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Message from the President

With nearly two hundred academic programs, GED preparation, continuing education and business and
industry training, Central Georgia Technical College plays a vital role in educating tomorrow's workforce.
As a unit of the Technical College System of Georgia, we guarantee our graduates are prepared to work
productively and efficiently, and strive to help our students achieve their educational goals with little or no
debt. By partnering with our business and industry community, we ensure that our students are using
the latest technology found in the field and learning the techniques used by skilled professionals. Our
College instructors are experts in their fields, coming to CGTC with true industry experience and
credentials.

CGTC is committed to developing a strong workforce and promoting the economic vitality of central
Georgia. By supporting local businesses and partnering with community leaders to help recruit new
industries to our area, we ensure that our graduates will have the opportunity to put their education to
work. Our economic development programs offer customized training and access to Quick Start,
Georgia's internationally acclaimed workforce development program that provides training for new, expanding and existing
businesses.

Providing a well-rounded collegiate experience is importantin shaping our leaders of tomorrow. We encourage our students to
participate in one of the many student-focused organizations which foster relationships and build leadership characteristics that can
be utilized in any career opportunity.

On behalf of the faculty and staff of CGTC, itis an honor to serve as a leading educational facility in central Georgia and we look
forward to helping our students achieve great success in the future.

Ivan H. Allen, Ed.D.
President

General Catalog

Central Georgia Technical College (CGTC) has prepared this catalog and student handbook for the convenience of prospective
students, current students, faculty, and staff. Information pertaining to course offerings, admissions, financial aid, regulations, and
other special services available to the general public is contained in this document.

The statements in this bulletin are for informational purposes only and are not the basis of a contract between a student and the
College.

While the provisions of this catalog and student handbook will ordinarily be applied as stated, Central Georgia Technical College
reserves the right to change any provision listed, including but not limited to: entrance requirements and admissions procedures,
courses and programs of study, academic requirements for graduation, fees and charges, financial aid, rules and regulations, and
the school calendar, without actual notice to individual students. Every effort will be made to keep students advised of any such
changes and to minimize the inconvenience such changes might create for students. Information on changes will be available in the
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Office of Student Affairs. Itis especiallyimportant that each student accept personal responsibility to be informed of all changes,
including academic requirements for graduation.

Statement of Equal Opportunity

Central Georgia Technical College does not discriminate on the basis of race, color, creed, national or ethnic origin, gender, religion,
disability, age, political affiliation or belief, genetic information, veteran status, or citizenship status (exceptin those special
circumstances permitted or mandated by law). The following person(s) has been designated to handle inquiries regarding the non-
discrimination policies:

The Title IX/Section 504/ADA Coordinator for CGTC nondiscrimination policies is Linda Hampton, Executive Director of Conduct,
Appeals & Compliance; Room J-133, 3300 Macon Tech Drive, Macon, GA 31206; Phone: (478) 757-3408; Fax (478) 471-5197;
Email:A lhampton@centralgatech.edu.

Technical Education Warranty

The Technical College System of Georgia warranty guarantees employers that graduates of Georgia technical colleges have
demonstrated competencies as defined by the Industry Technical Committee and which are included in approved state curriculum
standards. Should any student within two years of graduation not be able to perform one or more of the competencies as specified in
the standards, including failure to pass a state required licensure examination, TCSG agrees to provide specific retraining atany
state technical college offering the program to the former student at no cost to the employer or graduate for tuition or instructional
fees.

About CGTC

= Mission Statement

= Philosophy

= Vision

= History of the College

= Accreditation
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About CGTC

Mission Statement

Central Georgia Technical College, a unit of the Technical College System of Georgia, provides traditional and distance learning
educational programs and services. Through creditinstruction, adult education, and customized business and industry workforce
training, the College contributes to economic and workforce development within its eleven-county service area and throughout the
State of Georgia.

Philosophy

Consistent with its Mission, as presented by its faculty and staff, Central Georgia Technical College affirms the following Philosophy
thatitis the College's responsibility:

To provide qualityacademic and technical instruction leading to career preparation at the associate degree level and below
through traditional and distance education modes of delivery.

e To provide appropriate adult educational opportunities to promote literacy among the general public and workforce personnel.

e To design and staff programs that will meet the needs of business and industry by training, retraining, and upgrading skills
and work habits that promote maximum productivity.

¢ To establish a foundation for lifelong learning that will enhance the potential of the individuals in the greater Central Georgia
region to become more productive, responsible, and upwardly mobile members of society.

¢ To promote public awareness of the value of academic and technical education.

To collaborate with other postsecondary and secondary institutions to provide a seamless educational system.
Vision

Central Georgia Technical College's vision is that the College will be an integral part of a dynamic, unified system of technical
education, adult education, and customized business and industry training, using current technology with access to education and
training for citizens in its eleven-county service area and the State of Georgia. As a member of this system, the College will be a part
of a seamless educational continuum which students can efficiently transition from secondary education to technical college and
beyond.

The College envisions an educational system that develops a competitive workforce and quality communities, thus contributing to the
greater central Georgia's economic success in the global marketplace. The recognition that this system will command throughout
the state will make it the preferred educational option for that majority of adults whose career choices require qualifications beyond a
high school diploma, for those companies that require customized training and retraining services, and for those seeking a lifetime of
educational experiences.

History of the College

Central Georgia Technical College (CGTC) was officially established to conduct business by the State Board of the Technical College
System of Georgia during its September 2012 meeting when the Board approved the consolidation of *Middle Georgia Technical
College (est.1973), Warner Robins, GAand *Central Georgia Technical College (est. 1962), Macon, GA. The College Leadership
then requested and received approval from its regional accrediting agency, the Southern Association of Colleges and Schools
Commission on Colleges (SACSCOC) Board of Trustees during its June 2013 meeting to continue as an accredited institution with
Level | status, granting associate degrees. The consolidated College officially began doing business as Central Georgia Technical
College July 1,2013. AMission statement for the consolidated College was approved by the State Board of the Technical College
System of Georgia during its April 2013 meeting and was distributed throughout the College community.

The primary campus for CGTC is located at 80 Cohen Walker Drive, Warner Robins, GA31088. The College services eleven counties
in Georgia as listed here: Baldwin, Bibb, Crawford, Dooly, Houston, Jones, Monroe, Peach, Pulaski, Putnam, and Twiggs. The
College has campuses located in Milledgeville (Baldwin), Macon (Bibb), and Warner Robins (Houston). Instructional Centers are
also located in Eatonton (Putnam), Roberta (Crawford), Gray (Jones), Forsyth (Monroe), and Hawkinsville (Pulaski). Although the
College is assigned a specific service area by the Technical College System of Georgia (TCSG) it offers distance education
opportunities through on-line and hybrid instruction. In addition, the College offers Adult Education services to citizens within the
eleven county service area listed above and in Macon County therefore servicing citizens with adult education activities in twelve
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counties at various locations throughout each.

The consolidated College operates 958,186 square feet of State owned or leased existing facility space with an expected additional
78,345 sq. ft. Health Services facility being added at its Warner Robins, Houston County campus.

CGTC offers 39 associate degrees, 50 diplomas, and 124 technical certificates of creditin areas of Aerospace, Trade and Industry,
Business and Computer Technologies, Health Sciences, Public Safety and Professional Services and General Studies. The College
also offers continuing education classes and economic development services. The College is accredited by the Southern
Association of Colleges and Schools to award associate degrees and many programs hold industry-s pecific accreditations,
licensure, and approvals from various state and national agencies. CGTC, in the tradition of the individual Colleges, will continue to
contribute to economic and workforce development in its eleven county service area and throughout the State of Georgia.

Together, Middle Georgia Technical College and Central Georgia Technical have long histories. To view historical information on
each College prior to the consolidation visit MGTC/CGTC History prior to July 1,2013.

Accreditation

CGTC is accredited by the Southern Association of Colleges and Schools Commission on Colleges. Accreditation processes are
coordinated by the Vice President for Institutional Effectiveness who may be reached by calling (478) 757-3424. The Commission on
Colleges is to be contacted onlyif there is evidence that appears to support an institution's significant non-compliance with a
requirement or standard.

Statement of Accreditation:

Central Georgia Technical College is accredited by the Southern Association of Colleges and Schools Commission on Colleges to
award associate degrees. Contactthe Commission on Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097 or call 404-
679-4500 for questions about the accreditation of Central Georgia Technical College.

Board of Directors

The Local Board of Directors for Central Georgia Technical College was established in 1989. The 10-member board is
representative of the College's service area with three members from Bibb County, two from Baldwin; and one each from Jones,
Monroe, Putnam, Twiggs, and Crawford Counties. The members are appointed by the State Board of the Technical College System
of Georgia.

The Board's role is to interpret State policies and provide supplemental policies to ensure that the needs of the citizenry, business,
and industry in the College's service area are met to the highest possible degree and in the most effective and efficient manner,
within the guidelines of the policies, goals, and objectives of the State Board of the Technical College System of Georgia.

The Local Board of Directors meets a minimum of eighttimes each year. Regular meetings are held on the third Tuesday of the
month at 10:30 a.m.

College Divisions

Academic Affairs

The Office of Academic Affairs is responsible for all academic programs that include associate degrees, diplomas, and technical
certificates and the adult education initiative. The faculty and instructional staff report to the Vice President of Academic Affairs.

Administrative Financial Services

Administrative Financial Services performs the following functions: management and operation of accounting, budgeting and
financial reporting, inventory and asset management, payroll records management, purchasing, Health and Flexible Benefit
Programs, other personnel functions, application of federal guidelines and regulations.

Adult Education

TBA

Economic Development

The Office of Economic Developmentis responsible for customized training, business and industry programs and continuing
education. Quick Start programs, the Computer Training Center, and administration of the Georgia Work Ready Program are part of
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the College's economic development services.
Executive
Institutional Advancement and Foundation

Institutional Advancement coordinates the solicitation of funds, grants, and properties from corporations, government agencies and
private sources. The CGTC and MGTC Foundations provide private funding for capital expansion and improvements, equipment, staff
and faculty development, scholarships and endowments.

Human Resources

Marketing and Public Relations

Marketing and Public Relations coordinates all public relations efforts that support the growth and development of the college. The
goal of the departmentis to enhance the college's presence throughout the middle Georgia community by developing and
maintaining an effective communications strategy that reaches local, state and national media, business leaders, legislators and
prospective students.

Facilities and Ancillary Services

Facilities and Ancillary Services is responsible for coordination and oversight of campus expansion, construction, renovation,
facilities maintenance, grounds, custodial services, safety, security and information technology are provided.

Institutional Effectiveness

Institutional Effectiveness is responsible for coordination and oversight of educational initiatives, college-wide professional
development, and evaluation and planning processes that support mission fulfillment, quality assurance, and adherence to
accreditation principles. Research and evaluation responsibilities are conducted to support collegiate planning, policy formation, and
decision-making.

Office of the President

The Office of the President supports the educational, economic, and community development missions of the College. The Office of
the President assures the academic and technical education, student support services, customized business and industry services,
continuing education, and adult education services are held to the highest standards by guiding each division's leaders and staff.

Satellite Operations
TBA

Student Affairs

The Office of Student Affairs provides the following services: Admissions, Registrar's Office, Recruitment, Career Services, Athletics
and Student Activities, Disability and Special Populations Services, High School Initiatives, Student Support Services and Testing
Services.

Student Financial Services

The Office of Student Financial Services provides Financial Aid Services to our students who are eligible. Student Financial Services
also assists students with Scholarship, Third Party, WIA, VA, and all other tuition and fee payments. This office also provides Direct
Loan Workshops and assistance with Financial Aid applications to students.

Technology

The Office of Technology supports the constantly changing high-technology environment of CGTC by providing comprehensive
technology services to advance instruction, college services, and business processes for students, faculty, staff, administration, and
the community. The Office of Technology works together with the college community by assisting with technology initiatives, planning,
securing resources, exploring new technology, and implementing and maintaining technology projects. The Office of Technology
strives to meet the needs of its stakeholders by staying current with industry changes and receiving input from all parties and the



community, along with technology experts. The staff of the Office of Technology reports to the Vice President of Technology.

College Foundations

The CGTC Foundation and MGTC Foundation support the mission of Central Georgia Technical College by awarding student
scholarships, funding campus expansion and growth, promoting professional development among faculty and staff, supporting adult
education initiatives, and more. We exist to support the College and provide the assistance needed to help our students achieve
success and fulfill their academic goals.

Central Georgia Technical College (CGTC) Foundation
The CGTC Foundation is a non-profit, 501(c)3 organization established in 1991. The CGTC Foundation works to improve the lives of
residents in Baldwin, Bibb, Crawford, Jones, Monroe, Putham, and Twiggs counties.

Middle Georgia Technical College (MGTC) Foundation
The MGTC Foundation is a non-profit, 501(c)3 organization established in 1988. The MGTC Foundation works to improve the lives of
residents in Dooly, Houston, Peach, and Pulaski Counties.

Advisory Committees

At CGTC, each instructional program has an advisory committee which consists of business leaders who counsel and guide
instructors to maintain quality programs and educational training standards. Instructional advisory committees provide advice for
programs of study and make recommendations forimprovement to meet employment standards within the occupation. These
committees advise and assist CGTC in conducting community surveys, course planning, laboratory planning, recruitment of
teachers, assistance to teachers, placement of students, and public relations. Curricula change recommendations made by the
Advisory Committees are forwarded through the State Standards Revision Process.

Central Georgia Technical College Calendar 2013 — 2014

2013 Fall Semester (201412)

August 19, Monday

August 19 — 21, Monday — Wednesday
September 2, Monday

October 10, Thursday

October 11, Friday

October 22, Tuesday

November 5 — 8, Tuesday — Friday
November 11, Monday

November 12, Tuesday

November 25 — 27, Monday — Wednesday
November 28, Thursday

November 29, Friday

December 10, Tuesday

December 11, Wednesday

December 12, Thursday

December 13, Friday

December 16, Monday

December 24, Tuesday

December 25, Wednesday

December 26 — 27, Thursday — Friday

2014 Spring Semester (201414)
January 7, Tuesday

January 7 — 9, Tuesday — Thursday
January 20, Monday

February 17, Monday

March 3, Monday

March 4, Tuesday

March 13, Thursday

March 17 — 18, Monday — Tuesday
March 24 — 28, Monday — Friday
April 7, Monday

April 30, Wednesday

May 1, Thursday

May 2, Friday

May 5, Monday

May 6, Tuesday

Fall Semester Begins

Drop/Add Period

Labor Day Holiday

Midterm

Fall Semester 2nd Session Begins
Last Day to Withdraw with a W grade
Spring Semester Registration
Veteran's Day Holiday

Spring Semester Registration
Student Holiday

Thanksgiving Day Holiday

Robert E. Lee's Birthday (Observed)
Fall Semester Ends

Final Exams (M/W classes)

Final Exams (T/R classes)

Final Exams

Grades Due

Washington's Birthday (Observed)
Christmas Day

Confederate Memorial Day (Observed)
Columbus Day Holiday (Observed)

Spring Semester Begins

Drop/Add Period

Martin Luther King, Jr. Holiday
Student Holiday

Midterm

Spring Semester 2nd Session Begins
Last Day to Withdraw with a W grade
Summer Registration

Spring Break/Student Holiday
Summer Semester Registration
Spring Semester Ends

Final Exams (T/R classes)

Student Holiday

Final Exams (M/W classes)

Final Exam Make-up
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May 8, Thursday
May 9, Friday

2014 Summer Semester (201416)
May 20, Tuesday

May 20 — 22, Tuesday — Thursday
May 26, Monday

June 20, Friday

June 27, Friday

June 30, Monday

July 1 — 3, Tuesday — Thursday
July 4, Friday

July 15, Tuesday

July 16 - 17, Wednesday — Thursday
July 21 — 22, Monday — Tuesday
July 30, Wednesday

July 31, Thursday

August 4, Monday

August 5, Tuesday

August 5, Wednesday

Information Directory

Warner Robins Campus
Phone: (478) 988-6800
Fax: (478) 988-6947

Milledgeville Campus
Phone: (478) 445-2300
Fax: (478) 445-2334

Jones County Center
Phone: (478) 986-4370

Putnam County Center
Phone: (706) 923-5000

Sam Way, Sr. Hawkinsville Workforce
Development Center
(478) 783-3017

Warner Robins Campus (Area Code 478)
Academic Affairs
Admissions

Adult Literacy
Barbering

Bookstore

Cashier Window

Care Center

Childcare

Cosmetology

Economic Development
Financial Aid
Information Technology
Library

Maintenance

Security

Testing Center

Macon Campus (Area Code 478)

Academic Affairs

Academic Success Center (Tutorial Services)
Admissions

Adult Leaming Center

Barbering Services

Bookstore

Cashier Window

Career Services

Macon Campus
Phone: (478) 757-3400
Fax: (478) 757-3454

Crawford County Center
Phone: (478) 836-6001
Monroe County Center

Phone: (478) 992-2717/(478) 836-6021

Twiggs County Center
Phone: (478) 945-3127

E-mail Address: info@centralgatech.edu

Web-site: www.centralgatech.edu

218-6849
218-6850
218-6851
218-3310
218-6805
218-3387
218-5020
218-6824
218-6913
218-6852
218-6871
218-6988
218-6863
218-3381
218-6993
218-3390

757-3427
757-3674
757-3403
757-6669
757-5290
757-3409
757-3412
757-3431

Grades Due
Graduation

Summer Semester Begins

Drop/Add Period

Memorial Day Holiday

Midterm

Last Day to Withdraw with a W grade
Summer Break/Student Holiday
Student Holidays

Independence Day Holiday

Fall Semester Registration (No Classes)
Fall Semester Registration

Fall Semester Registration

Summer Semester Ends

Final Exams (T/R classes)

Final Exams (M/W classes)

Final Exams

Grades Due
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Continuing Education
Cosmetology Services
Distance Learning Coordinator
Economic Development
Financial Aid

GED Testing

CGTC Foundation Office
Library

Maintenance and Operations
President’s Office

Public Relations

Registrar's Office

Security

Special Populations/Disabilities
Student Affairs

Student Support Center
Testing Center

Trade Act Agreement (TAA)
Veterans Affairs

Workforce Investment Act (WIA)

Milledgeville Campus (Area Code 478)
Academic Affairs

Admissions

Bookstore

Career Services

Continuing Education

Financial Aid

Library

Student Affairs

Campus Maps

Map of the Warner Robins Campus

coming soon

Map of the Macon Campus

757-3445
757-3420
757-2507
757-3550
757-3422
757-2512
757-3503
757-3549
757-3440
757-3501
757-3516
757-5294
757-3453
757-3676
757-3507
757-5295
757-3515
757-3662
757-3662
757-3662

445-2302
445-2303
445-7281
445-2313
445-2307
445-2304
445-2333
445-2322
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Administrative Building: President's Office, Human Resources

Classroom and Lab Building, Snack Bar

Classroom and Lab Building

Classroom and Lab Building, Academic Success Center

Classroom and Lab Building

Classroom and Lab Building

Classroom and Lab Building

Health Technology Classroom and Lab Building, Auditorium
Arts and Sciences Classroom and Lab Building, Economic Development and Community Relations, Food Court, Bookstore, Library
J. Melton Palmer, Jr. Classroom and Lab Building, Business Office, Student Affairs, Professional Testing Center

Adult Learning Center
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L CGTC Bookstore
Estheticians Lab Modular Building
Campus Security and Safety Building
Public Parking (except where indicated)
Restricted Parking

Plant Operations

Directions to the Milledgeville Campus

Located at 54 Highway 22 West in Milledgeville at the intersection of GA Highway 22 (Gray-Milledgeville Road) and U.S. Highway 441
By-Pass (Culver Kidd Hwy).

Campuses and Facilities

= Library

= Food

= Lost and Found
= Telephones

= Housekeeping
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Campuses and Facilities

Library

The library provides a variety of resources and services in support of the curricular, professional, and individual development needs
of the students, faculty, staff, and community affiliates of CGTC. The academic and personal success of CGTC's educational
community is important to the library, and every effortis made to meet their informational needs.

Library Phone Numbers

Warner Robins Campus - (478) 988-6863

Macon Campus - (478) 757-3549

Milledgeville Campus - (478) 445-2333

Library Hours

Warner Robins Campus Library

Monday — Thursday 7:30 AM - 9:00 PM
Friday 7:30 AM - 3:30 PM
Saturday/Sunday Closed

Macon Campus Library

Monday — Thursday 8:00 AM - 10:00 PM
Friday 8:00 AM - 3:00 PM
Saturday 9:00 AM - 1:00 PM
Sunday Closed

Milledgeville Campus Library

Monday — Thursday 8:00 AM - 10:00 PM
Friday 8:00 AM - 3:00 PM
Saturday/Sunday Closed

NOTE: Hours of operation apply only when classes are in session.
Variations from this schedule occur between semesters and on holidays. Variations are always posted in advance.

Library Borrowing Guidelines
Circulation Policy

Borrowing privileges are extended to all current CGTC students, faculty and staff. Privileges may be extended to specific user groups.
Applications for a CGTC library card are available in the library. If your library card is lost or stolen, report itimmediately to the library.

Loan Periods
Books may be checked out for a two week loan period. To check out materials, present your library card and the materials you want to
borrow at the circulation desk. There is a check out limit of 5 books per patron.

Return

Library materials must be returned to the attendant at the circulation desk. Overdue fines are ten cents ($.10) per day per item for all
library materials. There is a replacement charge for lost or damaged items. Failure to return library materials mayresultin a hold
placed on a student's academic record that may affect financial aid, issuance of grades and transcripts, and graduation status.

Library Resources

* Computer Workstations/Internet Resources

* Reference, General, and Children’s Book Collections

* eBook (Electronic Books Online) Collection

* Current Periodical Subscriptions

* Instructional Videotapes/Viewing Stations

* GALILEO (Georgia Library Learning Online) Databases
* Online Library Services Web Site/Catalog



* Instruction in Library Use

* Reference Services

* Word Processing

* Study and Reading Areas

* Fee Based Photocopy Machine

Food

The CGTC Titian's Cafe is housed in Building G on the Warner Robins Campus and Building | on the Macon Campus.

Snack bars and vending machines are located on all campuses in several locations.

Lost and Found

Iltems found on the campus should be given to a Security Officer in the Security Center. All items found will be kept for 30 days. The
Security Center is open Monday - Friday from 8 a.m.-4 p.m.

Telephones

Public telephones are available for student use on all campuses. Office telephones are for CGTC business and not for student use.
Students are not permitted to receive calls during class hours exceptin cases of emergency. Students should discourage personal
calls at school. No messages will be taken for students exceptin cases of emergency. No cellular phones or other electronic devices
are permitted unless they are turned off or soundless.

Students having cell phones or other electronic devices must not cause disruption of class by any sounds coming from these
devices. Student must not receive or make calls while in class. Instructors may dismiss the student from class if disruption
occurs.

NOTE: ATDD is located in the Special Populations Coordinator’s Office on the Macon Campus, and in the Student Affairs Division
on Milledgeville Campus for use by hearing impaired.

Housekeeping

Every class is expected to clean the training area at the conclusion of the period or day as an integral part of the instructional
program. Every department will have a routine for this activity, and students are expected to carry out their share of this duty with a
cooperative attitude. No one is exempt from this duty.

Each student should practice good housekeeping throughout the building and grounds. At all times, students, faculty and staff should
make use of the disposal containers on campus.

Academic Affairs Policies and
Procedures



= College Calendar

Programs and Services

= Associate Degree Programs

= Diploma Programs

= Technical Certificate Programs

= Georgia Virtual Technical Connection

= Online Courses

= Adult Education

= General Education Core

= Learning Support Program

= Academic Success Center and Tutorial Services

= Elective Courses

Academic Evaluation
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College Calendar

The College operates on a fiscal year beginning July 1 and ending June 30 of the following year. The instructional calendar is based
on the semester system and contains three semesters in an academic year. Academic Year 2013-14 dates follow the general dates
below:

Fall Semester August 19, 2013 to December 13, 2013
Spring Semester January 7, 2014 to May 6, 2014
Summer Semester May 20, 2014 to August 5, 2014

Admissions and Financial Aid Deadline calendars can be found on the College's website in the Student Affairs section.

The current year calendar can be found in the General Information section.

Calendar, holidays and closure dates are posted on the College website. Students are admitted each semester based upon space
availability or as announced.

Instruction is balanced between classroom activities and laboratory experiences and is relevant to the specific occupation in which
the studentis training. State standards for curricula and program structure are implemented in all credit programs.

Credit programs are offered in five primary areas:
Aerospace, Trade & Industry

Business & Computer Technologies

Health Sciences

Public Safety & Professional Services

General Studies
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Academic Programs and Services

Associate Degree Programs

An Associate of Applied Science (AAS) Degree may be earned at CGTC in specified credit programs, as approved by the Technical
College System of Georgia. The AAS degree includes a sequence of courses in the fundamental and specific occupational
requirements which prepare the student for an advanced degree in his/her program choice. The AAS degree programs offer the
academic, technical and professional knowledge and skills required for job acquisition, retention, and advancement. The associate
degree programs emphasize theory and practical application. Electives pertaining to the student's chosen field of interest are also
available. The Associate of Applied Science program mustbe atleast 60 semester credit hours in length.

Diploma Programs

CGTC offers diploma programs on a credit-hour basis on both day and evening schedules. These programs varyin length from 37 to
59 credit hours. These programs provide the theory, functions, and practical application of skills needed for entry-level employment
and/or re-training to update marketable skills. Diplomas are awarded to those who successfully complete the program requirements.

Technical Certificate Programs

CGTC offers Technical Certificates of Credit (TCC). Atechnical certificate is a coherent grouping of courses taken from any state
approved postsecondary standard curriculum. The technical certificate program must be atleast9 semester credit hours in length
and may not exceed 39 semester credit hours.

Georgia Virtual Technical Connection

The Georgia Virtual Technical Connection (GVTC) is made up of contributing postsecondary technical colleges. The GVTC members
work together to create courses and programs using the Internet as a delivery medium. The "hands-on" portion of the instruction
(when required) is made possible through several local and regional centers located throughout the State of Georgia and the
existence of a standardized curriculum among the technical colleges.

Central Georgia Technical College Online Courses

Central Georgia Technical College offers a wide range of online courses. These courses use the Internet to deliver online learning
thatis independent of time and location. For more information on distance education, visit our web site at
www.centralgatech.edu/disted. This section includes registration procedures, specific course information, and a comprehensive
class schedule.

Adult Education

This program enables adult learners to acquire the necessarybasic skills to compete successfullyin today's workplace, strengthen
family foundations, and exercise full citizenship. English literacy (ESL) classes are also available for those citizens who are not
proficient in speaking and/or writing English. Adult Education provides services to individuals atleast 16 years old and not currently
enrolled in public school. Instruction is individualized and based on an initial assessment. There is no cost for adult education
classes, and books are provided in the classroom at no cost. In addition, one-on-one tutoring is available through our volunteer
program. Adult education programs are organized in separate locations throughout CGTC's service area. Applicants may come by
the Adult Education Office at the Warner Robins or Macon campuses to apply or call the Office of Adult Education at (478) 929-6789
for admissions information and class locations.

General Education Core

The purpose of general education coursework is to ensure that students have attained general essential skills necessary for
educational and career success. Each degree and diploma program at CGTC contains a body of Essential General Core (general
education) courses. The Essential General Core within each degree and diploma program is designed to produce graduates who, at
the competency level appropriate to the credential earned, can communicate appropriately using oral and written English; utilize
information technology in accessing, organizing, and communicating information; apply appropriate mathematical principles and
methods; and use critical thinking skills to solve problems. Each degree and diploma program additionally requires COMP 1000,
Introduction to Computers.

To ensure these competencies, each associate degree program of study contains a minimum of 15 semester credit hours in
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general education courses, with atleast one course from each of the following areas: English; humanities; social/behavioral
sciences; and natural sciences or mathematics. These courses are listed below.

Associate Degree General Education Core Courses

Area | - Language Arts/Communications

ENGL 1101 Composition and Rhetoric 3
ENGL 1102 Literature and Composition 3
ENGL 1105 Technical Communications 3
SPCH 1101 Public Speaking 3
Area Il - Social/Behavioral Sciences

ECON 1101 Principles of Economics 3
HIST 1111 World History | 3
HIST 2111 U.S. History | 3
HIST 2112 U.S. History Il 3
POLS 1101 American Government 3
PSYC 1101 Introduction to Psychology 3
PSYC 1150 Industrial/Organizational Psychology 3
PSYC 2250 Abnormal Psychology 3
SOCI 1101 Introduction to Sociology 3

Area lll - Natural Sciences/Mathematics

BIOL 1111 Biology | 3
BIOL 1111L Biology Lab | 1
BIOL 1112 Biology Il 3
BIOL 1112L Biology Lab Il 1
*BIOL 2113 Anatomy and Physiology | 3
*BIOL 2113L Anatomy and Physiology Lab | 1
*BIOL 2114 Anatomy and Physiology Il 3
*BIOL 2114L Anatomy and Physiology Lab I 1
*BIOL 2117 Introductory Microbiology 3
*BIOL 2117L Introductory Microbiology Lab 1
CHEM 1211 Chemistry | 3
CHEM 1211L Chemistry Lab | 1
CHEM 1212 Chemistry Il 3
CHEM 1212L Chemistry Lab Il 1
MATH 1100 Quantitative Skillsand Reasoning 3
MATH 1101 Mathematical Modeling 3
MATH 1111 College Algebra 3
MATH 1113 Pre-Calculus 3
MATH 1127 Introduction to Statistics 3
PHYS 1110 Conceptual Physics 3
PHYS 1110L Conceptual Physics Lab 1
PHYS 1111 Introductory Physics 3
PHYS 1111L Introductory Physics Lab 1

*May be required by specific program, but not considered general education electives

Area IV - Humanities/Fine Arts

ARTS 1101 Arts Appreciation 3
ENGL 2130 American Literature 3
HUMN 1101 Introduction to Humanities 3
MUSC 1101 Music Appreciation 3

Diploma General Education Core Courses

Each diploma program also includes a set of General Education Core courses providing background in mathematics,
communications, and interpersonal skills.

Mathematics

MATH 1011 Business Math 3
MATH 1012 General Mathematics 3
MATH 1013 Algebraic Concepts 3
MATH 1015 Geometry and Trigonometry 3

Communications

23


http://www.centralgatech.edu/section7/engl.htm#ENGL1101
http://www.centralgatech.edu/section7/engl.htm#ENGL1102
http://www.centralgatech.edu/section7/engl.htm#ENGL1105
http://www.centralgatech.edu/section7/spch.htm#SPCH1101
http://www.centralgatech.edu/section7/econ.htm#ECON1101
http://www.centralgatech.edu/section7/hist.htm#HIST1111
http://www.centralgatech.edu/section7/hist.htm#HIST2111
http://www.centralgatech.edu/section7/hist.htm#HIST2112
http://www.centralgatech.edu/section7/pols.htm#POLS1101
http://www.centralgatech.edu/section7/psyc.htm#PSYC1101
http://www.centralgatech.edu/section7/psyc.htm#PSYC1150
http://www.centralgatech.edu/section7/psyc.htm#PSYC2250
http://www.centralgatech.edu/section7/soci.htm#SOCI1101
http://www.centralgatech.edu/section7/biol.htm#BIOL1111
http://www.centralgatech.edu/section7/biol.htm#BIOL1111L
http://www.centralgatech.edu/section7/biol.htm#BIOL1112
http://www.centralgatech.edu/section7/biol.htm#BIOL1112L
http://www.centralgatech.edu/section7/biol.htm#BIOL2113
http://www.centralgatech.edu/section7/biol.htm#BIOL2113L
http://www.centralgatech.edu/section7/biol.htm#BIOL2114
http://www.centralgatech.edu/section7/biol.htm#BIOL2114L
http://www.centralgatech.edu/section7/biol.htm#BIOL2117
http://www.centralgatech.edu/section7/biol.htm#BIOL2117L
http://www.centralgatech.edu/section7/chem.htm#CHEM1211
http://www.centralgatech.edu/section7/chem.htm#CHEM1211L
http://www.centralgatech.edu/section7/chem.htm#CHEM1212
http://www.centralgatech.edu/section7/chem.htm#CHEM1212L
http://www.centralgatech.edu/section7/math.htm#MATH1100
http://www.centralgatech.edu/section7/math.htm#MATH1101
http://www.centralgatech.edu/section7/math.htm#MATH1111
http://www.centralgatech.edu/section7/math.htm#MATH1113
http://www.centralgatech.edu/section7/math.htm#MATH1127
http://www.centralgatech.edu/section7/phys.htm#PHYS1110
http://www.centralgatech.edu/section7/phys.htm#PHYS1110L
http://www.centralgatech.edu/section7/phys.htm#PHYS1111
http://www.centralgatech.edu/section7/phys.htm#PHYS1111L
http://www.centralgatech.edu/section7/arts.htm#ARTS1101
http://www.centralgatech.edu/section7/engl.htm#ENGL2130
http://www.centralgatech.edu/section7/humn.htm#HUMN1101
http://www.centralgatech.edu/section7/musc.htm#MUSC1101
http://www.centralgatech.edu/section7/math.htm#MATH1011
http://www.centralgatech.edu/section7/math.htm#MATH1012
http://www.centralgatech.edu/section7/math.htm#MATH1013
http://www.centralgatech.edu/section7/math.htm#MATH1015

ENGL 1010 Fundamentals of English | 3
ENGL 1012 Fundamentals of English I 3

Interpersonal Skills

EMPL 1000 Interpersonal Relations and Professional
Development
PSYC 1010 Basic Psychology 3

Learning Support Program

The Learning Support program provides remedial support in reading, language, and math that will aid the studentin mastering the
skills needed for the chosen program of study. Assignment to Learning Support courses is based on the results of standardized
placement tests and the competencies needed for the prospective program of study. Each program of study has established a
description of entry-level reading, language, and math competencies. If test scores indicate that the studentis not academically
prepared to enter a regular program of study, the student may be placed in one or more learning support courses and the study skills
seminar (COLL 1500) course. Learning Support Courses are listed below.

Learning Support Courses

ENGL 0090 Leaming Support English 3
ENGL 0098 English llI 3
MATH 0090 Leaming Support Math 3
MATH 0098 Elementary Algebra 3
MATH 0099 Intermediate Algebra 3
READ 0090 Leaming Support Reading 3
READ 0098 Reading Il 3

Academic Success Center and Tutorial Services

Tutoring and other academic support services are provided for students at no charge in the Academic Success Center (ASC) on the
Macon, Milledgeville, and Warner Robins campuses. Both faculty tutors and peer tutors are available for Math, English, Reading,
Health Core, Computer, and various other courses. In addition to individual tutoring, study groups may be available.

The ASC also offers study skills workshops on such topics as Test Taking Skills, Reading Comprehension, and Note Taking. The
tutoring staff also helps students with other academic difficulties such as test anxiety and time management.

Online course tutoring is available. In addition to face-to-face individual and group tutoring, an online tutoring service, Smarthinking®
is also available for students.

ASC contact information:

Macon Campus (478) 757-3674
Milledgeville Campus (478) 445-2343
Warner Robins Campus (478) 218-3372

Or visit the ASC website: www.centralqatech.edu/success.

Elective Courses

Elective courses are available to provide the student with extended opportunities to learn skills and competencies beyond the specific
occupational curriculum. Additional electives may be specified in the occupational curriculum as required electives. These courses
serve as support to the established curriculum and allow students to enhance the learning experiences relevant to their
occupational/technical programs. Students should consult their academic advisor for a list of elective classes appropriate to their
program of study.
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Academic Evaluation

Grading System

Final course grades are entered byinstructional faculty into BANNER, the Student Management Information System. The Registrar's
Office processes the grades and academic standing. All courses in degree, diploma, and certificate programs of study require a
grade of "C" or higher in order to satisfy program requirements. Students are responsible for viewing their grades, academic history,
and academic standing online through BannerWeb using their user ID and personal identification number (PIN). The following
grading system is used:

Grade Points Earned

GRADE GRADE POINTS
IA (90-100) Excellent 4.00

B (80-89) Good 3.00

C (70-79) Satisfactory 2.00

D (60-69) Poor 1.00

F (Below 60) Failing 0.00

| Incomplete Not computed
S Satisfactory Not computed

U Unsatisfactory Not computed
IAC Articulated Credit Not computed
IAU Audit/Warranty Claim Not computed
EX Credit by Exam Not computed
IP In Progress Not computed
TR Transfer Credit Not computed
W Withdrawal (no grade) Not computed
WP Withdrawal Passing Not computed
\WF Withdrawal Failing 0.00 (computed)

AC (Articulated Credit) - Advanced placement may be awarded for high school coursework completed under formal articulation
agreements when established competencies have been achieved and verified by examination. A grade of AC will be given for the
course(s). Grades for AC courses over five (5) years of age will not be accepted for credit.

AU (Audit) - Students who request and are approved to audit a course will receive no credit or financial aid. Students returning to
CGTC to repeat a course(s) under the Warranty Claim will receive a grade of AU for the Warranty Claim course work.

EX (Exemption Exam) - Exemption creditis awarded based on course competency testing. Academic creditis awarded but not
calculated in the GPA. (See Credit by Course Competency Exam under Advanced Placement.)

I (Incomplete) - This grade may be given to a student that has satisfactorily completed a substantial portion of the coursework, but
has not been able to complete all of the requirements of the course. The student must have instructor approval for an "I" grade to be
issued. No creditis given and no grade points are calculated. An Incomplete must be removed within the first ten school days of the
next semester, or a grade of "F" will be issued. Extraordinary circumstances may merit an appeal for an extension of time. Extensions
oftime must be requested by the instructor and approved by the designated Academic Affairs administrator. If an "I" is received in a
prerequisite course, as student may not register for advanced courses without permission of the instructor and designated Academic
Affairs administrator.

IP (In Progress) - In individualized credit-level courses, this grade indicates that a student is taking a course which requires
coursework beyond the present semester. When students are issued an IP, no creditis given, and no grade points are calculated.
The IP remains on the students' record for the term for which it was issued. There is a limit of two attempts to complete an IP course
(i.e. Ifa studentearns an IP in a course, he/she will need to reregister for the course and will have one additional semester to finish
the incomplete assignments so that a course grade can be issued for the subsequentterm.)

S (Satisfactory) - Agrade of "S" indicates that the student has successfully mastered all of the course competencies and is reserved
for learning support /remedial classes only. Agrade of "S" carries no quality points, but institutional credit hours for that course will be
awarded to the student.

TR (Transfer Credit) - Indicates that the specific course was taken at an accredited postsecondaryinstitution. For TR credit to be
awarded, an official transcript from thatinstitution must be provided to CGTC's Registrar Office for review. Academic creditis awarded
but not calculated into the GPA. Transfer credit grades may be used for the purpose of calculating selection GPAs for select
competitive programs.
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U (Unsatisfactory) - Agrade of "U" indicates that the student did not master all of the course competencies and is reserved for
learning supportremedial classes only. Agrade of "U" carries no quality points, but does factor into course completion rate but
institutional credit hours for that course will be awarded to the student.

W (Withdrawal) - This grade signifies that a student withdrew up to the published deadline. There is no academic GPA penalty for "W"
grades, but attempted credit hours count toward the student's course completion rate and may affect academic status and financial
aid.

WP (Withdrawal Passing) - This grade signifies that a student withdrew or was administratively withdrawn from the class with a
passing course average. Astudent may also be granted a WP grade through appeal due to extenuating circumstances. There is no
GPA penalty assigned for "WP" grades, but attempted credit hours count toward the student's course completion rate and may affect
academic status and financial aid.

WF (Withdrawal Failing) - This grade signifies that a student withdrew or was administratively withdrawn with a failing grade. AWF is
given to students under the following conditions: Student withdraws after the published deadline with a failing average at the time of
withdrawal; Student is administratively withdrawn for excessive absences with a failing average at the time of withdrawal; or Student
is administratively withdrawn for code of conduct violation. This grade is calculated as a failing grade ("F") in the student's GPA and
may affect academic status and financial aid.

Work Ethics Grades

This grade is designated to evaluate student behavior, attendance, and related non-academic factors that constitute good work
habits. The work ethics grade is not calculated in the academic grade point average (GPA). Work Ethic grade(s) will be printed on
Student Transcripts. Prior to Summer semester 2000, the work ethics grade was indicated by a letter grade of (A, B, C, D, F). The
work ethics grade will appear to the right of the academic grade for an occupational course only. The work ethics rating scale is: 3 —
Exceeds expectations, 2 — Meets expectations, 1 — Needs Improvement, 0 — Unacceptable

Academic Status

Astudent's cumulative Grade Point Average (GPA) will be calculated at the end of each semester based on the letter grades A, B, C,
D, or F, and the credit hours carried. Grade point averages will be rounded to the nearest hundredth in determining the semester and
the cumulative GPA. The following will establish status:

Good Standing

Academic good standing means that a studentis eligible to enroll or re-enroll. To be in academic good standing, a student must
have a cumulative grade point average of 2.0 or higher, must successfully completed atleast 67% of all coursework attempted and
must complete his/her program of study within 150% of the published length of the program measured in credit hours attempted.

Academic Warning

Astudent who earns a cumulative grade point average below a 2.00 or fails to successfully complete atleast 67% of the course work
attempted will be placed on academic warning the next semester of enroliment and must appeal to the Office of Student Affairs to
regain financial aid eligibility.

Academic Probation

Astudent who earns a semester-based grade point average below a 2.00 or fails to successfully complete atleast 67% of the course
work attempted while enrolled on academic warning will be placed on academic probation for the next semester of enroliment and
must appeal to the Office of Student Affairs to regain financial aid eligibility.

Academic Suspension

Astudent who earns a semester-based grade point average below a 2.00 or fails to successfully complete atleast 67% of the course
work attempted while enrolled on academic probation will be suspended for one semester and is no longer eligible to receive
financial aid. Upon readmission, a student will be placed on academic probation for the next semester enrolled. Students placed on
academic suspension who have demonstrated Satisfactory Academic Progress (SAP) in their most recent enrolled term have the
right to appeal the suspension to the Vice President for Academic Affairs and to request reinstatement of eligibility.

Satisfactory Academic Progress (SAP)
Students are considered to be making satisfactory academic progress if they are in good standing or on academic warning. Any
student who is receiving financial aid must maintain satisfactory progress to retain eligibility. Students on academic probation

are allowed to register for classes, but must appeal for financial aid reinstatement. For more information on satisfactory academic
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progress and financial aid eligibility, please refer to the financial aid section of the catalog.

Grade Point Average Computation

The grade point average (GPA) is a way of mathematically computing a student's academic performance. Grade point average (GPA)
is computed by dividing the total number of grade points earned by the total number of credit hours attempted. To determine the total
grade point for a specific course, multiply the grade value by the number of credit hours for the course. For example, if you take a three
credit hour course and receive a grade of "A", your total grade points would be 12 (3 credit hours x4 grade points = 12).

To figure your GPA for specific courses total the number of grade points for each course and then divide by the total number of credit
hours.

GRADE POINTS

A =4 grade points
B = 3 grade points
C =2 grade points
D =1 grade points
F =0 grade points

EXAMPLE:
Course Grade Grade Points Credit Hours Total Grade Points
ENGL 1010 B 3 X 3 X 9
MATH 1012 C 2 X 3 x 6
COMP 1000 A 4 X 3 X 12
Total Credits 9
Total Grade Points Earned 27

To find the Grade Point Average: 27 (total grade points earned) is divided by 9 (total number of credit hours) = 3.00 GPA.
The symbols "I" (incomplete); "IP" (in progress); "W" (withdrawal); "WP" (withdrawal passing); "AC" (articulated credit); "AU" (audit);
and "EX" (credit by exam); do not have numerical equivalents and are not calculated in the cumulative grade-point average. "TR"

(transfer credit) is also not calculated in a student's institutional grade point average but may be used for the purpose of calculating
selection GPAs for select competitive programs.

Cumulative Grade Point Average

The cumulative grade point average reflects the student's total credit instructional activity and is recorded on the student's permanent
record. The cumulative grade point average is calculated after each semester to include the current semester grade(s), and is used
to determine academic standing and financial aid eligibility. The CGPA is not affected by program of study, changes in the program of
study, or student classification.

Graduation Grade Point Average

The Graduation Grade Point Average is calculated only on those courses required for graduation. When a course is taken more than
once, the final grade will be used in calculating the grade point average for graduation. Aminimum 2.00 grade point average is
required for graduation.

Honors Lists

President's Honor Roll

The President's Honor Roll is compiled each semester. To qualify, students must be in Academic Good Standing, earn a semester-
based grade point average of 4.0 with an earned course load of at least 12 credit hours for the semester, with a work ethics grade of
"2" or higher for each course completed.

Academic Honor Roll

The Academic Honor Roll is compiled each term. Students who attain a semester grade point average of 3.5 or higher, a work ethics
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grade of "2" or higher for each course completed in which a work ethics grade is assigned and are in Academic Good Standing are
placed on the Academic Honor Roll. Itis not necessary for a student to be enrolled full-time in order to be placed on the Academic
Honor Roll.
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Graduation Information

To be eligible to graduate with a degree, diploma, and/or specified technical certificates of credit from Central Georgia Technical
College, a student must satisfactorily complete the program of study in which he/she is enrolled with a grade point average of 2.0;
must satisfy the college's residency requirement that students complete atleast 25% of the coursework in their program of study at
CGTC; and must have completed a high school diploma or GED. In the final semester of the program of study, graduates must take
the appropriate diploma or associate degree assessment exam. (This exam is used for program assessment purposes only; the
score does not affect graduation from the college).

Applicants for graduation should complete the Application for Graduation when registering for the final semester of classes.
Degrees, diplomas, and certificates are notissued automatically. Itis the student's responsibility to submit an application for a
degree, diploma, or technical certificate using the online Graduation Request Form located in the Student Secure Area of the
college's web site. Agraduation fee is required at the time of submission of the graduation petition. This fee is non-refundable. The
ACT Work Keys (Georgia Work Ready) test must be completed prior to receiving the degree or diploma.

Astudent's academic record will be evaluated by their faculty advisor and the Registrar for any and all credentials earned to
determine if graduation requirements have been met. If a student's enroliment has not been continuous since initial matriculation
and more than one academic term has passed since their last enrollment and matriculation to the college, his/her record will be
evaluated for graduation based on the catalog in effect at the time of readmission. Agraduation request decision may be appealed in
writing to the Vice President for Academic Affairs if extenuating circumstances exist.

Itis the student's responsibility to submit an application for a degree, diploma, or technical certificate using the online Graduation
Request Form upon completion of his/her instructional program. Degrees, diplomas, and certificates are notissued automatically.
The Graduation Request Form may be found by logging into the Student Secure Area of the college's web site.

Agraduation fee is required at the time of submission of the graduation petition. This fee is non-refundable.

Graduation Ceremony

Central Georgia Technical College will hold a graduation ceremony for all diploma and degree graduates atleast once each
academic year. Perspective graduates must meet all requirements of their program. An online gradation application indicating they
wish to participate must be submitted at least one month prior to the ceremony. In addition, Regalia will only be ordered for graduates
indicating they wish to participate. A Graduates are required to wear appropriate academic regalia. This includes a cap, gown and
tassel.All graduates will receive a proxy diploma/degree at the graduation ceremony. Official diplomas/degrees will be mailed to the
address indicated on the graduation application within eight to ten weeks after the end of each semester. Diplomas will be issued
only after all academic and financial obligations have been met. There is a $35 non-refundable fee thatis assessed to all graduates
regardless of ceremony participation. Questions regarding graduation may be posed to the Registrar's Office .

Honor Graduate

Any student who has a graduate grade point average of 3.5 or above will be named an Honor Graduate and shall be recognized as
such during the graduation ceremony.
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Academic Policies

Academic Advisement

Central Georgia Technical College supports a comprehensive advisement system and considers it to be an integral part of the
educational process. ltis a continuing interaction between advisee and advisor in exploring life goals, career/educational goals,
selecting educational programs and scheduling classes. Upon entering CGTC, each studentis assigned a faculty advisor to assist
him/her in selecting appropriate courses of study and to supervise his/her academic progress while enrolled in a degree, diploma, or
technical certificate program. Additionally, Student Affairs advisors provide needed advisement each semester to students. Itis the
student's responsibility, however, to be aware of courses required for graduation/completion of the chosen major, to meet all
graduation/completion requirements, and to complete the registration process each semester.

Academic Misconduct

Central Georgia Technical College considers academic integrity an integral part of the learning environment and expects all
members of the college community to conduct themselves professionally and with honesty and integrity. Any infraction of this policy is
detrimental to the students' education and the integrity of the college. Cases of academic misconduct that are strictly forbidden
include:

Plagiarizing any assignment or part of an assignment. Plagiarizing means to use someone else's ideas or words as one's
own, without giving appropriate credit using quotation marks, if necessary, and citing the source(s).

¢ Using unauthorized notes or equipment (programmable calculator, PDA, cell phone, etc.) during an examination.

e Stealing an examination or using a stolen examination for any purpose.

¢ Allowing another student to have access to your work, thereby enabling that student to represent the work as his/her own.

e Having someone else take a quizor exam in one's place, taking an exam for someone else, assisting someone in any way
during a quizor exam, or using any unauthorized electronic device or other unauthorized method of support during a quizor
exam.

e Falsifying or fabricating information such as data for a lab report.

e Falsifying a patient's medical record, a student's clinical record, or any other student record, including a record of attendance.

e Using or copying another person's electronic file or copying any electronic information or computer program.

e Other forms of cheating or misconduct are forbidden, even if not listed here specifically.

Unless otherwise stated in the course syllabus and/or program handbook, students caughtin actions of academic misconduct will,
on the first offense, be given a grade of zero (0) on the exam or assignment. On the second offense students will be dismissed from
class and assigned a grade of "WF" (Withdrawal Failing) for the course. Repeated offenses should be referred to the appropriate
administrator for further disciplinary action, which mayinclude suspension from the college. Suspension is hereby defined to mean
the denial to a student of the right to attend Central Georgia Technical College for a minimum of one semester.

Academic Reinstatement

To be reinstated following the dismissal or suspension period, a student must submit a readmission application at the beginning of
anyterm. Following an academic suspension, reinstated students will be referred for academic and career counseling and will be
subject to the specific academic requirements of their program. Students reapplying for admission after their program curriculum has
changed will normally be required to meet the requirements of the new curriculum.

NOTE: Students enrolled in Health Science programs should refer to the specific academic requirements for the Health Science
programs in the Health Science section of the CGTC Catalog.

Advanced Placement

Advanced placement allows a student to receive course credit based on previous training and education or experience determined
equivalent to courses offered at Central Georgia Technical College. Advanced placementincludes:
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Transfer Credit
See Transfer Students and Transfer Student Admission requirements.
Credit by Course Competency Exam

Upon request and approval, a competency exam may be administered to a student to determine if the student has already gained
mastery of the course competencies. Courses may be exempted through competency testing or nationally normed exams such as
College Level Examination Program (CLEP), Proficiency Examination Program (PEP) and Advanced Placement Examination of the
College Entrance Examination Board. Institutional exemption exams for demonstrating written and/or performance mastery are
available within the instructional programs for certain courses. The cost for the exemption examination is 25% of tuition and must be
paid prior to attempting the exam. Some exemption examinations will also require the student to buy specific testing materials.
Students should contact the Business Office to make payment for the exam.

The student must:

1. Present evidence to indicate that past education, training and/or work experience has been acquired and was similar to thatin
the course being challenged,

2. Submita request to the course instructor to attempt competency exam no later than the end of the drop/add period of the
semester in which the course to be exempted has been scheduled,

3. Register and paythe exemption fee for the course which he/she is attempting to exempt.

4. Earn a score of 70 or higher on the exam to receive course credit.

If a student has previously attempted, audited, failed, or withdrawn from a course after the drop/add period at CGTC, the student
cannot receive credit for that course by exemption examination. The student will be allowed only one exemption attempt per course. If
a given course has a prerequisite course requirement, the prerequisite must be satisfied by either exemption or successful
completion of the course before exemption may be attempted.

If a student exempts a course, creditis given but no grade points are calculated for that course. Exemption credit earned is
considered toward total hours earned but does not count toward hours carried for the semester. Course exemption may affect the
full-time status of a student. Astudent may exempt no more than 75 percent of the program course work in order to be eligible for a
CGTC degree, diploma, or technical certificate.

Students are responsible for the cost of the exempted classes and financial aid is not available for exempted courses.

*Students enrolled in Health Technology programs should refer to the specific academic requirements and transfer policies for
the Health Technology programs in the Health Technology section of the CGTC Catalog.

College Level Examination Program (CLEP)

Courses may be exempted through competency testing or nationally normed exams such as College Level Examination Program
(CLEP), Proficiency Examination Program (PEP), and Advanced Placement Examination of the College Entrance Examination Board.
The cost for the exemption examination is $5.00 per credit hour. Students are responsible for the cost of the exempted classes and
financial aid is not available for exempted courses.

Attendance

CGTC educates students for direct entry into the labor market. Therefore, CGTC stresses regular school attendance and evaluates
attendance and punctuality as part of the Work Ethics grade for each occupational credit course.

Attendance Requirements

The educational programs at Central Georgia Technical College reflect those requirements and standards that are necessary for
future successful employmentin business and industry. Employers expect their employees to be presentand to be on time for work
each and everyday. Likewise, CGTC expects each student to be presentand to be on time each and every day for all classes.
Documented absences for military duty, jury duty, and/or observed religious holidays are excused. Students absent from class for any
reason are still responsible for all work missed. Students should enroll onlyin those classes that they can reasonably expect to
attend on a regular basis.

Instructors have both the right and the responsibility to develop reasonable attendance policies appropriate to the type, level, delivery
method, and frequency of class meetings for their course; to communicate the policies to students clearly and to apply the policies
fairly and consistently to all enrolled students. Specific attendance requirements are established by each program area and are
outlined in the course syllabus.

NOTE: To remain on the class roster, all enrolled day students are required to attend at least one of the first two days of class to
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maintain assurance of enroliment for any assigned class. All evening students are required to attend the first evening or night of
class to maintain assurance of enrollment for any initial assigned class. All online students must submit their first assignment within
the first week of the course. Students not meeting attendance verification requirements may be dropped from the class.

Attendance Records

The official record of attendance for all students in a class is maintained by the course instructor. Itis the official record in all matters
pertaining to entrance, attendance, and completion.

Attendance Dismissal

At anytime during the semester, faculty may identify students who have stopped attending. Any student who fails to attend a course
for fourteen (14) consecutive calendar days or who violates the respective course attendance policy may be administratively
withdrawn from a course. Students submitted as "stopped attending" will be dismissed from the class for which they exceeded the
attendance policy and will receive a grade of "WP" (withdrawal passing) or "WF" (withdrawal failing), based on the student's course
average at the last date of attendance. This policy applies to all students regardless of delivery method. Re-entryinto the College will
vary according to the nature of the instructional program. The cause of the excessive absenteeism should be resolved prior to re-
entry.

Auditing a Course

Astudent who wishes to register for a credit course for no credit may register to audit the course and will be accepted on a space
availability basis. Some courses may require documentation from the potential student's employer or evidence of previous
postsecondary training before approval for audit may be granted. Courses taken on an audit basis are non-credit and will not be used
for certification for financial aid, WIA, Social Security, or Veterans Administration educational benefits. Astudent who audits a course
cannot take an advanced standing or credit examination and receive credit for the audited course. An audit grade may not be changed
later to a credit grade. Students auditing a course(s) must pay the regular enroliment fees. Anyone auditing must attend class
observing all academic policies and procedures. Approval to audit a course must be obtained from the Director of Admissions and
the respective Academic Affairs Dean or designated administrator.

Class Cancellation

Courses are offered when enrollment and instructor availability make it feasible. Courses are subject to cancellation without prior
notice. Every course is not offered every semester at any and/or all locations.

Course Load

Twelve or more credit hours per semester constitutes full-time student status. Students who take less than 12 credit hours per
semester are considered to be part-time. Most programs will require registering for a minimum of fifteen (15) credit hours per term
for timely completion of a program of study. Astudent attempting over 18 credit hours a semester must receive prior approval from
their faculty advisor before registering for those courses. Overload approval will be granted only to students with a 3.0 GPA or higher,
who have demonstrated satisfactory academic status in their previously attended term, and who have completed all learning support
requirements.

Course Progression

The Technical College System of Georgia has mandated the sequence of some courses in each program. These courses are
identified in the course descriptions as prerequisite or co-requisite. Acourse identified as prerequisite must be successfully
completed with a grade of C or better prior to taking certain courses. A course identified as co-requisite may be taken in conjunction
with other courses. The Course Description Section in the catalog identifies the prerequisite and co-requisite courses for all courses
offered. In addition, other requirements for taking each course are identified. These requirements include program admission and
provisional admission. Requests to waive prerequisite and co-requisite course requirements must be submitted in writing to the
Academic Affairs Dean in the student's program major area.

Course Schedule

Students can access each term's schedule of diploma, degree, and technical certificate classes on the CGTC website. Select the
Current Students tab and then select Academic Affairs from the drop down menu. The link to the Schedule of Classes is on the right
side of the page.

Curriculum Changes
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Central Georgia Technical College is continuously updating and modifying instructional programs to stay abreast of the rapidly
changing technologies in business and industry. Therefore, a curriculum may be changed while a studentis enrolled in a program. If
this should occur, the presently enrolled student will not be penalized, nor will the length of the program be extended for the student
because of a curriculum change. However, the student will be converted to the new curriculum standards at the beginning of a new
phase of training, course or semester, whichever is appropriate for the particular program.

Students who do not maintain continuous semester enroliment, then they will re-enter the College under the most recent curriculum
for their program of study.

Declaration of a Major

Adeclaration of major is required on the Admission Application to ensure that the student's occupational goals and objectives can be
met by the institution. Students may make a program change prior to enroliment without it counting as a program change. The
student's admission status is determined by the major selected and the admission requirements for that major.

Dual Majors

The opportunity to pursue a double major is available to students enrolled in programs in which there is a common core curriculum.
All requirements for each selected programs, as listed in the catalog, must be satisfied in order for a student to receive both awards.

Faculty Office Hours

All faculty (full-time and part-time adjunct) teaching technical certificate, diploma, and degree courses have advertised hours for
providing assistance to students, academic advisement, counseling, and other appropriate services. Students seeking access to
faculty should consult their course syllabi for available office hours or check the hours posted on office and/or classroom doors.

Grade Appeals

After informally attempting to have concerns resolved, a student may appeal a final grade or other academic decision in accordance
with the policy outlined below. The procedures below relate to Academic appeals only. Procedures for submitting appeals for
financial aid reinstatement can be found in the financial aid section of this catalog. Issues related to unfair or poor treatment of
students should be addressed to the Executive Director of Conduct, Appeals, and Compliance following the Student Grievance
Procedures outlined in this catalog.

Absent extraordinary circumstances, the appeal must be filed, in writing, within one semester from the date the disputed grade was
issued or other action complained of occurred. *The college reserves the right to refuse consideration of appeals initiated more
than one calendar year following the time that the dispute arose or the disputed grade was issued.

Appeals concerning the construction or administration of laws, policies, standards or procedures related to the operation of this
institution shall follow the procedures outlined below. Any Central Georgia Technical College employee engaged in counseling or
advising students concerning the appeals process will comply with the provisions contained in this policy.

Procedures for Grade and Other Academic Appeals

If the studentis appealing a final course grade, itis recommended that a studentinitially discuss their final course grade with the
instructor who assigned the grade. If no solution to the concern is reached, a student has the right to file a written request for review
in accordance with the policy outlined below.

1. Appeals should be addressed in writing, using the Request for Appeal Form, available online or through any campus Academic
Affairs Office. The appeal will be forwarded to the appropriate Academic Affairs Dean or other administrator who has the authority to
resolve the matter. The appropriate administrator will resolve the complaint within twenty (20) business days, notify the student of the
decision in writing, and provide a copy of the record to the appropriate Academic Affairs Office.

2. Ifthe studentis not satisfied with the resolution, the student may appeal the adjudication to the Assistant Vice President for
Academic Affairs. The appeal must be in writing and be filed within ten (10) business days from the time the student has been
notified of the earlier appeal decision. The written statement should clearly outline the student's concerns with the appeal decision
and make a supported case for the requested resolution. The Assistant Vice President for Academic Affairs will resolve the complaint
in a timely manner, in writing, making a record of the complaint, the resolution, and the process to adjudicate the matter.

3. The final level of appeal is through the Vice President for Academic Affairs following the same procedure outlined in #2 above. The
decision of the Vice President for Academic Affairs shall be final.

NOTE: Communication of the results of the appeal will be provided to the student through their CGTC assigned and provided email
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address. Date requirements as outlined in this policy will be based on the date the written appeal is submitted by the student and the
emailed decision is sent to the student by the appeal reviewing administrator.

Students in programs or courses directed by prerequisite courses may continue the next course in the sequence at their own
risk. If a failing grade is not changed, the student must retake the class, if needed for completion of their program of study and
must withdraw from the course requiring the pre-requisite. Tuition and/or fee refunds will be given only within the guidelines
governing refunds.

Grade Change

The official grade change period is the first ten school days of the next semester following when the course grade in question was
awarded. If a student has a course grade in question, they should see the appropriate course instructor or refer to the Grade Appeal
procedures in the catalog. If a grade change is warranted, the course instructor or designated Academic Affairs administrator will
submit the official Grade Change Form to the Registrar's Office.

Live Work Projects

Live work projects are approved for providing realistic training for students according to the guidelines of the Academic Affairs
Projects Policy. Under this policy, college personnel and students may have personal property repaired in those programs and
departments conducting live work. All live work must be approved by the instructor in the program or department where the live work
is to be done. Appropriate paperwork must be completed.

All live work services will be charged according to the service rendered. Seeking or performing live work must not interfere with the
instructional program. All live work is done by students for the purpose of learning. No guarantee, either actual or implied, is
furnished on live work. CGTC is not responsible for loss or damage to property.

