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ALLIED HEALTH PROGRAMS ESSENTIAL QUALIFICATIONS

Student Drug/Background Procedures
Healthcare Professionals and students are held in high regard because of the inherent
responsibilities assumed by their role with patients, and the trust the public places on their
profession to do no harm.
Central Georgia Technical College Health Science Department is committed to maintaining
a drug-free workplace and academic environment in compliance with the Federal Drug Free
Workplace Act of 1988 and in accordance with The Technical College System of Georgia
Policy 6.7.1.

2 1/2021

Central Georgia Technical College Warner
Robins Campus Radiologic Technology Program
For health and safety concerns, criminal background checks and drug screening are a
mandatory requirement for every student who enters Health Science Programs at Central
Georgia Technical College.
Central Georgia Technical College recommends contacting any county in which a criminal
offense may have occurred, in order to make sure your background is clear. While not
exhaustive, the following is a list of offenses for which an arrest, charge, or conviction could
prevent a student from placement in a healthcare facility:
•
•
•
•
•
•
•
•
•
•
•
•
•

Murder or Felony Murder
Attempted Murder
Rape
Armed Robbery or Robbery
Aggravated Assault
Aggravated Battery
Crimes against children
DUI
Theft by taking (O.C.G.A. § 16-8-2), by deception (O.C.G.A. §16-8-3) or by
conversion (O.C.G.A. § 16-8-4);
Forgery (in the first or second degree);
Violations of Chapter 13 of Title 16 of the Official Code of Georgia
Annotated relating to controlled substances; and
Any other offense committed outside of the State of Georgia that would have been
considered one of the above crimes if committed in Georgia.

For the foregoing reasons, health professions students will be cleared for clinical courses
prior to the start of the program or in some programs, prior to the start of the first clinical
course. If a student receives a violation of criminal activity during the course of the program,
the faculty has the right to request an updated background check. Students will be cleared
according to the following:
1. Through a third, party vendor that provides investigation services concentrated on
healthcare background screening.
2. Most clinical affiliates utilize vendors such as Pre-Check and Verified but other
vendors may be utilized depending upon the program and/or the clinical affiliate.
3. Background checks through Pre-Check and Verified include:
•
•
•
•
•

Positive identification
Maiden/AKA name search
Criminal history searches
National Sex Offender Registry Search
Motor vehicle driving record
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•
•

OIG Sanction Check
10 Panel Drug Testing

4. Central Georgia Technical College’s Health Science Clinical Coordinator receives
criminal background checks and drug screens to review and then releases to the
clinical affiliate. This information is kept confidential and will not be shared with
other students, staff members or faculty members.
5. If a student is denied participation by the initial host affiliate, the college will attempt
to place the student in an alternative educational/applied learning experience if
another appropriate placement clinical setting is available.
6. If clinical placement is not possible, then the student will be advised on their
inability to meet the objectives of the course. If course objectives cannot be met, the
student will be withdrawn from the program.
7. When a student is withdrawn or no showed for a positive criminal background check
and/or drug screen, the registrar’s office will need to be contacted for a registration
hold on the student. This is to prevent the student from being added back into the
course/program without prior advisement/approval.
Reasonable Suspicion Testing at the Clinical Setting
Clinical settings have the right to randomly drug test students for reasonable suspicion in the
event of an exposure, accident or incident involving patient care. Facts that could give rise to
reasonable suspicion include, without limitation:
•
•
•
•

Observed possession or use of illegal drugs or alcohol; the odor of alcohol or drugs;
Impaired behavior such as slurred speech; decreased motor coordination; difficulty
in maintaining balance;
Clinical exposure to blood or other potentially infectious materials because of
contact with sharps;
Accidental falls, emergencies or incidents that would cause an injury to the student
or patient at the clinical setting.

Students having a confirmed positive drug test could be subject to dismissal from the
clinical setting, up to and including dismissal from the program, in accordance with
established program and departmental disciplinary policies and procedures.
Health Examinations and Immunizations
Prior to placement at a hosting clinical affiliate, students must complete a health history
form (including an up-to-date record of immunizations) and obtain a physical exam
(including an appropriate tuberculin test, Hepatitis B, Influenza, MMR and other lab test) as
specified by the college and clinical affiliate. Acceptable times from the time of examination
to the commencement of the clinical are established by the clinical setting but generally
range from six months to one year.
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The student must provide their prospective programs and the clinical affiliate with evidence
of satisfactory completion of a health exam and immunizations. These exams indicate if a
student’s health status will permit them to complete clinical without risk of harm to
themselves, patients, or others. Failure to provide proof of such will restrict student's
attendance at clinics.
The student will retain the original of the health history form and physical examination
form; a copy will be kept in the educational program offices. Faculty will provide the
clinical setting with copies of their immunizations and health screening results. NOTE:
UNFORTUNATELY, STUDENTS MAY NOT EXEMPT IMMUNIZATIONS except for
HEPATITIS B, FOR RELIGIOUS OR PHILOSOPHICAL BELIEFS. MEDICAL
EXEMPTIONS SHOULD BE DOCUMENTED AND WILL BE REVIEWED BY THE
CLINICAL SETTING.
Below is a list of required health, immunizations and other information needed by clinical
settings:
Required Vaccines &
Other Health Screenings
Measles, Mumps & Rubella
(MMR)
Tetanus, Diphtheria &
Pertussis (TDap)
Varicella (Chicken Pox)
Hepatitis B
Annual TB Screening
Influenza
Physical

