
preparing graduates, through both theoretical and hands-
on laboratory work, to successfully enter the work force.
The emphasis of this program is physical and electrical
dimensional metrology.

Education Requirements

Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: 17
Location(s) Offered: Macon | Online
Credit
Hours
General Education Core Courses 15
Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3
Area Il - Social/Behavioral Sciences
HIST 1111  World History | 3
or HIST1112  World History Il (3)
or HIST2111 U.S. History | (3)
or HIST 2112  U.S. History Il (3)
Area lll - Natural Sciences/Mathematics
MATH 1111 College Algebra 3
or MATH 1127 Introduction to Statistics (3)

Area IV - Humanities/Fine Arts
HUMN 1101 Introduction to Humanities 3
or ARTS 1101 Art Appreciation (3)
XXXX xxxx  General Education Core Elective (Areas |-1V) 3
(ENGL 1105 Workplace and Technical
Communications is recommended)

Occupational Courses 46

IDFC 1007  Industrial Safety Procedures

IDFC 1013  Solid State Devices |

IDFC 1011  Direct Current |

IDFC 1012  Alternating Current |

METR 1101 Introduction to Quality, Standards,
and 1SO 9000

METR 1111 Introduction to Measure Standards
and Technology

METR 1132 Mechanical Measurements

METR 1141 Quality Control and Statistics

METR 1161 Physical Metrology

METR 1163 Dimensional Metrology

METR 2111 Electronic Measuring Instruments

METR 2121 Modern Communications Systems

METR 2131 RF And Microwave Technology

METR 2211 Introduction to Automated Metrology

XXXX xxxx  Occupationally Related Elective
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Occupationally-Related Electives:

CIST 1101  Working with Microsoft Windows 3

COMP 1000 Introduction to Computer Literacy 3

ENGT 2500 Engineering Internship 3
Total Hours 61

METROLOGY (ME24)
Diploma

Designed to meet the precision measurement needs of
industry by preparing graduates, through both theoretical
and hands-on laboratory work, to successfully enter the work
force.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: 17
Location(s) Offered: Macon | Online

Credit
Hours

General Education Core Courses 8
EMPL 1000 Interpersonal Relations and Professional

Development 2

ENGL 1010 Fundamentals of English | 3

or ENGL 1101 Composition and Rhetoric (3)

MATH 1013 Algebraic Concepts 3

or MATH 1111 College Algebra (3)

Occupational Courses 46
IDFC 1007  Industrial Safety Procedures 2
IDFC 1011  Direct Current | 3
IDFC 1012  Alternating Current | 3
IDFC 1013  Solid State Devices | 3

METR 1101 Introduction to Quality, Standards,
and ISO 9000

METR 1111 Introduction to Measure Standard
and Technology

METR 1132 Mechanical Measurements

METR 1141 Quality Control and Statistics

METR 1161 Physical Metrology

METR 1163 Dimensional Metrology

METR 2111 Electronic Measuring Instruments

METR 2121 Modern Communications Systems

METR 2131 RF And Microwave Technology

METR 2211 Introduction to Automated Metrology

XXXX xxxx  Occupationally Related Elective
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Occupationally-Related Electives:

CIST1101  Working with Microsoft Windows 3

COMP 1000 Introduction to Computer Literacy 3
Total Hours 54
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CALIBRATION TECHNICIAN (CT41)
Technical Certificate of Credit

Introduces the history of national and international quality
standards, core opportunities, safety, basic AC-DC theory and
application, statistical analysis, dimensional measurements
and other measurement disciplines.

Education Requirements

Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Online
Credit
Hours >
COMP 1000 Introduction to Computer Literacy 3 Q
MATH 1111 College Algebra 3 v}
METR 1101 Introduction to Quality, Standards, E
and 1SO 9000 3 A
METR 1111 Introduction to Measure Standards o
and Technology 3 X
METR 1141 Quality Control and Statistics 3 8
METR 1161 Physical Metrology 3 -
METR 1163 Dimensional Metrology 4 :‘é
Total Hours 22 7

ELECTRONIC METROLOGY TECHNICIAN (EM91)
Technical Certificate of Credit

Provides an introduction to many devices and circuits
commonly used in instrumentation. Topics include voltage,
standard resistors, capacitors, frequency and frequency
conductors, and spectrum analysis.

Education Requirements

Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: 17
Location(s) Offered: Macon | Online
Credit
Hours
COMP 1000 Introduction to Computer Literacy 3
MATH 1111 College Algebra 3
MATH 1127 Introduction to Statistics 3
METR 1101 Introduction to Quality, Standards,
and 1SO 9000 3
METR 1111 Introduction to Measure Standards
and Technology 3
METR 1132 Mechanical Measurements 3
METR 2111 Electronic Measuring Instruments 4

Total Hours 22
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PLUMBING

RESIDENTIAL/COMMERCIAL PLUMBING

TECHNICIAN (RP11)
Technical Certificate of Credit

Offers students basic skills in plumbing technology,
construction, maintenance, and repair. Students completing
the certificate program are prepared for entry-level
employment as a residential plumber.

Education Requirements
Admission: None
Graduation: None
Placement Measure: Entry-Level Workforce
Minimum Age: TCSG Standard
Location(s) Offered: GDC
Credit
Hours

PLBG 1000 Introduction to Plumbing 3

PLBG 1160 Plumbing Drawings

PLBG 1210 Pipes, Valves, and Fittings

PLBG 1220 Drainage Systems

PLBG 1240 Water Supply Systems

PLBG 1260 Plumbing Fixtures and Appliances

PLBG 1280 Gas Piping, Venting, and Appliances
Total Hours 21
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PRECISION MACHINING AND
MANUFACTURING

PRECISION MACHINING AND MANUFACTURING
(MTT2)
Diploma

The Precision Machining and Manufacturing Diploma
program is a sequence of courses that prepares students
for careers in the machine tool technology field. Learning
opportunities develop academic, technical, and professional
knowledge and skills required for job acquisition, retention,
and advancement. The program emphasizes a combination
of machine tool theory and practical application necessary
for successful employment.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Warner Robins

Credit
Hours
General Education Core Courses 8
EMPL 1000 Interpersonal Relations and Professional
Development 2
ENGL 1010 Fundamentals of English | 3
MATH 1012 Foundations of Mathematics 3

Occupational Courses

AMCA 2110 CNC Fundamentals

MCHT 1011 Introduction to Machine Tool

MCHT 1012 Print Reading for Machine Tool
MCHT 1020 Heat Treatment and Surface Grinding
MCHT 1119 Lathe Operations |

MCHT 1120 Mill Operations |

MCHT 1219 Lathe Operations Il

MCHT 1220 Mill Operations Il

MCHT 1013 Machine Tool Math

or MATH 1013 Algebraic Concepts
and MATH 1015 Geometry and Trigonometry

TTwhrrrRrROARY

Choose a minimum of three hours from:

COMP 1000 Introduction to Computer Literacy

MCHT 1030 Applied Measurement

DFTG 1101 CAD Fundamentals

WELD 1000 Introduction to Welding Technology

MATH 1015 Geometry and Trigonometry

PSYC 1010  Basic Psychology 3
Total Hours 45
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BASIC MACHINING OPERATOR (BMO1)
Technical Certificate of Credit

Prepares students for entry-level machine shop employment
by providing the knowledge and skills in basic machining
operations. Instruction is provided in blueprint reading, lathe,
mill, and surface grinder operation, mathematical functions,
and an introduction to the machine tool industry.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-Level Workforce

Minimum Age: TCSG Standard
Location(s) Offered: Warner Robins, Macon

Credit

Hours
MCHT 1011 Introduction to Machine Tool 4
MCHT 1012 Print Reading for Machine Tool 3
MCHT 1013 Machine Tool Math 3
MCHT 1020 Heat Treatment and Surface Grinding 4
MCHT 1119 Lathe Operations | 4

MCHT 1120 Mill Operations | 4
Total Hours 22

BASIC MACHINIST (BM31)
Technical Certificate of Credit

Prepares students for a machine tool operator position with a
machine shop or machine tool establishment. Topics include
foundations of mathematics, an introduction to machine
tool technology, and blueprint reading for machine tool
applications.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered:  Warner Robins

Credit

Hours
MATH 1012 Foundations of Mathematics 3
MCHT 1011 Introduction to Machine Tool 4
MCHT 1012 Print Reading for Machine Tool 3

Total Hours 10
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CNC SPECIALIST (CS51)
Technical Certificate of Credit

Provides training for graduates to gain employment as CNC
machine tool technicians. Topics include CNC Fundamentals,
mill and lathe manual programming, CNC practical
applications, and CAD/CAM programming. The program
emphasizes a combination of CNC theory and practical
application necessary for successful employment.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-Level Workforce

Minimum Age: TCSG Standard
Location(s) Offered: Warner Robins

Credit

Hours
AMCA 2110 CNC Fundamentals 4
AMCA 2130 CNC Mill Programming 5
AMCA 2150 CNC Lathe Programming 5
AMCA 2170 CNC Practical Applications 4
AMCA 2190 CAD/CAM Programming 4

Total Hours 22

LATHE OPERATOR (LP11)
Technical Certificate of Credit

Prepares students to use lathes, lathe set up, and lathe tool
grinding. Emphasis is placed on cutting threads, boring holes
to precise measurements, and cutting tapers. Topics include
anintroduction to machine tool technology, blueprint reading
for machine tool, and basic and advanced lathe operations.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-Level Workforce

Minimum Age: TCSG Standard
Location(s) Offered:  Warner Robins, Macon

Credit

Hours
MCHT 1011 Introduction to Machine Tool 4
MCHT 1012 Print Reading for Machine Tool 3
MCHT 1119 Lathe Operations | 4
MCHT 1219 Lathe Operations I 4

Total Hours 15

MILL OPERATOR (MP11)
Technical Certificate of Credit

Teaches students to effectively operate milling machinery.
Students become proficient in blueprint reading, general
mathematical operations, and are provided the necessary
knowledge and skills to obtain employment as a milling
machinist.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-Level Workforce

Minimum Age: TCSG Standard
Location(s) Offered:  Warner Robins

Credit

Hours
MCHT 1011 Introduction to Machine Tool 4
MCHT 1012 Print Reading for Machine Tool 3
MCHT 1120 Mill Operations | 4
MCHT 1220 Mill Operations Il 4

Total Hours 15

CENTRAL GEORGIA TECHNICAL COLLEGE



WELDING AND
JOINING TECHNOLOGY

WELDING AND JOINING TECHNOLOGY (WAJ2)
Diploma

Prepares students for careers in the welding industry.
Program learning opportunities develop academic, technical,
professional knowledge and skills required for job acquisition,
retention, and advancement. The program emphasizes
welding theory and practical application necessary for
successful employment. Program graduates have the
qualifications of a welding and joining technician, and are
prepared to take qualification tests.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Putnam | Warner Robins |
Milledgeville | Dual Enrollment

Credit
Hours

General Education Core Courses 8

EMPL 1000 Interpersonal Relations and Professional
Development 2

ENGL 1010 Fundamentals of English | 3
MATH 1012 Foundations of Mathematics

w
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Occupational Courses

WELD 1000 Introduction to Welding Technology
WELD 1010 Oxyfuel and Plasma Cutting

WELD 1030 Blueprint Reading for Welding Technology
WELD 1040 Flat Shielded Metal Arc Welding
WELD 1050 Horizontal Shielded Metal Arc Welding
WELD 1060 Vertical Shielded Metal Arc Welding
WELD 1070 Overhead Shielded Metal Arc Welding
WELD 1090 Gas Metal Arc Welding

WELD 1110 Gas Tungsten Arc Welding

WELD 1120 Preparation for Industrial Qualification

COMP 1000 Introduction to Computer Literacy
or CIST1101  Working with Microsoft Windows

WwWwhr bbb pD
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Choose a minimum of 3 hours from:

WELD 1095 Advanced Gas Metal Arc Welding

WELD 1150 Advanced Gas Tungsten Arc Welding

WELD 1151 Fabrication Processes

WELD 1152 Pipe Welding

WELD 1153 Flux Cored Arc Welding

WELD 1156 Ornamental Iron Works

WELD 1330 Metal Welding and Cutting Techniques
Total Hours 54

NWhPwww
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ADVANCED SHIELDED METAL ARC WELDER (OSM1)
Technical Certificate of Credit

Serves as a continuation of the basic certificate. The advanced
program provides instruction in shielded metal arc welding in
the overhead, horizontal, and vertical positions.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-Level Workforce Certificate

Minimum Age: TCSG Standard

Location(s) Offered: Macon | Milledgeville | Putnam |
VECTR | Warner Robins |
Dual Enrollment

Credit

Hours
WELD 1050 Horizontal Shielded Metal Arc Welding 4
WELD 1060 Vertical Shielded Metal Arc Welding 4

WELD 1070 Overhead Shielded Metal Arc Welding 4
Total Hours 12

BASIC SHIELDED METAL ARC WELDER (FS31)
Technical Certificate of Credit

Prepares students for careers in the welding and joining
industry. This certificate emphasizes arc welding in the flat
position and is pre-requisite to the advanced certificate.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-Level Workforce

Minimum Age: TCSG Standard

Location(s) Offered: Macon | Milledgeville |
Putnam | VECTR | Warner Robins |
Dual Enrollment

Credit

Hours
WELD 1000 Introduction to Welding Technology 4
WELD 1010 Oxyfuel and Plasma Cutting 4
WELD 1040 Flat Shielded Metal Arc Welding 4

Total Hours 12
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FLUX CORED ARC WELDER (FC61)
Technical Certificate of Credit

Provides instruction in flux cored arc welding practices. Topics
include an introduction to the welding industry, oxyfuel
cutting techniques, and flux cored arc welding practices.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Milledgeville | Putnam |
Warner Robins | Dual Enrollment |

GDC
Credit
Hours
WELD 1000 Introduction to Welding Technology 4
WELD 1010 Oxyfuel and Plasma Cutting 4
WELD 1153 Flux Cored Arc Welding 4
XXXX xxxx  Occupationally-Related Elective(s)* 3

*Student may take any welding (WELD) course or, with advisor
approval, any course that the College offers to satisfy the
occupationally-related elective requirement.

Total Hours 15

GAS METAL ARC WELDER (GM31)
Technical Certificate of Credit

Prepares students for welding careers in the MIG process.
Topics include an introduction to welding technology,
oxyfuel cutting techniques, and MIG welding techniques and
processes.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-Level Workforce

Minimum Age: TCSG Standard

Location(s) Offered: Macon | Milledgeville | Putnam |
VECTR | Warner Robins |
Dual Enrollment | GDC

Credit

Hours
WELD 1000 Introduction to Welding Technology 4
WELD 1010 Oxyfuel and Plasma Cutting 4
WELD 1090 Gas Metal Arc Welding 4
XXXX xxxx  Occupationally-Related Elective(s)* 3

*Student may take any welding (WELD) course or, with advisor
approval, any course that the College offers to satisfy the
occupationally-related elective requirement.

Total Hours 15

GAS TUNGSTEN ARC WELDER (GTA1)
Technical Certificate of Credit

Provides instruction in TIG welding techniques. Topics include
understanding the nature and culture of the welding industry,
oxyfuel cutting techniques, and TIG welding processes.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-Level Workforce

Minimum Age: TCSG Standard

Location(s) Offered: Macon | Milledgeville | Putnam |
VECTR | Warner Robins | GDC
Dual Enrollment

Credit

Hours
WELD 1000 Introduction to Welding Technology 4
WELD 1010 Oxyfuel and Plasma Cutting 4
WELD 1110 Gas Tungsten Arc Welding 4
XXXX xxxx  Occupationally-Related Elective(s)* 3

*Student may take any welding (WELD) course or, with advisor
approval, any course that the College offers to satisfy the
occupationally-related elective requirement.

Total Hours 15

Master WELDER | (MW21)
Technical Certificate of Credit

The Master Welder | certificate is designed to prepare
students for careers in the welding industry. Program learning
opportunities develop technical, professional knowledge
and skills required for job acquisition, retention, and
advancement. The program emphasizes welding theory and
practical application necessary for successful employment.
Program graduates receive a Master Welder | TCC and have
the qualifications of an Advanced Shielded Metal Arc Welder
and are prepared to take qualification tests.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: GDC

Credit

Hours
WELD 1000 Introduction to Welding Technology 4
WELD 1010 Oxyfuel and Plasma Cutting 4
WELD 1040 Flat Shielded Metal Arc Welding 4
WELD 1050 Horizontal Shielded Metal Arc Welding 4
WELD 1060 Vertical Shielded Metal Arc Welding 4

WELD 1070 Overhead Shielded Metal Arc Welding 4
Total Hours 24

CENTRAL GEORGIA TECHNICAL COLLEGE



PIPE WELDER (PW11)
Technical Certificate of Credit

Provides instruction in the specialized field of pipe welding.
A good understanding and skill base in essential for the
completion of this program. Topics include advanced gas
tungsten arc welding practices, fabrication practices, and
pipe welding techniques.

Conditional Program Admission: Student must be a Welding
and Joining Technology diploma graduate to enroll in this
program.

Education Requirements

Admission: High school diploma or GED®
Graduation: High school diploma or GED®
Placement Measure: Entry-Level Workforce
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Putnam | Dual Enrollment
Credit
Hours
WELD 1150 Advanced Gas Tungsten Arc Welding 3
WELD 1151 Fabrication Processes 3
WELD 1152 Pipe Welding 4

Total Hours 10

VERTICAL SHIELDED METAL ARC WELDING
FABRICATOR (VSM1)
Technical Certificate of Credit

Prepares students for careers in shielded metal arc welding
fabrication.

Education Requirements

Admission: None

Graduation: None
Placement Measure: Entry-Level Workforce
Minimum Age: TCSG Standard

Location(s) Offered: Macon | Milledgeville |
Putnam | VECTR | Warner Robins
Dual Enrollment

Credit

Hours
WELD 1050 Horizontal Shielded Metal Arc Welding 4
WELD 1060 Vertical Shielded Metal Arc Welding 4
XXXX xxxx  Occupationally-Related Elective(s)* 3

*Student may take any welding (WELD) course or, with advisor
approval, any course that the College offers to satisfy the
occupationally-related elective requirement.

Total Hours 11

2023 - 2024 CATALOG | Academic Programs
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Business and Computer Technologies

AAS - Applied Technical Management
Accounting

Banking and Finance

Business Management

Business Technology

Computer Programming

Computer Support Specialist
Cybersecurity

Design and Media Production
Information Technology Professional
Logistics Management

Marketing Management
Networking Specialist

Sports and Fitness Management
Website Design/Development

Information Technology Technical Certificates of Credit

2023 - 2024 CATALOG | Academic Programs
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AAS - APPLIED
TECHNICAL MANAGEMENT

AAS-APPLIED TECHNICAL MANAGEMENT (AS33)
Associate Degree

Allows a student who has completed a diploma in a TCSG
program area to continue to this AAS. In addition to the
skills and knowledge obtained in the diploma, the student
will obtain degree-level general education knowledge and
business related skills and knowledge.

Conditional Program Admission: Student must have
graduated or be eligible to graduate from a diploma in a
TCSG program area and obtain advisor approval to enroll in
this program.

Education Requirements

Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Milledgeville | Warner Robins
Credit
Hours
General Education Core Courses 15
Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3
Area Il - Social/Behavioral Sciences
XXXX xxxx  Social/Behavioral Sciences Elective 3
Area lll - Natural Sciences/Mathematics
MATH 1103 Quantitative Skills and Reasoning 3
or MATH 1101 Mathematical Modeling (3)
or MATH 1111 College Algebra (3)
Area IV - Humanities/Fine Arts
XXXX xxxx  Humanities/Fine Arts Elective 3

Program-Specific Requirement
XXXX xxxx  General Education Core Elective (Areas | -1V) 3

Occupational Courses 53
Completion of diploma program 37
MGMT 1100 Principles of Management 3
MGMT 1105 Organizational Behavior 3
MGMT 1110 Employment Rules and Regulations 3

or ACCT 2140 Legal Environment of Business (3)

or MKTG 1130 Business Regulations and Compliance (3)
MGMT 2125 Performance Management 3
ACCT 1100 Financial Accounting | 4

Total Hours 68

CENTRAL GEORGIA TECHNICAL COLLEGE



ACCOUNTING

ACCOUNTING (AC13)
Associate Degree

Prepares students for a variety of accounting careersin today’s
technology-driven  workplaces. Learning opportunities
develop academic, technical, and professional knowledge
and skills for job acquisition, retention, and advancement.