Practicum, Internship, Co-Op and Clinical Courses

Practicum, Internships, Co-op and Clinical courses provide valuable experiential learning opportunities for students to satisfy the
credit requirements of a given program. In order to receive academic credit, the experience must be in an approved site and in the
career field for which the student has trained. Students are required to meet all hour requirements for the duration of the approved
work experience; to dress according to the standards set by the affiliating agency; and to abide by the regulations of the affiliating
agency. Failure to meet any of these guidelines mayresultin a failing grade or withdrawal from the work experience.

Practicum, Internship, Co-Op and Clinical Courses Travel

Students enrolled in off-campus practicum, internship, externship, co-op or clinical courses will be required to travel to businesses,
industries, and hospitals. All travel arrangements and costs must be provided by the student.

Practicum, Internship, Co-op and Clinical Courses Pay

The employer is under no obligation to pay the student wages or to offer the student a permanent position after the work experience
has been completed.

Program Change

Students wishing to change their major must submit a Request for Program Change form which is available in the
Admissions/Student Affairs Office. Students are only allowed one program change per semester; therefore the student should
consult with a program advisor and financial aid to ensure they are making the best possible choice. Courses previously
satisfactorily completed, which are applicable to the new major, will be utilized. Achange of major mayimpact the length of time
required to meet program requirements. Students must meet the academic criteria for the new program requested and/or meet any
Learning Support requirement(s) for the new program of study. Financial Aid recipients' eligibility and award may be affected by a
program/major change. When students have completed or graduated from a program, and they wish to enroll in another major, they
are required to complete a readmission application. Program changes must be submitted prior to registration, and are allowed until
the fifth day of the semester.

Program Regulations

Specific programs of study may have written rules and regulations affecting its activities. Each student will be issued a copy of these
regulations during the program orientation. Students should be thoroughly familiar with the program regulations and the school
catalog. Regulations contained in both documents are set forth to guide students in their daily activities while at CGTC.
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Repeating a Course

To meetacademic requirements, a student may be required to repeat a course. With faculty advisor approval, students mayrepeata
course to improve their background in a subject area, raise their GPA for graduation, better position themselves for competitive
program selection, or ensure transferability of courses completed. A student who unsuccessfully attempts a course two times may
not be allowed to repeat the course without prior approval from the designated Academic Affairs Dean. Astudent has two
opportunities to pass anyone level of Learning Support. If the student does not satisfactorily complete the course in two semesters,
the studentis referred to the Academic Success Center. A student who unsuccessfully attempts a course online may not re-register
for the same online course without prior approval from the faculty advisor or other program administrator.

Withdrawal and Dropping Courses

To withdraw from one or more courses, the student must complete an official withdrawal form in the Admission's Office. Following
this procedure protects the student's privileges of readmission and transferring credits to another institution. Any student who
withdraws from CGTC without submitting an official withdrawal form does so at the risk of having future Registration privileges
withdrawn and receiving failing grades. Students who officially withdraw from the College may be entitled to a refund based upon the
refund policy. Excessive withdrawals may penalize a student's academic standing at the College and may also affect a student's
financial aid status. Students who have voluntarily withdrawn and those who were dropped or terminated by the College must reapply
if they wish to return. Readmission to a program will be granted under current curriculum requirements. Withdrawal from any course
in a Health Technology program at any level may affect progression in the chosen program.

Withdrawal Deadlines

Any student who registers for a course must either complete the course requirements or officially withdraw. A student should not
assume that non-attendance constitutes official withdrawal.

Awithdrawal or course drop made during the designated drop/add period as indicated on the official College calendar will incur no
academic penalty or tuition/fee charges. For withdrawals after the official drop/add period shown on the College calendar, full tuition
and fees will be assessed. Astudent who officially withdraws from a course by the official withdrawal date is assigned a grade of W.
Astudent who withdraws after the published deadline or discontinues attending a course will be assigned a grade of either WP or
WF, based on the student's average in the course at the time of withdrawal. Refer to the "Grading System" section regarding GPA and
course attempt details.

Admissions and Registration

= CGTC Admissions Policy

= Admission Requirements
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= Admissions Procedures

= Transient Student Approval

= Senior Citizens

= Health Technology Program Admission

= College Assessment Requirement

= Student Orientation

= Registration Requirements and Procedures
= Recruitment and Retention

= Early Intervention Services

= Advisement Services

= Email Communication
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Admission and Registration

Central Georgia Technical College Application for Admissions is online at: www.centralgatech.edu. Program information, admission
requirements and semester start dates and deadlines are posted on the college website. Additionally, a paper application,
admission and program information are available at any of the College’s locations.

CGTC Warner Robins Campus

80 Cohen Walker Drive

Warner Robins, GA 31088

(478) 988-6800

Toll Free 1-866-430-0135

(outside local calling area)

e-mail: admissionsoffice@centralgatech.edu

CGTC-Milledgeville Campus
54 Highway 22 West
Milledgeville, GA 31061
(478) 445-2303

CGTC Jones County Center
161 West Clinton Street
Gray, GA 31032

(478) 986-4370

CGTC Putnam County Center
580 James Marshall Bypass
Eatonton, GA 31024

(706) 923-5000

Central Georgia Technical College Admissions Policy

CGTC Macon Campus
3300 Macon Tech Drive
Macon, GA 31206
(478) 757-3403

CGTC Crawford County Center
640 GA Highway 128

Roberta, GA 31078

(478) 836-6001

CGTC Monroe County Center
25-A Brooklyn Avenue
Forsyth, GA 31029
(478)992-2717

CGTC Sam Way, Sr. Hawkinsville Workforce Development Center
243 Warner Robins Highway

Hawkinsville, GA 31036

(478) 783-3017

The admissions policy and procedures related to the Technical College System of Georgia assure the citizens of Georgia equal
access to the opportunity to develop the knowledge, skills, and attitudes necessary for them to secure personally satisfying and
socially productive employment. By design and implementation, the policy and procedures governing admission to Central Georgia

Technical College will:

1. Be nondiscriminatory to any eligible applicant regardless of sex, race, color, national origin, age, or disability,

2. Increase prospective students’ opportunities,

3. Guide the implementation of all activities related to admissions to the colleges and their programs; to students' financial aid;

and to the recruitment, placement, and retention of students,

4. Complementthe instructional programs of Central Georgia Technical College.

Admissions Requirements

A. Eligible Applicants

All students mustbe atleast 16 years of age at the time of application to Central Georgia Technical College (exceptions may
be granted by the President of CGTC). Dental Assisting, Dental Hygiene, Medical Assisting, Practical Nursing, Surgical
Technology and Technical Studies applicants mustbe atleast 17 at the time of application; applicants for the Radiologic

Technology program mustbe 18.

B. Education

1. AGeneral Educational Development (GED®) diploma or high school diploma (verified by an official transcript including
graduation date and diploma type) will be required for admission to Central Georgia Technical College unless
otherwise specified by the program's standards. In order to be accepted by a Technical College, the applicant must
have been awarded a high school diploma from a secondary school thatis on the TCSG approved accreditation
agency list. Graduates of unaccredited high schools must obtain a GED® diploma.

2. Applicants who have successfully completed (C or better) a minimum of 30 semester or 45 quarter hours atthe
degree level may submit official transcripts from all previously attended colleges accredited by an accepted accrediting
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agencyin lieu of a GED® diploma or high school diploma.

3. Home school students may follow an alternative path foradmission, described below. High school diplomas from
unaccredited institutions, Certificates of Attendance or special education diplomas are not recognized for admission
purposes. Students with diplomas from secondary schools located outside the United States must have their
transcripts evaluated for equivalency by an approved outside evaluation organization.

4. Applicants of home schools located in Georgia who did not attend a recognized accredited program must adhere to
the following alternative path for admission:

a. Submit a Certificate of Attendance form from the local superintendent's office or Georgia Department of
Education verifying that (1) the parent or legal guardian notified the superintendent of intent to home school and
(2) that the parent or legal guardian submitted the required attendance reports as required by O.C.G.A. A§ 20-2-
690.

b. Submitannual progress reports or a final transcript for the equivalent of the home-schooled student's junior

and senior years. The final progress report should include the graduation date.

5. Applicants of home schools located outside the state of Georgia who did not attend a recognized accredited program
must adhere to the following alternative path for admission:

a. Submitannual progress reports or a final transcript for the equivalent of the home-schooled student's junior
and senior years. The final progress report should include the graduation date.

b. Submit SAT or ACT scores that meet the TCSG system minimum requirements.

6. The High School/GED diploma requirementis waived for students dually enrolled or jointly enrolled high school or
adult education programs with Central Georgia Technical College.

C. Assessment

1. The abilityof a student to succeed in a program at Central Georgia Technical College is greatly determined by the
math and language skills possessed by that student. Central Georgia Technical College is committed to assisting
each student to achieve at their maximum potential. All students applying for diploma, degree, and certificate programs
mustbe assessed prior to acceptance to a program of study at Central Georgia Technical College. Students will then
be admitted in accordance with the academic standards applicable to that program.

2. Students applying for degree and diploma programs and most certificate programs are required to submit scores
earned on the ASSET or COMPASS admissions test, SAT, ACT or CPE scores obtained within the past five years. The
placementtestis administered regularly at Central Georgia Technical College.

3. Official transcripts from a regionally or nationally accredited postsecondary institution recognized by the United States
Department of Education documenting equivalent program-level English and math coursework successfully
completed (C or better) may be used in lieu of completing the corresponding portion of the TCSG-approved
assessmentinstrument.

D. Categories of Admissions

Minimum admissions requirements are established for each program.

Students shall be admitted to a Technical College in one of the following categories: Regular; Provisional; Learning Support;
Special; or Transient.

1. Regular Status

Students who meet all requirements for admission into a selected program and are eligible to take all courses in the
program curriculum are granted regular admission status.

2. Provisional Status

Students who do not meet all requirements for regular admission into a selected program are granted provisional
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admission status. Provisionally admitted students may take learning support classes, and certain specified
occupational courses as long as class pre- and co- requisites are satisfied.

All certificate, diploma, and associate degree program students initially admitted on a provisional basis must have
satisfactorily completed the necessary prerequisite and learning support course work in order to progress the
curriculum. Students in this category may be required to complete a college success course.

3. Special Admit Status (Non-credential seeking)

Applicants who wish to take credit coursework, but are not seeking a certificate, diploma, or associate degree are
granted Special Admit status.

E. Student Types
1. Returning Students

a. Students desiring to re-enter Central Georgia Technical College after a term of non-enrollment must reapply for
admission through the Admission Office. Students applying to return must complete a Student Re-Entry Form
indicating the program of study, term of re-entry, and any applicable changes to their personal data such as
name, address and/or phone number. To receive credit for any coursework completed at another institution
while not enrolled at Central Georgia Technical College, students must provide official transcripts documenting
courses completed. Students should verify their financial aid eligibility through the Financial Aid Office.

b. Students dismissed or suspended from Central Georgia Technical College may apply to re-enter at the
beginning of any term following the dismissal or suspension period. Reapplication does not mandate
acceptance. Students reapplying for admission after their program curriculum has changed will normally be
required to meet the requirements of the new curriculum.

2. Transient Students

Astudentin good academic standing at another accredited institution may be permitted to enroll as a transient student
at Central Georgia Technical College in order to complete work that will be transferred to the home institution.

a. Students mustsubmitan application for transient admissions through either Central Georgia Technical
College or the Georgia Virtual Technical Connection.

b. Students mustsubmita Transient Agreement Letter from their home institution. The Transient Agreement
Letter should verify that the studentis in good standing and should list the courses the studentis eligible to
take.

c. Transient Students must pay all Central Georgia Technical College fees. However, students whose Transient
Agreementis from another college within the Technical College System of Georgia and the form indicates they
are also currently enrolled at their home college during the same term, that studentis not required to pay the
Technology Fee at Central Georgia Technical College.

d. Transientstudents must submita Request for Transcripts form at the end of the term to have their grade sent
back to their home institution.

e. Acurrent Transient Agreement Letter is required for each term of enroliment.

3. Transfer Students

Applicants to Central Georgia Technical College who have previously been enrolled at another accredited
postsecondary institution will be considered for admission. Applicants must meet all admissions requirements of the
program for which they are applying

a. Transfer students mayreceive advanced placement based on coursework successfully completed (grade of
"C" or higher) at the previous institution(s) thatis essentiallythe same in content as those required for the
program of study at Central Georgia Technical College. Official transcripts must be provided for any courses
and any institution for which transfer credit is requested.
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Transfer students will be admitted as program ready or provisional based on the coursework completed at the
previous institution. Transfer students will be admitted in good academic standing upon their initial semester if
their standing at the previous institution was good standing. In all other cases, they will be admitted on
academic probation. To obtain good academic standing, transfer students must satisfy the conditions of
Central Georgia Technical College's academic progress policy.

All courses, other than general education core courses, must have been within the past five years from the date
of admission and be approved by the Registrar. Based on certain program criteria, other course time limits

may apply.
Amaximum of seventy-five percent (75%) of program course work may be transferred from other institutions.

The Registrar's Office will award transfer credit for applicable courses and may consult with appropriate faculty
in the final decision of transfer credit. Students wishing to transfer credit must complete a Request for Transfer
Credit Evaluation form with the Registrar's Office.

CGTC may award course credit for non-collegiate sponsored instruction (e.g., military training, corporate
training, and standard industry certification/training/licensing). Students must provide official transcripts, test
scores, certificates, and/or licenses as appropriate. Any credit awards will be granted in compliance with
generally accepted guidelines such as those established by the American Council on Education (ACE) and in
consultation with appropriate program faculty. As a 170 FAR part 147 Aviation Maintenance Technician
Program, CGTC may award transfer credit for certain Aviation Maintenance courses based on presentation of
official Federal Aviation Administration (FAA) license. Credit may only be awarded based on training experience
that meets required competencies of courses offered at MGTC. Testing (written and/or performance) may be
required. Students with questions regarding awarding of credit should contact the Registrar's office.

4. International Students

Applicants to Central Georgia Technical College from foreign countries who need issuance of a student VISA-20 M-N
to obtain or change theirimmigrant status to student must:

NOTE:

Submita completed application for admission, along with the $20 non-refundable application fee.

. Submit an official English translation and evaluation of secondary and any postsecondary (if applicable)

transcripts. See the Admissions Office for a list of acceptable agencies for foreign transcript evaluation.

Submit scores earned on the ASSET or COMPASS admissions test, SAT, ACT or CPE scores obtained within
the pastfive years. The placement testis administered regularly at Central Georgia Technical College.

. Submit copy of I-94, VISA, and passport.

International students must provide an affidavit of support documenting sufficient funds to finance their
education, living expenses and other associated costs of their education.

International students must pay four times the tuition of the in- state rate.
International students do not qualify for any type of financial aid.

International students are not eligible to be employed outside of the College while on a student VISA, unless it
is a campus job.

International students are required to enroll full-time (12 semester hours) each semester of attendance.

Enrolled international students must contact the International Admissions Coordinator each semester to
confirm their attendance.

Enrolled international students must contact the International Students Office before withdrawing from classes,
the College or leaving the country.

International students must begin the application process 30-60 days prior to the semester for
which they plan to enroll. International students must assume the responsibility to communicate
any difficulties in their studies at CGTC to the Director of Admissions or his/her designee. All
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inquiries should be directed to the International Students Office. Foreign Students are charged
tuition that is four times the rate of in-state Georgia residents.

5. Special Admit Students (Non-credential seeking)

a. Applicants who wish to take credit coursework, but are not seeking a certificate, diploma, or associate degree
are granted Special Admit status. The following specifics define the parameters of this status:

b. Mayenroll in classes onlyon a space-available basis.

c. Should adhere to the specific institutional prerequisite requirements when selecting courses.
d. Will not be eligible for any financial aid.

e. International students may not be admitted under Special Admit status.

f. Students on academic suspension may not be admitted under Special Admit status.

g. Mayapply up to a maximum of 25 quarter or 17 semester credit hours into a specific program for credential
seeking purposes after achieving regular admit status. Should a Special Admit student decide to pursue a
program, he/she will be classified as a transfer student and must meet the requirements set forth in the
catalog. The number of hours taken as a Special Admit studentin no way waives the requirements of the
regular admission process.

6. Pre-Release Training Students

CGTC offers a limited number of technical certificates of credit programs through an interagency agreement between
the College and the Georgia Department of Corrections (GDC). Admission requirements are established for these
programs in order to maintain and promote a quality educational experience for each student. Program participation
requires a high school diploma or GED, a minimum TABE assessment of 8.0 and an acceptable inmate disciplinary
history (no disciplinary report within the past 12 months). All students are also SAGE tested to determine what path the
inmate is to follow. The programs are intended to reduce inmate recidivism and enhance post- release employability.
Therefore, these technical certificates of credit are terminal and are not designed to transfer into any of the College's
diploma or degree programs. These programs are not eligible for Title IV federal financial aid or HOPE grants.

7. High School Students

High school students have the opportunity to earn college credit now through a variety of options:

a. Dual Technical Credit (HOPE GRANT)

The Dual Technical Credit offers high school student the opportunity to earn both college credit and high school
credit toward graduation. Student may take technical courses within a technical certificate of credit (TCC) or
diploma program. Core academic courses may not be taken under the Dual Technical Credit program. To
cover the cost of the Dual Technical - HOPE option, students may qualify for the HOPE Grant which pays 90%
of tuition.

b. Dual Academic Credit (Accel)

The Dual Academic Credit (Accel) program provides high school students with the opportunity to earn both
college associate degree-level credit and high school credit for academic courses. Dual Academic Credit
(Accel) Course Directory has been updated and is now available on GACollege411.org. This directory contains
the high school courses and the college equivalents for the Dual Academic Credit program. When a course
has been successfully completed, students can earn both college degree level credit and high school units
toward graduation. Eligible students are awarded the Accel Award.

c. Joint Enroliment
High school students can take courses at Central Georgia Technical College through Joint Enroliment.

Students receive college credit only for Joint Enroliment. Students may qualify for the HOPE Grand which pays
90% of tuition.
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d. Move On When Ready

Move On When ready (MOWR) provides opportunities for high school junior and seniors to enroll full-time in
postsecondary institutions to earn both high school and college credit simultaneously. Funding for MOWR is
provided through the high school full-time equivalent (FTE) program count. Students are eligible to participate
in MOWR if they are entering 11th or 12th grade, as determined by the local school system, and spentthe prior
year in attendance at a public high school in Georgia. Participating students must have been enrolled for
funding purposes during the proceeding October and March FTE program counts. Students who meet these
qualifications can apply to Central Georgia Technical College for admission. Students seeking to enroll under
MOWR must meet the admissions requirements as set by the College. Once admitted, the participating
student will take all coursework at or through Central Georgia Technical College or online courses approved by
the Georgia Department of Education.

e. Private High School Students

Students attending an accredited private school are eligible for Joint Enroliment under the regular college
admissions requirements. The private school's accreditation must be approved by the Technical College
System of Georgia. A private school student could enroll as a Dual Technical Credit student, if the private
school agrees to offer high school credit for the CGTC course that the student completes. Private school
students could be eligible for Articulated Course Credit if a signed articulation course agreement with CGTC is
in place for the high school course and the student meets all of the requirements for articulated course credit.

f. Home School Students

Home school students are eligible for Joint Enroliment or Dual Enroliment if they met the College's
admissions requirements. For students notin a home study program that is accredited by an agency specified
in the approved list, the parent must furnish proof of compliance with O.C.G.A. 20-2-690. Students who are
enrolled in an accredited home study program may be eligible for HOPE Grant (Dual Technical Credit) or Accel
(Dual Academic Credit) funds. Recognizing the uniqueness of each individual student, we encourage home
school students and parents to contact the Office of Student Affairs for more information.

Program and Course Transfer Agreements

Central Georgia Technical College participates in cooperative programs with multiple colleges and universities. Articulation
Agreements apply to Associate Degree graduates from CGTC and allow those students to receive transfer credit toward specific
degrees atreceiving institutions. The aim of these agreements is to allow our students to transfer the knowledge they have gained at
CGTC into programs at other institutions of higher learning. Course Transfer is an agreement between Central Georgia Technical
College and other Colleges and Universities to accept specific courses that students have taken at CGTC as substitutes for courses
required at those institutions. For more information about these agreements, contact the Registrar at 478-218-3292.

The Mini-Core agreementis an agreement between the Technical College System of Georgia and the University System of Georgia. It
guarantees the transfer of the courses from the BOR Transfer Chart (with a grade of C or better) from any TCSG college to University
System of Georgia colleges and universities.

Readmission Guidelines

Admission to Central Georgia Technical College is a multi-step process which consists of evaluation of prior academic experience
and assessment for postsecondary readiness of eligible applicants. All students applying for diploma, degree, and certificate
programs mustbe assessed prior to acceptance to a program of study at Central Georgia Technical College. Students will then be
admitted in accordance with the academic standards applicable to that program. Admissions steps include:

1. Submita completed application. Applications may be completed through the college website at www.centralgatech.edu or
paper applications may be obtained from the Admissions Office. A $20 non-refundable application fee must be submitted
along with the completed application. Applications from persons who do not actually enroll in Central Georgia Technical
College will be maintained for one year from the date of application.

2. Submitan official copy of high school transcript or GED transcriptin either a sealed envelope from the awarding authority or
through an approved electronic verification system. A high school diploma/GED is required for entrance into all associate
degree, diploma, and most technical certificate of credit programs. NOTE: Applicants who have successfully completed (C or
better) a minimum of 30 semester or 45 quarter hours at the degree level may submit official transcripts from all previously
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attended colleges accredited by an accepted accrediting agency in lieu of a GED diploma or high school diploma.

3. Submit an official copy of all postsecondary transcripts in either a sealed envelope from awarding authority or through an
approved electronic verification system. Official postsecondary transcripts are required in order to receive transfer credit and
for financial aid purposes.

4. Students applying for degree and diploma programs and most certificate programs are required to submit scores earned on
the ASSET or COMPASS admissions test, SAT, ACT or CPE scores obtained within the past five years. The placement testis
administered regularly at Central Georgia Technical College.

5. For a list of the technical certificate programs that do not require a high school diploma or GED to enter, contact the
Admissions Office. Be advised that a high school diploma or GED must be earned prior to graduation from an approved
technical certificate program. Prior to graduation from CGTC, all students must have documented graduation from high school
or the equivalent.

6. Upon admission to Central Georgia Technical College, all new students should attend a college orientation.

Admissions Procedures

1. Students who have not attended CGTC for over one academic year must submit an Application for Re-Admission as a
returning student.

2. Students re-entering after meeting conditions of suspension will re-enter on Academic Probation.

3. Students are not eligible for readmission until the conditions of their suspension have been met. The suspension period is
based on the academic grade point average and satisfactory academic progress.

4. Students who are readmitted to the college with a cumulative grade point average less than 2.00 or who have a satisfactory
completion rate of less than 67% of course work attempted will reenter on Academic Probation.

5. Students returning after more than one semester must complete all entrance and curriculum requirements posted in the
most current catalog.

6. Based on certain program criteria, some courses exceeding the five year range may be given consideration by the Registrar
Office.

7. Students must provide official transcripts documenting courses completed to receive credit for any coursework completed at
another institution while not enrolled at CGTC.

Transient Student Approval

Transient student status is available for current Central Georgia Technical College students wishing to attend another accredited
institution to complete courses for transfer back to CGTC. Students desiring to be approved for transient study must have atleasta
2.00 cumulative grade point average and in good standing. There are some program specific courses that are not eligible for
transient status. Itis the students' responsibility to apply to the institution they wish to attend as a transient studentand have a
transcript sentto CGTC at the end of the semester in order for the grade to be issued as a transfer grade. Only grades of "C" or better
are accepted as a transfer grade. Students wishing to be authorized for transient study should complete a Transient Status Request
Form that can be obtained from the Registrar's Office.

Transient status must be approved by the Registrar's Office. If transient status is not approved, courses will not be eligible to transfer
in to a CGTC program of study.

Senior Citizens

Georgia residents 62 years of age or older may request a waiver of tuition charges for regular and institutional credit courses.
Mandatory fees, however, are not eligible for this waiver. This policy applies to regular and institutional courses only. It does not apply
to continuing education courses, noncredit courses, or seminars. If tuition is waived under this policy, admission will be granted on a

space available basis. Senior citizens must meet all other admission requirements as required in the college catalog and pay all
fees other than tuition.

Non-Credit and Continuing Education

(See Economic Development and Continuing Education Section)
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Health Technology Program Admission

Central Georgia Technical College's Health Technology programs are competitive in their acceptance. In addition to placement test
scores, allied health applicants must submit an official copy of their high school transcript or GED, official copies of college
transcripts (if appropriate), and proof of age. All of Central Georgia Technical College's allied health programs have specific
admission requirements in addition to the College's admission requirements. Program admission packets are available on the
College website, from program advisors, or the Admissions Office. The program admission packets contain detailed information that
relates to the requirements for admission to the program of study. Students applying to any of the College's allied health programs
should request an admissions packet specific to their chosen program of study.

Refer to the specific selection process listed on the Registrar's Section of the CGTC website, Health Technology Programs
Competitive Selection Process Information link. Also, check the Registrar's Section for updates on the Health Programs of Study with
Criteria for Progression for information on starting terms, required courses, efc.

Students are subject to a background check based on the respective clinical/medical facility's requirements. If the
clinical/medical facility finds the student's background check to be unsatisfactory, the student will be prohibited from
participating in clinical activities and will be unable to complete their program of study.

College Assessment Requirement

Central Georgia Technical College requires all new applicants to submit appropriate test scores or transfer college credits to
determine program readiness.

To serve this purpose, the initial COMPASS testis a proctored exam and is offered free-of-charge once the application fee is paid.
COMPASS testing may be by appointment or during posted assessment hours at many of the college's campuses. The COMPASS
scores indicate areas of strength and areas requiring remediation. If scores are not high enough for placement directly into the
program of study, Learning Support coursework is required.

In lieu of COMPASS scores, applicants may submit official SAT, ACT or ASSET scores, provided these scores are no more than 5
years old. Students with appropriate transfer credits in English and math from a regionally accredited college may use those credits
in lieu of taking the COMPASS. If an applicant's scores or transfer credits do not meet the College's minimum program requirements
for entry, he or she must take the COMPASS test.

Compass Test: Evaluates incoming students’ skill levels in Reading, Writing Skills and Math.

Retesting Policy: In an effort to improve COMPASS scores, students mayretest one time per section. Retests must be taken more
than seven calendar days after the initial test. Aretest fee of $5 per section must be paid by the candidate prior to retesting.

Required Scores:

Associate of Applied Science Degree
COMPASS: Reading 79 | Writing 62 | Aigebra 37
SAT: Critical Reading 450 | Math 440

ACT: Reading 17 | English 16 | Math 19

Diplomas

COMPASS: Reading 70 | Writing 32 | Pre Algebra 26 | Algebra 28
SAT: Critical Reading 430 | Math 400

ACT: Reading 13 | English 12 | Math 17

Student Orientation

All applicants will be informed concerning their admissions to CGTC and are advised of orientation and registration procedures.

CGTC provides an orientation program to inform new and returning students on all areas of the College. This brief session
introduces students to the facilities, rules and policies, work ethics, programs of study, and student activities. All students are
responsible for information presented at orientation sessions. Guidance and counseling sessions are provided to students upon
request. This service is designed to help students make appropriate adjustments to the College, instructional programs, and student
services.

Registration Requirements and Procedures
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Semester Registration for the upcoming semester opens at designated times on the College calendar of the current semester.
Students are encouraged to meet with an advisor and register promptly; in order, to secure the classes needed, and to avoid the
classes being closed/filled.

Basic Registration Steps:

* Meetwith an advisor to discuss: classes offered for the semester, courses required for the program of study, and consider
your schedule of time.

¢ Receive your Registration PIN.
* Register for advised classes on BannerWeb.

¢ Paytuition and fees by the semester payment deadline.

Current Student Registration

Currently enrolled students are offered the first opportunity to meet with their advisor and register early for the upcoming semester.
Tuition and Fee payment or financial aid approval is due by the payment deadline.

Drop/Add

Students maydrop courses through the third day of the semester through the BannerWeb Student System. Courses dropped by the
third day of the semester are notincluded on a student's academic history and no tuition and fee charges are incurred. Courses may
be added through the fifth day of the semester.

After the third day of semester a student may withdraw from a course or the college by completing and submitting the online
Withdrawal From to the Registrar’s Office. Tuition and fees are charged for withdrawn courses and are included on the student's
academic history and noted with a “W” as Withdrawn. No refund of tuition and fees are available for withdrawn courses. Please
review the Academic Policies and Procedures section for additional information on how dropping or adding a course or withdrawing
from classes can affect your academic progression and your financial aid.

Recruitment and Retention

CGTC has a recruiting and retention plan which identifies activities to attract and retain students. Recruitment activities include visits
to area high schools, businesses, and community resources to discuss CGTC and assistinterested persons with admission.
Recruitment activities of the College are supported by the Admissions, Early Intervention Services, and Career Services Offices.
Twenty-four hour access to admission materials is available on the CGTC website. Retention activities include working with students
who have absentee problems, furnishing tutorial assistance, and making referrals for intervention.

Early Intervention Services

Early Intervention Services provides students a pathwayto communicate needs and/or concerns that may be prohibitive as they
pursue completion of a program at the College. This office also provides for students who need assistance with academic problems
related to the College. The program helps students clarify educational and career objectives and develop effective study skills and
habits.

Advisement Services

The Office of Student Affairs offers Adademic Advisement and Registration assistance for new students, including assistance with
program selection and available suppoprt services. Referral services are also offered to students facing special challenges or
personal difficulties.

Email Communication

Email is the official medium for communication with students at Central Georgia Technical College. Each registered studentis
assigned an official email address by the college. Students are expected to maintain their accounts and check their email regularly
so that new mail will be properly received and read. Certain communications may be time-critical. While students may redirect email
from their official college email address to another address (e.g., @hotmail.com, @aol.com), the college is not responsible for the
delivery of email by other service providers. Use of student email accounts should be in accordance with appropriate conduct as
described in the Student Handbook and the Acceptable Computer and Internet Use policy. Any student who does not own a personal
computer or who does not have an Internet service provider may access his or her email account from the library or from other
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designated computers at any of Central Georgia Technical College's locations.
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Financial Information

Tuition and Fees

All students are responsible for paying their tuition and fees with cash, check or credit/debit card, financial aid, third party (employer,
public agency or support program) or by any combination listed. Online credit card, debit card, and check payments may be made via
the CGTC website. However, all charges remain the responsibility of the student. Students must have tuition and fees paid by the
seventh business day of each semester. Students that have not paid their tuition and fees will be purged (removed) from classes.

No transcripts, grades, applications, or attendance reports will be released for any student who has an outstanding obligation to the
College including tuition, fees, fines, institutional charges, returned checks, or academic obligations.

Fee Schedule Effective Fall Semester 201412

Credit Hour Tuition

1 $85.00
2 $170.00
3 $255.00
4 $340.00
5 $425.00
6 $510.00
7 $595.00
8 $680.00
9 $765.00
10 $850.00
1 $935.00
12 $1,020.00
13 $1,105.00
14 $1,190.00
15 $1,275.00
Required Student Fees Per Semester

*Instructional Technology Fee $105.00
Registration Fee $40.00
**Student Activities $40.00
**Student Accident Insurance $4.00
Health and Fitness Fee $25.00
Instructional Fee $50.00
Note: HOPE does not pay for any fees.

**Online Students are not charged these fees.

Other Fees

Application for Admission (non-refundable) $20.00
Late Registration $45.00
Returned check $30.00
Parking Ticket $5.00
Replacement of Student ID $5.00
Replacement of Parking Tag $5.00
Exemption Examination 25% of tuition
Medical Liability Insurance (where required) one-time charge $11.00
Diploma Replacement Fee $25.00

Tuition/fees are subject to change at the beginning of any

Non-resident student tuition is twice the amount charged to Georgia residents. International student tuition is four times the amount
charged to Georgia residents.

Application Fee
Anon-refundable application fee of $20.00 is charged with the Application of Admission. The Application fee is a one-time fee.
Late Registration Fee

Alate registration period is provided at the beginning of each semester. Alate registration fee of $45.00 may be charged to students
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who register after official registration is completed.

Textbooks and Materials

Itis recommended that students purchase required books, tools, uniforms and other equipment/supplies appropriate to their
program of study as outlined in departmental regulations. The bookstore is open for extended hours during the Registration Period.
Refer to the website for specific hours. The bookstore has locations on the Warner Robins, Macon and Milledgeville campuses and
offers online purchasing.

Student Accident Insurance

All students enrolled in credit hour programs are provided school-time only accidentinsurance. Premiums are paid from the student
accidentinsurance fee. A copy of the insurance plan is on file in the business office. Students are given a copy of the plan whenever a
claim form is requested. Claim forms are available from your instructor. A claim form must be filed by the student directly with the
insurance company's claims office. Students should read the policy to understand any expenses which will be out-of-pocket
expenses for the student. Students are responsible for any personal medical costs incurred while enrolled at Central Georgia
Technical College.

Student Liability Insurance

Students enrolled in selected programs must also purchase personal liabilityinsurance. These programs include Cosmetology,
Barbering, Early Childhood Care and Education, and all medical/health programs. The cost for this insurance is a one-time fee of
$11.00 for all programs except EMT and Paramedic Technology. The premium for EMT and Paramedic students is $46.00. The
liabilityinsurance fee must be paid at the time of registration by the student. Failure to pay the liabilityinsurance fee will resultin the
student not being able to participate in the program. The fee is non-refundable. Please see your advisor for further details concerning
this requirement.

Check Policy

CGTC accepts personal checks for tuition and fees for the exact amount due. Separate checks are required for bookstore purchases.
No personal checks are cashed by the College. If a check is returned to the College for insufficient funds, a studentis allowed five
days to resolve the debt or be dropped from the class. A$30.00 fee is charged for returned checks.

Refunds

Astudent enrolled in a credit hour program, either day or evening, may receive a full refund of tuition and fees if the student withdraws
or drops through the third day of the semester. No refund will be given for withdrawals after the third day of the semester.

Refunds, when due, will be made by check or debit card to the address shown as the student's official home of record on the student
record, within 30 days of the last day of a student's attendance if written notification has been provided by the student, or from the date
the institution terminates or determines withdrawal by the studentin lieu of written notification. Students must complete a Withdrawal
Form with the Registrar's Office to formally withdraw from a course or from the College. The College Bookstore allows a full refund on
textbooks, with a receipt, fifteen calendar days from the start of classes or within two days of purchase thereafter. The last day for
book refunds is posted in the bookstore each term. Contact the College Bookstore for details regarding the return policies.

*Financial aid recipients, please see the Financial Aid Refund Policy.

Student Disbursements

Disbursements of financial aid funds are made to eligible students' accounts each semester. Adjustments maybe made to a
student's initial disbursement due to any type of eligibility change for a student during the semester. Refunds due to the student after
tuition, fees and books charges are paid will be refunded to the student by debit card or direct deposit. It is important that a student
maintains correct contact information (mailing address, phone number or email address in the official student database system,
BannerWeb.)

Transcripts

There is no charge for an unofficial copy of a transcript, which is available through BannerWeb. CGTC Official Transcript Request
Form is available through BannerWeb or can be filled out in person in the Office of the Registrar. Requests will require three to five
business days to process.
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Diplomas

Original diplomas or certificates are issued at no cost to the student. Duplicate diplomas or certificates will be issued at a cost of
$25.00. Requests for a duplicate diploma or certificate should be made to the Registrar's Office.

Financial Aid Information

CGTC offers a comprehensive financial aid program to assist students with the cost of their education. All students are encouraged
to apply for financial aid. After a student submits a completed financial aid application and required documents, the student's
eligibility is determined according to federal and state regulations and institutional policies. Students are notified of their financial aid
status by mail through several types of letters. The actual financial aid that a student is eligible to receive is related to the student's
financial aid status, chosen program of study, the total number of credit hours enrolled in each semester, and academic standing
and history. Any change in a student's financial aid status or enrolimentinformation can affect the financial aid awarded to the
student. CGTC's Financial Aid Specialists and Director are available to the student to assist with the application process and to
discuss in detail his/her financial aid status. All Financial Aid records are processed and retained at the Macon Campus Financial Aid
Office.

How to Apply for Financial Aid

Student must complete the financial aid application process in order for eligibility to be determined. The online application process is
available on the CGTC Financial Aid Website Page at: http://www.centralgatech.edu/studserv/Finaid.html. The financial aid application
must be renewed each year. The financial aid year begins with Fall Semester, includes Spring Semester and ends with Summer
Semester.

1. Students must complete the Free Application for Federal Student Aid (FAFSA). To apply for all the financial aid funds the
college offers, (Federal Pell Grant, Supplemental Educational Opportunity Grant (SEOG), Federal Work Study, Georgia HOPE
and any possible scholarships. Students who are not applying for Federal Assistance can apply for the Georgia HOPE Grant
or Scholarship by completing the HOPE application process (GSFAPP). Students can apply for these programs on our
Website listed above.

2. The financial aid application is year specific and normal processing time is two to three weeks. Once the FAFSA Packet is
processed, a Student Aid Report (SAR) will be mailed from the U.S. Department of Education to the applicant. Review the SAR
information carefully and verify the information. If corrections are needed,

3. Ifthe U.S. Department of Education selects an applicant for verification or conflicting information exists on the application, the
Financial Aid Office will mail a letter listing the additional documents required to complete processing. The applicantis
responsible for submitting all required documentation; the student may make the necessary corrections online and resubmit
the FAFSA or submit a corrected and signed SAR to the Financial Aid Office. Financial aid awards will not be disbursed until
the verification process is complete.

4. Once an applicant has completed the financial aid application process, submitted all required information and documents
and is accepted to enroll in the college by the Admissions Office, the Financial Aid Office will process the applicant’s
information and determine eligibility. The applicant will be mailed an Award Letter listing maximum awards available.

Note: Assistance with completing the application is available in the Financial Aid Office.

Federal and State Grants

CGTC offers a comprehensive financial aid program thatincludes grants and scholarships that are non-repayable. All financial aid is
used to assist with educational costs. Financial aid awards are determined based on federal and state regulations and institutional
policy. Financial Aid Students must maintain satisfactory academic progress in their chosen program of study.

The financial aid application process must be completed each year. The financial aid year begins with Fall Semester and ends with
Summer Semester. For detailed information on any of these financial aid programs, contact the Financial Aid Office at (478) 757-
3422 located in Student Affairs or http://www.centralgatech.edu/studserv/Finaid.html.

Federal Pell Grant

The Federal Pell Grant provides funds to qualified students enrolled in an associate degree or diploma program of study to assist
them in obtaining the benefits of a postsecondary education. The Pell Grantis based on need, as determined by the U.S. Department
of Education.

Georgia's HOPE Program
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Georgia's HOPE Program provides assistance with a portion of tuition to Georgia residents attending Georgia institutions of higher
learning. The HOPE program includes three different categories. 1) The HOPE Scholarship is available to eligible students enrolled
in an associate degree program of study. 2) The HOPE Grant is available to eligible students enrolled and earning creditin a credit
hour diploma or technical certificate program of study. 3) The HOPE GED Grant is available to eligible residents who have obtained
their GED and enroll in a postsecondary institution. The HOPE GED Grantis a one-time award to those who qualify.

Eligibility and residency requirements for each HOPE program (Scholarship, Grant and GED) are determined by state regulations.
Regulations are subject to change. Academic success, academic progress, high school history, prior college experience, current
enrollment status, and number of HOPE hours previously attempted are eligibility factors and are monitored by the Financial Aid
Office in accordance to state regulations. For further information contact the Financial Aid Office.

Federal Student Equal Opportunity Grant (SEOG)

The SEOG Program provides non-repayable financial aid to students who demonstrate exceptional financial need and meet federal
regulations and institutional policy.

Federal Work Study (FWS)

The FWS program is a form of financial aid, which provides part-time employment opportunities to eligible students. According to
federal and state regulations and institutional policy, students must meet the specific eligibility requirements to be eligible for the
Federal Work Study program. Students who have an interest can apply through the Career Services Office.

Veterans' Benefits

Associate degree, diploma and technical certificate programs at CGTC are approved for Veterans' Educational Benefits. A staff
member is available to provide services to students who qualify for these benefits. For additional information and applications,
contact Central Georgia Technical College's Veterans' Office at (478) 757-6621/6622.

Workforce Investment Act

The Workforce Investment Act (WIA) Program at CGTC provides financial assistance to economically disadvantaged, special needs
populations, and dislocated workers who have lost employment due to technological changes, plant closures or foreign competition.
WIA provides assistance with tuition, textbooks, and required supplies. Adaily stipend for the use of child care, travel expenses, and
other expenses may be provided to eligible students. WIA serves residents of Baldwin, Bibb, Crawford, Hancock, Houston, Jasper,
Jones, Monroe, Peach, Putnam, Twiggs, and Wilkinson counties. Eligibility is determined by economic and employment status, as
well as choice of program. Job placement assistance is offered to all WIA participants upon completion of occupational training. For
additional information and applications, contact the WIA Office at (478) 757-6621/6622.

Other Financial Aid

Qualifying students attending CGTC may also be eligible to participate in other campus and non-campus based programs:
unemployment compensation, TANF, Social Security benefits, Vocational Rehabilitation, Medicaid benefits, and Welfare Reform Act.

Additional information on the application process and types of aid listed above can be found in the Financial Aid section of the
website or contact the Financial Aid Office at (478) 757-3422 or finaid@centralgatech.edu.

Academic Progress and Financial Aid Policy

In order to receive student financial aid under the programs authorized by Title IV of the Higher Education Act as amended, students
must make satisfactory academic progress in the course of study they are pursuing. Students must select a program and make
qualitative and quantitative progress toward completion of that program in accordance with the college's academic policies.

¢ Qualitative- a student must maintain a cumulative GPA of 2.0 or higher

¢ Quantitative- the maximum time frame in which a studentis expected to complete a program of study for which the studentis
enrolled is 150% this means that a student must complete atleast 67% of all attempted credit hour of which the studentis
enrolled per semester.

Financial Aid students who fail to make satisfactory progress may be declared ineligible for financial aid at CGTC until the deficiency
has been removed. Financial Aid recipients are expected to maintain satisfactory progress in accordance with the college's academic
standing policies described in the Academic Information section. A student failing to demonstrate satisfactory progress may be
placed on academic warning or probation for the following semester. NOTE: Although the college mayreadmit students on academic
probation, in many cases this type of readmission may not qualify students to receive financial aid.
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Astudent may appeal a decision related to failure to make satisfactory progress on specified relevant grounds. The student shall
appeal in writing to the Financial Aid Director within 10 days after notification of the decision with which he/she disagrees. Any dispute
a student may have with regards to a semester financial aid award amount or institutional charge (tuition, fee, book) on his/her record
may appeal in writing within 10 days of the last day of the specific semester the award or charge occurred. The student will receive a
notification by mail of the decision results within 30 days of the date the appeal was submitted.

Financial Aid Refund Policy

Financial aid adjustments are made in accordance with the federal and state regulations and institutional policy. Financial aid
awards are adjusted based on the guidelines of the particular fund. A specific pro-rata formula, mandated by the U.S. Department of
Education, is used to determine the amount of federal student financial aid assistance that a student has received and/or earned
when he/she withdraws during a period of enroliment (semester). The return of funds requirementis applied to students withdrawing
on or before the 60 percent point of the period of enroliment. Any amount that the student mustreturn is a grant overpayment and the
studentis held responsible for the repayment of assistance that he/she was determined not eligible to receive.

Additionally, in the case of an award being made to a student and for whatever reason itis determined he/she is not eligible for the
assistance, the studentis held responsible for any overpayment or charge incurred. If a student finds the need to withdraw from a
class or withdraw completely for the semester, he/she is required to contact the Admissions Office and complete a Course
Withdrawal Form or an Official Withdrawal Form. The Financial Aid Office will be notified and required adjustments will be made to
the student's financial aid award(s).

General Code of Behavior

= Student Rights

= Personal Appearance
= Conduct

= Disciplinary Measures

= Disciplinary Removal
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= Drug Free School and Campuses

= Sexual Harassment

= The Family Educational Rights and Privacy Act of 1974
= Student Records

= Student Right to Know Policy

= Release of Student Records

= Student Grievance Procedure

= Development and Use of Intellectual Property

= Acceptable Computer and Internet Use
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General Code of Behavior

Student Rights

Central Georgia Technical College promotes a climate of academic integrity, rational and critical inquiry, strong work ethic, intellectual
freedom, and freedom of individual thought and expression consistent with the rights of others. The College protects the rights of its
educational mission and objectives. Students have the right:

1. To be in an atmosphere thatis conducive to learning and to attend CGTC educational programs, courses, offerings and activities
on campus or any activity sponsored by CGTC off campus in accordance with CGTC policies and procedures.

2. To obtain the necessary knowledge, skills, and abilities in order to obtain initial employment, maintain advanced levels of
competence or acquire new levels of competence by participating in programs, courses, offerings, and activities in accordance with
CGTC policies and procedures.

3. To develop intellectual, personal and social values.

4. To follow due process procedures.

5. To participate in institutional decision making in accordance with CGTC policies and procedures.

6. To participate in approved student organizations in accordance with CGTC policies and procedures.

7. To privacy as outlined in the Family Education Rights and Privacy Act (FERPA).

Drug Free School and Campuses

CGTC makes every effort to ensure that effective drug and alcohol abuse prevention information is made available to students and
employees. Assistance is provided to students through the Office of Student Affairs.

No student or employee may engage in the unlawful possession, use or distribution of illicit drugs and alcohol on the College's
property or as part of any of its sponsored activities. Such unlawful activity by students may be considered sufficient grounds for
serious punitive action, including expulsion. Violations by employees shall resultin disciplinary action in keeping with the Technical
College System of Georgia policy. Central Georgia Technical College reserves the right to have random drug checks. Central Georgia
Technical College complies with the federal Drug Free School and Communities Act Amendment of 1989 (Public Law 102- 226). Any
violation should be reported to the Vice President of Student Affairs.

Central Georgia Technical College Police Department will be responsible for the investigation of complaints of drug possession on
campus. Iftheyfind that a studentis in possession of drugs they will be immediately referred to the Vice President of Student Affairs
or the Executive Director of Conduct, Appeals and Compliance for disciplinary measures. Criminal charges may also be brought at
the time to anyone who is found in possession of illicit drugs. CGTC Police Department may use drug detection dogs to help with the
enforcement of this policy and the laws of the State of Georgia.

Policy

The Federal Drug Free Schools and Communities Act Amendment of 1989 (public Law 102-226) contains Section 22, Drug-Free
School and Campuses, which was enacted to ensure that any institution of higher education that receives funds under any federal
program, had adopted and implemented a program to prevent the use of illicit drugs and abuse of alcohol by students.

No student may engage in the unlawful possession, use or distribution of illicit drugs and alcohol on the College's property or as part
of any of its sponsored activities. Such unlawful activity may be considered sufficient grounds for serious punitive action, including
expulsion and prosecution.

If a studentis convicted (including a plea of nolo contendere) of committing certain felony offenses involving any criminal drug and/or
alcohol statute of any jurisdiction, regardless of whether the alleged violations occurred at the College or elsewhere, the student will
be suspended immediately and denied state and /or federal funds from the date of conviction.

The College shall notify the appropriate state/federal funding agency within ten (10) days after receiving notice of the conviction from
the student or otherwise after receiving the actual notice of conviction.

Within thirty (30) days of notification of condition, the College shall, with respect to any student so convicted,:

a. Take additional appropriate action against such student up to and including expulsion as itdeems necessary.
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b. Provide such student with a description of any drug or alcohol counseling treatment, or rehabilitation or re-entry programs that are
available for such purposes byfederal, state or local health, law enforcement or other appropriate agency.

Responsibility

1. The College is responsible for ensuring the development and implementation of a drug free awareness program to inform
students of the following:

a. The dangers of drug and alcohol abuse on the campus and elsewhere.
b. Any available drug and alcohol counseling, rehabilitation and assistance program.
c. Any penalties to be imposed upon students for drug and alcohol abuse violations occurring on the campus.

2. The College shall conduct a biennial review of its program to determine its effectiveness and implement changes to the program if
they are needed and to ensure that the sanctions required by the program are consistently enforced.

3. The College shall maintain and make available to the U.S. Secretary of Education and to the public a copy of each item in the
program as required by this policy and applicable law as well as results of the biennial review.

Drug Dogs on Campus

In an effort to maintain a drug-free learning environment, the Central Georgia Technical College Police Department will, in
conjunction with local authorities, periodically utilize drug dogs in conducting sweeps for illicit drugs in all of the parking lots, common
areas and buildings on all CGTC campuses. The Chief of CGTC Police will arrange supervision and coordinate all canine searches
with the assistance of CGTC Police Oofficers as well as other local law enforcement agencies.

These sweeps will be performed by handlers and canines trained and certified in the detection of illegal drugs/narcotics. Canines
will be allowed to make sweeps through all common areas, parking lots, and will be utilized inside of the buildings when itis
deemed necessary. Searches will be conducted of vehicles, rooms, and other areas once the canine alerts which will provide
probable cause to believe that drugs are presentin that area. Upon discovery of suspected illegal drugs/narcotics, persons who are
determined to be in violation of State or Federal law and/or College rules and regulations, will face College disciplinary actions and
possible arrest.

Statement of Equal Opportunity

Central Georgia Technical College (CGTC) does not discriminate on the basis of race, color, creed, national or ethnic origin, gender,
religion, disability, age, political affiliation or belief, genetic information, disabled veteran, veteran of the Vietham Era, spouse of
military member or citizenship status (exceptin those special circumstances permitted or mandated by law). This nondiscrimination
policy encompasses the operation of all technical college-administered programs, programs financed by the federal government
including any Workforce Investment Act of 1998 (WIA) Title | financed programs, educational programs and activities, including
admissions, scholarships and loans, studentlife, and athletics. It also encompasses the recruitment and employment of personnel
and contracting for goods and services.

Central Georgia Technical College shall promote the realization of equal opportunity through a positive continuing program of specific
practices designed to ensure the full realization of equal opportunity.

The following person has been designated to handle inquiries regarding the nondiscrimination policies:

The Title IX, Section 504 and ADA Coordinator for CGTC nondiscrimination policies is Linda Hampton, Executive Director of Conduct,
Appeals & Compliance; Room J-133, 3300 Macon Tech Drive, Macon, GA 31206; Phone: (478) 757-3408; Fax (478) 471-5197;
Email: Inampton@centralgatech.edu.

Policy

Central Georgia Technical College follows State Board Unlawful Harassment and Discrimination policies and procedures. A
complete copy of the Technical College System of Georgia (TCSG) Unlawful Harassment and Discrimination of Students Procedure
is posted on TCSG website.

Definitions

A. Unlawful Harassment (Other Than Sexual Harassment): verbal or physical conduct that disparages or shows hostility or aversion
toward an individual because of that person's race, color, religion, gender, national origin, age, or disability and which:

1. Has the purpose or effect of creating an intimidating, hostile or offensive educational environment, or
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2. Has the purpose or effect of unreasonably interfering with an individual's educational performance.

Harassing conduct or behavior includes, butis notlimited to, epithets, slurs, negative stereotyping, or threatening, intimidating or
hostile acts that relate to race, color, religion, gender, national origin, age or disability. This includes jokes or pranks that are hostile
or demeaning with regard to race, color, religion, gender, national origin, age or disability. Harassing conduct may also include
written or graphic material that disparages or shows hostility or aversion toward an individual or group because of race, color,
religion, gender, national origin, age, or disability, and that is displayed on walls, bulletin boards, computers, or other locations, or
otherwise circulated in college community in any format.

B. Sexual Harassment (a form of unlawful harassment): unwelcome sexual advances, unwelcome requests for sexual favors, and
other unwelcome verbal, written, electronic or physical conduct of a sexual nature when:

1. Submission to such conductis made, either explicitly or implicitly, a term or condition of an individual's education;

2. Submission to, or rejection of, such conduct by an individual is used as the basis for education decisions affecting
such individual; or,

3. Such conduct has the purpose or effect of unreasonably interfering with an individual's academic performance or
creating an intimidating, hostile or offensive educational environment.

Sexually harassing conduct or behavior (regardless of the gender of the persons involved) includes butis notlimited to:

Physical touching, sexual comments of a provocative or suggestive nature, suggestive looks or gestures, sexually explicit jokes,

electronic media/communication, printed material or innuendos intended for and directed to another, requests for sexual favors,

making acceptance of any unwelcome sexual conduct or advances a condition for grades, continued enroliment or receipt of any
educational benefit or determination.

C. Sexual Violence: physical sexual acts perpetrated against a person's will or where a person in incapable of giving consent,
including but not limited to sexual assault, rape, sexual battery, sexual coercion. All acts of sexual violence are considered unlawful
sexual harassment for purposes of this procedure.

D. Unlawful Discrimination: the denial of benefits or admission to the college or to any of its programs or activities, either academic
or nonacademic, curricular or extracurricular, because of race, color, religion, age, gender, national origin, or disability.

E. Unlawful Retaliation: Unfavorable action taken, unfavorable condition created, or other action taken by a student or employee for
the purpose of intimidation that is directed toward a student because the student initiated an allegation of unlawful
harassment/retaliation or participated in an investigation of an allegation.

F. Clinical Site: any off-campus location to which students or faculty are assigned for completion of program requirements including
labs, internships, or practicums.

G. Local Investigator: the individual(s) at the technical college who is responsible for the
investigation of an unlawful harassment, discrimination and/or, retaliation complaint.

H. TCSG Compliance Officer: the individual designated by the Commissioner to coordinate TCSG compliance with Title IX of the
Educational Amendments of 1972 and other state and federal laws governing unlawful discrimination and harassment.

I. Title IX: Title IX provides that'No person in the United States shall, on the basis of sex, be excluded from participation in, be denied
the benefits of, or be subjected to discrimination under any education program or activity receiving Federal financial assistance.' Title
IX specifically prohibits discrimination against a student based on pregnancy, childbirth, false pregnancy, termination of pregnancy, or
recovery from any of these conditions. The Title IXregulation also prohibits a school from applying anyrule related to a student's
parental, family, or marital status that treats students differently based on their sex.

J. Title IX Coordinator: an individual designated by College President to ensure CGTC compliance with Title IX of the Educational
Amendments of 1972, 20 U.S.C. A§A§ 1681 et seq., and related federal regulations. The Title IX Coordinator for CGTC
nondiscrimination policies is Linda Hampton, Executive Director of Conduct, Appeals & Compliance; Room J-133, 3300 Macon Tech
Drive, Macon, GA31206; Phone: (478) 757-3408; Fax: (478) 471-5197; Email: lhampton@centralgatech.edu.

K. Section 504 Coordinator: an individual designated by the president of the college to ensure compliance with Section 504 of the
Rehabilitation Act of 1973, the Americans with Disabilities Act of 1990 as Amended, and any other state and federal regulations
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governing disabilities. The Section 504 Coordinator for CGTC nondiscrimination policies is Linda Hampton, Executive Director of
Conduct, Appeals & Compliance; Room J-133, 3300 Macon Tech Drive, Macon, GA31206; Phone: (478) 757-3408; Fax: (478) 471-
5197; Email: Ihampton@centralgatech.edu.

Procedure
A. Administration and Implementation

1. Each college president shall designate one or more officials to serve as the Title IX
Coordinator and the Section 504 Coordinator and ensure the designated officials have received appropriate training.

2. Contactinformation for the Title IXand Section 504 Coordinators and the Statement of
Equal Opportunity should be permanently displayed on official bulletin boards and included in electronic or written
college publications and academic materials as described in the TCSG Usage Statement of Equal Opportunity.

3. Instructors/administrators must take ongoing proactive steps to ensure educational opportunities (to include
classrooms, clinics, labs, programs, etc.) and student activities (clubs, sports, etc.) are accessible and free from any
type of unlawful discrimination or harassment.

4. The Compliance Officer will conduct training programs and monitor colleges to ensure
the correct administration and implementation of this procedure, and will ensure that
proactive or corrective measures have been taken to prevent unlawful discrimination, harassment, or retaliation.

B. Reporting and Management Action

1. All students are encouraged to report events of unlawful harassment, discrimination, and/or retaliation against
themselves or others, regardless of where the incident occurred. A student may choose to resolve anyissues
pertaining to unlawful discrimination, harassment, or retaliation informally or may proceed directly to the formal
resolution process outlined in this procedure; however, allegations of sexual violence may not be processed informally
and mustimmediately be reported and investigated in accordance with this procedure.

2. Students have the right to file a criminal complaint for sexual violence with the local law enforcement authorities
before, during, or after filing a complaint with the college. CGTC shall not delay investigation under this procedure to
await the outcome of any criminal investigation.

3. Ifa student filing a complaint requests anonymity or asks that the complaint not be pursued, the college mustinform
the student that its ability to respond may be limited, that retaliation for filing a complaintis prohibited and steps to
prevent retaliation will be taken. The college should take all reasonable steps to investigate and respond to the
complaint consistent with the request and pursue other steps to limit the effects of the alleged harassment and
prevent recurrence.

4. Colleges may weigh a request considering the following factors: the seriousness of the alleged conduct, the
complainant's age, whether there have been other harassment complaints about the same individual, and the alleged
harasser's rights to receive information about the allegations if the information is maintained as an 'education record’
under FERPA. The College mustinform the student if the request cannot be ensured.

5. Reports concerning unlawful harassment, discrimination or retaliation of students will be processed confidentially
to the extent permitted by law; communications regarding complaints will be disseminated to others on a need-to-
know basis to ensure that necessary steps are taken to protect the community as a whole and that appropriate
disciplinary measures or corrective actions are considered and taken.

6. Allegations or suspicions of unlawful discrimination, harassment or unlawful retaliation may be reported to the
technical college's Title IXand Section 504 Coordinator, the College President, the Commissioner, or the Human
Resources Director should the complaint involve employees. Students may also email any complaints to
unlawfulharassment@tcsg.edu.

7. Such reports can initially be expressed in writing, by telephone, or in person; individuals are encouraged to express
their complaints in writing on a CGTC Student Formal Form to ensure that all of their concerns are addressed.

8. If an allegation of unlawful harassment, discrimination or retaliation is made to an employee not designated to
receive such reports, the employee must forward the allegation as provided in section 6 above.

9. Allegations of sexual conductinvolving individuals under the age of 18 must also be reported as an allegation of
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child abuse as outlined in 0.C.G.A A§ 19-7-5.

10. The Commissioner or president may suspend, transfer or reassign employees or students in order to prevent
possible further harassment, discrimination, retaliation, to facilitate the investigation, or to implement corrective action
under this procedure.

11. Any allegation of unlawful harassment, discrimination, or retaliation against employees must be reported to the
Human Resources Director who may elect to conduct the investigation in conjunction with other local investigators.

C. Investigations

1. All complaints of unlawful harassment, discrimination or unlawful retaliation shall be Investigated by local
investigators thoroughly and should be completed within 45 business days of the receipt of the complaint. The parties
will be notified if extraordinary circumstances exist requiring additional time.

2. Acomplaining party will be notified within 5 business days of receipt of the complaint if the complaint does not
specify facts sufficient to allege unlawful discrimination, harassment or retaliation and that a formal investigation will
not be conducted pursuant to this procedure. The complaining party may appeal the decision in writing to the president
within 5 business days of receiving the notice. The President's decision will be final.

3. Individuals designated to investigate, review or recommend corrective actions in response to allegations shall
disclose to the president any relationship with the parties that could call into question their ability to be objective prior
to taking any action with respect to the investigation. The president will reassign alternate individuals if necessary.

4. Investigations will be conducted by gathering relevant information and interviewing appropriate witnesses. Both the
complaining party and the respondent (the parties) will be given equal opportunity to identify withesses and offer
evidence in person or in writing. Best efforts will be made to interview all withesses identified by the parties.

5. The colleges will evaluate the information collected during the investigation and determine whether a
preponderance of the information substantiates that unlawful discrimination, harassment, and/or retaliation has
occurred.

6. Investigations and summary findings will be documented appropriately.

7. No later than 10 business days after completion of an investigation, the parties will be provided a summary of the
results of the investigation.

8. Anyinformation prohibited from disclosure bylaw or policy will be redacted from any documents prior to distribution.
D. Corrective Actions

1. Colleges will take all reasonable steps to prevent unlawful retaliation against complainants and any other
individuals participating in investigations under this procedure.

2. Ifunlawful discrimination, harassment or retaliation is determined to have occurred, the college, through the
appropriate officials, shall implement steps to prevent a recurrence and to correct the discriminatory effects on the
complaining party and others as appropriate. Steps mayinclude, but are not limited to, mandating training or
evaluation, disciplinary sanctions, policyimplementation or reassignment of students or employees.

3. Should recommended disciplinary sanctions involve academic suspension, expulsion or dismissal from
employment, students and staff will be afforded all rights of review or appeal provided for in the applicable disciplinary
procedures.

4. Individuals who are responsible for conducting or reviewing investigations or proposing sanctions under this
procedure should not also serve as reviewing officials or hearing officers in the appeal of sanctions arising from an
investigation.

5. Even in the absence of sufficient evidence to substantiate a finding that unlawful discrimination, harassment, or

retaliation has occurred, colleges are expected to address any Inappropriate conduct and take all reasonable steps to
prevent any future unlawful discrimination, harassment, or retaliation.
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E. Reviews and Dispositions

1. The parties mayrequest a review of the investigative findings within 5 business days of receiving notice of the
investigative results by submitting a written request to the president.

2. The president shall review all investigations conducted under this procedure and ensure that the appropriate
corrective actions have been implemented.