Documented Evidence of Immunity Required
Documentation of 2 doses of MMR Or
Laboratory evidence of immunity (titers)
Documentation of 1-time dose of Tdap every 10 years.
Documentation of 2 doses of vaccine Or
Laboratory evidence of immunity (titers)
History of disease DOES NOT satisfy this requirement
Laboratory evidence of immunity (titers) or 3 doses
Two-step tuberculin skin test 1-3 weeks apart Or
TB Blood Test
*If positive – Chest X-ray is required.
Documentation of Annual Influenza Vaccine – this vaccine
will be available beginning in September
Physical Exam performed by a healthcare provider
(Physician, NP, PA). Some programs may require dental
exams.

Completion of Basic Life Support Course
Cardio-Pulmonary Resuscitation (CPR) is an emergency procedure performed during
cardiac and/or respiratory arrest to maintain circulation and respiration until emergency
services arrive. All students will be required by professional standards and health facility
requirements to successfully have CPR certification.
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Only American Heart Association training will be accepted. Proof of Health Care Provider
CPR certification including adult, child and infant with AED is required for the entire
duration of completing clinical. CPR certification will need to be renewed every two years.
The only acceptable CPR card is pictured below:

Liability Insurance
All students are required to pay for accident insurance. Health science students are required
to purchase liability insurance in addition to the accident insurance. Students will be charged
for liability insurance when the student begins clinical courses.
All fees are included in the cost of tuition and fees. Although health insurance is not a
requirement, it is recommended that students have it. Students may be expected to assume
financial responsibility for any cost incurred as a result of personal illness or injury
sustained during clinical. Having health insurance can help to defray any such costs.
Technical Standards and Essential Functions
As a health care technology student, there is a variety of technical standards and essential
functions that you should be able to fulfill to meet competency requirements for your
program. Some of the following may be required. Your program director will provide you
with a more detailed list.
1. Assist with lifting/moving patients from wheelchairs, stretchers, beds and an x-ray table
and vice versa.
2. Lift, carry, and push/pull bulky, heavy equipment.
3. Reach overhead to move a ceiling mounted equipment.
4. Demonstrate the physical ability to stand and walk for long periods.
5. Demonstrate fine motor skills such as hand wrist movement, hand-eye coordination,
and grasping objects for manipulation.
6. Possess visual skills necessary to carry out essential job functions.
7. Possess the ability to hear and correctly interpret what you heard.
8. Possess the ability to be oriented to time, place and person.

STUDENT CONDUCT & ETHICS
HIPAA and Protected Health Information
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Central Georgia Technical College’s Health Science Department will implement and adhere
to the HIPAA Act of 1996. All students who will be attending to patients/clients will receive
HIPAA education and training. It is the practice and philosophy of the Health Professions
programs to protect the interest of patients and to fulfill the legal obligations mandated
under HIPAA.
Definition:
Protected Health Information (PHI) is any information that identifies an individual such as:
•
•
•

The individual’s past, present or future physical or mental health; OR
The provision of health care to the individual; OR
The past, present or future payment for health care.

Information is deemed to identify an individual if it includes either the patient’s name or any
other information taken together that enables someone to determine an individual’s identity,
such as, date of birth, gender, medical record number, address, phone number, email
address, social security number, or full face photograph.
•
•

•

•

All patients records (the chart, the surgical schedule and any other information,
verbal or written, and any notes taken from the record of facility) are confidential.
Students must be protective of patient information once it is removed from the
clinical setting. (i.e., notes not left on desks, in classrooms, in cafeterias, or out for
any public viewing). No patient names will at any time be removed from the clinical
facility.
Students must not identify patients, patient care team members or other persons by
name in written work, notes or other exercises for learning purposes. In such
instances, the use of initials is appropriate.
Students will not discuss patients, staff or care issues in public (i.e., with friends or
family, or in public places such as the shuttle bus, cafeterias, lounges, bars,
restaurants, hairdresser, etc.).