Education Requirements

Admission: TCSG Standard

Graduation: High school diploma or GED®
Placement Measure: Standard

Minimum Age: TCSG Standard
Location(s) Offered: Macon | Milledgeville | Warner Robins
Online
Credit
Hours
General Education Core Courses 15
Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3
Area Il - Social/Behavioral Sciences
XXXX xxxx  Social/Behavioral Sciences Elective 3
Area lll - Natural Sciences/Mathematics
MATH 1103 Quantitative Skills and Reasoning 3
or MATH 1101 Mathematical Modeling (3)
or MATH 1111 College Algebra (3)

Area IV - Humanities/Fine Arts
XXXX xxxx  Humanities/Fine Arts Elective 3
XXXX xxxx  General Education Core Elective (Areas | -1V) 3

Occupational Courses 49
BUSN 1440 Document Production 4
COMP 1000 Introduction to Computer Literacy 3
ACCT 1100 Financial Accounting | 4
ACCT 1105 Financial Accounting Il 4
ACCT 2000 Managerial Accounting 3
ACCT 1115 Computerized Accounting 3
ACCT 1120 Spreadsheet Applications 4
ACCT 1125 Individual Tax Accounting 3
ACCT 1130 Payroll Accounting 3
XXXX xxxx  Occupational Elective(s)** 9
ACCT xxxx  Accounting Elective(s) 9
Accounting Electives:
ACCT 2120 Business Tax Accounting 3
ACCT 2135 Introduction to Governmental and

Nonprofit Accounting 3
ACCT 2140 Legal Environment of Business 3
ACCT 2145 Personal Finance 3
ACCT 2150 Principles of Auditing 3
ACCT 2155  Principles of Fraud Examination 3

Total Hours 64

**Students may take any course except Learning Support

2023 - 2024 CATALOG | Academic Programs

ACCOUNTING (AC12)
Diploma

Prepares students for a variety of entry-level accounting
careers in today’s technology-driven workplaces. Learning
opportunities develop academic, technical, and professional
knowledge and skills required for job acquisition, retention,
and advancement.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Milledgeville | Warner Robins
Online

Credit
Hours

General Education Core Courses 8
ENGL 1010 Fundamentals of English | 3
or ENGL 1101 Composition and Rhetoric (3)
MATH 1011 Business Mathematics 3
or MATH 1012 Foundations of Mathematics (3)
or MATH 1103 Quantitative Skills and Reasoning (3)
or MATH 1101 Mathematical Modeling (3)
or MATH 1111 College Algebra (3)
EMPL 1000 Interpersonal Relations and Professional
Development
or PSYC1010 Basic Psychology
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Occupational Courses
ACCT 1100 Financial Accounting |
ACCT 1105 Financial Accounting Il
ACCT 1115 Computerized Accounting
ACCT 1120 Spreadsheet Applications
ACCT 1125 Individual Tax Accounting
ACCT 1130 Payroll Accounting
BUSN 1440 Document Production
COMP 1000 Introduction to Computer Literacy
ACCT 2000 Managerial Accounting
or ACCT 2120 Business Tax Accounting
or ACCT 2135 Introduction to Governmental and
Nonprofit Accounting
r ACCT 2140 Legal Environment of Business
r ACCT 2145 Personal Finance
or ACCT 2150 Principles of Auditing
or ACCT 2155 Principles of Fraud Examination
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XXXX xxxx  Occupationally-Guided Elective 3

Occupationally-Guided Electives:

BAFN xxxx  Banking and Finance

BUSN xxxx  Business Technology

HRTM xxxx Hotel/Restaurant/Tourism Management

MGMT xxxx Business Management

MKTG xxxx Marketing

SCMA xxxx  Distribution and Materials Management
Total Hours 42
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AUDITING AND ASSURANCES SPECIALIST (AAA1)
Technical Certificate of Credit

Prepares students for employment as accounting auditing
assistants. Graduates will be competent in the technical areas
of auditing and business law, and ethics, taxation, personal
services and merchandising business accounting; account
classification and subsidiary record accounting; corporate
accounting; cost accounting; and budgeting. This certificate
is embedded and is considered to be an advanced entry-level
program.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins | Online

Credit

Hours
ACCT 2000 Managerial Accounting 3
ACCT 1125 Individual Tax Accounting 3
ACCT 1130 Payroll Accounting 3
ACCT 2120 Business Tax Accounting 3
ACCT 2140 Legal Environment of Business 3
ACCT 2150 Principles of Auditing 3

Total Hours 18

COMPUTERIZED ACCOUNTING SPECIALIST (CAY1)
Technical Certificate of Credit

Provides students with skills needed to perform a variety
of accounting applications using accounting software and
practical accounting procedures. Topics include: principles
of accounting, computerized accounting, spreadsheet
fundamentals and basic computers.

Education Requirements

Admission: TCSG Standard

Graduation: High school diploma or GED®
Placement Measure: Standard

Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins | Online
Credit
Hours
ACCT 1100 Financial Accounting | 4
ACCT 1105 Financial Accounting Il 4
ACCT 1115 Computerized Accounting 3
ACCT 1120 Spreadsheet Applications 4
COMP 1000 Introduction to Computer Literacy 3
XXXX xxxx  Occupational Elective 3
Occupational Electives:
ACCT 2000 Managerial Accounting 3
ACCT 2120 Business Tax Accounting 3
ACCT 2135 Introduction to Governmental and
Nonprofit Accounting 3
ACCT 2140 Legal Environment of Business 3
ACCT 2145 Personal Finance 3
ACCT 2150 Principles of Auditing 3

ACCT 2155  Principles of Fraud Examination 3
Total Hours 21

OFFICE ACCOUNTING SPECIALIST (OA31)
Technical Certificate of Credit

Provides entry-level office accounting skills. Topics include:
principles of accounting, computerized accounting and basic
computer skills.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-Level Workforce
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins | Online
Credit
Hours
ACCT 1100 Financial Accounting | 4
ACCT 1105 Financial Accounting Il 4
ACCT 1115 Computerized Accounting 3
COMP 1000 Introduction to Computer Literacy 3

Total Hours 14

PAYROLL ACCOUNTING SPECIALIST (PA61)
Technical Certificate of Credit

Provides entry-level skills into payroll accounting. Topics
include: principles of accounting, computerized accounting,
principles of payroll accounting, mathematics and basic
computer use.

Education Requirements
Admission: High school diploma or GED®
Graduation: High school diploma or GED®
Placement Measure: Entry-Level Workforce

Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins | Online
Credit
Hours
ACCT 1100 Financial Accounting | 4
ACCT 1105 Financial Accounting Il 4
ACCT 1115 Computerized Accounting 3
ACCT 1130 Payroll Accounting 3
COMP 1000 Introduction to Computer Literacy 3

Total Hours 17

CENTRAL GEORGIA TECHNICAL COLLEGE



TAX PREPARATION SPECIALIST (TPS1)
Technical Certificate of Credit

Provides entry-level skills for tax preparers. Topics include
principles of accounting, tax accounting, business calculators,
mathematics, and basic computer skills.

Education Requirements

Admission: High school diploma or GED®
Graduation: High school diploma or GED®
Placement Measure: Entry-Level Workforce
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins | Online
Credit
Hours

ACCT 1100 Financial Accounting | 4
ACCT 1125 Individual Tax Accounting 3
ACCT 2120 Business Tax Accounting 3
COMP 1000 Introduction to Computer Literacy 3
ACCT xxxx  Accounting Elective 3
Accounting Electives:
ACCT 1105 Financial Accounting Il 4
ACCT 1115 Computerized Accounting 3
ACCT 1120 Spreadsheet Applications 4
ACCT 1130 Payroll Accounting 3
ACCT 2000 Managerial Accounting 3
ACCT 2135 Introduction to Governmental and

Nonprofit Accounting 3
ACCT 2140 Legal Environment of Business 3
ACCT 2145  Personal Finance 3
ACCT 2150 Principles of Auditing 3
ACCT 2155  Principles of Fraud Examination 3

Total Hours 16

2023 - 2024 CATALOG | Academic Programs
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BANKING AND FINANCE

BANKING AND FINANCE (BAF3)
Associate Degree

Prepares students for employment in a variety of positions in
today’s banking, insurance, mortgage, and financial services
industries. The program provides learning opportunities
that assist and reinforce industry needs. The program
emphasizes a combination of advanced banking and finance
theory and the practical application necessary for successful
employment. The program is designed for new, current, or
returning students for skill and knowledge enhancement.

Education Requirements

Admission: TCSG Standard

Graduation: High school diploma or GED®
Placement Measure: Standard

Minimum Age: TCSG Standard

Location(s) Offered:  Warner Robins | Macon | Online
Credit
Hours

General Education Core Courses 15

Area | - Language Arts/Communication

ENGL 1101 Composition and Rhetoric 3

Area Il - Social/Behavioral Sciences

ECON 1101 Principles of Economics 3

or ECON 2105 Macroeconomics (3)
orECON 2106 Microeconomics (3)

Area Ill - Natural Sciences/Mathematics

MATH 1103 Quantitative Skills and Reasoning 3
orMATH 1101 Mathematical Modeling (3)
orMATH 1111 College Algebra (3)

Area IV - Humanities/Fine Arts
XXXX XXXX Humanities/Fine Arts Elective 3
XXXX xxxx  General Education Core Elective (Areas |-1V) 3

Occupational Courses 49
ACCT 1100 Financial Accounting | 4
ACCT 1105 Financial Accounting Il 4
ACCT 1120 Spreadsheet Applications 4
BAFN 1100 Introduction to Banking and Finance 3
BAFN 1105 Bank Business and Information Systems 3
BAFN 1110 Money and Banking 3
BAFN 1115 Personal Financial Planning 3
or ACCT 2145 Personal Finance 3
BAFN 2200 Finance 3
BAFN 2205 Real Estate Finance 3
BAFN 2210 Contemporary Bank Management 3
BAFN 2215 Investments 3
BUSN 1440 Document Production 4
COMP 1000 Introduction to Computer Literacy 3
MKTG 1130 Business Regulations and Compliance 3
XXXX xxxx  Occupational-Guided Electives 3
Occupational-Guided Electives:
ACCT 2000 Managerial Accounting 3
ACCT 1115 Computerized Accounting 3
ACCT 1125 Individual Tax Accounting 3
ACCT 2120 Business Tax Accounting 3
ACCT 2140 Legal Environment of Business 3
ACCT 2150 Principles of Auditing 3
MGMT 1100 Principles of Management 3
MGMT 1105 Organizational Behavior 3
MGMT 1110 Employment Rules and Regulations 3
MGMT 1115 Leadership 3
MGMT 1125 Business Ethics 3

MKTG 1162 Customer Contact Skills 4
MKTG 1370 Consumer Behavior 3
Total Hours 64

BANKING AND FINANCE (BAF2)
Diploma

Prepares students for employment in a variety of positions in
today’s banking, insurance, mortgage, and financial services
industries. The program provides learning opportunities
that assist and reinforce industry needs. The program
emphasizes a combination of advanced banking and finance
theory and the practical application necessary for successful
employment. The program is designed for new, current, or
returning students for skill and knowledge enhancement.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Online

Credit
Hours

General Education Core Courses 8
ENGL 1010 Fundamentals of English | 3

or ENGL 1101 Composition and Rhetoric (3)
MATH 1011 Business Math 3

or MATH 1103 Quantitative Skills and Reasoning (3)
orMATH 1101 Mathematical Modeling (3)
orMATH 1111 College Algebra (3)

EMPL 1000 Interpersonal Relations and Professional
Development 2
or PSYC1010 Basic Psychology (3)

Occupational Courses 43
ACCT 1100 Financial Accounting |
ACCT 1105 Financial Accounting Il
ACCT 1120 Spreadsheet Applications
BAFN 1100 Introduction to Banking and Finance
BAFN 1105 Bank Business and Information Systems
BAFN 1110 Money and Banking
BAFN 1115 Personal Financial Planning

or ACCT 2145 Personal Finance
BAFN 2200 Finance
BUSN 1440 Document Production
COMP 1000 Introduction to Computer Literacy
MKTG 1130 Business Regulations and Compliance
MKTG 1160 Professional Selling
XXXX xxxx  Occupational-Guided Electives
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Occupational-Guided Electives:

ACCT 2000 Managerial Accounting

ACCT 1115 Computerized Accounting
ACCT 1125 Individual Tax Accounting
ACCT 2120 Business Tax Accounting

ACCT 2140 Legal Environment of Business
ACCT 2150 Principles of Auditing

MGMT 1100 Principles of Management
MGMT 1105 Organizational Behavior
MGMT 1110 Employment Rules and Regulations
MGMT 1115 Leadership

MGMT 1125 Business Ethics

MKTG 1162 Customer Contact Skills

MKTG 1370 Consumer Behavior
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Total Hours 51
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BANKING AND FINANCE SPECIALIST (BC71)
Technical Certificate of Credit

The Banking and Finance Specialist technical certificate
program introduces the concepts and skills necessary to be
productive within the banking and financial service industry.

Education Requirements

Admission: TCSG Standard
Graduation: High School Diploma or GED
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins | Online
Credit
Hours
ACCT 1100 Financial Accounting | 4
BAFN 1100 Introduction to Banking and Finance 3
BAFN 1110 Money and Banking 3
BAFN 1115 Personal Financial Planning 3
COMP 1000 Introduction to Computer Literacy 3

Total Hours 16

2023 - 2024 CATALOG | Academic Programs
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BUSINESS MANAGEMENT

BUSINESS MANAGEMENT (MD13)
Associate Degree

Prepares students for entry into managementand supervisory
occupations in a variety of businesses and industries.
Learning opportunities will introduce, develop, and reinforce
academic and occupational knowledge, skills, and attitudes
required for job acquisition, retention, and advancement in
management.

Education Requirements

Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins | Online
Credit
Hours
General Education Core Courses 18
Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3
Area Il - Social/Behavioral Sciences
XXXX xxxx  Social/Behavioral Sciences Elective 3
Area lll - Natural Sciences/Mathematics
MATH 1103 Quantitative Skills and Reasoning 3
or MATH 1101 Mathematical Modeling (3)
or MATH 1111 College Algebra (3)
or MATH 1127 Introduction to Statistics (3)
Area IV - Humanities/Fine Arts
XXXX xxxx  Humanities/Fine Arts Elective 3

Program-Specific Requirement
XXXX xxxx  General Education Core Elective (Areas |-1V) 6

Occupational Courses 33
COMP 1000 Introduction to Computer Literacy 3
ACCT 1100 Financial Accounting | 4

or MGMT 1135 Managerial Accounting and Finance (3)
MGMT 1110 Employment Rules and Regulations 3

or MKTG 1130 Business Regulations and Compliance(3)
MGMT 1100 Principles of Management 3

MGMT 1105 Organizational Behavior
MGMT 1120 Introduction to Business
MGMT 1115 Leadership

MGMT 1125 Business Ethics

MGMT 2115 Human Resource Management
MGMT 2125 Performance Management
MGMT 2215 Team Project
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Choose one specialization:
General Management Specialization (81G3) 12

MGMT xxxx Select two MGMT guided electives 6
XXXX xxxx  Select two guides electives 6
Specialization Electives:
ACCT 1105  Financial Accounting Il 4
ACCT 2000 Managerial Accounting 3
ACCT 1115 Computerized Accounting 3
ACCT 1125 Individual Tax Accounting 3
ACCT 1130 Payroll Accounting 3
ACCT 2120 Business Tax Accounting 3
ACCT 2135 Introduction to Governmental and

Nonprofit Accounting 3

ACCT 2140

ACCT 2145

ACCT 2150

BAFN 1100
BAFN 1110
BAFN 1115
BAFN 2200
BAFN 2205
BAFN 2210
BAFN 2215
BUSN 1100
BUSN 1230
BUSN 1300
BUSN 1310
BUSN 1420
BUSN 1440
BUSN 2200
BUSN 2230
HRTM 1100

MGMT 1135
MGMT 2120
MGMT 2130
MGMT 2135
MGMT 2140
MGMT 2145
MGMT 2150
MGMT 2200
MGMT 2205
MGMT 2210
MGMT 2220
MGMT 2500
MKTG 1100
MKTG 1130
MKTG 1370
MKTG 2060
MKTG 2090
MKTG 2210
MKTG 2290

Legal Environment of Business
Personal Finance

Principles of Auditing

Introduction to Banking and Finance
Money and Banking

Personal Financial Planning

Finance

Real Estate Finance

Contemporary Bank Management
Investments

Introduction to Keyboarding

Legal Terminology

Introduction to Business
Introduction to Business Culture
Database Applications

Document Production

Office Accounting

Office Management

Introduction to Hotel, Restaurant,
and Tourism Management
Managerial Accounting and Finance
Labor Management Relations
Employee Training and Development
Management Communication Techniques
Retail Management

Business Plan Development

Small Business Management
Production/Operations Management
Service Sector Management

Project Management

Management and Supervision OBI
International Business Principles
Principles of Marketing

Business Regulations and Compliance
Consumer Behavior

Marketing Channels

Marketing Research
Entrepreneurship

Marketing Internship/Practicum
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Human Resource Management Specialization (82H3) 12

MGMT 2120 Labor Management Relations 3
MGMT 2130 Employee Training and Development 3
MGMT 2205 Service Sector Management 3

or MGMT 2210 Project Management (3)

Choose one of the following guided electives:

ACCT 1105
ACCT 2000
ACCT 1115
ACCT 1125
ACCT 1130
ACCT 2120
ACCT 2135

ACCT 2140
ACCT 2145
ACCT 2150
BAFN 1100
BAFN 1110
BAFN 1115
BAFN 2200
BAFN 2205
BAFN 2210
BAFN 2215
BUSN 1100
BUSN 1230

Financial Accounting Il

Managerial Accounting

Computerized Accounting

Individual Tax Accounting

Payroll Accounting

Business Tax Accounting

Introduction to Governmental and
Nonprofit Accounting

Legal Environment of Business
Personal Finance

Principles of Auditing

Introduction to Banking and Finance
Money and Banking

Personal Financial Planning

Finance

Real Estate Finance

Contemporary Bank Management
Investments

Introduction to Keyboarding (Required)
Legal Terminology 3
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BUSN 1300 Introduction to Business

BUSN 1310 Introduction to Business Culture

BUSN 1420 Database Applications

BUSN 1440 Document Production

BUSN 2200 Office Accounting

BUSN 2230 Office Management

HRTM 1100 Introduction to Hotel, Restaurant,
and Tourism Management

MGMT 1135 Managerial Accounting and Finance

MGMT 2120 Labor Management Relations

MGMT 2135 Management Communication Techniques

MGMT 2140 Retail Management

MGMT 2145 Business Plan Development

MGMT 2150 Small Business Management

MGMT 2200 Production/Operations Management
MGMT 2205 Service Sector Management

MGMT 2210 Project Management

MGMT 2220 Management and Supervision OBI
MGMT 2500 International Business Principles
MKTG 1100 Principles of Marketing

MKTG 1130 Business Regulations and Compliance
MKTG 1370 Consumer Behavior

MKTG 2060 Marketing Channels

MKTG 2090 Marketing Research

MKTG 2210 Entrepreneurship

MKTG 2290 Marketing Internship/Practicum

Operations Management Specialization (83P3)
MGMT 2130 Employee Training and Development
MGMT 2200 Production/Operations Management
MGMT 2210 Project Management

Choose one of the following guided electives:

ACCT 1105 Financial Accounting Il

ACCT 2000 Managerial Accounting

ACCT 1115 Computerized Accounting

ACCT 1125 Individual Tax Accounting

ACCT 1130 Payroll Accounting

ACCT 2120 Business Tax Accounting

ACCT 2135 Introduction to Governmental and
Nonprofit Accounting

ACCT 2140 Legal Environment of Business

ACCT 2145  Personal Finance

ACCT 2150 Principles of Auditing

BAFN 1100 Introduction to Banking and Finance

BAFN 1110 Money and Banking

BAFN 1115 Personal Financial Planning

BAFN 2200 Finance

BAFN 2205 Real Estate Finance

BAFN 2210 Contemporary Bank Management

BAFN 2215 Investments

BUSN 1100 Introduction to Keyboarding (Required)

BUSN 1230 Legal Terminology

BUSN 1300 Introduction to Business

BUSN 1310 Introduction to Business Culture

BUSN 1420 Database Applications

BUSN 1440 Document Production

BUSN 2200 Office Accounting

BUSN 2230 Office Management

HRTM 1100 Introduction to Hotel, Restaurant,
and Tourism Management

MGMT 1135 Managerial Accounting and Finance

MGMT 2120 Labor Management Relations

MGMT 2135 Management Communication Techniques

MGMT 2140 Retail Management
MGMT 2145 Business Plan Development
MGMT 2150 Small Business Management

2023 - 2024 CATALOG | Academic Programs
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MGMT 2205 Service Sector Management

MGMT 2220 Management and Supervision OBI
MGMT 2500 International Business Principles
MKTG 1100 Principles of Marketing

MKTG 1130 Business Regulations and Compliance
MKTG 1370 Consumer Behavior

MKTG 2060 Marketing Channels

MKTG 2090 Marketing Research

MKTG 2210 Entrepreneurship

MKTG 2290 Marketing Internship/Practicum

Service Sector Management Specialization (84S3)
MGMT 2130 Employee Training and Development
MGMT 2140 Retail Management

MGMT 2205 Service Sector Management

Choose one of the following guided electives:

ACCT 1105 Financial Accounting Il

ACCT 2000 Managerial Accounting

ACCT 1115 Computerized Accounting

ACCT 1125 Individual Tax Accounting

ACCT 1130 Payroll Accounting

ACCT 2120 Business Tax Accounting

ACCT 2135 Introduction to Governmental and
Nonprofit Accounting

ACCT 2140 Legal Environment of Business

ACCT 2145 Personal Finance

ACCT 2150 Principles of Auditing

BAFN 1100 Introduction to Banking and Finance

BAFN 1110 Money and Banking

BAFN 1115 Personal Financial Planning

BAFN 2200 Finance

BAFN 2205 Real Estate Finance

BAFN 2210 Contemporary Bank Management

BAFN 2215 Investments

BUSN 1100 Introduction to Keyboarding (Required)

BUSN 1230 Legal Terminology

BUSN 1300 Introduction to Business

BUSN 1310 Introduction to Business Culture

BUSN 1420 Database Applications

BUSN 1440 Document Production

BUSN 2200 Office Accounting

BUSN 2230 Office Management

HRTM 1100 Introduction to Hotel, Restaurant,
and Tourism Management

MGMT 1135 Managerial Accounting and Finance

MGMT 2120 Labor Management Relations

MGMT 2135 Management Communication Techniques

MGMT 2145 Business Plan Development

MGMT 2150 Small Business Management

MGMT 2200 Production/Operations Management
MGMT 2205 Service Sector Management

MGMT 2210 Project Management

MGMT 2220 Management and Supervision OBI
MGMT 2500 International Business Principles
MKTG 1100 Principles of Marketing

MKTG 1130 Business Regulations and Compliance
MKTG 1370 Consumer Behavior

MKTG 2060 Marketing Channels

MKTG 2090 Marketing Research

MKTG 2210 Entrepreneurship

MKTG 2290 Marketing Internship/Practicum

Small Business Management Specialization (8553)
MGMT 2140 Retail Management

MGMT 2145 Business Plan Development

MGMT 2150 Small Business Management
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Choose one of the following guided electives:

ACCT 1105
ACCT 2000
ACCT 1115
ACCT 1125
ACCT 1130
ACCT 2120
ACCT 2135

ACCT 2140
ACCT 2145
ACCT 2150
BAFN 1100
BAFN 1110
BAFN 1115
BAFN 2200
BAFN 2205
BAFN 2210
BAFN 2215
BUSN 1100
BUSN 1230
BUSN 1300
BUSN 1420
BUSN 1440
BUSN 1310
BUSN 2200
BUSN 2230
HRTM 1100