3. Within 10 business days of receiving a request for a review of the investigative findings, the president will notify the
parties in writing of his/her final determination. The notice will inform the parties they have a right to appeal the
determination to the Technical College System of Georgia's Legal Services Office by submitting a written request
within 3 business days by regular mail or email to one of the following:

Technical College System of Georgia
Office of Legal Services

1800 Century Place, N.E.

Suite 400

Atlanta, Georgia 30345

OR

unlawfulharassment@tcsg.edu

4. The Office of Legal Services will convene a panel of atleast 3 individuals not employed by the requestor's college to
review the investigative findings. The panel's decision is final and will conclude the processing of the complaint.

TCSG Reference:: Unlawful Harassment and Discrimination of Students Procedure

Student Disciplinary Policy and Procedure

The administration of Central Georgia Technical College (CGTC) reserves the right to maintain a safe and orderly educational
environment for students and staff. Therefore, when, in the judgment of technical college officials, a student's conduct disrupts or
threatens to disrupt the College community, appropriate disciplinary action will be taken to restore and protect the atmosphere of
collegiality and mutual respect on campus. This procedure is intended to provide an orderly protocol for handling student disciplinary
cases in accordance with the principles of due process and justice.

A. Filing a Complaint

1. Any person may file a complaint with the Executive Director of Conduct, Appeals & Compliance (Executive Director of
CAC) against any student for an alleged violation of the Student Code of Conduct. The individual(s) initiating the action
should complete a Student Code of Conduct Complaint Form. Violations should be reported to the Executive Director
of CAC.

2. Academic Misconduct is defined in the Student Code of Conduct and the complaint procedure is listed in the
Academic Policies and Procedures section of the College catalogue. Unless otherwise stated in the course syllabus
and/or program handbook, students caughtin actions of academic misconduct will, on the first offense, be given a
grade of zero (0) on the exam or assignment. On the second offense students will be dismissed from class and
assigned a grade of "WF" (Withdrawal Failing) for the course. Repeated offenses should be referred to the appropriate
administrator for further disciplinary action, which may include suspension from the college.

3. Investigation and Decision

a. Within five business days after receipt of the Student Code of Conduct Complaint Form, the Executive Director of
CAC shall complete a preliminary investigation of the incident, and schedule a meeting with the student against whom
the complaint was filed in order to discuss the incident and the allegations. In the event that additional time is
necessary, the Student will be notified. After discussing the complaint with the student, the Executive Director of CAC
shall determine whether the student committed the alleged conduct, and whether the alleged conduct constitutes a
violation of the Student Code of Conduct.

b. The student shall have 5 business days from the date contacted by the Executive Director of CAC to schedule the
meeting. This initial meeting may only be rescheduled one time. If the student fails to respond within 5 business days
to schedule the meeting, reschedules the meeting more than once, or fails to appear at the meeting, the Executive
Director of CAC will consider the available evidence without studentinput and make a determination.
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c. In the event that a Complaint alleges violations of the Student Code of Conduct by more than one student, each
student's disciplinary proceeding, as well as any appeals relating to that proceeding, shall be conducted individually.

d. If the Executive Director of CAC determines that the student has violated the Student Code of Conduct, she shall
impose one or more disciplinary sanctions consistent with those described below. Ifitis determined that the conduct
was not a violation of the Student Code of Conduct, he shall notimpose anydisciplinary sanctions on the student and
the investigation shall be closed.

B. Disciplinary Sanctions

Based on the severity of the incident, the Executive Director of CAC may take one of two actions:

1. After a determination that a student has violated the Student Code of Conduct, the Executive Director of CAC mayimpose, without
referral to the Hearing Body, one or more of the following sanctions. Notification shall be sent to the student and the person(s) who
initially filed the complaint.

a. Restitution - A student who has committed an offense against property may be required to reimburse CGTC or other
owner for damage to or misappropriation of such property. Any such paymentin restitution shall be limited to the actual
cost of repair or replacement.

b. Reprimand - A written reprimand may be given to any student. Such a reprimand does not restrict the studentin any
way, but it signifies to the student that he/she is in effect being given another chance to conduct himself/herselfas a
proper member of the College community, and that any further violation may resultin more serious sanctions.

c. Restriction - Arestriction upon a student's privileges for a period of time maybe imposed. This restriction may
include butis notlimited to denial of the right to represent the College in any way, denial of use of facilities, alteration
or revocation of parking privileges, or restrictions from participating in extracurricular activities.

d. Disciplinary Probation - Continued enrollment of a student on probation may be conditioned upon adherence to
specified terms. Any student placed on probation will be notified of the terms and length of probation in writing. Any
conduct determined after due process to be in violation of these terms while on probation may resultin the imposition
of more serious disciplinary sanctions, as specified by the terms of probation.

e. Failing or lowered grade - In cases of Academic Misconduct, the Executive Director of CAC will make a
recommendation to the Vice President for Academic Affairs or his/her designee who may authorize the instructor to
award a failing or lowered grade in the course, or a loss of credit on the assignment or examination.

2. After a determination that a student has violated the Student Code of Conduct, the Executive Director of CAC mayrecommend the

imposition of one of the following sanctions if appropriate. The Executive Director of CAC's recommendation will be forwarded to the
Hearing Body, which mayimpose one or more of the following sanctions, as well as those described in the section above. A copy of
the written recommendation shall be provided to the student and the person filing the complaint.

a. Disciplinary Suspension - If a student is suspended, he/she is separated from the College for a stated period of
time. Conditions of reinstatement, if any, must be stated in the notice of suspension.

b. Disciplinary Expulsion - Removal and exclusion from CGTC controlled facilities, programs, events, and activities. A
record of the reason for the student's dismissal is maintained by the Executive Director of CAC or the College
President's designee. Students who have been dismissed from the College for any reason may apply in writing to the
Executive Director of CAC or his designee for reinstatement twelve (12) months following the expulsion. If approval for
reinstatementis granted, the student will be placed on disciplinary probation for a specified term. The probationary
status maybe removed at the end of the specified term at the discretion of the Executive Director of CAC, the Vice
President of Academic Affairs or the College President's designee.

c. System-Wide Expulsion - Where a student has been expelled or suspended three times from the same ora
different colleges in the Technical College System of Georgia in the past seven years, the student will not be permitted
to register at any college in the Technical College System of Georgia for a period of ten years after the most recent
expulsion/suspension.

3. Violation of Federal, State, or Local Law

a. Ifa studentis convicted or pleads nolo contendere to an off-campus violation of federal, state, or local law, but not
with any other violation of the Student Code of Conduct, disciplinary action may be taken and sanctions imposed for
misconduct thatis detrimental to the College's vital interests and stated mission and purpose.

b. Disciplinary proceedings may be instituted against a student charged with violation of a law thatis also a violation of
the Student Code of Conduct if both violations result from the same factual situation, without regard to criminal arrest
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and/or prosecution. Proceedings under this Student Code of Conduct may be carried out prior to, simultaneously with,
or following criminal proceedings.

c. When a studentis charged by federal, state, or local authorities with a violation of law, the College will notrequest or
agree to special consideration for that individual because of his/her status as a student. The College will cooperate
fully with law enforcement and other agencies in the enforcement of criminal law on campus and in the conditions
imposed by criminal courts for the rehabilitation of student violators. Individual students, acting in their personal
capacities, remain free to interact with governmental representatives as they deem appropriate.

4. Interim Disciplinary Suspension

As a general rule, the status of a student accused of violations of the Student Code of Conduct should not be altered until a final
determination is made regarding the allegations against him/her. However, interim suspension maybe imposed upon a finding by
the Executive Director of CAC or the College President's designee that the continued presence of the accused student on campus
constitutes a potential orimmediate threat to the safety and well-being of the accused student or any other member of the College
community or its guests, or that the continued presence of the student on campus creates a risk of substantial disruption of
classroom or other College-related activities. If an interim disciplinary suspension is imposed, the matter must be referred as soon
as possible to the Hearing Body. The student need not request an appeal.

5. Conditions of Disciplinary Suspension and Expulsion

a. Astudentwho has been suspended or expelled from the College shall be denied all privileges afforded a student
and shall be required to vacate CGTC premises at a time determined by the Executive Director of CAC or the College
President's designee.

b. In addition, after vacating CGTC premises, a suspended or expelled Student may not enter upon CGTC premises at
anytime, for any purpose, in the absence of written permission from the Executive Director of CAC or the College
President's designee. Asuspended or expelled student must contact the Executive Director of CAC or the College
President's designee for permission to enter CGTC premises for a limited, specified purpose.

c. Ifthe student seeks to submita signed CGTC Disciplinary Sanction Appeal Form, the Executive Director of CAC or
the College President's designee must accept the form by mail or faxif he/she refuses the Student's request to enter
CGTC premises for that specified purpose.

d. Ascheduled appeal hearing before the Hearing Body shall be understood as expressed permission from the
Executive Director of CAC or the College President's designee for a student to enter the CGTC premises for the
duration of that hearing.

C. Mediation

Central Georgia Technical College may adopt a mediation procedure to be utilized prior to the appeals set forth herein. Mediation
may never be used in cases of alleged sexual misconduct.

D. Disciplinary Appeals

1. Astudent who wishes to appeal a disciplinary decision by the Executive Director of CAC or the College President's
designee regarding an assigned sanction of restitution, reprimand, restriction, disciplinary probation, or failing or
lowered grade must file a written notice of appeal through the College President's office for review by the Hearing Body
within five business days of notification of the decision. The person filing the initial complaint against the student must
be notified of the hearing date.

2. If the Executive Director of CA&C or the College President's designee recommends a sanction of disciplinary
suspension, disciplinary expulsion, interim disciplinary suspension, or system-wide expulsion, the matter will be
referred to the Hearing Body. The student need not file a written notice of his or her desire to appear before the Hearing
Body. The person filing the initial complaint shall also be given notification of the hearing.

3. The student will then have the right to appear in a hearing before a Hearing Body assigned by the President or
his/her designee within 10 business days to present evidence and/or testimony. If the student has been placed on an
interim disciplinary suspension, the hearing must be held as soon as possible, preferably within five days. The
student has the right to be assisted by any single advisor he/she chooses, at his/her own expense. The studentis
responsible for presenting his/her own case and, therefore, advisors are not permitted to speak or to participate
directlyin any hearing before a Hearing Body. The Hearing Body may consist of a single person or a group of people
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drawn from the technical college community. There shall be a single official record, such as a tape recording, of all
hearings before the Hearing Body. The official record shall be the property of the technical college. The standard of
proofin all hearings shall be a preponderance of the evidence. The chairperson of the Hearing Body shall notify the
College President and the Executive Director of CAC in writing of the Hearing Body's decision. The College President
or his/her designee will notify the student in writing of the Hearing Body's decision.

4. If the student appeared before the Hearing Body to appeal the Executive Director of CAC or the College President's
designee s sanction of restitution, reprimand, restriction, disciplinary probation, or failing or lowered grade, the
Hearing Body's decision regarding the appeal is final. A copy of the Hearing Body's written decision will be provided to
both the student and the person who filed the original complaint.

5. Ifthe student appeared before the Hearing Body after the Executive Director of Conduct, Appeal & Compliance or the
technical college president's designee recommends disciplinary suspension, disciplinary expulsion, interim
disciplinary suspension, or system-wide expulsion, the student shall have the opportunity to appeal directly to the
College President.

6. If entitled to an appeal to the technical college president, the student shall have 5 business days after receiving
written notification of the Hearing Body's decision to requestin writing an appeal. The student shall ensure thatall
relevantinformation is included with this request. The person who filed the original complaint shall be notified of the
student's appeal.

7. The College President or his/her designee's review shall be in writing and shall only consider evidence currently in
the record, new facts not brought up in earlier stages of the appeal shall not be considered. The College President or
his/her designee shall deliver the decision to the student and the person who filed the original complaint within 10
business days. The decision of the technical college president or his/her designee shall be final and binding.

E. Academic Appeals

After informally attempting to have concerns resolved, a student may appeal a final grade or other academic decision in accordance
with the Academic Grade Appeal procedure which is listed in the Academic Affairs section of the catalog.

F. Financial Aid Appeals

Astudent may appeal a Financial Aid decision with which he/she disagrees. Any dispute a student may have with regards to a
semester financial aid award amount or institutional charge (tuition, fee, book) on his/her record may appeal in writing within 10 days
of the last day of the specific semester the award or charge occurred. Procedures for submitting appeals for financial aid
reinstatement can be found in the Financial Aid section of this catalog,

Student Conduct Rules and Regulations

Part of the mission of CGTC is to provide traditional and distance learning educational programs and services. Itis the policy of the
Technical College System of Georgia (TCSG) to provide technical and adult education programs for the people of Georgia. Central
Georgia Technical College (CGTC) must provide opportunities for intellectual, emotional, social, and physical growth. Technical
college students assume an obligation to actin a manner compatible with the fulfillment of the mission. The College community
recognizes its responsibility to provide an atmosphere conducive to growth. With these principles in mind, CGTC establishes this
Student Code of Conduct.

Definition

Executive Director of Conduct, Appeals and Compliance (Executive Director of CAC) is the College designated Compliance Officer
who has jurisdiction over the enforcement procedures for Student Code of Conduct, Student Disciplinary procedures, and Appeals.
The Executive Director of CAC also serves as the Title IX Coordinator and the 504/ADA Coordinator for CGTC nondiscrimination
policies. The Executive Director of CAC Office is located in Building J, Room 133, on the Macon Campus.

Faculty Member: any person hired by CGTC to conduct teaching, service, or research activities.

Hearing Body: as defined in the Student Disciplinary Policy and Procedure.

Member of the technical college community: any person who is a student, faculty member, contractors, technical college official or
any other person/s involved with the technical college, involved in the community or employed by the technical college.

Policy: the written regulations of the technical college as found in, but not limited to, the Student Code of Conduct, Student
Handbook(s), Residence Hall Handbook(s), Technical College Catalog(s), the Technical College Policy Manual, and the Policy
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Manual approved by the State Board for the Technical College System of Georgia.

Student: all persons taking courses at the technical college, including full-time, part-time, dual enrollment, joint enroliment, non-
credit, and credit classes. Persons who are not officially enrolled for a particular term but who have a continuing relationship with the
technical college are also considered "students."

Technical college official: any person employed by the technical college performing assigned responsibilities on a part-time, full-
time or adjunct basis.

Premises: all land, buildings, facilities, and other propertyin the possession of or owned, used, or controlled by the technical college
(including adjacent streets and sidewalks).

Jurisdiction: Generally, technical college jurisdiction and discipline shall be limited to conduct which occurs on technical college
Premises, off-campus classes, activities or functions sponsored by the technical college.

Proscribed Conduct Procedure

Any student found to have committed the following types of misconductis subject to the disciplinary sanctions outlined in the Student
Disciplinary Policy and Procedure.

A. ACADEMIC MISCONDUCT

1. Aiding and Abetting Academic Misconduct
Knowingly helping, procuring, encouraging or otherwise assisting another person to engage in academic misconduct.

2. Cheating

a. Use and/or possession of unauthorized material or technology during an examination, or any other written or oral
work submitted for evaluation and/or a grade, such as tape cassettes, notes, tests, calculators, computer programs,
cell phones and/or smart phones, or other electronic devices.

b. Obtaining assistance with or answers to an examination or any other written or oral work submitted for evaluation
and/or a grade from another person with or without that person's knowledge.

c. Furnishing assistance with or answers to an examination or any other written or oral work submitted for evaluation
and/or a grade to another person.

d. Possessing, using, distributing or selling unauthorized copies of an examination, computer program, or any other
written or oral work submitted for evaluation and/or a grade.

e. Representing as one's own an examination or any other written or oral work submitted for evaluation and/or a grade
created by another person.

f. Taking an examination or any other written or oral work submitted for evaluation and/or a grade in place of another
person.

g. Obtaining unauthorized access to the computer files of another person or agency and/or altering or destroying those
files.

h. Obtaining teacher edition text books, test banks, or other instructional materials that are only intended to be
accessed by technical college officials, college administrator or faculty member.

3. Fabrication
The falsification of any information or citation in an examination or any other written or oral work submitted for
evaluation and/or a grade.

4. Plagiarism

a. Submitting another's published or unpublished work in whole, in part or in paraphrase, as one's own without fully
and properly crediting the author with footnotes, quotation marks, citations, or bibliographical reference.

b. Submitting as one's own original work, material obtained from an
individual or agency without reference to the person or agency as the
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source of the material.

c. Submitting as one's own original work material that has been produced
through unacknowledged collaboration with others without release in
writing from collaborators.

B. NON-ACADEMIC MISCONDUCT

Non-Academic Misconduct includes, butis not limited to the following:

1. Behavior
a. Indecent Conduct: disorderly, lewd, or indecent conduct, including public physical or verbal action; language commonly
considered offensive (not limited to, but including profanity); or distribution of obscene or libelous written or electronic material.

b. Violence: mental or physical abuse of any person (including sex offenses) on technical college Premises or at technical college-
sponsored or technical college-supervised functions, including verbal or physical actions which threaten or endanger the health or
safety of any such persons. This includes fighting and/or other disruptive behavior, which includes any action or threat of action which
endangers the peace, safety, or orderly function of the technical college, its facilities, or persons engaged in the business of the
technical college.

c. Harassment: any act, comment, behavior, or clothing which is of a sexually suggestive, harassing, offensive, or intimidating nature.
The technical college also prohibits stalking, or behavior which in any way interferes with another student's rights or an employee's
performance or creates an intimidating, hostile, or offensive environment. (This also includes the display of or navigation to
pornography and other inappropriate websites and materials and inappropriate behavior on social media and/or networking
applications.) If, in the opinion of technical college officials, clothing and/or behavior (including the presence of gang colors, signs,
and/or symbols) are threatening, intimidating, or offensive in nature, sanctions maybe imposed immediately

d. Disruption: prohibits intentional obstruction or interruption of teaching, research, administration, disciplinary proceedings, or other
technical college activities, including public service functions, and other duly authorized activities on technical college Premises or at
technical college-sponsored activity sites.

e. Failure to Comply: Failure to comply with directions of technical college officials and/or failure to identify oneself to these persons
when requested to do so.

2. Professionalism

a. Personal Appearance: Central Georgia Technical College conducts educational programs to prepare students for employment.
Therefore, all students are expected to dress appropriately according to the occupations for which they are being trained. Students
who are deemed inappropriately dressed (who are dressed in a manner which could present a safety hazard or which might be
offensive to others or cause disruption to the College) will not be allowed to attend class. Shirts, caps or any other article of clothing
thatimplies obscenities or gang affiliation or that can be construed as offensive or discriminatory are prohibited, as this could
symbolize disruptive behavior. Special Note: All pants must be worn at the waist. Students found in violation are subject to being
removed from any further college participation and may be referred to Campus Safety for disciplinary action. Students should observe
,atall times, generally accepted hygiene practices, neatness of appearance, good grooming, and safety. Many programs have a
more restrictive dress policy that governs students attending class, clinical, and co-ops.

3. Use of Technical College Property

a. Theft and Damage: prohibits theft of, misuse of, or harm to technical college property, or theft of or damage to property of a
member of the technical college community or a campus visitor on technical college Premises or at a technical college function.

b. Occupation or Seizure: occupation or seizure in any manner of technical college property, a technical college Premises, or any
portion thereof for a use inconsistent with prescribed, customary, or authorized use

c. Presence on Technical College Premises: prohibits unauthorized entry upon technical college Premises; unauthorized entry into
technical college Premises or a portion thereof which has been restricted in use; unauthorized presence in technical college
Premises after closing hours; or furnishing false information to gain entry upon technical college Premises.

d. Assembly: prohibits participation in or conducting an unauthorized gathering that threatens or causes injury to person or property
or thatinterferes with free access to technical college facilities or thatis harmful, obstructive, or disruptive to the educational process
or functions of the technical college.

e. Fire Alarms: prohibits setting off a fire alarm or using or tampering with any fire safety equipment on technical college Premises or
at technical college-sponsored activity sites, except with reasonable belief in the need for such alarm or equipment. In the eventof a
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fire alarm sounding, students must evacuate the building unless otherwise directed by a technical college official.

f. Obstruction: prohibits obstruction of the free flow of pedestrian or vehicular traffic on technical college Premises or at technical
college sponsored or supervised functions.

4. Drugs, Alcohol and Other Substances
Substances referred to under this policy include all illegal drugs, alcoholic beverages, and misused legal drugs (both prescription
and over-the-counter).

a. Alcohol: Students must comply with all state and federal laws regulating alcohol as well as TCSG Policy I.C.6, Alcohol on
Campus. Alcoholic beverages may not be served or sold at any student sponsored function. Students being in a state of intoxication
on technical college Premises or at technical college-sponsored or supervised functions (including off-campus functions),
internships, externships, practicum, clinical sites, co-operative or academic sponsored programs or activities or in a technical
college-owned vehicle is prohibited.

b. Controlled substances, illegal drugs and drug paraphernalia: The technical college prohibits possession, use, sale, or
distribution of any controlled substance, illegal drugs, or drug paraphernalia except as expressly permitted by law. Anyinfluence
which may be attributed to the use of drugs or of alcoholic beverages shall notin any way limit the responsibility of the individual for
the conduct or consequences of his/her actions.

c. Food: The technical college prohibits eating and/or drinking in classrooms, shops, and labs or other unauthorized areas on
technical college Premises, unless otherwise permitted by technical college officials.

d. Tobacco: The technical college prohibits smoking, or using other forms of tobacco products in classrooms, shops, and labs or
other unauthorized areas on technical college Premises. Tobacco use causes enormous financial, social and public health harm to
the citizens of Georgia.

5. Use of Technology

* Damage and Destruction: Destruction of or harm to equipment, software, or data belonging to the technical college
or to others is considered unacceptable usage. This mayinclude altering, downloading, or installing software on
technical college computers, tampering with computer hardware or software configuration, improper access to the
technical college's network, and disconnection of technical college computers or devices.

* Electronic Devices: Unless otherwise permitted by technical college officials, the technical college prohibits use of
electronic devices in classrooms, labs, and other instructional, event, or affiliated facilities on technical college
Premises. Such devices include, but are not limited to cell phones, beepers, walkie talkies, cameras, gaming devices,
and other electronic devices, which may cause unnecessary disruption to the teaching/learning process on campus.
The technical college also prohibits attaching personal electronic devices to college computers under any
circumstances.

* Harassment: The technical college prohibits the use of computer technology to harass another student or technical
college official with obscene, harassing or intimidating messages, communications, jokes, or material.

* Unacceptable Use: Use of computing facilities to interfere with the work of another student, faculty member or
technical college official. This includes the unauthorized use of another individual's identification and password.
Central Georgia Technical College prohibits any additional violation to the Department's

Acceptable Computer and Internet Use Policy.

6. Weapons

The Technical College System of Georgia and its associated technical colleges expressly prohibit the possession of a
firearm, weapon, or explosive compound/material on any technical college campus (including all satellite
campuses/off-site work units), within the designated school safety zone, or at any technical college sanctioned
function in a manner contrary to state or federal law (Policy I1.C.10). Where there is more than one definition of a
weapon applicable to the item in question, the technical colleges will consider the item a weapon if it fits any definition
in the Georgia Code. (See TCSG Firearms, Weapons and Explosives Policy)

7. Gambling
CGTC prohibits violation of federal, state or local gambling laws on College premises or at College sponsored or
supervised activities.

8. Parking

Parking permits are required on all students' cars. Permits will be issued to each student and registered in the
Business Office. There are specific areas for student parking, and all students are required to park their vehicles in
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these areas. Parking along the thoroughfares or in the rear of buildings is prohibited. Students are not to park in
reserved or visitor spaces. Students must have a "handicap decal" to park in handicapped spaces. Regular and
handicapped parking spaces are available at all buildings. Failure to observe these parking rules will resultin a fine
being levied or the vehicle being towed away at the owner's expense.

9. Financial Irresponsibility

The technical college prohibits the theft or misappropriation of any technical college, student organization or other
assets. CGTC prohibits failure to meet any and all financial obligations to the College. All tuition and fees should be
paid prior to the first day of class.

10. Violation of Technical College Policy

Violation of System or Technical College Policies, rules or regulations including, but not limited to, rules imposed
upon students who enroll in a particular class or program, internships, externships, practicum, clinical sites, co-
operative, or any academic sponsored programs or activities, student organizations or students who reside in on-
campus housing.

11. Aiding and Abetting
Aiding, abetting, or procuring another person to do an activity which otherwise violates this Code of Conductis
prohibited.

12. Falsification of Documentation

Disciplinary proceedings may be instituted against a student who falsifies any documentation related to the technical
college either to the technical college or to others in the community, including, but not limited to falsification of:
technical college transcripts; transcripts or other documentation from other institutions to obtain credit from or
admission to the technical college; technical college report cards or other grade reports; documentation related to a
student's citizenship status; tests, homework, attendance records; signature of any technical college employee in his
or her official capacity; signatures of any employee of a clinical or internship site where the studentis participating in
an educational program associated with the technical college or records related to anyclinical, internship or other
academic activity associated with the technical college.

13. Violation of Law

a. If a Studentis convicted or pleads Nolo Contendere to an on-campus or off-campus violation of federal, state, or
local law, but not has not been charged with any other violation of the Student Code of Conduct, disciplinary action may
nevertheless be taken and sanctions imposed if the violation of federal, state or local law is detrimental to the
technical college's vital interests and stated mission and purpose.

b. Disciplinary proceedings may be instituted against a student charged with violation of a law that is also a violation of
the Student Code of Conduct if both violations result from the same factual situation, without regard to criminal arrest
and/or prosecution. Proceedings under this Student Code of Conduct may be carried out prior to, simultaneously with,
or following criminal proceedings.

c. When a studentis charged by federal, state, or local authorities with a violation of law, the technical college will not
request or agree to special consideration for that individual because of his/her status as a student. The technical
college will cooperate fully with law enforcement and other agencies in the enforcement of criminal law on campus
and in the conditions imposed by criminal courts for the rehabilitation of student violators. Individual students, acting in
their personal capacities, remain free to interact with governmental representatives as they deem appropriate

14. Abuse of the Student Judicial Process, including but not limited to:

a. Failure to obey the notification of the Executive Director of CAC, the Vice President for Student Affairs or the technical
college president's designee, Hearing Body, Appellate Board or Technical College Official.

b. Falsification, distortion, or misrepresentation of information in a judicial proceeding.

c. Disruption or interference with the orderly conduct of a disciplinary proceeding.

d. Initiating a disciplinary proceeding knowingly without cause.

e. Attempting to discourage an individual's proper participation in, or use of, the disciplinary process.

f. Atempting to influence the impartiality of a member of a Hearing Body, or Appellate Board prior to, and/or during the
course of, the disciplinary proceeding.
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g. Harassment (verbal or physical) and/or intimidation of a member of a Hearing Body, or Appellate Board prior to,
during, and/or after a disciplinary proceeding.

h. Failure to comply with the sanction(s) imposed under the Student Code of Conduct.

15. Jurisdiction of CGTC: Generally, technical college jurisdiction and discipline shall be limited to conduct which
occurs on technical college Premises, off-campus classes, activities or functions sponsored by the technical college,
an examination or any other written or oral work submitted for evaluation and/or a grade, or which otherwise adversely
affects members of the technical college community and/or the pursuit of the technical college's objectives.

16. Visitors

Loitering will not be tolerated. Anyone who is not a current student and who has not checked in with appropriate
personnel will be asked to leave the campus. Repeated violations can lead to the person being banned from campus
as well as possible arrestand prosecution.

17. Children: Students are expected to make child care provisions for their children. Children are not allowed on
campus other than in the child care center. Students are not to bring children to class or leave children on campus
while the studentis in class. Children will not be left unattended in automobiles, hallways, vending areas, or outside
buildings. Children are not allowed to use the Cosmetology Department.

18. Student Email: Students are assigned CGTC student email accounts. CGTC student email is the official form of
communication between the College and the student.

19. Photo Identification: All students are required to have their Student ID with them at all times while on campus or
while attending a CGTC sponsored event. Students must provide the ID when requested by appropriate school
personnel. Any faculty member, administrative personnel and public safety personnel are considered appropriate
personnel. Replacement IDs are available from the Admissions Office for $5.00.

Student Grievance Procedure

Itis the policy of the Technical College System of Georgia (TCSG) and Central Georgia Technical College (CGTC) to maintain a
grievance process available to all students that provides an open and meaningful forum for their grievances, the resolution of these
grievances, and is subject to clear guidelines. This procedure does not address grievances related to the unlawful harassment,
discrimination and/or retaliation for reporting harassment/discrimination against students. Those complaints are handled by the
Unlawful Harassment and Discrimination of Students Procedure, Unlawful Harassment and Discrimination of Students.

Definitions
A. Grievable issues: Issues arising from the application of a policy/procedure to the student's specific case is always
grievable. Specifically grievable are issues related to student advisement, improper disclosure of grades, unfair
testing procedures and poor treatment of students; this is a representative list and is not meant to be exhaustive.
B. Non-grievable issues: Issues which have a separate process for resolution (i.e. disciplinary sanctions, FERPA,
financial aid, academic grades, discrimination, harassment etc.) are not grievable and a student must take advantage
of the process in place.

C. Business days: Weekdays that the college administrative offices are open.

D. Vice President for Student Affairs (VPSA): The staff member in charge of the student services division at the
college.

E. Retaliation: Unfavorable action taken, condition created, or other action taken by a student/employee for the purpose
of intimidation directed toward a student because the studentinitiated a grievance or participated in an investigation of
a grievance.

F. Grievant: the student who is making the complaint.

PROCEDURE

A For all timelines established herein, if a student will need additional time, an extension may be granted at the Vice President for
Student Affairs' discretion.
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B. Informal Grievance Procedure: Students with grievable issues should resolve those issues, if possible, on an informal basis
without the filing of a formal grievance.

1. Astudent has 10 business days from the date of the incident being grieved to resolve the matter informally by
approaching their instructor, department chair or any other staff or faculty member directly involved in the grieved
incident.

2. Where this process does notresultin a resolution of the grievable issue, the student may proceed to the formal
grievance procedure below.

C. Formal Grievance Procedure: where a student cannot resolve their grievance informally, he or she may use this formal grievance
procedure.

1. Within 15 business days of the incident being grieved, the student must file a formal grievanceby submitting a CGTC
Student Formal Grievance Form in the office of the Executive Director of Conduct, Appeals & Compliance or the
technical college president's designee.

2. Ifthe grievance is against the VPSA, the student shall file the grievance with the technical college president.

3. The VPSA, or the technical college president's designee, will investigate the matter and supply a written response to
the student within 15 business days.

4. If the grieved incident involves possible unlawful harassment, discrimination or retaliation for reporting unlawful
harassment/discrimination, the investigation will be handled pursuant to the Procedure: Unlawful Harassment and
Discrimination of Students.

5. Ifthe grieved incident is closelyrelated to an incident being processed through the harassment/discrimination or
disciplinary procedures, the proceedings under the Unlawful Harassment and Discrimination of Student's procedure
will take precedence, then the disciplinary procedure and then the student's grievance will be addressed. The
grievance will not be processed until after the other procedures have run their course.

6. The VPSA, or the technical college president's designee, shall be granted an additional 15 business days to
investigate the grievance upon notice to the grieving student.

Appeal

The student may appeal the decision from the VPSA or the technical college president's designee to the technical college president.
Only the student has the right to appeal.

1. Astudent shall file a written appeal to the technical college president within 5 business days of receiving the
response referenced in VI.B.3. above.

2. The appeal will be decided based entirely on documents provided by the student and the administration; therefore
the student must ensure that he or she has provided all relevant documents with his or her appeal.

3. Atthe sole discretion of the technical college president, grievance appeals at their institution may be held in one of
the following two ways:

a) The technical college president may review the information provided by the student and administration and make
the final decision; or

b) The technical college president may appoint a cross-functional committee to make the final decision.

c) The decision of either the technical college president or the cross-functional committee shall be made within 10
business days of receipt of the appeal.

4. Whichever process is chosen by the technical college president, the decision of the grievance appeal is final.

Retaliation against a student for filing a grievance is strictly prohibited.

TCSG Reference: V.D.I. Procedure: Student Grievances
The Family Educational Rights and Privacy Act of 1974
The Family Educational Rights and Privacy Act (FERPA) was designated to protect the privacy of educational records, to establish the
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right of students to inspect and review their educational records, and to provide the guidelines for the correction of inaccurate or
misleading data through informal and formal hearings. CGTC fully complies with this act. Students also have the right to file
complaints with FERPA concerning alleged failure by the College to comply with the Act. Directory information will be treated as public
information and will generally be available on all students and former students at the discretion of the College.

As defined by The Solomon Amendment, directory information includes the following:

The student's name, address, telephone number, date and place of birth, major field of study, participation in officially recognized
activities and sports, height, weight, age, hometown, hobbies, dates of attendance, degrees, honors, awards applied for and/or
received, and previous educational institutions attended by the student.

Student Records

Central Georgia Technical College maintains a student's permanent record and transcript based upon guidelines established by the
American Association of Collegiate Registrars and Admission Officers (AACRAO) Academic Record of Transcript Guide. Policies and
procedures for release of the official transcript for a student are in accordance with The Family Educational Rights and Privacy Act of
1974 (FERPA). The retention and disposal of student records is in accordance with AACRAQ guidelines as stated in the Retention of
Records - A Guide for Retention and Disposal of Student Records. A student's official record, maintained for five (5) years, consists of
the application for admission, placement scores, appropriate transcripts (high school, technical college or college). The student
records are keptin the Office of Admissions. Students wishing to examine their file should contact this office. If a student desires a
hearing to challenge anyinformation in his/her file, he/she should contact the Registrar's Office. Any student who changes his/her
legal name or address should notify the Office of the Registrar promptly so that accurate records may be maintained. The Registrar
is the official custodian of all student records.

Student Right to Know Policy

Central Georgia Technical College honors the Student Right to Know and Campus Security Act of 1990 (Public Law 101-542). The
yearly crime report to the U. S. Department of Education can be accessed through the Public Safety link on the CGTC website. The
latest reported crimes can also be accessed through the same site through the link for the daily crime reports.

If a hard copy of either report is desired, it can be obtained by submitting a request through the department of public safety at (478)
757-3453. It can also be printed directly from the website.

Release of Student Records

Information contained in the student's academic records or on the student's academic transcript is released based upon the Family
Education Rights and Privacy Act (FERPA) regulations. Students have the right to restrict the release of directoryinformation as
outlined by FERPA. Issuance of information contained on the transcript or in the student's academic record is the responsibility of the
Registrar's Office.

CGTC Intellectual Property

To further its goal of making education accessible to as many people as possible, the Technical College System of Georgia (TCSG)
owns the intellectual property rights in any and all works produced by or for the College.

In order that TCSG may be able to utilize to the best and fullest extent all works produced for it, and all works provided for its use,
anyone producing work for the College and anyone providing work for the College use, represents and warrants that such works:

Do not violate any law;

* Do notviolate or infringe any intellectual property right (including but not limited to copyright, trademark, patent, or right of
publicity) of any person or firm; and

¢ Does notlibel, defame, or invade the privacy of any person or firm.

The Commissioner may establish a committee to make recommendations concerning the development of intellectual property not
exclusively owned by TCSG or the College.

TCSG Reference: ILE.1. Intellectual Property

Acceptable Computer and Internet Use

Using a computer without permission is theft of services and is illegal under state and federal laws. Federal law prohibits misuse of
computer resources. In addition, the following specific computer crimes are prohibited by state law in Georgia (0.C.G.A. § 16-9-90 et
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seq.):

Computer theft (including theft of computer services, intellectual property such as copyrighted material, and any other property);
Computer trespass (unauthorized use of computers to delete or alter data or interfere with others' usage);

Computer invasion of privacy (unauthorized access to financial or personal data or the like);

Computer forgery (forgery as defined by other laws, but committed on a computer rather than on paper);

Computer password disclosure (unauthorized disclosure of a password resulting in damages exceeding $500 - in practice, this
includes anydisclosure that requires a system security audit afterward); and

Misleading transmittal of names or trademarks (falsely identifying yourself or falsely claiming to speak for a person or organization
by using their name, trademark, logo, or seal).

Maximum penalties for the first four crimes in the list are a $50,000 fine and 15 years of imprisonment, plus civil liability. The
maximum penalties for computer password disclosure are a $5,000 fine and 1 year of imprisonment, plus civil liability.

The purpose of College-provided Internet access is to facilitate communications in support of research and education. To remain
eligible as users, students' use mustbe in support of and consistent with the educational objectives of the Central Georgia Technical
College. Access is a privilege, not a right. Access entails responsibility.

Users should not expect files stored on College-based computers to be private. Electronic messages and files stored on College-
based computers shall be treated like other College premises that are temporarily assigned for individual use. Administrators may
review files and messages in an effort to maintain system integrity and in an effort to insure that users are acting responsibly.
Moreover, College officials shall cooperate with law enforcement officials who are properly authorized to search College computers
and computer systems.

All information created, stored or transmitted by College computers or networks is subject to monitoring for compliance with
applicable laws and policies.

The following uses of College-provided computers, networks and Internet access are not permitted:
a. To create, access or transmit sexually explicit, obscene, or pornographic material;

b. To create, access or transmit material that could be considered discriminatory, offensive, threatening, harassing, intimidating, or
attempts to libel or otherwise defame any person.

c. To violate any local, state or federal statute;
d. To vandalize, damage, or disable the property of another individual or organization;
e. To access another individual's password, materials, information, or files without permission;

f. To violate copyright or otherwise use the intellectual property of another individual or organization in violation of the law, including
software piracy;

g. To conduct private or personal for-profit activities. This includes use for private purposes such as business transactions, private
advertising of products or services, and any activity meant to foster personal gain;

h. To knowingly endanger the security of any College computer or network;
i. To willfully interfere with another's authorized computer usage;
j. To connect any computer to any of the College networks unless it meets technical and security standards set by the College;

k. To create, install, or knowingly distribute a computer virus, "Trojan horse," or other surreptitiously destructive program on any
College computer or network facility, regardless of whether any demonstrable harm results; and

|. To modify or reconfigure the software or hardware of any College computer or Network without proper authorization.
m. To conduct unauthorized not-for-profit business activities;
n. To conduct any activity or solicitation for political or religious causes;

o. To perform any activity that could cause the loss, corruption of, prevention of rightful access to, or unauthorized distribution of
College data and information; and
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p. To create, access, or participate in online gambling. Occasional access to information or websites of the Georgia Lottery
Corporation shall not constitute nor be considered inappropriate use.

Occasional personal use of Internet connectivity and e-mail that do not involve any inappropriate use as described above may occur,
if permitted be the College. Any such use should be brief, infrequent, and shall not interfere with User's performance, duties and
responsibilities.

Users of College computers and computer systems are subject to the Technical College System of Georgia's policy on the
development of Intellectual Property. Any violation of this policy and rules mayresultin disciplinary action against the employee or
student. When and where applicable, law enforcement agencies may be involved.

The College makes no warranties of any kind, express or implied, for the computers, computer systems and Internet access it
provides. The College shall not be responsible for any damages users suffer, including but not limited to loss of data resulting from
delays orinterruptions in service. The College shall not be responsible for the accuracy, nature or quality of information gathered
through College diskettes, hard drives or servers; nor for the accuracy, nature or quality of information gathered through College-
provided Internet access. The College shall not be responsible for personal property used to access its computers or networks or for
College-provided Internet access. The College shall not be responsible for unauthorized financial obligations resulting from College-
provided access to the Internet.

TCSG Reference: Il. C. 4. Acceptable Computer and Internet Use

Identity Theft Prevention

The Identity Theft Prevention Policyis adopted in compliance with the Federal Trade Commission's "Red Flags Rule," which
implements Section 114 of the Fair and Accurate Credit Transactions Act of 2003. The purpose of this policyis to establish an Identity
Theft Prevention Program to detect, prevent and mitigate Identity Theft in connection with the opening of a Covered Account or an
existing Covered Account, and to provide for administration of the Identity Theft Prevention Program.

TCSG References: Identity Theft Prevention Policy
Penalties

Violations of these policies incur the same types of disciplinary measures as violations of other Central Georgia Technical College
policies or state or federal laws, including criminal prosecution.

Student Affairs Services

= Special Services

71


http://www.centralgatech.edu/catalog/Acceptable_computer_use.pdf
http://www.centralgatech.edu/catalog/Identity_Theft.pdf
http://www.centralgatech.edu/catalog/student_affairs_services.htm#career_services
http://www.centralgatech.edu/catalog/student_affairs_services.htm#special_services



http://www.centralgatech.edu/catalog/student_affairs_services.htm#activities

Student Affairs Services

Career Services

The Career Services Office provides a variety of programs designed to assist students in developing and managing effective career
planning. Those programs include: career counseling to help in selection of educational program, job search services (including
current full and parttime job announcements), online services, academic/career workshops, assistance with resume writing, and
many other resources. For more information, visit the Career Services Website located online at www.centralgatech.edu/careersvcs;
call (478) 757-3431 in Macon, (478) 445-2305 in Milledgeville, (478) 218-3306 In Warner Robins; or visit the Career Services Office
on each campus.

Current students and graduates are encouraged to regularly view the vacancy listings in the Job Database on the Career Services
web page to stay current with daily updates. Resume review and assistance, as well as individualized job search counseling, and
occupational information services are available. Academic/Career workshops covering a variety of topics are also offered each
semester.

Special Services

Central Georgia Technical College provides equal opportunities to qualified students with documented disabilities. Assistance is
available for students with physical or psychological disabilities or with learning disorders, including but not limited to attention deficit
disorder, acquired brain injury, and specific learning disabilities. To receive services, students must self-disclose, request
accommodations, and provide documentation that meets the guidelines set forth by the College and by the Technical College
System of Georgia. Evaluations submitted as documentation must clearly indicate that a physical, psychological, or learning disorder
is present and substantially limits one or more of the major life activities. For all types of disabilities, reasonable accommodations
are provided in order to offset as much as possible the effect the disability may have on learning, classroom performance, and
testing. Based on the student's documentation and a personal interview, an accommodation plan is developed by a Special
Populations Coordinator.

Students with disabilities who wish to request accommodations must contact the Special Populations Coordinator for the student's
campus of admission and set an appointment by phone or e-mail to meet with a special populations staff member to begin the
documentation approval and academic adjustment process. Services are available on all campuses and will be coordinated by the
campus's Special Populations Coordinator.

The Special Populations Coordinator for Central Georgia Technical College's northern region (Bibb, Baldwin, Jones, Putnam, and
Monroe Counties) is:

Sabrina Coneway

CGTC Macon Campus

sconeway@centralgatech.edu

The Special Populations Coordinator for Central Georgia Technical College's southern region (Houston, Pulaski, Peach, Dooly,
Crawford, and Twiggs Counties) is:

Donna Dutcher

CGTC Warner Robins Campus

ddutcher@centralgatech.edu

Student Activities and Recognition

GOAL Program

The Georgia Occupational Award of Leadership (GOAL) is an annual honors program jointly sponsored and administered at the state
level by the Technical College System of Georgia and the Georgia Chamber of Commerce. The program's purpose is to give proper
emphasis to the dignity and importance of technical education in today's world. GOAL candidates represent the new image of
Georgia’s technical colleges. Students must recognize technical education’s critical impact on Georgia’s overall economic health,
have a strong work ethic, a dedicated sense of loyalty, and a healthy enthusiasm for promoting technical education in Georgia.

Full-time students who have satisfactorily completed one semester are eligible to be nominated for the GOAL Award. Instructors
nominate outstanding students for the local GOAL title. One winner is selected to be the CGTC GOAL representative at the
consortium level competition. Consortium winners go on to compete at the state level. The winner of the state competition is chosen
based on leadership qualities and serves as an ambassador for technical education.

Student Activities
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Central Georgia Technical College encourages students to participate in organizational activities under the supervision of Student
Affairs. The College ensures compliance with Title IXregarding all activities. Students must maintain a minimum 2.00 grade point
average to be eligible to participate. The following student activities are available to the student body.

Titans Athletics

CGTC is proud to have an intercollegiate athletics program that features men's and women's basketball and men's and women's
cross country. The Titans are members of the Division | National Junior College Athletic Association (NJCAA) and the Georgia
Collegiate Athletic Association (GCAA).

The Wellness Center

CGTC Wellness Centers are located on the Warner Robins, Macon, and Milledgeville campuses.A The facilities are used by CGTC
athletes, students, faculty and staff. The facilities have a wide range of exercise equipment.

Student Organizations
Alliance of Cardiovascular Professionals (ACVP)

ACVP has a 40+ year history of service leading the way in representing professionals, supporting credentialing and providing
continuing education for advancement. The goals of ACVP are

¢ To meet the needs of all cardiovascular and pulmonary providers

¢ To promulgate standards

* To promote recognition of the cardiovascular profession.

¢ Connecting over 3000 professionals involved in all levels of cardiovascular service (administration, management, nursing

and technology) and involved in all specialties (invasive, noninvasive, echo, cardiopulmonary).

Lambda Nu
National honor society for the radiologic and imaging sciences.
National Association of Orthopedic Technologists
NAOT is dedicated to the pursuit of excellence through education of orthopedic technologists, and other related allied health care
professionals, and the general public. NAOT believes that the profession of orthopedic technology can only reach full potential and
universal acceptance through widespread educational opportunities. Certification of all orthopedic technologists underscores
NAOT's commitment to these professional goals.

National Technical Honor Society

The National Technical Honor Society is an educational organization established to honor excellence in workforce education.
Membership, by invitation only, is the highest scholastic honor awarded for exceptional performance in this area of education.

Phi Theta Kappa

The purpose of Phi Theta Kappa shall be to recognize and encourage scholarship among two-year college students. To achieve this
purpose, Phi Theta Kappa shall provide opportunity for the development of leadership and service, for an intellectual climate for
exchange of ideas and ideals, for lively fellowship for scholars, and for stimulation of interestin continuing academic excellence.
Sigma Alpha Pi: The National Society of Leadership and Success

The National Society of Leadership and Success, or Sigma Alpha Pi, is an organization to help facilitate leadership and training to
students. Once a month, The Society hosts a video conference with one of the nation's top authors and speakers. Additionally,
student members are entered into a national organization which provides training and networking on the campus.

SkillsUsa

SkillsUsa is a national student organization serving more than 264,500 high school and college students and professional members
enrolled in training programs in technical, skilled, and service occupations, including health occupations.

Student American Dental Hygienists' Association
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The objectives of this organization shall be to cultivate, promote, and sustain the art and science of dental hygiene, to represent and
safeguard the common interest of the members of the dental hygiene profession, and to contribute toward the improvement of the
oral health of the public.

Student Leadership Council

The Student Leadership Council (SLC) is an elected body of students and is available to any student selected by the student body.
SLC promotes the welfare of the College through democractice practices and procedures, plans student activities, promotes school
functions, and provides input to the Vice Presdient of Student Affairs.

Non-Traditional Student Association

ANon-Traditional Student (NTS) will be defined as a student at Central Georgia Technical College who is over the age of thirty, and/or
a single parent, and/or a displaced homemaker, and/or has limited English proficiency, and/or is considered economically
challenged, and/or is enrolled in a non-traditional program of study here at CGTC, and is seeking to successfully continue their
education while managing the demands and responsibilities of adult life. The student may be full-time or part-time.

Student Ambassador

An Ambassador is known as an official representative of an organization, and the Student Ambassadors represent Central Georgia
Technical College. Duties of the Ambassadors include taking an active role in various college events such as Senior Day, various
tours, graduation, student registration, career fairs and other events that help to promote the college. Ambassadors show leadership
and are knowledgeable about CGTC, and they assist other organizations on campus as well. Any student enrolled in a certificate,
diploma or degree program thatis committed to representing Central Georgia Technical College are encouraged to apply. Interested
students are required to have a minimum GPA of 2.5 and submit a recommendation letter from a CGTC instructor.

Public Safety

m Safety
= [raffic Regulations

= Jeanne Clery Disclosure Act
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Public Safety

Medical Emergency Procedures

First aid kits, safety equipment, and staff trained in first aid are available on campus. In the event of injury or other medical
emergency, the nearestinstructor or first aid monitor should be notified. Professional emergency care, if needed, will be secured by
an administrator. In case of serious accidentorillness, the College will refer the student to the nearest hospital, or hospital of
student's choice, for emergency care and will notify the person specified by the student as an emergency contact. Itis to be
understood that the student or his/her family will be responsible for the cost of the emergency care, including ambulance services.

To ensure the safety of CGTC employees and students, CGTC has implemented an Exposure Control Plan which addresses
occupational exposure to blood and airborne pathogens. The plan includes prevention, protection, training, documentation, and
follow-up of critical incidents as applied to occupational areas of study. Students must comply with all prescribed procedures and
safety measures as outlined within individual program requirements.

Safety

The health and safety of each student and employee of the College is a prime consideration at CGTC. Safety instruction and
practices are an integral part of each program. Students are expected to follow departmental safety regulations at all times. Students
are notto use any equipment except under the supervision of the instructor. Students are not permitted in classrooms or labs if
supervision is not available. Proper conductis expected at all times.

The Emergency Guide is posted throughout the College and must be followed. All accidents must be reported. No matter how minor
an accident appears, the instructor must be notified of the accident/injury so that proper procedures may be implemented.

All students shall assistin maintaining safe working conditions by notifying the instructor of any dangerous condition, faulty
equipment or tools, or any unsafe practices being conducted. Violation of safety regulations will resultin immediate disciplinary
action. In cooperation with the court system of Georgia and section 42 U.S.C. A§14071(j) of the Official Code of Georgia Annotated,
CGTC students may obtain information concerning registered sexoffenders by contacting the local police department or by searching
the Georgia Bureau of Investigation's website at http://gbi.georgia.govigeorgia-sex-offender-registry.

Traffic Regulations

PARKING FOR ALL STUDENTS IS CLEARLY DESIGNATED AS STUDENT PARKING IN THE CAMPUS PARKING AREAS.

Each student enrolled in CGTC is required to display a parking permit on his/her car's rear view mirror. One permitis presented
without charge from the Business Office and must be displayed on each vehicle parked on campus. Additional permits are $5.00
each. Cars must be parked uniformly facing each other to allow security personnel to readily view parking permits. Students are to
park in designated Student Parking zones at all times. The speed limit on campus is posted.

Security personnel are authorized to ticket vehicles and/or to have them removed at the owner's expense. Anytime a student receives
a ticket for a traffic violation, a fine will be imposed. Fines must be paid within three days of violation.

Students who do not payfines within three days or who receive three traffic violations during any one academic year may be subject to
disciplinary action. The College will not certify attendance, enroliment, or grades until the fine is paid. Live work projects being
performed on vehicles parked in areas other than student parking must have a work order form displayed in the front windshield of
the vehicle or the vehicle will be ticketed.

NOTE: Handicapped parking areas are designated with a wheelchair emblem. Parking in these areas is authorized by approved
handicapped license plates or permits.

Jeanne Clery Disclosure Act

The Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act, codified at 20 USC 1092 (f) as a part of the
Higher Education Act of 1965, is a federal law that requires colleges and universities to disclose certain timely and annual
information about campus crime and security policies. All public and private institutions of postsecondary education participating in
federal student aid programs are subject to it.

This information can be freely accessed through the Central Georgia Technical College website and accessing the Public Safety link.
The daily crime bulletin with the latest crimes reported to the CGTC Police can be accessed as well as the last report submitted to
the U. S. Department of Education. This information will also be provided, free of charge, to anyone requesting a copy of the reports
through the Department of Public Safety.
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Emergency Procedures
Fire

The fire alarm and strobe lights will be activated in case of fire or fire drill. Students and all College personnel should evacuate the
building according to evacuation procedures posted in each area. Students should wait at the designated place until given the signal
to return to the building. Both the need to evacuate the building and the fact thatitis safe to return will also be transmitted over the
School Messenger alert system.

Bomb Threat
If a bomb threatis received, members of the administrative staff will notify each classroom of the need to evacuate the building using
the posted evacuation procedure. When the building has been declared safe, three shortrings of the bell will let students and

personnel know that they may return to the building. The fact thatitis safe to return to the building will also be transmitted over the
School Messenger alert system.

Tornado

Tornado evacuation routes to shelters are posted in each area. In case of a tornado or tornado drill, the instructors wil be notified of
the need to evacuate the classes and the need to report to the shelter areas. The need to evacuate tot he shelter areas will also be
transmitted over the School Messenger alert system. When the danger has passed, three shortrings of the bell will signal the return
to class, or an announcement of alternate plans will be made. In case of power failure, a member of the administrative staff will notify
the instructor of proper procedures.

Emergency School Closing

Ifitis necessary for the College to be closed due to inclement weather or other emergencies, local radio and television stations will
be notified. Notification will also be sent to all students and faculty through the School Messenger alert system. If a closure is

required during the class day, it will be announced through the instructors and the School Messenger alert system. Any student who
finds it necessaryto leave school before the official dismissal must follow regular sign-out procedures.

Economic Development

= Economic Development

= Business and Industry Services
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= Computer Training Center

= Quick Start

= Act WorkKeys Services Center and Georgia Certified
Work Ready

cokc
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Economic Development

The Office of Economic Development provides customized business and industry training and continuing education services
responsive to the needs of citizens, businesses, and industries within the eleven counties served by Central Georgia Technical
College. Programs are offered on and off campus through a variety of delivery systems. Services include a comprehensive array of
personal, technical, and professional development opportunities. The Computer Training Center, under the auspices of the
continuing education program, offers classes in more than thirty software applications. The Office of Economic Development
Programs ensures customer satisfaction by providing high quality programs, facilities, equipment, and resources employing cutting
edge technology. The Office also functions as the principal management and training liaison for Quick Start projects and
administration of Georgia's Retraining Tax Credits program.

Business and Industry Services

Central Georgia Technical College promotes economic development by providing customized programs to assistbusiness and
industry in specific training and retraining needs. Short term courses are available within the eleven-county service area during day or
evening hours. Courses maybe conducted at a business site, an industrial plant, a local school facility, or any location which is
suitable for the type of instruction requested. To obtain information on short term, customized training call (478) 757-3550. Employers
who provide retraining for employees may be eligible for the Retraining Tax Credit for Existing Industry.

Continuing Education

The Continuing Education Department provides lifelong learning opportunities through a broad spectrum of non-credit courses,
workshops and seminars developed in response to input from individuals and the business community. In addition to the traditional
instructor led course offerings hundreds of online classes that can be accessed anytime from your internet connected PC as well as
online environmental technology classes are also available. These classes require no application fee or testing and are offered
throughout the CGTC service area. Interested participants may register in person, by mail, or electronically via the CGTC web site,
www.centralgatech.edu/ce. Enroliment fees are charged for each course. Real estate and insurance courses are offered for those
interested in pursuing or renewing real estate or insurance licenses. Students who satisfactorily complete career, professional and
technical courses may receive Continuing Education Units (CEUs). For more information, contact Continuing Education at (478) 757-
3445 in Macon or at (478) 445-2307 in Milledgeville.

Computer Training Center

The Computer Training Center, under the auspices of the continuing education program, offers short-term classes in todays most
popular software applications. Courses are designed to assist the business community with immediate computer training
requirements. Web page design, operating systems, word processing, spreadsheets, database management, presentation
graphics, and desktop publishing are among the many classes offered. Customized training is also available on campus or at the
customer's location. The Computer Training Center is a Microsoft certified testing center for the Microsoft Office Specialist
Certification.

Quick Start

Since 1967, the Quick Start program has served the citizens of Georgia as an incentive for the expansion of existing businesses and
for the location of new businesses in the state. Special funds, authorized by the Georgia Legislature, are available to provide training
for the additional personnel required when industries expand. New or expanding industries should contact the Vice President of
Economic Development at (478) 757-3550 for complete details on the services available through the Quick Start program.

ACT WorkKeys Services Center

CGTC offers comprehensive systems for improving the workforce by using skill assessments, job profiling and training.Designed as
a workforce developmentinitiative to assess the skills of Georgia's workers and provide valuable skills training opportunities, ACT
WorkKeys allows employers to match skills with their specific job requirements. Job profiling offers a concrete way for organizations
to analyze the skills needed for specific jobs.

As an ACT WorkKeys Service Center, Central Georgia Technical College plays a major role in the development of a more highly
skilled workforce. Work Keys is a system developed by American College Testing (ACT) to evaluate the skills required for a specific
job. Once a job has been evaluated, or profiled, a match can be found among existing employees or job applicants to fill the position.
Training can then be developed to address the remaining skills the employee needs. The Work Keys system affords a company
increased cost efficiency in managing its human resources and training allocations.
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Aerospace, Trade & Industry Programs

= Air Conditioning Technology

= Aircraft Structural Technology

= Automotive Collision Repair

= Automotive Fundamentals

= Aviation Maintenance Technology
= Cabinetmaking

= Carpentry

= Construction Management

= Commercial Truck Driving

= Drafting

= Electrical Construction & Maintenance
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= Electronics Fundamentals & Electronics Technology
= Geographic Information Systems

= Industrial Systems Technology

= Metrology

= Small Engine Repair

= Welding and Joining Technology

cokc

AIR CONDITIONING TECHNOLOGY (ACT2)

The Air Conditioning Technology Diploma program is a sequence of courses that prepares students for careers in the air
conditioning industry. Learning opportunities develop academic, occupational, and professional knowledge and skills required for
job acquisition, retention, and advancement. The program emphasizes a combination of air conditioning theory and practical
application necessary for successful employment. Program graduates receive an Air Conditioning Technology diploma and have the
qualification of an air conditioning technician.

Diploma Program

Program Length 51 Credit Hours

Education Requirements High School graduate or GED required; Minimum age: 16
Entrance Dates Every Semester

Offered Macon, Milledgeville and Warner Robins Campuses

Air Conditioning Technology Diploma Curriculum

Credit Hours
General Education Core Courses 8
EMPL 1000 Interpersonal Relations and Professional Development 2
ENGL 1010 Fundamentals of English | 3
MATH 1012 Foundations of Mathematics 3
Occupational Courses 43
COMP 1000 Introduction to Microcomputers 3
AIRC 1005 Refrigeration Fundamentals 4
AIRC 1010 Refrigeration Principles and Practices 4
AIRC 1020 Refrigeration Systems Components 4
AIRC 1030 HVACR Electrical Fundamentals 4
AIRC 1040 HVACR Electrical Motors 4
AIRC 1050 HVACR Electrical Components and Controls 4
AIRC 1060 Air Conditioning Systems Application and Installation 4
AIRC 1070 Gas Heat 4
AIRC 1080 Heat Pumps and Related Systems 4
AIRC 1090 Troubleshooting Air Conditioning Systems 4
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Total Hours 51

AIR CONDITIONING ELECTRICAL TECHNICIAN (ACK1)
Technical Certificate of Credit

The Air Conditioning Electrical Technician program prepares students in the air conditioning area of study to acquire competencies in
electricity related to installation, service, and maintenance of electrical systems.

Technical Certificate of Credit

Program Length 12 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Dates Every Semester
Offered Macon, Milledgeville and Warner Robins Campuses

Credit Hours
AIRC 1030 HVACR Electrical Fundamentals 4
AIRC 1040 HVACR Electrical Motors 4
AIRC 1050 HVACR Electrical Components and Controls 4

Total Hours 12

RESIDENTIAL AIR CONDITIONING TECHNICIAN (RA21)
Technical Certificate of Credit

The Residential Air Conditioning Technician TCC is a series of courses designed to prepare students for entry level positions in the
maintenance and repair of residential air conditioning systems.

Technical Certificate of Credit

Program Length 16 Credit Hours

Education Requirements High School diploma or GED not required; Minimum age: 16
Entrance Dates Every Semester

Offered Warner Robins, Macon, and Milledgeville Campuses

Minimum Test Scores
Test: Asset ¥ Compass Not Required
Reading 70
English 32
Mathematics 26
Algebra
Credit Hours

AIRC 1005 Refrigeration Fundamentals 4
AIRC 1020 Refrigeration Systems Components 4
AIRC 1060 Air/Conditioning Systems Application and Installation 4
AIRC 1090 Troubleshooting Air Conditioning Systems 4

Total Hours 16

AIR CONDITIONING TECHNICIAN ASSISTANT (AZ31)
Technical Certificate of Credit

The Refrigeration Technician Assistant TCC is a series of courses that prepares students to hold positions as refrigeration
technician assistants.

Technical Certificate of Credit

Program Length 12 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Dates Every Semester

Offered Macon, Milledgeville and Wamer Robins Campuses
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Credit Hours

AIRC 1005 Refrigeration Fundamentals 4
AIRC 1010 Refrigeration Principles and Practices 4
AIRC 1020 Refrigeration Systems Components 4

Total Hours 12

AIRCRAFT STRUCTURAL TECHNOLOGY (AST2)

The Aircraft Structural Technology diploma is a sequence of courses that prepares students for careers in aircraft structures
manufacture and repair. Learning opportunities develop academic, technical, and professional knowledge and skills required for job
acquisition, retention, and advancement. The program emphasizes a combination of aircraft structural theory and practical
application necessary for successful employment. Program graduates receive an Aircraft Structural Technology diploma and are
qualified as aircraft structural specialists.

Diploma Program

Program Length 52 Credit Hours

Education Requirements High School graduate or GED required; Minimum age: 16
Entrance Dates Every Semester

Offered Warner Robins and Macon Campuses

Aircraft Structural Technology Curriculum

Credit Hours

General Education Core Courses 8
EMPL 1000 Interpersonal Relations and Professional Development 2
ENGL 1010 Fundamentals of English | 3
MATH 1012 Foundations of Mathematics 3
Occupational Courses 44
COMP 1000 Introduction to Microcomputers 3
ASTT 1010 Basic Blueprint Reading 4
ASTT 1020 Aircraft Blueprint Reading 3
ASTT 1030 Structural Fundamentals 6
ASTT 1040 Structural Layout and Fabrication 5
ASTT 1050 Aerospace Quality Management 3
ASTT 1070 Aerodynamics 2
ASTT 1090 Composites and Bonded Structures 4
ASTT 1100 Sealants 2
ASTT 1110 Corrosion Control 5
ASTT 1120 Aircraft Metallurgy 4
ASTT 1180 Aircraft Technical Publications 3

Total Hours 52

AIRCRAFT ASSEMBLY TECHNICIAN (AA61)
Technical Certificate of Credit

The Aircraft Assembly Technician certificate program will provide technical training to existing industry and individuals interested in
obtaining aircraft structural assembly skills. This program will provide a minimum of training for job market entry and/or upgrading for
existing industry personnel and could lead to continued training for a diploma. This program results from industry requesting new
personnel with the skills addressed in the aircraft structural courses included in this program.