Implications for Students
HIPAA has important implications for Health Profession students and their education.
Protecting the privacy of your patients’ health information must be foremost in your
mind as you are considering how you will communicate what you are learning with
faculty, clinical staff, and fellow students. When preparing case specific presentations,
papers, discussions, and reports, you must avoid disclosing patient information that
could identify the patient.
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Consequences
All students will have written and verbal instruction on the student’s legal obligation to
safeguard protected health information during clinical experiences. This legal obligation
is in accordance with federal privacy standards delineated in the Health Insurance
Portability and Accountability Act (HIPAA).
All students will be instructed to review clinical settinginformation forms and files and
abide by applicable rules and regulations of the affiliating clinical facility with regard to
professional conduct.
In addition, students will have to satisfactorily complete a training course and quiz at
different clinical locations. A record of satisfactory completion of any training course
will be kept on the student’s file.
Social Media
All health science professions students are expected to comply with the Health Professions
Policy on HIPAA. Each student will also be trained specifically to each clinical setting’s
HIPAA information. Social media posts are included when referring to confidentiality and
privacy acts. Social media posts on Instagram, Facebook, Twitter, You-Tube and Snap-Chat
regarding patient procedures, hospital staff, and patient diagnoses are prohibited. Posting
information about an event of any kind at the hospital is a violation of HIPAA and could be
the cause for dismissal from the program. If a student has a question about an event in
clinical or if the student is upset about something that happened in clinical, the student
should consult program faculty or their clinical preceptor immediately.
Infectious Diseases at Clinical Settings
The clinical affiliate must ensure that students do not pose a direct threat to the health and
safety of its patients. To that end, a clinical affiliate may require students who are recovering
from an infectious disease, to undergo a health examination. This is done to determine that
s/he is free from an infectious disease, before returning to the clinical setting.
Inclement Weather/Emergency School Closing
1. If CGTC Campuses has called off classes, the student is not required to attend
clinical education or classes. Program course material will be covered later.
2. If classes have returned to their regular schedule and the student believes they cannot
make it to the clinical setting due to inclement weather, road conditions, or other
difficulties, it will be treated as an absence and the student should notify the Program
Director/Clinical Coordinator and the Clinical Preceptor at the assigned clinical
setting.
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Smoke Free Campus Clinical Affiliates
Most clinical affiliates are also smoke free campuses. Please make adjustments prior to the
first day of clinical to reduce the need for smoking. Smoke free campuses includes
buildings, grounds, roads, and parking lots that are owned by the clinical affiliate. If your
vehicle is parked on the clinical affiliate’s property then the policy extends to your vehicle
as well. Smoking in school uniform is prohibited as well.
Parking
Students must park only in areas that have been designated for students. Failure to park
in areas that are designated as student parking could result in corrective action. Students
should have their CGTC parking permit clearly displayed on their vehicle in accordance to
CGTC security policy. Students should also have parking permits issued by clinical affiliates
clearly displayed on their vehicle in accordance to the clinical affiliate’s policy.
Breaks
In most situations, students are allowed a 30 minute lunch unless otherwise approved by the
clinical coordinator. The on-setting clinical preceptor will assign breaks and/or lunchtime.
The student may take breaks in a location approved by the instructors. There should be no
eating or drinking in the assigned department (unless the department has a “break” room and
the student is allowed in that area). The student is allowed to leave the clinical setting
ONLY if that clinical setting does not have a cafeteria. If the clinical setting does not have a
cafeteria, the student must do the following:
•
•
•
•
•
•
•

Clock out (if applicable)
Go get their food
Return to assigned area
Clock in and eat
Time should not exceed thirty minutes
The on-site clinical preceptor must assign breaks and/or lunchtime.
The student may take breaks in a location approved by the
instructors/preceptor.