MGMT 1135
MGMT 2120
MGMT 2130
MGMT 2135
MGMT 2200
MGMT 2205
MGMT 2210
MGMT 2220
MGMT 2500
MKTG 1100
MKTG 1130
MKTG 1370
MKTG 2060
MKTG 2090
MKTG 2210
MKTG 2290

Financial Accounting Il

Managerial Accounting
Computerized Accounting

Individual Tax Accounting

Payroll Accounting

Business Tax Accounting
Introduction to Governmental and
Nonprofit Accounting

Legal Environment of Business
Personal Finance

Principles of Auditing

Introduction to Banking and Finance
Money and Banking

Personal Financial Planning

Finance

Real Estate Finance

Contemporary Bank Management
Investments

Introduction to Keyboarding (Required)
Legal Terminology

Introduction to Business

Database Applications

Document Production

Introduction to Business Culture
Office Accounting

Office Management

Introduction to Hotel, Restaurant,
and Tourism Management
Managerial Accounting and Finance
Labor Management Relations
Employee Training and Development
Management Communication Techniques
Production/Operations Management
Service Sector Management

Project Management

Management and Supervision OBI
International Business Principles
Principles of Marketing

Business Regulations and Compliance
Consumer Behavior

Marketing Channels

Marketing Research
Entrepreneurship

Marketing Internship/Practicum
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Total Hours 63

BUSINESS MANAGEMENT (MD12)
Diploma

Prepares students for entry into management positions in a
variety of businesses and industries. Learning opportunities
will introduce, develop, and reinforce academic and
occupational knowledge, skills, and attitudes required for job
acquisition, retention, and advancement in management.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins | Online

Credit
Hours

General Education Core Courses 8
ENGL 1010 Fundamentals of English | 3
or ENGL 1101 Composition and Rhetoric (3)
MATH 1011 Business Math 3
or MATH 1012 Foundations of Mathematics (3)
orMATH 1103 Quantitative Skills and Reasoning (3)
orMATH 1101 Mathematical Modeling (3)
orMATH 1111 College Algebra (3)
EMPL 1000 Interpersonal Relations and Professional
Development 2
or PSYC1010 Basic Psychology (3)

Occupational Courses 39
COMP 1000 Introduction to Computer Literacy 3
ACCT 1100 Financial Accounting | 4

or MGMT 1135 Managerial Accounting and Finance (3)

MGMT 1110 Employment Rules and Regulations 3
or MKTG 1130 Business Regulations and Compliance(3)

MGMT 1100 Principles of Management 3
MGMT 1105 Organizational Behavior
MGMT 1115 Leadership

MGMT 1120 Introduction to Business
MGMT 1125 Business Ethics

MGMT 2115 Human Resource Management
MGMT 2125 Performance Management
MGMT 2215 Team Project

wwwwwww

Choose two of the following guided electives (Advisor
Approval):
ACCT 1105
ACCT 2000
ACCT 1115
ACCT 1125
ACCT 1130
ACCT 2120
ACCT 2135

Financial Accounting Il

Managerial Accounting
Computerized Accounting
Individual Tax Accounting

Payroll Accounting

Business Tax Accounting
Introduction to Governmental and
Nonprofit Accounting

Legal Environment of Business
Personal Finance

Principles of Auditing

Introduction to Banking and Finance
Money and Banking

Personal Financial Planning
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ACCT 2140
ACCT 2145
ACCT 2150
BAFN 1100
BAFN 1110
BAFN 1115
BAFN 2200 Finance

BAFN 2205 Real Estate Finance

BAFN 2210 Contemporary Bank Management
BAFN 2215 Investments

BUSN 1100 Introduction to Keyboarding (Required)
BUSN 1230 Legal Terminology

BUSN 1300 Introduction to Business

BUSN 1310 Introduction to Business Culture

BUSN 1410 Spreadsheet Concepts and Applications
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BUSN 1420 Database Applications

BUSN 1440 Document Production

BUSN 2200 Office Accounting

BUSN 2230 Office Management

HRTM 1100 Introduction to Hotel, Restaurant,

and Tourism Management

MGMT 2140 Retail Management

MGMT 2150 Small Business Management

MKTG 1100 Principles of Marketing

MKTG 1130 Business Regulations and Compliance

MKTG 1370 Consumer Behavior

MKTG 2060 Marketing Channels

MKTG 2090 Marketing Research

MKTG 2210 Entrepreneurship

MKTG 2290 Marketing Internship/Practicum
Total Hours 47
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HUMAN RESOURCE MANAGEMENT SPECIALIST

(HRM1)
Technical Certificate of Credit

Prepares individuals to perform human resources functions
in the human resources department in most companies.
Learning opportunities will introduce, develop and reinforce
students’ knowledge, skills and attitudes required for job
acquisition, retention and advancement in management.

Education Requirements
Admission: High school diploma or GED®
Graduation: High school diploma or GED®
Placement Measure: Entry-Level Workforce
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Online

Credit
Hours

MGMT 1105 Organizational Behavior 3
MGMT 2115 Human Resource Management 3
MGMT 2125 Performance Management 3
MGMT 2130 Employee Training and Development 3
MGMT 1110 Employment Rules and Regulations 3

or MKTG 1130 Business Regulations and Compliance(3)

or MGMT 2120 Labor Management Relations (3)
XXXX xxxx  Guided Elective(s) 3
Guided Electives:
MGMT 1100 Principles of Management 3
MGMT 1115 Leadership 3
MGMT 1120 Introduction to Business 3
MGMT 1125 Business Ethics 3
MGMT 1135 Managerial Accounting and Finance 3
MGMT 2135 Management Communication Techniques 3
MGMT 2140 Retail Management 3
MGMT 2145 Business Plan Development 3
MGMT 2150 Small Business Management 3
MGMT 2200 Production/Operations Management 3
MGMT 2205 Service Sector Management 3
MGMT 2210 Project Management 3
MGMT 2215 Team Project 3

MGMT 2220 Management and Supervision Occupation
Based Instruction 3

Total Hours 18

2023 - 2024 CATALOG | Academic Programs

MANAGEMENT AND LEADERSHIP SPECIALIST (MAL1)
Technical Certificate of Credit

Prepares individuals to become supervisors and leaders in
business, commercial or manufacturing facilities. Learning
opportunities will introduce, develop and reinforce students’
knowledge, skills and attitudes required for job acquisition,
retention and advancement in management.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Online

Credit

Hours
COMP 1000 Introduction to Computer Literacy 3
MGMT 1100 Principles of Management 3
MGMT 1115 Leadership 3
MGMT 2125 Performance Management 3
MGMT 2130 Employee Training and Development 3
MGMT 1110 Employment Rules and Regulations 3
or MKTG 1130 Business Regulations and Compliance(3)
or MGMT 2120 Labor Management Relations (3)

Total Hours 18

SERVICE SECTOR MANAGEMENT SPECIALIST (SSM1)
Technical Certificate of Credit

Prepares individuals to become supervisors in business
and service related companies. Learning opportunities will
introduce, develop and reinforce students’ knowledge, skills
and attitudes required for job acquisition, retention and
advancement in management.

Education Requirements
Admission: High school diploma or GED®
Graduation: High school diploma or GED®
Placement Measure: Entry-Level Workforce
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Online

Credit

Hours
COMP 1000 Introduction to Computer Literacy 3
MGMT 1100 Principles of Management 3
MGMT 2125 Performance Management 3
MGMT 2130 Employee Training and Development 3
MGMT 2205 Service Sector Management 3
MGMT 2140 Retail Management 3
or MGMT 2210 Project Management (3)

Total Hours 18

SINVYD0dd DINIAVIV

123



ACADEMIC PROGRAMS

124

SMALL BUSINESS MANAGEMENT SPECIALIST (SB41)
Technical Certificate of Credit

Preparesindividualstomanage and directday-to-dayfunctions
of a variety of small businesses. Learning opportunities will
introduce, develop and reinforce a student’s knowledge,
skills and attitudes required for job acquisition, retention and
success in small business management.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins | Online

Credit

Hours
ACCT 1100 Financial Accounting | 4
COMP 1000 Introduction to Computer Literacy 3
MGMT 2125 Performance Management 3
MGMT 2140 Retail Management 3
MGMT 2150 Small Business Management 3
MGMT 1110 Employment Rules and Regulations 3
or MKTG 1130 Business Regulations and Compliance(3)
or MGMT 2120 Labor Management Relations (3)

Total Hours 19

TECHNICAL MANAGEMENT SPECIALIST (TMS1)
Technical Certificate of Credit

Builds upon a student’s previously achieved degree, diploma,
or technical certificate and add the management component
to their education. Learning opportunities will introduce,
develop and reinforce students’ knowledge, skills and
attitudes required to work in the student’s current area of
expertise.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins | Online

Credit
Hours

COMP 1000 Introduction to Computer Literacy 3
MGMT 1100 Principles of Management 3
MGMT 2115 Human Resource Management 3
XXXX xxxx  Guided Elective(s) 12
MGMT 1110 Employment Rules and Regulations 3

or MKTG 1130 Business Regulations and Compliance(3)

or MGMT 2120 Labor Management Relations (3)

Guided Electives:

ACCT 1105 Financial Accounting Il

ACCT 2000 Managerial Accounting

ACCT 1115 Computerized Accounting

ACCT 1125 Individual Tax Accounting

ACCT 1130 Payroll Accounting

ACCT 2120 Business Tax Accounting

ACCT 2135 Introduction to Governmental and
Nonprofit Accounting

ACCT 2140 Legal Environment of Business

ACCT 2145  Personal Finance

ACCT 2150 Principles of Auditing

BAFN 1100 Introduction to Banking and Finance

BAFN 1110 Money and Banking

BAFN 1115 Personal Financial Planning

BAFN 2200 Finance

BAFN 2205 Real Estate Finance

BAFN 2215 Investments

HRTM 1100 Introduction to Hotel, Restaurant, and
Tourism Management

MKTG 1100 Principles of Marketing

MKTG 1130 Business Regulations and Compliance

MKTG 1370 Consumer Behavior

MKTG 2060 Marketing Channels

MKTG 2090 Marketing Research

MKTG 2210 Entrepreneurship

MKTG 2290 Marketing Internship/Practicum

MKTG 2300 Marketing Management
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Total Hours 24
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BUSINESS TECHNOLOGY

BUSINESS TECHNOLOGY (BT23)
Associate Degree

The Business Technology program is designed to prepare
graduates for employment in a variety of positions in today’s
technology-driven workplaces. The program emphasizes
the use of word processing, spreadsheet, presentation, and
database applications software. Students are also introduced
to accounting fundamentals, electronic communications,
internet research, and electronic file management. The
program includes instruction in effective communication
skills and terminology that encompasses office management
and executive assistant qualification and technology
innovations for the office. Additionally, the program provides
opportunities to upgrade present knowledge and skills or to
retrain in the area of administrative technology..

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Milledgeville
Warner Robins | Online

Credit
Hours
General Education Core Courses 15
Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3
Area Il - Social/Behavioral Sciences
XXXX xxxx  Social/Behavioral Sciences Elective 3
Area lll - Natural Sciences/Mathematics
MATH 1101 Mathematical Modeling 3
or MATH 1103 Quantitative Skills and Reasoning (3)
or MATH 1111 College Algebra (3)
Area IV - Humanities/Fine Arts
XXXX xxxx  Humanities/Fine Arts Elective 3

Program-Specific Requirement

XXXX xxxx  General Education Core Elective (Areas | -1V) 3
Occupational Courses 36
COMP 1000 Introduction to Computer Literacy 3
BUSN 1240 Office Procedures 3
BUSN 1450 Computer Applications for the

Business Professional 4
BUSN 1460 Keyboarding and Document Formatting 4
BUSN 1470 Professional Communication Skills 3

BUSN 2150 Social Media and Electronic Communication 3
BUSN 2190 Business Document Proofreading & Editing 3

XXXX xxxx  Guided Electives 6
BUSN 1300 Introduction to Business 3
or MGMT 1120 Introduction to Business (3)
ACCT 1100 Financial Accounting | 4
or BUSN 2200 Office Accounting (4)

Select one specialization:
Business Administrative Assistant Specialization (8013) 12

BUSN 2130 Expert Spreadsheet Analysis 3
BUSN 2140 Expert Word Processing 3
BUSN 2290 Applied Business Technology 3
MGMT 1100 Principles of Management 3

Human Resources (8H13) 12

2023 - 2024 CATALOG | Academic Programs

MKTG 1130 Business Regulations and Compliance
MGMT 2115 Human Resource Management
MGMT 2130 Employee Training and Development

Social Media (85D3)

CIST1510 Web Development |

MGMT 1100 Principles of Management

MKTG 1190 Integrated Marketing Communication
MKTG 2500 Exploring Social Media

Project Management (8PD3)

BUSN 2130 Expert Spreadsheet Analysis
MGMT 1105 Organizational Behavior
MGMT 2210 Project Management

Guided Electives:

BUSN 1015 Introduction to Medical Insurance

BUSN 1180 Computer Graphics and Design

BUSN 1190 Digital Technologies in Business

BUSN 1200 Machine Transcription

BUSN 1210 Electronics Calculators

BUSN 1220 Telephone Training

BUSN 1230 Legal Terminology

BUSN 1250 Records Management

BUSN 1300 Introduction to Business

BUSN 1310 Introduction to Business Culture

BUSN 1320 Business Interaction Skills

BUSN 1330 Personal Effectiveness

BUSN 1340 Customer Service Effectiveness

BUSN 2130 Expert Spreadsheet Analysis

BUSN 2140 Expert Word Processing

BUSN 2170 Web Page Design

BUSN 2180 Speed and Accuracy Keying

BUSN 2200 Office Accounting

BUSN 2220 Legal Administrative Procedures

BUSN 2330 Advanced Medical Document
Processing/Transcription

BUSN 2240 Business Administrative Assistant
Internship |

BUSN 2250 Business Administrative Assistant
Internship Il

BUSN 2290 Applied Business Technology

BUSN 2300 Medical Terminology

BUSN 2310 Anatomy and Terminology for the
Medical Administrative Assistant
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BUSN 2320 Medical Document Processing/Transcription 4

BUSN 2330 Advanced Medical Document
Processing/Transcription

BUSN 2340 Medical Administrative Procedures

BUSN 2350 Electronic Health Records

BUSN 2360 Acute Care Medical Transcription

BUSN 2370 Medical Office Billing/Coding/Insurance

4
4
3
4
3

Minimum Total Hours 60
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BUSINESS TECHNOLOGY (BA23)
Associate Degree
**Effective 202414 - no longer accepting new students**

Prepares graduates for employment in a variety of positions
in today’s technology-driven workplaces. The Business
Technology program provides learning opportunities, which
introduce, develop, and reinforce academic and occupational
knowledge, skills, and attitudes required for job acquisition,
retention, and advancement. The program emphasizes the
use of word processing, spreadsheet, presentation, and
database applications software. Students are also introduced
to accounting fundamentals, electronic communications,
internet research, and electronic file management. The
program includes instruction in effective communication
skills and terminology that encompasses office management
and executive assistant qualification and technology
innovations for the office. Additionally, the program provides
opportunities to upgrade present knowledge and skills or to
retrain in the area of administrative technology.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Milledgeville | Warner Robins

Credit
Hours
General Education Core Courses 15
Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3
Area Il - Social/Behavioral Sciences
XXXX xxxx  Social/Behavioral Sciences Elective 3
Area lll - Natural Sciences/Mathematics
MATH 1101 Mathematical Modeling 3
or MATH 1103 Quantitative Skills and Reasoning (3)
or MATH 1111 College Algebra (3)
Area IV - Humanities/Fine Arts
XXXX xxxx  Humanities/Fine Arts Elective 3

Program-Specific Requirement
XXXX xxxx  General Education Core Elective (Areas | -1V) 3

Occupational Courses 49
COMP 1000 Introduction to Computer Literacy 3
BUSN 1400 Word Processing Applications 4
BUSN 1430 Desktop Publishing & Presentation
Applications 4
BUSN 1440 Document Production 4
BUSN 1190 Digital Technologies In Business 2
BUSN 1240 Office Procedures 3
BUSN 1410 Spreadsheet Concepts & Applications 4
BUSN 1420 Database Applications 4
BUSN 2160 Electronic Mail Applications 2
BUSN 2210 Applied Office Procedures 3
BUSN 2190 Business Document Proofreading & Editing 3
MGMT 1100 Principles of Management 3
ACCT 1100 Financial Accounting | 4
or BUSN 2200 Office Accounting (4)
Choose six hours from the following BUSN electives:
BUSN 1100 Introduction to Keyboarding 3
BUSN 1210 Electronics Calculators 2
BUSN 1230 Legal Terminology 3
BUSN 1250 Records Management 3
BUSN 1300 Introduction to Business 3

BUSN 1310 Introduction to Business Culture 3
BUSN 1320 Business Interaction Skills 3
BUSN 1330 Personal Effectiveness 3
BUSN 1340 Customer Service Effectiveness 3
BUSN 2170 Web Page Design 2
BUSN 2180 Speed and Accuracy Keying 1
BUSN 2220 Legal Administrative Procedures 3
BUSN 2230 Office Management 3
BUSN 2240 Business Administrative Assistant

Internship | 4
BUSN 2250 Business Administrative Assistant

Internship Il 6
BUSN 2300 Medical Terminology 2
BUSN 2310 Anatomy and Terminology for the

Medical Administrative Assistant 3
BUSN 2320 Medical Document Processing/Transcription 4
BUSN 2340 Medical Administrative Procedures 4
BUSN 2350 Electronic Health Records 3
BUSN 2360 Acute Care Medical Transcription 4
BUSN 2370 Medical Office Billing/Coding/Insurance 3
MGMT 1125 Business Ethics 3
MGMT 2215 Team Project 3

Total Hours 64

BUSINESS TECHNOLOGY (BT12)
Diploma

The Business Technology program is designed to prepare
graduates for employment in a variety of positions in today’s
technology-driven workplaces. The program emphasizes
the use of word processing, spreadsheet, presentation, and
database applications software. Students are also introduced
to accounting fundamentals, electronic communications,
Internet research, and electronic file management. The
program includes instruction in effective communication
skills and terminology that encompasses office management
and executive assistant qualification and technology
innovations for the office. Additionally, the program provides
opportunities to upgrade present knowledge and skills or to
retrain in the area of administrative technology.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered:  Macon | Milledgeville
Warner Robins | Online

Credit

Hours
General Education Core Courses 9
ENGL 1010 Fundamentals of English | 3
or ENGL 1101 Composition and Rhetoric (3)
MATH 1012 Foundations of Mathematics 3
or MATH 1101 Mathematical Modeling (3)
or MATH 1103 Quantitative Skills and Reasoning (3)
or MATH 1111 College Algebra (3)
PSYC 1010  Basic Psychology 3
Occupational Courses 18
COMP 1000 Introduction to Computer Literacy 3
BUSN 1240 Office Procedures 3

BUSN 1450 Computer Applications for the

Business Professional 4
BUSN 1460 Keyboarding and Document Formatting 4
BUSN 1470 Professional Communication Skills 3
BUSN 2150 Social Media and Electronic Communication 3
BUSN 2190 Business Document Proofreading & Editing 3
XXXX xxxx  Guided Electives

CENTRAL GEORGIA TECHNICAL COLLEGE



ACCT 1100 Financial Accounting |
or BUSN 2200 Office Accounting
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Guided Electives:

BUSN 1015 Introduction to Medical Insurance

BUSN 1180 Computer Graphics and Design

BUSN 1190 Digital Technologies in Business

BUSN 1200 Machine Transcription

BUSN 1210 Electronics Calculators

BUSN 1220 Telephone Training

BUSN 1230 Legal Terminology

BUSN 1250 Records Management

BUSN 1300 Introduction to Business

BUSN 1310 Introduction to Business Culture

BUSN 1320 Business Interaction Skills

BUSN 1330 Personal Effectiveness

BUSN 1340 Customer Service Effectiveness

BUSN 2130 Expert Spreadsheet Analysis

BUSN 2140 Expert Word Processing

BUSN 2170 Web Page Design

BUSN 2180 Speed and Accuracy Keying

BUSN 2200 Office Accounting

BUSN 2220 Legal Administrative Procedures

BUSN 2330 Advanced Medical Document
Processing/Transcription

BUSN 2240 Business Administrative Assistant
Internship |

BUSN 2250 Business Administrative Assistant
Internship Il 6

BUSN 2290 Applied Business Technology 3

BUSN 2300 Medical Terminology 2

BUSN 2310 Anatomy and Terminology for the
Medical Administrative Assistant 3
BUSN 2320 Medical Document Processing/Transcription 4
BUSN 2330 Advanced Medical Document
Processing/Transcription 4
BUSN 2340 Medical Administrative Procedures 4
BUSN 2350 Electronic Health Records 3
4
3
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BUSN 2360 Acute Care Medical Transcription
BUSN 2370 Medical Office Billing/Coding/Insurance
Total Hours 42

BUSINESS TECHNOLOGY (BA22)
Diploma
**Effective 202414 - no longer accepting new students**

Prepares graduates for employment in a variety of positions
in today’s technology-driven workplaces. The Business
Technology program provides learning opportunities, which
introduce, develop, and reinforce academic and occupational
knowledge, skills, and attitudes required for job acquisition,
retention, and advancement. The program emphasizes
the use of word processing, spreadsheet, and presentation
software. Students are also introduced to accounting
fundamentals, electronic communications, internet research,
and electronic file management. The program includes
instruction in effective communication skills and technology
that encompasses office management and executive assistant
qualification and technology innovations for the office. Also
provided are opportunities to upgrade present knowledge
and skills or to retrain in the area of business technology.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Milledgeville | Warner Robins

2023 - 2024 CATALOG | Academic Programs

Credit

Hours
General Education Core Courses 8
ENGL 1010 Fundamentals of English | 3
or ENGL 1101 Composition and Rhetoric (3)
MATH 1101 Mathematical Modeling 3
or MATH 1103 Quantitative Skills and Reasoning (3)
or MATH 1111 College Algebra (3)
EMPL 1000 Interpersonal Relations and Professional
Development 2
or PSYC1010 Basic Psychology (3)
Occupational Courses 18
COMP 1000 Introduction to Computer Literacy 3
BUSN 1400 Word Processing Applications 4
BUSN 1440 Document Production 4