Technical Certificate of Credit

Program Length 13 Credit Hours
Education Requirements High School Diploma or GED required, Minimum Age: 16
Entrance Dates Every Semester
Offered Warner Robins and Macon Campuses

Credit Hours
ASTT 1010 Basic Blueprint Reading 4
ASTT 1020 Aircraft Blueprint Reading 3
ASTT 1030 Structural Fundamentals 6
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Total Hours 13

AUTOMOTIVE COLLISION REPAIR (ACR2)

The Automotive Collision Repair Program is a sequence of courses designed to prepare students for careers in the automotive
collision repair profession. Learning opportunities develop academic, technical and professional knowledge and skills required for
job acquisition, retention, and advancement. The program emphasizes either major automotive collision repair or automotive
painting and refinishing depending on the specialization area a student chooses to complete. Program graduates receive an
Automotive Collision Repair diploma which qualifies them as major collision repair technicians or painting and refinishing
technicians.

Diploma Program

Program Length 49 Credit Hours
Education Requirements High School diploma or GED required; Minimum age: 16
Entrance Dates Every Semester
Offered Macon Campus

Minimum Test Scores

Test: Asset Y| Compass Not Required
Reading 70
English 32
Mathematics 26
Algebra

Automotive Collision Repair Diploma Curriculum

Credit Hours
General Education Core Courses 8
EMPL 1000 Interpersonal Relations and Professional Development 2
ENGL 1010 Fundamentals of English | 3
MATH 1012 Foundations of Mathematics 3
Occupational Courses 41
COMP 1000 Introduction to Computers 3
ACRP 1000 Introduction to Auto Collision Repair 4
ACRP 1005 Automobile Component Repair and Replacement 4
ACRP 1010 Foundations of Collision Repair 5
ACRP 1015 Fundamentals of Automotive Welding 4
ACRP 1017 Mechanical and Electrical Systems | 4
ACRP 1019 Mechanical and Electrical Systems || 5
COMPLETE ONE OF THE FOLLOWING SPECIALIZATIONS:
Refinishing Specialization
ACRP 2001 Introduction to Auto Painting and Refinishing 5
ACRP 2002 Painting and Refinishing Techniques 5
ACRP 2009 Refinishing Internship 2
Major Collision Repair Specialization
ACRP 2010 Major Collision Repair 5
ACRP 2015 Major Collision Replacements 5
ACRP 2019 Major Collision Repair Internship 2
Minimum Total Hours 49

AUTOMOTIVE COLLISION REPAIR ASSISTANT | (AB51)
Technical Certificate of Credit

The Automotive Collision Repair Assistant | certificate program prepares students for employment as assistants to lead and master
technicians in an automotive collision repair shop. Topics covered include work safety, hand and power tools, basic component
replacement, automotive welding techniques, and mechanical and electrical systems.

Technical Certificate of Credit
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Program Length 21 Credit Hours

Education Requirements High School diploma or GED required; Minimum age: 16
Entrance Dates Every Semester
Offered Macon Campus

Minimum Test Scores

Test: Asset | Compass Not Required
Reading 70
English 32
Mathematics 26
Algebra
Credit Hours
ACRP 1000 Introduction to Auto Collision Repair 4
ACRP 1005 Automobile Component Repair and Replacement 4
ACRP 1015 Fundamentals of Automotive Welding 4
ACRP 1017 Mechanical and Electrical Systems | 4
ACRP 1019 Mechanical and Electrical Systems || 5
Total Hours 21

AUTOMOTIVE FUNDAMENTALS (AF12)

The Automotive Fundamentals Diploma program is a sequence of courses designed to prepare students for careers in the
automotive service and repair profession. Learning opportunities enable students to develop academic, technical and professional
knowledge and skills required for job acquisition, retention, and advancement. The program emphasizes a combination of
automotive mechanics theory and practical application necessary for successful employment. Program graduates receive an Auto
Fundamentals diploma that qualifies them as entry-level technicians.

Diploma Program

Program Length 40 Credit Hours

Education Requirements High School diploma or GED required; Minimum age: 16
Entrance Dates Every Semester

Offered Macon, Milledgeville and Warner Robins Campuses

Automotive Fundamentals Diploma Curriculum

Credit Hours
General Education Core Courses 8
EMPL 1000 Interpersonal Relations and Professional Development 2
ENGL 1010 Fundamentals of English | 3
MATH 1012 Foundations of Mathematics 3
Occupational Courses 32
COMP 1000 Introduction to Computers 3
AUTT 1010 Automotive Technology Introduction 2
Autonotive Electrical Course Options
AUTT 1020 Automotive Electrical Systems 7
OR
AUTT 1021 Automotive Electrical Systems| 4)
AND
AUTT 1022 Automotive Electrical Systems || 3)
AUTT 1030 Automotive Brake Systems 4
Automotive Engine Performance Course Options
AUTT 1040 Automotive Engine Performance 7
OR
AUTT 1041 Automotive Engine Performance | 3)
AND
AUTT 1042 Automotive Engine Performance Il 4)
AUTT 1050 Automotive Suspension and Steering Systems 4
AUTT 1060 Automotive Climate Control Systems 5
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Total Hours 40

AUTOMOTIVE TECHNOLOGY (AT14)

The Automotive Technology Diploma program is a sequence of courses designed to prepare students for careers in the automotive
service and repair profession. Learning opportunities enable students to develop academic, technical and professional knowledge
and skills required for job acquisition, retention, and advancement. The program emphasizes a combination of automotive
mechanics theory and practical application necessary for successful employment. Program graduates receive an Automotive
Technology diploma that qualifies them as well rounded entry-level technicians.

Diploma Program

Program Length 55 Credit Hours

Education Requirements High School diploma or GED required, Minimum age: 16
Entrance Dates Every Semester

Offered Macon, Milledgeville and Warner Robins Campuses

Automotive Technology Diploma Curriculum

Credit Hours
General Education Core Courses 8
EMPL 1000 Interpersonal Relations and Professional Development 2
ENGL 1010 Fundamentals of English | 3
MATH 1012 Foundations of Mathematics 3
Occupational Courses 47
COMP 1000 Introduction to Computers 3
AUTT 1010 Automotive Technology Introduction 2
Autonwotive Electrical Course Options
AUTT 1020 Automotive Electrical Systems 7
OR
AUTT 1021 Automotive Electrical Systems| 4)
AND
AUTT 1022 Automotive Electrical Systems || 3)
AUTT 1030 Automotive Brake Systems 4
Automotive Engine Performance Course Options
AUTT 1040 Automotive Engine Performance 7
OR
AUTT 1041 Automotive Engine Performance | 3)
AND
AUTT 1042 Automotive Engine Performance I 4)
AUTT 1050 Automotive Suspension and Steering Systems 4
AUTT 1060 Automotive Climate Control Systems 5
Automotive Engine Repair Course Options
AUTT 2010 Automotive Engine Repair 6
OR
AUTT 2011 Automotive Engine Repair | 3)
AND
AUTT 2012 Automotive Engine Repair Il 3)
AUTT 2020 Automotive Manual Drive Train and Axles 4
AUTT 2030 Automotive Automatic Transmissions and Transaxles 5
Total Hours 55

AUTOMOTIVE ENGINE PERFORMANCE TECHNICIAN (AE51)
Technical Certificate of Credit

The Automotive Engine Performance Technician certificate program introduces students to the knowledge and skills they will need
as entry level automotive engine performance technicians. Topics covered include: shop safety, electrical/electronic diagnosis, and
diagnosis and service of fuel, ignition, emission and electronic engine controls.

Technical Certificate of Credit
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AUTT 1010 Automotive Technology Introduction 2

Autonotive Electrical Course Options

AUTT 1020 Automotive Electrical Systems 7
OR

AUTT 1021 Automotive Electrical Systems| 4)
AND

AUTT 1022 Automotive Electrical Systems I 3)

Autonotive Engine Performance Course Options

AUTT 1040 Automotive Engine Performance 7
OR

AUTT 1041 Automotive Engine Performance | 3)
AND

AUTT 1042 Automotive Engine Performance Il 4)

Total Hours 16

AUTOMOTIVE ENGINE REPAIR TECHNICIAN (AE61)
Technical Certificate of Credit

The Automotive Engine Repair Technician certificate program provides the student with entry level automotive engine repair skills.
Topics include: basic shop safety, basic electrical/electronic diagnosis, principles of engine operation, basic engine diagnosis, and
basic engine repair procedures.

Technical Certificate of Credit

Program Length 15 Credit Hours

Education Requirements High School diploma or GED required, Minimum age: 16
Entrance Dates Every Semester

Offered Warner Robins, Macon, and Milledgeville Campuses

Minimum Test Scores

Test: Asset Y| Compass Not Required
Reading 70
English 32
Mathematics 26
Algebra
Credit Hours
AUTT 1010 Automotive Technology Introduction 2
Autonotive Electrical Course Options
AUTT 1020 Automotive Electrical Systems 7
OR
AUTT 1021 Automotive Electrical Systems| 4)
AND
AUTT 1022 Automotive Electrical Systems I 3)
Autonotive Engine Repair Course Options
AUTT 2010 Automotive Engine Repair 6
OR
AUTT 1041 Automotive Engine Repair | 3)
AND
AUTT 1042 Automotive Engine Repair Il 3)
Total Hours 15

AUTOMOTIVE CLIMATE CONTROL TECHNICIAN (AH21)
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Technical Certificate of Credit

The Automotive Climate Control Technician certificate program provides students with skills for entering the automotive service
industry as an entrylevel climate control technician. Topics covered include: basic shop safety, electrical/electronic theory and
diagnosis, and the theory, operation, diagnosis and servicing of automotive climate control systems.

Technical Certificate of Credit

Program Length 14 Credit Hours
Education Requirements High School diploma or GED required, Minimum age: 16
Entrance Dates Every Semester
Offered Macon, Milledgeville and Warner Robins Campuses

Credit Hours
AUTT 1010 Automotive Technology Introduction 2
AUTT 1020 Automotive Electrical Systems 7
AUTT 1060 Automotive Climate Control Systems 5

Total Hours 14

AUTOMOTIVE CHASSIS TECHNICIAN SPECIALIST (ASG1)
Technical Certificate of Credit

The Automotive Chassis Technician Specialist certificate program provides students with skills needed to enter the automotive
industry as an entrylevel chassis technician. Topics covered include: shop safety, basic electrical/electronic theory and diagnosis,
chassis components and types, steering system components and service, alignment theory and procedures, and brake system
operation, diagnosis and repair.

Technical Certificate of Credit

Program Length 17 Credit Hours
Education Requirements High School diploma or GED required, Minimum age: 16
Entrance Dates Every Semester
Offered Macon, Milledgeville and Warner Robins Campuses
Credit Hours
AUTT 1010 Automotive Technology Introduction 2
Automotive Electrical Course Options
AUTT 1020 Automotive Electrical Systems 7
OR
AUTT 1021 Automotive Electrical Systems| 4)
AND
AUTT 1022 Automotive Electrical Systems I 3)
AUTT 1030 Automotive Brake Systems 4
AUTT 1050 Automotive Suspension and Steering Systems 4
Total Hours 17

AUTOMOTIVE ELECTRICAL/ELECTRONIC SYSTEMS TECHNICIAN (AE41)
Technical Certificate of Credit

This certificate program provides students with the knowledge and skills necessary to diagnose, service, and repair basic
electricall/electronic automotive systems as an entrylevel technician. Topics covered include automotive shop safety, electrical theory
and circuit diagnosis, automotive batteries, starting and charging systems, instrumentation, lighting, and various vehicle
accessories.

Technical Certificate of Credit

Program Length 9 Credit Hours

Education Requirements High School diploma or GED required; Minimum age: 16
Entrance Dates Every Semester

Offered Warner Robins, Macon, and Milledgeville Campuses

Minimum Test Scores
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Test: Asset v Compass Not Required
Reading 70
English 32
Mathematics 26
Algebra
Credit Hours
AUTT 1010 Automotive Technology Introduction 2
AUTT 1020 Automotive Electrical Systems 7
Total Hours 9

AUTOMOTIVE TRANSMISSIONS/TRANSAXLE TECH SPECIALIST (AA71)
Technical Certificate of Credit

The Automotive Transmission/Transaxle Tech Specialist certificate program provides students with the skills to enter the automotive
industry as an entrylevel transmission, transaxle, and drive line technician. Topics covered include: shop safety, basic
electricall/electronic theory and diagnosis, manual transmission/transaxle operation and diagnosis, automatic
transmission/transaxle operation and diagnosis, axies operation and diagnosis, differentials operation and diagnosis, and
4WD/AWD systems operation and diagnosis.

Technical Certificate of Credit

Program Length 18 Credit Hours

Education Requirements High School diploma or GED required; Minimum age: 16
Entrance Dates Every Semester

Offered Warner Robins, Macon, and Milledgeville Campuses

Minimum Test Scores

Test: Asset Y| Compass Not Required
Reading 70
English 32
Mathematics 26
Algebra
Credit Hours
AUTT 1010 Automotive Technology Introduction 2
Autonotive Electrical Course Options
AUTT 1020 Automotive Electrical Systems 7
OR
AUTT 1021 Automotive Electrical Systems| (4)
AND
AUTT 1022 Automotive Electrical Systems I 3)
AUTT 2020 Automotive Manual Drive Train and Axles 4
AUTT 2030 Automotive Automatic Transmissions and Transaxles 5
Total Hours 18

AVIATION MAINTENANCE TECHNOLOGY (AM43)

The Aviation Maintenance Technology degree program is intended to provide students with an introduction to the occupational area of
aviation maintenance as currently understood and practiced by Federal Aviation Administration (FAA) mechanic certificate holders
with airframe and/or power plant ratings. In addition, the combined power plant and airframe curriculum is designed to provide
students with the technical knowledge and skills required to diagnose problems and repair aircraft power plants, both reciprocating
and turbine, their systems and components; and airframes, both metal and wood, their systems and components. Satisfactory
completion of all program courses entitles students to participate in FAA power plant and airframe examinations and certification
processes. CGTC is a FAA Part 147 Certificated school.
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Associate Degree
Program Length

Education Requirements
Entrance Dates
Offered

97 Credit Hours

High School Diploma or GED required, Minimum Age: 16
Every semester

Warner Robins Campus

Minimum Test Scores

Test: Asset Y| Compass Not Required
Reading 79
English 62
Mathematics
Algebra 37

Aviation Maintenance Technology Associate Degree Curriculum

Credit Hours
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AVMT 2275 Powerplant Ignition and Starting Systems 4
AVMT 2280 Aircraft Powerplant Accessory Systems 3
AVMT 2285 Aircraft Propeller Systems 3

Total Hours 97

AVIATION MAINTENANCE TECHNOLOGY (AM34)

The Aviation Maintenance Technology diploma program is intended to provide students with an introduction to the occupational area
of aviation maintenance technology as currently understood and practiced by Federal Aviation Administration (FAA) mechanic
certificate holders with airframe and/or power plant ratings. In addition, the combined power plant and airframe curriculum is
designed to provide students with the technical knowledge and skills required to diagnose problems and repair aircraft power plants,
both reciprocating and turbine, their systems and components; and airframes, both metal and wood, their systems and components.
Satisfactory completion of all program courses entitles students to participate in FAA power plant and airframe examinations and
certification processes. Central Georgia Technical College is a FAA Part 147 Certificated School.

Diploma Program

Program Length 90 Credit Hours

Education Requirements High School Diploma or GED required, Minimum Age: 16
Entrance Dates Every semester

Offered Warner Robins Campus

Minimum Test Scores
Test: Y| Asset ¥ Compass Not Required
Reading 38 70
English 37 32
Mathematics 35 26
Algebra 37 28

Aviation Maintenance Technology Diploma Curriculum

Credit Hours
General Education Core Courses 8
EMPL 1000 Interpersonal Relations and Professional Development 2
Choose one (1) of the following two English courses:
ENGL 1010 Fundamentals of English | 3
OR
ENGL 1101 Composition and Rhetoric 3)
Choose one (1) of the following two Math courses:
MATH 1013 Algebraic Concepts 3
OR
MATH 1111 College Algebra (3)
Occupational Courses 82
COMP 1000 Introduction to Computers 3
The following courses are FAA approved:
General
AVMT 1000 Aviation Mathematics 2
AVMT 1010 Aircraft Maintenance Regulations 2
AVMT 1020 Aircraft Applied Sciences | 5
AVMT 1025 Aircraft Applied Sciences || 4
AVMT 1030 Aircraft Electricity and Electronics 5
AVMT 1210 Aviation Physics 2
Airframe
Choose one (1) of the following two courses:
AVMT 2010 Aircraft Airfframe Structures 2
OR
AVMT 2011 Aircraft Wood Structures, Coverings and Finishes 1
AVMT 2020 Airframe Sheet Metal 2
AVMT 2025 Airframe Non-Metallic Structure 2
AVMT 2030 Airframe Welding 1
AVMT 2040 Airframe Assembly and Rigging 2
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AVMT 2050 Airframe Inspection 4
AVMT 2060 Airframe Hydraulic and Pneumatic Systems 2
AVMT 2070 Aircraft Landing Gear Systems 3
AVMT 2080 Aircraft Environmental Control Systems 3
AVMT 2085 Aircraft Fuel and Instrument Systems 3
AVMT 2090 Aircraft Electrical Systems 4
AVMT 2095 Aircraft Communication and Navigation Systems 2
Powerplant
AVMT 2210 Reciprocating Engine Powerplants | 3
AVMT 2220 Reciprocating Engine Powerplants I 4
AVMT 2230 Gas Turbine Powerplants | 3
AVMT 2240 Gas Turbine Powerplants || 3
AVMT 2260 Aircraft Engine Fuel and Fuel Metering Systems 4
AVMT 2270 Powerplant Instruments, Fire Protection and Electrical Systems 3
AVMT 2275 Powerplant Ignition and Starting Systems 4
AVMT 2280 Aircraft Powerplant Accessory Systems 3
AVMT 2285 Aircraft Propeller Systems 3
Total Hours 90

AVIATION MAINTENANCE TECHNICIAN (AM24)
Technical Certificate of Credit

The Aviation Maintenance Technician technical certificate of credit program prepares students for employmentin the field of aviation
maintenance as currently regulated by the Federal Aviation Administration (FAA). The program emphasizes a combination of aircraft
maintenance theory and aircraft maintenance application. Satisfactory completion of all AMT program courses entitles students to
participate in FAA airframe and powerplant (A&P) examinations and certifications. Central Georgia Technical College is a FAA Part
147 Certificated School.

Technical Certificate of Credit

Program Length 79 Credit Hours

Education Requirements High School Diploma or GED required, Minimum Age: 16
Entrance Dates Every Semester

Offered Warner Robins Campus

Minimum Test Scores
Test: Y| Asset Y| Compass Not Required
Reading 38 70
English 37 32
Mathematics 35
Algebra 37 28

Credit Hours
The following courses are FAA approved:

General
AVMT 1000 Aviation Mathematics 2
AVMT 1010 Aircraft Maintenance Regulations 2
AVMT 1020 Aircraft Applied Sciences | 5
AVMT 1025 Aircraft Applied Sciences| 4
AVMT 1030 Aircraft Electricity and Electronics 5
AVMT 1210 Aviation Physics 2
Airframe
Choose one (1) of the following two courses:
AVMT 2010 Aircraft Airfframe Structures 2
OR
AVMT 2011 Aircraft Wood Structures, Coverings and Finishes 1
AVMT 2020 Airframe Sheet Metal 2
AVMT 2025 Airframe Non-Metallic Structure 2
AVMT 2030 Airframe Welding 1
AVMT 2040 Airframe Assembly and Rigging 2
AVMT 2050 Airframe Inspection 4
AVMT 2060 Airframe Hydraulic and Pneumatic Systems 2
AVMT 2070 Aircraft Landing Gear Systems 3
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AVMT 2080 Aircraft Environmental Control Systems 3
AVMT 2085 Aircraft Fuel and Instrument Systems 3
AVMT 2090 Aircraft Electrical Systems 4
AVMT 2095 Aircraft Communication and Navigation Systems 2
Powerplant
AVMT 2210 Reciprocating Engine Powerplants | 3
AVMT 2220 Reciprocating Engine Powerplants I 4
AVMT 2230 Gas Turbine Powerplants | 3
AVMT 2240 Gas Turbine Powerplants Il 3
AVMT 2260 Aircraft Engine Fuel and Fuel Metering Systems 4
AVMT 2270 Powerplant Instruments, Fire Protection and Electrical Systems 3
AVMT 2275 Powerplant Ignition and Starting Systems 4
AVMT 2280 Aircraft Powerplant Accessory Systems 3
AVMT 2285 Aircraft Propeller Systems 3
Total Hours 79

AVIATION MAINTENANCE TECHNICIAN — AIRFRAME (AMT1)
Technical Certificate of Credit

The Aviation Maintenance Technician-Airframe program prepares students for employmentin the field of aviation maintenance. The
program emphasizes a combination of aircraft aiframe maintenance theory and practical application. Satisfactory completion of all
AMT program courses entitles students to participate in FAA airfframe examinations and certifications. Central Georgia Technical
College is a FAAPart 147 Certificated School.

Technical Certificate of Credit

Program Length 49 Credit Hours

Education Requirements High School Diploma or GED required, Minimum Age: 16
Entrance Dates Every Semester

Offered Warner Robins Campus

Minimum Test Scores
Test: Y| Asset | Compass Not Required
Reading 38 70
English 37 32
Mathematics 35
Algebra 37 28

Credit Hours
The following courses are FAA approved:

General
AVMT 1000 Aviation Mathematics 2
AVMT 1010 Aircraft Maintenance Regulations 2
AVMT 1020 Aircraft Applied Sciences | 5
AVMT 1025 Aircraft Applied Sciencesl| 4
AVMT 1030 Aircraft Electricity and Electronics 5
AVMT 1210 Aviation Physics 2
Airframe
Choose one (1) of the following two courses:
AVMT 2010 Aircraft Airfframe Structures 2
OR
AVMT 2011 Aircraft Wood Structures, Coverings and Finishes 1
AVMT 2020 Airframe Sheet Metal 2
AVMT 2025 Airframe Non-Metallic Structure 2
AVMT 2030 Airframe Welding 1
AVMT 2040 Airframe Assembly and Rigging 2
AVMT 2050 Airframe Inspection 4
AVMT 2060 Airframe Hydraulic and Pneumatic Systems 2
AVMT 2070 Aircraft Landing Gear Systems 3
AVMT 2080 Aircraft Environmental Control Systems 3
AVMT 2085 Aircraft Fuel and Instrument Systems 3
AVMT 2090 Aircraft Electrical Systems 4
AVMT 2095 Aircraft Communication and Navigation Systems 2
Total Hours 49

94


http://www.centralgatech.edu/section7/avmt.htm#AVMT2080
http://www.centralgatech.edu/section7/avmt.htm#AVMT2085
http://www.centralgatech.edu/section7/avmt.htm#AVMT2090
http://www.centralgatech.edu/section7/avmt.htm#AVMT2095
http://www.centralgatech.edu/section7/avmt.htm#AVMT2210
http://www.centralgatech.edu/section7/avmt.htm#AVMT2220
http://www.centralgatech.edu/section7/avmt.htm#AVMT2230
http://www.centralgatech.edu/section7/avmt.htm#AVMT2240
http://www.centralgatech.edu/section7/avmt.htm#AVMT2260
http://www.centralgatech.edu/section7/avmt.htm#AVMT2270
http://www.centralgatech.edu/section7/avmt.htm#AVMT2275
http://www.centralgatech.edu/section7/avmt.htm#AVMT2280
http://www.centralgatech.edu/section7/avmt.htm#AVMT2285
http://www.centralgatech.edu/section7/avmt.htm#AVMT1000
http://www.centralgatech.edu/section7/avmt.htm#AVMT1010
http://www.centralgatech.edu/section7/avmt.htm#AVMT1020
http://www.centralgatech.edu/section7/avmt.htm#AVMT1025
http://www.centralgatech.edu/section7/avmt.htm#AVMT1030
http://www.centralgatech.edu/section7/avmt.htm#AVMT1210
http://www.centralgatech.edu/section7/avmt.htm#AVMT2010
http://www.centralgatech.edu/section7/avmt.htm#AVMT2011
http://www.centralgatech.edu/section7/avmt.htm#AVMT2020
http://www.centralgatech.edu/section7/avmt.htm#AVMT2025
http://www.centralgatech.edu/section7/avmt.htm#AVMT2030
http://www.centralgatech.edu/section7/avmt.htm#AVMT2040
http://www.centralgatech.edu/section7/avmt.htm#AVMT2050
http://www.centralgatech.edu/section7/avmt.htm#AVMT2060
http://www.centralgatech.edu/section7/avmt.htm#AVMT2070
http://www.centralgatech.edu/section7/avmt.htm#AVMT2080
http://www.centralgatech.edu/section7/avmt.htm#AVMT2085
http://www.centralgatech.edu/section7/avmt.htm#AVMT2090
http://www.centralgatech.edu/section7/avmt.htm#AVMT2095

AVIATION MAINTENANCE TECHNICIAN — POWERPLANT (AM61)
Technical Certificate of Credit

The Aviation Maintenance Technician - Power Plant program prepares students for employmentin the field of aviation maintenance.
The program emphasizes a combination of aircraft power plant maintenance theory and practical application. Satisfactory completion
of all AMT program courses entitles students to participate in the FAA power plant examinations and certifications. Central Georgia
Technical College is a FAAPart 147 Certificated School.

Technical Certificate of Credit

Program Length 50 Credit Hours

Education Requirements High School Diploma or GED required, Minimum Age: 16
Entrance Dates Every Semester

Offered Warner Robins Campus

Minimum Test Scores
Test: Y| Asset Y| Compass Not Required
Reading 38 70
English 37 32
Mathematics 35
Algebra 37 28
Credit Hours

The following courses are FAA approved:
General
AVMT 1000 Aviation Mathematics 2
AVMT 1010 Aircraft Maintenance Regulations 2
AVMT 1020 Aircraft Applied Sciences | 5
AVMT 1025 Aircraft Applied Sciences | 4
AVMT 1030 Aircraft Electricity and Electronics 5
AVMT 1210 Aviation Physics 2
Powerplant
AVMT 2210 Reciprocating Engine Powerplants | 3
AVMT 2220 Reciprocating Engine Powerplants I 4
AVMT 2230 Gas Turbine Powerplants | 3
AVMT 2240 Gas Turbine Powerplants Il 3
AVMT 2260 Aircraft Engine Fuel and Fuel Metering Systems 4
AVMT 2270 Powerplant Instruments, Fire Protection and Electrical Systems 3
AVMT 2275 Powerplant Ignition and Starting Systems 4
AVMT 2280 Aircraft Powerplant Accessory Systems 3
AVMT 2285 Aircraft Propeller Systems 3

Total Hours 50

CABINETMAKING (CA13)

The Cabinetmaking Associate Degree program is a sequence of courses that prepares students for careers in Cabinetmaking and
related fields. The program emphasizes a combination of theory and practical application necessary for successful employment.

Associate Degree

Program Length 67 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Dates Every Semester
Offered Macon Campus

Cabinetmaking Curriculum

Credit Hours
General Education Core Courses 18
Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3
SPCH 1101 Public Speaking 3

Area Il - Social/Behavioral Sciences
Choose one course from the following three courses:
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ECON 1101 Principles of Economics 3
ECON 2105 Macroeconomics 3
ECON 2106 Microeconomics 3
Choose one course from the following two courses:
PSYC 1101 Introductory Psychology 3
SOCI 1101 Introduction To Sociology 3
Area Il - Natural Sciences/Mathematics
Choose one course from the following three courses:
MATH 1100 Quantitative Skillsand Reasoning 3
MATH 1101 Mathematical Modeling 3
MATH 1111 College Algebra 3
Area IV - Humanities/Fine Arts
HUMN 1101 Introduction to Humanities 3
Occupational Courses 49
CABT 1080 Cabinet Design and Layout 3
CABT 1110 Wood Joints and Fastening Methods 5
CABT 1114 Cabinet Components 3
CABT 1116 Cabinet Assembly | 5
CABT 1117 Cabinet Assembly Il 5
CABT 1118 Door, Drawer, and Hardware Installation 2
CABT 1120 Laminates and Veneers 2
CABT 1122 Cabinet Finishing and Installation 3
COFC 1000 Safety 2
COFC 1011 Overview of Building Construction Practices 2
COFC 1020 Professional Tool Use and Safety 3
COFC 1030 Materials and Fasteners 2
COFC 1050 Construction Print Reading Fundamentals 3
COMP 1000 Introduction to Computers 3
Choose a minimum of 6 hours from the following courses:
CABT 1340 CNC Woodworking | 3
CABT 1350 CNC Woodworking I 3
CABT 1360 European 32mm Construction 3
CABT 1370 Shop Management 2
CABT 1380 Furniture Fabrication 2
CABT 2300 Cabinetmaking Internship/Practicum 5
Total Hours 67

CABINETMAKING (CA12)

The Cabinetmaking program is a sequence of courses that prepares students for careers in cabinetmaking and related fields.
Learning opportunities develop academic, technical, and professional knowledge and skills required for job acquisition, retention,
and advancement. The program emphasizes a combination of cabinetmaking theory and practical application necessary for
successful employment. Program graduates receive a diploma and have the qualification of cabinetmaker.

Diploma Program

Program Length 56 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum Age: 16
Entrance Dates Every Semester
Offered Macon Campus

Cabinetmaking Diploma Curriculum

Credit Hours
General Education Core Courses 8
EMPL 1000 Interpersonal Relations and Professional Development 2
ENGL 1010 Fundamentals of English | 3
MATH 1012 Foundations of Mathematics 3
Occupational Courses 43
CABT 1080 Cabinet Design and Layout 3
CABT 1110 Wood Joints and Fastening Methods 5
CABT 1114 Cabinet Components 3
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CABT 1116 Cabinet Assembly | 5
CABT 1117 Cabinet Assembly I 5
CABT 1118 Door, Drawer, and Hardware Installation 2
CABT 1120 Laminates and Veneers 2
CABT 1122 Cabinet Finishing and Installation 3
COFC 1000 Safety 2
COFC 1011 Overview of Building Construction Practices 2
COFC 1020 Professional Tool Use and Safety 3
COFC 1030 Materials and Fasteners 2
COFC 1050 Construction Print Reading Fundamentals 3
COMP 1000 Introduction to Computers 3
Choose a minimum of 5 hours from the following courses:
CABT 1340 CNC Woodworking | 3
CABT 1350 CNC Woodworking Il 3
CABT 1360 European 32mm Construction 3
CABT 1370 Shop Management 2
CABT 1380 Fumiture Fabrication 2
CABT 2300 Cabinetmaking Internship/Practicum 5
Total Hours 56

CABINETMAKING ASSEMBLY TECHNICIAN (CA11)
Technical Certificate of Credit

The Cabinetmaking Assembly Technician program prepares individuals for employment as cabinetmaking assemblers and
installers. Program completer are trained in the use of hand and power tools, cabinet design and layout, wood joints and fastening
methods, and cutting cabinet components.

Conditional Admission: Candidates must complete the Certified Construction Worker TCC or have sufficient in-field experience.

Technical Certificate of Credit

Program Length 11 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum Age: 16
Entrance Dates Every Semester
Offered Macon Campus

Credit Hours
CABT 1080 Cabinet Design and Layout 3
CABT 1110 Wood Joints and Fastening Methods 5
CABT 1114 Cabinet Components 3

Total Hours 1

CARPENTRY (CA23)

The Carpentry Associate Degree program is a sequence of courses that prepares students for careers in the carpentry industry.
Learning opportunities develop academic, technical, and professional knowledge and skills required for job acquisition, retention,
and advancement. The program emphasizes a combination of carpentry theory and practical application necessary for successful
employment.

Associate Degree

Program Length 60 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum age: 18
Entrance Dates Every Semester
Offered Macon Campus

Carpentry Curriculum

Credit Hours
General Education Core Courses 18
Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3
SPCH 1101 Public Speaking 3

Area Il - Social/Behavioral Sciences
Choose one course from the following three courses:
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ECON 1101 Principles of Economics 3

ECON 2105 Macroeconomics 3
ECON 2106 Microeconomics 3
Choose one course from the following two courses:
PSYC 1101 Introductory Psychology 3
SOCI 1101 Introduction To Sociology 3
Area Il - Natural Sciences/Mathematics
Choose one course from the following three courses:
MATH 1100 Quantitative Skillsand Reasoning 3
MATH 1101 Mathematical Modeling 3
MATH 1111 College Algebra 3
Area IV - Humanities/Fine Arts
HUMN 1101 Introduction to Humanities 3
Occupational Courses 37
CARP 1070 Site Layout, Footings, and Foundations 3
CARP 1105 Floor and Wall Framing 4
CARP 1110 Ceiling and Roof Framing Covering 6
CARP 1112 Exterior Finishes and Trim 4
CARP 1114 Interior Finishers | 5
COFC 1000 Safety 2
COFC 1011 Overview of Building Construction Practices 2
COFC 1020 Professional Tool Use and Safety 3
COFC 1030 Materials and Fasteners 2
COFC 1050 Construction Print Reading Fundamentals 3
COMP 1000 Introduction to Computers 3
Choose One Specialization:
Residential Specialization 5
CARP 1190 Interior Finishes I 2
CARP 1210 Cornice and Soffit 1
CARP 1260 Stairs 2
Commercial Specialization 6
CARP 1310 Doors and Door Hardware 2
CARP 1320 Site Development, Concrete Forming, and Rigging and Reinforcing 4
Total Hours 60

CARPENTRY (CA22)

The Carpentry Diploma program is a sequence of courses that prepares students for careers in the Carpentryindustry. Learning
opportunities develop academic, occupational, and professional knowledge and skills required for job acquisition, retention, and
advancement. The program emphasizes a combination of Carpentry theory and practical application necessary for successful
employment. Program graduates receive a Carpentry diploma and have the qualifications of an entry-level residential Carpenter or
entry-level Commercial Carpenter.

Diploma Program

Program Length 50 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum Age: 16
Entrance Dates Every Semester
Offered Macon Campus

Carpentry Diploma Curriculum

Credit Hours

General Education Core Courses 8
EMPL 1000 Interpersonal Relations and Professional Development 2
ENGL 1010 Fundamentals of English | 3
MATH 1012 Foundations of Mathematics 3
Occupational Courses 37
CARP 1070 Site Layout, Footings, and Foundations 3
CARP 1105 Floor and Wall Framing 4
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CARP 1110 Ceiling and Roof Framing Covering 6
CARP 1112 Exterior Finishesand Trim 4
CARP 1114 Interior Finishers | 5
COFC 1000 Safety 2
COFC 1011 Overview of Building Construction Practices 2
COFC 1020 Professional Tool Use and Safety 3
COFC 1030 Materials and Fasteners 2
COFC 1050 Construction Print Reading Fundamentals 3
COMP 1000 Introduction to Computers 3
Choose One Specialization:
Residential Specialization 5
CARP 1190 Interior Finishes I 2
CARP 1210 Cormice and Soffit 1
CARP 1260 Stairs 2
Commercial Specialization 6
CARP 1310 Doors and Door Hardware 2
CARP 1320 Site Development, Concrete Forming, and Rigging and Reinforcing 4
Total Hours 50

FRAMING CARPENTER (FC71)
Technical Certificate of Credit

The Framing Carpenter certificate program prepares students for employment as framing carpenters. Program graduates are trained
in the use of hand and power tools, materials, blueprint reading, and floor, wall, ceiling and roof framing.

Conditional Admission: Candidates must complete the Certified Construction Worker TCC or have sufficient in-field experience.

Technical Certificate of Credit

Program Length 13 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum Age: 16
Entrance Dates Every Semester
Offered Macon Campus

Credit Hours
CARP 1070 Site Layout, Footings and Foundations 3
CARP 1105 Floor and Wall Framing 4
CARP 1110 Ceiling and Roof Framing And Covering 6

Total Hours 13

CERTIFIED CONSTRUCTION WORKER (CCW1)
Technical Certificate of Credit

The Certified Construction Worker certificate program offers training in the construction industry providing students with the
knowledge and skills they need to work effectively on a construction site. Completion of the program qualifies graduates for entry level
employment. Topics include safety, tool use and safety, materials and fasteners, and construction print reading.

Technical Certificate of Credit

Program Length 12 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum Age: 16
Entrance Dates Every Semester
Offered Macon Campus
Credit Hours
COFC 1000 Safety 2
COFC 1011 Overview of Building Construction Practices 2
COFC 1020 Professional Tool Use and Safety 3
COFC 1030 Materials and Fasteners 2
COFC 1050 Construction Print Reading Fundamentals 3
Total Hours 12

CONSTRUCTION MANAGEMENT (CM13)
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The Construction Management degree program is designed to prepare students for a career in some aspect of construction
supervision. Basic carpentry skills include laying footings and foundations, framing, roofing, and interior and exterior finishing.
Management skills include principles of Accounting, Construction Drafting, Code Review, Scheduling, and Contracting. Program
graduates receive an Associate of Applied Science Degree in Construction Management.

Associate Degree

Program Length 72 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Dates Every Semester
Offered Macon Campus

Construction Management Curriculum

Credit Hours

General Education Core Courses 15
Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3

Area Il - Social/Behavioral Sciences
XXXX xxxx Social/Behavioral Sciences Elective 3

Area lll - Natural Sciences/Mathematics
Choose one of the following:

MATH 1100 Quantitative Skills and Reasoning 3
MATH 1101 Mathematical Modeling 3
MATH 1111 College Algebra 3

Area IV - Humanities/Fine Arts
XXXX Xxxx Humanities/Fine Arts Elective 3

Program-Specific Requirement
Select from Area | - IV

XXXX xxxx General Education Core Elective (Areas| - IV) 3
Occupational Courses 57
ACCT 1100 Financial Accounting | 4
CARP 1070 Site Layout, Footings, and Foundations 3
CARP 1105 Floor and Wall Framing 4
CARP 1110 Ceiling and Roof Framing Covering 6
CARP 1112 Exterior Finishesand Trim 4
CARP 1114 Interior Finishers | 5
CMTT 2010 Residential Estimating Review 3
CMTT 2020 Construction Drafting | 3
CMTT 2050 Residential Code Review 3
CMTT 2130 Computerized Construction Scheduling 3
CMTT 2170 Construction Contracting 4
COFC 1000 Safety 2
COFC 1011 Overview of Building Construction Practices 2
COFC 1020 Professional Tool Use and Safety 3
COFC 1030 Materials and Fasteners 2
COFC 1050 Construction Print Reading Fundamentals 3
COMP 1000 Introduction to Computers 3

Total Hours 72

CONSTRUCTION MANAGEMENT (CM12)

The Construction Management diploma program is designed for the student who wishes to prepare for a career in some aspect of
construction supervision. The diploma program in carpentry provides background skills in several areas of construction. Supervision
courses, Computer-Aided Drafting, Project Management, and Accounting for construction businesses provide a core of management
and supervisory courses leading to a Construction Management Diploma.

Diploma Program

Program Length 65 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum Age: 16
Entrance Dates Every Semester

Offered
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Macon Campus

Construction Management Diploma Curriculum

Credit Hours
General Education Core Courses 8
Area | - Language Arts/Communication
Choose one (1) of the following English courses:

ENGL 1010 Fundamentals of English | 3
OR
ENGL 1101 Composition and Rhetoric 3)

Area lll - Natural Sciences/Mathematics
Choose one (1) of the following Mathematics courses:

MATH 1012 Foundations of Mathematics 3
OR
MATH 1100 Quantitative Skills and Reasoning 3)
OR
MATH 1101 Mathematical Modeling (3)
OR
MATH 1111 College Algebra (3)
EMPL 1000 Interpersonal Relations and Professional Development 2
Occupational Courses 57
ACCT 1100 Financial Accounting | 4
CARP 1070 Site Layout, Footings, and Foundations 3
CARP 1105 Floor and Wall Framing 4
CARP 1110 Ceiling and Roof Framing Covering 6
CARP 1112 Exterior Finishesand Trim 4
CARP 1114 Interior Finishers | 5
CMTT 2010 Residential Estimating Review 3
CMTT 2020 Construction Drafting | 3
CMTT 2050 Residential Code Review 3
CMTT 2130 Computerized Construction Scheduling 3
CMTT 2170 Construction Contracting 4
COFC 1000 Safety 2
COFC 1011 Overview of Building Construction Practices 2
COFC 1020 Professional Tool Use and Safety 3
COFC 1030 Materials and Fasteners 2
COFC 1050 Construction Print Reading Fundamentals 3
COMP 1000 Introduction to Computers 3
Total Hours 65

COMMERCIAL TRUCK DRIVING (CT61)
Technical Certificate of Credit

The Commercial Truck Driving technical certificate program provides basic training in the principles and skills of commercial truck
operations. The program is based on the definition of a truck driver as one who operates a commercial motor vehicle of all different
sizes and descriptions on all types of roads. At the completion of the program, the studentis administered the Georgia CDL Skills
Exam.

Technical Certificate of Credit

Program Length 10 Credit Hours

Education Requirements High School diploma or GED not required; Minimum age: 18
Entrance Dates Every Semester

Offered Warner Robins Campus; Hawkinsville and Putnam County Centers

Minimum Test Scores
Test: Y| Asset | Compass Not Required
Reading 29 67
English 35 23
Mathematics 29 24
Algebra
Credit Hours
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CTDL 1010 Fundamentals of Commercial Truck Driving 3

CTDL 1020 Combination Vehicle Basic Operation and Range Work 3
CTDL 1030 Combination Vehicle Advanced Operations 4
Total Hours 10

DRAFTING TECHNOLOGY (DT13)

The Drafting Technology Associate of Applied Science degree program prepares students for employmentin a variety of positions in
the Drafting field, such as Drafter or CAD operator, based on the specialization area a student chooses to complete. The program
provides learning opportunities which introduce, develop, and reinforce academic and technical knowledge, skills and attitudes
required for job acquisition, retention, and advancement. Additionally, the program provides opportunities to upgrade present
knowledge and skills or retrain in Drafting practices and software.

Associate Degree

Program Length 60 Credit Hours

Education Requirements High School graduate or GED recipient; minimum age: 16
Entrance Dates Fall Semester

Offered Warmner Robins and Macon Campuses

Drafting Technology Curriculum

Credit Hours

General Education Core Courses 15
Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3

Area Il - Social/Behavioral Sciences

PSYC 1101 Introduction to Psychology 3

Area Il - Natural Sciences/Mathematics

MATH 1111 College Algebra 3

Choose one of the following Mathematics courses:

MATH 1112 College Trigonometry 3
OR

MATH 1113 Precalculus (3)

Area IV - Humanities/Fine Arts

HUMN 1101 Introduction to Humanities 3
Occupational Courses 1
COMP 1000 Introduction to Computers 3
DFTG 1101 CAD Fundamentals 4
DFTG 1103 Multiview/Basic Dimensioning 4

Complete One of the Specializations:

Mechanical Drafting Specialization 34
DFTG 1105 3D Mechanical Modeling 4
DFTG 1107 Advanced Dimensioning/Sectional Views 3
DFTG 1109 Auxiliary Views/Surface Development 4
DFTG 1111 Fasteners 4
DFTG 1113 Assembly Drawings 4
Choose a minimum of 15 credits fromthe following courses:

DFTG 2010 Engineering Graphics 4
DFTG 2020 Visualization and Graphics 3
DFTG 2030 Advanced 3D Modeling Architectural 4
DFTG 2040 Advanced 3D Modeling Mechanical 3
DFTG 2110 Blueprint Reading for Technical Drawing | 2
DFTG 2120 Print Reading for Architecture 3
DFTG 2130 Manual Drafting Fundamentals 2
DFTG 2210 Blueprint Reading For Technical Drawing Il 2
DFTG 2300 Drafting Technology Practicum/Internship 3 3
DFTG 2400 Drafting Technology Practicum/Intemnship 4 4
DFTG 2500 Drafting Technology Exit Review 3
DFTG 2600 Drafting Technology Practicum/Intemnship 6 6
GIFS 1101 Introduction to GIS 4
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GIFS 1103 Intermediate GIS 4

GIFS 1109 Special Topicsin GIS 4
GIFS 1122 GIS in Science, Business, and Government 4
Architectural Drafting Specialization 34
DFTG 1125 Architectural Fundamentals 4
DFTG 1127 Architectural 3D Modeling 4
DFTG 1129 Residential Drawing | 4
DFTG 1131 Residential Drawing Il 4
DFTG 1133 Commercial Drawing | 4
Choose a minimum of 14 credits fromthe following courses:
DFTG 2010 Engineering Graphics 4
DFTG 2020 Visualization and Graphics 3
DFTG 2030 Advanced 3D Modeling Architectural 4
DFTG 2040 Advanced 3D Modeling Mechanical 3
DFTG 2110 Blueprint Reading for Technical Drawing | 2
DFTG 2120 Print Reading for Architecture 3
DFTG 2130 Manual Drafting Fundamentals 2
DFTG 2210 Blueprint Reading for Technical Drawing Il 2
DFTG 2300 Drafting Technology Practicum/Intemnship 3 3
DFTG 2400 Drafting Technology Practicum/Intemship 4 4
DFTG 2500 Drafting Technology Exit Review 3
DFTG 2600 Drafting Technology Practicum/Intemnship 6 6
GIFS 1101 Introduction to GIS 4
GIFS 1103 Intermediate GIS 4
GIFS 1109 Special Topicsin GIS 4
GIFS 1122 GIS in Science, Business, and Government 4
Total Hours 60

DRAFTING TECHNOLOGY (DT12)

The Drafting Technology diploma program prepares students for employmentin a variety of positions in the Drafting field, such as
Drafter or CAD operator, based on the specialization area a student chooses to complete. The program provides learning
opportunities which introduce, develop, and reinforce academic and technical knowledge, skills and attitudes required for job
acquisition, retention, and advancement. Additionally, the program provides opportunities to upgrade present knowledge and skills or
retrain in Drafting practices and software.

Diploma Program

Program Length 50 Credit Hours

Education Requirements High School graduate or GED recipient; minimum age: 16
Entrance Dates Fall Semester

Offered Warmner Robins and Macon Campuses

Drafting Technology Diploma Curriculum
Credit Hours
General Education Core Courses 11
EMPL 1000 Interpersonal Relations and Professional Development 2

Choose one (1) of the following English courses:

ENGL 1010 Fundamentals of English | 3
OR
ENGL 1101 Composition and Rhetoric (3)

Choose one (1) of the following Mathematics courses:

MATH 1013 Algebraic Concepts 3
OR

MATH 1111 College Algebra 3)
Choose one (1) of the following courses:

DFTG 1015 Practical Geometry and Trigonometry for Drafting 3
OR

MATH 1015 Geometry and Trigonometry 3)

Occupational Courses 1

COMP 1000 Introduction to Computers 3
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DFTG 1101 CAD Fundamentals 4
DFTG 1103 Multiview/Basic Dimensioning 4

Complete One of the Specializations:

Mechanical Drafting Specialization 28
DFTG 1105 3D Mechanical Modeling 4
DFTG 1107 Advanced Dimensioning/Sectional Views 3
DFTG 1109 Auxiliary Views/Surface Development 4
DFTG 1111 Fasteners 4
DFTG 1113 Assembly Drawings 4
Choose a minimum of 9 credits fromthe following courses:
DFTG 2010 Engineering Graphics 4
DFTG 2020 Visualization and Graphics 3
DFTG 2030 Advanced 3D Modeling Architectural 4
DFTG 2040 Advanced 3D Modeling Mechanical 3
DFTG 2110 Blueprint Reading for Technical Drawing | 2
DFTG 2120 Print Reading for Architecture 3
DFTG 2130 Manual Drafting Fundamentals 2
DFTG 2210 Blueprint Reading For Technical Drawing Il 2
DFTG 2300 Drafting Technology Practicum/Intemnship 3 3
DFTG 2400 Drafting Technology Practicum/Intemnship 4 4
DFTG 2500 Drafting Technology Exit Review 3
DFTG 2600 Drafting Technology Practicum/Intemnship 6 6
GIFS 1101 Introduction to GIS 4
GIFS 1103 Intermediate GIS 4
GIFS 1109 Special Topicsin GIS 4
GIFS 1122 GIS in Science, Business, and Government 4
Architectural Drafting Specialization 28
DFTG 1125 Architectural Fundamentals 4
DFTG 1127 Architectural 3D Modeling 4
DFTG 1129 Residential Drawing | 4
DFTG 1131 Residential Drawing Il 4
DFTG 1133 Commercial Drawing | 4
Choose a minimum of 8 credits fromthe following courses:
DFTG 2010 Engineering Graphics 4
DFTG 2020 Visualization and Graphics 3
DFTG 2030 Advanced 3D Modeling Architectural 4
DFTG 2040 Advanced 3D Modeling Mechanical 3
DFTG 2110 Blueprint Reading for Technical Drawing | 2
DFTG 2120 Print Reading for Architecture 3
DFTG 2130 Manual Drafting Fundamentals 2
DFTG 2210 Blueprint Reading for Technical Drawing Il 2
DFTG 2300 Drafting Technology Practicum/Intemship 3 3
DFTG 2400 Drafting Technology Practicum/Intemship 4 4
DFTG 2500 Drafting Technology Exit Review 3
DFTG 2600 Drafting Technology Practicum/Intemnship 6 6
GIFS 1101 Introduction to GIS 4
GIFS 1103 Intermediate GIS 4
GIFS 1109 Special Topicsin GIS 4
GIFS 1122 GIS in Science, Business, and Government 4
Total Hours 50

ADVANCED CAD TECHNICIAN (AC51)
Technical Certificate of Credit

All of the courses in the Advanced CAD Technician TCC are embedded in the Drafting Technology diploma and degree programs.
The Advanced CAD Technician TCC endows students with the prospect to continue on the career pathway toward advancementin
the drafting profession. Additionally, the program provides opportunities to upgrade present knowledge and skills or to retrain in
drafting practices and software.

Technical Certificate of Credit

Program Length 33 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum Age: 16
Entrance Dates Every Semester

Offered Warner Robins and Macon Campuses
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Credit Hours

DFTG 1101 CAD Fundamentals 4
DFTG 1103 Multiview/Basic Dimensioning 4
COMP 1000 Introduction to Computers 3
Choose one of the following two Mathematics courses:

MATH 1013 Algebraic Concepts 3
MATH 1111 College Algebra 3

Complete One of the following Specializations

Mechanical Drafting Specialization

DFTG 1105 3D Mechanical Modeling 4
DFTG 1107 Advanced Dimensioning/Sectional Views 3
DFTG 1109 Auxiliary Views/Surface Development 4
DFTG 1111 Fasteners 4
DFTG 1113 Assembly Drawings 4
Architectural Drafting Specialization
DFTG 1125 Architectural Fundamentals 4
DFTG 1127 Architectural 3D Modeling 4
DFTG 1129 Residential Drawing | 4
DFTG 1131 Residential Drawing Il 4
DFTG 1133 Commercial Drawing | 4
Total Hours 33
CAD OPERATOR (CP41)

Technical Certificate of Credit

All of the courses in the CAD Operator TCC program are embedded in the Drafting Technology diploma and degree programs. The
CAD Operator TCC program endows students with the prospect to continue on the career pathway toward advancementin the
drafting profession. Additionally, the program provides opportunities to upgrade present knowledge and skills or to retrain in drafting
practices and software. This TCC could also serve if needed as an exit point for high school dual enrolled students needing a point of
exit for employment purposes.

Technical Certificate of Credit

Program Length 22 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum Age: 16
Entrance Dates Every Semester
Offered Warner Robins and Macon Campuses

Credit Hours
DFTG 1101 CAD Fundamentals 4
DFTG 1103 Multiview/Basic Dimensioning 4
COMP 1000 Introduction to Computers 3

Complete One of the following Specializations

Mechanical Drafting Specialization

DFTG 1105 3D Mechanical Modeling 4
DFTG 1107 Advanced Dimensioning/Sectional Views 3
DFTG 1109 Auxiliary Views/Surface Development 4

Architectural Drafting Specialization

DFTG 1125 Architectural Fundamentals 4
DFTG 1127 Architectural 3D Modeling 4
DFTG 1129 Residential Drawing | 4

Total Hours 22
DRAFTER'S ASSISTANT (DA31)

Technical Certificate of Credit

The Drafter's Assistant TCC endows students with the prospect to begin on the career pathway toward advancement in the drafting
profession. Additionally, the program provides opportunities to upgrade present knowledge and skills or to retrain in drafting
practices and software. All of the courses included in the Drafter's Assistant TCC program are embedded in either the Drafting
Technology diploma or Degree programs. This TCC could also serve if needed as an exit point for high school dual enrolled
students needing a point of exit for employment purposes.

Technical Certificate of Credit
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Program Length 11 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum Age: 16
Entrance Dates Every Semester
Offered Warmner Robins and Macon Campuses
Credit Hours

DFTG 1101 CAD Fundamentals 4
DFTG 1103 Multiview/Basic Dimensioning 4
COMP 1000 Introduction to Computers 3

Total Hours 1

ELECTRICAL SYSTEMS TECHNOLOGY (ES12)

The Electrical Systems Technology program provides instruction in the inspection, maintenance, installation, and repair of electrical
systems in the residential, commercial, and industrial industries. Acombination of theory and practical application is emphasized to
develop academic, technical, and professional knowledge and skills. Program graduates receive a diploma in Electrical Systems
Technology with a specialization in residential or industrial applications.

Diploma Program

Program Length 43 Credit Hours
Education Requirements High School graduate or GED required; Minimum age: 16
Entrance Dates Every Semester
Offered Macon Campus

Electrical Systems Technology Diploma Curriculum

Credit Hours

General Education Core Courses 8
EMPL 1000 Interpersonal Relations and Professional Development 2
ENGL 1010 Fundamentals of English | 3
MATH 1012 Foundations of Mathematics 3
Occupational Courses 25
COMP 1000 Introduction to Computers 3
IDFC 1007 Industrial Safety Procedures 2
IDFC 1011 Direct Current | 3
ELTR 1020 Electrical Systems Basics | 3
ELTR 1060 Electrical Prints, Schematics, and Symbols 2
ELTR 1080 Commercial Wiring | 5
ELTR 1090 Commercial Wiring I 3
ELTR 1180 Electrical Controls 4

CHOOSE ONE SPECIALIZATION:

Electrical Construction and Maintenance Specialization 10
ELTR 1205 Residential Wiring | 3
ELTR 1210 Residential Wiring Il 3
ELTR xxxx Occupationally-related Elective(s) 4
Industrial Electrical Technology Specialization 10
ELTR 1220 Industrial PLCs 4
ELTR 1250 Diagnostic Troubleshooting 2
ELTR 1270 National Electrical Code Industrial Applications 4
Total Hours 43

RESIDENTIAL WIRING TECHNICIAN (RW61)
Technical Certificate of Credit

The Residential Wiring Technician program is designed to introduce students to residential wiring techniques. Graduates will be
ready to enter the electrical field as an Electrical Apprentice.

Technical Certificate of Credit

Program Length 13 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Dates Every Semester
Offered Macon Campus
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Credit Hours

ELTR 1020 Electrical Systems Basics | 3
ELTR 1060 Electrical Prints, Schematics, and Symbols 2
ELTR 1205 Residential Wiring | 3
ELTR 1210 Residential Wiring Il 3
IDFC 1007 Industrial Safety Procedures 2

Total Hours 13

ELECTRONICS TECHNOLOGY (ET13)

The Electronics Technology Degree program is a sequence of courses designed to prepare students for careers in electronics
professions. Learning opportunities develop academic, technical, and professional knowledge and skills required for job acquisition,
retention, and advancement. The program emphasizes a combination of electronics technology theory and practical application
necessary for successful employment using both manual and computerized electronics systems. Program graduates receive an
Electronics Technology Degree which qualifies them as electronics technicians with a specialization in biomedical instrumentation
or a direction towards a field of occupation found within electronics.

Associate Degree

Program Length 60 Credit Hours

Education Requirements High School Diploma or GED required, Minimum Age: 16
Entrance Dates Every semester

Offered Warner Robins and Macon Campuses

Electronics Technology Associate Degree Curriculum

Credit Hours

General Education Core Courses 15
Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3

Area Il - Social/Behavioral Sciences
XXXX XXXX Social/Behavioral Sciences Elective 3

Area lll - Natural Sciences/Mathematics

MATH 1111 College Algebra 3
Choose one (1) of the following two Math courses:

MATH 1112 College Trigonometry 3
OR

MATH 1113 Precalculus (3)

Area IV - Humanities/Fine Arts

XXXX XxxXX Humanities/Fine Arts Elective 3
Occupational Courses 29
COMP 1000 Introduction to Computers 3
ELCR 1005 Soldering Technology 1
ELCR 1010 Direct Current Circuits 5
ELCR 1020 Alternating Current Circuits 7
ELCR 1030 Solid State Devices 5
ELCR 1040 Digital and Microprocessor Fundamentals 5
ELCR 1060 Linear Integrated Circuits 3
COMPLETION OF ONE SPECIALIZATION IS REQUIRED

Biomedical Instrumentation Technology Specialization 17
ALHS 1010 Introduction to Anatomy and Physiology 4
ALHS 1090 Medical Terminology for AHS 2
BMET 1231 Medical Equipment Function and Operation | 4
BMET 2242 Medical Equipment Function and Operation Il 4
BMET 2343 Intemship Medical Systems 3
Field Occupation Specialization 16
Choose 16 hours fromthe list of occupationally related electives below:

ASTT 1010 Basic Blueprint Reading 4
ASTT 1050 Aerospace Quality Management 3
BUSN 1100 Introduction to Keyboarding 3
CIST 1001 Computer Concepts 4
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CIST 1101 Working with Microsoft Windows 3
CIST 1122 Hardware Installation and Maintenance 4
CIST 1130 Operating Systems Concepts 3
CIST 1305 Program Design and Development 3
CIST 1401 Computer Networking Fundamentals 4
CIST 1601 Information Security Fundamentals 3
CIST 2451 Cisco Network Fundamentals 4
DFTG 1101 CAD Fundamentals 4
ELCR xxxx ELCR elective(s) 0-16
ELTR 1060 Electrical Prints, Schematics and Symbols 2
ELTR 1110 Electric Motors 4
ELTR 1120 Variable Speed/Low Voltage Controls 2
ELTR 1180 Electrical Controls 3
ELTR 1250 Diagnostic Troubleshooting 2
ELTR 1270 National Electric Code Industrial Applications 3
IDFC 1007 Industrial Safety Procedures 2
IDSY 1110 Industrial Motor Controls | 5
IDSY 1120 Basic Industrial PLCs 6
IDSY 1220 Intermediate Industrial PLCs 6
METR 1101 Introduction to Quality, Standards, and 1ISO 9000 3
METR 1111 Introduction to Measure Standards and Technology 3
MGMT 1100 Principles of Management 3
MGMT 1120 Introduction to Business 3
MGMT 2135 Management Communications Techniques 3
MGMT 2140 Retail Management 3
SCMA 1004 Quality Improvement Concepts 3

[=2]
o

Total Hours

ELECTRONICS FUNDAMENTALS (EF12)

The Electronics Fundamentals program is designed to prepare students for careers in electronics professions. Learning
opportunities develop academic, technical, and professional knowledge and skills required for job acquisition, retention, and
advancement. The program emphasizes a combination of electronics theory and practical application necessary for successful
employment. Program graduates receive an Electronics Fundamentals diploma which prepares them for entry-level positions in the
electronics field and qualifies them for admission to the Electronics Technology program.

Diploma Program

Program Length 40 Credit Hours

Education Requirements High School Diploma or GED required, Minimum Age: 16
Entrance Dates Every semester

Offered Warner Robins and Macon Campuses

Electronics Fundamentals Diploma Curriculum

Credit Hours

General Education Core Courses 1

EMPL 1000 Interpersonal Relations and Professional Development 2
Choose one (1) of the following two English courses:

ENGL 1010 Fundamentals of English | 3
OR

ENGL 1101 Composition and Rhetoric 3)
Choose one (1) of the following four Math courses:

MATH 1013 Algebraic Concepts 3
OR

MATH 1100 Quantitative Skillsand Reasoning 3)
OR

MATH 1101 Mathematical Modeling 3)
OR

MATH 1111 College Algebra (3)
Choose one (1) of the following two Math courses:

MATH 1015 Geometry and Trigonometry 3
OR

MATH 1017 Trigonometry 3)

Occupational Courses 29
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COMP 1000 Introduction to Computers 3
ELCR 1005 Soldering Technology 1
ELCR 1010 Direct Current Circuits 5
ELCR 1020 Alternating Current Circuits 7
ELCR 1030 Solid State Devices 5
ELCR 1040 Digital and Microprocessor Fundamentals 5
ELCR 1060 Linear Integrated Circuits 3

Total Hours 40

ELECTRONICS TECHNOLOGY (ET14)

The Electronics Technology Diploma program is a sequence of courses designed to prepare students for careers in electronics
technology professions. Learning opportunities develop academic, technical, and professional knowledge and skills required for job
acquisition, retention, and advancement. Program graduates are to be competentin the general areas of communications,
mathematics, computer literacy, and interpersonal relations. The program emphasizes a combination of electronics technology
theory and practical application necessary for successful employment using both manual and computerized electronics systems.
Program graduates receive an Electronics Technology Diploma which qualifies them as electronics technicians with a specialization
in biomedical instrumentation or a direction towards a field of occupation found within electronics.