HAZARDOUS MATERIAL & INCIDENT REPORTING
Incident/Exposure Reporting
Occupational exposure means reasonably anticipated skin, eye, mucous membrane or
parenteral contact with blood or other potentially infectious materials that may result from
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the performance of an employee's duties. Other potentially infectious materials are defined
as semen, vaginal secretions, cerebrospinal fluid, synovial fluid, pleural fluid, pericardial
fluid, peritoneal fluid, and amniotic fluid, saliva in dental procedures, or any bodily fluid
that is visibly contaminated with blood and all body fluids in situations where it is difficult
or impossible to differentiate between body fluids.
If any student is stuck by a needle or other sharp or get blood or other potentially infectious
materials in your eyes, nose, mouth, or on broken skin, immediately flood the exposed area
with water and clean any wound with soap and water or a skin disinfectant if available.
Report this immediately to the preceptor on the unit at the facility and seek immediate
medical attention.
Please use the college generated form and the College Exposure Control Plan as guidance
for ensuring post – exposure follow-up and care. Please direct questions related to the
Exposure Control Plan to the Exposure Control Coordinator at 478-476-5148. Once this
form is completed, it must be submitted directly to Carol Jones in the Human Resource
Department. The student may also have forms to complete that are facility specific. The
student may also have facility specific policies’ to adhere too.
Students are not required to use any specific treatment facility or hospital. Student can seek
services at any provider of their selection. Once the student injury report is filed, the student
the accident insurance information is sent to the students email account, along with an
insurance card with their name on it. The student should print the card to have as they seek
treatment.
Hazardous Materials Exposure
During the course of a clinical rotation, students may encounter procedures that require
radiation and magnetic resonance imaging. Other types of exposure during clinical rotations
include but are not limited to; cement fumes during total joint procedures, mask anesthesia
and lifting of heavy patients.
If you need an accommodation to participate in a clinical rotation, please contact Section
504/ADA Coordinator for CGTC, is Cathy Johnson, Executive Director of Conduct,
Appeals &
Body Piercing/Tattoos/Facial Hair & Hair Color
Unless otherwise prohibited by state or federal law, students are required to follow the
administrative policies, standards and practices of the affiliate when participating in
educational/applied learning experiences. (TCSG Procedure: 5.1.2p.)
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CGTC DISABILITY SERVICES & NON-DISCRIMINATION POLICY
Disability Services
Central Georgia Technical College recognizes the importance of encouraging and helping
students with disabilities reach their full potential. The Special Populations Office
coordinates services for students with disabilities in order to assist these students in realizing
and maximizing their academic and personal goals.
In accordance with the Americans with Disabilities Act and Section 504 of the
Rehabilitation Act of 1973, the College ensures that admissions, services, activities,
facilities, and academic programs are accessible to and usable by qualified students with
disabilities. Reasonable accommodations are available to students who identify themselves
as having a disability and as being otherwise qualified for admission to the College. Each
student is responsible for providing documentation of his/her disability and requesting
appropriate accommodations.
NOTE: Accommodations that would change the essence of a program will not be provided.
As an example: a student with limited use of hands who is in a class that requires them to
bathe a patient may not ask to take a written test instead of actually bathing the patient; the
essence of the course is to actually provide physical care to the patient with your hands.
All disabilities that affect learning and/or require a physical alteration will require
documentation that verifies the disability, clarifies the areas of learning affected, and
states the accommodations recommended as appropriate.

Non-Discrimination Policy
As set forth in its student catalog, Central Georgia Technical College (CGTC ) does not
discriminate on the basis of race, color, creed, national or ethnic origin, sex, religion,
disability, age, political affiliation or belief, genetic information, disabled veteran, veteran
of the Vietnam Era, spouse of military member, or citizenship status (except in those
special circumstances permitted or mandated by law). This nondiscrimination policy
encompasses the operation of all technical college-administered programs, programs
financed by the federal government including any Workforce Innovation and Opportunity
Act (WIOA) Title I financed programs, educational programs and activities, including
admissions, scholarships and loans, student life, and athletics. It also encompasses the
recruitment and employment of personnel and contracting for goods and services. Central
Georgia Technical College shall promote the realization of equal opportunity through a
positive continuing program of specific practices designed to ensure the full realization of
equal opportunity.
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The Title VI/Title IX/Section 504/ADA Coordinator for CGTC nondiscrimination policies is
Cathy Johnson, Executive Director of Conduct, Appeals & Compliance; Room A-136, 80
Cohen Walker Drive, Warner Robins, GA 31088; Phone: (478) 218-3309; Fax: (478) 4715197; Email: cajohnson@centralgatech.edu.
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STUDENT ATTESTATION FORM
I, (Name) ________________________________ (Student ID#) _____________________,
Understand the following:
ALLIED HEALTH ESSENTIAL QUALIFICATIONS: The Allied Health Essential Qualifications have
been reviewed. I have been informed of the risks associated with essential tasks for my
profession and exposure to blood, other potentially infectious & hazardous materials.
I authorize the Central Georgia Technical College’s Clinical Coordinator to release Criminal
Background Check and Drug Screen results to clinical facilities if need arises. I understand
that an adverse background and drug screen report may prohibit participation at a hosting
clinical affiliation setting.
HANDBOOK: As a student in the Allied Health Science Program, I have received a copy of the
program policies. These policies have been reviewed with me and I have had an opportunity
to ask questions about any policy that I do not understand.
o As a health science student, I agree to follow the policies as written.
o I understand the associated consequences of not following program policies.

Student Printed Name: ___________________________________________________

Student Signature: ________________________________________ Date: ____________
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STUDENT CLINICAL SUCCESS MANUAL
It is the Student’s responsibility to read the clinical success manual. The student is responsible for
policies in this manual. Rules are subject to change with notification to the student. Disputes over
interpretation should be brought to the Program Director’s attention. The Program Director may
seek advice of the Program Faculty, and/or Division Chair, Dean and /or the radiologic technology
advisory committee for a final decision.
ISSUED TO __________________________________________________
DATE__________________________________________________
I have read the 20__-20___ CGTC WARNER ROBINS CAMPUS Radiologic Technology Manual for the
professional phase. I understand all policies therein and will abide by these policies during my
enrollment in the professional phase of the program.
Student Signature_________________________________________
Date_____________________________
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CLINICAL SETTINGS

Atrium-Navicent Health, Macon

Peachtree Medical, WR

Atrium-Navicent Health Peach County
Byron, GA
Houston Medical Center, Warner Robins
Middle Georgia Orthopedic, Warner Robins
Ortho Georgia Orthopaedics Center,
Warner Robins

Perry Hospital, Perry
Piedmont Macon Medical Hospital
Piedmont Macon North Hospital
Taylor Regional Hospital, Hawkinsville

Pavilion Diagnostic Center, Warner Robins
* Other clinical affiliates may be added in the future.