BUSN 2190 Business Document Proofreading & Editing 3

ACCT 1100 Financial Accounting | 4
or BUSN 2200 Office Accounting (4)

Select one specialization:

Business Administrative Assistant Specialization (8BA2) 24

BUSN 1190 Digital Technologies In Business

BUSN 1240 Office Procedures

BUSN 1410 Spreadsheet Concepts and Applications

BUSN 1430 Desktop Publishing and Presentation
Applications

BUSN 2160 Electronic Mail Applications

BUSN 2210 Applied Office Procedures 3
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Choose six hours from the following BUSN electives:

BUSN 1100 Introduction to Keyboarding (Required)

BUSN 1210 Electronics Calculators

BUSN 1220 Telephone Training

BUSN 1230 Legal Terminology

BUSN 1250 Records Management

BUSN 1300 Introduction to Business

BUSN 1310 Introduction to Business Culture

BUSN 1320 Business Interaction Skills

BUSN 1330 Personal Effectiveness

BUSN 1340 Customer Service Effectiveness

BUSN 1420 Database Applications

BUSN 2170 Web Page Design

BUSN 2180 Speed and Accuracy Keying

BUSN 2220 Legal Administrative Procedures

BUSN 2240 Business Administrative Assistant
Internship |

BUSN 2250 Business Administrative Assistant
Internship Il 6

BUSN 2300 Medical Terminology 2

BUSN 2310 Anatomy and Terminology for the
Medical Administrative Assistant 3

BUSN 2320 Medical Document Processing/Transcription 4

BUSN 2330 Advanced Medical Document
Processing/Transcription 4

BUSN 2340 Medical Administrative Procedures 4

BUSN 2350 Electronic Health Records 3

4
3
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BUSN 2360 Acute Care Medical Transcription
BUSN 2370 Medical Office Billing/Coding/Insurance

Medical Administrative Assistant Specialization (8M12) 24
MAST 1120 Human Diseases 3
BUSN 2340 Medical Administrative Procedures 4
BUSN 2370 Medical Office Billing/Coding/Insurance 3
ALHS 1010 Introduction to Anatomy and Physiology 4
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or ALHS 1011 Structure and Function of the
Human Body (5)
or BUSN 2310 Anatomy and Terminology for the
Medical Administrative Assistant (3)
BUSN 2300 Medical Terminology 2
or ALHS 1090 Medical Terminology for Allied
Health Sciences  (2)

Choose nine hours from the following BUSN electives:

BUSN 1100 Introduction to Keyboarding (Required)

BUSN 1190 Digital Technologies in Business

BUSN 1210 Electronics Calculators

BUSN 1220 Telephone Training

BUSN 1230 Legal Terminology

BUSN 1240 Office Procedures

BUSN 1250 Records Management

BUSN 1300 Introduction to Business

BUSN 1310 Introduction to Business Culture

BUSN 1320 Business Interaction Skills

BUSN 1330 Personal Effectiveness

BUSN 1340 Customer Service Effectiveness

BUSN 1410 Spreadsheet Concepts

BUSN 1420 Database Applications

BUSN 1430 Desktop Publishing and Presentation

Applications 4

BUSN 2160 Electronic Mail Applications 2

BUSN 2170 Web Page Design 2

BUSN 2180 Speed and Accuracy Keying 1
3
3
4
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BUSN 2210 Applied Office Procedures

BUSN 2220 Legal Administrative Procedures

BUSN 2320 Medical Document Processing/Transcription
BUSN 2330 Advanced Medical Document

Processing/Transcription 4
BUSN 2350 Electronic Health Records 3
BUSN 2360 Acute Care Medical Transcription 4
BUSN 2380 Medical Administrative Assistant

Internship | 4
BUSN 2390 Medical Administrative Assistant

Internship Il 6

Total Hours 50

ADMINISTRATIVE OFFICE SPECIALIST (AF11)
Technical Certificate of Credit

Provides experience in Microsoft Outlook, PowerPoint, and
other Microsoft Office software programs, as well as office
management and keyboarding. The acquisition of these
software applications, office management, and business
skills will increase the student’s employability for current
office environments.

Education Requirements

Admission: TCSG Standard

Graduation: High school diploma or GED®
Placement Measure: Standard

Minimum Age: TCSG Standard
Location(s) Offered: Macon | Milledgeville | Warner Robins
Online
Credit
Hours
BUSN 1310 Introduction to Business Culture 3
BUSN 1430 Desktop Publishing & Presentation
Applications 4
BUSN 1440 Document Production 4
BUSN 2160 Electronic Mail Applications 2
BUSN 2230 Office Management 3
COMP 1000 Introduction to Computer Literacy 3

ENGL 1010 Fundamentals of English | 3
Total Hours 22

ADMINISTRATIVE SUPPORT ASSISTANT (AS21)
Technical Certificate of Credit

Prepares individuals to provide administrative support under
the supervision of office managers, executive assistants,
and other office personnel. Courses include: introduction to
microcomputers, word processing, and office procedures.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-Level Workforce

Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins | GDC

Credit
Hours

COMP 1000 Introduction to Computer Literacy 3
BUSN 1240 Office Procedures

BUSN 1400 Word Processing Applications
BUSN 1440 Document Production

BUSN xxxx  Business Elective(s)
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Business Electives:
BUSN 1015 Introduction to Medical Insurance

BUSN 1100 Introduction to Keyboarding

BUSN 1180 Computer Graphics and Design

BUSN 1190 Digital Technologies in Business

BUSN 1200 Machine Transcription

BUSN 1210 Electronics Calculators

BUSN 1220 Telephone Training

BUSN 1230 Legal Terminology

BUSN 1250 Records Management

BUSN 1300 Introduction to Business

BUSN 1310 Introduction to Business Culture

BUSN 1320 Business Interaction Skills

BUSN 1330 Personal Effectiveness

BUSN 1340 Customer Service Effectiveness

BUSN 1410 Spreadsheet Concepts and Applications

BUSN 1420 Database Applications

BUSN 1430 Desktop Publishing & Presentation
Applications

BUSN 2160 Electronic Mail Applications

BUSN 2170 Web Page Design

BUSN 2180 Speed and Accuracy Keying

BUSN 2190 Business Document Proofreading & Editing

BUSN 2200 Office Accounting

BUSN 2210 Applied Office Procedures

BUSN 2230 Office Management

BUSN 2300 Medical Terminology

BUSN 2310 Anatomy and Terminology for the
Medical Administrative Assistant 3

BUSN 2320 Medical Document Processing/Transcription 4

BUSN 2330 Advanced Medical Document
Processing/Transcription 4

BUSN 2340 Medical Administrative Procedures 4

BUSN 2350 Electronic Health Records 3

4
3
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BUSN 2360 Acute Care Medical Transcription
BUSN 2370 Medical Office Billing/Coding/Insurance
Total Hours 20
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ADVANCED BUSINESS AND CUSTOMER SERVICE
TECHNOLOGY (AB11)
Technical Certificate of Credit

Builds on the Business and Customer Service Technology
TCC and is designed to instill the importance of effectively
managing time, stress, and change as it relates to work
behavior and quality of work. Emphasis is placed on building
skills using word processing and spreadsheet software
through course demonstrations, laboratory exercises, and
projects.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: GDC

Credit

Hours
BCST 1040 Employee Effectiveness 3
BCST 1050 Word Processing Concepts 4
BCST 1060 Spreadsheet Applications 4

Total Hours 11

BUSINESS AND CUSTOMER SERVICE TECHNOLOGY
(BA21)
Technical Certificate of Credit

Introduces the student to the dynamics of providing
exceptional customer service in a variety of customer service
settings. The training includes an overview of the service
industry, why service is important, and the demand for skilled
customer service representatives. Training also includes
developing skills that help the learner: project the right image
and develop interpersonal skills, build rapport, problem
solve, address diversity, and work collaboratively. Learners
also train on the Microsoft Window Environment and learn
to produce documents in Microsoft Office applications.

Education Requirements

Admission: None

Graduation: None
Placement Measure: Entry-Level Workforce
Minimum Age: TCSG Standard

Location(s) Offered: GDC

Credit

Hours
BCST 1000 Interpersonal Development 2
BCST 1010  Survey of Technology 3
BCST 1020 Office Management 2
BCST 1030  Advanced Office Management 2
Total Hours 9

2023 - 2024 CATALOG | Academic Programs

LEGAL ADMINISTRATIVE ASSISTANT (LA11)
Technical Certificate of Credit

Prepares students for immediate employment as entry-level
office assistants in law offices and government and corporate
legal departments. The program provides students with the
knowledge, skills, and attitudes necessary for success in legal
offices as receptionists and as office assistants and prepares
students in the areas of legal office etiquette, word processing,
English grammar, and legal document preparation.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Milledgeville | Warner Robins
Online

Credit
Hours

COMP 1000 Introduction to Computer Literacy 3
ENGL 1010 Fundamentals of English |
BUSN 1230 Legal Terminology
BUSN 1240 Office Procedures
BUSN 1440 Document Production
BUSN 1400 Word Processing Applications
BUSN 2220 Legal Administrative Procedures
ACCT 1100 Financial Accounting |

or BUSN 2200 Office Accounting
BUSN xxxx  Business Elective(s)
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Business Electives:

BUSN 1015 Introduction to Medical Insurance

BUSN 1100 Introduction to Keyboarding

BUSN 1180 Computer Graphics and Design

BUSN 1190 Digital Technologies in Business

BUSN 1200 Machine Transcription

BUSN 1210 Electronics Calculators

BUSN 1220 Telephone Training

BUSN 1250 Records Management

BUSN 1300 Introduction to Business

BUSN 1310 Introduction to Business Culture

BUSN 1320 Business Interaction Skills

BUSN 1330 Personal Effectiveness

BUSN 1340 Customer Service Effectiveness

BUSN 1410 Spreadsheet Concepts and Applications

BUSN 1420 Database Applications

BUSN 1430 Desktop Publishing & Presentation
Applications

BUSN 2160 Electronic Mail Applications

BUSN 2170 Web Page Design

BUSN 2180 Speed and Accuracy Keying

BUSN 2190 Business Document Proofreading & Editing

BUSN 2210 Applied Office Procedures

BUSN 2230 Office Management

BUSN 2300 Medical Terminology

BUSN 2310 Anatomy and Terminology for the
Medical Administrative Assistant 3
BUSN 2320 Medical Document Processing/Transcription 4
BUSN 2330 Advanced Medical Document
Processing/Transcription
BUSN 2340 Medical Administrative Procedures
BUSN 2350 Electronic Health Records
BUSN 2360 Acute Care Medical Transcription 4
BUSN 2370 Medical Office Billing/Coding/Insurance 3
Total Hours 30
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LITERARY BRAILLE TRANSCRIBER (LBT1) MEDICAL BILLING CLERK (MB21)

Technical Certificate of Credit Technical Certificate of Credit
Provides instruction on transcribing printed resources Provides instruction in medical insurance and medical billing
into braille. Students learn braille formats for transcribing for reimbursement purposes.

textbooks, general literature and technical materials.
Education Requirements

Education Requirements Admission: TCSG Standard
Admission: TCSG Standard Graduation: High school diploma or GED®
Graduation: High school diploma or GED® Placement Measure: Standard
Placement Measure: Standard Minimum Age: TCSG Standard
Minimum Age: TCSG Standard Location(s) Offered: Macon | Warner Robins | Online
Location(s) Offered: GDC Credit
Credit Hours
Hours COMP 1000 Introduction to Computer Literacy 3
BCST 1000 Interpersonal Development 2 BUSN 1440 Document Production 4

BCST 1010  Survey of Technology

BCST 1020 Office Management

BCST 1030  Advanced Office Management

BRLL 1000 Introduction to Braille Transcription
BRLL 1010 Library of Congress Braille Transcribing
BRLL 1020 Tactile Graphics

MKTG 2210 Entrepreneurship

BUSN 2370 Medical Office Billing/Coding/Insurance 3
ALHS 1011  Structure and Function of the Human Body 5
or BUSN 2310 Anatomy and Terminology for the
Medical Administrative Assistant (3)
ALHS 1090 Medical Terminology for AHS 2
or BUSN 2300 Medical Terminology (2)
BUSN xxxx  Business Elective(s) 5
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Total Hours 27 . i
Business Electives:

BUSN 1015 Introduction to Medical Insurance

BUSN 1100 Introduction to Keyboarding

BUSN 1180 Computer Graphics and Design

BUSN 1190 Digital Technologies in Business

BUSN 1200 Machine Transcription

BUSN 1210 Electronics Calculators

BUSN 1220 Telephone Training

BUSN 1230 Legal Terminology

BUSN 1240 Office Procedures

BUSN 1250 Records Management

BUSN 1300 Introduction to Business

BUSN 1310 Introduction to Business Culture

BUSN 1320 Business Interaction Skills

BUSN 1330 Personal Effectiveness

BUSN 1340 Customer Service Effectiveness

BUSN 1400 Word Processing Applications

BUSN 1410 Spreadsheet Concepts and Applications

BUSN 1420 Database Applications

BUSN 1430 Desktop Publishing & Presentation
Applications

BUSN 2160 Electronic Mail Applications

BUSN 2170 Web Page Design

BUSN 2180 Speed and Accuracy Keying

BUSN 2190 Business Document Proofreading & Editing 3

ACADEMIC PROGRAMS
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BUSN 2210 Applied Office Procedures 3
BUSN 2220 Legal Administrative Procedures 3
BUSN 2230 Office Management 3
BUSN 2320 Medical Document Processing/Transcription 4
BUSN 2340 Medical Administrative Procedures 4
BUSN 2350 Electronic Health Records 3
BUSN 2360 Acute Care Medical Transcription 4

BUSN 2370 Medical Office Billing/Coding/Insurance 3
Total Hours 20

130 CENTRAL GEORGIA TECHNICAL COLLEGE



MEDICAL FRONT OFFICE ASSISTANT (MF21)
Technical Certificate of Credit

Provides the educational opportunities to individuals
that will enable them to obtain the knowledge and skills
necessary to secure an entry-level position as a receptionist
in a physician’s office, hospital, clinic, or other related areas.
Technical courses apply to the degree or diploma program in
office technology.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Milledgeville | Warner Robins

Online
Credit
Hours

COMP 1000 Introduction to Computer Literacy 3
ENGL 1010 Fundamentals of English | 3
BUSN 1440 Document Production
BUSN 2340 Medical Administrative Procedures
ALHS 1090 Medical Terminology for AHS

or BUSN 2300 Medical Terminology
BUSN xxxx  Business Elective(s)
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Business Electives:

BUSN 1015 Introduction to Medical Insurance

BUSN 1100 Introduction to Keyboarding

BUSN 1180 Computer Graphics and Design

BUSN 1190 Digital Technologies in Business

BUSN 1200 Machine Transcription

BUSN 1210 Electronics Calculators

BUSN 1220 Telephone Training

BUSN 1230 Legal Terminology

BUSN 1240 Office Procedures

BUSN 1250 Records Management

BUSN 1300 Introduction to Business

BUSN 1310 Introduction to Business Culture

BUSN 1320 Business Interaction Skills

BUSN 1330 Personal Effectiveness

BUSN 1340 Customer Service Effectiveness

BUSN 1400 Word Processing Applications

BUSN 1410 Spreadsheet Concepts and Applications

BUSN 1420 Database Applications

BUSN 1430 Desktop Publishing & Presentation
Applications

BUSN 2160 Electronic Mail Applications

BUSN 2170 Web Page Design

BUSN 2180 Speed and Accuracy Keying

BUSN 2190 Business Document Proofreading & Editing

BUSN 2210 Applied Office Procedures

BUSN 2220 Legal Administrative Procedures

BUSN 2230 Office Management

BUSN 2310 Anatomy and Terminology for the
Medical Administrative Assistant 3
BUSN 2320 Medical Document Processing/Transcription 4
BUSN 2330 Advanced Medical Document
Processing/Transcription 4
BUSN 2340 Medical Administrative Procedures 4
BUSN 2350 Electronic Health Records 3
4
3
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BUSN 2360 Acute Care Medical Transcription
BUSN 2370 Medical Office Billing/Coding/Insurance
Total Hours 22

2023 - 2024 CATALOG | Academic Programs

MEDICAL LANGUAGE SPECIALIST (MLS1)
Technical Certificate of Credit

Includes instruction in transcription, proofreading, and report
analysis while applying medical terminology and computer
application skills.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins | Online

Credit

Hours
COMP 1000 Introduction to Computer Literacy 3
ENGL 1010 Fundamentals of English | 3
BUSN 1440 Document Production 4

BUSN 2320 Medical Document Processing/Transcription 4
BUSN 2330 Advanced Medical Document
Processing/Transcription
BUSN xxxx  Business Elective(s)
MAST 1120 Human Diseases
ALHS 1010 Introduction to Anatomy & Physiology
or ALHS 1011 Structure and Function of the
Human Body 5
or BUSN 2310 Anatomy and Terminology for the
Medical Administrative Assistant
ALHS 1090 Medical Terminology for AHS
or BUSN 2300 Medical Terminology
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Business Electives:

BUSN 1015 Introduction to Medical Insurance

BUSN 1100 Introduction to Keyboarding

BUSN 1180 Computer Graphics and Design

BUSN 1190 Digital Technologies in Business

BUSN 1200 Machine Transcription

BUSN 1210 Electronics Calculators

BUSN 1220 Telephone Training

BUSN 1230 Legal Terminology

BUSN 1240 Office Procedures

BUSN 1250 Records Management

BUSN 1300 Introduction to Business

BUSN 1310 Introduction to Business Culture

BUSN 1320 Business Interaction Skills

BUSN 1330 Personal Effectiveness

BUSN 1340 Customer Service Effectiveness

BUSN 1400 Word Processing Applications

BUSN 1410 Spreadsheet Concepts and Applications

BUSN 1420 Database Applications

BUSN 1430 Desktop Publishing & Presentation

Applications 4

BUSN 2160 Electronic Mail Applications 2

BUSN 2170 Web Page Design 2

BUSN 2180 Speed and Accuracy Keying 1

BUSN 2190 Business Document Proofreading & Editing 3

BUSN 2210 Applied Office Procedures 3

BUSN 2220 Legal Administrative Procedures 3
3
4
3
4
3
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BUSN 2230 Office Management
BUSN 2340 Medical Administrative Procedures
BUSN 2350 Electronic Health Records
BUSN 2360 Acute Care Medical Transcription
BUSN 2370 Medical Office Billing/Coding/Insurance
Total Hours 30
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MICROSOFT OFFICE APPLICATIONS PROFESSIONAL
(MF41)
Technical Certificate of Credit

Provides students with the knowledge and skills to perform
word processing, spreadsheet, database, and presentation
applications in an office environment. It is designed to
provide hands-on instruction for developing foundation skills
for office assistant careers as well as to prepare students
for Microsoft Certified Application Specialist (MCAS)
certification.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-Level Workforce
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Milledgeville | Warner Robins
Online
Credit
Hours
COMP 1000 Introduction to Computer Literacy 3
BUSN 1400 Word Processing Applications 4
BUSN 1410 Spreadsheet Concepts and Applications 4
BUSN 1420 Database Applications 4
BUSN 1430 Desktop Publishing & Presentation
Applications 4
BUSN xxxx  Business Elective(s) 3

Business Electives:

BUSN 1015 Introduction to Medical Insurance
BUSN 1100 Introduction to Keyboarding
BUSN 1180 Computer Graphics and Design
BUSN 1190 Digital Technologies in Business
BUSN 1200 Machine Transcription

BUSN 1210 Electronics Calculators

BUSN 1220 Telephone Training

BUSN 1230 Legal Terminology

BUSN 1240 Office Procedures

BUSN 1250 Records Management

BUSN 1300 Introduction to Business

BUSN 1310 Introduction to Business Culture
BUSN 1320 Business Interaction Skills

BUSN 1330 Personal Effectiveness

BUSN 1340 Customer Service Effectiveness
BUSN 1440 Document Production

BUSN 2160 Electronic Mail Applications
BUSN 2170 Web Page Design

BUSN 2180 Speed and Accuracy Keying

BUSN 2190 Business Document Proofreading & Editing
BUSN 2210 Applied Office Procedures

BUSN 2220 Legal Administrative Procedures
BUSN 2230 Office Management

BUSN 2300 Medical Terminology

BUSN 2310 Anatomy and Terminology for the
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Medical Administrative Assistant 3
BUSN 2320 Medical Document Processing/Transcription 4
BUSN 2340 Medical Administrative Procedures 4
BUSN 2350 Electronic Health Records 3

BUSN 2370 Medical Office Billing/Coding/Insurance 3
Total Hours 22

MICROSOFT WORD APPLICATION PROFESSIONAL
(MWA1)
Technical Certificate of Credit

Provides students with the knowledge and skills to perform
word processing applications in an office environment. It is
designed to provide hands-on instruction for developing
foundation skills for office assistant careers.

Education Requirements

Admission: TCSG Standard

Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard

Location(s) Offered: Macon | Milledgeville | Warner Rgbigs
redit
Hours

COMP 1000 Introduction to Computer Literacy 3
BUSN 1400 Word Processing Applications
BUSN 1440 Document Production

BUSN xxxx  Business Elective(s)

w b s

Business Electives:

BUSN 1015 Introduction to Medical Insurance

BUSN 1100 Introduction to Keyboarding

BUSN 1180 Computer Graphics and Design

BUSN 1190 Digital Technologies in Business

BUSN 1200 Machine Transcription

BUSN 1210 Electronics Calculators

BUSN 1220 Telephone Training

BUSN 1230 Legal Terminology

BUSN 1240 Office Procedures

BUSN 1250 Records Management

BUSN 1300 Introduction to Business

BUSN 1310 Introduction to Business Culture

BUSN 1320 Business Interaction Skills

BUSN 1330 Personal Effectiveness

BUSN 1340 Customer Service Effectiveness

BUSN 1410 Spreadsheet Concepts and Applications

BUSN 1420 Database Applications

BUSN 1430 Desktop Publishing & Presentation
Applications

BUSN 2160 Electronic Mail Applications

BUSN 2170 Web Page Design

BUSN 2180 Speed and Accuracy Keying

BUSN 2190 Business Document Proofreading & Editing

BUSN 2210 Applied Office Procedures

BUSN 2220 Legal Administrative Procedures

BUSN 2230 Office Management

BUSN 2300 Medical Terminology

BUSN 2310 Anatomy and Terminology for the
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Medical Administrative Assistant 3
BUSN 2320 Medical Document Processing/Transcription 4
BUSN 2340 Medical Administrative Procedures 4

BUSN 2370 Medical Office Billing/Coding/Insurance 3
Total Hours 14
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COMPUTER PROGRAMMING

COMPUTER PROGRAMMING (CP23)
Associate Degree

Provides students with an understanding of the concepts,
principles, and techniques required in writing computer
software. Those interested in this program should be highly
motivated individuals who are interested in becoming an
information technology professional.