Diploma Program

Program Length 56 Credit Hours

Education Requirements High School Diploma or GED required, Minimum Age: 16
Entrance Dates Every semester

Offered Warner Robins and Macon Campuses

Electronics Technology Diploma Curriculum

Credit Hours

General Education Core Courses 1

EMPL 1000 Interpersonal Relations and Professional Development 2
Choose one (1) of the following two English courses:

ENGL 1010 Fundamentals of English | 3
OR

ENGL 1101 Composition and Rhetoric 3)
Choose one (1) of the following four Math courses:

MATH 1013 Algebraic Concepts 3
OR

MATH 1100 Quantitative Skillsand Reasoning 3)
OR

MATH 1101 Mathematical Modeling 3)
OR

MATH 1111 College Algebra 3)
Choose one (1) of the following two Math courses:

MATH 1015 Geometry and Trigonometry 3
OR

MATH 1017 Trigonometry 3)

Occupational Courses 29

COMP 1000 Introduction to Computers 3

ELCR 1005 Soldering Technology 1

ELCR 1010 Direct Current Circuits 5

ELCR 1020 Alternating Current Circuits 7

ELCR 1030 Solid State Devices 5

ELCR 1040 Digital and Microprocessor Fundamentals 5

ELCR 1060 Linear Integrated Circuits 3

COMPLETION OF ONE SPECIALIZATION IS REQUIRED

Biomedical Instrumentation Technology Specialization 17

ALHS 1010 Introduction to Anatomy and Physiology 4

ALHS 1090 Medical Terminology for AHS 2

BMET 1231 Medical Equipment Function and Operation | 4

BMET 2242 Medical Equipment Function and Operation Il 4

BMET 2343 Internship Medical Systems 3

Field Occupation Specialization 16
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Choose 16 hours fromthe list of occupationally related electives below:

ASTT 1010 Basic Blueprint Reading 4
ASTT 1050 Aerospace Quality Management 3
BUSN 1100 Introduction to Keyboarding 3
CIST 1001 Computer Concepts 4
CIST 1101 Working with Microsoft Windows 3
CIST 1122 Hardware Installation and Maintenance 4
CIST 1130 Operating Systems Concepts 3
CIST 1305 Program Design and Development 3
CIST 1401 Computer Networking Fundamentals 4
CIST 1601 Information Security Fundamentals 3
CIST 2451 Cisco Network Fundamentals 4
DFTG 1101 CAD Fundamentals 4
ELCR xxxx ELCR elective(s) 0-16
ELTR 1060 Electrical Prints, Schematics and Symbols 2
ELTR 1110 Electric Motors 4
ELTR 1120 Variable Speed/Low Voltage Controls 2
ELTR 1180 Electrical Controls 3
ELTR 1250 Diagnostic Troubleshooting 2
ELTR 1270 National Electric Code Industrial Applications 3
IDFC 1007 Industrial Safety Procedures 2
IDSY 1110 Industrial Motor Controls | 5
IDSY 1120 Basic Industrial PLCs 6
IDSY 1220 Intermediate Industrial PLCs 6
METR 1101 Introduction to Quality, Standards, and 1ISO 9000 3
METR 1111 Introduction to Measure Standards and Technology 3
MGMT 1100 Principles of Management 3
MGMT 1120 Introduction to Business 3
MGMT 2135 Management Communications Techniques 3
MGMT 2140 Retail Management 3
SCMA 1004 Quality Improvement Concepts 3

Total Hours

o
o

BASIC ELECTRONIC ASSEMBLER (BE41)
Technical Certificate of Credit

The Basic Electronic Assembler certificate program is designed to prepare students for careers as entry-level production technicians
in a manufacturing environment, or as service technicians or operators in the telecommunications industry. Topics include basic
algebraic fundamentals, direct current circuits, and soldering techniques.

Technical Certificate of Credit

Program Length 9 Credit Hours
Education Requirements High School diploma or GED required; Minimum Age: 16
Offered Warner Robins and Macon Campuses
Credit Hours

MATH 1013 Algebraic Concepts 3
ELCR 1005 Soldering Technology 1
ELCR 1010 Direct Current Circuits 5

Total Hours 9

GEOGRAPHIC INFORMATION SYSTEMS (GI13)

The Geographic Information Systems (GIS) Technology Associate of Applied Science degree program prepares students for
employmentin a variety of GIS professional positions. Students will work for organizations utilizing GIS software and GPS equipment.
Graduating students will apply their education in Mobile GIS, Internet Mapping, and Cartography, GIS in Agricultural Applications, GIS
in Local and County Government, GPS Surveying, and Customizing GIS Applications through programming. Professional positions in
GIS may include: GIS Technician, Planning Technician, GIS Analyst, Photogrammetry & Remote Sensing Technician, Natural
Resource Management Technician, Data Entry Technician, Research Technician, and Sales & Marketing Technician. The program
provides learning opportunities which introduce, develop, and reinforce academic and technical knowledge, skills and attitudes
required for job acquisition, retention, and advancement. Additionally, the program provides opportunities to upgrade present
knowledge and skills or retrain in GIS practices and software.
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Associate Degree

Program Length 60 Credit Hours

Education Requirements High School graduate or GED recipient; minimum age: 16
Entrance Dates Fall Semester

Offered Macon Campus

Geographic Information Systems (GIS) Technology Associate of Applied Science Curriculum

Credit Hours

General Education Core Courses 15
Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3

Area Il - Social/Behavioral Sciences
PSYC 1101 Introduction to Psychology 3

Area lll - Natural Sciences/Mathematics

MATH 1111 College Algebra 3
Choose one (1) of the following two math courses:

MATH 1112 College Trigonometry 3
OR

MATH 1113 Precalculus 3)

Area IV - Humanities/Fine Arts

HUMN 1101 Introduction to Humanities 3
Occupational Courses 45
COMP 1000 Introduction to Computers 3
GIFS 1101 Introduction to Geographic Information Systems 4
GIFS 1103 Intermediate GIS 4
GIFS 1109 Special Topicsin GIS 4
GIFS 1114 Advanced GIS: Application Development 4
GIFS 1116 Spatial Analysisin GIS 4
GIFS 1122 GIS in Science, Business, and Government 4
GIFS 1124 Cartographic Design in GIS 4
Choose one (1) of the following two courses:
GIFS 1126 Database Design and Management in GIS 4
OR
CIST 2129 Comprehensive Database Techniques 4)
GIFS 2030 Geographic Information System Exit Review 2
Choose one (1) of the following two track options:
OPTION ONE
GIFS 2000 Geographic Information Systems Practicum/Internship 3
Choose 5 hours fromany of the following courses:
DFTG xxxx, CIST 1001, CIST 1101, CIST 1130, 5
BUSN 1300, BUSN 1310, BUSN 1320, BUSN 1330,
MKTG 1100, MKTG 1130, MKTG 2300
OPTION TWO
GIFS 2010 Geographic Information Systems Internship/Practicum 4
Choose 4 hours fromany of the following courses:
DFTG xxxx, CIST 1001, CIST 1101, CIST 1130, 4
BUSN 1300, BUSN 1310, BUSN 1320, BUSN 1330,
MKTG 1100, MKTG 1130, MKTG 2300
Total Hours 60

GEOGRAPHIC INFORMATION SYSTEMS (GI12)

The Geographic Information Systems (GIS) Technology diploma program prepares students for employmentin a variety of GIS
professional positions. Students will work for organizations utilizing GIS software and GPS equipment. Graduating students will apply
their education in Mobile GIS, Internet Mapping, and Cartography, GIS in Agricultural Applications, GIS in Local and County
Government, GPS Surveying, and Customizing GIS Applications through programming. Professional positions in GIS mayinclude:
GIS Technician, Planning Technician, GIS Analyst, Photogrammetry & Remote Sensing Technician, Natural Resource Management
Technician, Data Entry Technician, Research Technician, and Sales & Marketing Technician. The program provides learning
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opportunities which introduce, develop, and reinforce academic and technical knowledge, skills and attitudes required for job
acquisition, retention, and advancement. Additionally, the program provides opportunities to upgrade present knowledge and skills or
retrain in GIS practices and software.

Diploma Program

Program Length 47 Credit Hours

Education Requirements High School graduate or GED recipient; minimum age: 16
Entrance Dates Fall Semester

Offered Macon Campus

Geographic Information Systems (GIS) Technology Diploma Curriculum

Credit Hours
General Education Core Courses 8
Area | - Language Arts/Communication
Choose one (1) of the following English courses:

ENGL 1010 Fundamentals of English | 3
OR
ENGL 1101 Composition and Rhetoric 3)

Area Il - Natural Sciences/Mathematics
Choose one (1) of the following Mathematics courses:

MATH 1012 Foundations of Mathematics 3
OR

MATH 1100 Quantitative Skillsand Reasoning 3)
OR

MATH 1101 Mathematical Modeling 3)
OR

MATH 1111 College Algebra 3)

EMPL 1000 Interpersonal Relations and Professional Development 2

Occupational Courses 39

COMP 1000 Introduction to Computers 3

GIFS 1101 Introduction to Geographic Information Systems 4

GIFS 1103 Intermediate GIS 4

GIFS 1109 Special Topicsin GIS 4

GIFS 1114 Advanced GIS: Application Development 4

GIFS 1116 Spatial Analysisin GIS 4

GIFS 1122 GIS In Science, Business, and Government 4

GIFS 1124 Cartographic Design for GIS 4
Choose one (1) of the following two courses:

GIFS 1126 Database Design and Management in GIS 4
OR

CIST 2129 Comprehensive Database Techniques 4)

GIFS 2010 Geographic Information Systems Internship/Practicum 4

Total Hours 47
GIS TECHNOLOGY (GT41)

Technical Certificate of Credit

This program provides students with a basic knowledge of the Geographic Information Systems (GIS) and Global Positioning
Systems (GPS). Students will learn project management and will be able to effectively use microcomputer hardware and software
applications to enhance existing job skills in the GIS and GPS profession.

Technical Certificate of Credit

Program Length 16 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum Age: 16
Entrance Dates Every Semester
Offered Macon Campus

Credit Hours
GIFS 1101 Introduction To GIS 4
GIFS 1103 Intermediate GIS 4
GIFS 1109 Special Topicsin GIS 4
GIFS 1122 GIS in Science, Business, and Government 4
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Total Hours 16

INDUSTRIAL SYSTEMS TECHNOLOGY (I1S13)

The Industrial Systems Technology Degree program is designed for the student who wishes to prepare for a career as an Industrial
Systems technician/electrician. The program provides learning opportunities that introduce, develop, and reinforce academic and
technical knowledge, skill, and attitudes required for job acquisition, retention, and advancement. Additionally, the program provides
opportunities to retrain or upgrade present knowledge and skill. The degree program teaches skills in Industrial Systems Technology
providing background skills in several areas of industrial maintenance including electronics, industrial wiring, motors, controls,
PLCs, instrumentation, fluid power, mechanical, pumps and piping, and computers. Graduates of the program receive an Industrial
Systems Technology degree that qualifies them for employment as Industrial Electricians or Industrial Systems Technicians.

Associate Degree
Program Length

Education Requirements
Entrance Dates
Offered

61 Credit Hours

High School Diploma or GED required, Minimum Age: 16
Every semester

Warner Robins and Macon Campuses

Minimum Test Scores
Test: Asset | Compass Not Required
Reading 79
English 62
Mathematics
Algebra 37

Industrial Systems Technology Associate Degree Curriculum

Credit Hours
General Education Core Courses 15
Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3
Area Il - Social/Behavioral Sciences
XXXX XXXX Social/Behavioral Sciences Elective 3
Area Il - Natural Sciences/Mathematics
Choose one (1) of the following three Math courses:
MATH 1100 Quantitative Skills and Reasoning 3
OR
MATH 1101 Mathematical Modeling 3)
OR
MATH 1111 College Algebra 3)
Area IV - Humanities/Fine Arts
XXXX XXXX Humanities/Fine Arts Elective 3
XXXX XXXX General Education Core Elective (Areas| -1V) 3
Occupational Courses 46
COMP 1000 Introduction to Computers 3
Choose one (1) of the following three courses:
ELTR 1020 Electrical Systems Basics | 3
OR
IDFC 1012 Alternating Current | (3)
OR
IDSY 1105 AC Circuit Analysis (3)
Choose one (1) of the following two courses:
IDFC 1011 Direct Current | 3
OR
IDSY 1101 DC Circuit Analysis (3)
IDSY 1110 Industrial Motor Controls | 5
IDSY 1120 Basic Industrial PLCs 5
IDSY 1130 Industrial Wiring 5
IDSY 1170 Industrial Mechanics 5
IDSY 1190 Fluid Power and Piping Systems 5
XXXX XXXX Occupationally-related Electives 12
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(IDSY, AIRC, ELCR, MCHT, WELD)

Total Hours 61

INSTRUMENTATION AND CONTROLS TECHNICIAN (IA13)

The Instrumentation and Controls Technician Associate of Applied Science Degree provides students with a basic knowledge of
instrumentation and control maintenance functions such as troubleshooting, repair, and installation of instruments, control devices,
and electronic equipment. Instruction is performed through a combination of theory and hands-on training.

Associate Degree

Program Length 76 Credit Hours
Education Requirements High School Diploma or GED required, Minimum Age: 18
Entrance Dates Every semester
Offered Macon Campus

Instrumentation and Controls Technician Associate Degree Curriculum

Credit Hours
General Education Core Courses 16
Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3
Area Il - Social/Behavioral Sciences
XXXX xxxx Social/Behavioral Sciences Elective 3
Area lll - Natural Sciences/Mathematics
PHYS 1110 Conceptual Physics 3
PHYS 1110L Conceptual Physics Lab 1
Choose one (1) of the following two Math courses:
MATH 1101 Mathematical Modeling 3
OR
MATH 1111 College Algebra 3)
Area IV - Humanities/Fine Arts
Choose one (1) of the following courses:
HUMN 1101 Introduction to Humanities 3
OR
ARTS 1101 Art Appreciation (3)
Occupational Courses 60
COMP 1000 Introduction to Computers 3
ICET 2040 Fundamentals of Pressure, Temperature, and Flow 5
ICET 2060 Instrumentation Maintenance and Calibration 5
ICET 2080 Final Control Elements 4
IDSY 1100 Basic Circuit Analysis 5
IDSY 1110 Industrial Motor Controls | 5
IDSY 1120 Basic Industrial PLCs 6
IDSY 1210 Industrial Motor Controls I 5
IDSY 1230 Industrial Instrumentation 6
IDSY 2750 Human Machine Interface 4
IDSY 2800 Advanced Process Control 4
IDSY 2830 Networking Industrial Equipment 4
IDSY 2850 Industrial Graphical Communication 4
Total Hours 76

ELECTRICAL CONTROL SYSTEMS (EC22)
The Electrical Control Systems Diploma program is a sequence of courses designed to prepare students in the field of electrical

control systems. Learning opportunities develop academic and professional knowledge, along with skills required for job acquisition,
retention, and advancement. The program emphasizes specialized training in PLC's, electrical controls, and instrumentation.
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Graduates of the program receive an Electrical Control Systems diploma that qualifies them for employment as industrial electricians
or industrial control technicians.

Diploma Program

Program Length 50 Credit Hours

Education Requirements High School Diploma or GED required, Minimum Age: 16
Entrance Dates Fall semester

Offered Warner Robins and Macon Campuses

Minimum Test Scores
Test: Asset Y| Compass Not Required
Reading 70
English 32
Mathematics 26
Algebra 28

Electrical Control Systems Diploma Curriculum

Credit Hours

General Education Core Courses 8
EMPL 1000 Interpersonal Relations and Professional Development 2
ENGL 1010 Fundamentals of English | 3
MATH 1013 Algebraic Concepts 3
Occupational Courses 42
COMP 1000 Introduction to Computers 3
Choose one (1) of the following three courses:
ELTR 1020 Electrical Systems Basics | 3
OR
IDFC 1012 Alternating Current | (3)
OR
IDSY 1105 AC Circuit Analysis (3)
Choose one (1) of the following two courses:
IDFC 1011 Direct Current |
OR
IDSY 1101 DC Circuit Analysis (3)
IDSY 1110 Industrial Motor Controls | 5
IDSY 1120 Basic Industrial PLCs 5
IDSY 1130 Industrial Wiring 5
IDSY 1180 Magnetic Starters and Braking 3
IDSY 1210 Industrial Motor Controls |l 5
IDSY 1220 Intermediate Industrial PLCs 5
IDSY 1230 Industrial Instrumentation 5
Total Hours 50

INDUSTRIAL MECHANICAL SYSTEMS (IMS2)

The Industrial Mechanical Systems Diploma program provides instruction to prepare students for employmentin a variety of
positions within the industrial production equipment maintenance field. The program provides learning opportunities that introduce,
develop, and reinforce academic and technical knowledge, skills, and attitudes required for job acquisition, retention, and
advancement. Additionally, the program provides opportunities to retrain or upgrade present knowledge and skills. Graduates of the
program receive an Industrial Mechanical Systems, diploma that qualifies them for employment as an industrial maintenance
mechanic.

Diploma Program

Program Length 55 Credit Hours

Education Requirements High School diploma or GED required; Minimum Age: 16
Entrance Dates Fall Semester

Offered Warner Robins, Macon, and Milledgeville Campuses
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Minimum Test Scores

Test: Asset Y| Compass Not Required
Reading 70
English 32
Mathematics 26
Algebra
Industrial Mechanical Systems Diploma Curriculum
Credit Hours
General Education Core Courses 8
EMPL 1000 Interpersonal Relations and Professional Development 2
ENGL 1010 Fundamentals of English | 3
MATH 1012 Foundations of Mathematics 3
Occupational Courses 47
COMP 1000 Introduction to Computers 3
Choose one (1) of the following three courses:
ELTR 1020 Electrical Systems Basics | 3
OR
IDFC 1012 Alternating Current | (3)
OR
IDSY 1105 AC Circuit Analysis (3)
Choose one (1) of the following two courses:
IDFC 1011 Direct Current | 3
OR
IDSY 1101 DC Circuit Analysis (3)
IDSY 1020 Print Reading and Problem Solving 3
IDSY 1110 Industrial Motor Controls | 5
IDSY 1160 Mechanical Laws and Principles 4
IDSY 1170 Industrial Mechanics 5
IDSY 1190 Fluid Power and Piping Systems 5
IDSY 1240 Maintenance for Reliability 4
XXXX xxxx Occupationally-related Electives 12
(IDSY, AIRC, ELCR, MCHT, WELD)
Total Hours 55

INDUSTRIAL SYSTEMS TECHNOLOGY (IST4)

The Industrial Systems Technology Diploma program is designed for the student who wishes to prepare for a career as an Industrial
Systems technician/electrician. The program provides learning opportunities thatintroduce, develop, and reinforce academic and
technical knowledge, skill, and attitudes required for job acquisition, retention, and advancement. Additionally, the program provides
opportunities to retrain or upgrade present knowledge and skill. The diploma program teaches skills in Industrial Systems
Technology providing background skills in several areas of industrial maintenance including electronics, industrial wiring, motors,
controls, PLCs, instrumentation, fluidpower, mechanical, pumps and piping, and computers. Graduates of the program receive an
Industrial Systems technology diploma that qualifies them for employment as industrial electricians or industrial systems
technicians.

Diploma Program

Program Length 54 Credit Hours

Education Requirements High School Diploma or GED required, Minimum Age: 16
Entrance Dates Fall semester

Offered Warner Robins and Macon Campuses

Industrial Systems Technology Diploma Curriculum

Credit Hours
General Education Core Courses 8
Choose one (1) of the following English courses:
ENGL 1010 Fundamentals of English | 3
OR
ENGL 1101 Composition and Rhetoric 3)
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Choose one (1) of the following Mathematics courses:

MATH 1012 Foundations of Mathematics 3
OR
MATH 1013 Algebraic Concepts (3)
OR
MATH 1100 Quantitative Skills and Reasoning 3)
OR
MATH 1101 Mathematical Modeling 3)
OR
MATH 1111 College Algebra (3)
EMPL 1000 Interpersonal Relations and Professional Development 2
Occupational Courses 46
COMP 1000 Introduction to Computers 3
Choose one (1) of the following three courses:
ELTR 1020 Electrical Systems Basics | 3
OR
IDFC 1012 Alternating Current | 3)
OR
IDSY 1105 AC Circuit Analysis (3)
Choose one (1) of the following two courses:
IDFC 1011 Direct Current |
OR
IDSY 1101 DC Circuit Analysis (3)
IDSY 1110 Industrial Motor Controls | 5
IDSY 1120 Basic Industrial PLCs 5
IDSY 1130 Industrial Wiring 5
IDSY 1170 Industrial Mechanics 5
IDSY 1190 Fluid Power and Piping Systems 5
XXXX XXXX Occupationally-related Electives 12
(IDSY, AIRC, ELCR, MCHT, WELD)
Total Hours 54

ELECTRICAL MAINTENANCE TECHNICIAN (EM381)
Technical Certificate of Credit

The Electrical Maintenance Technician Technical Certificate of Credit provides instruction in industrial systems electrical inspection,
maintenance, service, and repair. Topics include DC and AC fundamentals, motor controls, magnetic starters and braking systems,
PLCs, and industrial wiring procedures.

Technical Certificate of Credit

Program Length 26 Credit Hours
Education Requirements High School diploma or GED required; Minimum Age: 16
Offered Warner Robins and Macon Campuses

Minimum Test Scores
Test: Asset Y| Compass Not Required
Reading 70
English 32
Mathematics 26
Algebra
Credit Hours
Choose one (1) of the following three courses:
ELTR 1020 Electrical Systems Basics | 3
OR
IDFC 1012 Alternating Current | (3)
OR
IDSY 1105 AC Circuit Analysis (3)
Choose one (1) of the following two courses:
IDFC 1011 Direct Current | 3
OR
IDSY 1101 DC Circuit Analysis (3)
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IDSY 1110 Industrial Motor Controls | 5
IDSY 1120 Basic Industrial PLCs 5
IDSY 1130 Industrial Wiring 5
IDSY 1220 Intermediate Industrial PLCs 5

Total Hours 26

INDUSTRIAL ELECTRICIAN (IE41)
Technical Certificate of Credit

The Industrial Electrician Technical Certificate of Credit prepares students for employment using basic electrical maintenance skills.
Instruction is provided in the occupational areas of industrial safety, direct and alternating current principles, and industrial wiring.

Technical Certificate of Credit

Program Length 11 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum Age: 16
Offered Macon Campus

Minimum Test Scores

Test: Asset Y| Compass Not Required
Reading 70
English 32
Mathematics 26
Algebra

Credit Hours
Choose one (1) of the following three courses:

ELTR 1020 Electrical Systems Basics | 3
OR
IDFC 1012 Alternating Current | 3)
OR
IDSY 1105 AC Circuit Analysis 3)
Choose one (1) of the following two courses:
IDFC 1011 Direct Current | 3
OR
IDSY 1101 DC Circuit Analysis 3)
IDSY 1130 Industrial Wiring 5
Total Hours 1

INDUSTRIAL FLUID POWER TECHNICIAN (IF11)
Technical Certificate of Credit

The Industrial Fluid Power Technician certificate program prepares students to inspect, maintain, service, and repair industrial
mechanical systems, fluid power systems, and pumps and piping systems. Topics include safety procedures, mechanics, fluid
power, and pumps and piping system maintenance.

Technical Certificate of Credit

Program Length 10 Credit Hours
Education Requirements High School diploma or GED required; Minimum Age: 16
Offered Warner Robins and Macon Campuses

Minimum Test Scores

Test: Asset Y| Compass Not Required
Reading 70
English 32
Mathematics 26
Algebra
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Credit Hours

IDSY 1170 Industrial Mechanics 5
IDSY 1190 Fluid Power and Piping Systems 5
Total Hours 10

INDUSTRIAL MOTOR CONTROL TECHNICIAN (IM41)
Technical Certificate of Credit

The Industrial Motor Control Technician Technical Certificate of Credit provides training in the maintenance of industrial motor
controls. Topics include DC and AC motors, basic, advanced, and variable speed motor controls, and magnetic starters and braking.

Technical Certificate of Credit

Program Length 10 Credit Hours
Education Requirements High School diploma or GED required; Minimum Age: 16
Offered Warner Robins and Macon Campuses
Credit Hours
IDSY 1110 Industrial Motor Controls | 5
IDSY 1210 Industrial Motor Controls |l 5
Total Hours 10

MECHANICAL MAINTENANCE TECHNICIAN (MM31)
Technical Certificate of Credit

The Mechanical Maintenance Technician Technical Certificate of Credit provides instruction in industrial mechanical and machine
tool disciplines. Completion will qualify graduates employmentin commercial and industrial industries.

Technical Certificate of Credit

Program Length 26 Credit Hours
Education Requirements High School diploma or GED required; Minimum Age: 16
Offered Macon and Milledgeville Campuses

Minimum Test Scores

Test: Asset Y| Compass Not Required
Reading 70
English 32
Mathematics 26
Algebra
Credit Hours
IDSY 1170 Industrial Mechanics 5
IDSY 1190 Fluid Power and Piping Systems 5
MCHT 1011 Introduction to the Machine Tool 4
MCHT 1119 Lathe Operations| 3
MCHT 1120 Mill Operations | 3
WELD 1040 Flat Shielded Metal Arc Welding 4
WELD 1330 Metal Welding and Cutting Techniques 2
Total Hours 26

PROGRAMMABLE CONTROL TECHNICIAN | (PC81)
Technical Certificate of Credit

The Programmable Controller Technician | certificate program offers specialized training in programmable controllers. Topics
include motor control fundamentals, and instruction in basic and advanced PLCs.

Technical Certificate of Credit
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Program Length 15 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum Age: 16
Offered Warmner Robins and Macon Campuses

Minimum Test Scores
Test: ¥ Compass Not Required
Reading 70
English 32
Mathematics 26
Algebra
Credit Hours

IDSY 1110 Industrial Motor Controls | 5
IDSY 1120 Basic Industrial PLCs 5
IDSY 1220 Intermediate Industrial PLCs 5

Total Hours 15

RESIDENTIAL/INDUSTRIAL WIRING TECHNICIAN (RW41)
Technical Certificate of Credit

The purpose of the Residential/Industrial Wiring Technical Certificate of Creditis to train students to perform their duties more
efficiently by being knowledgeable of residential/industrial wiring principles and practical applications. The program will prepare
students to enter employment proficient in industrial maintenance applications and upgrade skills of currentindustrial maintenance
personnel working in the field.

Technical Certificate of Credit

Program Length 19 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum Age: 16
Offered Warmner Robins and Macon Campuses

Minimum Test Scores
Test: Asset Y| Compass Not Required
Reading 70
English 32
Mathematics 26
Algebra 28
Credit Hours
Choose one (1) of the following three courses:
ELTR 1020 Electrical Systems Basics | 3
OR
IDFC 1012 Alternating Current | 3)
OR
IDSY 1105 AC Circuit Analysis 3)
Choose one (1) of the following two courses:
IDFC 1011 Direct Current | 3
OR
IDSY 1101 DC Circuit Analysis 3)
IDSY 1110 Industrial Motor Controls | 5
IDSY 1130 Industrial Wiring 5
MATH 1013 Algebraic Concepts 3
Total Hours 19

MACHINE TOOL TECHNOLOGY (MTT2)
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The Machine Tool Technology Diploma program is a sequence of courses that prepares students for careers in the machine tool
technology field. Learning opportunities develop academic, technical, and professional knowledge and skills required for job
acquisition, retention, and advancement. The program emphasizes a combination of machine tool theory and practical application
necessary for successful employment. Program graduates receive a Machine Tool Technology Degree/Diploma and have the
qualification of a machine tool technician.

Diploma Program

Program Length 42 Credit Hours

Education Requirements High School graduate or GED required
Entrance Dates Every Semester

Offered Warner Robins Campus

Machine Tool Technology Diploma Curriculum

Credit Hours
General Education Core Courses 8
EMPL 1000 Interpersonal Relations and Professional Development 2
ENGL 1010 Fundamentals of English | 3
MATH 1012 Foundations of Mathematics 3
Occupational Courses 34
COMP 1000 Introduction to Computers 3
AMCA 2110 CNC Fundamentals 3
MCHT 1011 Introduction to Machine Tool 4
MCHT 1012 Blueprint for Machine Tool 3
MCHT 1020 Heat Treatment and Surface Grinding 3
MCHT 1119 Lathe Operations| 3
MCHT 1120 Mill Operations | 3
MCHT 1219 Lathe Operations|i 3
MCHT 1220 Mill Operations I 3
MCHT xxxx Occupationally-related Elective 3
Choose one of the following Math Options
MCHT 1013 Machine Tool Math 3
OR
MATH 1015 Geometry and Trigonometry 3)
Total Hours 42

BASIC MACHINING OPERATOR (BMO1)
Technical Certificate of Credit

The Basic Machining Operator certificate prepares students for entry level machine shop employment by providing the knowledge
and skills in basic machining operations. Instruction is provided in blueprint reading, lathe, mill, and surface grinder operation,
mathematical functions, and an introduction to the machine tool industry.

Technical Certificate of Credit

Program Length 19 Credit Hours
Education Requirements High School diploma or GED required
Offered Warner Robins Campus

Minimum Test Scores
Test: Asset ¥ Compass Not Required
Reading 70
English 32
Mathematics 26
Algebra
Credit Hours

MCHT 1011 Introduction to Machine Tool 4
MCHT 1012 Blueprint for Machine Tool 3
MCHT 1013 Machine Tool Math 3
MCHT 1020 Heat Treatment and Surface Grinding 3
MCHT 1119 Lathe Operations| 3
MCHT 1120 Mill Operations | 3

Total Hours 19
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BASIC MACHINIST (BM31)
Technical Certificate of Credit

The Basic Machinist certificate program prepares students for a machine tool operator position with a machine shop or machine tool
establishment. Topics include foundations of mathematics, an introduction to machine tool technology, and blueprint reading for
machine tool applications.

Technical Certificate of Credit

Program Length 10 Credit Hours
Education Requirements High School diploma or GED required
Offered Warner Robins Campus

Minimum Test Scores

Test: Asset ¥ Compass Not Required
Reading 70
English 32
Mathematics 26
Algebra
Credit Hours

MATH 1012 Foundations of Mathematics 3
MCHT 1011 Introduction to Machine Tool 4
MCHT 1012 Blueprint for Machine Tool 3

Total Hours 10
CNC SPECIALIST (CS51)

Technical Certificate of Credit

The CNC Specialist Technical Certificate of Credit program provides training for graduates to gain employment as CNC machine tool
technicians. Topics include CNC Fundamentals, mill and lathe manual programming, CNC practical applications, and CAD/CAM
programming. The program emphasizes a combination of CNC theory and practical application necessary for successful
employment.

Technical Certificate of Credit

Program Length 20 Credit Hours
Education Requirements High School diploma or GED required
Offered Warner Robins Campus

Minimum Test Scores

Test: Asset Y| Compass Not Required
Reading 70
English 32
Mathematics 26
Algebra
Credit Hours

AMCA 2110 CNC Fundamentals 3
AMCA 2130 CNC Mill Manual Programming 5
AMCA 2150 CNC Lathe Manual Programming 5
AMCA 2170 CNC Practical Applications 3
AMCA 2190 CAD/CAM Programming 4

Total Hours 20
LATHE OPERATOR (LP11)

Technical Certificate of Credit
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The Lathe Operator certificate program prepares students to use lathes, lathe set up, and lathe tool grinding. Emphasis is placed on
cutting threads, boring holes to precise measurements, and cutting tapers. Topics include an introduction to machine tool
technology, blueprint reading for machine tool, and basic and advanced lathe operations.

Technical Certificate of Credit

Program Length 13 Credit Hours
Education Requirements High School diploma or GED required
Offered Warmner Robins Campus

Minimum Test Scores

Test: Asset ¥ Compass Not Required
Reading 70
English 32
Mathematics 26
Algebra
Credit Hours

MCHT 1011 Introduction to Machine Tool 4
MCHT 1012 Blueprint for Machine Tool 3
MCHT 1119 Lathe Operations| 3
MCHT 1219 Lathe Operations || 3

Total Hours 13
MILL OPERATOR (MP11)

Technical Certificate of Credit

The Mill Operator certificate program teaches students to effectively operate milling machinery. Students become proficientin
blueprint reading, general mathematical operations, and are provided the necessary knowledge and skills to obtain employment as
a milling machinist.

Technical Certificate of Credit

Program Length 13 Credit Hours
Education Requirements High School diploma or GED required
Offered Warner Robins Campus

Minimum Test Scores
Test: Asset ¥ Compass Not Required
Reading 70
English 32
Mathematics 26
Algebra
Credit Hours

MCHT 1011 Introduction to Machine Tool 4
MCHT 1012 Blueprint for Machine Tool 3
MCHT 1120 Mill Operations | 3
MCHT 1220 Mill Operations I 3

Total Hours 13
METROLOGY (ME13)

The Metrology Associate Degree program is designed to meet the precision measurement needs of industry by preparing graduates
through both theoretical and hands-on laboratory work to successfully enter the work force. The emphasis of this program is Physical
and Electrical Dimensional Metrology.
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Associate Degree

Program Length 65 Credit Hours

Education Requirements High School graduate or GED recipient; minimum age: 17
Entrance Dates Every Semester

Offered Macon Campus, Online

Metrology Associate Degree Curriculum

Credit Hours

General Education Core Courses 19
Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3

Area Il - Social/Behavioral Sciences
XXXX xxxx Social/Behavioral Sciences Elective 3

Area lll - Natural Sciences/Mathematics

MATH 1111 College Algebra 3
PHYS 1110 Conceptual Physics
PHYS 1110L Conceptual Physics Lab 1

Area IV - Humanities/Fine Arts

XXXX XXXX Humanities/Fine Arts Elective 3
XXXX XXXX General Education Core Elective (Areas| -1V) 3
Occupational Courses 46
COMP 1000 Introduction to Computers 3
IDFC 1007 Industrial Safety Procedures 2
IDFC 1011 Direct Current | 3
IDFC 1012 Alternating Current | 3
IDFC 1013 Solid State Devices | 3
METR 1101 Introduction to Quality, Standards, and 1ISO 9000 3
METR 1111 Introduction to Measure Standards and Technology 3
METR 1132 Mechanical Measurements 3
METR 1141 Quality Control and Statistics 3
METR 1161 Physical Metrology 3
METR 1163 Dimensional Metrology 4
METR 2111 Electronic Measuring Instruments 4
METR 2121 Modern Communications Systems 3
METR 2131 RF And Microwave Technology 3
METR 2211 Introduction to Automated Metrology 3

Total Hours 65

METROLOGY (ME24)

The Metrology Diploma program is designed to meet the precision measurement needs of industry by preparing graduates through
both theoretical and hands-on laboratory work to successfully enter the work force.

Diploma Program

Program Length 57 Credit Hours

Education Requirements High School graduate or GED required; Minimum age: 17
Entrance Dates Every Semester

Offered Macon Campus, Online

Metrology Diploma Curriculum

Credit Hours
General Education Core Courses 8
EMPL 1000 Interpersonal Relations and Professional Development 2
ENGL 1010 Fundamentals of English | 3
MATH 1013 Algebraic Concepts 3
Occupational Courses 49
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COMP 1000 Introduction to Microcomputers 3
IDFC 1007 Industrial Safety Procedures 2
IDFC 1011 Direct Current | 3
IDFC 1012 Alternating Current | 3
IDFC 1013 Solid State Devices | 3
METR 1101 Introduction to Quality, Standards, and ISO 9000 3
METR 1111 Introduction to Measure Standards and Technology 3
METR 1132 Mechanical Measurements 3
METR 1141 Quality Control and Statistics 3
METR 1161 Physical Metrology 3
METR 1163 Dimensional Metrology 4
METR 2111 Electronic Measuring Instruments 4
METR 2121 Modern Communications Systems 3
METR 2131 RF And Microwave Technology 3
METR 2211 Introduction to Automated Metrology 3
PHSC 1050 Applied Physical Science 3

[3)]
~

Total Hours

CALIBRATION TECHNICIAN (CT41)
Technical Certificate of Credit

The Calibration Technician technical certificate program is designed to introduce the history of national and international quality
standards, core opportunities, safety, basic AC-DC theory and application, statistical analysis, dimensional measurements and other
measurement disciplines.

Technical Certificate of Credit

Program Length 21 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum Age: 16
Entrance Dates Every Semester
Offered Macon Campus
Credit Hours
MATH 1013 Algebraic Concepts 3
MATH 1015 Geometry and Trigonometry 3
METR 1101 Introduction to Quality, Standards, and ISO 9000 3
METR 1111 Introduction to Measure Standards and Technology 3
METR 1141 Quality Control and Statistics 3
METR 1161 Physical Metrology 3
PHSC 1111 Physical Science 3
Total Hours 21

ELECTRONIC METROLOGY TECHNICIAN (EM91)
Technical Certificate of Credit

The Electronic Metrology program is designed to be an introduction to many devices and circuits commonlyused in instrumentation.
Topics include voltage, standard resistors, capacitors, frequency and frequency conductors, and spectrum analysis.

Technical Certificate of Credit

Program Length 21 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum Age: 16
Entrance Dates Every Semester
Offered Macon Campus
Credit Hours

COMP 1000 Introduction to Computers
MATH 1013 Algebraic Concepts 3
MATH 1015 Geometry and Trigonometry 3
METR 1101 Introduction to Quality, Standards, and 1ISO 9000 3
METR 1111 Introduction to Measure Standards and Technology 3
METR 1132 Mechanical Measurements 3
PHSC 1050 Applied Physical Science 3

Total Hours 21

PHYSICAL METROLOGY TECHNICIAN (PM31)
Technical Certificate of Credit

The Physical Metrology Technician technical certificate program is designed to offer an introductory study of physical measurements
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(temperature, mass, force, pressure, vacuum, flow, density, etc.) and measuring instruments emphasizing the theory and proper use
of equipment and thorough knowledge of laboratory technique.

Technical Certificate of Credit

Program Length 22 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum Age: 16
Entrance Dates Every Semester
Offered Macon Campus
Credit Hours
COMP 1000 Introduction to Computers 3
MATH 1013 Algebraic Concepts 3
MATH 1015 Geometry and Trigonometry 3
METR 1111 Introduction to Measure Standards and Technology 3
METR 1161 Physical Metrology 3
METR 1163 Dimensional Metrology 4
PHSC 1111 Physical Science 3
Total Hours 22

WELDING AND JOINING TECHNOLOGY (WAJ2)

The Welding and Joining Technology diploma is designed to prepare students for careers in the welding industry. Program learning
opportunities develop academic, technical, professional knowledge and skills required for job acquisition, retention, and
advancement. The program emphasizes welding theory and practical application necessary for successful employment. Program
graduates receive a Welding and Joining Technology diploma, have the qualifications of a welding and joining technician, and are
prepared to take qualification tests.

Diploma Program

Program Length 50 Credit Hours

Education Requirements High School diploma or GED required; Minimum age: 16
Entrance Dates Every Semester

Offered Warner Robins and Macon Campuses

Minimum Test Scores

Test: Asset Y| Compass Not Required
Reading 70
English 32
Mathematics 26
Algebra

Welding and Joining Technology Diploma Curriculum

Credit Hours
General Education Core Courses 8
EMPL 1000 Interpersonal Relations and Professional Development 2
ENGL 1010 Fundamentals of English | 3
MATH 1012 Foundations of Mathematics 3
Occupational Courses 42
COMP 1000 Introduction to Computers 3
WELD 1000 Introduction to Welding Technology 3
WELD 1010 Oxyfuel Cutting 3
WELD 1030 Blueprint Reading for Welding Technology 3
WELD 1040 Flat Shielded Metal Arc Welding 4
WELD 1050 Horizontal Shielded Metal Arc Welding 4
WELD 1060 Vertical Shielded Metal Arc Welding 4
WELD 1070 Overhead Shielded Metal Arc Welding 4
WELD 1090 Gas Metal Arc Welding 4
WELD 1110 Gas Tungsten Arc Welding 4
WELD 1120 Preparation for Industrial Qualification 3

Select a minimum of three (3) credit hours fromthe electives below:

WELD 1020 Oxyacetylene Welding 2
WELD 1150 Advanced Gas Tungsten Arc Welding 3
WELD 1151 Fabrication Processes 3
WELD 1152 Pipe Welding 3
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WELD 1153 Flux Cored Arc Welding 4
WELD 1154 Plasma Cutting 3
WELD 1156 Ormamental Iron Works 3
WELD 1330 Metal Welding and Cutting Techniques 2

Total Hours 50

BASIC SHIELDED METAL ARC WELDER (FS31)
Technical Certificate of Credit

The Basic Shielded Metal Arc Welder technical certificate of credit prepares students for careers in the welding and joining industry.
This certificate emphasizes arc welding in the flat position and is pre-requisite to the advanced certificate.

Technical Certificate of Credit

Program Length 10 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum age: 16

Entrance Dates Every Semester

Offered Warmer Robins and Macon Campuses and Putnam County Center

WELD 1000 Introduction to Welding Technology 3
WELD 1010 Oxyfuel Cutting 3
WELD 1040 Flat Shielded Metal Arc Welding 4

Total Hours 10

GAS METAL ARC WELDER (GM31)
Technical Certificate of Credit

The Gas Metal Arc Welder technical certificate of credit prepares students for welding careers in the MIG process. Topics include an
introduction to welding technology, oxyfuel cutting techniques, and MIG welding techniques and processes.

Technical Certificate of Credit

Program Length 13 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum age: 16
Offered Wamner Robins and Macon Campuses
Credit Hours
WELD 1000 Introduction to Welding Technology 3
WELD 1010 Oxyfuel Cutting 3
WELD 1090 Gas Metal Arc Welding 4
Choose one (1) of the following courses:

WELD 1030 Blueprint Reading for Welding Technology 3
WELD 1040 Flat Shielded Metal Arc Welding 4
WELD 1150 Advanced Gas Tungsten Arc Welding 3
WELD 1151 Fabrication Processes 3
WELD 1152 Pipe Welding 3
WELD 1153 Flux Cored Arc Welding 4
WELD 1154 Plasma Cutting 3
WELD 1156 Omamental Iron Works 3

Minimum Total Hours 13

GAS TUNGSTEN ARC WELDER (GTA1)
Technical Certificate of Credit

The Gas Tungsten Arc Welder technical certificate of credit provides instruction in TIG welding techniques. Topics include
understanding the nature and culture of the welding industry, oxyfuel cutting techniques, and TIG welding processes.

Technical Certificate of Credit

Program Length 13 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum age: 16
Offered Warner Robins Campus, Macon Campus and Putnam County Center

Credit Hours
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WELD 1000 Introduction to Welding Technology 3

WELD 1010 Oxyfuel Cutting 3
WELD 1110 Gas Tungsten Arc Welding 4
Choose one (1) of the following courses:

WELD 1030 Blueprint Reading for Welding Technology 3
WELD 1040 Flat Shielded Metal Arc Welding 4
WELD 1150 Advanced Gas Tungsten Arc Welding 3
WELD 1151 Fabrication Processes 3
WELD 1152 Pipe Welding 3
WELD 1153 Flux Cored Arc Welding 4
WELD 1154 Plasma Cutting 3
WELD 1156 Ornamental Iron Works 3

Minimum Total Hours 13

ADVANCED SHIELDED METAL ARC WELDER (OSM1)
Technical Certificate of Credit

The Advanced Shielded Metal Arc Welder technical certificate is a continuation of the basic certificate. The advanced program
provides instruction in shielded metal arc welding in the overhead, horizontal, and vertical positions.

Technical Certificate of Credit

Program Length 12 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum age: 16
Offered Warner Robins and Macon Campuses

Credit Hours
WELD 1050 Horizontal Shielded Metal Arc Welding 4
WELD 1060 Vertical Shielded Metal Arc Welding 4
WELD 1070 Overhead Shielded Metal Arc Welding 4

Total Hours 12

PIPE WELDER (PW11)
Technical Certificate of Credit

The Pipe Welder technical certificate of credit provides instruction in the specialized field of pipe welding. Agood understanding and
skill base in essential for the completion of this program. Topics include advanced gas tungsten arc welding practices, fabrication
practices, and pipe welding techniques.

Technical Certificate of Credit

Program Length 9 Credit Hours
Education Requirements High School diploma or GED required; Minimum age: 16
Condition of Admission Student must be a Welding and Joining Technology diploma graduate to enroll in this program
Offered Warner Robins and Macon Campuses

Credit Hours
WELD 1150 Advanced Gas Tungsten Arc Welding 3
WELD 1151 Fabrication Processes 3
WELD 1152 Pipe Welding 3

Total Hours 9

VERTICAL SHIELDED METAL ARC WELDING FABRICATOR (VSM1)
Technical Certificate of Credit

The Vertical Shielded Metal Arc Welding Fabricator technical certificate of credit prepares students for careers in shielded metal arc
welding fabrication.

Technical Certificate of Credit
Program Length 11 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum age: 16
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Offered Warner Robins Campus, Macon Campus and Putnam County Center

Credit Hours

WELD 1050 Horizontal Shielded Metal Arc Welding 4
WELD 1060 Vertical Shielded Metal Arc Welding 4
Choose one of the following Welding electives:

WELD 1030 Blueprint Reading for Welding Technology 3
WELD 1040 Flat Shielded Metal Arc Welding 4
WELD 1153 Flux Cored Arc Welding 4
WELD 1154 Plasma Cutting 3

Total Hours 1

Business & Computer Technology

= Accounting

= Banking and Finance

= Business Administrative Technology
= Business Management

= Computer Programming

= Computer Support Specialist

= Design and Media Production
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= Distribution and Materials Management
= Hotel/Restaurant/Tourism Management

= Internet Specialist

= Marketing
= Networking Specialist

= Information Technology Technical Certificates of Credit

AAS-APPLIED TECHNICAL MANAGEMENT (AS33)
The AAS in Applied Technical Management allows a student who has completed a diploma in a TCSG program area to continue to
this AAS. In addition to the skills and knowledge obtained in the diploma, the student will obtain degree-level general education

knowledge and business related skills and knowledge.

Associate Degree

Program Length 68 Credit Hours— 3 Terms
High School graduate or GED recipient

Education Requirements Condition of Admission: Prior to enroliment the student must have graduated or be eligible to
graduate from a diploma in a TCSG program area and Advisor approval.

Entrance Dates Every Semester

Offered Macon, Milledgeville and Wamer Robins Campuses

AAS in Applied Technical Management Curriculum

Credit Hours

General Education Core Courses 15
Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3

Area Il - Social/Behavioral Sciences
XXXX xxxx Social Behavioral Sciences Elective 3

Area lll - Natural Sciences/Mathematics
Choose one Math course from the following three courses:

MATH 1100 Quantitative Skills and Reasoning 3
MATH 1101 Mathematical Modeling 3)
MATH 1111 College Algebra (3)

Area IV - Humanities/Fine Arts
XXXX xxxx Humanities/Fine Arts Elective 3

Program-Specific Requirements
XXXX XXXX General Core Elective (Areas| - 1V) 3
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Occupational Courses 53

Completion of a Diploma program required for this AAS program 37
MGMT 1100 Principles of Management 3
MGMT 1105 Organizational Behavior 3

Choose one course fromthe following three courses:

MGMT 1110 Employment Law 3
ACCT 2140 Legal Environment of Business 3
MKTG 1130 Business Regulations and Compliance 3
MGMT 2125 Performance Management 3
ACCT 1100 Financial Accounting | 4

Total Hours 68

ACCOUNTING (AC13)

The Accounting Associate Degree program is a sequence of courses that prepares students for a variety of careers in accounting in
today's technology-driven workplaces. Learning opportunities develop academic, technical, and professional knowledge and skills
for job acquisition, retention, and advancement. Program graduates receive an Associate of Applied Science Degree in Accounting.

Associate Degree

Program Length 64 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Dates Every Semester

Offered Warner Robins, Macon, and Milledgeville Campuses

Accounting Curriculum

Credit Hours
General Education Core Courses 15
Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3
Area Il - Social/Behavioral Sciences
XXXX xxxx Social/Behavioral Sciences Elective 3
Area Il - Natural Sciences/Mathematics
MATH 1100 Quantitative Skills and Reasoning 3

OR
MATH 1101 Mathematical Modeling (3)
OR

MATH 1111 College Algebra 3)
Area IV - Humanities/Fine Arts
XXXX XXXX Humanities/Fine Arts Elective 3
XXXX XXXX General Education Core Elective (Areas| - 1V) 3
Occupational Courses 49
BUSN 1440 Document Production 4
COMP 1000 Introduction to Computers 3
ACCT 1100 Financial Accounting | 4
ACCT 1105 Financial Accounting Il 4
ACCT 1110 Managerial Accounting 3
ACCT 1115 Computerized Accounting 3
ACCT 1120 Spreadsheet Applications 4
ACCT 1125 Individual Tax Accounting 3
ACCT 1130 Payroll Accounting 3
Choose nine (9) hours fromthe following Accounting Electives:
ACCT 2140 Legal Environment of Business * 3
ACCT 2145 Personal Finance * 3
ACCT xxxx Accounting elective 3
Choose nine (9) hours fromthe following Specific Occupational-Guided Electives: 9
BAFN xxxx Banking and Finance courses
BUSN xxxx Business Administrative Technology courses
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HRTM xxxx Hotel/Restaurant/Tourism Management courses

MGMT xxxx Business Management courses
MKTG xxxx Marketing courses
SCMA xxxx Distribution and Materials Management courses

Total Hours 64

*required local elective

ACCOUNTING (AC12)

The Accounting Diploma program is a sequence of courses that prepares students for a variety of entry-level positions in accounting
in today's technology-driven workplaces. Learning opportunities develop academic, technical, and professional knowledge and skills
required for job acquisition, retention, and advancement. Program graduates receive an Accounting Diploma.

Diploma Program

Program Length 42 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Dates Every Semester

Offered Warner Robins, Macon, and Milledgeville Campuses

Accounting Diploma Curriculum

Credit Hours
General Education Core Courses 8
Choose one (1) of the following English courses:
ENGL 1010 Fundamentals of English | 3
OR
ENGL 1101 Composition and Rhetoric 3)
Select one (1) of the following Mathematics courses:
MATH 1011 Business Mathematics 3
OR
MATH 1012 Foundations of Mathematics (3)
OR
MATH 1100 Quantitative Skills and Reasoning (3)
OR
MATH 1101 Mathematical Modeling (3)
OR
MATH 1111 College Algebra (3)
Select one (1) of the following two courses:
EMPL 1000 Interpersonal Relations and Professional Development 2
OR
PSYC 1010 Basic Psychology (3)
Occupational Courses 34
ACCT 1100 Financial Accounting | 4
ACCT 1105 Financial Accounting I 4
ACCT 1115 Computerized Accounting 3
ACCT 1120 Spreadsheet Applications 4
ACCT 1125 Individual Tax Accounting 3
ACCT 1130 Payroll Accounting 3
BUSN 1440 Document Production 4
COMP 1000 Introduction to Computers 3
ACCT xxxx Accounting elective 3
Choose three (3) hours fromthe following Specific Occupational-Guided Electives: 3
BAFN xxxx Banking and Finance courses
BUSN xxxx Business Administrative Technology courses
HRTM xxxx Hotel/Restaurant/Tourism Management courses
MGMT xxxx Business Management courses
MKTG xxxx Marketing courses
SCMA xxxx Distribution and Materials Management courses
Total Hours 42
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AUDITING AND ASSURANCES SPECIALIST (AAA1)
Technical Certificate of Credit

The Auditing and Assurances Specialist technical certificate of credit program is intended to produce graduates who are prepared for
employment as accounting auditing assistants. Graduates are to be competentin the technical areas of auditing and business law,
and ethics, taxation, personal services and merchandising business accounting; account classification and subsidiary record
accounting; corporate accounting; cost accounting; and budgeting.

Technical Certificate of Credit

Program Length 18 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Dates Every Semester

Offered Warner Robins and Macon Campuses

Minimum Test Scores
Test: Asset Y| Compass Not Required
Reading 70
English 32
Mathematics 26
Algebra
Credit Hours

ACCT 1110 Managerial Accounting 3
ACCT 1125 Individual Tax Accounting 3
ACCT 1130 Payroll Accounting 3
ACCT 2120 Business Tax Accounting 3
ACCT 2140 Legal Environment of Business 3
ACCT 2150 Principles of Auditing 3

Total Hours 18

COMPUTERIZED ACCOUNTING SPECIALIST (CAY1)
Technical Certificate of Credit

The Computerized Accounting Specialist technical certificate provides students with skills needed to perform a variety of accounting
applications using accounting software and practical accounting procedures. Topics include: principles of accounting, computerized
accounting, spreadsheet fundamentals and basic computers.

Technical Certificate of Credit

Program Length 21 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Dates Every Semester
Offered Warner Robins and Macon Campuses
Credit Hours

ACCT 1100 Financial Accounting | 4
ACCT 1105 Financial Accounting Il 4
ACCT 1115 Computerized Accounting 3
ACCT 1120 Spreadsheet Applications 4
COMP 1000 Introduction to Computers 3
XXXX Xxxx Elective 3

Total Hours 21

OFFICE ACCOUNTING SPECIALIST (OA31)
Technical Certificate of Credit

The Office Accounting Specialist technical certificate provides entry-level office accounting skills. Topics include: principles of
accounting, computerized accounting and basic computer skills.

Technical Certificate of Credit

Program Length 14 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Dates Every Semester

Offered Warmner Robins and Macon Campuses
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Minimum Test Scores

Test: Asset Y| Compass Not Required

Reading 70
English 32
Mathematics 26
Algebra

Credit Hours
ACCT 1100 Financial Accounting | 4
ACCT 1105 Financial Accounting I 4
ACCT 1115 Computerized Accounting 3
COMP 1000 Introduction to Computers 3

Total Hours 14

PAYROLL ACCOUNTING SPECIALIST (PA61)
Technical Certificate of Credit

The Payroll Accounting Specialist technical certificate provides entry-level skills into payroll accounting. Topics include: principles of
accounting, computerized accounting, principles of payroll accounting, mathematics and basic computer use.

Technical Certificate of Credit

Program Length 17 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Dates Every Semester

Offered Warmner Robins and Macon Campuses

Minimum Test Scores

Test: Asset Y| Compass Not Required
Reading 70
English 32
Mathematics 26
Algebra
Credit Hours
ACCT 1100 Financial Accounting | 4
ACCT 1105 Financial Accounting Il 4
ACCT 1115 Computerized Accounting 3
ACCT 1130 Payroll Accounting 3
COMP 1000 Introduction to Computers 3
Total Hours 17

TAX PREPARATION SPECIALIST (TPS1)
Technical Certificate of Credit

The Tax Preparation Specialist technical certificate is designed to provide entry-level skills for tax preparers. Topics include:
principles of accounting, tax accounting, business calculators, mathematics, and basic computer skills.

Technical Certificate of Credit

Program Length 16 Credit Hours
Education Requirements High School graduate or GED recipient
Entrance Dates Every Semester
Offered Warmner Robins and Macon Campuses
Credit Hours

ACCT 1100 Financial Accounting | 4
ACCT 1125 Individual Tax Accounting 3
ACCT 2120 Business Tax Accounting 3
ACCT xxxx Accounting Elective 3
COMP 1000 Introduction to Computers 3

Total Hours 16
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BANKING AND FINANCE (BAF3)

The Banking and Finance Program prepares students for employmentin a variety of positions in today's banking, insurance,
mortgage, and financial services industries. The program provides learning opportunities that assist and reinforce industry needs.
The program emphasizes a combination of advanced Banking and Finance theory and the practical application necessary for
successful employment. The program is designed for new, current, or returning students for skill and knowledge enhancement.

Associate Degree

Program Length 64 Credit Hours
Education Requirements High School diploma or GED required; Minimum age: 16
Entrance Dates Every Semester
Offered Macon Campus

Banking and Finance Curriculum

Credit Hours
General Education Core Courses 15
Area | - Language Arts/Communications
ENGL 1101 Composition and Rhetoric 3
Area Il - Social/Behavioral Sciences
Choose one Economics course fromthe following three courses:
ECON 1101 Principles of Economics 3
OR
ECON 2105 Macroeconomics 3)
OR
ECON 2106 Microeconomics 3)
Area lll - Natural Sciences/Mathematics
Choose one Mathematics course fromthe following three courses:
MATH 1100 Quantitative Skills and Reasoning 3
OR
MATH 1101 Mathematical Modeling (3)
OR
MATH 1111 College Algebra (3)
Area IV - Humanities/Fine Arts
XXXX xxxx Humanities/Fine Arts Elective 3
XXXX xxxx General Education Core Elective (Areas| - IV) 3
Occupational Courses 49
ACCT 1100 Financial Accounting | 4
ACCT 1105 Financial Accounting I 4
ACCT 1120 Spreadsheet Applications 4
BAFN 1100 Introduction to Banking and Finance 3
BAFN 1105 Bank Business and Information Systems 3
BAFN 1110 Money and Banking 3
BAFN 1115 Personal Financial Planning 3
BAFN 2200 Finance 3
BAFN 2205 Real Estate Finance 3
BAFN 2210 Contemporary Bank Management 3
BAFN 2215 Investments 3
BUSN 1440 Document Production 4
COMP 1000 Introduction to Computers 3
MKTG 1130 Business Regulations and Compliance 3
Choose a minimum of three (3) hours fromthe list of electives below:
ACCT 1110 Managerial Accounting 3
ACCT 1115 Computerized Accounting 3
ACCT 1125 Individual Tax Accounting 3
ACCT 2120 Business Tax Accounting 3
ACCT 2140 Legal Environment of Business 3
ACCT 2150 Principles of Auditing 3
BAFN 1300 Internship 3
BUSN 1250 Records Management 3
MKTG 1162 Customer Service Skills 4
MKTG 1171 Fundamentals of Life and Health Insurance 3
MKTG 1370 Fundamentals of Property and Casualty Insurance 3
MGMT 1100 Consumer Behavior 3
MGMT 1105 Organizational Behavior 3
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MGMT 1110 Employment Law 3

MGMT 1115 Leadership 3
MGMT 1125 Business Ethics 3
Total Hours 64

BANKING AND FINANCE (BAF2)

The Banking and Finance Program prepares students for employmentin a variety of positions in todays banking, insurance,
mortgage, and financial services industries. The program provides learning opportunities that assist and reinforce industry needs.
The program emphasizes a combination of advanced Banking and Finance theory and the practical application necessary for
successful employment. The program is designed for new, current, or returning students for skill and knowledge enhancement.

Diploma Program

Program Length 51 Credit Hours
Education Requirements High School diploma or GED required; Minimum age: 16
Entrance Dates Every Semester
Offered Macon Campus

Banking and Finance Diploma Curriculum

Credit Hours
General Education Core Courses 8
Choose one (1) of the following English courses:
ENGL 1010 Fundamentals of English | 3
OR
ENGL 1101 Composition and Rhetoric 3)
Choose one (1) of the following Mathematics courses:
MATH 1011 Business Math 3
OR
MATH 1100 Quantitative Skills and Reasoning (3)
OR
MATH 1101 Mathematical Modeling (3)
OR
MATH 1111 College Algebra (3)
Choose one (1) of the following courses:
EMPL 1000 Interpersonal Relations and Professional Development 2
OR
PSYC 1010 Basic Psychology 3)
Occupational Courses 43
ACCT 1100 Financial Accounting | 4
ACCT 1105 Financial Accounting Il 4
ACCT 1120 Spreadsheet Applications 4
BAFN 1100 Introduction to Banking and Finance 3
BAFN 1105 BankBusiness and Information Systems 3
BAFN 1110 Money and Banking 3
BAFN 1115 Personal Financial Planning 3
BAFN 2200 Finance 3
BUSN 1440 Document Production 4
COMP 1000 Introduction to Computers 3
MKTG 1130 Business Regulations and Compliance 3
MKTG 1160 Professional Selling 3
Choose a minimum of 3 hours from the list of electives below:
ACCT 1110 Managerial Accounting 3
ACCT 1115 Computerized Accounting 3
ACCT 1125 Individual Tax Accounting 3
ACCT 2120 Business Tax Accounting 3
ACCT 2140 Legal Environment of Business 3
ACCT 2150 Principles of Auditing 3
BAFN 1300 Internship 3
BUSN 1250 Records Management 3
MKTG 1162 Customer Service Skills 4
MKTG 1171 Fundamentals of Life and Health Insurance 3
MKTG 1370 Fundamentals of Property and Casualty Insurance 3

136


http://www.centralgatech.edu/section7/mgmt.htm#MGMT1110
http://www.centralgatech.edu/section7/mgmt.htm#MGMT1115
http://www.centralgatech.edu/section7/mgmt.htm#MGMT1125
http://www.centralgatech.edu/section7/engl.htm#ENGL1010
http://www.centralgatech.edu/section7/engl.htm#ENGL1101
http://www.centralgatech.edu/section7/math.htm#MATH1011
http://www.centralgatech.edu/section7/math.htm#MATH1100
http://www.centralgatech.edu/section7/math.htm#MATH1101
http://www.centralgatech.edu/section7/math.htm#MATH1111
http://www.centralgatech.edu/section7/empl.htm#EMPL1000
http://www.centralgatech.edu/section7/psyc.htm#PSYC1010
http://www.centralgatech.edu/section7/acct.htm#ACCT1100
http://www.centralgatech.edu/section7/acct.htm#ACCT1105
http://www.centralgatech.edu/section7/acct.htm#ACCT1120
http://www.centralgatech.edu/section7/bafn.htm#BAFN1100
http://www.centralgatech.edu/section7/bafn.htm#BAFN1105
http://www.centralgatech.edu/section7/bafn.htm#BAFN1110
http://www.centralgatech.edu/section7/bafn.htm#BAFN1115
http://www.centralgatech.edu/section7/bafn.htm#BAFN2200
http://www.centralgatech.edu/section7/busn.htm#BUSN1440
http://www.centralgatech.edu/section7/comp.htm#COMP1000
http://www.centralgatech.edu/section7/mktg.htm#MKTG1130
http://www.centralgatech.edu/section7/mktg.htm#MKTG1160
http://www.centralgatech.edu/section7/acct.htm#ACCT1110
http://www.centralgatech.edu/section7/acct.htm#ACCT1115
http://www.centralgatech.edu/section7/acct.htm#ACCT1125
http://www.centralgatech.edu/section7/acct.htm#ACCT2120
http://www.centralgatech.edu/section7/acct.htm#ACCT2140
http://www.centralgatech.edu/section7/acct.htm#ACCT2150
http://www.centralgatech.edu/section7/bafn.htm#BAFN1300
http://www.centralgatech.edu/section7/busn.htm#BUSN1250
http://www.centralgatech.edu/section7/mktg.htm#MKTG1162
http://www.centralgatech.edu/section7/mktg.htm#MKTG1171
http://www.centralgatech.edu/section7/mktg.htm#MKTG1370

MGMT 1100 Consumer Behavior 3
MGMT 1105 Organizational Behavior 3
MGMT 1110 Employment Law 3
MGMT 1115 Leadership 3
MGMT 1125 Business Ethics 3

Total Hours 51

BUSINESS ADMINISTRATIVE TECHNOLOGY (BA23)

The Business Administrative Technology program is designed to prepare graduates for employmentin a variety of positions in
today's technology-driven workplaces. The Business Administrative Technology program provides learning opportunities, which
introduce, develop, and reinforce academic and occupational knowledge, skills, and attitudes required for job acquisition, retention,
and advancement. The program emphasizes the use of word processing, spreadsheet, and presentation applications software.
Students are also introduced to accounting fundamentals, electronic communications, internet research, and electronic file
management. The program includes instruction in effective communication skills and terminology that encompasses office
management and executive assistant qualification and technology innovations for the office. Additionally, the program provides
opportunities to upgrade present knowledge and skills or to retrain in the area of administrative technology. Graduates of the
program receive a Business Administrative Technology, Associate of Applied Science Degree.