SUPERVISION, REPEAT EXAMINATIONS, MOBILES/PORTABLES

The on-site clinical preceptors are the primary supervisors of the students. In the absence
of the clinical preceptor, the supervisor of the appropriate radiology department is the
student supervisor. The primary clinical preceptor and phone number for each facility are
as follows:
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Clinical Setting
Atrium- Navicent Health
777 Hemlock St, Macon, GA 31201

Clinical
Preceptor

Telephone #

Other Clinical Contact

Twilla Hulett

(478) 765-4840

Atrium- Navicent Health
of Peach County-1960 GA-247
CONN, Byron, GA 31008

Amy Walton

(478) 654-2162

Houston Medical Center (HMC)
1601 Watson Blvd, Warner Robins,
GA 31093

Regina Paschal

(478) 542-7765

Middle Georgia Orthopaedic Center

Kayleigh Clark

(478) 953-4563

Ortho Georgia (Warner Robins)
301 Margie Dr, Warner Robins, GA
31088

Lindsay Griffin

(478) 254-5383

Pavilion Diagnostic Center (PDC)

Robin Williamson
Kendra Brown

(478) 923-1830

Kendra Brown, Manager
kebrown@HHC.org
Robin Williamson
rwilliamson@HHC.org

Peachtree Medical

Mariam Esteve

478-953-4171

Vanessa Lind, Manager

Perry Hospital (Perry)

April Ennis
Shannon Ringley

(478) 218-1649

Piedmont Macon Medical Hospital
350 Hospital Dr, Macon GA
31217

Becky Dixon
Sharon Spivey

(478) 765-4840

Piedmont Macon North Hospital

Michelle Hamlin
Rebecca Whiddon

(478) 757-6030

Taylor Regional Hospital (TRH)

Debra Ross
Denette Arnold

(478) 783-0288

3051 Watson Blvd #525, Warner
Robins, GA 31093

233 North Houston Road, Suite
140 I Houston Health Pavilion,
Warner Robins, GA 31093
151 S Houston Lake Rd #190,
Warner Robins, GA 31088
1120 Morningside Dr, Perry, GA
31069

400 Charter Blvd, Macon, GA
31210
222 Perry Hwy, Hawkinsville, GA
31036

Ext. 4303

Twilla Hulett, Manager
Twilla.Hulett@atriumhealth.org
Lindsey Vorreyer DBE
Lindsey.Vorreyer@atriumhealth.org

Amy Walton, Imaging Director
Amy.Walton@atriumhealth.org
Susan Payne
Susan.Payne@atriumhealth.org
Phyllis Briaud, Director
pbraud@HHC.org
Geoffrey Engle, Dept. Manager
gengle@HHC.org
Lindsay Arrington, Supervisor
larrington@HHC.org
Joanna Felton
jfelton@mgo.md
Kayleigh Clark
kclark@mgo.md

Lindsay Griffin, Director
lgriffin@orthoga.org

vlind@PEACHTREEMED.COM
Mariam Esteve
mesteve@PEACHTREEMED.com
April Ennis, Manager
aennis@HHC.org
Shannon Ringley
sringley@HHC.org

Sharon Spivey, Manager
Sharon.Spivey@piedmont.org
Becky Dixon
Becky.Dixon@piedmont.org
Rebecca Whiddon, Manager

Rebecca.Whiddon@piedmont.org
Michelle Hamlin
Michelle.Hamlin@piedmont.org
Debra Ross, Manager
Debra.Ross@taylorregional.org
Denette Arnold
Denette.Arnold@taylorregional.org

ACCREDITATION INFORMATION
The Radiologic Technology Program is accredited by the Joint Review Committee on Education in
Radiologic Technology. The Committee may be contacted at 20 N. Wacker Drive, Suite 2850,
Chicago, Il 60606-3182; (312)704-5300; www.jrcert.org; Email: mail@jrcert.org.
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Accreditation
Central Georgia Technical College (CGTC) is accredited by the Southern Association of Colleges and
Schools Commission on Colleges. Accreditation processes are coordinated by the Vice President for
Institutional Effectiveness who may be reached by calling (478) 757-3424. The Commission on
Colleges is to be contacted only if there is evidence that appears to support an institution's
significant non-compliance with a requirement or standard.

Central Georgia Technical College
MISSION
Central Georgia Technical College, a unit of the Technical College System of Georgia, offers credit
instruction, adult education, and customized business and industry training through traditional
and distance education delivery designed to promote community and workforce development.