Education Requirements

Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: 18
Location(s) Offered: Macon | Milledgeville | Warner Robins
Online
Credit
Hours
General Education Core Courses 15
Area | - English/Humanities/Fine Arts
ENGL 1101 Composition and Rhetoric 3
Area Il - Social/Behavioral Sciences
XXXX xxxx  Social/Behavioral Sciences Elective 3
Area lll - Natural Sciences/Mathematics
MATH 1103 Quantitative Skills and Reasoning 3
or MATH 1101 Mathematical Modeling (3)
or MATH 1111 College Algebra (3)

Area IV - Humanities/Fine Arts
XXXX xxxx  Humanities/Fine Arts Elective 3
Program-Specific Requirement
XXXX xxxx  General Education Core Elective (Areas | -1V) 3

Occupational Courses 51
COMP 1000 Introduction to Computer Literacy 3
CIST1001  Computer Concepts 4
CIST 1220  Structured Query Language (SQL) 4
CIST 1305  Program Design and Development 3
or CIST1306 Programming Foundations - Swift 3
CIST1510  Web Development | 3
CIST 2921  IT Analysis, Design, and Project
Management 4
ACCT 1100 Financial Accounting | 4
or BUSN 1300 Introduction to Business (3)
or MGMT 1120 Introduction to Business (3)
CIST xxxx CIST Elective(s) 6

Programming Language Courses (20 hours required with at
least two Tier Il courses)
Programming Courses Tier |

CIST 2301  Application Development in Swift | 4
CIST 2341 C# Programming | 4
CIST 2361  C++ Programming | 4
CIST 2371 Java Programming | 4
CIST 2381  Mobile Application Development 4
CIST 2742  Beginning Python Programming 4
Programming Courses Tier Il

CIST 2342 C# Programming Il 4
CIST 2362  C++ Programming Il 4
CIST 2372 Java Programming Il 4
CIST 2302  Application Development in Swift I 4
CIST Electives:

CIST 1306  Programming Foundations - Swift 3

2023 - 2024 CATALOG | Academic Programs

CIST 1401
CIST 1520
CIST 1530
CIST 1601
CIST 1602
CIST 2122
CIST 2129
CIST 2130
CIST 2127

CIST 2128
CIST 2301
CIST 2302
CIST 2341
CIST 2342
CIST 2361
CIST 2362
CIST 2371
CIST 2372
CIST 2381
CIST 2411
CIST 2412

CIST 2413
CIST 2414
CIST 2431
CIST 2432
CIST 2433
CIST 2434
CIST 2451
CIST 2452
CIST 2453
CIST 2480
CIST 2481
CIST 2482
CIST 2483
CIST 2510
CIST 2531
CIST 2550
CIST 2601
CIST 2602
CIST 2611
CIST 2612
CIST 2613
CIST 2631
CIST 2632
CIST 2742
CIST 2991

Computer Networking Fundamentals
Scripting Technologies

Web Graphics |

Information Security Fundamentals
Security Policies and Procedures

A+ Preparation

Comprehensive Database Techniques
Desktop Support Concepts

Comprehensive Word Processing
Techniques

Comprehensive Spreadsheet Techniques
Application Development in Swift |
Application Development in Swift Il

C# Programming |

C# Programming Il

C++ Programming |

C++ Programming Il

Java Programming |

Java Programming Il

Mobile Application Development
Microsoft Client

Microsoft Server Installation and
Maintenance

Microsoft Server Infrastructure
Microsoft Server |dentity Services
UNIX/Linux Introduction

UNIX/Linux Server

UNIX/Linux Advanced Server
UNIX/Linux Scripting

Introduction to Networks - Cisco

Cisco Routing and Switching Essentials
Cisco Scaling Networks

AWS Cloud Foundations

AWS Cloud Architecting

AWS Cloud Developing

AWS Data Analytics

Web Technologies

Web Graphics Il

Web Development Il

Implementing Operating Systems Security
Network Security

Network Defense and Countermeasures
Computer Forensics

Ethical Hacking and Penetration Testing
Cyber Crime Technology

Computer Forensic Project

Beginning Python Programming
Internship |
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Total Hours 65
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COMPUTER PROGRAMMING (CP24)

Diploma

Provides students with an understanding of the concepts,
principles, and techniques required in computer information
processing. Those interested in this program should be highly
motivated individuals who are interested in becoming an
information technology professional.

Education Requirements

Admission:

Graduation:
Placement Measure:
Minimum Age:
Location(s) Offered:

TCSG Standard

High school diploma or GED®
Standard

TCSG Standard

Macon | Milledgeville | Warner Robins
Online

Credit

Hours
General Education Core Courses 8
ENGL 1010 Fundamentals of English | 3
or ENGL 1101 Composition and Rhetoric (3)
MATH 1012 Foundations of Mathematics 3

or MATH 1103 Quantitative Skills and Reasoning (3)

or MATH 1101 Mathematical Modeling (3)

or MATH 1111 College Algebra (3)
EMPL 1000 Interpersonal Relations and Professional

Development 2
or PSYC1101 Introductory Psychology (3)
Occupational Courses 44
COMP 1000 Introduction to Computer Literacy 3
CIST1001  Computer Concepts 4
CIST 1220  Structured Query Language 4
CIST1305  Program Design and Development 3
or CIST1306 Programming Foundations - Swift 3
CIST1510  Web Development | 3
CIST 2921  IT Analysis, Design, and Project
Management 4
CIST xxxx CIST Elective(s) 3

Programming Language Courses (20 hours required with at
least two Tier Il courses)
Programming Courses Tier |

CIST 2341  C# Programming | 4
CIST 2361  C++ Programming | 4
CIST 2371 Java Programming | 4
CIST2381  Mobile Application Development 4
CIST 2742  Beginning Python Programming 4
Programming Courses Tier Il
CIST 2342 C# Programming Il 4
CIST 2362  C++ Programming Il 4
CIST 2372 Java Programming Il 4
CIST Electives:
CIST1401  Computer Networking Fundamentals 4
CIST 1520  Scripting Technologies 3
CIST 1530  Web Graphics | 3
CIST1601  Information Security Fundamentals 3
CIST 1602  Security Policies and Procedures 3
CIST 2122 A+ Preparation 3
CIST2129  Comprehensive Database Techniques 4
CIST 2130 Desktop Support Concepts 3
CIST 2127  Comprehensive Word Processing

Techniques 3
CIST 2128  Comprehensive Spreadsheet Techniques 3
CIST 2301  Application Development in Swift | 4
CIST 2302  Application Development in Swift Il 4
CIST 2341  C# Programming | 4

CIST 2342
CIST 2361
CIST 2362
CIST 2371
CIST 2372
CIST 2381
CIST 2411
CIST 2412

CIST 2413
CIST 2414
CIST 2431
CIST 2432
CIST 2433
CIST 2434
CIST 2451
CIST 2452
CIST 2453
CIST 2480
CIST 2481
CIST 2482
CIST 2483
CIST 2510
CIST 2531
CIST 2550
CIST 2601
CIST 2602
CIST 2611
CIST 2612
CIST 2613
CIST 2631
CIST 2632
CIST 2742
CIST 2991

C# Programming Il

C++ Programming |

C++ Programming Il

Java Programming |

Java Programming Il

Mobile Application Development
Microsoft Client

Microsoft Server Installation and
Maintenance

Microsoft Server Infrastructure
Microsoft Server Identity Services
UNIX/Linux Introduction

UNIX/Linux Server

UNIX/Linux Advanced Server
UNIX/Linux Scripting

Introduction to Networks - Cisco

Cisco Routing and Switching Essentials
Cisco Scaling Networks

AWS Cloud Foundations

AWS Cloud Architecting

AWS Cloud Developing

AWS Data Analytics

Web Technologies

Web Graphics Il

Web Development Il

Implementing Operating Systems Security
Network Security

Network Defense and Countermeasures
Computer Forensics

Ethical Hacking and Penetration Testing
Cyber Crime Technology

Computer Forensic Project

Beginning Python Programming
Internship |

AP, D
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Total Hours 52
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COMPUTER SUPPORT CIST 1510  Web Development | 3
CIST 1520  Scripting Technologies 3
SPECIALIST CIST1530  Web Graphics | 3
CIST1601  Information Security Fundamentals 3
COMPUTER SUPPORT SPECIALIST (C523) CIST 1602  Security Policies and Procedures 3
Associate Degree CIST 2122 A+ Preparation 3
CIST 2129  Comprehensive Database Techniques 4
Provides students with an understanding of the concepts, CIST2130  Desktop Support Concepts 3
principles, and techniques required in computer information CIST2127  Comprehensive Word Processing
processing. Graduates are to be competent in the general Techniques 3
areas of humanities or fine arts, social or behavioral CIST2128  Comprehensive Spreadsheet Techniques 3
sciences, and ngtural sciences or mathemat.lcs, as well CIST2301  Application Development in Swift | 4
as in the technical areas of computer terminology and CIST2302  Application Development in Swift Ii 4
concepts, program design and development, and computer -
networking. Program graduates are qualified for employment CIST 2341  C# Programming | 4
as computer support specialist. CIST 2342 C# Programming I 4 f:?,
CIST 2361  C++ Programming | 4 >
Education Requirements CIST 2362  C++ Programming Il 4 g
Admission: TCSG Standard CIST2371  Java Programming | 4 =
Graduation: High school diploma or GED® CIST2372  Java Programming Il 4 B
:lll?r(‘:ienr:\uer:tAl\;l::asure: ‘?’:Iasrgg'zgndard CIST 2381  Mobile Application Development 4 ;
Location(s) Offered: Macon | Milledgeville | Warner Robins CIST 2411 Microsoft Client 4 (@)
CIST 2412  Microsoft Server Installation and @)
Credit Maintenance §
Hours CIST2413  Microsoft Server Infrastructure =
General Education Core Courses 15 a

CIST 2414  Microsoft Server Identity Services

Area | - English/Humanities/Fine Arts CIST2431  UNIX/Linux Introduction
ENGL 1101 Composition and Rhetoric 3 CIST2432  UNIX/Linux Server
. ) ) CIST 2433 UNIX/Linux Advanced Server
Area Il - Social/Behavioral Sciences CIST 2434 UNIX/Linux Scripting
XXXX xxxx  Social/Behavioral Sciences Elective 3 CIST 2451  Introduction to Networks - Cisco
CIST 2452  Cisco Routing and Switching Essentials

Area lll - Natural Sciences/Mathematics CIST 2453 C:sco ScaL:inggNetwo\:llls ing
MATH 1103 Quantitative Skills and Reasoning 3 CIST 2480  AWS Cloud Foundations

or MATH 1101 Mathematical Modeling (3) IST2481  AWS Cloud Architecti

or MATH 1111 College Algebra 3) CIST 248 S Cloud Architecting

CIST 2482  AWS Cloud Developing
CIST 2483  AWS Data Analytics

3 CIST2510  Web Technologies
CIST 2531  Web Graphics Il
CIST 2550  Web Development Il

Area IV - Humanities/Fine Arts
XXXX xxxx  Humanities/Fine Arts Elective

Program-Specific Requirement

PLWWEAEDREADDPLWWWREAREEAPEAEAPERERAEDEDELD

XXXX xxxx  General Education Core Elective (Areas |- V) 3 CIST2601  Implementing Qperating Systems Security
CIST 2602  Network Security
Occupational Courses 47 CIST2611  Network Defense and Countermeasures
COMP 1000 Introduction to Computer Literacy 3 CIST 2612 Computer Forensics . )
CIST1001  Computer Concepts 4 CIST 2613  Ethical Hacking and Penetration Testing
CIST1122  Hardware Installation and Maintenance 4 CIST2631  Cyber Crime Technology
CIST1130  Operating Systems Concepts 3 CIST2632  Computer Forensic Project
or CIST1135  Operating Systems and Virtual-Cloud CIST 2742 Beginning Python Programming

Computing (4) CIST2991  Internship | 3
CIST1305  Program Design and Development 3 Total Hours 62
CIST1601  Information Security Fundamentals 3
CIST 1401  Computer Networking Fundamentals 4

or CIST 2451 Introduction to Networks - Cisco (4)
CIST 1220  Structured Query Language 4

or CIST2129 Comprehensive Database Techniques (4)
CIST 2127  Comprehensive Word Processing

Techniques 3
or CIST2128 Comprehensive Spreadsheet
Techniques (3)
CIST 2921  IT Analysis, Design, and Project
Management 4
CIST xxxx CIST Elective(s) 12
CIST Electives:
CIST 1220  Structured Query Language 4
CIST1306  Programming Foundations - Swift 3
CIST 1401  Computer Networking Fundamentals 4
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COMPUTER SUPPORT SPECIALIST (CS14)
Diploma

Provides students with an understanding of the concepts,
principles, and techniques required in computer information
processing. Graduates are to be competent in the general
areas of humanities or fine arts, social or behavioral
sciences, and natural sciences or mathematics, as well
as in the technical areas of computer terminology and
concepts, program design and development, and computer
networking. Program graduates are qualified for employment
as computer support specialist.

Education Requirements

Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Milledgeville | Warner Robins
Online
Credit
Hours
General Education Core Courses 8
ENGL 1010 Fundamentals of English | 3
or ENGL 1101 Composition and Rhetoric (3)
MATH 1012 Foundations of Mathematics 3

or MATH 1103 Quantitative Skills and Reasoning (3)

or MATH 1101 Mathematical Modeling (3)

or MATH 1111 College Algebra (3)
EMPL 1000 Interpersonal Relations and Professional

Development 2
or PSYC1101 Introductory Psychology (3)
Occupational Courses 47
COMP 1000 Introduction to Computer Literacy 3
CIST1001  Computer Concepts 4
CIST 1122  Hardware Installation and Maintenance 4
CIST 1130  Operating Systems Concepts 3
or CIST 1135 Operating Systems and Virtual-Cloud
Computing (4)
CIST 1305  Program Design and Development 3
CIST1601  Information Security Fundamentals 3
CIST 1220  Structured Query Language 4
or CIST2129 Comprehensive Database Techniques (4)
CIST 1401  Computer Networking Fundamentals 4
or CIST 2451 Introduction to Networks - Cisco (4)
CIST 2127  Comprehensive Word Processing
Techniques 3
or CIST2128 Comprehensive Spreadsheet
Techniques (3)
CIST 2921 T Analysis, Design, and Project
Management 4
CIST xxxx CIST Elective(s) 12
CIST Electives:
CIST 1220  Structured Query Language 4
CIST 1401  Computer Networking Fundamentals 4
CIST1510 Web Development | 3
CIST 1520  Scripting Technologies 3
CIST1530  Web Graphics | 3
CIST1601  Information Security Fundamentals 3
CIST 1602  Security Policies and Procedures 3
CIST 2122 A+ Preparation 3
CIST2129  Comprehensive Database Techniques 4
CIST 2130 Desktop Support Concepts 3
CIST 2127  Comprehensive Word Processing
Techniques 3
CIST 2128  Comprehensive Spreadsheet Techniques 3
CIST 2341  C# Programming | 4
CIST 2342 C# Programming Il 4
CIST2361  C++ Programming | 4
CIST 2362  C++ Programming Il 4

CIST 2371
CIST 2372
CIST 2381
CIST 2411
CIST 2412

CIST 2413
CIST 2414
CIST 2431
CIST 2432
CIST 2433
CIST 2434
CIST 2451
CIST 2452
CIST 2453
CIST 2480
CIST 2481
CIST 2482
CIST 2483
CIST 2510
CIST 2531
CIST 2550
CIST 2601
CIST 2602
CIST 2611
CIST 2612
CIST 2613
CIST 2631
CIST 2632
CIST 2742
CIST 2991

Java Programming |

Java Programming Il

Mobile Application Development

Microsoft Client

Microsoft Server Installation and

Maintenance

Microsoft Server Infrastructure

Microsoft Server |dentity Services

UNIX/Linux Introduction

UNIX/Linux Server

UNIX/Linux Advanced Server

UNIX/Linux Scripting

Introduction to Networks - Cisco

Cisco Routing and Switching Essentials

Cisco Scaling Networks

AWS Cloud Foundations

AWS Cloud Architecting

AWS Cloud Developing

AWS Data Analytics

Web Technologies

Web Graphics Il

Web Development II

Implementing Operating Systems Security

Network Security

Network Defense and Countermeasures

Computer Forensics

Ethical Hacking and Penetration Testing

Cyber Crime Technology

Computer Forensic Project

Beginning Python Programming

Internship | 3
Total Hours 55

R
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CYBERSECURITY

CYBERSECURITY (CY13)
Associate Degree

The Cybersecurity degree program is a sequence of courses
designed to provide students with an understanding of the
concepts, principles, and techniques required in computer
information processing. Graduates are to be competent
in the general areas of humanities or fine arts, social or
behavioral sciences, and natural sciences or mathematics, as
well as in the technical areas of computer terminology and
concepts, program design and development, and computer
networking. Program graduates are qualified for employment
as Cybersecurity Specialists or Information Security Analysts.

Education Requirements

Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Milledgeville | Warner Robins
Online
Credit
Hours
General Education Core Courses 15
Area | — Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3
Area Il - Social/Behavioral Sciences
XXXX xxxx  Social/Behavioral Sciences Elective 3
Area lll — Natural Sciences/Mathematics
MATH 1101 Mathematical Modeling 3
or MATH 1103 Quantitative Skills and Reasoning (3)
or MATH 1111 College Algebra (3)
Area IV - Humanities/Fine Arts
XXXX xxxx  Humanities/Fine Arts Elective 3

Program-Specific Requirement
XXXX xxxx  General Education Core Elective (Areas |-1V) 3

Occupational Courses 45
COMP 1000 Introduction to Computer Literacy 3
CIST 1001  Computer Concepts 4
CIST 1135  Operating Systems and Virtual-Cloud
Computing 4
CIST 1122  Hardware Installation and Maintenance 4
CIST1401  Computer Networking Fundamentals 4
or CIST 2451 Introduction to Networks - Cisco (4)
CIST1601  Information Security Fundamentals 3
CIST 1602  Security Policies and Procedures 3
CIST2601  Implementing Operating Systems Security 4
CIST 2602  Network Security 4
CIST2611  Network Defense and Countermeasures 4
CIST 2612  Computer Forensics 4
CIST 2613  Ethical Hacking and Penetration Testing 4

Total Hours 60

**Please note that CIST 1401 (Computer Networking
Fundamentals) and CIST 1122 (Hardware Installation and
Maintenance) are prerequisite requirements.