Associate Degree

Program Length 64 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Dates Every Semester

Offered Macon, Milledgeville and Warner Robins Campuses

Business Administrative Technology Curriculum

Credit Hours
General Education Core Courses 15
Area | - English/Humanities/Fine Arts
ENGL 1101 Composition and Rhetoric 3
Area Il - Social/Behavioral Sciences
XXXX xxxx Social/Behavioral Sciences Elective 3
Area Il - Natural Sciences/Mathematics
MATH 1100 Quantitative Skills and Reasoning 3

OR
MATH 1101 Mathematical Modeling (3)
OR

MATH 1111 College Algebra (3)
Area IV - Humanities/Fine Arts
XXXX xxxX Humanities/Fine Arts Elective 3
Program-Specific Requirements
XXXX xxxx General Education Core Elective (Areas| - IV) 3
Occupational Courses 49
COMP 1000 Introduction to Computers 3
BUSN 1400 Word Processing Applications 4
BUSN 1430 Desktop Publishing & Presentation Applications 4
BUSN 1440 Document Production 4
BUSN 1190 Digital Technologies In Business 2
BUSN 1240 Office Procedures 3
BUSN 1410 Spreadsheet Concepts & Applications 4
BUSN 1420 Database Applications 4
BUSN 2160 Electronic Mail Applications 2
BUSN 2210 Applied Office Procedures 3
BUSN 2190 Business Document Proofreading & Editing 3
MGMT 1100 Principles of Management 3
Select one of the following two courses:
ACCT 1100 Financial Accounting | 4
BUSN 2200 Office Accounting 4
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Choose 6 hours from the BUSN electives below:

BUSN 1100 Introduction to Keyboarding 3
BUSN 1180 Computer Graphics and Design 3
BUSN 1200 Machine Transcription 2
BUSN 1210 Electronics Calculators 2
BUSN 1230 Legal Terminology 3
BUSN 1250 Records Management 3
BUSN 1300 Introduction to Business 3
BUSN 1310 Introduction to Business Culture 3
BUSN 1320 Business Interaction Skills 3
BUSN 1330 Personal Effectiveness 3
BUSN 1340 Customer Service Effectiveness 3
BUSN 2170 Web Page Design 2
BUSN 2180 Speed and Accuracy Keying 1
BUSN 2220 Legal Administrative Procedures 3
BUSN 2230 Office Management 3
BUSN 2240 Business Administrative Assistant Internship | 4
BUSN 2250 Business Administrative Assistant Internship Il 6
BUSN 2300 Medical Terminology 2
BUSN 2310 Anatomy and Terminology for the Medical Administrative Assistant 3
BUSN 2320 Medical Document Processing/Transcription 4
BUSN 2340 Medical Administrative Procedures 4
BUSN 2350 Computerized Medical Office Skills 2
BUSN 2360 Acute Care Medical Transcription 4
BUSN 2370 Medical Office Billing/Coding/Insurance 3
MGMT 1125 Business Ethics 3
MGMT 2215 Team Project 3

Total Hours

(-]
Y

BUSINESS ADMINISTRATIVE TECHNOLOGY (BA22)

The Business Administrative Technology program is designed to prepare graduates for employmentin a variety of positions in
today's technology-driven workplaces. The Business Administrative Technology program provides learning opportunities, which
introduce, develop, and reinforce academic and occupational knowledge, skills, and attitudes required for job acquisition, retention,
and advancement. The program emphasizes the use of word processing, spreadsheet, presentation, and database applications
software. Students are also introduced to accounting fundamentals, electronic communications, internet research, and electronic file
management. The program includes instruction in effective communication skills and technology that encompasses office
management and executive assistant qualification and technology innovations for the office. Also provided are opportunities to
upgrade present knowledge and skills or to retrain in the area of business administrative technology. Graduates of the program
receive a Business Administrative Technology Diploma with a specialization in one of the following: Business Administrative
Assistant or Medical Administrative Assistant.

Diploma Program

Program Length 50 Credit Hours

Education Requirements High School graduate or GED recipient

Entrance Dates Every Semester

Offered Macon, Milledgeville and Warner Robins Campuses

Business Administrative Technology Diploma Curriculum

Credit Hours

General Education Core Courses 8

Choose one (1) of the following English courses:

ENGL 1010 Fundamentals of English | 3
OR

ENGL 1101 Composition and Rhetoric 3)

Choose one (1) of the following Mathematics courses:

MATH 1011 Business Math 3
OR

MATH 1012 Foundations of Mathematics 3)
OR

MATH 1100 Quantitative Skillsand Reasoning 3)
OR

MATH 1101 Mathematical Modeling 3)
OR
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MATH 1111 College Algebra

Choose one (1) of the following courses:

EMPL 1000 Interpersonal Relations and Professional Development
OR

PSYC 1010 Basic Psychology

Occupational Courses

COMP 1000 Introduction to Computers

BUSN 1400 Word Processing Applications

BUSN 1440 Document Production

BUSN 2190 Business Document Proofreading & Editing

Choose one (1) of the following courses:

ACCT 1100 Financial Accounting |
OR
BUSN 2200 Office Accounting

SELECT ONE OF TWO SPECIALIZATIONS

Business Administrative Assistant Specialization:

BUSN 1190 Digital TechnologiesIn Business

BUSN 1240 Office Procedures

BUSN 1410 Spreadsheet Concepts and Applications

BUSN 1430 Desktop Publishing and Presentation Applications
BUSN 2160 Electronic Mail Applications

BUSN 2210 Applied Office Procedures

Choose 6 hours fromthe list of BUSN electives below:

BUSN 1100 Introduction to Keyboarding (Required Elective)
BUSN 1180 Computer Graphics and Design
BUSN 1200 Machine Transcription
BUSN 1210 Electronics Calculators
BUSN 1220 Telephone Training
BUSN 1230 Legal Terminology
BUSN 1250 Records Management
BUSN 1300 Introduction to Business
BUSN 1310 Introduction to Business Culture
BUSN 1320 Business Interaction Skills
BUSN 1330 Personal Effectiveness
BUSN 1340 Customer Service Effectiveness
BUSN 1420 Database Applications
BUSN 2170 Web Page Design
BUSN 2180 Speed and Accuracy Keying
BUSN 2220 Legal Administrative Procedures
BUSN 2240 Business Administrative Assistant Internship |
BUSN 2250 Business Administrative Assistant Internship Il
BUSN 2300 Medical Terminology
BUSN 2310 Anatomy and Terminology for the Medical Administrative Assistant
BUSN 2320 Medical Document Processing/Transcription
BUSN 2330 Advanced Medical Document Processing/Transcription
BUSN 2340 Medical Administrative Procedures
BUSN 2350 Computerized Medical Office Skills
BUSN 2360 Acute Care Medical Transcription
BUSN 2370 Medical Office Billing/Coding/Insurance
OR

Medical Administrative Assistant Specialization:

MAST 1120 Human Pathological Conditionsin the Medical Office
BUSN 2340 Medical Administrative Procedures
BUSN 2370 Medical Office Billing/Coding/Insurance

Choose one of the following three courses:

ALHS 1010 Introduction to Anatomy and Physiology
ALHS 1011 Structure and Function of the Human Body
BUSN 2310 Anatomy and Terminology for the Medical Administrative Assistant

Choose one of the following two Medical Terminology courses:
BUSN 2300 Medical Terminology
ALHS 1090 Medical Terminology for Allied Health Sciences

Choose 9 hours fromthe list of BUSN electives below:
BUSN 1100 Introduction to Keyboarding (Required Elective)
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BUSN 1180 Computer Graphics and Design 3
BUSN 1190 Digital Technologiesin Business 2
BUSN 1200 Machine Transcription 2
BUSN 1210 Electronics Calculators 2
BUSN 1220 Telephone Training 2
BUSN 1230 Legal Terminology 3
BUSN 1240 Office Procedures 3
BUSN 1250 Records Management 3
BUSN 1300 Introduction to Business 3
BUSN 1310 Introduction to Business Culture 3
BUSN 1320 Business Interaction Skills 3
BUSN 1330 Personal Effectiveness 3
BUSN 1340 Customer Service Effectiveness 3
BUSN 1410 Spreadsheet Concepts 4
BUSN 1420 Database Applications 4
BUSN 1430 Desktop Publishing and Presentation Applications 4
BUSN 2160 Electronic Mail Applications 2
BUSN 2170 Web Page Design 2
BUSN 2180 Speed and Accuracy Keying 1
BUSN 2210 Applied Office Procedures 3
BUSN 2220 Legal Administrative Procedures 3
BUSN 2330 Advanced Medical Document Processing/Transcription 4
BUSN 2350 Computerized Medical Office Skills 2
BUSN 2360 Acute Care Medical Transcription 4
BUSN 2380 Medical Administrative Assistant Internship | 4
BUSN 2390 Medical Administrative Assistant Intemship I 6

Total Hours

o
o

ADMINISTRATIVE OFFICE SPECIALIST (AF11)
Technical Certificate of Credit

The Administrative Office Specialist TCC program offers students experience in Microsoft Outlook, Microsoft PowerPoint, Web
Design, and Business Management in addition to keyboarding and other Microsoft Office software courses. The acquisition of these
software applications, office management, and business skills will increase the student's employability for current office
environments.

Technical Certificate of Credit

Program Length 22 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum Age: 16
Entrance Dates Every Semester
Offered Warmer Robins, Macon, and Milledgeville Campuses and Online
Credit Hours

BUSN 1310 Introduction to Business Culture 3
BUSN 1430 Desktop Publishing & Presentation Applications 4
BUSN 1440 Document Production 4
BUSN 2160 Electronic Mail Applications 2
BUSN 2230 Office Management 3
COMP 1000 Introduction to Computers 3
ENGL 1010 Fundamentals of English | 3

Total Hours 22

ADMINISTRATIVE SUPPORT ASSISTANT (AS21)
Technical Certificate of Credit

The Administrative Support Assistant program prepares individuals to provide administrative support under the supervision of office
managers, executive assistants, and other office personnel. Courses include: Introduction to microcomputers, word processing, and
office procedures.

Technical Certificate of Credit

Program Length 20 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum Age: 16
Entrance Dates Every Semester

Offered Warner Robins and Macon Campuses
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Minimum Test Scores

Test: Asset Y| Compass Not Required
Reading 70
English 32
Mathematics 26
Algebra
Credit Hours
COMP 1000 Introduction to Computers 3
BUSN 1240 Office Procedures 3
BUSN 1400 Word Processing Applications 4
BUSN 1440 Document Production 4
BUSN xxxx BUSN electives 6
Total Hours 20

LEGAL ADMINISTRATIVE ASSISTANT (LA11)
Technical Certificate of Credit

The Legal Administrative Assistant TCC is intended to prepare students forimmediate employment as entry-level office assistants in
law offices and government and corporate legal departments. The program provides students with the knowledge, skills, and
attitudes necessaryfor success in legal offices as receptionists and as office assistants and prepares students in the areas of legal
office etiquette, word processing, English grammar, and legal document preparation.

Technical Certificate of Credit

Program Length 30 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Dates Every Semester
Offered Warner Robins, Macon, and Milledgeville Campuses and Online
Credit Hours
COMP 1000 Introduction to Computers 3
ENGL 1010 Fundamentals of English | 3
BUSN 1230 Legal Terminology 3
BUSN 1240 Office Procedures 3
BUSN 1440 Document Production 4
BUSN 1400 Word Processing Applications 4
BUSN 2220 Legal Administrative Procedures 3
BUSN xxxx Specific Occupational-Guided Electives 3
Select one of the following Accounting courses:
ACCT 1100 Financial Accounting | 4
OR
BUSN 2200 Office Accounting 4)
Total Hours 30

MEDICAL BILLING CLERK (MB21)
Technical Certificate of Credit

The Medical Billing Clerk program provides instruction in medical insurance and medical billing for reimbursement purposes.

Technical Certificate of Credit

Program Length 20 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum Age: 16
Entrance Dates Every Semester

Offered Wamner Robins and Macon Campuses

Minimum Test Scores

Test: Asset ¥ Compass Not Required
Reading 70
English 32
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Mathematics 26

Algebra
Credit Hours

COMP 1000 Introduction to Computers 3
BUSN 1440 Document Production 4
BUSN 2370 Medical Office Billing/Coding/Insurance 3
BUSN xxxx Specific Occupational-Guided Elective 5
Select one (1) of the following two courses:
ALHS 1011 Structure and Function of the Human Body
BUSN 2310 Anatomy and Terminology for the Medical Administrative Assistant 3
Select one (1) of the following two courses:
ALHS 1090 Medical Terminology for AHS 2
BUSN 2300 Medical Terminology 2

Total Hours 20

MEDICAL LANGUAGE SPECIALIST (MLS1)
Technical Certificate of Credit

The Medical Language Specialist program includes instruction in transcription, proofreading, and report analysis while applying
medical terminology and computer application skills.

Technical Certificate of Credit

Program Length 30 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Dates Every Semester
Offered Warner Robins and Macon Campuses and Online
Credit Hours

COMP 1000 Introduction to Computers 3
ENGL 1010 Fundamentals of English | 3
BUSN 1440 Document Production 4
BUSN 2320 Medical Document Processing/Transcription 4
BUSN 2330 Advanced Medical Document Processing/Transcription 4
BUSN xxxx Specific Occupational-Guided Electives 4
MAST 1120 Human Pathological Conditionsin the Medical Office 3
Select one (1) of the following three courses:
ALHS 1010 Introduction to Anatomy & Physiology 4
ALHS 1011 Structure and Function of the Human Body 5
BUSN 2310 Anatomy and Terminology for the Medical Administrative Assistant 3
Select one (1) of the following two courses:
ALHS 1090 Medical Terminology for AHS 2
BUSN 2300 Medical Terminology 2

Total Hours 30

MEDICAL FRONT OFFICE ASSISTANT (MF21)
Technical Certificate of Credit

The Medical Front Office Assistant TCC is designed to provide the educational opportunities to individuals that will enable them to
obtain the knowledge and skills necessaryto secure an entry-level position as a receptionistin a physician's office, hospital, clinic, or
other related areas. Technical courses apply to the degree or diploma program in office technology.

Technical Certificate of Credit

COMP 1000 Introduction to Computers 3
ENGL 1010 Fundamentals of English | 3
BUSN 1440 Document Production 4
BUSN 2340 Medical Administrative Procedures 4
BUSN xxxx Specific Occupational-Guided Electives 6
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Select one Medical Terminology course below:

ALHS 1090 Medical Terminology for AHS 2
BUSN 2300 Medical Terminology 2
Total Hours 22

MICROSOFT OFFICE APPLICATION PROFESSIONAL (MF41)
Technical Certificate of Credit

The Microsoft Office Application Professional certificate program provides students with the knowledge and skills to perform word
processing, spreadsheet, database, and presentation applications in an office environment. It is designed to provide hands-on
instruction for developing foundation skills for office assistant careers as well as to prepare students for Microsoft Certified
Application Specialist (MCAS) certification. Graduates of the program receive a Microsoft Office Applications Professional Technical
Certificate of Credit.

Technical Certificate of Credit

Program Length 22 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum Age: 16
Entrance Dates Every Semester
Offered Macon, Milledgeville and Warner Robins Campuses
Credit Hours

COMP 1000 Introduction to Computers 3
BUSN 1400 Word Processing Applications 4
BUSN 1410 Spreadsheet Concepts and Applications 4
BUSN 1420 Database Applications 4
BUSN 1430 Desktop Publishing & Presentation Applications 4
BUSN xxxx Occupationally-Guided Elective 3

Total Hours 22

MICROSOFT WORD APPLICATION PROFESSIONAL (MWA1)
Technical Certificate of Credit

The certificate program provides students with the knowledge and skills to perform word processing, spreadsheet, database, and
presentation applications in an office environment. It is designed to provide hands-on instruction for developing foundation skills for
office assistant careers.

Technical Certificate of Credit

Program Length 14 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Dates Every Semester
Offered Warner Robins, Macon and Milledgeville Campus

Credit Hours
COMP 1000 Introduction to Computers 3
BUSN 1400 Word Processing Applications 4
BUSN 1440 Document Production 4
BUSN xxxx Occupationally-Guided Elective 3

Total Hours 14

BUSINESS MANAGEMENT (MD13)

The Business Management program is designed to prepare students for entryinto management and supervisory occupations in a
variety of businesses and industries. Learning opportunities will introduce, develop, and reinforce academic and occupational
knowledge, skills, and attitudes required for job acquisition, retention, and advancement in management. Graduates of the program
receive a Business Management degree with a specialization in General Management, Small Business Management, Service Sector
Management, Operations Management, or Human Resource Management.

Associate Degree
Program Length 63 Credit Hours
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Education Requirements High School Diploma or GED required; Minimum Age: 16

Entrance Dates Every Semester
Offered Warner Robins and Macon Campuses

Business Management Curriculum

General Education Core Courses
Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric

Area Il - Social/Behavioral Sciences
XXXX xxxx Social/Behavioral Sciences Elective

Area lll - Natural Sciences/Mathematics

MATH 1100 Quantitative Skills and Reasoning
OR

MATH 1101 Mathematical Modeling
OR

MATH 1111 College Algebra

Area IV - Humanities/Fine Arts
XXXX xxxx Humanities/Fine Arts Elective

Program-Specific Requirement
XXXX XXXX General Education Core Electives (Areas| - 1V)

Occupational Courses

COMP 1000 Introduction to Computers
Choose one (1) of the following two Accounting courses:
ACCT 1100 Financial Accounting |
OR
MGMT 1135 Managerial Accounting and Finance
Choose one (1) of the following two courses:
MGMT 1110 Employment Law
OR
MKTG 1130 Business Regulations and Compliance
MGMT 1100 Principles of Management
MGMT 1105 Organizational Behavior
MGMT 1120 Introduction to Business
MGMT 1115 Leadership
MGMT 1125 Business Ethics
MGMT 2115 Human Resource Management
MGMT 2125 Performance Management
MGMT 2215 Team Project

CHOOSE ONE SPECIALIZATION:
General Management Specialization

MGMT xxxx Select Three (3) Business Management Guided Electives
Choose one (1) of the following Guided Electives:

ACCT 1105 Financial Accounting Il

ACCT 1110 Managerial Accounting

ACCT 1115 Computerized Accounting

ACCT 1125 Individual Tax Accounting

ACCT 1130 Payroll Accounting

ACCT 2120 Business Tax Accounting

ACCT 2135 Introduction to Governmental and Nonprofit Accounting

ACCT 2140 Legal Environment of Business

ACCT 2145 Personal Finance

ACCT 2150 Principles of Auditing

BAFN 1100 Introduction to Banking and Finance

BAFN 1110 Money and Banking

BAFN 1115 Personal Financial Planning

BAFN 2200 Finance

BAFN 2205 Real Estate Finance

BAFN 2210 Contemporary Bank Management

BAFN 2215 Investments

BUSN 1100 Introduction to Keyboarding (required elective)

BUSN 1230 Legal Terminology

BUSN 1300 Introduction to Business

BUSN 1310 Introduction to Business Culture

Credit Hours
18

3
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BUSN 1440
BUSN 2200
BUSN 2230
HRTM 1100
MKTG 1100
MKTG 1130
MKTG 1370
MKTG 2060
MKTG 2090
MKTG 2210
MKTG 2290

Document Production

Office Accounting

Office Management

Introduction to Hotel, Restaurant, and Tourism Management
Principles of Marketing

Business Regulations and Compliance
Consumer Behavior

Marketing Channels

Marketing Research

Entrepreneurship

Marketing Internship/Practicum

Human Resource Management Specialization

MGMT 2120
MGMT 2130

MGMT 2205

MGMT 2210

ACCT 1105
ACCT 1110
ACCT 1115
ACCT 1125
ACCT 1130
ACCT 2120
ACCT 2135
ACCT 2140
ACCT 2145
ACCT 2150
BAFN 1100
BAFN 1110
BAFN 1115
BAFN 2200
BAFN 2205
BAFN 2210
BAFN 2215
BUSN 1100
BUSN 1230
BUSN 1300
BUSN 1310
BUSN 1440
BUSN 2200
BUSN 2230
HRTM 1100
MKTG 1100
MKTG 1130
MKTG 1370
MKTG 2060
MKTG 2090
MKTG 2210
MKTG 2290

Labor Management Relations
Employee Training and Development

Choose one (1) of the following two courses:
Service Sector Management

OR

Project Management

Choose one (1) of the following Guided Electives:
Financial Accounting Il

Managerial Accounting

Computerized Accounting

Individual Tax Accounting

Payroll Accounting

Business Tax Accounting

Introduction to Governmental and Nonprofit Accounting
Legal Environment of Business

Personal Finance

Principles of Auditing

Introduction to Banking and Finance

Money and Banking

Personal Financial Planning

Finance

Real Estate Finance

Contemporary Bank Management

Investments

Introduction to Keyboarding (required elective)
Legal Terminology

Introduction to Business

Introduction to Business Culture

Document Production

Office Accounting

Office Management

Introduction to Hotel, Restaurant, and Tourism Management
Principles of Marketing

Business Regulations and Compliance
Consumer Behavior

Marketing Channels

Marketing Research

Entrepreneurship

Marketing Internship/Practicum

Operations Management Specialization

MGMT 2130
MGMT 2200
MGMT 2210

ACCT 1105
ACCT 1110
ACCT 1115
ACCT 1125
ACCT 1130
ACCT 2120
ACCT 2135
ACCT 2140
ACCT 2145
ACCT 2150
BAFN 1100
BAFN 1110
BAFN 1115
BAFN 2200

Employee Training and Development
Production/Operations Management
Project Management

Choose one (1) of the following Guided Electives:
Financial Accounting Il

Managerial Accounting

Computerized Accounting

Individual Tax Accounting

Payroll Accounting

Business Tax Accounting

Introduction to Governmental and Nonprofit Accounting
Legal Environment of Business

Personal Finance

Principles of Auditing

Introduction to Banking and Finance

Money and Banking

Personal Financial Planning

Finance
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BAFN 2205
BAFN 2210
BAFN 2215
BUSN 1100
BUSN 1230
BUSN 1300
BUSN 1310
BUSN 1440
BUSN 2200
BUSN 2230
HRTM 1100
MKTG 1100
MKTG 1130
MKTG 1370
MKTG 2060
MKTG 2090
MKTG 2210
MKTG 2290

Real Estate Finance

Contemporary Bank Management

Investments

Introduction to Keyboarding (required elective)
Legal Terminology

Introduction to Business

Introduction to Business Culture

Document Production

Office Accounting

Office Management

Introduction to Hotel, Restaurant, and Tourism Management
Principles of Marketing

Business Regulations and Compliance
Consumer Behavior

Marketing Channels

Marketing Research

Entrepreneurship

Marketing Internship/Practicum

Service Sector Management Specialization

MGMT 2130
MGMT 2140
MGMT 2205

ACCT 1105
ACCT 1110
ACCT 1115
ACCT 1125
ACCT 1130
ACCT 2120
ACCT 2135
ACCT 2140
ACCT 2145
ACCT 2150
BAFN 1100
BAFN 1110
BAFN 1115
BAFN 2200
BAFN 2205
BAFN 2210
BAFN 2215
BUSN 1100
BUSN 1230
BUSN 1300
BUSN 1310
BUSN 1440
BUSN 2200
BUSN 2230
HRTM 1100
MKTG 1100
MKTG 1130
MKTG 1370
MKTG 2060
MKTG 2090
MKTG 2210
MKTG 2290

Employee Training and Development
Retail Management
Service Sector Management

Choose one (1) of the following Guided Electives:
Financial Accounting I

Managerial Accounting

Computerized Accounting

Individual Tax Accounting

Payroll Accounting

Business Tax Accounting

Introduction to Governmental and Nonprofit Accounting
Legal Environment of Business

Personal Finance

Principles of Auditing

Introduction to Banking and Finance

Money and Banking

Personal Financial Planning

Finance

Real Estate Finance

Contemporary Bank Management

Investments

Introduction to Keyboarding (required elective)
Legal Terminology

Introduction to Business

Introduction to Business Culture

Document Production

Office Accounting

Office Management

Introduction to Hotel, Restaurant, and Tourism Management
Principles of Marketing

Business Regulations and Compliance
Consumer Behavior

Marketing Channels

Marketing Research

Entrepreneurship

Marketing Internship/Practicum

Small Business Management Specialization

MGMT 2140
MGMT 2145
MGMT 2150

ACCT 1105
ACCT 1110
ACCT 1115
ACCT 1125
ACCT 1130
ACCT 2120
ACCT 2135
ACCT 2140
ACCT 2145
ACCT 2150

Retail Management
Business Plan Development
Small Business Management

Choose one (1) of the following Guided Electives:
Financial Accounting Il

Managerial Accounting

Computerized Accounting

Individual Tax Accounting

Payroll Accounting

Business Tax Accounting

Introduction to Governmental and Nonprofit Accounting
Legal Environment of Business

Personal Finance

Principles of Auditing
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BAFN 1100 Introduction to Banking and Finance 3
BAFN 1110 Money and Banking 3
BAFN 1115 Personal Financial Planning 3
BAFN 2200 Finance 3
BAFN 2205 Real Estate Finance 3
BAFN 2210 Contemporary Bank Management 3
BAFN 2215 Investments 3
BUSN 1100 Introduction to Keyboarding (required elective) 3
BUSN 1230 Legal Terminology 3
BUSN 1300 Introduction to Business 3
BUSN 1310 Introduction to Business Culture 3
BUSN 1440 Document Production 4
BUSN 2200 Office Accounting 4
BUSN 2230 Office Management 3
HRTM 1100 Introduction to Hotel, Restaurant, and Tourism Management 3
MKTG 1100 Principles of Marketing 3
MKTG 1130 Business Regulations and Compliance 3
MKTG 1370 Consumer Behavior 3
MKTG 2060 Marketing Channels 3
MKTG 2090 Marketing Research 3
MKTG 2210 Entrepreneurship 6
MKTG 2290 Marketing Internship/Practicum 3

Total Hours

o
w

BUSINESS MANAGEMENT (MD12)

The Business Management program is designed to prepare students for entryinto management positions in a variety of businesses
and industries. Learning opportunities will introduce, develop, and reinforce academic and occupational knowledge, skills, and
attitudes required for job acquisition, retention, and advancement in management. Graduates of the program receive a Business
Management diploma with a specialization in General Management, Small Business Management, Service Sector Management,
Operations Management, or Human Resource Management.

Diploma Program

Program Length 47 Credit Hours

Education Requirements High School Diploma or GED required, Minimum Age: 16
Entrance Dates Every Semester

Offered Warner Robins and Macon Campuses

Business Management Diploma Curriculum

Credit Hours

General Education Core Courses 8
Choose one (1) of the following English courses:

ENGL 1010 Fundamentals of English | 3
OR

ENGL 1101 Composition and Rhetoric (3)

Choose one (1) of the following Mathematics courses:

MATH 1011 Business Math 3
OR

MATH 1100 Quantitative Skills and Reasoning 3)
OR

MATH 1101 Mathematical Modeling 3)
OR

MATH 1111 College Algebra (3)
Choose one (1) of the following two courses:

EMPL 1000 Interpersonal Relations and Professional Development 2
OR

PSYC 1010 Basic Psychology 3

Occupational Courses 39

COMP 1000 Introduction to Microcomputers 3
Choose one (1) of the following two courses:

ACCT 1100 Financial Accounting | 4
OR
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MGMT 1135 Managerial Accounting and Finance 3

Choose one (1) of the following two courses:

MGMT 1110 Employment Law 3
OR
MKTG 1130 Business Regulations and Compliance 3
MGMT 1100 Principles of Management 3
MGMT 1105 Organizational Behavior 3
MGMT 1115 Leadership 3
MGMT 1120 Introduction to Business 3
MGMT 1125 Business Ethics 3
MGMT 2115 Human Resource Management 3
MGMT 2125 Performance Management 3
MGMT 2215 Team Project 3

Choose two (2) of the following Guided Electives (Advisor Approval):

ACCT 1105 Financial Accounting Il 4
ACCT 1110 Managerial Accounting 3
ACCT 1115 Computerized Accounting 3
ACCT 1125 Individual Tax Accounting 3
ACCT 1130 Payroll Accounting 3
ACCT 2120 Business Tax Accounting 3
ACCT 2135 Introduction to Governmental and Nonprofit Accounting 3
ACCT 2140 Legal Environment of Business 3
ACCT 2145 Personal Finance 3
ACCT 2150 Principles of Auditing 3
BAFN 1100 Introduction to Banking and Finance 3
BAFN 1110 Money and Banking 3
BAFN 1115 Personal Financial Planning 3
BAFN 2200 Finance 3
BAFN 2205 Real Estate Finance 3
BAFN 2210 Contemporary Bank Management 3
BAFN 2215 Investments 3
BUSN 1100 Introduction to Keyboarding (required elective) 3
BUSN 1230 Legal Terminology 3
BUSN 1300 Introduction to Business 3
BUSN 1310 Introduction to Business Culture 3
BUSN 1440 Document Production 4
BUSN 2200 Office Accounting 4
BUSN 2230 Office Management 3
HRTM 1100 Introduction to Hotel, Restaurant, and Tourism Management 3
MGMT 2140 Retail Management 3
MGMT 2150 Small Business Management 3
MKTG 1100 Principles of Marketing 3
MKTG 1130 Business Regulations and Compliance 3
MKTG 1370 Consumer Behavior 3
MKTG 2060 Marketing Channels 3
MKTG 2090 Marketing Research 3
MKTG 2210 Entrepreneurship 6
MKTG 2290 Marketing Internship/Practicum 3

Total Hours

I
3

HUMAN RESOURCE MANAGEMENT SPECIALIST (HRM1)
Technical Certificate of Credit

The Human Resource Management Specialist Certificate prepares individuals to perform human resources functions in the HR
Departmentin most companies. Learning opportunities will introduce, develop and reinforce students' knowledge, skills and
attitudes required for job acquisition, retention and advancementin management.

Technical Certificate of Credit

Program Length 18 Credit Hours
Education Requirements High School Diploma or GED required, Minimum Age: 16
Entrance Dates Every Semester
Offered Macon Campus and Online

Credit Hours
MGMT 1105 Organizational Behavior 3
MGMT 2115 Human Resource Management 3
MGMT 2125 Performance Management 3
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MGMT 2130 Employee Training and Development 3

Choose one of the following three courses:

MGMT 1110 Employment Law 3
OR

MKTG 1130 Business Regulations and Compliance 3)
OR

MGMT 2120 Labor Management Relations 3)

XXXX XXxxX Guided Elective 3

Total Hours 18

MANAGEMENT AND LEADERSHIP SPECIALIST (MAL1)
Technical Certificate of Credit

The Management and Leadership Specialist Certificate prepares individuals to become supervisors and leaders in business,
commercial or manufacturing facilities. Learning opportunities will introduce, develop and reinforce students' knowledge, skills and
attitudes required for job acquisition, retention and advancementin management.

Technical Certificate of Credit

Program Length 18 Credit Hours
Education Requirements High School Diploma or GED required, Minimum Age: 16
Entrance Dates Every Semester
Offered Macon Campus and Online
Credit Hours
COMP 1000 Introduction to Computers 3
MGMT 1100 Principles of Management 3
MGMT 1115 Leadership 3
MGMT 2125 Performance Management 3
MGMT 2130 Employee Training and Development 3
Choose one of the following courses:
MGMT 1110 Employment Law 3
OR
MKTG 1130 Business Regulations and Compliance 3)
OR
MGMT 2120 Labor Management Relations 3)
Total Hours 18

SERVICE SECTOR MANAGEMENT SPECIALIST (SSM1)
Technical Certificate of Credit

The Service Sector Management Specialist Certificate prepares individuals to become supervisors in business and service related
companies. Learning opportunities will introduce, develop and reinforce students' knowledge, skills and attitudes required for job
acquisition, retention and advancement in management. Graduates will receive a Service Sector Management Specialist TCC.

Technical Certificate of Credit

Program Length 18 Credit Hours
Education Requirements High School Diploma or GED required, Minimum Age: 16
Entrance Dates Every Semester
Offered Macon Campus
Credit Hours
COMP 1000 Introduction to Computers 3
MGMT 1100 Principles of Management 3
MGMT 2125 Performance Management 3
MGMT 2130 Employee Training and Development 3
MGMT 2205 Service Sector Management 3
Choose one of the following courses:
MGMT 2140 Retail Management 3
OR
MGMT 2210 Project Management 3)
Total Hours 18
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SMALL BUSINESS MANAGEMENT SPECIALIST (SB41)
Technical Certificate of Credit

The Small Business Management Specialist certificate prepares individuals to manage and direct day-to-day functions of a variety of
small businesses. Learning opportunities will introduce, develop and reinforce a student's knowledge, skills and attitudes required
for job acquisition, retention and success in small business management.

Technical Certificate of Credit

Program Length 19 Credit Hours

Education Requirements High School Diploma or GED required, Minimum Age: 16
Entrance Dates Every Semester

Offered Warmner Robins and Macon Campuses

Minimum Test Scores

Test: Asset ¥ Compass Not Required
Reading 70
English 32
Mathematics 26
Algebra
Credit Hours
ACCT 1100 Financial Accounting | 4
COMP 1000 Introduction to Computers 3
MGMT 2125 Performance Management 3
MGMT 2140 Retail Management 3
MGMT 2150 Small Business Management 3
Choose one of the following courses:
MGMT 1110 Employment Law 3
OR
MKTG 1130 Business Regulations and Compliance (3)
OR
MGMT 2120 Labor Management Relations (3)
Total Hours 19

TECHNICAL MANAGEMENT SPECIALIST (TMS1)
Technical Certificate of Credit

The Technical Management Specialist Certificate is designed to build upon a student's previously achieved TCC, Diploma or
Associate Degree and add the management component to their education. Learning opportunities will introduce, develop and
reinforce students' knowledge, skills and attitudes required to work in the student's current area of expertise. Graduates will receive a
Technical Management Specialist TCC.

Technical Certificate of Credit

Program Length 24 Credit Hours
Education Requirements High School Diploma or GED required, Minimum Age: 16
Entrance Dates Every Semester
Offered Warmner Robins and Macon Campuses
Credit Hours
COMP 1000 Introduction to Computers 3
MGMT 1100 Principles of Management 3
MGMT 2115 Human Resource Management 3
XXXX xxxx Specific Occupational-Guided Electives (Advisor Approval) 12
Choose one of the following courses:
MGMT 1110 Employment Law 3
OR
MKTG 1130 Business Regulations and Compliance 3)
OR
MGMT 2120 Labor Management Relations 3)
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Total Hours 24

COMPUTER PROGRAMMING (CP23)

The Computer Programming Associate of Applied Technology degree program consists of courses designed to provide students
with an understanding of the concepts, principles, and techniques required in writing computer software. Those interested in a
Computer Programming Associate of Applied Technology degree should be highly motivated individuals who are interested in
becoming an Information Technology professional.

Associate Degree

Program Length 66 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum age: 18
Entrance Dates Every Semester

Offered Macon, Milledgeville and Warer Robins Campuses and Online

Computer Programming Associate of Applied Technology Curriculum

Credit Hours

General Education Core Courses 15
Area | - English/Humanities/Fine Arts
ENGL 1101 Composition and Rhetoric 3
Area Il - Social/Behavioral Sciences
XXXX xxxx Social Behavioral Sciences Elective 3
Area Il - Natural Sciences/Mathematics
Choose one Math course from the following three courses:
MATH 1100 Quantitative Skills and Reasoning 3
MATH 1101 Mathematical Modeling 3)
MATH 1111 College Algebra 3)
Area IV - Humanities/Fine Arts
XXXX XXXX Humanities/Fine Arts Elective 3
Program-Specific Requirements
XXXX xxxx General Core Elective 3
Occupational Courses 51
ACCT 1100 Financial Accounting | 4
COMP 1000 Introduction to Computers 3
CIST 1001 Computer Concepts 4
CIST 1220 Structured Query Language (SQL) 4
CIST 1305 Program Design and Development 3
CIST 1510 Web Development | 3
CIST 2311 Visual Basic Programming | 4
CIST 2312 Visual Basic Programming Il 4
CIST 2371 Java Programming | 4
CIST 2372 Java Programming Il 4
CIST 2373 Java Programming lll 4
CIST 2921 IT Analysis, Design, and Project Management 4
CIST xxxx CIST Electives 6

Total Hours 66

COMPUTER PROGRAMMING (CP24)

The Computer Programming associate diploma program is a sequence of courses designed to provide students with an
understanding of the concepts, principles, and techniques required in computer information processing. Those interested in a
Computer Programming diploma should be highly motivated individuals who are interested in becoming an Information Technology
professional.

Diploma Program
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Curriculum

Credit Hours
General Education Core Courses 8
Area | - Language Arts/Communication
Choose one (1) of the following English courses:

ENGL 1010 Fundamentals of English | 3
OR
ENGL 1101 Composition and Rhetoric 3)

Area lll - Natural Sciences/Mathematics
Choose one (1) of the following Mathematics courses:

MATH 1012 Foundations of Mathematics 3
OR
MATH 1100 Quantitative Skills and Reasoning 3)
OR
MATH 1101 Mathematical Modeling 3)
OR
MATH 1111 College Algebra (3)
EMPL 1000 Interpersonal Relations and Professional Development 2
Occupational Courses a7
COMP 1000 Introduction to Computers 3
CIST 1001 Computer Concepts 4
CIST 1220 Structured Query Language 4
CIST 1305 Program Design and Development 3
CIST 1510 Web Development | 3
CIST 2311 Visual Basic | 4
CIST 2312 Visual Basic Il 4
CIST 2371 Java Programming | 4
CIST 2372 Java Programming Il 4
CIST 2373 Java Programming Il 4
CIST 2921 IT Analysis, Design, and Project Management 4
CIST xxxx CIST Elective 3
Total Hours 52

COMPUTER SUPPORT SPECIALIST (CS23)

The Computer Information Systems — Computer Support Specialist program is a sequence of courses designed to provide students
with an understanding of the concepts, principles, and techniques required in computer information processing. Graduates are to be
competentin the general areas of humanities or fine arts, social or behavioral sciences, and natural sciences or mathematics, as
well as in the technical areas of computer terminology and concepts, program design and development, and computer networking.
Program graduates are qualified for employment as computer support specialist.

Associate Degree

Program Length 62 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Dates Every Semester

Offered Macon, Milledgeville and Warner Robins Campuses

Computer Support Specialist Curriculum

Credit Hours

General Education Core Courses 15
Area | - English/Humanities/Fine Arts
ENGL 1101 Composition and Rhetoric 3

Area Il - Social/Behavioral Sciences
XXXX xxxx Social Behavioral Sciences Elective 3

Area lll - Natural Sciences/Mathematics
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Choose one (1) Math course from the following three courses:

MATH 1100 Quantitative Skills and Reasoning 3
OR

MATH 1101 Mathematical Modeling 3)
OR

MATH 1111 College Algebra 3)

Area IV - Humanities/Fine Arts
XXXX XxxX Humanities/Fine Arts Elective 3

Program-Specific Requirements

XXXX XXXX General Core Elective (Areas| - 1V) 3
Occupational Courses 47
COMP 1000 Introduction to Computers 3
CIST 1001 Computer Concepts 4
CIST 1122 Hardware Installation and Maintenance 4
CIST 1130 Operating Systems Concepts 3
CIST 1305 Program Design and Development 3
CIST 1601 Information Security Fundamentals 3

Choose one (1) of the following Networking courses:

CIST 1401 Computer Networking Fundamentals 4
OR
CIST 2451 Cisco Network Fundamentals 4)
Choose one (1) of the following two courses:
CIST 1220 Structured Query Language 4
OR
CIST 2129 Comprehensive Database Techniques 4)
Choose one (1) of the following two courses:
CIST 2127 Comprehensive Word Processing Techniques 3
OR
CIST 2128 Comprehensive Spreadsheet Techniques 3)
CIST 2921 IT Analysis, Design, and Project Management 4
CIST xxxx CIST Electives 12
Total Hours 62

COMPUTER SUPPORT SPECIALIST (CS14)

The Computer Information Systems — Computer Support Specialist program is a sequence of courses designed to provide students
with an understanding of the concepts, principles, and techniques required in computer information processing. Graduates are to be
competentin the general areas of humanities or fine arts, social or behavioral sciences, and natural sciences or mathematics, as
well as in the technical areas of computer terminology and concepts, program design and development, and computer networking.
Program graduates are qualified for employment as computer support specialist.

Diploma Program

Program Length 55 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum Age: 16
Entrance Dates Every Semester

Offered Macon, Milledgeville and Warmer Robins Campuses

Computer Support Specialist Diploma Curriculum

Credit Hours
General Education Core Courses 8
Area | - Language Arts/Communication
Choose one (1) of the following English courses:

ENGL 1010 Fundamentals of English | 3
OR
ENGL 1101 Composition and Rhetoric 3)

Area Il - Natural Sciences/Mathematics
Choose one (1) of the following Mathematics courses:
MATH 1012 Foundations of Mathematics 3
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OR

MATH 1100 Quantitative Skills and Reasoning 3)
OR

MATH 1101 Mathematical Modeling 3)
OR

MATH 1111 College Algebra 3)

EMPL 1000 Interpersonal Relations and Professional Development 2

Occupational Courses a7

COMP 1000 Introduction to Computers 3

CIST 1001 Computer Concepts 4

CIST 1122 Hardware Installation and Maintenance 4

CIST 1130 Operating Systems Concepts 3

CIST 1305 Program Design and Development 3

CIST 1601 Information Security Fundamentals 3

Choose one (1) of the following two courses:

CIST 1220 Structured Query Language 4
OR

CIST 2129 Comprehensive Database Techniques 4)

Choose one (1) of the following Networking courses:

CIST 1401 Computer Networking Fundamentals 4
OR
CIST 2451 Cisco Network Fundamentals 4)

Choose one (1) of the following two courses:

CIST 2127 Comprehensive Word Processing Techniques 3
CIST 2128 85mprehensive Spreadsheet Techniques 3)
CIST 2921 IT Analysis, Design, and Project Management 4
CIST xxxx CIST Electives 12

Total Hours 55

DESIGN AND MEDIA PRODUCTION TECHNOLOGY (DAM3)

Design and Media Production Technology prepares students for employmentin a variety of media production industries. This
program of study emphasizes hands-on production in Motion Graphics.

Associate Degree

Program Length 70 Credit Hours
Education Requirements High School graduate or GED recipient; minimum age: 16
Entrance Dates Every Semester
Offered Macon Campus

Design and Media Production Technology Curriculum

Credit Hours
General Education Core Courses 15
Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3
Area Il - Social/Behavioral Sciences
XXXX XXXX Social/Behavioral Sciences Elective 3
Area lll - Natural Sciences/Mathematics
Choose one Mathematics Course below:
MATH 1100 Quantitative Skills and Reasoning 3
MATH 1101 Mathematical Modeling 3
MATH 1111 College Algebra 3
Area IV - Humanities/Fine Arts
XXXX xxxx Humanities/Fine Arts Elective 3
Program-Specific Requirement
XXXX xxxx General Education Core Elective (Areas| - IV) 3
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Occupational Courses 23
COMP 1000 Introduction to Computers 3
DMPT 1000 Introduction to Design and Media Production 6
DMPT 1005 Vector Graphics 5
DMPT 1010 Raster Imaging 5
DMPT 2930 Exit Review 4
Motion Graphics Specialization 32
DMPT 1600 Introduction to Video Production 4
DMPT 2600 Basic Video Editing 4
DMPT 2605 Introduction to Video Compositing and Broadcast Animation 4
Choose 5 of the 9 courses for a total of 20 hours:
DMPT 2300 Foundations of Interface Design 4
DMPT 2305 Web Interface Design 4
DMPT 2310 Animation for Web 4
DMPT 2400 Basic 3D Modeling and Animation 4
DMPT 2610 Intermediate Video Compositing and Broadcast Animation 4
DMPT 2615 Intermediate Video Editing 4
DMPT 2905 Practicum/Internship Il 4
Total Hours 70

DESIGN AND MEDIA PRODUCTION TECHNOLOGY (DEM2)

Design and Media Production Technology prepares students for employmentin a variety of media production industries. This
program of study emphasizes hands-on production in Motion Graphics.

Diploma Program

Program Length 51 Credit Hours
Education Requirements High School graduate or GED recipient; minimum age: 16
Entrance Dates Every Semester
Offered Macon Campus

Design and Media Production Technology Diploma Curriculum

Credit Hours
General Education Core Courses 8
Area | - Language Arts/Communication
Choose one (1) of the following English courses:

ENGL 1010 Fundamentals of English | 3
OR
ENGL 1101 Composition and Rhetoric (3)

Area Il - Natural Sciences/Mathematics
Choose one (1) of the following Mathematics courses:

MATH 1011 Business Math 3
OR

MATH 1012 Foundations of Mathematics 3)
OR

MATH 1100 Quantitative Skillsand Reasoning 3)
OR

MATH 1101 Mathematical Modeling 3)
OR

MATH 1111 College Algebra 3)
Select one (1) of the following two courses:

EMPL 1000 Interpersonal Relations and Professional Development 2
OR

PSYC 1010 Basic Psychology 3)

Occupational Courses 23

COMP 1000 Introduction to Computers 3

DMPT 1000 Introduction to Design and Media Production 6

DMPT 1005 Vector Graphics 5

DMPT 1010 Raster Imaging 5

DMPT 2930 Exit Review 4
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Motion Graphics Specialization 20

DMPT 2600 Basic Video Editing 4
DMPT 2605 Introduction to Video Compositing and Broadcast Animation 4
Choose a minimum of 12 hours from the courses below:
DMPT 1600 Introduction to Video Production 4
DMPT 2300 Foundations of Interface Design 4
DMPT 2400 Basic 3D Modeling and Animation 4
DMPT 2610 Intermediate Video Compositing and Broadcast Animation 4
DMPT 2615 Intermediate Video Editing 4
DMPT 2900 Practicum/Internship | 3
DMPT 2905 Practicum/Internship Il 4
Total Hours 51

DESIGN AND MEDIA PRODUCTION SPECIALIST (DAM1)
Technical Certificate of Credit

The Design and Media Production Specialist TCC prepares students with basic design and media production skills, including those
in vector graphics and rasterimaging. Additionally, the program provides opportunities to upgrade present knowledge or skills.

Technical Certificate of Credit

Program Length 16 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum Age: 16
Entrance Dates Every Semester
Offered Macon Campus

Credit Hours
DMPT 1000 Introduction to Design and Media Production 6
DMPT 1005 Vector Graphics 5
DMPT 1010 Raster Imaging 5

Total Hours 16

MOTION GRAPHICS ASSISTANT (MG21)
Technical Certificate of Credit

Motion Graphics Assistant TCC combines the specialist skills of pre-production, production and an emphasis on post-production.
Motion Graphics are graphics that use video and/or animation technology to create the illusion of motion or a transforming
appearance. Students develop valuable industry standard techniques and become adept with using various software applications to
integrate 2D and 3D design elements with live footage, audio and visual effects artistry.

Technical Certificate of Credit

Program Length 32 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum Age: 16
Entrance Dates Every Semester
Offered Macon Campus
Credit Hours
DMPT 1000 Introduction to Design and Media Production 6
DMPT 1005 Vector Graphics 5
DMPT 1010 Raster Imaging 5
DMPT 2600 Basic Video Editing 4
DMPT 2605 Introduction to Video Compositing and Broadcast Animation 4
DMPT xxxx DMPT Electives 8
Total Hours 32

DISTRIBUTION AND MATERIALS MANAGEMENT (DM23)

The Distribution and Materials Management program prepares students for employmentin a variety of businesses and industries.
The Distribution and Materials Management program provides learning opportunities which introduce, develop, and reinforce
academic and occupational knowledge, skills, and attitudes required for job acquisition, retention, and advancement. Graduates of
the program receive an Associates of Applied Technology.

Associate Degree
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Program Length 61 Credit Hours

Education Requirements High School diploma or GED required; Minimum age: 16
Entrance Dates Every Semester
Offered Macon and Wamer Robins Campuses and Online

Distribution and Materials Management Curriculum

Credit Hours

General Education Core Courses 15
Area | - Language Arts/Communications
ENGL 1101 Composition and Rhetoric 3

Area Il - Social/Behavioral Sciences
XXXX xxxx Social/Behavioral Sciences Elective 3

Area lll - Natural Sciences/Mathematics
Choose one (1) of the following Mathematics courses:

MATH 1100 Quantitative Skills and Reasoning 3
OR

MATH 1101 Mathematical Modeling 3)
OR

MATH 1111 College Algebra 3)

Area IV - Humanities/Fine Arts

XXXX xxxx Humanities/Fine Arts Elective 3

Program-Specific Requirements

XXXX XXXX General Education Core Elective (Areas| -1V) 3
Occupational Courses 46
COMP 1000 Introduction to Computers 3
MGMT 1100 Principles of Management 3
MKTG 1100 Principles of Marketing 3
SCMA 1001 Inventory Control Procedures 3
SCMA 1002 Purchasing 3
SCMA 1005 Distribution Principles 3
SCMA 1006 Supply Chain Management Principles 6
SCMA 1008 Supply Chain Management OBI | 1
SCMA 1009 Supply Chain Management OBI Il 1
Select a minimum of 20 credit hours from the following:
ACCT 1100 Financial Accounting | 4
IDFC 1007 Industrial Safety Procedures 2
MGMT 2135 Management Communication Techniques 3
MKTG 1130 Business Regulations and Compliance 3
SCMA 1004 Quality Improvement Concepts 3
OR
ASTT 1050 Aerospace Quality Management 3)
SCMA 1010 Manufacturing Planning and Control / JIT 5
SCMA 1050 Traffic Management 3
SCMA 1051 Warehouse Operations 3
Total Hours 61

DISTRIBUTION AND MATERIALS MANAGEMENT (DM12)

The Distribution and Materials Management diploma program prepares students for employmentin a variety of businesses and
industries. This diploma program provides learning opportunities which introduce, develop, and reinforce academic and
occupational knowledge, skills, and attitudes required for a job acquisition, retention, and advancement.

Diploma Program

Program Length 49 Credit Hours

Education Requirements High School diploma or GED required; Minimum age: 16
Entrance Dates Every Semester

Offered Macon and Wamer Robins Campuses

Distribution and Materials Management Diploma Curriculum

Credit Hours
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General Education Core Courses 8
Area | - Language Arts/Communication
Choose one (1) of the following English courses:

ENGL 1010 Fundamentals of English | 3
OR
ENGL 1101 Composition and Rhetoric (3)

Area lll - Natural Sciences/Mathematics
Choose one (1) of the following Mathematics courses:

MATH 1012 Foundations of Mathematics 3
OR
MATH 1100 Quantitative Skillsand Reasoning 3)
OR
MATH 1101 Mathematical Modeling 3)
OR
MATH 1111 College Algebra 3)
EMPL 1000 Interpersonal Relations and Professional Development 2
Occupational Courses 41
COMP 1000 Introduction to Computers 3
MKTG 1100 Principles of Marketing 3
MGMT 1100 Principles of Management 3
MGMT 2135 Management Communication Techniques 3
SCMA 1001 Inventory Control Procedures 3
SCMA 1002 Purchasing 3
SCMA 1005 Distribution Principles 3
SCMA 1006 Supply Chain Management Principles 6
SCMA 1008 Supply Chain Management OBI | 1
SCMA 1009 Supply Chain Management OBI Il 1

Select a minimum of 12 credit hours from the following:

ACCT 1100 Financial Accounting | 4
IDFC 1007 Industrial Safety Procedures 2
MKTG 1130 Business Regulations and Compliance 3
SCMA 1004 Quality Improvement Concepts 3
OR

ASTT 1050 Aerospace Quality Management 3)
SCMA 1010 Manufacturing Planning and Control / JIT 5
SCMA 1050 Traffic Management 3
SCMA 1051 Warehouse Operations 3

Total Hours 49

INVENTORY CONTROL TECHNICIAN (IC41)
Technical Certificate of Credit

The purpose of the Inventory Control Technician technical certificate is to prepare students for employmentin an inventory control
function for any business.

Technical Certificate of Credit

Program Length 14 Credit Hours

Education Requirements High School diploma or GED required; Minimum age: 16

Entrance Dates Every Semester

Offered Macon, Milledgeville, and Wamer Robins Campuses and Crawford and Putnam County Centers

Credit Hours

IDFC 1007 Industrial Safety Procedures 2

MATH 1011 Business Math 3

SCMA 1001 Inventory Control Procedures 3

SCMA 1005 Distribution Principles 3

SCMA 1051 Warehouse Operations 3
Total Hours 14

PURCHASING TECHNICIAN (PT81)
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Technical Certificate of Credit

The Certified Purchasing Technician technical certificate is to prepare students for a position with a distribution center and any other
business with a purchasing function.

Technical Certificate of Credit

Program Length 18 Credit Hours

Education Requirements High School diploma or GED required; Minimum age: 16

Entrance Dates Every Semester

Offered Macon, Milledgeville, and Wamer Robins Campuses and Crawford and Putnam County Centers
Credit Hours

ACCT 1100 Financial Accounting | 4

SCMA 1002 Purchasing 3

SCMA 1006 Supply Chain Management Principles 6

SCMA 1010 Manufacturing Planning and Control / JIT 5

Total Hours 18

WAREHOUSE AND DISTRIBUTION TECHNICIAN (WA21)
Technical Certificate of Credit

The Warehouse and Distribution Technician TCC is intended to prepare individuals to meet or exceed entry level distribution and
warehousing industry requirements for employees. The program will provide theory and application training in essential knowledge,
skills, abilities, and attitudes to successfully perform in warehousing and distribution positions.

Technical Certificate of Credit

Program Length 20 Credit Hours
Education Requirements High School diploma or GED required; Minimum age: 16
Entrance Dates Every Semester
Offered Warmner Robins, Macon, and Milledgeville Campuses and Crawford County Center
Credit Hours
COMP 1000 Introduction to Computers 3
IDFC 1007 Industrial Safety Procedures 2
SCMA 1001 Inventory Control Procedures 3
SCMA 1005 Distribution Principles 3
SCMA 1006 Supply Chain Management Principles 6
SCMA 1004 Quality Improvement Concepts 3
OR

ASTT 1050 Aerospace Quality Management 3)

Total Hours 20

HOTEL/RESTAURANT/TOURISM MANAGEMENT (HM13)

The Hotel/Restaurant/Tourism Management program prepares students for employmentin a variety of positions in today's
Hotel/Restaurant/Tourism management fields. The Hotel/Restaurant/Tourism Management program provides learning opportunities
which introduce, develop, and reinforce academic and occupational knowledge, skills, and attitudes required for job acquisition,
retention, and advancement. Additionally, the program provides opportunities to upgrade present knowledge and skills or to retrain in
the area of Hotel/Restaurant/Tourism management. Graduates of the program receive a Hotel/Restaurant/Tourism Management
Associate of Applied Science Degree.

Associate Degree

Program Length 60 Credit Hours
Education Requirements High School graduate or GED recipient; minimum age: 16
Entrance Dates Every Semester
Offered Macon Campus

Hotel/Restaurant/Tourism Management Associate Degree Curriculum
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Credit Hours

General Education Core Courses 15

Area | - Language Arts/Communication

ENGL 1101 Composition and Rhetoric 3

Area Il - Social/Behavioral Sciences

XXXX xxxx Social/Behavioral Sciences Elective 3

Area Il - Natural Sciences/Mathematics

MATH 1111 College Algebra 3

OR
MATH 1100 Quantitative Skills and Reasoning 3)
OR

MATH 1101 Mathematical Modeling 3)

Area IV - Humanities/Fine Arts

XXXX XXXX Humanities/Fine Arts Elective

XXXX xxxx General Education Core Elective 3

Occupational Courses 45

COMP 1000 Introduction to Computers 3

HRTM 1100 Introduction to Hotel, Restaurant, and Tourism Management 3

HRTM 1110 Travel Industry and Travel Geography 3

HRTM 1140 Hotel Operations Management 3

HRTM 1150 Event Planning 3

HRTM 1160 Food and Beverage Management 3

HRTM 1201 Hospitality Marketing 3

HRTM 1210 Hospitality Law 3

HRTM 1220 Supervision and Leadership in the Hospitality Industry 3

HRTM 1230 Internship 3

XXXX xxxx Occupationally-Related Electives (Advisor Approval) 15
Total Hours 60

HOTEL/RESTAURANT/TOURISM MANAGEMENT (HM12)

The Hotel/Restaurant/Tourism Management program prepares students for employmentin a variety of positions in today's
Hotel/Restaurant/Tourism management fields. The Hotel/Restaurant/Tourism Management program provides learning opportunities
which introduce, develop, and reinforce academic and occupational knowledge, skills, and attitudes required for job acquisition,
retention, and advancement. Additionally, the program provides opportunities to upgrade present knowledge and skills or to retrain in
the area of Hotel/Restaurant/Tourism management.

Diploma Program
Program Length

Education Requirements

44 Credit Hours
High School graduate or GED recipient; minimum age: 16
Entrance Dates Every Semester

Offered Macon Campus

Hotel/Restaurant/Tourism Management Diploma Curriculum

Credit Hours
General Education Core Courses 8
Area | - Language Arts/Communication
Choose one (1) of the following English courses:
ENGL 1010 Fundamentals of English | 3
OR
ENGL 1101 Composition and Rhetoric 3)
Area Il - Natural Sciences/Mathematics
Choose one (1) of the following Mathematics courses:
MATH 1011 Business Math 3
OR
MATH 1012 Foundations of Mathematics 3)
OR
MATH 1100 Quantitative Skills and Reasoning 3)
OR
MATH 1101 Mathematical Modeling 3)
OR
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MATH 1111 College Algebra (3)

EMPL 1000 Interpersonal Relations and Professional Development 2
Occupational Courses 36
COMP 1000 Introduction to Computers 3
HRTM 1100 Introduction to Hotel, Restaurant, and Tourism Management 3
HRTM 1110 Travel Industry and Travel Geography 3
HRTM 1140 Hotel Operations Management 3
HRTM 1150 Event Planning 3
HRTM 1160 Food and Beverage Management 3
HRTM 1201 Hospitality Marketing 3
HRTM 1210 Hospitality Law 3
HRTM 1220 Supervision and Leadership in the Hospitality Industry 3
HRTM 1230 Internship 3
XXXX xxxx Occupationally-Related Electives (Advisor Approval) 6

Total Hours 44

INTERNET SPECIALIST - WEB SITE DESIGN (1S53)

The Internet Specialist— Web Site Design program is a sequence of courses designed to provide students with an understanding of
the concepts, principles, and techniques required in computer information processing. Graduates are to be competentin the general
areas of humanities or fine arts, social or behavioral sciences, and natural sciences or mathematics, as well as in the technical
areas of computer terminology and concepts, program design and development, and computer networking. Program graduates are
qualified for employment as Internet Specialists Web Site Designers.

Associate Degree

Program Length 64 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Dates Every Semester

Offered Warner Robins and Macon Campuses and Online

Internet Specialist — Web Site Design Curriculum

Credit Hours
General Education Core Courses 15
Area | - English/Humanities/Fine Arts
ENGL 1101 Composition and Rhetoric 3
Area Il - Social/Behavioral Sciences
XXXX XXXX Social Behavioral Sciences Elective 3
Area lll - Natural Sciences/Mathematics
Choose one Math course from the following three courses:
MATH 1100 Quantitative Skillsand Reasoning 3
MATH 1101 Mathematical Modeling 3)
MATH 1111 College Algebra 3)
Area IV - Humanities/Fine Arts
XXXX XXXX Humanities/Fine Arts Elective 3
Program-Specific Requirements
XXXX xxxx General Core Elective 3
Occupational Courses 49
COMP 1000 Introduction to Computers 3
CIST 1001 Computer Concepts 4
CIST 1220 Structured Query Language (SQL) 4
CIST 1305 Program Design and Development 3
CIST 1510 Web Development | 3
CIST 1520 Scripting Technologies 3
CIST 1530 Web Graphics | 3
CIST 1601 Information Security Fundamentals 3
CIST 2371 Java Programming | 4
CIST 2510 Web Technologies 3
CIST 2531 Web Graphics 3
CIST 2550 Web Development Il 3
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CIST 2921 IT Analysis, Design, and Project Management 4
CIST 2950 Web Systems Project 3
CIST xxxx CIST Elective 3

Total Hours 64

INTERNET SPECIALIST — WEB SITE DESIGN (IS64)

The Internet Specialist— Web Site Design program is a sequence of courses designed to provide students with an understanding of
the concepts, principles, and techniques required in computer information processing. Graduates are to be competentin the
technical areas of computer terminology and concepts, program design and development, and computer networking. Program
graduates are qualified for employment as Internet Specialists Web Site Designers.