VISION

It is the vision of Central Georgia Technical College to lead a system of technical colleges in
providing technical education, adult education, and customized business and industry training to
meet the workforce needs of the future, focusing on preparation for emerging and transforming
careers. CGTC will continuously infuse innovative technology and business practices into
occupational and adult education, economic development workforce services, and student
support services to remain responsive to the evolving needs of the communities we serve. The
College’s challenging, personalized, web enhanced learning environment will continue to provide
rigorous training opportunities of sound quality resulting in a well-qualified, highly trained,
knowledgeable workforce.

VALUES

Integrity is an intrinsic value of Central Georgia Technical College. The College is committed to
providing all stakeholders with equal access to quality programs and services that enhance
student learning and success.
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Radiologic Technology Program Organizational Chart

Young, Connie
Instructor/Program
Chair Radiologic
Technology WR
(478) 218-3216

Carter, Lauren
Adjunct Instructor,
Radiologic
Technology

Herring, Deborah
Adjunct Instructor,
Radiologic
Technology

Dugan, Jennifer
Clinical Coordinator
Instructor
Radiologic
Technology
(478) 2183252

Hill, Cyndi
Adjunct Instructor,
Radiologic
Technology

Page, Alyssa,
Adjunct Instructor,
Radiologic
Technology
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INTRODUCTION

Welcome to the Central Georgia Technical College (Warner Robins Campus) Radiography
Program. This manual was prepared by the Radiography faculty to provide the student with
a resource for information regarding the policies and procedures of the Radiography
department. This manual does not replace the policies and procedures for the general
student population of Central Georgia Technical College (Warner Robins Campus);
therefore, students are expected to be knowledgeable regarding the contents of each.
The Radiography program is a sequence of courses that prepares students for employment
in radiology departments and related businesses and industries. Learning opportunities
develop academic, technical and professional knowledge and skills required for job
acquisition, retention, and advancement. The program emphasizes a combination of
didactic and clinical instruction to develop skills necessary for successful employment.
Program graduates receive an Associate Degree of Applied Science, have the
qualifications of a radiologic technologist, and are eligible to apply for the radiography
certification examination of the American Registry of Radiologic Technologists.
The program, established in 1997, is accredited by the Joint Review Committee on
Education in Radiologic Technology. The curriculum is based on the Radiologic
Technology Program Curriculum Standards and Course Guides developed by the
Academic Affairs Division of the Technical College System of Georgia. A copy of this
document may be found in the Radiography Program Director’s office.
The program is four semesters in length and includes didactic and clinical courses. Clinical
rotations will be assigned at different clinical affiliate settings each semester. The staff and
administration of the clinical affiliates provide support and assistance in maintaining the
quality of the educational program.
For further information about the College and the Radiologic Technology Program visit
www.centralgatech.edu.

PURPOSE

The purpose of the Radiologic Technology Program is to provide educational opportunities
to individuals that will enable them to obtain the knowledge, skills, and attitudes necessary
to succeed as radiographers.
The Radiography program provides educational opportunities regardless of race, color,
national origin, religion, sex, age, handicapping condition, academic disadvantage, or
economic disadvantage.
The Radiography program graduates are eligible to apply for a national certification
examination (www.arrt.org) for radiographers and are prepared to function as professionals
in the field of radiography. Program graduates are to be competent in the general areas of
communications, algebra, interpersonal relations, and anatomy and physiology. Program
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graduates are to be competent to perform imaging examinations and accompanying
responsibilities assigned to a radiographer at the direction of physicians qualified to request
and/or perform radiologic procedures.

Mission

The mission of the CGTC Radiography Program is to provide quality instruction for radiography
students that will enable them to benefit and contribute to the economic development of the
community. It prepares students for employment in radiologic technology and encourages personal
and professional development.

Program Goals
1. Provide education that acknowledges individual differences and respects the right of
individuals to seek fulfillment of educational needs.
2. Provide an environment that encourages the individual to benefit and contribute as
a partner in the economic process, development and stability of Georgia.
3. Provide education that develops the potential of each student to become a
productive, responsible, and upwardly mobile member of society.
4. Provide quality radiologic technology education in an atmosphere that fosters
interest in and enthusiasm for learning.
5. Prepare graduates to function as accountable and responsible members within their
field of endeavor.
6. Prepare graduates to function as safe and competent practitioners in radiography.

7. Prepare program graduates with the highest level of competence possible given the
constraints of the interest and ability levels of individuals.
8. Provide educational and related services without regard to race, color, national origin,
religion, gender, age, handicapping condition, academic disadvantage, or economic
disadvantage.
9. Foster employer participation, understanding, and confidence in the instructional process
and the competence of radiologic technology program graduates.
10. Provide guidance to radiologic technology program students to assist them in pursuing
educational opportunities that maximize their professional potential.
11. Encourage program graduates to recognize and to act upon individual needs for continuing
education as a function of growth and maintenance of professional competence.