2023 - 2024 CATALOG | Academic Programs
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DESIGN AND MEDIA
PRODUCTION

DESIGN AND MEDIA PRODUCTION TECHNOLOGY
(DAM3)
Associate Degree

Prepares students for employment in a variety of media
production industries. This program of study emphasizes
hands-on experience in the specialized area of post
production technology.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon

Credit
Hours
General Education Core Courses 15
Area | - English/Humanities/Fine Arts
ENGL 1101 Composition and Rhetoric 3
Area Il - Social/Behavioral Sciences
XXXX xxxx  Social/Behavioral Sciences Elective 3
Area lll - Natural Sciences/Mathematics
MATH 1103 Quantitative Skills and Reasoning 3
or MATH 1101 Mathematical Modeling (3)
or MATH 1111 College Algebra (3)
Area IV - Humanities/Fine Arts
XXXX xxxx  Humanities/Fine Arts Elective 3

Program-Specific Requirement
XXXX xxxx  General Education Core Elective (Areas | -1V) 3

Occupational Courses 19

DMPT 1000 Introduction to Design

DMPT 1005 Vector Graphics

DMPT 1010 Raster Imaging

DMPT 2930 Exit Review

DMPT 1055 Introduction to Media Technology 4
or COMP 1000 Introduction to Computer Literacy  (3)
or CIST1101  Working with Microsoft Windows  (3)

A bAD

Post Production Specialization (8MG3) 27
DMPT 2600 Basic Video Editing 4
DMPT 2605 Introduction to Video Compositing and
Broadcast Animation 4
XXXX xxxx  Occupationally-Related Elective(s) 19

Occupationally-Related Electives:

DMPT 1600 Introduction to Video Production 4

DMPT 2330 Introduction to Content Management
Systems 4

DMPT 2400 Basic 3D Modeling and Animation 4

DMPT 2610 Intermediate Video Compositing and
Broadcast Animation

DMPT 2615 Intermediate Video Editing

DMPT 2640 Color Grading

DMPT 2650 Visual Effects

DMPT 2660 Special Projects

DMPT 2905 Practicum/Internship Il

MKTG 1190 Integrated Marketing Communication

MKTG 1270 Visual Merchandising

Wwhsrhr,bdr,bdbbhbd
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Total Hours

DESIGN AND MEDIA PRODUCTION TECHNOLOGY

(DEM2)
Diploma

Prepares students for employment in a variety of media
production industries. This program of study emphasizes
hands-on experience in the specialized area of post
production technology.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon

Credit

Hours
General Education Core Courses 8
ENGL 1010 Fundamentals of English | 3
or ENGL 1101 Composition and Rhetoric (3)
MATH 1011 Business Math 3
or MATH 1012 Foundations of Mathematics (3)
or MATH 1103 Quantitative Skills and Reasoning (3)
or MATH 1101 Mathematical Modeling (3)
or MATH 1111 College Algebra (3)

EMPL 1000 Interpersonal Relations and Professional

Development 2
or PSYC1010 Basic Psychology (3)
Occupational Courses 19

DMPT 1000 Introduction to Design 4
DMPT 1005 Vector Graphics 4
DMPT 1010 Raster Imaging 4
DMPT 2930 Exit Review 4
DMPT 1055 Introduction to Media Technology 4

or COMP 1000 Introduction to Computer Literacy 3

or CIST1101  Working with Microsoft Windows 3

Post Production Specialization (8MG2) 19

DMPT 2600 Basic Video Editing 4

DMPT 2605 Introduction to Video Compositing and
Broadcast Animation 4

Choose a minimum of 11 hours from the courses below:

DMPT 1600 Introduction to Video Production 4

DMPT 2330 Introduction to Content Management
Systems 4

DMPT 2400 Basic 3D Modeling and Animation 4

DMPT 2610 Intermediate Video Compositing and
Broadcast Animation

DMPT 2615 Intermediate Video Editing

DMPT 2640 Color Grading

DMPT 2650 Visual Effects

DMPT 2660 Special Projects

DMPT 2905 Practicum/Internship Il

MKTG 1190 Integrated Marketing Communication

MKTG 1270 Visual Merchandising 3
Total Hours 46
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DESIGN AND MEDIA PRODUCTION SPECIALIST (DAM1)
Technical Certificate of Credit

Prepares students with basic design and media production
skills, including those in vector graphics and raster imaging.
Additionally, the program provides opportunities to upgrade
present knowledge or skills.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-Level Workforce Certificate
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Dual Enrollment | GDC
Credit
Hours
DMPT 1000 Introduction to Design 4
DMPT 1005 Vector Graphics 4
DMPT 1010 Raster Imaging 4

DMPT 1055 Introduction to Media Technology 4
or CIST1101  Working with Microsoft Windows  (3)
or COMP 1000 Introduction to Computer Literacy  (3)

Minimum Total Hours 15

MOTION GRAPHICS ASSISTANT (MG21)
Technical Certificate of Credit

Combines the specialist skills of pre-production, production
and an emphasis on post-production. Motion graphics are
graphics that use video and/or animation technology to
create the illusion of motion or a transforming appearance.
Students develop valuable industry standard techniques and
become adept with using various software applications to
integrate 2D and 3D design elements with live footage, audio
and visual effects artistry.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon

Credit

Hours
DMPT 1000 Introduction to Design 4
DMPT 1005 Vector Graphics 4
DMPT 1010 Raster Imaging 4
DMPT 2600 Basic Video Editing 4

DMPT 2605 Introduction to Video Compositing and
Broadcast Animation 4
DMPT xxxx DMPT Elective(s) 8

DMPT 1055 Introduction to Media Technology 4
or CIST1101  Working with Microsoft Windows  (3)
or COMP 1000 Introduction to Computer Literacy  (3)

DMPT Electives:
DMPT 1600 Introduction to Video Production 4
DMPT 2330 Introduction to Content Management
Systems
DMPT 2400 Basic 3D Modeling and Animation
DMPT 2610 Intermediate Video Compositing and
Broadcast Animation
DMPT 2615 Intermediate Video Editing
DMPT 2640 Color Grading
DMPT 2650 Visual Effects
DMPT 2660 Special Projects
DMPT 2905 Practicum/Internship Il
MKTG 1190 Integrated Marketing Communication
MKTG 1270 Visual Merchandising
Minimum Total Hours

WWwWhrbr,bdbbhrbp &b
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VIDEO AND FILM EDITOR (FAV1)
Technical Certificate of Credit

The Video and Film Editor certificate is designed to prepare
students for employment in video and film production.
Students will learn the creative and technical aspects of
video production and editing through classroom and hands-
on projects. The technical courses apply to the diploma and
degree in the Design and Media Production Technology
program.

Education Requirements

Admission: TCSG Standard

Graduation: High school diploma or GED®
Placement Measure: Standard
Location(s) Offered: Macon

Credit
Hours

DMPT 1055 Introduction to Media Technology 4
or CIST1101  Working with Microsoft Windows (3)
or COMP 1000 Introduction to Computer Literacy  (3)

DMPT 1600 Introduction to Video Production 4

DMPT 2600 Basic Video Editing 4
DMPT 2615 Intermediate Video Editing 4
DMPT 2630 Post-Production Audio 4

Total Hours 19
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|NFO RMAT'ON CIST 2371  Java Programming | 4

CIST 2381  Mobile Application Development

H

TECHNOLOGY PROFESSIONAL CIST 2742 Beginning Python Programming 4

INFORMATION TECHNOLOGY PROFESSIONAL (ITP3) CIST Electives:

Associate Degree :

& CIST 1220  Structured Query Language 4

Emphasizes specialized training in home and corporate CIST1306  Programming Foundations - Swift 3

networking; computer maintenance; operating system CIST1510  Web Development | 3

installation, maintenance, and troubleshooting; information CIST 1520  Scripting Technologies 3

security; computer programming; and website design. These CIST1530  Web Graphics | 3

skills represent the subset of knowledge expected from CIST1601  Information Security Fundamentals 3

graduates in CGTC's service area. Graduates are employable CST1602 S ity Polici dp d 3

as an information technology specialist, help desk support ecurity Folicies and Frocedures
n specialist, network installation specialist, PC repair technician, CIST2122 A+ Preparatlgn ) 3
s or network administrator. CIST2129  Comprehensive Database Techniques 4
< CIST2130  Desktop Support Concepts 3
o Education Requirements CIST 2127  Comprehensive Word Processing
8 Admission: TCSG Standard Techniques 3
(4 Graduation: High school diploma or GED® CIST 2128  Comprehensive Spreadsheet Techniques 3
s :,Iﬁc'ementAMe.asure: ‘?’E:asrgg'zd dard CIST2301  Application Development in Swift | 4
= Lo'c"a'g‘o“n'z‘s) g‘f*f'ered: Macon a\‘/'\‘/afr:er Robins CIST2302  Application Development in Swift Il 4
] ’ Credit CIST2341  C# Programming | 4
o Hours CIST 2342  C# Programming I| 4
5 General Edu_cation Corg Four;es 15 CIST2361  C++ Programming | 4
< Area | - English/Humanities/Fine Arts CIST2362  C++ Programming Il 4

ENGL 1101 Composition and Rhetoric 3 CIST2371  Java Programming | 4

. . ) CIST 2372 Java Programming Il 4
Area Il - Social/Behavioral Sciences CIST 2381  Mobile Application Development 4
XXXX xxxx  Social/Behavioral Sciences Elective 3 CIST2412  Microsoft Server Installation and
. ' Maintenance
Area Ill - Natural Sciences/Mathematics CIST2413  Microsoft Server Infrastructure
MATHlvllﬁlC(l?l?l 1?(;Jlant'\|/fat|hve Skills ?R/Id Ijjea;.sonmg (g) CIST2414  Microsoft Server Identity Services
or athematical Modeling 2431 Li :
o MATH 1111 College Algebra 3) CIST 243 UNIX/Linux Introduction

CIST 2432 UNIX/Linux Server

CIST 2433  UNIX/Linux Advanced Server
CIST 2434 UNIX/Linux Scripting

CIST 2453 Cisco Scaling Networks

CIST 2480  AWS Cloud Foundations
CIST 2481  AWS Cloud Architecting

CIST 2482  AWS Cloud Developing

CIST 2483  AWS Data Analytics

Area IV - Humanities/Fine Arts
XXXX xxxx  Humanities/Fine Arts Elective 3

Program-Specific Requirement
XXXX xxxx  General Education Core Elective (Areas | -1V) 3

PLWWEAEA,DEAPPLWWWRAREERPEEPREDEDED

Occupational Courses 50 .
CIST2510 Web Technol
COMP 1000 Introduction to Computer Literacy 3 CIST 2531 W:b Gerzpr;]?cgiles
CIST1001 Computer Concepts 4 CIST2550  Web Development Ii
CIST 1122  Hardware Installation and Maintenance 4 CIST 2601 Imol ing O ing 'S S .
CIST 1130  Operating Systems Concepts 3 mplementing . perating Systems Security
or CIST 1135  Operating Systems and Virtual/Cloud CIST 2602  Network Security
Computing (4) CIST2611  Network Defense.and Countermeasures
CIST1305  Program Design and Development 3 CIST2612  Computer Forensics ) )
CIST1401  Computer Networking Fundamentals 4 CIST 2613  Ethical Hacking and Penetration Testing
CIST1601  Information Security Fundamentals 3 CIST2631  Cyber Crime Technology
CIST xxxx CIST Elective(s) 6 CIST 2632  Computer Forensic Project
CIST 2411 Microsoft Client 4 CIST 2742 Beginning Python Programming
CIST 2451  Introduction to Networks - Cisco 4 CIST 2921 II\-I/-IaAr?:gl\és'n?ér?tESlgn’ and Project A
CIST 2452  Cisco Routi d Switching E tial 4
isco Routing and Switching Essentials CIST2991  Internship | 3
Choose one of the following Server electives:
CIST 2412  Microsoft Server Installation and Total Hours 65
Maintenance 4
CIST 2413  Microsoft Server Infrastructure 4
CIST 2414  Microsoft Server Identity Services 4
CIST 2432 Unix/Linux Server 4
Choose one of the following Programming courses:
CIST 2301  Application Development in Swift | 4
CIST 2341  C# Programming | 4
CIST2361  C++ Programming | 4
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INFORMATION TECHNOLOGY PROFESSIONAL (ITP4) CIST 1520  Scripting Technologies 3
Diploma CIST 1530  Web Graphics | 3
) ] ) ) CIST1601  Information Security Fundamentals 3
Prepares students for careers in the ﬁe!d of |nfornjaj:|on CIST1602  Security Policies and Procedures 3
tec_hnology. The  program empha5|ze§ specialized CIST2122 A+ Preparation 3
training in home and corporate networking, computer B .
maintenance, operating system installation, maintenance, CIST2129  Comprehensive Database Techniques 4
and troubleshooting, information security, computer CIST2130  Desktop Support Concepts 3
programming; and website design. These skills represent the CIST 2127  Comprehensive Word Processing
subset of knowledge expected from graduates in the college’s Techniques 3
service area. Graduates are employable as an information CIST 2128  Comprehensive Spreadsheet Techniques 3
technology specialist, help desk support specialist, network CIST 2301  Application Development in Swift | 4
installation specialist, computer repair technician, or network CIST2302  Application Development in Swift II 4
administrator. CIST 2341  C# Programming | 4
Education Requirements CIST 2342 C# Programming Il 4
Admission: TCSG Standard CIST2361  C++ Programming | 4 P
Graduation: High school diploma or GED® CIST 2362  C++ Programming I 4 >
Placement Measure: Standard CIST 2371 Java Programming | 4 g
Minimum Age: TCSG Standard CIST2372  Java Programming Il 4 =
Location(s) Offered:  Macon, Warner Robins CIST 2381  Mobile Application Development 4 o
Credit CIST 2412 Microsoft Server Installation and )
f P
Hours Maintenance o)
General Education Core Courses 8 CIST 2413  Microsoft Server Infrastructure @)
ENGL 1010 Fundamentals of English | 3 CIST 2414  Microsoft Server Identity Services §
or ENGL1101 Composition and Rhetoric (3) CIST 2431  UNIX/Linux Introduction =
MATH 1011 Business Math 3 CIST 2432 UNIX/Linux Server 2
or 'mm ﬂég gunﬁﬁgns g;’l\l/'athgﬁaﬁcs , 8; CIST 2433  UNIX/Linux Advanced Server
or uantitative Skills and Reasoning . L
or MATH 1101 Mathematical Modeling (3) g:i ;233 g.N'X/SL'":?X SCN”p“”gk
or MATH 1111 College Algebra (3) Isco Scaling Networks

EMPL 1000 Interpersonal Relations and Professional CIST 2480  AWS Cloud Foun.datigns
Development CIST 2481  AWS Cloud Architecting

2
or PSYC1101 Introductory Psychology (3) CIST 2482  AWS Cloud Developing
CIST 2483  AWS Data Analytics

Occupational Courses 50 CIST 2510  Web Technologies

COMP 1000 Introduction to Computer Literacy 3 CIST 2531  Web Graphics Il

CIST1001  Computer Concepts 4 CIST2550  Web Development I

CIST1122  Hardware Installation and Maintenance 4 CIST2601  Implementing Operating Systems Security
CIST1130  Operating Systems Concepts 3 CIST 2602  Network Security

or CIST 1135 Operating Systems and Virtual-Cloud CIST2611  Network Defense and Countermeasures

PLOwWhAPr,DdPpbDLWwWWEAPEAPEAR,EAPEDEAEDED

Computing (4) CIST2612  Computer Forensics
CIST1305  Program Design and Development 3 CIST 2613  Ethical Hacking and Penetration Testing
CIST1401  Computer Networking Fundamentals 4 CIST2631  Cyber Crime Technology
CIST1601  Information Security Fundamentals 3 CIST2632  Computer Forensic Project
CISTxxxx  CIST Elective(s) 6 CIST2742  Beginning Python Programming
CIST2411  Microsoft Client 4 CIST2921 T Analysis, Design, and
CIST 2451  Introduction to Networks - Cisco 4 Project Management 4
CIST 2452  Cisco Routing and Switching Essentials 4 CIST2991  Internship | 3
Total Hours 58

Choose one of the following Server electives:
CIST 2412  Microsoft Server Installation and

Maintenance 4
CIST 2413  Microsoft Server Infrastructure 4
CIST 2414  Microsoft Server Identity Services 4
CIST 2432  Unix/Linux Server 4
Choose one of the following Programming courses:
CIST2301  Application Development in Swift | 4
CIST 2341 C# Programming | 4
CIST2361  C++ Programming | 4
CIST 2371  Java Programming | 4
CIST 2381  Mobile Application Development 4
CIST 2742 Beginning Python Programming 4
CIST Electives:
CIST1220  Structured Query Language 4
CIST1306  Programming Foundations - Swift 3
CIST1510  Web Development | 3
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LOGISTICS MANAGEMENT

LOGISTICS MANAGEMENT (DM23)
Associate Degree

Prepares students for employment in a variety of businesses
and industries. The Logistics Management program provides
learning opportunities which introduce, develop, and
reinforce academic and occupational knowledge, skills,
and attitudes required for job acquisition, retention, and
advancement.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins | Online

Credit
Hours
General Education Core Courses 15
Area | - English/Humanities/Fine Arts
ENGL 1101 Composition and Rhetoric 3
Area Il - Social/Behavioral Sciences
XXXX xxxx  Social/Behavioral Sciences Elective 3
Area lll - Natural Sciences/Mathematics
MATH 1103 Quantitative Skills and Reasoning 3
or MATH 1101 Mathematical Modeling (3)
or MATH 1111 College Algebra (3)
Area IV - Humanities/Fine Arts
XXXX xxxx  Humanities/Fine Arts Elective 3

Program-Specific Requirement
XXXX xxxx  General Education Core Elective (Areas |-1V) 3

Occupational Courses 46
COMP 1000 Introduction to Computer Literacy
MGMT 1100 Principles of Management
MKTG 1100 Principles of Marketing
SCMA 1001 Inventory Control Procedures
SCMA 1002 Purchasing
or LOGI1010 Purchasing
SCMA 1005 Distribution Principles
or SCMA 1000 Introduction to Supply Chain
Management (3)
SCMA 1006 Supply Chain Management Principles 6
or LOGI 1000 Business Logistics (3)
AND SCMA 2103 Supply Chain Management Concepts (3)
SCMA 2102 Case Studies in the Supply Chain 2
or SCMA 1008 Supply Chain Management OBI | (1)
AND SCMA 1009 Supply Chain Management OBI Il (1)
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Select a minimum of 20 credit hours from:

ACCT 1100 Financial Accounting |

ASTT 1051  Aerospace Quality Management

IDFC 1007  Industrial Safety Procedures

LOGI 1020 Materials Management

MGMT 2135 Management Communication Techniques
MKTG 1130 Business Regulations and Compliance
SCMA 1004 Quality Improvement Concepts

SCMA 1010 Manufacturing Planning and Control /JIT 5
SCMA 1015 E-Commerce in Supply Chain Management 3
SCMA 1050 Traffic Management 3
SCMA 1051 Warehouse Operations 3
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SCMA 2106 Key Issues in the Global Integrated
Supply Chain 3
Total Hours 61

LOGISTICS MANAGEMENT (DM12)
Diploma

Prepares students for employment in a variety of businesses
and industries. This program provides learning opportunities
which introduce, develop, and reinforce academic and
occupational knowledge, skills, and attitudes required for a
job acquisition, retention, and advancement.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Online

Credit
Hours
General Education Core Courses 8
ENGL 1010 Fundamentals of English | 3
or ENGL 1101 Composition and Rhetoric (3)
MATH 1011 Business Math 3
or MATH 1012 Foundations of Mathematics (3)
or MATH 1103 Quantitative Skills and Reasoning (3)
or MATH 1101 Mathematical Modeling (3)
or MATH 1111 College Algebra (3)
EMPL 1000 Interpersonal Relations and Professional
Development 2
Occupational Courses 41
COMP 1000 Introduction to Computer Literacy 3
MKTG 1100 Principles of Marketing 3
MGMT 1100 Principles of Management 3
MGMT 2135 Management Communication Techniques 3
SCMA 1001 Inventory Control Procedures 3
SCMA 1002 Purchasing 3
or LOGI 1010 Purchasing (3)
SCMA 1005 Distribution Principles 3
or SCMA 1000 Introduction to Supply Chain
Management (3)
SCMA 1006 Supply Chain Management Principles 6
or LOGI 1000 Business Logistics (3)
AND SCMA 2103 Supply Chain Management Concepts (3)
SCMA 2102 Case Studies in the Supply Chain 2
or SCMA 1008 Supply Chain Management OBI | (1)
AND SCMA 1009 Supply Chain Management OBI Il (1)
Select a minimum of 12 credit hours from:
ACCT 1100 Financial Accounting | 4
ASTT 1051  Aerospace Quality Management 2
IDFC 1007  Industrial Safety Procedures 2
LOGI 1020 Materials Management 3
MGMT 2135 Management Communication Techniques 3
MKTG 1130 Business Regulations and Compliance 3
SCMA 1004 Quality Improvement Concepts 3

SCMA 1010 Manufacturing Planning and Control /JIT 5
SCMA 1015 E-Commerce in Supply Chain Management 3

SCMA 1050 Traffic Management 3
SCMA 1051 Warehouse Operations 3
SCMA 2106 Key Issues in the Global Integrated

Supply Chain 3

Total Hours 49

CENTRAL GEORGIA TECHNICAL COLLEGE



CERTIFIED WAREHOUSING AND DISTRIBUTION
SPECIALIST (CW11)
Technical Certificate of Credit

Provides instruction that will allow graduates to function safely
and effectively in the warehouse environment. Topics include
workforce skills, warehousing and distribution processes,
technology skills, and representative warehousing skills.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Entry-Level Workforce
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Dual Enrollment | VECng't
redl
Hours

CWDS 1540 Working in the Warehousing Environment 2
CWDS 1560 Warehousing Core and Workforce Skills 2
CWDS 1580 Warehousing and Distribution Process 2
CWDS 1600 Warehousing Technology Skills 2
CWDS 1620 Representative Warehouse Skills 1

Total Hours 9

INVENTORY CONTROL TECHNICIAN (I1C41)
Technical Certificate of Credit

Prepares students for employment in an inventory control
function for any business.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Milledgeville | Putnam
Warner Robins | VECTR

Credit

Hours
IDFC 1007  Industrial Safety Procedures 2
MATH 1012 Foundations of Mathematics 3
or MATH 1111 College Algebra (3)
SCMA 1001 Inventory Control Procedures 3
SCMA 1005 Distribution Principles 3

or SCMA 1000 Introduction to Supply Chain

Management (3)
SCMA 1051 Warehouse Operations 3

Total Hours 14

LOGISTICS MANAGEMENT SPECIALIST (LM21)
Technical Certificate of Credit

The Logistics Management Specialist TCC program is a
sequence of courses that is designed to prepare students for
employment in the field of business logistics. The program
focuses on specific occupational courses in the area of
logistics that provide an overview of the process from
product idea conception to product delivery to the consumer.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | VECTR | Online

Credit

Hours
COMP 1000 Introduction to Computer Literacy 3
LOGI 1000 Business Logistics 3
LOGI 1010  Purchasing 3

2023 - 2024 CATALOG | Academic Programs

LOGI 1020 Materials Management

3
MGMT 1100 Principles of Management 3
or MGMT 2200 Production/Operations Management 3

Guided Elective 3
SCMA 1000 Introduction to Supply Chain Management (3)
SCMA 1003 Introduction to Transportation and Logistics

Management (3)
SCMA 1015 E-Commerce in Supply Chain Management (3)
MGMT 1115 Leadership (3)

Total Hours 18

PURCHASING TECHNICIAN (PT81)
Technical Certificate of Credit

Prepares students for a position with a distribution center
and any other business with a purchasing function.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered:  Macon | Milledgeville | Putnam

Credit

Hours
ACCT 1100 Financial Accounting | 4
SCMA 1002 Purchasing 3
or LOGI 1010 Purchasing (3)
SCMA 1006 Supply Chain Management Principles 6
or LOGI 1000 Business Logistics (3)

AND SCMA 2103 Supply Chain Management Concepts (3)
SCMA 1010 Manufacturing Planning and Control /JIT 5
Total Hours 18

SUPPLY CHAIN SPECIALIST (SCS1)
Technical Certificate of Credit

The Supply Chain Specialist certificate program provides
foundational knowledge of activities associated with getting
products from their point of origin to the consumer. Topics
include basic fundamentals of supply chain management,
including a general knowledge of current management
practices in logistics management, E-Commerce (EC), global
supply chains, logistics, and transportation.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Online

Credit
Hours
LOGI 1000 Business Logistics 3
SCMA 1000 Introduction to Supply Chain 3
SCMA 1003 Introduction to Transportation and Logistics
Management 3
SCMA 1015 E-Commerce in Supply Chain Management 3
SCMA 2103 Supply Chain Management Concepts 3
SCMA 2106 Key Issues in the Global Integrated
Supply Chain 3

Total Hours 18
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WAREHOUSE AND DISTRIBUTION TECHNICIAN

(WA21)
Technical Certificate of Credit

Prepares individuals to meet or exceed entry-level
distribution and warehousing industry requirements for
employees. The program will provide theory and application
training in essential knowledge, skills, abilities, and attitudes
to successfully perform in warehousing and distribution
positions.