Diploma Program

Program Length 54 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum Age: 16
Entrance Dates Every Semester

Offered Warmner Robins and Macon Campuses and Online

Internet Specialist — Web Site Design Diploma Curriculum

Credit Hours
General Education Core Courses 8
Area |- Language Arts/Communication
Choose one (1) of the following English courses:

ENGL 1010 Fundamentals of English | 3
OR
ENGL 1101 Composition and Rhetoric 3)

Area lll - Natural Sciences/Mathematics
Choose one (1) of the following Mathematics courses:

MATH 1012 Foundations of Mathematics 3
OR
MATH 1100 Quantitative Skills and Reasoning (3)
OR
MATH 1101 Mathematical Modeling (3)
OR
MATH 1111 College Algebra (3)
EMPL 1000 Interpersonal Relations and Professional Development 2
Occupational Courses 46
COMP 1000 Introduction to Computers 3
CIST 1001 Computer Concepts 4
CIST 1220 Structured Query Language 4
CIST 1305 Program Design and Development 3
CIST 1510 Web Development | 3
CIST 1520 Scripting Technologies 3
CIST 1530 Web Graphics | 3
CIST 1601 Information Security Fundamentals 3
CIST 2371 Java Programming | 4
CIST 2510 Web Technologies 3
CIST 2531 Web Graphics I 3
CIST 2550 Web Development I 3
CIST 2921 IT Analysis, Design, and Project Management 4
CIST xxxx CIST Elective 3
Total Hours 54

INFORMATION TECHNOLOGY PROFESSIONAL (ITP3)

The IT Professional Associate degree will emphasize specialized training in home and corporate networking; computer
maintenance; operating system installation, maintenance, and troubleshooting; information security; computer programming; and
web site design. These skills represent the subset of knowledge expected from graduates in the CGTC service area. The program
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graduate receives an Associate of Applied Science Degree and is employable as an information technology specialist, help desk

support specialist, network installation specialist, PC repair technician, or network administrator.

Associate Degree

Program Length 65 Credit Hours
Education Requirements

Entrance Dates Every Semester

High School graduate or GED recipient; Minimum age: 16

Offered Warner Robins, Macon, and Milledgeville Campuses
Minimum Test Scores
Test: Y| Asset Y| Compass Not Required
Reading 41 79
English 35 62
Mathematics 42
Algebra 42 37

Information Technology Professional Curriculum

Credit Hours
General Education Core Courses 15
Area | - English/Humanities/Fine Arts
ENGL 1101 Composition and Rhetoric 3
Area Il - Social/Behavioral Sciences
XXXX XXXX Social Behavioral Sciences Elective 3
Area lll - Natural Sciences/Mathematics
Choose one (1) Math course from the following three courses:
MATH 1100 Quantitative Skills and Reasoning 3
MATH 1101 Mathematical Modeling 3)
MATH 1111 College Algebra 3)
Area IV - Humanities/Fine Arts
XXXX xxxx Humanities/Fine Arts Elective 3
Program-Specific Requirements
XXXX xxxx General Core Elective 3
Occupational Courses 50
COMP 1000 Introduction to Computers 3
CIST 1001 Computer Concepts 4
CIST 1122 Hardware Installation and Maintenance 4
CIST 1130 Operating Systems Concepts 3
CIST 1305 Program Design and Development 3
CIST 1401 Computer Networking Fundamentals 4
CIST 1510 Web Development | 3
CIST 1601 Information Security Fundamentals 3
Choose one (1) of the following Programming courses:
CIST 2311 Visual Basic | 4
CIST 2341 C# Programming | 4)
CIST 2371 Java Programming | 4)
CIST 2411 Microsoft Client 4
CIST 2414 Microsoft Server Administrator 4
CIST 2451 Cisco Network Fundamentals 4
CIST 2452 Cisco Routing Protocols and Concepts 4
Choose one (1) CIST elective (Advisor Approval):

CIST xxxx CIST electives 3

Total Hours 65

INFORMATION TECHNOLOGY PROFESSIONAL (ITP4)

The Information Technology Professional diploma program is a sequence of courses designed to prepare students for careers in the
field of information technology. The program emphasizes specialized training in home and corporate networking, computer
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maintenance, operating system installation, maintenance, and troubleshooting, information security, computer programming; and
web site design. These skills represent the subset of knowledge expected from graduates in the college's service area. The program
graduate will receive an Information Technology Professional diploma and is employable as an information technology specialist,
help desk support specialist, network installation specialist, computer repair technician, or network administrator.

Diploma Program

Program Length 58 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum Age: 16
Entrance Dates Every Semester

Offered Warner Robins, Macon, and Milledgeville Campuses

Minimum Test Scores

Test: Y| Asset ¥ Compass Not Required
Reading 38 70
English 37 32
Mathematics 35 26
Algebra

Information Technology Professional Diploma Curriculum

Credit Hours
General Education Core Courses 8
Area | - Language Arts/Communication
Choose one (1) of the following English courses:

ENGL 1010 Fundamentals of English | 3
OR
ENGL 1101 Composition and Rhetoric 3)

Area lll - Natural Sciences/Mathematics
Choose one (1) of the following Mathematics courses:

MATH 1012 Foundations of Mathematics 3
OR
MATH 1100 Quantitative Skills and Reasoning (3)
OR
MATH 1101 Mathematical Modeling (3)
OR
MATH 1111 College Algebra (3)
EMPL 1000 Interpersonal Relations and Professional Development 2
Occupational Courses 50
COMP 1000 Introduction to Computers 3
CIST 1001 Computer Concepts 4
CIST 1122 Hardware Installation and Maintenance 4
CIST 1130 Operating Systems Concepts 3
CIST 1305 Program Design and Development 3
CIST 1401 Computer Networking Fundamentals 4
CIST 1510 Web Development | 3
CIST 1601 Information Security Fundamentals 3
Choose one (1) of the following Programming courses:
CIST 2311 Visual Basic | 4
CIST 2341 C# Programming | 4)
CIST 2371 Java Programming | 4)
CIST 2411 Microsoft Client 4
CIST 2414 Microsoft Server Administrator 4
CIST 2451 Cisco Network Fundamentals 4
CIST 2452 Cisco Routing Protocols and Concepts 4
Choose one (1) CIST elective (Advisor Approval):
CIST xxxx CIST electives 3
Total Hours 58

MARKETING (MM13)

The Marketing program is designed to prepare students for employmentin a variety of positions in today's marketing and
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management fields. The Marketing program provides learning opportunities thatintroduce, develop, and reinforce academic and
occupational knowledge, skills, and attitudes required for job acquisition, retention, and advancement. Additionally, the program
provides opportunities to upgrade present knowledge and skills or to retrain in the area of marketing management. Graduates of the
program receive a Marketing Associate of Applied Science degree with specializations in Marketing Management, Entrepreneurship,
Retail Management, E-Business, Professional Selling, Social Media Marketing, and Sports Marketing.

Associate Degree

Program Length 62 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Dates Every Semester
Offered Macon Campus

Marketing Degree Curriculum

Credit Hours
General Education Core Courses 15
Area | - English/Humanities/Fine Arts
ENGL 1101 Composition and Rhetoric 3
Area Il - Social/Behavioral Sciences
XXXX xxxx Social/Behavioral Sciences Elective 3
Area lll - Natural Sciences/Mathematics
Choose one Math course fromthe following three courses:
MATH 1100 Quantitative Skills and Reasoning 3
MATH 1101 Mathematical Modeling 3
MATH 1111 College Algebra 3
Area IV - Humanities/Fine Arts
XXXX xxxx Humanities/Fine Arts Elective 3
Program-Specific Requirements
XXXX xxxx General Education Core Elective 3
Occupational Courses 36
ACCT 1100 Financial Accounting | 4
BUSN 1190 Digital Technologiesin Business 2
COMP 1000 Introduction to Computers 3
MGMT 1100 Principles of Management 3
MKTG 1100 Principles of Marketing 3
MKTG 1130 Business Regulations and Compliance 3
MKTG 1160 Professional Selling 3
MKTG 1190 Integrated Marketing Communications 3
MKTG 2090 Marketing Research 3
XXXX Xxxx Elective (MKTG xxxx, BUSN xxxx, MGMT xxxx, SCMA xxxx, ACCT xxxx, or BAFN xxxx) 3
Choose two of the following three courses:
MKTG 2000 Global Marketing 3
MKTG 2290 Marketing Internship/Practicum 3
MKTG 2300 Marketing Management 3
CHOOSE ONE OF SIX SPECIALIZATIONS
Marketing Management Specialization 12
MKTG 1370 Consumer Behavior 3
MKTG 2060 Marketing Channels 3
MKTG xxxx Marketing Elective 3
Choose one of the following two courses:
MKTG 1210 Services Marketing 3
MKTG 2070 Buying and Merchandising (3)
Entrepreneurship Specialization 12
MKTG 2010 Small Business Management 3
MKTG 2210 Entrepreneurship 6
Select one of the following two courses:
MKTG 1210 Services Marketing 3
MKTG 2070 Buying and Merchandising (3)
E-Business Specialization 1
BUSN 2170 Web Page Design 2
MKTG 2210 Entrepreneurship 6

Choose one of the following two courses:
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MKTG 1210 Services Marketing 3
MKTG 2070 Buying and Merchandising 3
Retail Management Specialization 12
MKTG 1270 Visual Merchandising 3
MKTG 1370 Consumer Behavior 3
MKTG 2070 Buying and Merchandising 3
MKTG 2270 Retail Operations Management 3
Professional Selling Specialization 12
MKTG 1210 Services Marketing 3
MKTG 1370 Consumer Behavior 3
MKTG 2060 Marketing Channels 3
MKTG 2160 Advanced Selling 3
Social Media Marketing Specialization 12
MKTG 2500 Exploring Social Media 3
MKTG 2550 Analyzing Social Media 3
MKTG 1370 Consumer Behavior 3
MKTG xxxx Marketing Elective 3
Sports Marketing Specialization 12
MKTG 1280 Introduction to Sports and Recreation Management 3
MKTG 2080 Regulations and Compliance in Sports 3
MKTG 2180 Principles of Sports Marketing 3
MKTG 2280 Sports Management 3

Total Hours 62

MARKETING (MM12)

The Marketing program is designed to prepare students for employmentin a variety of positions in today's marketing and
management fields. The Marketing program provides learning opportunities that introduce, develop, and reinforce academic and
occupational knowledge, skills, and attitudes required for job acquisition, retention, and advancement. Additionally, the program
provides opportunities to upgrade present knowledge and skills or to retrain in the area of marketing management. Graduates of the
program receive a Marketing diploma with specializations in Marketing Management, Entrepreneurship, Retail Management, E-
Business, Professional Selling, and Sports Marketing.

Diploma Program

Program Length 55 Credit Hours
Education Requirements High School graduate or GED recipient; minimum age: 16
Entrance Dates Every Semester
Offered Macon Campus

Marketing Diploma Curriculum

Credit Hours
General Education Core Courses 8
Area | - Language Arts/Communication
Choose one (1) of the following English courses:
ENGL 1010 Fundamentals of English | 3
OR
ENGL 1101 Composition and Rhetoric (3)
Area Il - Natural Sciences/Mathematics
Choose one (1) of the following Mathematics courses:
MATH 1011 Business Math 3
OR
MATH 1100 Quantitative Skillsand Reasoning 3)
OR
MATH 1101 Mathematical Modeling 3)
OR
MATH 1111 College Algebra (3)
Choose one (1) of the following two courses:
EMPL 1000 Interpersonal Relations and Professional Development 2
PSYC 1010 Basic Psychology 3
Occupational Courses 36
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ACCT 1100 Financial Accounting |

BUSN 1190 Digital Technologiesin Business

COMP 1000 Introduction to Computers

MKTG 1100 Principles of Marketing

MKTG 1130 Business Regulations and Compliance

MKTG 1160 Professional Selling

MKTG 1190 Integrated Marketing Communications

MKTG 2090 Marketing Research

XXXX XXXX Elective (MKTG xxxx, BUSN xxxx, MGMT xxxx, SCMA xxxx, ACCT xxxx, or BAFN xxxx)

Choose one course fromthe following two courses:
BUSN 1300 Introduction to Business
MGMT 1100 Principles of Management

Choose two of the following three courses:

MKTG 2000 Global Marketing
MKTG 2290 Marketing Internship/Practicum
MKTG 2300 Marketing Management

CHOOSE ONE OF SIX SPECIALIZATIONS

Marketing Management Specialization

MKTG 1370 Consumer Behavior

MKTG 2060 Marketing Channels

MKTG xxxx Marketing Elective

Choose one of the following two courses:

MKTG 1210 Services Marketing

MKTG 2070 Buying and Merchandising
Entrepreneurship Specialization

MKTG 2010 Small Business Management
MKTG 2210 Entrepreneurship

Select one of the following two courses:

MKTG 1210 Services Marketing

MKTG 2070 Buying and Merchandising
E-Business Specialization

BUSN 2170 Web Page Design

MKTG 2210 Entrepreneurship

Choose one of the following two courses:

MKTG 1210 Services Marketing

MKTG 2070 Buying and Merchandising
Retail Management Specialization

MKTG 1270 Visual Merchandising

MKTG 1370 Consumer Behavior

MKTG 2070 Buying and Merchandising
MKTG 2270 Retail Operations Management
Professional Selling Specialization

MKTG 1210 Services Marketing

MKTG 1370 Consumer Behavior

MKTG 2060 Marketing Channels

MKTG 2160 Advanced Selling

Social Media Marketing Specialization

MKTG 2500 Exploring Social Media
MKTG 2550 Analyzing Social Media
MKTG 1370 Consumer Behavior

MKTG xxxx Marketing Elective

Sports Marketing Specialization

MKTG 1280 Introduction to Sports and Recreation Management
MKTG 2080 Regulations and Compliance in Sports
MKTG 2180 Principles of Sports Marketing
MKTG 2280 Sports Management

ENTREPRENEURSHIP (EN11)
Technical Certificate of Credit

Total Hours
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This program generally prepares individuals to perform development, marketing and management functions associated with owning
and operating a business.

Technical Certificate of Credit

Program Length 12 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Dates Every Semester
Offered Macon Campus and Online
Credit Hours

MKTG 1130 Business Regulations and Compliance 3
MKTG 2210 Entrepreneurship 6
Select one of the following courses:
MGMT 1100 Principles of Management 3
MKTG 2010 Small Business Management 3)

Total Hours 12

CALL CENTER INSURANCE MARKETING REPRESENTATIVE (CC61)
Technical Certificate of Credit

The Certified Insurance Marketing Representative TCC will prepare students for careers in professional marketing positions involved
in Property and Casualty Insurance and/or Life and Health Insurance. The program emphasizes development of those skills and
techniques needed to function as strong, contributing, successful members of the sales and marketing team. Group and individual
projects give students an opportunity to apply their knowledge and organizational skills to practical problems. Topics include: life,
health, property, and casualty insurance fundamentals, marketing, sales, customer relations, and an introduction to microcomputers.

Technical Certificate of Credit

Program Length 20 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Dates Every Semester
Offered Macon Campus
Credit Hours

COMP 1000 Introduction to Computers 3
EMPL 1000 Interpersonal Relations and Professional Development 2
MATH 1011 Business Math 3
MKTG 1100 Principles of Marketing 3
MKTG 1160 Professional Selling 3
MKTG 1162 Customer Service Skills 3
Select one of the following courses:
MKTG 1169 Fundamentals of Life & Health Insurance 3
MKTG 1171 Fundamentals of Property & Casualty Insurance 3)

Total Hours 20

NETWORKING SPECIALIST (NS13)

The Computer Information Systems — Networking Specialist program is a sequence of courses designed to provide students with an
understanding of the concepts, principles, and techniques required in computer information processing. Graduates are to be
competentin the general areas of humanities or fine arts, social or behavioral sciences, and natural sciences or mathematics, as
well as in the technical areas of computer terminology and concepts, program design and development, and computer networking.
Program graduates are qualified for employment as Networking Specialists.

Associate Degree

Program Length 66 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Dates Every Semester

Offered Macon, Milledgeville and Wamer Robins Campuses

Netw orking Specialist Curriculum

Credit Hours

General Education Core Courses 15
Area | - English/Humanities/Fine Arts
ENGL 1101 Composition and Rhetoric 3
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Area Il - Social/Behavioral Sciences
XXXX XXXX Social Behavioral Sciences Elective 3

Area lll - Natural Sciences/Mathematics
Choose one Math course from the following three courses:

MATH 1100 Quantitative Skills and Reasoning 3
OR

MATH 1101 Mathematical Modeling 3)
OR

MATH 1111 College Algebra (3)

Area IV - Humanities/Fine Arts
XXXX xxxx Humanities/Fine Arts Elective 3

Program-Specific Requirements

XXXX Xxxx General Core Elective 3
Occupational Courses 35
COMP 1000 Introduction to Computers 3
CIST 1001 Computer Concepts 4
CIST 1122 Hardware Installation and Maintenance 4
CIST 1130 Operating Systems Concepts 3
CIST 1401 Computer Networking Fundamentals 4
OR
CIST 2451 Cisco Network Fundamentals 4)
CIST 1601 Information Security Fundamentals 3
CIST xxxx CIST Electives 14

COMPLETION OF ONE OF THE SPECIALIZATIONS IS REQUIRED

CISCO NETWORKING SPECIALIZATION 16
CIST 2451 Cisco Network Fundamentals 4
CIST 2452 Cisco Routing Protocols and Concepts 4
CIST 2453 Cisco LAN Switching and Wireless 4
CIST 2454 Cisco Accessing the WAN 4
MICROSOFT WINDOWS NETWORKING SPECIALIZATION 16
CIST 2411 Microsoft Client 4
CIST 2412 Microsoft Server Directory Services 4
CIST 2413 Microsoft Server Infrastructure 4
CIST 2414 Microsoft Server Administrator 4

Total Hours 66

NETWORKING SPECIALIST (NS14)

The Computer Information Systems — Networking Specialist program is a sequence of courses designed to provide students with an
understanding of the concepts, principles, and techniques required in computer information processing. Graduates are to be
competentin the general areas of humanities or fine arts, social or behavioral sciences, and natural sciences or mathematics, as
well as in the technical areas of computer terminology and concepts, program design and development, and computer networking.
Program graduates are qualified for employment as networking specialists.

Diploma Program

Program Length 54 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum Age: 16
Entrance Dates Every Semester

Offered Macon, Milledgeville and Warner Robins Campuses

Netw orking Specialist Diploma Curriculum

Credit Hours
General Education Core Courses 8
Area | - Language Arts/Communication
Choose one (1) of the following English courses:
ENGL 1010 Fundamentals of English | 3
OR
ENGL 1101 Composition and Rhetoric 3)
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Area lll - Natural Sciences/Mathematics
Choose one (1) of the following Mathematics courses:

MATH 1012 Foundations of Mathematics 3
OR

MATH 1100 Quantitative Skills and Reasoning 3)
OR

MATH 1101 Mathematical Modeling 3)
OR

MATH 1111 College Algebra (3)

EMPL 1000 Interpersonal Relations and Professional Development 2

Occupational Courses 30

COMP 1000 Introduction to Computers 3

CIST 1001 Computer Concepts 4

CIST 1122 Hardware Installation and Maintenance 4

CIST 1130 Operating Systems Concepts 3

CIST 1601 Information Security Fundamentals 3

CIST xxxx CIST Electives 9
Choose one (1) of the following Networking courses:

CIST 1401 Computer Networking Fundamentals 4
OR

CIST 2451 Cisco Network Fundamentals (4)

SELECT ONE OF TWO SPECIALIZATIONS

Microsoft Windows Networking Specialization 16
CIST 2411 Microsoft Client 4
CIST 2412 Microsoft Server Directory Services 4
CIST 2413 Microsoft Server Infrastructure 4
CIST 2414 Microsoft Server Administrator 4
Cisco Exploration Specialization 16
CIST 2451 Cisco Network Fundamentals 4
CIST 2452 Cisco Routing Protocols and Concepts 4
CIST 2453 Cisco LAN Switching and Wireless 4
CIST 2454 Cisco Accessing the WAN 4

Total Hours 54

CISCO CCNP NETWORK SPECIALIST (CD71)
Technical Certificate of Credit

This certificate program provides career oriented, comprehensive coverage of enterprise-level networking skills, including advanced
routing, switching, and troubleshooting while providing opportunities for hands-on practical experience and soft-skills development.
These three courses prepare students for the globally-recognized Cisco CCNP certification. CCNP provides a next step for Cisco
CCNADiscovery or CCNA Exploration students seeking to build on their CCNA skill sets to further a career in networking.

Technical Certificate of Credit

Program Length 12 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Dates Every Semester
Offered Macon Campus

Credit Hours
CIST 2461 CCNP ROUTE: Implementing IP Routing 4
CIST 2462 CCNP SWITCH: Implementing IP Switching 4
CIST 2463 CCNP TSHOOT: Maintaining and Troubleshooting IP Networks 4

Total Hours 12

CISCO NETWORK SPECIALIST (CN71)
Technical Certificate of Credit

The Cisco Network Specialist program teaches how to build, maintain and troubleshoot computer networks. Students also learn how
to connect these networks to other networks and the Internet.

Technical Certificate of Credit
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Program Length 16 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Dates Every Semester
Offered Macon and Warmner Robins Campuses
Credit Hours

CIST 2451 Cisco Network Fundamentals 4
CIST 2452 Cisco Routing Protocols and Concepts 4
CIST 2453 Cisco LAN Switching and Wireless 4
CIST 2454 Cisco Accessing the WAN 4

Total Hours 16

COMPTIA A+ CERTIFIED PREPARATION (CA61)
Technical Certificate of Credit

The CompTIA A+ Certified Preparation technical certificate of credit program is designed to provide computer users with the basic
entry-level skills working toward CompTia A+ certification.

Technical Certificate of Credit

Program Length 10 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Dates Every Semester
Offered Warner Robins, Macon, and Milledgeville Campuses

Credit Hours
COMP 1000 Introduction to Computers 3
CIST 1122 Hardware Installation and Maintenance 4
CIST 1130 Operating Systems Concepts 3

Total Hours 10

COMPTIA A+ CERTIFIED TECHNICIAN PREPARATION (CA71)
Technical Certificate of Credit

The CompTIA A+ Certified Technician Preparation technical certificate of credit program is designed to provide computer users with
the skills and knowledge necessary to take the CompTIA A+ certification exam. Earning CompTIA A+ certification shows that the
individual possesses the knowledge, technical skills and customer relations skills essential for working as a successful entry-level
computer service technician.

Technical Certificate of Credit

Program Length 18 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Dates Every Semester
Offered Warner Robins, Macon, and Milledgeville Campuses
Credit Hours

COMP 1000 Introduction to Computers 3
CIST 1001 Computer Concepts 4
CIST 1122 Hardware Installation and Maintenance 4
CIST 1130 Operating Systems Concepts 3
CIST xxxx CIST Elective 4

Total Hours 18

COMPUTER HARDWARE SPECIALIST (CH11)
Technical Certificate of Credit

The Computer Hardware Specialist technical certificate of creditis designed to enhance skills for students in the PC support field.
The program builds on the student's computer knowledge and existing skill base. The student's skill base is enhanced with hands-
on lab work incorporated in courses on operating systems, hardware maintenance, and networking.

Technical Certificate of Credit

Program Length 11 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Dates Every Semester

Offered Warner Robins, Macon, and Milledgeville Campuses
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Credit Hours

CIST 1130 Operating Systems Concepts 3

CIST 1122 Hardware Installation and Maintenance 4

CIST 1401 Computer Networking Fundamentals 4
OR

CIST 2451 CISCO Networking Fundamentals 4)

Total Hours 11

INTERNET SPECIALIST WEB SITE DEVELOPER (ISE1)
Technical Certificate of Credit

The curriculum in the Internet Specialist Web Site Design TCC program prepares the student to create and maintain professional,
high-quality web sites. Program graduates will be competentin the technical areas of web design, including web graphic design,
XHTML, scripting, web application server-side languages, database driven content, web project management, internet security, and
mobile applications. Various software tools will be used throughout the curriculum including Microsoft Visual Studio, Adobe Web
Suite and/or open source products, Program graduates earn a Computer Information Systems Technology/Internet Specialist — Web
Site Developer TCC and will have the skills necessary for employmentin the web design field or to work as a freelance web
designer. The purpose of this certificate is to provide training opportunities for persons already either already employed in the
computer industry or have already been trained in a related computer area and wish to upgrade their skill with advanced courses and
skills.

Technical Certificate of Credit

Program Length 39 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Dates Every Semester
Offered Warner Robins, Macon, and Milledgeville Campuses and Online
Credit Hours

CIST 1220 Structured Query Language (SQL) 4
CIST 1305 Program Design and Development 3
CIST 1510 Web Development | 3
CIST 1520 Scripting Technologies 3
CIST 1530 Web Graphics| 3
CIST 1601 Information Security Fundamentals 3
CIST 2371 Java Programming | 4
CIST 2510 Web Technologies 3
CIST 2531 Web Graphics Il 3
CIST 2550 Web Development Il 3
CIST 2921 IT Analysis, Design, and Project Management 4
CIST xxxx CIST Elective 3

Total Hours 39
JAVA PROGRAMMER (JP11)

Technical Certificate of Credit

The Java Programmer certificate provides the opportunity for students and IT professionals to add Java program language skills and
object oriented programming skills to their IT knowledge base. Completers of this certificate are Java Programmers.

Technical Certificate of Credit

Program Length 22 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Dates Every Semester
Offered Warmer Robins, Macon, and Milledgeville Campuses and Online
Credit Hours

CIST 1220 Structured Query Language (SQL) 4
CIST 1305 Program Design and Development 3
CIST 1510 Web Development | 3
CIST 2371 Java Programming | 4
CIST 2372 Java Programming Il 4
CIST 2373 Java Programming Ill 4

Total Hours 22

MICROSOFT NETWORKING ADMINISTRATOR (MS11)
Technical Certificate of Credit
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This technical certificate program provides training in Microsoft networking. It will prepare students for an entry-level computer
networking position. Skills taught include implementation of Microsoft operating systems, implementation of Microsoft servers, and
networking infrastructure. This program prepares students to sit for the Microsoft Certified Professional (MCP) Networking Exam.
Hands-on labs provide students with real world simulations.

Technical Certificate of Credit

Program Length 16 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum age: 16
Conditional Admission Student must demonstrate proficiency in network fundamentals
Entrance Dates Every Semester
Offered Warner Robins, Macon, and Milledgeville Campuses

Credit Hours
CIST 2411 Microsoft Client 4
CIST 2412 Microsoft Server Directory Services 4
CIST 2413 Microsoft Server Infrastructure 4
CIST 2414 Microsoft Server Administrator 4

Total Hours 16

MICROSOFT WORD APPLICATION SPECIALIST (MW11)
Technical Certificate of Credit

The certificate program provides students with the knowledge and skills to perform intermediate Microsoft Word and prepare them to
sit for the Microsoft User Certification Exam.

Technical Certificate of Credit

Program Length 9 Credit Hours
Education Requirements Minimum age: 16
Entrance Dates Every Semester
Offered Wamner Robins and Macon Campuses

Credit Hours
COMP 1000 Introduction to Computers 3
CIST 1102 Keyboarding 3

OR

BUSN 1100 Introduction to Keyboarding 3)
CIST 2127 Comprehensive Word Processing Techniques 3

Total Hours 9

NETWORK ADMINISTRATOR (NA11)
Technical Certificate of Credit

The Network Administrator Technical Certificate of Credit program provides basic training in computer information systems
networking. Students are introduced to the basic concepts of network administration. Upon graduation, students will be able to
install, configure, and maintain networks using Windows networking software. The studentis prepared to take the MCP (Microsoft
Certified Professional) exam.

Technical Certificate of Credit

Program Length 32 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Dates Every Semester

Offered Warner Robins Campus

Minimum Test Scores

Test: Asset Y| Compass Not Required
Reading 70
English 32
Mathematics 26
Algebra
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Credit Hours

COMP 1000 Introduction to Computers 3
CIST 1001 Computer Concepts 4
CIST 1122 Hardware Installation and Maintenance 4
CIST 1130 Operating Systems Concepts 3
Choose one (1) of the following two courses:
CIST 1401 Computer Networking Fundamentals 4
CIST 2451 Cisco Network Fundamentals 4)
CIST 2411 Microsoft Client 4
CIST 2414 Microsoft Server Administrator 4
Choose two (2) CIST electives (Advisor Approval):
CIST xxxx CIST electives 6
Total Hours 32

NETWORK TECHNICIAN (NT41)
Technical Certificate of Credit

The Network Technician Technical Certificate of Credit Program provides basic training in computer information systems networking.
Students are introduced to the basic concepts of network administration. Upon graduation, students will be able to install, configure,
and maintain networks using Windows networking software.

Technical Certificate of Credit

Program Length 14 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Dates Every Semester

Offered Warner Robins, Macon, and Milldgeville Campuses

Minimum Test Scores

Test: Asset Y| Compass Not Required

Reading 70
English 32
Mathematics 26
Algebra

Credit Hours
COMP 1000 Introduction to Computers 3
CIST 1001 Computer Concepts 4
CIST 1130 Operating Systems Concepts 3

Choose one (1) of the following two courses:

CIST 1401 Computer Networking Fundamentals 4
CIST 2451 Cisco Network Fundamentals 4)

Total Hours 14

PC REPAIR AND NETWORK TECHNICIAN (PR21)
Technical Certificate of Credit

The PC Repair and Network Technician certificate prepares the student with the skills needed to perform personal computer
troubleshooting and repair.

Technical Certificate of Credit

Program Length 18 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Dates Every Semester
Offered Warner Robins, Macon, and Milledgeville Campuses

Credit Hours
CIST 1001 Computer Concepts 4
CIST 1122 Hardware Installation and Maintenance 4
CIST 1130 Operating Systems Concepts 3
CIST 1401 Networking Fundamentals 4

OR

CIST 2451 Cisco Networking Fundamentals 4)
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COMP 1000 Introduction to Computers 3

Total Hours 18

Health Sciences

= Biotechnology
= Cardiovascular Technology
= Clinical Laboratory Technology
= Dental Assisting
= Dental Hygiene
= Gerontology
= Hemodialysis
= Medical Assisting
Orthopedic Technology
= Paramedicine

= Pharmacy Technology
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= Polysomnography
= Practical Nursing
= Radiologic Technology

= Surgical Technology

HEALTH TECHNOLOGY

HEALTH TECHNOLOGY PROGRAM PROGRESSION REQUIREMENTS

Certain Health Technology programs have a competitive admission process which mayinclude cumulative admission testing, Grade
Point Average, aptitude testing, a written or verbal interview, and/or verifiable work experience in patient care. AHealth Technology
core has been implemented to afford students who qualify for the opportunity to earn progression into a more advanced health
technology technical certificate, diploma or associate degree program.

Students are subject to a background check and/or drug screening based on the respective clinical/medical facility’s
requirements. If the clinical/medical facility finds the student’s background check or drug screening to be unsatisfactory, the
student will be prohibited from participating in clinical activities and will be unable to complete their program of study.

Students should educate themselves as to which core courses are required for the Health Technology program of choice. Students
must successfully complete all Health Technology core courses in order to remain in a Health Technology program and progress to
the next level. Please see each specific program description for additional information.

Preference will be given to students who complete the Health Technology Core and maintain a cumulative Grade Point Average
(GPA) of 3.00 or higher. However, slots are filled from the highest grade point averages (4.00) downward until the maximum
enrollments are reached. There is no guarantee that a 3.00 or higher GPA will progress within a particular quarter as all slots
are competitive.

Successful completion of a course requires that students receive a passing grade. ltis vital to the success of the students to
maintain passing grades in all courses for all programs. To pass, students must make an A, B, or C in each course taken.

A 90-100 4.00
B 80-89 3.00
C 70-79 2.00

Unsuccessfully completing a course would mean any grade of D, F, U, W.

D 60-69 1.00
F 0-59 0

Should a student receive an unsuccessful grade in any course work, in any Health Technology program, suspension may occur from
that program.

Students wishing to re-enter a Health Technology program after suspension must submit an application for readmission by the
deadline date for each quarter. Students wishing to return into an upper level course will be selected on space availability and grade
point average from all courses that apply to that particular major.

ANY WITHDRAWAL FROM ANY COURSE AT ANY LEVEL MAY AFFECT PROGRESSION IN YOUR CHOSEN PROGRAM OF STUDY.

HEALTH CARE ASSISTANT (HA21)
Technical Certificate of Credit
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The Health Care Assistant Technical Certificate of Creditis a program that provides academic foundations at the diploma level in
communications, mathematics, and human relations, as well as technical fundamentals. Program graduates are trained in the
underlying fundamentals of health care delivery and are well prepared for employment and subsequent upward mobility.

Technical Certificate of Credit

Program Length 30 Credit Hours

Education Requirements High School graduate or GED recipient: Minimum Age: 17

Entrance Dates Every Semester

Offered Warner Robins, Macon, and Milledgeville Campuses; Crawford and Putnam County Centers

Minimum Test Scores
Test: Asset Y| Compass Not Required
Reading 70
English 32
Mathematics 26
Algebra 28

* Algebra score required if selecting MATH 1013

Credit Hours
General Education Core Courses

ALHS 1011 Structure and Function of the Human Body 5
ALHS 1040 Introduction to Health Care 3
ALHS 1090 Medical Terminology for AHS 2
COMP 1000 Introduction to Computers 3
ENGL 1010 Fundamentals of English | 3
Choose one (1) of the following two Math courses:
MATH 1012 Foundations of Mathematics 3
OR
MATH 1013 Algebraic Concepts (3)
PSYC 1010 Basic Psychology 3
CHOOSE ONE SPECIALIZATION BELOW
Medical Coding 10
MAST 1120 Human Pathological Conditionsin the Medical Office 3
MAST 1510 Medical Billing and Coding | 2
MAST 1520 Medical Billing and Coding Il 3
MAST 1530 Medical Procedural Coding 2
Medical Coding Assistant Insurance Data 14
BUSN 1015 Introduction to Medical Insurance 4
BUSN 1440 Document Production 4
BUSN 2370 Medical Office Billing/Coding/Insurance 3
MAST 1120 Human Pathological Conditionsin the Medical Office 3
Medical Front Office 13
BUSN 1440 Document Production 4
BUSN 2340 Medical Administrative Procedures 4
BUSN 2370 Medical Office Billing/Coding/Insurance 3
MAST 1100 Medical Insurance Management 2
Nurse Aide 8
ALHS 1060 Diet and Nutrition for Allied Health Sciences 2
NAST 1100 Nurse Aide Fundamentals 6
Phlebotomy 8
PHLT 1030 Introduction to Venipuncture 3
PHLT 1050 Clinical Practice 5
Total Hours 30

BIOTECHNOLOGY (BI23)

The Associate of Applied Science Degree in Biotechnologyis designed to meet the increasing demand for skilled technicians in
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biotechnology. Graduates will be prepared for employmentin research and processing environments. Examples include
biotechnical, biomedical, food, agricultural, pharmaceutical, environmental and chemical laboratories and processing environments,
plus manufacturing quality control laboratories and the health industry.

Associate Degree

Program Length 73 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum age: 18
Entrance Dates Every Semester
Offered Macon Campus

Biotechnology Curriculum

Credit Hours

General Education Core Courses 15
Area | - Language Arts/Communication

ENGL 1101 Composition and Rhetoric 3
ENGL 1105 Technical Communications 3

Area Il - Social/Behavioral Sciences
PSYC 1101 Introduction to Psychology 3

Area lll - Natural Sciences/Mathematics
MATH 1111 College Algebra 3

Area IV - Humanities/Fine Arts

HUMN 1101 Introduction to Humanities 3
Occupational Courses 58
COMP 1000 Introduction to Computers 3
BIOL 1111 Biology | 3
BIOL 1111L Biology Lab | 1
BIOL 2117 Introductory Microbiology 3
BIOL 2117L Introductory Microbiology Lab 1
CHEM 1211 Chemistry | 3
CHEM 1211L Chemistry Lab | 1
CHEM 1212 Chemistry Il 3
CHEM 1212L Chemistry Lab I 1
BUSN 1410 Spreadsheet Concepts and Applications 4
BTEC 1010 Introduction to Biotechnology 2
BTEC 2010 Biotechnology Math Applications 5
BTEC 2050 Biotech Lab Methods and Techniques 5
BTEC 2100 Cell Culture 4
BTEC 2105 Organic and Biochemistry 4
BTEC 2110 Bioprocessing/Production 4
BTEC 2150 Molecular Biology 4
BTEC 2300 Environmental Technology 4
BTEC 2500 Biotechnology Intemnship 3

Total Hours 73

CARDIOVASCULAR TECHNOLOGY (CT13)

The Cardiovascular Technology program is a sequence of courses that provide educational opportunities to individuals in didactic
and clinical environments that will enable them to obtain skills, knowledge and attitudes necessaryto graduate and become
successful entry-level Cardiovascular Technologist specializing in Invasive Cardiac Catheterization or Non-Invasive
Echocardiography. Cardiovascular Technology is a health technology profession centered on the evaluation, diagnosis, and
treatment of patients with cardiac diseases. A Cardiovascular Technologist performs examinations at the request or under direct
supervision of a physician, is proficientin the use of analytical equipment, and provides a foundation of data from which a correct
anatomic and physiologic diagnosis may be made.

Associate Degree

Program Length 94 Credit Hours

Education Requirements High School graduate or GED recipient; minimum age: 18

Entrance Dates Yearly — End of Spring Semester, to begin programmatic courses Fall semester
Offered Macon Campus
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Admission Requirements to the Cardiovascular Technology Program

Selection into the Cardiovascular Technology program major courses is via competitive selection process based on a combination of
the PSB exam score and the cumulative grade point average in prerequisite general education and health technology core courses
(see listing below):

ENGL 1101 Composition and Rhetoric

MATH 1111 College Algebra

PHYS 1110 and 1110L Conceptual Physics and Lab
BIOL 2113 and 2113L Anatomy and Physiology | and Lab
BIOL 2114 and 2114L Anatomy and Physiology Il and Lab
ALHS 1090 Medical Terminology

ALHS 1040 Introduction to Healthcare

PSYC 1101 Introduction to Psychology

MATH 1127 Introduction to Statistics

* Upon completion of the prerequisite courses applicant must complete a "Progression Form" from the Registrar's office.

Classes will be accepted at the end of Spring Semester each year to begin Cardiovascular courses the following Fall Semester. The
Summer semester after acceptance may be used to complete SPCH 1101 Public Speaking, HUMN 1101 Introduction to Humanities,
and MATH 1127 Introduction to Statistics.

Acriminal background check is required. Astudent who has been convicted of a felony or misdemeanor may be admitted to the
Cardiovascular Technology program, but such a conviction may prohibit one from being accepted into a clinical training site and/or
taking the certification examination. A pre-application form to determine eligibility is available from the Cardiovascular Technology
Program Director or at www.cci-online.org.

Consult hitp://www.centralgatech.edu/studserviregistrar/PSB/default.cfm for more detailed information on the Competitive Selection
and Application process.

Cardiovascular Technology Curriculum

Credit Hours
General Education Core Courses 30
Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3
SPCH 1101 Public Speaking 3
Area Il - Social/Behavioral Sciences
PSYC 1101 Introduction to Psychology 3
Area Il - Natural Sciences/Mathematics
BIOL 2113 Anatomy and Physiology | 3
BIOL 2113L Anatomy and Physiology Lab | 1
BIOL 2114 Anatomy and Physiology Il 3
BIOL 2114L Anatomy and Physiology Lab I 1
MATH 1111 College Algebra 3
MATH 1127 Introduction to Statistics 3
PHYS 1110 Conceptual Physics 3
PHYS 1110L Conceptual Physics Lab 1
Area IV - Humanities/Fine Arts
HUMN 1101 Introduction to Humanities 3
Occupational Courses 17
ALHS 1090 Medical Terminology for ALHS 2
ALHS 1040 Introduction to Health Care 2
COMP 1000 Introduction to Computers 3
CAVT 1100 Cardiac Catheterization Fundamentals 3
CAVT 1030 Electrophysiology and Cardiac Anatomy 4
CAVT 1090 Drug Calculations and Administration 2
ECHO 1550 Professional Development 1
COMPLETION OF ONE SPECIALIZATION IS REQUIRED
Invasive Specialization 47
CAVT 1020 Cardiac Catheterization 1 4
CAVT 1021 Cardiac Catheterization Clinical 1 3

(Introduction to the Clinical Environment)

CAVT 2020 Cardiac Catheterization 2 4
CAVT 2030 Cardiac Catheterization Clinical 2 6

179


http://www.cci-online.org/
http://www.centralgatech.edu/studserv/registrar/PSB/default.cfm
http://www.centralgatech.edu/section7/engl.htm#ENGL1101
http://www.centralgatech.edu/section7/spch.htm#SPCH1101
http://www.centralgatech.edu/section7/psyc.htm#PSYC1101
http://www.centralgatech.edu/section7/biol.htm#BIOL2113
http://www.centralgatech.edu/section7/biol.htm#BIOL2113L
http://www.centralgatech.edu/section7/biol.htm#BIOL2114
http://www.centralgatech.edu/section7/biol.htm#BIOL2114L
http://www.centralgatech.edu/section7/math.htm#MATH1111
http://www.centralgatech.edu/section7/math.htm#MATH1127
http://www.centralgatech.edu/section7/phys.htm#PHYS 1110
http://www.centralgatech.edu/section7/phys.htm#PHYS1110L
http://www.centralgatech.edu/section7/humn.htm#HUMN1101
http://www.centralgatech.edu/section7/alhs.htm#ALHS1090
http://www.centralgatech.edu/section7/alhs.htm#ALHS1040
http://www.centralgatech.edu/section7/comp.htm#COMP1000
http://www.centralgatech.edu/section7/cavt.htm#CAVT1100
http://www.centralgatech.edu/section7/cavt.htm#CAVT1030
http://www.centralgatech.edu/section7/cavt.htm#CAVT1090
http://www.centralgatech.edu/section7/echo.htm#ECHO1550
http://www.centralgatech.edu/section7/cavt.htm#CAVT1020
http://www.centralgatech.edu/section7/cavt.htm#CAVT1021
http://www.centralgatech.edu/section7/cavt.htm#CAVT2020
http://www.centralgatech.edu/section7/cavt.htm#CAVT2030

CAVT 2040 Cardiac Catheterization 3 4
CAVT 2050 Cardiac Catheterization Clinical 3 7
CAVT 1002 Medical Physics 2
CAVT 2060 Cardiac Catheterization Clinical 4 (Externship) 11
CAVT 2070 Cardiac Catheterization Registry Review 1 1
CAVT 1080 Advanced Hemodynamics and Cardiac Physiology 4
CAVT 2080 Cardiac Catheterization Registry Review 2 1
Non-nvasive Specialization 51
ECHO 1100 Echocardiography Fundamentals 3
ECHO 1310 Echocardiography | 4
ECHO 1320 Echocardiography Il 4
ECHO 1360 Introduction to Clinical Environment 1
ECHO 1370 Echocardiography Clinical Il 6
ECHO 2310 Pediatric Echocardiography 4
ECHO 2360 Echocardiography Clinical Il 8
ECHO 2370 Echocardiography Clinical IV 11
ECHO 2400 Comprehensive Registry Review 1
DMSO 1040 Sonographic Physics and Instrumentation 4
DMSO 1080 Sonographic Physics and Instrumentation Registry Review 1
CAVT 1080 Advanced Hemodynamics and Cardiac Physiology 4

Minimum Total Hours 94

ELECTROCARDIOGRAPHY TECHNOLOGY (ET81)
Technical Certificate of Credit

The Electrocardiography Technology technical certificate program is intended to provide students with the workplace skills necessary
to perform and evaluate 12-lead electrocardiographs and telemetry surveillance in hospitals and cardiology offices in order to assist
physicians in the diagnosis and monitoring of the heart. Students will be provided an in-depth knowledge of principles, practices,
standards, and techniques used in the work place. Students will be able to demonstrate skills in accordance with the policies and
procedures in the following areas: basic cardiovascular anatomy and physiology, ECG techniques and recognition, and
electrophysiology.

Technical Certificate of Credit

Program Length 26 Credit Hours
Education Requirements High School graduate or GED recipient
Entrance Dates Every Semester
Offered Macon Campus
Credit Hours
ALHS 1011 Structure and Function of the Human Body 5
ALHS 1090 Medical Terminology for AHS 2
ECGT 1030 Introduction to Electrocardiography 5
ECGT 1050 Electrocardiography Practicum 5
ENGL 1010 Fundamentals of English | 3
MATH 1012 Foundations of Mathematics 3
PSYC 1010 Basic Psychology 3
Total Hours 26

CLINICAL LABORATORY TECHNOLOGY (CLT3)

Clinical Laboratory Technologyis a 6 semester associate of applied science degree program. Students learn to perform clinical
laboratory procedures under the supervision of a qualified pathologist and/or clinical laboratory scientist. Classroom training is
integrated with clinical experiences under the medical direction of cooperating hospitals. Graduation from this program allows
students to take a national certification examination which is necessary for clinical employment.

Employmentin doctors' offices and hospital laboratories requires a minimum of an associate degree in this field.
The Clinical Laboratory Technology program is accredited by the National Accrediting Agency for Clinical Laboratory Sciences

(NAACLS):
5600 N. River Road
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Suite 720

Rosemont, IL 60018
Phone: 773-714-8880
Website: www.naacls.org

Special Entrance Requirements: The Clinical Laboratory Technology program at Central Georgia Tech requires the minimum
admissions requirements as stated in the Clinical Laboratory Program Standards. Enrolimentis limited by accrediting organizations
and class space. Students who are not selected are eligible to apply for the next year's class and are urged to take courses that will
benefit them in the Clinical Laboratory Technology program. The requirements for admission to the Clinical Laboratory Technology
program are:

Education: A high school diploma or GED is required. Abackground of high school courses in math and science, including
chemistry, is encouraged. High school transcripts are required for review. Official copies of all transcripts must be submitted to the
Registrar's Office.

PSB Test: Successful completion of the Psychological Services Bureau (PSB) Allied Health Aptitude Test with a minimum score of
220. This test may be attempted two times only.

Associate Degree
Program Length 86 Credit Hours

High School graduate or GED recipient; minimum age: 18
Education Requirements College transcript(s), if applicable, mailed directly to CGTC.
Pre-entrance Clinical Report form completed and signed by a physician.

Entrance Dates Every Semester
Offered Macon Campus

Clinical Laboratory Technology Curriculum

Credit Hours
General Education Core Courses 23
Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3
SPCH 1101 Public Speaking 3
Area Il - Social/Behavioral Sciences
PSYC 1101 Introduction to Psychology 3
Area Il - Natural Sciences/Mathematics
Choose one of the following Math courses:
MATH 1111 College Algebra 3
OR

MATH 1101 Mathematical Modeling 3)
CHEM 1211 Chemistry | 3
CHEM 1211L Chemistry Lab | 1
CHEM 1212 Chemistry Il 3
CHEM 1212L Chemistry Lab I 1
Area IV - Humanities/Fine Arts
XXXX xxxx Humanities/Fine Arts Elective 3
Occupational Courses 63
ALHS 1090 Medical Terminology for AHS 2
BIOL 2113 Anatomy and Physiology | 3
BIOL 2113L Anatomy and Physiology Lab | 1
BIOL 2114 Anatomy and Physiology Il 3
BIOL 2114L Anatomy and Physiology Lab Il 1
CLBT 1010 Introduction To Clinical Laboratory Technology 3
CLBT 1030 Urinalysis/Body Fluids 2
CLBT 1040 Hematology/Coagulation 5
CLBT 1050 Serology/Immunology 3
CLBT 1070 Clinical Chemistry 5
CLBT 1060 Immunohematology 5
CLBT 1080 Microbiology 6
CLBT 2090 Clinical Phlebotomy, Urinalysis, and Serology Practicum 3
CLBT 2100 Clinical Immunohematology Practicum 4
CLBT 2110 Clinical Hematology/Coagulation Practicum 4
CLBT 2120 Clinical Microbiology Practicum 4
CLBT 2130 Clinical Chemistry Practicum 4
CLBT 2200 Clinical Laboratory Technology Certification Review 2
COMP 1000 Introduction to Computers 3

Total Hours 86
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PHLEBOTOMY TECHNICIAN (PT21)
Technical Certificate of Credit

The Phlebotomy Technician program educates students to collect blood and process blood and body fluids. Phlebotomy technicians
typically work in concert with clinical laboratory personnel and other healthcare providers in hospitals or other healthcare facilities.
Topics covered include human anatomy, anatomical terminology, venipuncture, and clinical practice.

Technical Certificate of Credit

Program Length 24 Credit Hours
Education Requirements High School graduate or GED recipient
Entrance Dates Every Semester
Offered Macon and Milledgeville Campuses and Putnam County Center
Credit Hours

ALHS 1011 Structure and Function of the Human Body 5
ALHS 1040 Introduction to Health Care 3
ALHS 1090 Medical Terminology for AHS 2
COMP 1000 Introduction to Computers 3
ENGL 1010 Fundamentals of English | 3
PHLT 1030 Introduction to Venipuncture 3
PHLT 1050 Clinical Practice 5

Total Hours 24

DENTAL ASSISTING (DA12)

The Dental Assisting accredited program prepares students for employmentin a variety of positions in today's dental offices. The
Dental Assisting program provides learning opportunities which introduce, develop, and reinforce academic and occupational
knowledge, skills, and attitudes required for job acquisition, retention, and advancement. Additionally, the program provides
opportunities to upgrade present knowledge and skills or to retrain in the area of dental assisting. Graduates of the program receive
a Dental Assisting diploma and are eligible to sit for a national certification examination.

Entrance into the program is competitive. Applicants mustbe atleast seventeen (17) years old and be an official high school
graduate or GED recipient. ALHS 1040, COMP 1000, ENGL 1010, MATH 1012, and PSYC 1010 must be successfully completed and
have a minimum Grade Point Average (GPA) of 2.0 prior to selection into the program. Selection is based on GPAand the
Psychological Service Bureau (PSB) Health Occupations Aptitude Exam score. Students must submit a Progression Form to the
Registrar's Office to be considered for admission into the program. Drug screen, background check, and immunization may be
required. Refer to the Health Technology Program Progression requirements page in the CGTC Catalog. Based on available slots,
approximately 14 students will be selected annuallyin summer term to begin program major coursework.

Diploma Program

Program Length 56 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum age: 17
Program Entry Term Summer Semester

Offered Macon Campus

Dental Assisting Diploma Curriculum

Credit Hours

General Education Core Courses 9
ENGL 1010 Fundamentals of English | 3
MATH 1012 Foundations of Mathematics 3
PSYC 1010 Basic Psychology 3
Occupational Courses 47
ALHS 1040 Introduction to Healthcare 3
COMP 1000 Introduction to Computers 3
DENA 1010 Basic Human Biology 1
DENA 1030 Preventive Dentistry 2
DENA 1050 Microbiology and Infection Control 2
DENA 1070 Oral Pathology and Therapeutics 2
DENA 1080 Dental Biology 5
DENA 1090 Dental Assisting National Board Exam Preparation 2
DENA 1340 Dental Assisting I: General Chairside 6
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DENA 1350 Dental Assisting II: Dental Specialties and EFDA Skills 7
DENA 1390 Dental Radiology 4
DENA 1400 Dental Practice Management 3
DENA 1460 Dental Practicum | 1
DENA 1470 Dental Practicum Il 1
DENA 1480 Dental Practicum Il 5

Total Hours 56

DENTAL HYGIENE (DH13)

The Dental Hygiene program is a sequence of courses that prepares students for positions in the dental profession. Learning
opportunities develop academic, technical, and professional knowledge and skills required for job acquisition, retention, and
advancement. Registered dental hygienists work in a variety of professional settings. The public is most familiar with dental
hygienists in the private dental office, where they perform numerous critical services designed to detect and prevent diseases of the
mouth. These include oral prophylaxis; examining the head, neck, and oral areas for signs of disease; educating patients about oral
hygiene; taking or developing radiographs; and applying fluoride or sealants. In this setting, registered dental hygienists play a vital
role in protecting the oral health of the American public. Program graduates receive a Dental Hygiene Associate of Applied Science
degree.

Dental Hygiene Program Requirements

Applicants mustbe atleast eighteen (18) years old and be an official high school graduate or GED recipient. All general education
core course work must be successfully completed prior to selection into the program. All applicants must file an application for
admission to CGTC and declare Dental Hygiene as their major, along with the nonrefundable application fee.

Entrance into the program is competitive. Students are admitted to the college's Dental Hygiene program through a process of
competitive admission thatincludes four steps. Only those students who meet the minimum academic eligibility requirements will be
considered for selection. (1) Successfully complete the required core courses; (2) Complete the PSB Aptitude Examination, 3rd
Edition; (3) Submit documentation of previous dental office experience to the Admissions Office; and (4) Submit
Progression/Application form to the Registrar's Office.

Dental Hygiene courses are available at the Warner Robins and Macon Campuses. The entrance dates are Summer Semester
(Macon Campus) and Fall Semester (Warner Robins Campus).

There is no minimum score for the PSB. Upon successful completion of the required core courses and having taken the PSB exam,
students will be considered for selection into the Dental Hygiene program based on the following criteria:

1. GPAwill be calculated according to the following guidelines:

a. Only courses taken within the required timeframe will be calculated in the GPA.

b. Scoring: GPAx 100 plus highest PSB score. (90% of admission score)

c. In the case of multiple attempts at a course(s) to achieve the required course grade or improve a grade, only the two
mostrecent attempts will be calculated in the GPA. In the event that a student previously attempted coursework at
institutions other than CGTC, official transcripts will be evaluated to include the two most recent attempts, and grades
from any applicable coursework will be calculated in the GPA accordingly.

2. Dental Experience — 10% of Dental Hygiene admission score — Dental experience is scored based on the type and amount of
previous dental experience. Points are awarded according to the following guidelines:

o Dental Assisting Experience (paid — atleast one year or more): 10 points

o Dental Assisting Experience (paid — less than a year) or 40 or more hours of Dental Hygiene Shadowing: 7 points

o Dental Hygiene Shadowing (20-39 hours): 5 points

o Dental Hygiene Shadowing (1-19 hours): 3 points

o No Dental Hygiene Shadowing: 0 points

The 18 students with the highest mathematical score will be chosen for the Macon campus (Summer Semester) and the 14 students
with the highest mathematical score will be chosen for the Warner Robins campus (Fall Semester).

Students will be ranked highest to lowest Dental Hygiene admission score. Available program slots are filled from the highest point
score, decreasing until the class is filled.

Tiebreaker: In the event of a tie in the ranking, the student's current PSB score will be used as the tiebreaker. In the eventthata
student has taken the PSB exam more than once, the current PSB scores will be averaged and the average of the two scores will be
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used in the tiebreaker process.

Students will receive notification from the Admissions Office by phone or e-mail regarding selection results. At thattime, instructions
will be given as to registration for the upcoming semester and Dental Hygiene program orientation.

Astudent who has been convicted of a felony or misdemeanor may be admitted into the Dental program, but such a conviction may
prohibit one from obtaining a state license to practice Dental Hygiene. (In the case of a felony conviction, applicants cannot be
licensed in the state of Georgia. This is a state law.)

The following core courses must be completed to be considered for selection with a minimum core grade point average of 3.00 or
higher.

Learning Support Courses (if required)

ENGL 1101 Composition and Rhetoric |
BIOL 2113 Anatomy and Physiology |
BIOL 2113L Anatomy and Physiology Lab |
BIOL 2114 Anatomy and Physiology Il
BIOL 2114L Anatomy and Physiology Lab Il
BIOL 2117 Microbiology

BIOL 2117L Microbiology Lab

CHEM 1211 Chemistry |

CHEM 1211L Chemistry Lab |

MATH 1111 College Algebra OR

MATH 1101 Mathematical Modeling

Associate Degree

Program Length 83 Credit Hours
Education Requirements High School graduate or GED recipient; minimum age: 18
Entrance Dates Summer Semester (Macon Campus)

Fall Semester (Warner Robins Campus)
Offered Warner Robins and Macon Campuses

Dental Hygiene Curriculum

Credit Hours
General Education Core Courses 34
Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3
SPCH 1101 Public Speaking 3
Area Il - Social/Behavioral Sciences
PSYC 1101 Introduction to Psychology 3
SOCI 1101 Introduction to Sociology 3
Area lll - Natural Sciences/Mathematics
CHEM 1211 Chemistry | 3
CHEM 1211L Chemistry Lab | 1
BIOL 2113 Anatomy and Physiology | 3
BIOL 2113L Anatomy and Physiology Lab | 1
BIOL 2114 Anatomy and Physiology Il 3
BIOL 2114L Anatomy and Physiology Lab Il 1
BIOL 2117 Microbiology 3
BIOL 2117L Microbiology Lab 1
Choose one of the following Mathematics courses:
MATH 1111 College Algebra 3

OR

MATH 1101 Mathematical Modeling 3)
Area IV - Humanities/Fine Arts
XXXX XXXX Humanities/Fine Arts Elective 3
Occupational Courses 49
DHYG 1000 Tooth Anatomy and Root Morphology 2
DHYG 1010 Oral Embryology and History 1
DHYG 1020 Head and Neck Anatomy 2
DHYG 1030 Dental Materials 2
DHYG 1040 Preclinical Dental Hygiene Lecture 2
DHYG 1050 Preclinical Dental Hygiene Lab 2
DHYG 1070 Radiology Lecture 2
DHYG 1090 Radiology Lab 1
DHYG 1110 Clinical Dental Hygiene | Lecture 2
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DHYG 1111 Clinical Dental Hygiene | Lab 3
DHYG 1206 Pharmacology and Pain Control 3
DHYG 2010 Clinical Dental Hygiene Il Lecture 2
DHYG 2020 Clinical Dental Hygiene Il Lab 2
DHYG 2050 Oral Pathology 3
DHYG 2070 Community Dental Health 3
DHYG 2080 Clinical Dental Hygiene Ill Lecture 2
DHYG 2090 Clinical Dental Hygiene Ill Lab 4
DHYG 2110 Biochemistry and Nutrition Fundamentals for the Dental Hygienist 2
DHYG 2130 Clinical Dental Hygiene IV Lecture 2
DHYG 2140 Clinical Dental Hygiene IV Lab 4
DHYG 2200 Periodontology 3

Total Hours 83

GERONTOLOGY (GE13)

The Gerontology Associate of Applied Science Degree program provides specialized training for employmentin businesses or
agencies providing services to the elderly population. This program provides an overview of the aging process and problems
associated with normal growth and development, with an emphasis on the development, implementation, and evaluation of
programs that meet the needs of older adults. The required practicum will allow students to gain hands-on experience needed to
work with the aging population.

Associate Degree

Program Length 61 Credit Hours

Education Requirements High School graduate or GED recipient; minimum age: 18
Entrance Dates Every Semester

Offered Macon and Milledgeville Campuses

Gerontology Curriculum

Credit Hours

General Education Core Courses 15
Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3

Area Il - Social/Behavioral Sciences
PSYC 1101 Introduction to Psychology 3

Area lll - Natural Sciences/Mathematics
MATH 1111 College Algebra 3

Area IV - Humanities/Fine Arts
XXXX xxxx Humanities/Fine Arts Elective 3

Program-Specific Requirement

XXXX xxxx General Education Core Elective (Areas| - IV) 3
Occupational Courses 46
ALHS 1040 Introduction to Health Care 3
ALHS 1090 Medical Terminology for AHS 2
BIOL 2113 Anatomy and Physiology | 3
BIOL 2113L Anatomy and Physiology Lab | 1
BIOL 2114 Anatomy and Physiology I 3
BIOL 2114L Anatomy and Physiology Lab Il 1
COMP 1000 Introduction to Computers 3
GERT 1000 Understanding The Geronotological Client 2
GERT 1010 Aging Services Environment 2
GERT 1020 Behavioral Aspects of Aging 2
GERT 1030 Gerontological Nutrition 1
GERT 1040 Healthy Aging 2
GERT 1050 Principles of Home Health Care 3
GERT 1060 Alzheimer's Disease and Dementia 3
GERT 1070 Legal and Ethics Aspects of Aging 3
GERT 1080 Death and Dying 2
GERT 2000 Gerontology Practicum | 5
GERT 2010 Gerontology Practicum 1 5
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Total Hours 61

GERONTOLOGY (GE12)

The Gerontology Diploma program provides instruction to prepare students for entry-level careers in health service environments
associated with the aging population. This program provides an overview of the aging process and problems associated with normal
growth and development, with an emphasis on the development, implementation, and evaluation of programs that meet the needs of
older adults. The required practicum will allow students to gain hands-on experience needed to work with the aging population.