Student Learning Outcomes
Goal 1: Students will be clinical competent.
a. Students will apply appropriate positioning skills.
b. Students will select appropriate technical factors.
c. Students will apply ALARA radiation safety principles on patients, self, and others.
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Goal 2: Students will communicate effectively.
a. Students will be able to demonstrate basic computer literacy skills for the
workplace by inputting patient data on CR/DR Radiography equipment.
b. Students will demonstrate written communication skills.
c. Students will demonstrate oral communication skills.
Goal 3: Students will demonstrate critical thinking and problem-solving skills.

a. Students will demonstrate manipulation of technical factors for non-routine
examinations.
b. Students will assess patient’s condition and make appropriate modifications to the
procedures based on their condition.
Goal 4: Students will model professionalism.

a. Students will demonstrate work ethics.
b. Students will summarize their professional obligations upon gaining their ARRT
credentialing.
Goal 5: The program will graduate entry-level technologists.

a.
b.
c.
d.
e.

Graduates will pass the ARRT national certification on the first attempt.
Graduates will be gainfully employed within 6 months post-graduation.
Students will complete the program within 17 months.
Students/Graduates will be satisfied with their education.
Employers will be satisfied with the graduate’s performance.
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ASSOCIATE OF APPLIED SCIENCE DEGREE CURRICULUM
Radiologic Technology Associate Degree (CGTC-Warner Robins
Campus) 201512 CATALOG TERM
Course #

Pre /Co
Requisite

Course
Credit
Requirements
Seq
(in suggested
Hours
sequence)
Required Courses for Program Selection

Contact Hours

12

210

ENGL 1101

PR

Composition &
Rhetoric I

3

45

MATH 1111 or
1101

PR

College Algebra or
Mathematical
Modeling

3

45

BIOL
2113/BIOL2113L

PR

Anatomy &
Physiology I/Lab

4

90

Medical
Terminology

2

30

13

225

ALHS 1090

2nd Semester (ALL COURSES MUST BE SUCCESSFULLY COMPLETED TO

ELIGIBLE FOR PROGRAM ADMISSION)

REMAIN

ENGL 1101
PRIOR TO
PROGRAM
ADMISSION

Introduction
to Humanities or
Art Appreciation or
Music Appreciation
or
American
Literature

PR

3

45

PSYC 1101 OR
SOCI 1101

PRIOR TO
PROGRAM
ADMISSION

Introduction to
Psychology
Introduction to
Sociology

PR

3

45

BIOL
2114/2114L

2113/2113L

Anatomy &
Physiology II/Lab

PR

4

90

SPCH 1101 OR
ENGL 1102, OR
HIST 1111 OR
ANY General Ed
elective

PRIOR TO
PROGRAM
ADMISSION

General Education
Elective

PR

3

45

HUMN 1101 OR
ARTS 1101 OR
MUSC 1101 OR
ENGL 2130
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Following selection, in order to progress in the program, the student must maintain a
minimum grade of C in each course. In the event that a student achieves a course
grade below C, the student will have to be dismissed from the program and will have
to re-enter for the next course offering. Program Chair reserves the right to alter
course sequence.
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WARNER ROBINS CAMPUS
1st Semester RADT 1010 Introduction to Radiography
(Spring)
RADT 1075 Radiographic Imaging
RADT 1030 Radiographic Procedures I
RADT 1320 Clinical Radiography I
2nd Semester RADT 1060 Radiographic Procedures II
(Summer)
RADT 1065 Radiologic Science
RADT 1330 Clinical Radiography II
rd
3 Semester RADT 2090 Radiographic Procedures III
(Fall)
RADT 1085 Radiographic Equipment
RADT 2340 Clinical Radiography III
RADT 1200 Radiation Protection
4th Semester RADT 2260 Radiologic Tech Review
(Spring)
RADT 2360 Clinical Radiography IV
GRADUATE

APPROXIMATE COST EXPECTATIONS (AFTER RADT SELECTION)

After selection, Radiologic Technology students should expect four semesters of full-time
instruction. The hours may vary from 6:45 a.m. — 5:00 p.m. and are typically 8:00 am to 5:00 pm
each for didactic courses and 6:45am to 5:30 pm each clinical day as well as a two-week evening
rotation (12:00-9:30). Other expected expenses (not including tuition) are:
Textbook expense for the first semester is approximately $600, with approximately $300 more for
the remaining semesters combined, for a total of approximately $900.00 book expense.