Education Requirements

Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: ~ Macon | Milledgeville | Warner Rgbigist
Hr:urs
COMP 1000 Introduction to Computer Literacy 3
IDFC 1007  Industrial Safety Procedures 2
SCMA 1001 Inventory Control Procedures 3
SCMA 1005 Distribution Principles 3
or SCMA 1000 Introduction to Supply Chain
Management (3)
SCMA 1006 Supply Chain Management Principles 6
or LOGI 1000 Business Logistics (3)

AND SCMA 2103 Supply Chain Management Concepts (3)

SCMA 1004 Quality Improvement Concepts 3
or ASTT 1051 Aerospace Quality Management (2)

Total Hours 20

CENTRAL GEORGIA TECHNICAL COLLEGE



MARKETING MANAGEMENT

MARKETING MANAGEMENT (MM13)
Associate Degree

Prepares students for employment in a variety of positions
in today’s marketing and management fields. The Marketing
program provides learning opportunities that introduce,
develop, and reinforce academic and occupational
knowledge, skills, and attitudes required for job acquisition,
retention, and advancement. Additionally, the program
provides opportunities to upgrade present knowledge and
skills or to retrain in the area of marketing management.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon

Credit
Hours
General Education Core Courses 15
Area | - English/Humanities/Fine Arts
ENGL 1101 Composition and Rhetoric 3
Area Il - Social/Behavioral Sciences
XXXX xxxx  Social/Behavioral Sciences Elective 3
Area lll - Natural Sciences/Mathematics
MATH 1103 Quantitative Skills and Reasoning 3
or MATH 1101 Mathematical Modeling (3)
or MATH 1111 College Algebra (3)
Area IV - Humanities/Fine Arts
XXXX xxxx  Humanities/Fine Arts Elective 3

Program-Specific Requirement
XXXX xxxx  General Education Core Elective (Areas |- 1V) 3

Occupational Courses 36
ACCT 1100 Financial Accounting | 4
COMP 1000 Introduction to Computer Literacy 3
MGMT 1100 Principles of Management 3
MKTG 1100 Principles of Marketing 3
MKTG 1130 Business Regulations and Compliance 3
MKTG 1160 Professional Selling 3
MKTG 1190 Integrated Marketing Communications 3
MKTG 2090 Marketing Research 3
XXXX xxxx  Occupational Related Elective 3
Choose two (2) of the following three courses:
MKTG 2000 Global Marketing 3
MKTG 2290 Marketing Internship/Practicum 3
MKTG 2300 Marketing Management 3
Choose one of the following three courses:
MKTG 2030 Digital Publishing and Design 3
BUSN 1190 Digital Technologies in Business 2
BUSN 1430 Desktop Publishing and Presentation
Applications 4
CHOOSE ONE OF SEVEN SPECIALIZATIONS
Marketing Management Specialization (8MM3) 12
MKTG 1370 Consumer Behavior 3
MKTG 2060 Marketing Channels 3
or MKTG xxxx MKTG Elective(s) from the Occupational
Related Electives list below (3)

MKTG xxxx MKTG Elective(s) from the Occupationally

2023 - 2024 CATALOG | Academic Programs

Related Electives list below 3

MKTG 1210 Services Marketing 3
or MKTG 2070 Buying and Merchandising (3)
Entrepreneurship Specialization (8EN3) 12
MKTG 2010 Small Business Management 3
MKTG 2210 Entrepreneurship 6
MKTG 1210 Services Marketing 3
or MKTG 2070 Buying and Merchandising (3)
E-Business Specialization (8EB3) 11
BUSN 2170 Web Page Design 2
or CIST1510 Web Development | 3
MKTG 2210 Entrepreneurship 6
MKTG 1210 Services Marketing 3
or MKTG 2070 Buying and Merchandising 3
Retail Management Specialization (8RM3) 12
MKTG 1270 Visual Merchandising 3
MKTG 1370 Consumer Behavior 3
MKTG 2070 Buying and Merchandising 3
MKTG 2270 Retail Operations Management 3
Professional Selling Specialization (8P23) 12
MKTG 1210 Services Marketing 3
MKTG 1370 Consumer Behavior 3
MKTG 2060 Marketing Channels 3
or MKTG xxxx MKTG Elective(s) from the Occupational
Related Electives list below 3
MKTG 2160 Advanced Selling 3
Social Media Marketing Specialization (8523) 12
MKTG 2500 Exploring Social Media 3
MKTG 2550 Analyzing Social Media 3
MKTG 1370 Consumer Behavior 3
MKTG xxxx MKTG Elective(s) from the Occupational
Related Electives list below 3
Sports Marketing Specialization (8SM3) 12
MKTG 1280 Introduction to Sports and Recreation
Management 3
MKTG 2080 Regulations and Compliance in Sports 3
MKTG 2180 Principles of Sports Marketing 3
MKTG 2280 Sports Management 3
Occupational Related Electives:
MKTG 1210 Services Marketing 3
MKTG 1280 Introduction to Sports and Recreation
Management 3
MKTG 1370 Consumer Behavior 3
MKTG 2000 Global Marketing 3
MKTG 2010 Small Business Management 3
MKTG 2060 Marketing Channels 3
MKTG 2070 Buying and Merchandising 3
MKTG 2080 Regulations and Compliance in Sports 3
MKTG 2180 Principles of Sports Marketing 3
MKTG 2210 Entrepreneurship 6
MKTG 2280 Sports Management 3
MKTG 2300 Marketing Management 3
MKTG 2500 Exploring Social Media 3
MKTG 2550 Analyzing Social Media 3
ACCT 1105 Financial Accounting Il 4
ACCT 2000 Managerial Accounting 3
ACCT 1115 Computerized Accounting 3
ACCT 1120 Spreadsheet Applications 4
ACCT 1125 Individual Tax Accounting 3
ACCT 1130 Payroll Accounting 3
ACCT 2120 Business Tax Accounting 3
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ACCT 2135

ACCT 2140
ACCT 2145
ACCT 2150
BAFN 1100
BAFN 1105
BAFN 1110
BAFN 1115
BAFN 2200
BAFN 2205
BAFN 2210
BAFN 2215
BUSN 1100
BUSN 1190
BUSN 1210
BUSN 1230
BUSN 1240
BUSN 1300
BUSN 1310
BUSN 1400
BUSN 1410
BUSN 1420
BUSN 1430

BUSN 1440
BUSN 2160
BUSN 2180
BUSN 2190
BUSN 2200
BUSN 2210
BUSN 2220
BUSN 2370
MGMT 1105
MGMT 1110
MGMT 1115
MGMT 1120
MGMT 1125
MGMT 1135
MGMT 2115
MGMT 2120
MGMT 2125
MGMT 2130
MGMT 2135
MGMT 2140
MGMT 2145
MGMT 2150
MGMT 2205
MGMT 2210
MGMT 2215
SCMA 1001
SCMA 1002
SCMA 1004
SCMA 1005
SCMA 1006
SCMA 1010
SCMA 1050
SCMA 1051

Introduction to Governmental and
Nonprofit Accounting

Legal Environment of Business

Personal Finance

Principles of Auditing

Introduction to Banking and Finance
Bank Business and Information Systems
Money and Banking

Personal Financial Planning

Finance

Real Estate Finance

Contemporary Bank Management
Investments

Introduction to Keyboarding

Digital Technologies in Business
Electronics Calculators

Legal Terminology

Office Procedures

Introduction to Business

Introduction to Business Culture

Word Processing Applications
Spreadsheet Concepts and Applications
Database Applications

Desktop Publishing & Presentation
Applications

Document Production

Electronic Mail Applications

Speed and Accuracy Keying

Business Document Proofreading & Editing
Office Accounting

Applied Office Procedures

Legal Administrative Procedures
Medical Office Billing/Coding/Insurance
Organizational Behavior

Employment Rules and Regulations
Leadership

Introduction to Business

Business Ethics

Managerial Accounting and Finance
Human Resource Management

Labor Management Relations
Performance Management

Employee Training and Development
Management Communication Techniques
Retail Management

Business Plan Development

Small Business Management

Service Sector Management

Project Management

Team Project

Inventory Control Procedures
Purchasing

Quality Improvement Concepts
Distribution Principles

Supply Chain Management Principles
Manufacturing Planning and Control / JIT
Traffic Management

Warehouse Operations
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Total Hours 62

MARKETING MANAGEMENT (MM12)
Diploma

Prepares students for employment in a variety of positions
in today’s marketing and management fields. The Marketing
program provides learning opportunities that introduce,
develop, and reinforce academic and occupational
knowledge, skills, and attitudes required for job acquisition,
retention, and advancement. Additionally, the program
provides opportunities to upgrade present knowledge and
skills or to retrain in the area of marketing management.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon
Credit
Hours
General Education Core Courses 8
ENGL 1010 Fundamentals of English |
or ENGL 1101 Composition and Rhetoric
MATH 1011 Business Math
or MATH 1012 Foundations of Mathematics
or MATH 1103 Quantitative Skills and Reasoning
or MATH 1101 Mathematical Modeling
or MATH 1111 College Algebra
EMPL 1000 Interpersonal Relations and Professional
Development
or PSYC1010 Basic Psychology
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Occupational Courses 23
MKTG 1100 Principles of Marketing 3
MKTG 1130 Business Regulations and Compliance 3
MKTG 1160 Professional Selling 3
MKTG 1190 Integrated Marketing Communications 3
MKTG 2090 Marketing Research 3
XXXX xxxx  Occupational Elective from the list below 3

Choose one of the following four courses:

MKTG 2000 Global Marketing 3
MKTG 2290 Marketing Internship/Practicum 3
MKTG 2300 Marketing Management 3
COMP 1000 Introduction to Computer Literacy 3
Choose one of the following three courses:
MKTG 2030 Digital Publishing and Design 3
BUSN 1190 Digital Technologies in Business 2
BUSN 1430 Desktop Publishing and Presentation
Applications 4
CHOOSE ONE OF SEVEN SPECIALIZATIONS
Marketing Management Specialization (8MM?2) 12
MKTG 1370 Consumer Behavior 3
MKTG 2060 Marketing Channels 3
or MKTG xxxx MKTG Elective(s) from the
Occupational Related Electives (3)
MKTG xxxx MKTG Elective(s) from the Occupational
Related Electives 3
MKTG 1210 Services Marketing 3
or MKTG 2070 Buying and Merchandising (3)
Entrepreneurship Specialization (8EN2) 12
MKTG 2010 Small Business Management 3
MKTG 2210 Entrepreneurship 6
MKTG 1210 Services Marketing 3
or MKTG 2070 Buying and Merchandising (3)
E-Business Specialization (8EB2) 11
BUSN 2170 Web Page Design 2

CENTRAL GEORGIA TECHNICAL COLLEGE



or CIST 1510

MKTG 2210
MKTG 1210

Web Development |
Entrepreneurship
Services Marketing

or MKTG 2070 Buying and Merchandising

Retail Management Specialization (8RM2)

MKTG 1270
MKTG 1370
MKTG 2070
MKTG 2270

Visual Merchandising
Consumer Behavior

Buying and Merchandising
Retail Operations Management

Professional Selling Specialization (8P12)

MKTG 1210
MKTG 1370
MKTG 2060

or MKTG xxxx

MKTG 2160

Services Marketing
Consumer Behavior
Marketing Channels

Advanced Selling

Social Media Marketing Specialization (8512)

MKTG 2500
MKTG 2550
MKTG 1370
MKTG xxxx

Exploring Social Media

Analyzing Social Media

Consumer Behavior

Marketing Elective from the list below

Sports Marketing Specialization (8SM2)

MKTG 1280

MKTG 2080
MKTG 2180
MKTG 2280

Introduction to Sports and Recreation
Management

Regulations and Compliance in Sports
Principles of Sports Marketing
Sports Management

Occupational Related Electives:

MKTG 1210
MKTG 1280

MKTG 1370
MKTG 2000
MKTG 2010
MKTG 2060
MKTG 2070
MKTG 2080
MKTG 2180
MKTG 2210
MKTG 2280
MKTG 2300
MKTG 2500
MKTG 2550
ACCT 1105
ACCT 2000
ACCT 1115
ACCT 1120
ACCT 1125
ACCT 1130
ACCT 2120
ACCT 2135

ACCT 2140
ACCT 2145
ACCT 2150
BAFN 1100
BAFN 1105
BAFN 1110
BAFN 1115
BAFN 2200
BAFN 2205
BAFN 2210
BAFN 2215

Services Marketing

Introduction to Sports and Recreation
Management

Consumer Behavior

Global Marketing

Small Business Management
Marketing Channels

Buying and Merchandising
Regulations and Compliance in Sports
Principles of Sports Marketing
Entrepreneurship

Sports Management

Marketing Management

Exploring Social Media

Analyzing Social Media

Financial Accounting Il

Managerial Accounting
Computerized Accounting
Spreadsheet Applications

Individual Tax Accounting

Payroll Accounting

Business Tax Accounting
Introduction to Governmental and
Nonprofit Accounting

Legal Environment of Business
Personal Finance

Principles of Auditing

Introduction to Banking and Finance
Bank Business and Information Systems
Money and Banking

Personal Financial Planning

Finance

Real Estate Finance

Contemporary Bank Management
Investments

2023 - 2024 CATALOG | Academic Programs
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BUSN 1100
BUSN 1190
BUSN 1210
BUSN 1230
BUSN 1240
BUSN 1300
BUSN 1310
BUSN 1400
BUSN 1410
BUSN 1420
BUSN 1430

BUSN 1440
BUSN 2160
BUSN 2180
BUSN 2190
BUSN 2200
BUSN 2210
BUSN 2220
BUSN 2370
MGMT 1105
MGMT 1110
MGMT 1115
MGMT 1120
MGMT 1125
MGMT 1135
MGMT 2115
MGMT 2120
MGMT 2125
MGMT 2130
MGMT 2135
MGMT 2140
MGMT 2145
MGMT 2150
MGMT 2205
MGMT 2210
MGMT 2215
SCMA 1001
SCMA 1002
SCMA 1004
SCMA 1005
SCMA 1006
SCMA 1010
SCMA 1050
SCMA 1051

Introduction to Keyboarding
Digital Technologies in Business
Electronics Calculators

Legal Terminology

Office Procedures

Introduction to Business
Introduction to Business Culture
Word Processing Applications
Spreadsheet Concepts and Applications
Database Applications

Desktop Publishing & Presentation
Applications

Document Production

Electronic Mail Applications

Speed and Accuracy Keying

Business Document Proofreading & Editing

Office Accounting

Applied Office Procedures

Legal Administrative Procedures
Medical Office Billing/Coding/Insurance
Organizational Behavior

Employment Rules and Regulations
Leadership

Introduction to Business

Business Ethics

Managerial Accounting and Finance
Human Resource Management

Labor Management Relations
Performance Management

Employee Training and Development
Management Communication Techniques
Retail Management

Business Plan Development

Small Business Management

Service Sector Management

Project Management

Team Project

Inventory Control Procedures
Purchasing

Quality Improvement Concepts
Distribution Principles

Supply Chain Management Principles
Manufacturing Planning and Control / JIT
Traffic Management

Warehouse Operations
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Total Hours 42
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ENTREPRENEURSHIP (EN11)

Technical Certificate of Credit

Prepares individuals to perform development, marketing
and management functions associated with owning and
operating a business.

Education Requirements

Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Online
Credit
Hours
MKTG 1130 Business Regulations and Compliance 3
MKTG 2210 Entrepreneurship 6
MGMT 1100 Principles of Management 3
or MKTG 2010 Small Business Management (3)

Total Hours 12

CALL CENTER INSURANCE MARKETING
REPRESENTATIVE (CC61)

Technical Certificate of Credit

The Certified Insurance Marketing Representative certificate
program will prepare students for careers in professional
marketing positions involved in Property and Casualty
Insurance and/or Life and Health Insurance. The program
emphasizes development of those skills and techniques
needed to function as strong, contributing, successful
members of the sales and marketing team. Group and
individual projects give students as opportunity to apply their
knowledge and organizational skills to practical problems.

Education Requirements

Admission: None
Graduation: None
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Dual Enrollment
Credit
Hours
COMP 1000 Introduction to Computer Literacy 3
EMPL 1000 Interpersonal Relations and Professional
Development 2
MATH 1011 Business Math 3
or MATH 1111 College Algebra (3)
MKTG 1100 Principles of Marketing 3
MKTG 1160 Professional Selling 3

MKTG 1169 Fundamentals of Life and Health Insurance 3
or MKTG 1171 Fundamentals of Property

and Casualty Insurance (3)

Total Hours 17

CENTRAL GEORGIA TECHNICAL COLLEGE



NETWORKING SPECIALIST

NETWORKING SPECIALIST (NS13)
Associate Degree

Provides students with an understanding of the concepts,
principles, and techniques required in computer information
processing. Graduates are to be competent in the general
areas of humanities or fine arts, social or behavioral
sciences, and natural sciences or mathematics, as well
as in the technical areas of computer terminology and
concepts, program design and development, and computer
networking. Program graduates are qualified for employment
as networking specialists.

Education Requirements

Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Milledgeville | Warner Robigs
Credit
Hours
General Education Core Courses 15
Area | - English/Humanities/Fine Arts
ENGL 1101 Composition and Rhetoric 3
Area Il - Social/Behavioral Sciences
XXXX xxxx  Social/Behavioral Sciences Elective 3
Area lll - Natural Sciences/Mathematics
MATH 1103 Quantitative Skills and Reasoning 3
or MATH 1101 Mathematical Modeling (3)
or MATH 1111 College Algebra (3)
Area IV - Humanities/Fine Arts
XXXX xxxx  Humanities/Fine Arts Elective 3

Program-Specific Requirement

XXXX xxxx  General Education Core Elective (Areas |-1V) 3
Occupational Courses 51
COMP 1000 Introduction to Computer Literacy 3
CIST 1001  Computer Concepts 4
CIST 1122  Hardware Installation and Maintenance 4
CIST 1130  Operating Systems Concepts 3
or CIST 1135  Operating Systems and Virtual-Cloud
Computing (4)
CIST1401  Computer Networking Fundamentals 4
or CIST 2451  Cisco Network Fundamentals (4)
CIST1601  Information Security Fundamentals 3
CIST xxxx CIST Elective(s) 14
Complete one specialization:
CISCO EXPLORATION SPECIALIZATION (8C23) 16
CIST 2451 Introduction to Networks - Cisco 4
CIST 2452  Cisco Routing and Switching Essentials 4
CIST 2453  Cisco Scaling Networks 4
CIST XXXX  Networking Guided Elective 4
CLOUD COMPUTING SPECIALIZATION (8CH3) 16
CIST 2480  AWS Cloud Foundations 4
CIST 2481  AWS Cloud Architecting 4
CIST 2482  AWS Cloud Developing 4
CIST xxxx CIST Guided Elective 4
LINUX/UNIX NETWORKING SPECIALIZATION (8L23) 16
CIST 2431 UNIX/Linux Introduction 4
CIST 2432 UNIX/Linux Server 4
CIST 2433 UNIX/Linux Advanced Server 4
CIST 2434 UNIX/Linux Scripting 4

2023 - 2024 CATALOG | Academic Programs

MICROSOFT WINDOWS NETWORKING

SPECIALIZATION (8M13)

CIST 2411 Microsoft Client

CIST 2412 Microsoft Server Installation and
Maintenance

CIST 2413  Microsoft Server Infrastructure

CIST 2414  Microsoft Server Identity Services

CIST Electives:

CIST 1220  Structured Query Language

CIST 1306  Programming Foundations - Swift

CIST1305  Program Design and Development

CIST 1401  Computer Networking Fundamentals

CIST1510  Web Development |

CIST 1520  Scripting Technologies

CIST 1530  Web Graphics |

CIST1601  Information Security Fundamentals

CIST1602  Security Policies and Procedures

CIST 2122 A+ Preparation

CIST 2129  Comprehensive Database Techniques

CIST2130  Desktop Support Concepts

CIST 2127  Comprehensive Word Processing
Techniques

CIST 2128  Comprehensive Spreadsheet Techniques

CIST 2341 C# Programming |

CIST 2342 C# Programming I|

CIST 2361  C++ Programming |

CIST 2362  C++ Programming Il

CIST 2371  Java Programming |

CIST 2372 Java Programming Il

CIST2381  Mobile Application Development

CIST 2411  Microsoft Client

CIST 2412  Microsoft Server Installation and
Maintenance

CIST 2413  Microsoft Server Infrastructure

CIST 2414  Microsoft Server Identity Services

CIST 2431 UNIX/Linux Introduction

CIST 2432 UNIX/Linux Server

CIST 2433 UNIX/Linux Advanced Server

CIST 2434 UNIX/Linux Scripting

CIST 2451  Introduction to Networks - Cisco

CIST 2452  Cisco Routing and Switching Essentials

CIST 2453 Cisco Scaling Networks

CIST 2480  AWS Cloud Foundations

CIST 2481  AWS Cloud Architecting

CIST 2482  AWS Cloud Developing

CIST 2483  AWS Data Analytics

CIST 2510  Web Technologies

CIST 2531  Web Graphics Il

CIST 2550  Web Development Il

CIST 2602  Network Security

CIST2611  Network Defense and Countermeasures

CIST 2612  Computer Forensics

CIST 2631  Cyber Crime Technology

CIST 2632  Computer Forensic Project

CIST 2742  Beginning Python Programming

CIST2991  Internship |

Networking Guided Electives:

CIST 2412  Microsoft Server Installation and

CIST 2432 UNIX/Linux Server

CIST 2455  Cisco CCNA Security

CIST2601  Implementing Operating Systems Security

CIST 2602  Network Security

CIST2611  Network Defense and Countermeasures

CIST 2612  Computer Forensics

CIST 2613  Ethical Hacking and Penetration Testing

Total Hours
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NETWORKING SPECIALIST (NS14) CIST 2414  Microsoft Server Identity Services 4