Diploma Program

Program Length 51 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Date Every Semester

Offered Macon and Milledgeville Campuses

Gerontology Diploma Curriculum

Credit Hours
General Education Core Courses 8
Area | - Language Arts/Communication
Choose one (1) of the following English courses:
ENGL 1010 Fundamentals of English | 3
OR
ENGL 1101 Composition and Rhetoric 3)
Area Il - Natural Sciences/Mathematics
Choose one (1) of the following Mathematics courses:
MATH 1012 Foundations of Mathematics 3
OR
MATH 1100 Quantitative Skills and Reasoning 3)
OR
MATH 1101 Mathematical Modeling 3)
OR
MATH 1111 College Algebra (3)
Choose one of the following courses:
EMPL 1000 Interpersonal Relations and Professional Development 2
PSYC 1010 Basic Psychology 3
Occupational Courses 43
ALHS 1011 Structure and Function of the Human Body 5
ALHS 1040 Introduction to Healthcare 3
ALHS 1090 Medical Terminology for Allied Health Sciences 2
COMP 1000 Introduction to Computers 3
GERT 1000 Understanding the Geronotological Client 2
GERT 1010 Aging Services Environment 2
GERT 1020 Behavioral Aspects of Aging 2
GERT 1030 Gerontological Nutrition 1
GERT 1040 Healthy Aging 2
GERT 1050 Principles of Home Health Care 3
GERT 1060 Alzheimer's Disease and Dementia 3
GERT 1070 Legal and Ethics Aspects of Aging 3
GERT 1080 Death and Dying 2
GERT 2000 Gerontology Practicum | 5
GERT 2010 Gerontology Practicum 1 5
Total Hours 51

GERIATRIC CARE ASSISTANT (GC51)
Technical Certificate of Credit

The Geriatric Care Assistant Technical Certificate provides the basic knowledge and skills needed to qualifyemployment as a nurse
aide in nursing homes, elder personal care homes, and home healthcare agencies. The certificate emphasizes geriatric patient
care, CPR, and first aid. Students successfully completing the certificate are eligible to be placed on the State Registry for nurse
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aides.

Technical Certificate of Credit

Program Length 15 Credit Hours
Education Requirements Minimum Age: 16
Entrance Dates Every Semester
Offered Macon and Milledgeville Campuses
Credit Hours

ALHS 1060 Diet And Nutrition for AHS 2
ALHS 1090 Medical Terminology for AHS 2
GERT 1000 Understanding the Geronotological Client 2
GERT 1020 Behavioral Aspects of Aging 2
GERT 1030 Gerontological Nutrition 1
NAST 1100 Nurse Aide Fundamentals 6

Total Hours 15

HEMODIALYSIS TECHNOLOGIST (HT12)

The Hemodialysis Technologist diploma equips health care workers with the skills, knowledge, and attitude necessaryto succeed in
the field of hemodialysis. Technicians operate machines that eliminate waste and extract liquefied substances from the blood of sick
people whose kidneys will no longer perform that function naturally. These professionals are also named as renal dialysis
technicians and also nephrology specialists. They operate under the management of medical doctors, chieflyin hospitals and

clinics. Criminal background checks and drug screens may be required based on the requirements for participation in clinical
experiences.

Diploma Program

Program Length 37 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum Age: 16
Entrance Dates Every Semester
Offered Macon Campus

Hemodialysis Technologist Diploma Curriculum

Credit Hours

Program Length 17 Credit Hours
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Education Requirements High School graduate or GED recipient; Minimum Age: 18

Entrance Dates Every Semester

Offered Macon Campus
Credit Hours
ALHS 1040 Introduction to Health Care 3
COMP 1000 Introduction to Computers 3
HECT 1100 Hemodialysis Patient Care 7
HECT 1120 Hemodialysis Practicum 4
Total Hours 17

HEMODIALYSIS REUSE/REPROCESSING TECHNICIAN (HRO1)
Technical Certificate of Credit

The Hemodialysis Reuse Technician Technical certificate of Credit equips health care workers with the skills, knowledge, and
attitude necessaryto succeed in the field of hemodialysis as a reuse technician who performs reprocessing of hemodialyzers.

Conditional Admission:
Students may be required to successfully pass criminal background checks and drugs screen analysis before placementin clinical
settings.

Technical Certificate of Credit

Program Length 16 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum Age: 18
Entrance Dates Every Semester
Offered Macon Campus

Credit Hours
COMP 1000 Introduction to Computers 3
HECT 1100 Hemodialysis Patient Care 7
HECT 1130 Hemodialysis Reuse/Reprocessing Practicum 6

Total Hours 16

MEDICAL ASSISTING (MA23)

The Medical Assisting degree program prepares students for employmentin a variety of positions in today's medical offices. The
Medical Assisting program provides learning opportunities which introduce, develop, and reinforce academic and occupational
knowledge, skills, and attitudes required for job acquisition, retention, and advancement. Additionally, the program provides
opportunities to upgrade present knowledge and skills or to retrain in the area of medical assisting. Graduates of the program
receive a Medical Assisting degree.

Acceptance to the Medical Assisting program is via a competitive selection process based primarily on grade point average of
prerequisite courses and score on the PSB Allied Health Aptitude test.

Admission Requirements To The Medical Assisting Program

* Application and admission to Central Georgia Technical College
* Completion of the following courses with a minimum cumulative grade point average of 2.00 or higher on these specific
courses:
Diploma: ENGL 1010, MATH 1012, BUSN 1440, ALHS 1011, ALHS 1040, and ALHS 1090
Degree: ENGL 1101, MATH 1111, BUSN 1440, BIOL 2113 and 2113L, BIOL 2114 and 2114L,
ALHS 1040, and ALHS 1090
¢ Completion of the Psychological Services Bureau (PSB) Health Occupations Aptitude Exam. There is nota minimum or
maximum score.
¢ Students mustsubmitan online Progression Form upon completion of the required core courses and the PSB Exam. Be
advised of the deadlines as listed online.
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Selection will be based on a calculation using the student's GPA of required courses x 100 + the student's PSB Examination
score. Selection will begin with the highest calculated scores and descend in numerical order until the available slots are
filled.

Uniform and accessories for externship

Background check

TB test

Drug screen

Physical examination

Immunizations or titers

Current CPR card

Malpractice insurance provided by Central Georgia Technical College
NCCT review book

Certification test

Academic Progress

Students must pass all MAST courses with a "C" or above and maintain a GPA of 2.00 or higher in order to progress to the
next semester of courses and remain on track. Students who receive a grade below "C" are considered off-track and will be
subject to repeat the course upon space availability. Only one course failure is allowed once in the program.

Medical Assisting students who withdrew with the intent to return will only receive consideration based on space availability
regardless of the term. Atransfer student attempting to gain admission or readmission to the Medical Assisting Program will
onlyreceive consideration after taking the PSB Exam, submitting their official academic transcripts from their previously
attended college(s) and completion of the progression form. The Registrar's Office will review such requests and make the
admission decision accordingly.

If the student becomes off track, the student will need to reapply for the program by filling out the progression form. When the
studentis considered off track, their MAST classes are only acceptable if they are 2 years old or less. If they are older than 2
years, then the student mustrepeat the class(es).

Students who have withdrawn, requested to transfer, or students who have taken upper level courses attempting to improve
their chance of being re-admitted to the program will not gain/obtain an advantage and will not be given assurance that space
will be allotted. History shows that very few students are admitted/returned/or re-admitted under these circumstances.

An adverse finding on a student's background check may keep them from participating in externship and CGTC does not
guarantee the student a site. The clinical site has the right to refuse a student based on an adverse background check or drug
screen.

§ Graduates of the Medical Assisting program will be eligible to take the National Medical Assistant Certification Exam through
National Center for Competency Testing. A student who has been convicted of a felony or misdemeanor may be admitted into
the program but may prohibit one from taking the certification exam. For more information please visit NCCT's webpage at
www.ncctinc.com.

Associate Degree

Program Length 70 Credit Hours

Education Requirements High School graduate or GED recipient; minimum age: 17
Entrance Dates Every Semester

Offered Macon, Wamer Robins and Milledgeville Campuses

Medical Assisting Curriculum

Credit Hours

General Education Core Courses 15

189


file://maweb01/e$/websites/www/studserv/registrar/PSB/default.cfm
http://www.ncctinc.com/

Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3

Area Il - Social/Behavioral Sciences
PSYC 1101 Introduction to Psychology 3

Area Il - Natural Sciences/Mathematics
Choose one of the following Math courses:

MATH 1100 Quantitative Skillsand Reasoning 3
OR
MATH 1101 Mathematical Modeling 3)
OR
MATH 1111 College Algebra 3)
Area IV - Humanities/Fine Arts
XXXX XXXX Humanities/Fine Arts Elective 3
XXXX XXXX General Education Core Elective (Areas| - 1V) 3
Occupational Courses 55
COMP 1000 Introduction to Computers 3
ALHS 1040 Introduction to Healthcare 3
ALHS 1090 Medical Terminology for Allied Health Sciences 2
BIOL 2113 Anatomy and Physiology | 3
BIOL 2113L Anatomy and Physiology Lab | 1
BIOL 2114 Anatomy and Physiology Il 3
BIOL 2114L Anatomy and Physiology Lab Il 1
BUSN 1440 Document Production 4
MAST 1010 Legal and Ethical Concemsin the Medical Office 2
MAST 1030 Pharmacology in the Medical Office 4
MAST 1060 Medical Office Procedures 4
MAST 1080 Medical Assisting Skills | 4
MAST 1090 Medical Assisting Skills Il 4
MAST 1100 Medical Insurance Management 2
MAST 1110 Administrative Practice Management 3
MAST 1120 Human Pathological Conditionsin the Medical Office 3
MAST 1170 Medical Assisting Extermnship 6
MAST 1180 Medical Assisting Seminar 3
Total Hours 70

MEDICAL ASSISTING (MA22)

The Medical Assisting program prepares students for employmentin a variety of positions in today's medical offices. The Medical
Assisting program provides learning opportunities which introduce, develop, and reinforce academic and occupational knowledge,
skills, and attitudes required for job acquisition, retention, and advancement. Additionally, the program provides opportunities to
upgrade present knowledge and skills or to retrain in the area of medical assisting. Graduates of the program receive a Medical
Assisting diploma.

Acceptance to the Medical Assisting program is via a competitive selection process based primarily on grade point average of
prerequisite courses and score on the PSB Allied Health Aptitude test.

Admission Requirements To The Medical Assisting Program

* Application and admission to Central Georgia Technical College
¢ Completion of the following courses with a minimum cumulative grade point average of 2.00 or higher on these specific
courses:
Diploma: ENGL 1010, MATH 1012, BUSN 1440, ALHS 1011, ALHS 1040, and ALHS 1090
Degree: ENGL 1101, MATH 1111, BUSN 1440, BIOL 2113 and 2113L, BIOL 2114 and 2114L,
ALHS 1040, and ALHS 1090
¢ Completion of the Psychological Services Bureau (PSB) Health Occupations Aptitude Exam. There is nota minimum or
maximum score.
e Students must submitan online Progression Form upon completion of the required core courses and the PSB Exam. Be
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advised of the deadlines as listed online.

Selection will be based on a calculation using the student's GPA of required courses x 100 + the student's PSB Examination
score. Selection will begin with the highest calculated scores and descend in numerical order until the available slots are
filled.

The progression process determines the academic order of selection in which students are selected to progress in the
Medical Assisting program with the understanding that ONLY the students with the highest calculated GPA's and PSB scores
will be selected until the process is complete with the first 20 students on the Macon Campus per semester (and the first 12
on the Milledgeville Campus Fall and Spring semester).

Student Expenses Prior to Externship

Uniform and accessories for externship

Background check

TB test

Drug screen

Physical examination

Immunizations or titers

Current CPR card

Malpractice insurance provided by Central Georgia Technical College
NCCT review book

Certification test

Academic Progress

Students must pass all MAST courses with a "C" or above and maintain a GPA of 2.00 or higher in order to progress to the
next semester of courses and remain on track. Students who receive a grade below "C" are considered off-track and will be
subject to repeat the course upon space availability. Only one course failure is allowed once in the program.

Medical Assisting students who withdrew with the intent to return will only receive consideration based on space availability
regardless of the term. Atransfer student attempting to gain admission or readmission to the Medical Assisting Program will
only receive consideration after taking the PSB Exam, submitting their official academic transcripts from their previously
attended college(s) and completion of the progression form. The Registrar's Office will review such requests and make the
admission decision accordingly.

If the student becomes off track, the student will need to reapply for the program by filling out the progression form. When the
studentis considered off track, their MAST classes are onlyacceptable if they are 2 years old or less. If they are older than 2
years, then the student must repeat the class(es).

Students who have withdrawn, requested to transfer, or students who have taken upper level courses attempting to improve
their chance of being re-admitted to the program will not gain/obtain an advantage and will not be given assurance that space
will be allotted. History shows that very few students are admitted/returned/or re-admitted under these circumstances.

An adverse finding on a student's background check may keep them from participating in externship and CGTC does not
guarantee the student a site. The clinical site has the right to refuse a student based on an adverse background check or drug

screen.

§ Graduates of the Medical Assisting program will be eligible to take the National Medical Assistant Certification Exam through
National Center for Competency Testing. A student who has been convicted of a felony or misdemeanor may be admitted into
the program but may prohibit one from taking the certification exam. For more information please visit NCCT's webpage at
www.ncctinc.com.

Diploma Program

Program Length 61 Credit Hours

Education Requirements High School graduate or GED recipient; minimum age: 17
Entrance Dates Every Semester

Offered Macon, Wamer Robins and Milledgeville Campuses

Medical Assisting Diploma Curriculum
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Credit Hours
General Education Core Courses 9
Area | - Language Arts/Communication
Choose one (1) of the following English courses:

ENGL 1010 Fundamentals of English | 3
OR
ENGL 1101 Composition and Rhetoric 3)

Area Il - Social/Behavioral Sciences
PSYC 1010 Basic Psychology 3

Area lll - Natural Sciences/Mathematics
Choose one (1) of the following Mathematics courses:

MATH 1012 Foundations of Mathematics 3
OR
MATH 1100 Quantitative Skills and Reasoning (3)
OR
MATH 1101 Mathematical Modeling (3)
OR
MATH 1111 College Algebra 3)
Occupational Courses 52
COMP 1000 Introduction to Computers 3
ALHS 1011 Structure and Function of the Human Body 5
ALHS 1040 Introduction to Healthcare 3
ALHS 1090 Medical Terminology for Allied Health Sciences 2
BUSN 1440 Document Production 4
MAST 1010 Legal and Ethical Concernsin the Medical Office 2
MAST 1030 Pharmacology in the Medical Office 4
MAST 1060 Medical Office Procedures 4
MAST 1080 Medical Assisting Skills | 4
MAST 1090 Medical Assisting Skills |l 4
MAST 1100 Medical Insurance Management 2
MAST 1110 Administrative Practice Management 3
MAST 1120 Human Pathological Conditionsin the Medical Office 3
MAST 1170 Medical Assisting Externship 6
MAST 1180 Medical Assisting Seminar 3
Total Hours 61
MEDICAL CODING (MC41)

Technical Certificate of Credit

The Medical Coding Technical Certificate of Credit provides a basic short-term academic credential with potential for future program
credit. The curriculum provides advanced training in coding skills for persons wanting to progress in their occupations or who want to
prepare for full-time or part-time employment in the medical field. The Medical Coding TCC program provides basic training in
anatomy and physiology, medical terminology, medical procedural coding skills, and physician's procedural coding skills.

Technical Certificate of Credit

Program Length 24 Credit Hours
Education Requirements Minimum age: 17
Entrance Dates Every Semester
Offered Macon and Milledgeville Campuses
Credit Hours

ALHS 1011 Structure and Function of the Human Body 5
ALHS 1090 Medical Terminology for Allied Health Sciences 2
BUSN 1440 Document Production 4
ENGL 1010 Fundamentals of English | 3
MAST 1120 Human Pathological Conditionsin the Medical Office 3
MAST 1510 Medical Billing and Coding | 2
MAST 1520 Medical Billing and Coding Il 3
MAST 1530 Medical Procedural Coding 2

Minimum Total Hours 24

MEDICAL SKIN CARE SPECIALIST (MS61)
Technical Certificate of Credit

192


http://www.centralgatech.edu/section7/engl.htm#ENGL1010
http://www.centralgatech.edu/section7/engl.htm#ENGL1101
http://www.centralgatech.edu/section7/psyc.htm#PSYC1010
http://www.centralgatech.edu/section7/math.htm#MATH1012
http://www.centralgatech.edu/section7/math.htm#MATH1100
http://www.centralgatech.edu/section7/math.htm#MATH1101
http://www.centralgatech.edu/section7/math.htm#MATH1111
http://www.centralgatech.edu/section7/comp.htm#COMP1000
http://www.centralgatech.edu/section7/alhs.htm#ALHS1011
http://www.centralgatech.edu/section7/alhs.htm#ALHS1040
http://www.centralgatech.edu/section7/alhs.htm#ALHS1090
http://www.centralgatech.edu/section7/busn.htm#BUSN1440
http://www.centralgatech.edu/section7/mast.htm#MAST1010
http://www.centralgatech.edu/section7/mast.htm#MAST1030
http://www.centralgatech.edu/section7/mast.htm#MAST1060
http://www.centralgatech.edu/section7/mast.htm#MAST1080
http://www.centralgatech.edu/section7/mast.htm#MAST1090
http://www.centralgatech.edu/section7/mast.htm#MAST1100
http://www.centralgatech.edu/section7/mast.htm#MAST1110
http://www.centralgatech.edu/section7/mast.htm#MAST1120
http://www.centralgatech.edu/section7/mast.htm#MAST1170
http://www.centralgatech.edu/section7/mast.htm#MAST1180
http://www.centralgatech.edu/section7/alhs.htm#ALHS1011
http://www.centralgatech.edu/section7/alhs.htm#ALHS1090
http://www.centralgatech.edu/section7/busn.htm#BUSN1440
http://www.centralgatech.edu/section7/engl.htm#ENGL1010
http://www.centralgatech.edu/section7/mast.htm#MAST1120
http://www.centralgatech.edu/section7/mast.htm#MAST1510
http://www.centralgatech.edu/section7/mast.htm#MAST1520
http://www.centralgatech.edu/section7/mast.htm#MAST1530

The Medical Skin Care Specialist Technical Certificate of Creditis designed to offer medical training for students to assistin
dermatology offices as well as plastic surgery offices. After completing the certificate, students will be trained to assist with minor
surgery as well as advanced skin care treatments such as scar removal, microdermabrasion, and chemical peel.

Technical Certificate of Credit

Program Length 15 Credit Hours
Education Requirements Minimum age: 16
Entrance Dates Every Semester
Offered Macon and Milledgeville Campuses
Credit Hours

ALHS 1011 Structure and Function of the Human Body 5
ALHS 1040 Introduction to Health Care 3
MAST 1010 Legal and Ethical Concernsin the Medical Office 2
MSCS 1010 Essentials of Medical Esthetics 3
MSCS 1020 Advanced Medical Skin Care Treatment 2

Total Hours 15

ORTHOPEDIC TECHNOLOGY (OT13)

The Orthopedic Technology Associate of Applied Science degree program is a sequence of courses that prepares students to work
with orthopedic surgeons to treat patients in a variety of health care environments. The program provides the skills and knowledge
needed to become a competent orthopedic technologist performing the following services: routine office and departmental
procedures and the ability to perform certain basic functions; adjusting and removing casts, splints, and braces; setting up, adjusting,
and maintaining fraction configurations; assisting with the care of acutelyinjured patients; and assisting the physician in the
reduction and/or manipulation of orthopedic injuries. Successful completion of the Orthopedic Technology AAS program leads to
eligibility for the National Board of Certified Orthopedic Technologists certification exam. Graduates may be employed in hospitals,
clinics, and private practice offices.

Orthopedic Technology Conditions of Admission

* Completion of required general education and health core courses with a minimum cumulative grade point average of 3.00 or
higher.

¢ Successful completion of the Psychological Services Bureau (PSB) Allied Health Aptitude Test with a minimum score of 220.
This test may only be attempted twice.

¢ Slots are filled from the highest scores first until the maximum enrollment for the cohort is reached.

Associate Degree

Program Length 75 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum age: 18
Entrance Dates Every Semester
Offered Macon Campus

Orthopedic Technology Curriculum

Credit Hours

General Education Core Courses 18
Area | - Language Arts/Communication

ENGL 1101 Composition and Rhetoric 3
ENGL 1102 Literature and Composition 3
SPCH 1101 Public Speaking 3

Area Il - Social/Behavioral Sciences
PSYC 1101 Introduction to Psychology 3

Area lll - Natural Sciences/Mathematics
Choose one of the following Math courses:

MATH 1101 Mathematical Modeling 3
OR
MATH 1111 College Algebra (3)
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Area IV - Humanities/Fine Arts

XXXX XXXX Humanities/Fine Arts Elective 3
Occupational Courses 57
COMP 1000 Introduction to Computers 3
ALHS 1040 Introduction to Healthcare 3
ALHS 1090 Medical Terminology for Allied Health Sciences 2
BIOL 1111 Biology | 3
BIOL 1111L Biology Lab | 1
BIOL 2113 Anatomy and Physiology | 3
BIOL 2113L Anatomy and Physiology Lab | 1
BIOL 2114 Anatomy and Physiology Il 3
BIOL 2114L Anatomy and Physiology Lab Il 1
ORTT 1010 Orthopedic Anatomy and Physiology 4
ORTT 1020 Orthopedic Techniques | 4
ORTT 1030 Introduction to Orthopedic Surgical Techniques 4
ORTT 1040 Advanced Orthopedic Anatomy and Physiology 4
ORTT 1050 Orthopedic Techniquesll 6
ORTT 2010 Orthopedic Technology Clinical | 3
ORTT 2020 Orthopedic Technology Clinical Il 9
ORTT 2030 Orthopedic Technology Capstone 3

Total Hours 75

PARAMEDICINE (PT13)

The Paramedicine Associate of Applied Science degree program prepares students to provide advanced emergency medical care for
critical and emergent patients who access the emergency medical system. This individual possesses the complexknowledge and
skills necessary to provide patient care and transportation. Paramedics function as part of a comprehensive EMS response, under
medical oversight. Paramedics perform interventions with the basic and advanced equipment typically found on an ambulance. The
Paramedic is a link from the scene into the health care system. The Paramedicine degree program prepares students for
employment in paramedic positions in today's health services field. The Paramedic degree program provides learning opportunities
thatintroduce, develop, and reinforce academic and occupational knowledge, skills, and attitudes required for job acquisition,
retention, and advancement. The program provides opportunities to upgrade present knowledge and skills from the EMT/EMT-I
1985/AEMT levels to a paramedic level. Successful completion of the program allows the graduate to take the National Registry of
Emergency Medical Technicians (NREMT) Paramedic certification examination and apply for Georgia licensure with the State Office of
Emergency Medical Service and Trauma (SOEMST) as a paramedic.

Conditions for Admission:

Hold current certification and/or licensure as an: EMT 1/85 (with successful completion of Georgia State Office of Emergency Medical
Services and Trauma (SOEMST) EMTI to AEMT update course); EMT 1/99; or AEMT. Criminal background checks and drug screens
may be required based on the requirements for participation in clinical experiences.

Associate Degree

Program Length 70 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum age: 18
Entrance Dates Fall Semester

Offered Macon Campus

Paramedicine Curriculum

Credit Hours

General Education Core Courses 15
Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3

Area Il - Social/Behavioral Sciences
XXXX xxxx Social/Behavioral Sciences Elective 3

Area lll - Natural Sciences/Mathematics
Choose one Mathematics course:

MATH 1100 Quantitative Skills and Reasoning 3
OR

MATH 1101 Mathematical Modeling 3)
OR

MATH 1111 College Algebra 3)

Area IV - Humanities/Fine Arts
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XXXX xxxx Humanities/Fine Arts Elective 3

XXXX XXXX General Education Core Elective (Areas| - 1V) 3
Occupational Courses 55
BIOL 2113 Anatomy and Physiology | 3
BIOL 2113L Anatomy and Physiology Lab | 1
BIOL 2114 Anatomy and Physiology I 3
BIOL 2114L Anatomy and Physiology Lab Il 1
COMP 1000 Introduction to Computers 3
EMSP 2110 Foundations of Paramedicine 3
EMSP 2120 Applications of Pathophysiology for Paramedics 3
EMSP 2130 Advanced Resuscitative Skills for Paramedics 3
EMSP 2140 Advanced Cardiovascular Concepts 4
EMSP 2310 Therapeutic Modalities of Cardiovascular Care 3
EMSP 2320 Therapeutic Modalities of Medical Care 5
EMSP 2330 Therapeutic Modalities of Trauma Care 4
EMSP 2340 Therapeutic Modalities for Special Patient Populations 4
EMSP 2510 Clinical Applications for The Paramedic | 2
EMSP 2520 Clinical Applicationsfor The Paramedic Il 2
EMSP 2530 Clinical Applications for The Paramedic Il 2
EMSP 2540 Clinical Applicationsfor The Paramedic IV 1
EMSP 2550 Clinical Applications for The Paramedic V 1
EMSP 2560 Clinical Applications for The Paramedic VI 1
EMSP 2570 Clinical Applications for The Paramedic VII 1
EMSP 2710 Field Internship for the Paramedic 2
EMSP 2720 Practical Applications for the Paramedic 3

Total Hours

~
(=]

EMS PROFESSIONS (EP12)

Students who complete the EMS Professions diploma will be able to fluidly move into the paramedicine program at the diploma level.
Successful completion of the program allows the graduate to take the National Registry of Emergency Medical Technicians AEMT
certification examination and to apply for Georgia licensure as an AEMT. The primary focus of the Advanced Emergency Medical
Technician is to provide basic and limited advanced emergency medical care and transportation for critical and emergent patients
who access the emergency medical system. This individual possesses the basic knowledge and skills necessary to provide patient
care and transportation. Advanced Emergency Medical Technicians function as part of a comprehensive EMS response, under
medical oversight. Advanced Emergency Medical Technicians perform interventions with the basic and advanced equipment typically
found on an ambulance. The Advanced Emergency Medical Technician is a link from the scene to the emergency health care system.

Conditions for Admission:

Criminal background checks and drug screens may be required based on the requirements for participation in clinical experiences.
To complete the AEMT portion: Submit documentation of current certification and/or licensure as an: EMT or EMT-Basic (with
successful completion of Georgia State Office of Emergency Medical Services and Trauma (SOEMST) EMT-B to EMT update course);
or proof of successful completion of EMSP 1110, EMSP 1120, EMSP 1130, EMSP 1140, EMSP 1150, and EMSP 1160.

Diploma Program

Program Length 42 Credit Hours

Education Requirements High School graduate or GED recipient; Documentation of Medical Examination; Alcohol and Drug
Free Affidavit

Entrance Dates Fall Semester

Offered Warmner Robins and Macon Campuses

EMS Professions Diploma Curriculum

Credit Hours

General Education Core Courses 6
ENGL 1010 Fundamentals of English | 3
MATH 1012 Foundations of Mathematics 3
Occupational Courses 36
ALHS 1011 Structure and Function of the Human Body 5
ALHS 1090 Medical Terminology for Allied Health Sciences 2
COMP 1000 Introduction to Computers 3
EMSP 1110 Introduction to the EMT Profession 3
EMSP 1120 EMT Assessment/Airway Management and Pharmacology 3
EMSP 1130 Medical Emergencies for the EMT 3
EMSP 1140 Special Patient Populations 3
EMSP 1150 Shock and Trauma for the EMT 3
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EMSP 1160 Clinical and Practical Applications for the EMT 1
EMSP 1510 Advanced Concepts for the AEMT 3
EMSP 1520 Advanced Patient Care for the AEMT 3
EMSP 1530 Clinical Applications for the AEMT 1
EMSP 1540 Clinical and Practical Applications for the AEMT 3

Total Hours 42

PARAMEDICINE (PT12)

The Paramedicine diploma program prepares students to provide advanced emergency medical care for critical and emergent
patients who access the emergency medical system. This individual possesses the complexknowledge and skills necessaryto
provide patient care and transportation. Paramedics function as part of a comprehensive EMS response, under medical oversight.
Paramedics perform interventions with the basic and advanced equipment typically found on an ambulance. The Paramedic is a link
from the scene into the health care system. The Paramedicine diploma program prepares students for employmentin paramedic
positions in today's health services field. The Paramedic diploma program provides learning opportunities thatintroduce, develop,
and reinforce academic and occupational knowledge, skills, and attitudes required for job acquisition, retention, and advancement.
The program provides opportunities to upgrade present knowledge and skills from the EMT/EMT-I 1985/AEMT levels to a paramedic
level. Successful completion of the program allows the graduate to take the National Registry of Emergency Medical Technicians
(NREMT) Paramedic certification examination and apply for Georgia licensure with the State Office of Emergency Medical Service and
Trauma (SOEMST) as a paramedic.

Conditions for Admission:

Hold current certification and/or licensure as an: EMT 1/85 (with successful completion of Georgia State Office of Emergency Medical
Services and Trauma (SOEMST) EMTI to AEMT update course); EMT 1/99; or AEMT. Criminal background checks and drug screens
may be required based on the requirements for participation in clinical experiences.

Diploma Program

Program Length 60 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum age: 18
Entrance Dates Fall Semester

Offered Macon Campus

Paramedicine Diploma Curriculum

Credit Hours
General Education Core Courses 6
Area | - Language Arts/Communication
Choose one (1) of the following English courses:

ENGL 1010 Fundamentals of English | 3
OR
ENGL 1101 Composition and Rhetoric 3)

Area lll - Natural Sciences/Mathematics
Choose one (1) of the following Mathematics courses:

MATH 1012 Foundations of Mathematics 3
OR
MATH 1100 Quantitative Skillsand Reasoning (3)
OR
MATH 1101 Mathematical Modeling 3)
OR
MATH 1111 College Algebra 3)
Occupational Courses 54
ALHS 1011 Structure and Function of the Human Body 5
ALHS 1090 Medical Terminology for Allied Health Sciences 2
COMP 1000 Introduction to Computers 3
EMSP 2110 Foundations of Paramedicine 3
EMSP 2120 Applications of Pathophysiology for Paramedics 3
EMSP 2130 Advanced Resuscitative Skills for Paramedics 3
EMSP 2140 Advanced Cardiovascular Concepts 4
EMSP 2310 Therapeutic Modalities of Cardiovascular Care 3
EMSP 2320 Therapeutic Modalities of Medical Care 5
EMSP 2330 Therapeutic Modalities of Trauma Care 4
EMSP 2340 Therapeutic Modalities for Special Patient Populations 4
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EMSP 2510 Clinical Applications for The Paramedic | 2
EMSP 2520 Clinical Applications for The Paramedic Il 2
EMSP 2530 Clinical Applicationsfor The Paramedic lll 2
EMSP 2540 Clinical Applications for The Paramedic IV 1
EMSP 2550 Clinical Applications for The Paramedic V 1
EMSP 2560 Clinical Applications for The Paramedic VI 1
EMSP 2570 Clinical Applicationsfor The Paramedic VII 1
EMSP 2710 Field Internship for the Paramedic 2
EMSP 2720 Practical Applications for the Paramedic 3

Total Hours 60

ADVANCED EMERGENCY MEDICAL TECHNICIAN (EMH1)
Technical Certificate of Credit

The Advanced Emergency Medical Technician certificate program prepares students to provide basic and limited advanced
emergency medical care and transportation for critical and emergent patients who access the emergency medical system. This
individual possesses the basic knowledge and skills necessary to provide patient care and transportation. Advanced Emergency
Medical Technicians function as part of a comprehensive EMS response, under medical oversight. Advanced Emergency Medical
Technicians perform interventions with the basic and advanced equipment typically found on an ambulance. The Advanced
Emergency Medical Technician is a link from the scene to the emergency health care system. Successful completion of the program
allows the graduate to take the National Registry of Emergency Medical Technicians AEMT certification examination and apply for
Georgia licensure as an AEMT.

Conditional Admission:

Submit documentation of current certification and/or licensure as an: EMT or EMT-Basic (with successful completion of Georgia State
Office of Emergency Medical Services and Trauma (SOEMST) EMT-B to EMT update course); or proof of successful completion of
EMSP 1110, EMSP 1120, EMSP 1130, EMSP 1140, EMSP 1150, AND EMSP 1160. Criminal background checks and drug screens
may be required based on the requirements for participation in clinical experiences.

Technical Certificate of Credit

EMSP 1510 Advanced Concepts for the AEMT 3
EMSP 1520 Advanced Patient Care for the AEMT 3
EMSP 1530 Clinical Applicationsfor the AEMT 1
EMSP 1540 Clinical and Practical Applications for the AEMT 3

Total Hours 10

EMERGENCY MEDICAL TECHNICIAN (EMT) (EMJ1)
Technical Certificate of Credit

The Emergency Medical Technician (EMT) certificate program prepares students to provide basic emergency medical care and
transportation for critical and emergent patients who access the emergency medical system. This individual will possess the basic
knowledge and skills necessaryto provide patient care and transportation. EMTs function as part of a comprehensive EMS response,
under medical oversight. EMTs perform interventions with the basic equipment typically found on an ambulance. The EMT is a link
from the scene to the emergency health care system. Successful completion of the program allows the graduate to take the National
Registry of Emergency Medical Technicians EMT certification examination and apply for Georgia licensure as an EMT.

Conditional Admission:
Criminal background checks and drug screens may be required based on the requirements for participation in clinical experiences.

Technical Certificate of Credit

Program Length 16 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum Age: 18
Entrance Dates Fall Semester
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Offered Warner Robins and Macon Campuses

Credit Hours

EMSP 1110 Introduction to the EMT Profession 3
EMSP 1120 EMT Assessment/Airway Management and Pharmacology 3
EMSP 1130 Medical Emergencies for the EMT 3
EMSP 1140 Special Patient Populations 3
EMSP 1150 Shock and Trauma for the EMT 3
EMSP 1160 Clinical and Practical Applications for the EMT 1

Total Hours 16

PHARMACY TECHNOLOGY (PT22)

The Pharmacy Technology Diploma is designed to enable the student to acquire the knowledge, skills and attitudes for employment
within a pharmacy. Program graduates will be able to perform a variety of technical duties related to preparing and dispensing drugs
in accordance with standard procedures and laws under the supervision of a registered pharmacist. A variety of clinical experiences
is designed to integrate theory and practice. Graduates will be employable as an entry level pharmacy technician.

In addition to the Health Technology Program Progression requirements listed in the Health Technology program page, the
Pharmacy Technology program has specific program entrance requirements.

The Pharmacy Technology Program admits students into the upper level Pharmacy Technology courses on a competitive basis once
a year in Fall Semester. In order to be selected for admission, students must have completed the Pharmacy Technology core
courses which are: MATH 1012, ENGL 1010, PSYC 1010, COMP 1000, ALHS 1011, ALHS 1040 and ALHS 1090 successfully with a
minimum cumulative GPA of 3.0. A progression form must also be submitted for the Pharmacy Technology program by mid-term of
Summer Semester. Students are then selected into the program based on their GPAin those core courses.

NOTE: Astudent who has been convicted of a felony or misdemeanor may be admitted to the Pharmacy Technology program, but
such a conviction may prohibit one from taking the National Certification Examination. Permission to sit for the examination rests
solely with the National Certification Board for Pharmacy Technicians. All Health Technology core courses must be completed prior to
Fall semester progression.

Diploma Program

Program Length 54 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum age: 16
Entrance Date Fall Semester

Offered Macon and Milledgeville Campuses

Pharmacy Technology Diploma Curriculum

General Education Core Courses 9
ENGL 1010 Fundamentals of English | 3
MATH 1012 Foundations of Mathematics 3
PSYC 1010 Basic Psychology 3
Occupational Courses 45
ALHS 1040 Introduction to Health Care 3
ALHS 1090 Medical Terminology for Allied Health Sciences 2
ALHS 1011 Structure and Function of the Human Body 5
COMP 1000 Introduction to Computers 3
PHAR 1000 Pharmaceutical Calculations 4
PHAR 1010 Pharmacy Technology Fundamentals 3
PHAR 1020 Principles of Dispensing Medications 4
PHAR 1030 Principles of Sterile Medication Preparation 4
PHAR 1040 Pharmacology 4
PHAR 1050 Pharmacy Technology Practicum 5
PHAR 2060 Advanced Pharmacy Technology Principles 3
PHAR 2070 Advanced Pharmacy Technology Practicum 5

Total Hours 54
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PHARMACY ASSISTANT (PB71)
Technical Certificate of Credit

The Pharmacy Assistant Technical Certificate of Creditis designed to provide students with short term training to prepare them for
entry-level employmentin a variety of settings such as hospitals, retail pharmacies, nursing homes, medical clinics, etc. Students will
receive didactic instruction and laboratory training in anatomy and physiology, fundamental concepts and principles of receiving,
storing and dispensing medication.

Technical Certificate of Credit

Program Length 33 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum Age: 16
Entrance Dates Every Semester
Offered Macon and Milledgeville Campuses
Credit Hours

ALHS 1011 Structure and Function of the Human Body 5
ALHS 1090 Medical Terminology for AHS 2
COMP 1000 Introduction to Computers 3
MATH 1012 Foundations of Mathematics 3
PHAR 1000 Pharmaceutical Calculations 4
PHAR 1010 Pharmacy Technology Fundamentals 3
PHAR 1020 Principles of Dispensing Medications 4
PHAR 1040 Pharmacology 4
PHAR 1055 Pharmacy Assistant Practicum 5

Total Hours 33

POLYSOMNOGRAPHY TECHNOLOGY (PT42)

The Polysomnography Technology Diploma Program prepares individuals to work under the supervision of a physician to provide
comprehensive evaluation and treatment of sleep disorders. The program includes instruction in sleep related human anatomyand
physiology, neuroanatomy and physiology of sleep, respiratory physiology, polysomnographic technology, polysomnographic record
scoring with emphasis on sleep staging, respiratory, electromyographic and electrocardiographic events, Positive Airway Pressure
and Oxygen treatment, sleep disorders, sleep related medical terminology, 10-20 measurement and technologist related
psychomotor skills. Graduates of this program will enter the field as a Polysomnographic Technologist.

This four to five semester diploma program begins Fall semester. The first one to two semesters (depending on course load)
consist of required core curriculum. The remaining three semesters are spentin the polysomnographic occupational courses. This
program conducts a rigorous curriculum of lectures, labs, and clinical assignments. Clinical rotations are conducted on-site ata
variety of hospitals and free-standing sleep disorders centers. Clinical rotations are 10-hour overnight assignments, with little to no
flexibility in schedule. Therefore, holding a full-time job while in the program is not encouraged. Atotal of 210 clinical hours must be
documented for completion of the program. However, the requirements of the program can be completed as a part-time job worker.
Students are encouraged in advance to discuss with their family, the demanding schedule and overnight hours required to complete
this program. Completion of this program is intended to lead to employment as a Sleep Technologist. Before beginning the
Polysomnographic Occupational Courses, students are required to successfully complete ENGL 1010, MATH 1012, PSYC 1010,
ALHS 1090, and ALHS 1011 with a grade of “C” or above. Students can complete the remaining two required courses, ALHS 1040
and COMP 1000 prior to beginning the occupational classes or while taking PSGT 1111, PSGT 2100 and PSGT 2101. Completion of
all courses with a grade “C” or above is required to progress. Students who receive a grade below “C” are considered off-track and
will be subject to repeat the course based upon space availability during the next offering.

Program Requirements

Criminal Background Checks — Once accepted into the Polysomnography Program, students will be required to complete a criminal
background check. Prospective applicants with a conviction history are encouraged to speak with the program coordinator prior to
application submission. Criminal backgrounds may prohibit a student or graduate from gaining employment as a Polysomnographic
Technologist.

Drug Screening — Once accepted into the program, students will be required to pass a drug screen. Positive drug screen results will
prohibit a student from being placed with a clinical site.
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Health Physical — Once accepted into the program, students will be required to complete a health physical and be cleared by a
licensed Physician to perform the duties of a practicing Sleep Technologist.

Immunization Record — a photocopy of the student's immunization record(s) will be required for clinical sites.

CPR Certification — a photocopy of a current (and for the duration of all clinicals) CPR Certification will be required for clinical sites.

Diploma Program

Program Length 54 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum age: 18
Entrance Date Fall Semester

Offered Macon Campus

Polysomnography Technology Diploma Curriculum

Credit Hours

General Education Core Courses 9
ENGL 1010 Fundamentals of English | 3
MATH 1012 Foundations of Mathematics 3
PSYC 1010 Basic Psychology 3
Occupational Courses 45
ALHS 1011 Structure and Function of the Human Body 5
ALHS 1040 Introduction to Healthcare 3
ALHS 1090 Medical Terminology for Allied Health Sciences 2
COMP 1000 Introduction to Computers 3
PSGT 1101 Introduction to Sleep Technology 7
PSGT 1102 Essentials of Sleep Technology 7
PSGT 1111 Polysomnographic Applications 9
PSGT 2100 Polysomnographic Practicum 6
PSGT 2101 Sleep Technology — Special Topics 3
Total Hours 54

PRACTICAL NURSING (PN12)

The Practical Nursing diploma program is designed to prepare students to write the NCLEX-PN for licensure as practical nurses.
The program prepares graduates to give competent nursing care. This is done through a selected number of academic and
occupational courses providing a variety of techniques and materials necessaryto assist the studentin acquiring the needed
knowledge and skills to give competent care. A variety of clinical experiences is planned so that theory and practice are integrated
under the guidance of the clinical instructor. Program graduates receive a practical nursing diploma and have the qualifications of an
entry-level practical nurse. Students most commonly will have to submit a satisfactory criminal background check as well as a drug
screen in order to be placed in a clinical health care facility to complete the clinical portions of their educational training.

Selection into the Practical Nursing program is a competitive process. Selection is based on a combination of the PSB exam score
and cumulative grade point average in the prerequisite courses stated below.

ENGL 1010 Fundamentals of English |

* MATH 1012 Foundations of Mathematics
PSYC 1010 Basic Psychology

COMP 1000 Introduction to Computers

* ALHS 1011 Anatomy and Physiology

More detailed information on the Competitive Selection process is available on the Registrar Page.

Diploma Program

Program Length 60 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum age: 18
Entrance Date Every Semester

Offered Macon, Wamer Robins and Milledgeville Campuses
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Practical Nursing Diploma Curriculum

Credit Hours

General Education Core Courses 9
ENGL 1010 Fundamentals of English | 3
MATH 1012 Foundations of Mathematics 3
PSYC 1010 Basic Psychology 3
Occupational Courses 51
ALHS 1011 Structure and Function of the Human Body 5
ALHS 1060 Diet and Nutrition for AHS 2
COMP 1000 Introduction to Computers 3
PNSG 2010 Introduction to Pharmacology and Clinical Calculations 2
PNSG 2030 Nursing Fundamentals 6
PNSG 2035 Nursing Fundamentals Clinical 2
PNSG 2210 Medical Surgical Nursing | 4
PNSG 2220 Medical Surgical Nursing Il 4
PNSG 2230 Medical Surgical Nursing Il 4
PNSG 2240 Medical Surgical Nursing IV 4
PNSG 2250 Matemity Nursing 3
PNSG 2255 Matemity Nursing Clinical 1
PNSG 2310 Medical Surgical Nursing Clinical | 2
PNSG 2320 Medical Surgical Nursing Clinical Il 2
PNSG 2330 Medical Surgical Nursing Clinical Il 2
PNSG 2340 Medical Surgical Nursing Clinical IV 2
PNSG 2410 Nursing Leadership 1
PNSG 2415 Nursing Leadership Clinical 2

Total Hours 60

ACUTE CARE NURSE AIDE (AC31)
Technical Certificate of Credit

The Acute Care Nurse Aide Technical Certificate of Credit provides students who have completed nurse aide fundamental training
with advanced knowledge, skills, and clinical application necessary for carrying out daily patient care activities in the hospital setting.
Emphasis is placed on recognizing and reporting changes in the physical and cognitive conditions of hospitalized patients and
assisting with specialized care of these patients. Students who successfully complete the Acute Care Nurse Aide Technical
Certificate of Credit may be eligible to sit for the National Nurse Aide Assessment Program (NNAAP) which determines competency
to become enrolled in the state nurse aide registry. Graduates who successfully complete their clinical rotation (internship) with
Houston Medical Center and who meet additional criteria also qualify for a job interview for potential employment * as a Patient Care
Technician.

* To qualify for full-time employment at Houston Healthcare, candidate must be at least 18 years old.

Technical Certificate of Credit

Program Length 15 Credit Hours

Education Requirements High School diploma or GED required; Minimum Age: 16
Entrance Dates Every Semester

Offered Macon, Wamer Robins and Milledgeville Campuses

Minimum Test Scores

Test: Y| Asset | Compass Not Required
Reading 38 70
English 35 32
Mathematics 35 26
Algebra
Credit Hours
ALHS 1040 Introduction to Health Care 3
ALHS 1060 Diet And Nutrition for AHS 2
ALHS 1090 Medical Terminology for AHS 2
NAST 1100 Nurse Aide Fundamentals 6
NAST 1500 Acute Care Internship 2
Total Hours 15
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NURSE AIDE (CN21)
Technical Certificate of Credit

The Nurse Aide technical certificate prepares students with classroom training and practice as well as the clinical experiences
necessary to care for patients in various settings including general medical and surgical hospitals, nursing care facilities, community
care facilities for the elderly, and home health care services. Students who successfully complete the Nurse Aide technical certificate
may be eligible to sit for the National Nurse Aide Assessment program (NNAAP) which determines competency to become enrolled
in the state Nurse Aide Registry.

Conditional Admission:

Students enrolled in the Nurse Aide Technical Certificate of Credit may be required to successfully pass both criminal background
checks and drug screening procedures to participate in required clinical experiences with patients in licensed facilities. Clinical sites
may require liability insurance and proof of immunization status to participate in required clinical experiences. Uniforms/scrubs may
be required at required clinical experience facilities. All costs for these items are the responsibility of the student and not CGTC.
Specific details will be provided during class orientation to NAST 1100.

Technical Certificate of Credit

Program Length 13 Credit Hours

Education Requirements High School diploma or GED not required; Minimum Age: 16

Entrance Dates Every Semester

Offered Macon, Wamer Robins and Milledgeville Campuses; Crawford County and Putnam County Centers
Credit Hours

ALHS 1040 Introduction to Health Care 3

ALHS 1060 Diet And Nutrition for AHS 2

ALHS 1090 Medical Terminology for AHS 2

NAST 1100 Nurse Aide Fundamentals 6

Total Hours 13

PATIENT CARE ASSISTING (PC21)
Technical Certificate of Credit

The Patient Care Assisting program provides students with the knowledge, skills, and attitudes necessaryto succeed as assistants
in patient care in nursing homes and other health care facilities. This program includes the Nurse Aide Fundamentals class, as
approved by the Georgia Medical Care Foundation, as well as courses currently being taught under State Standards in the general
areas of psycho-social needs of patients, work ethics, communications, infection control, patient hygiene, nourishment, taking vital
signs, and patient care. The program requires 23-credit hours and 450 contact hours. Students should be able to successfully
complete the program in one to two semesters. Program completers are qualified to take the state certification test for CNAs.

Conditional Admission:
Students enrolled in this program may be required to successfully pass both criminal background checks and drug screening
procedures to participate in clinical experiences with patients in licensed facilities.

Technical Certificate of Credit

Program Length 23 Credit Hours
Education Requirements Minimum Age: 16
Entrance Dates Every Semester
Offered Warmner Robins and Macon Campuses
Credit Hours

ALHS 1011 Structure and Function of the Human Body 5
ALHS 1040 Introduction to Health Care 3
ALHS 1060 Diet And Nutrition for AHS 2
ALHS 1090 Medical Terminology for AHS 2
COMP 1000 Introduction to Computers 3
EMPL 1000 Interpersonal Relations and Professional Development 2
NAST 1100 Nurse Aide Fundamentals 6

Total Hours 23
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ADVANCED MEDICAL IMAGING DEGREE (AM13)

The Advanced Medical Imaging Associate of Applied Science Degree program provides educational opportunities to the post-
graduate registered Radiologic Technologist, registered Radiation Therapist and registered Nuclear Medicine Technologist. It
provides the students with the knowledge needed to perform MRIand CT exams and to sit for the Post-Primary Magnetic Resonance
Imaging Certification Examination and/or the Post-Primary Computed Tomography Certification Examination. The academic
componentis designed to meet content specifications of the American Registry of Radiologic Technologists (ARRT) exam in
Magnetic Resonance Imaging and Computed Tomography, as well as providing for continuing educational requirements. This
Advanced Medical Imaging program consists of classroom-based, web-enhanced didactic courses as well as clinical education for
the student. The clinical componentis required to complete competency exams needed to sit for the MRl and CT certification exams.

¢ Applicants mustbe a registered Radiologic Technologist, registered Radiation Therapist or registered Nuclear Medicine
Technologistin good standing.

e Students are selected on a first come, first serve basis. New students are accepted for Fall Semester.

¢ Clinical slots are limited. Clinical education credit will be considered for prior clinical experience. After applying to CGTC,
applicants must contact the CT program faculty to determine clinical credit and/or clinical slot placement.

In order to begin the clinical requirements, students must complete a physical form, tuberculosis skin test, supply proof of
immunization, undergo a background check, and submit to a drug screen test.

* Students completing the CT clinical education courses must provide their radiation dose history.

Associate Degree

Program Length 64 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum age: 18
Entrance Dates Fall Semester

Offered Macon Campus

Advanced Medical Imaging Degree Curriculum

Credit Hours

General Education Core Courses 16
Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3
Area Il - Social/Behavioral Sciences
PSYC 1101 Introduction to Psychology 3
Area Il - Natural Sciences/Mathematics
MATH 1111 College Algebra 3
CHEM 1211 Chemistry | 3
CHEM 1211L Chemistry Lab | 1
Area IV - Humanities/Fine Arts
HUMN 1101 Introduction to Humanities 3
Occupational Courses 48
COMP 1000 Introduction to Computers 3
MRIM 2300 Orientation and Introduction to MRI 3
MRIM 2320 MRI Procedures and Cross-Sectional Anatomy 3
MRIM 2330 MRI Physics and Instrumentation 3
MRIM 2350 Magnetic Resonance Imaging Clinical Education | 6
MRIM 2360 Magnetic Resonance Imaging Clinical Education I 6
MRIM 2370 MRI Review 3
RADT 2201 Introduction to Computed Tomography 2
RADT 2210 Computed Tomography Physics and Instrumentation 5
RADT 2220 Computed Tomography Procedures | 3
RADT 2230 Computed Tomography Procedures Il 3
RADT 2250 Computed Tomography Clinical | 4
RADT 2265 Computed Tomography Clinical Il 4
Total Hours 64
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RADIOLOGIC TECHNOLOGY DEGREE (RT23)

The Radiologic Technology associate degree program is a sequence of courses that prepares students for positions in radiology
departments and related businesses and industries. Learning opportunities develop academic, technical, and professional
knowledge and skills required for job acquisition, retention, and advancement. The program emphasizes a combination of didactic
and clinical instruction necessary for successful employment. Program graduates receive an associate of applied science degree,
have the qualifications of a radiographer, and are eligible to sit for a national certification examination for radiographers.

Acceptance to the Radiologic Technology program is via a competitive selection process based primarily on grade point average
of prerequisite courses and the score on the PSB Allied Health Aptitude test.

ADMISSION REQUIREMENTS TO THE RADIOLOGIC TECHNOLOGY PROGRAM
Application to the Radiologic Technology Program requires the following steps:

¢ Application and admission to Central Georgia Technical College

¢ Submission of high school and college transcripts. Students who wish to transfer all the required core classes taken at
another college must apply to CGTC and have all transcripts submitted by May 1.

* Completion of the following courses with a minimum cumulative grade point average of 3.00 or higher on these specific
courses:

*ENGL 1101 Composition and Rhetoric

*PSYC 1101 Introduction to Psychology

* MATH 1111 College Algebra (or MATH 1101 Mathematical Modeling)
*BIOL 2113 Anatomy and Physiology |

*BIOL 2113L Anatomyand PhysiologyLab |

*BIOL 2114 Anatomyand Physiology I

*BIOL 2114L Anatomyand Physiology Lab Il

* ALHS 1090 Medical Terminology

* Successful completion of the Psychological Services Bureau (PSB) Health Occupations Aptitude Exam with a minimum score
of 225. This test may be attempted two times only.

¢ Should there be more qualified applicants than spaces for students; candidates will be admitted based on the grade point
average for the courses listed above plus the score on the PSB Health Occupations Aptitude Test. The grade point average
(4.00 scale) will be converted to a 400 point scale and added to the score of the Aptitude test (maximum score 365).

* Consideration will be given for verifiable paid work experience in the field of radiology. Paid work experience must be
documented by a letter from the employer indicating the dates of employment and responsibilities of the applicant.

+ Slots are filled from the highest score downward until the maximum enrollment total is reached.

* Classes will be accepted at the end of Spring Semester each year to begin Radiography courses the following Fall Semester.
The Summer Semester after acceptance may be used to complete HUMN 1101 Introduction to Humanities and COMP 1000
Introduction to Computers, and to complete preparations for beginning clinical practice. (See Special Requirements below.)

Special Requirements

Students beginning the first semester of RADT courses must submit to the instructor current physical and immunization forms, proof
of student professional liability insurance, school medical insurance, and current CPR certification. Uniforms and accessories must
also be purchased prior to the beginning of clinical rotations first semester. Background checks may be required by the clinical
facilities at the students' expense prior to attending clinical practice.

Academic Progress

Radiologic Technology students must pass all courses each semester with a grade "C" or above and have a GPA of 2.00 or above in
order to progress to the next semesterer and remain on track. Those who receive a grade below a C mayremove themselves from
the on track progression in the program; and therefore may have to wait until the course is offered again (usually the next year) to
apply to repeat the course. Admission back into the program is dependent upon space available at the time the course is offered.

The following policy applies to all ALHS, BIOL, and RADT courses:
Only one of these courses may be repeated. The second course failure will resultin program dismissal.

NOTE: Graduates of the Radiologic Technology program will be eligible to apply for the Radiography certification examination
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administered by the American Registry of Radiologic Technologists (ARRT). Astudentwho has been convicted of a felony or
misdemeanor may be admitted to the Radiologic technology program, but such a conviction may prohibit one from taking the
certification examination. A pre-application form to determine eligibility by the ARRT is available from the Radiologic Technology
Program Director or at www.arrt.org.

Associate Degree

Program Length 93 Credit Hours

Education Requirements High School graduate or GED recipient; Minimum age: 18
Entrance Dates Fall Semester

Offered Warner Robins and Macon Campuses

Radiologic Technology Degree Curriculum

Credit Hours

General Education Core Courses 15
Area | - Language Arts/Communication
ENGL 1101 Composition and Rhetoric 3

Area Il - Social/Behavioral Sciences
PSYC 1101 Introduction to Psychology 3

Area lll - Natural Sciences/Mathematics
Choose one of the following Math courses:

MATH 1101 Mathematical Modeling 3
OR
MATH 1111 College Algebra 3)

Area IV - Humanities/Fine Arts
HUMN 1101 Humanities/Fine Arts Elective 3

Additional General Education Elective

XXXX XXXX General Education Core Elective 3
Non-General Education Degree Courses 8
BIOL 2113 Anatomy and Physiology | 3
BIOL 2113L Anatomy and Physiology Lab | 1
BIOL 2114 Anatomy and Physiology I 3
BIOL 2114L Anatomy and Physiology Lab Il 1
Occupational Courses 70
COMP 1000 Introduction to Computers 3
ALHS 1090 Medical Terminology for Allied Health Sciences 2
RADT 1010 Introduction to Radiology 4
RADT 1030 Radiographic Procedures | 3
RADT 1060 Radiographic Procedures Il 3
RADT 1070 Principles of Imaging | 6
RADT 1160 Principles of Imaging Il 6
RADT 1200 Principles of Radiation Biology and Protection 3
RADT 1320 Clinical Radiography | 4
RADT 1330 Clinical Radiography Il 7
RADT 2090 Radiographic Procedures Il 2
RADT 2190 Radiographic Pathology 2
RADT 2260 Radiologic Technology Review 3
RADT 2340 Clinical Radiography Il 6
RADT 2350 Clinical Radiography IV 7
RADT 2360 Clinical Radiography V 9

Total Hours 93

COMPUTED TOMOGRAPHY SPECIALIST (CT91)
Technical Certificate of Credit

The Computed Tomography (CT) Specialist technical certificate program provides educational opportunities to the post-graduate
registered Radiologic Technologist, registered Radiation Therapist and registered Nuclear Medicine Technologistin good standing.
It provides students with the knowledge needed to perform CT exams, and to sit for the Post-Primary Computed Tomography
Certification Examination. The academic componentis designed to meet competency requirements of the American Registry of
Radiologic Technologists (ARRT) exam in Computed Tomography, as well as providing for continuing educational requirements.
This Computed Tomography certificate program consists of classroom-based, web-enhanced didactic courses as well as clinical
education for the student. The clinical componentis required to complete competency exams needed to sit for the CT certification
exam.
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* Students are selected on a first come, first serve basis.

¢ Clinical slots are limited. Clinical education credit will be considered for prior clinical experience. After applying to CGTC,
applicants must contact the CT program faculty to determine clinical credit and/or clinical slot placement.

¢ In order to begin the clinical requirements, students must complete a physical form, tuberculosis skin test, supply proof of
immunization, undergo a background check, and submit to a drug screen test.

¢ Students completing the CT clinical education courses must provide their radiation dose history.

Technical Certificate of Credit

Program Length 21 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum age: 18
Condition of Admission Must be a Registered Radiologic Technologist (American Registry of Radiologic Technologists)
Offered Macon Campus
Credit Hours
RADT 2201 Introduction to Computed Tomography 2
RADT 2210 Computed Tomography Physics and Instrumentation 5
RADT 2220 Computed Tomography Procedures | 3
RADT 2230 Computed Tomography Procedures Il 3
RADT 2250 Computed Tomography Clinical | 4
RADT 2265 Computed Tomography Clinical Il 4
Total Hours 21

MAGNETIC RESONANCE IMAGING SPECIALIST (MRI1)
Technical Certificate of Credit

The Magnetic Resonance Imaging technical certificate program provides educational opportunities to the post-graduate registered
Radiologic Technologist, registered Radiation Therapist, registered Sonographer, and registered Nuclear Medicine Technologistin
good standing. It provides students with the knowledge needed to perform MRI exams, and to sit for the Post-Primary Magnetic
Resonance Imaging certification Examination. The academic componentis designed to meet competency requirements of the
American Registry of Radiologic Technologists (ARRT) exam in Magnetic Resonance Imaging, as well as providing for continuing
educational requirements. This Magnetic Resonance Imaging Certificate program consists of classroom-based, web-enhanced
didactic courses as well as clinical education for the student. The clinical componentis required to complete competency exams
needed to sit for the MR certification exam.

¢ Applicants must be a registered Radiologic Technologist, registered Radiation Therapist, registered Nuclear Medicine
Technologist or registered Sonographer in good standing.

¢ Students are selected on a first come, first serve basis.

¢ Clinical slots are limited. Clinical education credit will be considered for prior clinical experience. After applying to CGTC,
applicants must contact the CT program faculty to determine clinical credit and/or clinical slot placement.

¢ In order to begin the clinical requirements, students must complete a physical form, tuberculosis skin test, supply proof of
immunization, undergo a background check, and submit to a drug screen test.

Conditional Admission:
Must be a Registered Radiologic Technologist (American Registry of Radiologic Technologists)

Technical Certificate of Credit

Program Length 24 Credit Hours
Education Requirements High School graduate or GED recipient; Minimum Age: 18
Entrance Dates Fall Semester
Offered Macon Campus

Credit Hours
MRIM 2300 Orientation and Introduction to MRI 3
MRIM 2320 MRI Procedures and Cross-Sectional Anatomy 3
MRIM 2330 MRI Physics and Instrumentation 3
MRIM 2350 Magnetic Resonance Imaging Clinical Education | 6
MRIM 2360 Magnetic Resonance Imaging Clinical Education Il 6

206


http://www.centralgatech.edu/section7/radt.htm#RADT2201
http://www.centralgatech.edu/section7/radt.htm#RADT2210
http://www.centralgatech.edu/section7/radt.htm#RADT2220
http://www.centralgatech.edu/section7/radt.htm#RADT2230
http://www.centralgatech.edu/section7/radt.htm#RADT2250
http://www.centralgatech.edu/section7/radt.htm#RADT2265
http://www.centralgatech.edu/section7/mrim.htm#MRIM2300
http://www.centralgatech.edu/section7/mrim.htm#MRIM2320
http://www.centralgatech.edu/section7/mrim.htm#MRIM2330
http://www.centralgatech.edu/section7/mrim.htm#MRIM2350
http://www.centralgatech.edu/section7/mrim.htm#MRIM2360

MRIM 2370 MRI Review 3

Total Hours 24

SURGICAL TECHNOLOGY (ST12)

The Surgical Technology program prepares students for employmentin a variety of positions in today's surgical technology
profession. Students are trained with nurses and surgeons to help provide the best possible care of the surgical patient. Students
acquire knowledge and experience with aseptic technique, and theylearn to prepare and to use surgical instruments and supplies
that are utilized during surgical procedures. This program is designed for the students to obtain entry-level positions in surgical
technology and to achieve certification after successful completion of the program.

Program Requirements

Acceptance to the Surgical Technology program is via a competitive selection process based on grade point average of prerequisite
courses. Slots are filled from the highest prerequisite core grade point average downward until the maximum enroliment total is
reached. Students must also successfully complete the Psychological Services Bureau (PSB) Health Occupations Aptitude Exam
with a minimum score of 220 in order to be eligible for selection. This test may be attempted two times only.

The first semester of Surgical Technology consists of theory classes, laboratory application and clinicals. Second and third semester
instruction includes theory classes with lab application on campus and clinicals. All clinical experiences are conducted at the Medical
Center of Central Georgia until third semester, at which time students are able to attend clinicals at other area hospitals, as well as
private specialty surgery centers.

Prior to clinical rotations, students must submit to the instructor a current physical exam, immunization forms, proof of student
professional liabilityinsurance, and school medical insurance. Students will need to submit a satisfactory criminal background check
as well as a drug screen in order to be placed in a clinical health care facility to complete the clinical portions of their educational
training.

Nawy scrub clothes are the official Surgical Technology uniform and must be purchased prior to clinicals. Students will not be allowed
to begin their clinical affiliation until the above-mentioned forms, uniforms, and evidence of current CPR certification are received.

Surgical te