Diploma
CIST Electives:
Provides students with an understanding of the concepts, CIST1220  Structured Query Language 4
prmaplgs, and techniques required in computer information CIST1305  Program Design and Development 3
processing. Gradu'a'tes are to be competent in the general CIST1306  Programming Foundations - Swift 3
areas of humanities or fine arts, social or behavioral :
sciences, and natural sciences or mathematics, as well CIST1401  Computer Networking Fundamentals 4
as in the technical areas of computer terminology and CIST1510  Web Development | 3
concepts, program design and development, and computer CIST 1520  Scripting Technologies 3
networking. Program graduates are qualified for employment CIST1530  Web Graphics | 3
as networking specialists. CIST1601  Information Security Fundamentals 3
Ed ion Requi CIST1602  Security Policies and Procedures 3
u,(t:\%trlugir;sigr?:u |remen1t%SG Standard CIST2122 A+ Preparatign . 3
N Graduation: High school diploma or GED® CIST 2129  Comprehensive Database Techniques 4
s Placement Measure: Standard CIST2130  Desktop Support Concepts 3
< Minimum Age: TCSG Standard CIST 2127  Comprehensive Word Processing
oc Location(s) Offered: Macon | Milledgeville | Warner Robins Techniques 3
8 . CIST 2128  Comprehensive Spreadsheet Techniques 3
o4 ﬁfgr': CIST2301  Application Development in Swift | 4
S General Education Core Courses 8 CIST 2302  Application Development in Swift Il 4
s ENGL 1010 Fundamentals of English | 3 CIST2341  C# Programming | 4
w or ENGL1101 Composition & Rhetoric (3) CIST 2342 C# Programming Il 4
2 MATH 1012 Foundations of Mathematics 3 CIST2361  C++ Programming | 4
U or MATH 1101 Mathematical Modeling (3) CIST 2362  C++ Programming || 4
< orMATH 1103 Quantitative Skills and Reasoning (3) CIST 2371  Java Programming | 4
orMATH 1111 College Algebra (3) CIST 2372  Java Programming Il 4
CIST 2381  Mobile Application Development 4
EMPL 1000 :Slterplaersonal Relations and Professional 5 CIST2411  Microsoft Client 4
evelopmen . .
or PSYC1101 Inrt)roductory Psychology (3) CIST 2412 m;xgﬁ:ﬁ;ver Installation and 4
Occupational Courses 6 CIST 2413 Microsoft Server Infras.tructur(.a 4
COMP 1000 Introduction to Computer Literacy 3 CIST 2414 M|crosgft server Iden.nty Services 4
CIST1001  Computer Concepts 4 CIST 2431 UNIX/L!nux Introduction 4
CIST 1122  Hardware Installation and Maintenance 4 CIST 2432 UNIX/L!nux server 4
CIST 1130 Operating Systems Concepts 3 CIST 2433 UNIX/L!nux Ad\./ar?ced server 4
or CIST1135  Operating Systems and Virtual-Cloud CIST 2434 Ule/L'nL.‘X Scripting i 4
Computing (4) CIST 2451  Introduction to Networks - Cisco 4
CIST1401  Computer Networking Fundamentals 4 CIST 2452  Cisco Routing and Switching Essentials 4
or CIST2451  Cisco Network Fundamentals (4) CIST 2453  Cisco Scaling Networks 4
CIST1601  Information Security Fundamentals 3 CIST 2480  AWS Cloud Foundations 4
CIST xxxx CIST Elective(s) 9 CIST 2481  AWS Cloud Architecting 4
CIST 2482  AWS Cloud Developing 4
Complete one specialization: CIST 2483  AWS Data Analytics 4
CISCO EXPLORATION SPECIALIZATION (8C12) 16 CIST2510  Web Technologies 3
CIST2451  Introduction to Networks - Cisco 4 CIST2531  Web Graphics i 3
CIST 2452  Cisco Routing and Switching Essentials 4 CIST2550  Web Development I 3
CIST 2453  Cisco Scaling Networks 4 CIST 2602  Network Security 4
CIST XXXX  Networking Guided Elective 4 CIST2611  Network Defense and Countermeasures 4
CIST 2612  Computer Forensics 4
CLOUD COMPUTING SPECIALIZATION (8CC2) 16 CIST2631  Cyber Crime Technology 3
CIST 2480  AWS Cloud Foundations 4 CIST 2632  Computer Forensic Project 3
CIST 2481  AWS Cloud Architecting 4 CIST 2742  Beginning Python Programming 4
CIST 2482  AWS Cloud Developing 4 CIST2991  Internship | 3
CIST xxxx CIST Guided Elective 4
Networking Guided Electives:
LINUX/UNIX SPECIALIZATIONS (8LS2) 16 CIST 2412  Microsoft Server Installation and
CIST2431  UNIX/Linux Introduction 4 CIST 2432 UNIX/Linux Server 4
CIST 2432 UNIX/Linux Server 4 CIST 2455  Cisco CCNA Security 4
CIST 2433  UNIX/Linux Advanced Server 4 CIST2601  Implementing Operating Systems Security 4
CIST 2434  UNIX/Linux Scripting 4 CIST2602  Network Security 4
CIST2611  Network Defense and Countermeasures 4
MICROSOFT WINDOWS NETWORKING CIST2612  Computer Forensics 4
SPECIALIZATION (8M42) 16 CIST 2613  Ethical Hacking and Penetration Testing 4
CIST 2411  Microsoft Client 4
CIST2412  Microsoft Server Installation and Total Hours 54
Maintenance 4
CIST 2413  Microsoft Server Infrastructure 4

150 CENTRAL GEORGIA TECHNICAL COLLEGE



SPORTS AND
FITNESS MANAGEMENT

SPORTS AND FITNESS MANAGEMENT (RA13)
Associate Degree

Graduates of this program will qualify for careers in local
parks and recreation agencies, YMCAs, community-based
programs, adult and youth correctional facilities, campus
recreation, military recreation and varied recreation settings.

Education Requirements

Admission: TCSG Standard

Graduation: High school diploma or GED®
Placement Measure: Standard

Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins | Online
Credit
Hours
General Education Core Courses 15
Area | — Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3
Area Il - Social/Behavioral Sciences
XXXX xxxx  Social/Behavioral Sciences Elective 3
Area lll — Natural Sciences/Mathematics
MATH 1101 Mathematical Modeling 3
or MATH 1103 Quantitative Skills and Reasoning (3)
or MATH 1111 College Algebra (3)
Area IV - Humanities/Fine Arts
XXXX xxxx  Humanities/Fine Arts Elective 3

Program-Specific Requirement
XXXX xxxx  General Education Core Elective (Areas |-1V) 3

Occupational Courses 23

COMP 1000 Introduction to Computer Literacy 3

RELM 2010 Introduction to Sports and Fitness
Management 3

RELM 2020 Recreation Leadership and Supervision 3

RELM 2030 Sports and Fitness Facility Management
and Design 3

RELM 2040 Program Planning in Sports and Fitness 3
RELM 2050 Sports and Fitness Management
Internship 2

Choose 6 hours from the following list of electives: 6

MKTG 1280 Introduction to Sports and Recreation
Management

MKTG 2080 Regulations and Compliance in Sports

MKTG 2180 Principles of Sports Marketing

MKTG 2280 Sports Management
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Choose 18 hours from the following list of courses:

ACCT 1100 Financial Accounting |

ACCT 1120 Spreadsheet Applications

ACCT 2140 Legal Environment of Business

BUSN 1190 Digital Technologies in Business

BUSN 1410 Spreadsheet Concepts and Applications

BUSN 1420 Database Applications

BUSN 1430 Desktop Publishing & Presentation
Applications

CIST1001  Computer Concepts

CRJU 1010  Introduction to Criminal Justice

ECON 1101 Principles of Economics

MATH 1127 Introduction to Statistics

A ANMNWSED
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MGMT 1100 Principles of Management
MGMT 1105 Organizational Behavior
MGMT 1120 Introduction to Business
MGMT 1125 Business Ethics

MGMT 2115 Human Resource Management
MKTG 1100 Principles of Marketing

MKTG 1130 Business Regulations and Compliance
MKTG 1370 Consumer Behavior

MKTG 2090 Marketing Research

MKTG 2300 Marketing Management

SPCH 1101  Public Speaking

W wwwwwwwwww

Choose 4 hours from the following list of courses:
RELM 2042 Beginning Tennis

RELM 2043 Weight Training

RELM 2044 Officiating Sports

RELM 2045 Beginning Golf

RELM 2046 Volleyball

NNNNN B

Minimum Total Hours 60

SPORTS AND FITNESS MANAGEMENT (RA12)
Diploma

Graduates of this program will qualify for careers in local
parks and recreation agencies, YMCAs, community-based
programs, adult and youth correctional facilities, campus
recreation, military recreation and varied recreation settings.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins | Online

Credit
Hours
General Education Core Courses 8
ENGL 1010 Fundamentals of English | 3
or ENGL 1101 Composition & Rhetoric (3)
MATH 1012 Foundations of Mathematics 3
or MATH 1101 Mathematical Modeling (3)
or MATH 1103 Quantitative Skills and Reasoning (3)
or MATH 1111 College Algebra (3)
EMPL 1000 Interpersonal Relations and Professional
Development 2
Occupational Courses 23
COMP 1000 Introduction to Computer Literacy 3
RELM 2010 Introduction to Sports and Fitness
Management 3

RELM 2020 Recreation Leadership and Supervision 3
RELM 2030 Sports and Fitness Facility Management

and Design 3
RELM 2040 Program Planning in Sports and Fitness 3
RELM 2050 Sports and Fitness Management Internship 2

Choose 6 hours from the following list of electives: 6

MKTG 1280 Introduction to Sports and Recreation
Management

MKTG 2080 Regulations and Compliance in Sports

MKTG 2180 Principles of Sports Marketing

MKTG 2280 Sports Management

Choose 18 hours from the following list of courses:

ACCT 1100 Financial Accounting |

ACCT 1120 Spreadsheet Applications

ACCT 2140 Legal Environment of Business
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BUSN 1190 Digital Technologies in Business 2

BUSN 1410 Spreadsheet Concepts and Applications

BUSN 1420 Database Applications

BUSN 1430 Desktop Publishing and Presentation
Applications

CIST1001  Computer Concepts

CRJU 1010  Introduction to Criminal Justice

ECON 1101 Principles of Economics

MATH 1127 Introduction to Statistics

MGMT 1100 Principles of Management

MGMT 1105 Organizational Behavior

MGMT 1120 Introduction to Business

MGMT 1125 Business Ethics

MGMT 2115 Human Resource Management

MKTG 1100 Principles of Marketing

MKTG 1130 Business Regulations and Compliance

MKTG 1370 Consumer Behavior

MKTG 2090 Marketing Research

MKTG 2300 Marketing Management

SPCH 1101  Public Speaking

B Y
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Choose 4 hours from the following list of courses:
RELM 2042 Beginning Tennis

RELM 2043 Weight Training

RELM 2044  Officiating Sports

RELM 2045 Beginning Golf

RELM 2046 Volleyball
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Minimum Total Hours

SPORTS AND FITNESS MANAGEMENT SPECIALIST
(SAF1)
Technical Certificate of Credit

Graduates of the Sports and Fitness Management Specialist
technical certificate program will qualify for careers in local
parks and recreation agencies, campus sports activities, and
varied sports venues.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins | Online

Credit
Hours

MKTG 1280 Introduction to Sports and Recreation
Management

MKTG 2180 Principles of Sports Marketing
or MKTG 1100 Principles of Marketing

MKTG 2280 Sports Management
RELM xxxx  Sports and Fitness Management Elective
XXXX xxxx  Occupationally-Related Elective(s)

—_
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Sports and Fitness Management Electives:

RELM 2020 Recreation Leadership and Supervision

RELM 2030 Sports and Fitness Facility Management
and Design

RELM 2040 Program Planning in Sports and Fitness

RELM 2042 Beginning Tennis

RELM 2043 Weight Training

RELM 2044  Officiating Sports

RELM 2045 Beginning Golf

RELM 2046 Volleyball

w
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Occupationally-Related Electives:
ACCT 1100 Financial Accounting | 4

ACCT 1120
ACCT 2140
BUSN 1190
BUSN 1410
BUSN 1420
BUSN 1430

CIST 1001
CRJU 1010
ECON 1101
MATH 1127
MGMT 1100
MGMT 1105
MGMT 1120
MGMT 1125
MGMT 2115
MKTG 1100
MKTG 1130
MKTG 1370
MKTG 2090
MKTG 2300
RELM 2020
RELM 2030

RELM 2040
RELM 2042
RELM 2043
RELM 2044
RELM 2045
RELM 2046
RELM 2050

SPCH 1101

Spreadsheet Applications

Legal Environment of Business

Digital Technologies in Business
Spreadsheet Concepts and Applications
Database Applications

Desktop Publishing and Presentation
Applications

Computer Concepts

Introduction to Criminal Justice
Principles of Economics

Introduction to Statistics

Principles of Management
Organizational Behavior

Introduction to Business

Business Ethics

Human Resource Management
Principles of Marketing

Business Regulations and Compliance
Consumer Behavior

Marketing Research

Marketing Management

Recreation Leadership and Supervision

Sports and Fitness Facility Management
and Design
Program Planning in Sports and Fitness
Beginning Tennis
Weight Training
Officiating Sports
Beginning Golf
Volleyball
Sports and Fitness Management
Internship
Public Speaking
Minimum Total Hours
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WEBSITE DESIGN/
DEVELOPMENT

WEBSITE DESIGN/DEVELOPMENT (1S53)
Associate Degree

Provides students with an understanding of the concepts,
principles, and techniques required in computer information
processing. Graduates are to be competent in the general
areas of humanities or fine arts, social or behavioral
sciences, and natural sciences or mathematics, as well as in
the technical areas of computer terminology and concepts,
program design and development, and computer networking.
Program graduates are qualified for employment as website
designers.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins | Online

Credit
Hours
General Education Core Courses 15
Area | - English/Humanities/Fine Arts
ENGL 1101 Composition and Rhetoric 3
Area Il - Social/Behavioral Sciences
XXXX xxxx  Social/Behavioral Sciences Elective 3
Area lll - Natural Sciences/Mathematics
MATH 1103 Quantitative Skills and Reasoning 3
or MATH 1101 Mathematical Modeling (3)
or MATH 1111 College Algebra (3)
Area IV - Humanities/Fine Arts
XXXX xxxx  Humanities/Fine Arts Elective 3

Program-Specific Requirement

XXXX xxxx  General Education Core Elective (Areas |-1V) 3
Occupational Courses 49
COMP 1000 Introduction to Computer Literacy 3
CIST1001  Computer Concepts 4
CIST 1220  Structured Query Language (SQL) 4
CIST 1305  Program Design and Development 3
CIST1510 Web Development | 3
CIST 1520  Scripting Technologies 3
CIST 1530  Web Graphics | 3
CIST1601  Information Security Fundamentals 3
CIST2510  Web Technologies 3
CIST 2531  Web Graphics Il 3
CIST 2550  Web Development Il 3
CIST 2921  IT Analysis, Design, and Project
Management 4

CIST 2950  Web Systems Project 3

or CIST2991 Internship| (3)
CIST xxxx CIST Elective(s) 3
Choose one of the following programming courses:
CIST 2341  C# Programming | 4
CIST 2371 Java Programming | 4
CIST2381  Mobile Application Development 4
CIST Electives:
CIST 1220  Structured Query Language 4
CIST1306  Programming Foundations - Swift 3

2023 - 2024 CATALOG | Academic Programs

CIST 1601
CIST 1602
CIST 2122
CIST 2129
CIST 2130
CIST 2127

CIST 2128
CIST 2301
CIST 2302
CIST 2341
CIST 2342
CIST 2361
CIST 2362
CIST 2371
CIST 2372
CIST 2381
CIST 2412

CIST 2413
CIST 2431
CIST 2432
CIST 2433
CIST 2434
CIST 2453
CIST 2480
CIST 2481
CIST 2482
CIST 2483
CIST 2510
CIST 2531
CIST 2550
CIST 2602
CIST 2611
CIST 2612
CIST 2631
CIST 2632
CIST 2742
CIST 2991

Information Security Fundamentals
Security Policies and Procedures

A+ Preparation

Comprehensive Database Techniques
Desktop Support Concepts

Comprehensive Word Processing
Techniques

Comprehensive Spreadsheet Techniques
Application Development in Swift |
Application Development in Swift Il
C# Programming |
CH Programming Il
C++ Programming |
C++ Programming Il
Java Programming |
Java Programming Il
Mobile Application Development
Microsoft Server Installation and
Maintenance
Microsoft Server Infrastructure
UNIX/Linux Introduction
UNIX/Linux Server
UNIX/Linux Advanced Server
UNIX/Linux Scripting
Cisco Scaling Networks
AWS Cloud Foundations
AWS Cloud Architecting
AWS Cloud Developing
AWS Data Analytics
Web Technologies
Web Graphics Il
Web Development Il
Network Security
Network Defense and Countermeasures
Computer Forensics
Cyber Crime Technology
Computer Forensic Project
Beginning Python Programming
Internship |

Total Hours
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WEBSITE DESIGN/DEVELOPMENT (1S64)
Diploma

Provides students with an understanding of the concepts,
principles, and techniques required in computer information
processing. Graduates are to be competent in the technical
areas of computer terminology and concepts, program
design and development, and computer networking.
Program graduates are qualified for employment as website
designers.

Education Requirements
Admission: TCSG Standard
Graduation: High school diploma or GED®
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Macon | Warner Robins | Online

Credit

Hours
General Education Core Courses 8
ENGL 1010 Fundamentals of English | 3
or ENGL 1101 Composition and Rhetoric (3)
MATH 1012 Foundations of Mathematics 3

or MATH 1103 Quantitative Skills and Reasoning (3)
orMATH 1101 Mathematical Modeling (3)
orMATH 1111 College Algebra (3)
EMPL 1000 Interpersonal Relations and Professional

Development 2
or PSYC1101 Introductory Psychology (3)
Occupational Courses 46
COMP 1000 Introduction to Computer Literacy 3
CIST 1001  Computer Concepts 4
CIST 1220  Structured Query Language 4
CIST 1305  Program Design and Development 3
CIST1510  Web Development | 3
CIST 1520  Scripting Technologies 3
CIST1530  Web Graphics | 3
CIST1601  Information Security Fundamentals 3
CIST2510  Web Technologies 3
CIST 2531  Web Graphics Il 3
CIST 2550  Web Development Il 3
CIST 2921  IT Analysis, Design, and Project
Management 4
CIST xxxx CIST Elective(s) 3

Choose one of the following programming courses:

CIST 2341  C# Programming | 4
CIST 2371 Java Programming | 4
CIST 2381  Mobile Application Development 4
CIST Electives:
CIST 1220  Structured Query Language 4
CIST1306  Programming Foundations - Swift 3
CIST1601  Information Security Fundamentals 3
CIST 1602  Security Policies and Procedures 3
CIST 2122 A+ Preparation 3
CIST 2129  Comprehensive Database Techniques 4
CIST2130  Desktop Support Concepts 3
CIST 2127  Comprehensive Word Processing

Techniques 3
CIST 2128  Comprehensive Spreadsheet Techniques 3
CIST 2301  Application Development in Swift | 4
CIST 2302  Application Development in Swift Il 4
CIST 2341  C# Programming | 4
CIST 2342 C# Programming Il 4
CIST2361  C++ Programming | 4
CIST 2362  C++ Programming Il 4
CIST 2371 Java Programming | 4

CIST 2372
CIST 2381
CIST 2412

CIST 2413
CIST 2431
CIST 2432
CIST 2433
CIST 2434
CIST 2453
CIST 2480
CIST 2481
CIST 2482
CIST 2483
CIST 2510
CIST 2531
CIST 2550
CIST 2602
CIST 2611
CIST 2612
CIST 2631
CIST 2632
CIST 2742
CIST 2991

»

Java Programming Il

Mobile Application Development

Microsoft Server Installation and

Maintenance

Microsoft Server Infrastructure

UNIX/Linux Introduction

UNIX/Linux Server

UNIX/Linux Advanced Server

UNIX/Linux Scripting

Cisco Scaling Networks

AWS Cloud Foundations

AWS Cloud Architecting

AWS Cloud Developing

AWS Data Analytics

Web Technologies

Web Graphics Il

Web Development I

Network Security

Network Defense and Countermeasures

Computer Forensics

Cyber Crime Technology

Computer Forensic Project

Beginning Python Programming

Internship | 3
Total Hours 54
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INFORMATION TECHNOLOGY
TECHNICAL CERTIFICATES

ADVANCED COMP TIA A+ CERTIFIED TECHNICIAN
PREPARATION (AC91)
Technical Certificate of Credit

Prepares students for the CompTIA A+ certification exam.
This program includes advanced level topics and study skills
preparation for the CompTIA A+ certification exam. Students
completing this certificate will be prepared for entry-level
positions including IT technician, PC technician, and PC
support specialist.

Education Requirements
Admission: None
Graduation: None
Placement Measure: Standard
Minimum Age: TCSG Standard
Location(s) Offered: Dual Enrollment

Credit
Hours
CIST 1122  Hardware Installation and Maintenance 4
CIST 1130  Operating Systems Concepts 3
or CIST1135  Operating Systems and Virtual-Cloud
Computing (4)
CIST 2122 A+ Preparation 3

Total Hours 10

ADVANCED COMPUTER COMPTIA A+ CERTIFIED

TECHNICIAN (M021)
Technical Certificate of Credit

Prepares students for the CompTIA A+ Certification exam.
The certificate includes advanced level topics and study skills
preparation for the CompTIA A+ Certification exam. Students
completing this certificate will be prepared for entry-level
positions including IT technician, PC technician, and PC
support specialist.

Education Requirements
Admission: None
Graduation: None
Placement Measure: Standard
Minimum Age: TCSG Standardg
Location(s) Offered: Dual Enrollment

Credit

Hours
CIST 1122  Hardware Installation and Maintenance 4
CIST 2122 A+ Preparation 3
CIST 1130  Operating Systems Concepts 3

or CIST 1135 Operating Systems and Virtual-Cloud

Computing (4)
ENGL 1010 Fundamentals of English | 3

Total Hours 13

2023 - 2024 CATALOG | Academic Programs

AWS CLOUD SOLUTIONS SPECIALIST (AA91)
Technical Certificat