•
•
•
•
•
•
•
•

•
•

BLS CPR certification: American Heart Association (approximately $8.00 if at
CGTC)
BLS provider book and pocket mask: approximately $50-75.00
Physical Examination: Annually, approximately $60-100.00 (your physician)
Immunizations: TB (2 step), Flu, Immunization records may need to be updated.
(approximate cost $50.00-$300.00). (list will be given in orientation)
Respirator Fit Test: approximately $20.00
Background Check and Drug Screening (Verified Credentials, Pre-Check,
Advantage, ACEMAPP): prior to 1st Semester – approximately $500.00 (to get
cleared for all clinical setting)
Clinical Onboarding for 2nd year (Drug Screening) – approximately 250.00
Liability Insurance: payable with RADT 1320 tuition — 1st Semester approximately
$15.00 - Uniforms/Scrub Jacket: approximately $50-75.00 each; 3 required (most
students purchase 3-4 over their clinical experience) — during 1st Semester. There
may be additional uniform requirements based on the campus the student is attending
Professional Shoes: (All White or All Black) $50-100.00
Required Supplies for Clinical: approximately $150 — during 1st Semester
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This includes but not limited to personalized markers, a personal dosimeter or
radiation monitoring device ($45) each semester (included with tuition); late
dosimeter ($30), lost dosimeter cost ($130)
•
•
•

ASRT- Professional society membership - $35-50.00
Travel expenses from and to each clinical setting
Graduation application fees - $40.00

•

Expenses After Graduation Required to Apply for Credentialing by ARRT:
ARRT Registry Fee: $225 — upon graduation

Costs above may vary, and students will be given detailed information about
requirements in program orientation, but the intent is to give the prospective
student an idea of the financial obligations that the Radiologic Technology student
will incur. Financial Aid may assist with these costs, but may not cover all of the
costs of the program and supplies. The above expense list does not include costs
for housing, food, and mileage to travel to and from campus and clinical settings.
CGTC’s RADT program is supported by area hospitals, orthopedic facilities and
urgent care centers which serve as clinical settings for the program. In order to
obtain the required clinical practice for each course, the student is required to
meet certain employment criteria for these clinical settings including, but not
limited to, health clearance through physical examination, negative drug/alcohol
screening, and negative criminal background history. The clinical settings
(independent of the CGTC-WARNER ROBINS RADT program) determine those
students who meet their criteria for clinical practice.
INFORMATION ABOUT THE PROGRAM AND THE PROFESSION

Radiologic Technologists produce images (primarily x-rays) of parts of the human body for
use in diagnosing medical problems (injury or disease). They prepare patients for radiologic
examinations by explaining the procedure, removing jewelry, and other articles through
which x-rays cannot pass, and positioning patients so that parts of the body can be
appropriately imaged. To prevent unnecessary exposure to radiation, these workers surround
the exposed area with radiation protection devices, such as lead shields, or limit the size of
the x-ray beam. Radiographers position radiographic equipment at the correct angle and
height over the appropriate area of a patient’s body. Radiologic Technologists must follow
physicians’ orders precisely and conform to regulations concerning the use of radiation to
protect themselves, their patients, and their coworkers from unnecessary exposure. Overall
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employment of radiologic and MRI technologists is projected to grow 7 percent (16,800
jobs) from 2019 to 2029, faster than the average for all occupations. As the population
grows older, there will be an increase in medical conditions that require Medical Imaging as
a tool for making diagnoses. Radiologic technologists held about 250,700 jobs in 2019.
About 61% of all jobs were in hospitals. Most other jobs were in offices of physicians
(14%); medical and diagnostic laboratories, (18%) including diagnostic imaging centers; and
outpatient centers (3%). Like other healthcare workers, radiologic technologists may be
exposed to infectious diseases. Technologists are often on their feet for long periods and
may need to lift or turn patients who are disabled.

Student Success
You will spend the better part of two years completing the courses of the Radiography
Program. The courses will be rigorous, and at times you may wonder what you have gotten
yourself into, but your perception of intensity has much to do with the amount of time,
dedication and commitment you spend towards your chosen profession.
You will have to absorb a lot of information and apply that information in the laboratory
setting and clinical setting. You will have to develop critical thinking skills, empathy, and
knowledge related to the field of Radiography. That is how it is in the clinic situation. Every
patient, every situation is unique. You can’t memorize all the answers, but you will be
expected to apply basic radiography skills that you have learned. You will be educated and
held accountable for your professional attributes. What are professional attributes? They are
those qualities—over and beyond the knowledge you gain and the skills you learn—which
are essential for your success in the classroom and clinic. In broad terms, you will
demonstrate respect for others, communicate effectively, cooperate with fellow workers, and
display the dependability expected of a professional. Treat your classmates, instructors,
patients, and coworkers as you would like to be treated.
What do we say to those who find no relationship between the behaviors you display in
school and those you display at work? Hogwash! Picture the prospective employer inquiring
about a recent graduate whose memorable features were consistent tardiness, inability to
work with others, and whining at every opportunity. That is not someone the employer
wants as a team member. That is not the person you would want taking care of your loved
one in the hospital. That is not the type of person you would want taking your x-ray!
Those who make the most of the program learn early on that the classroom instructors,
clinical personnel, tutors, counselors, and other college personnel work extremely hard to
build a bridge for you to successfully graduate and realize your dream. You can become a
radiographer (RT) and enjoy a rewarding and successful career. It is up to YOU, the student,
to be successful…we are here to help you achieve your goals.
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ACADEMIC CODE OF CONDUCT
1. No student shall receive or give assistance not authorized by the instructor in
the preparation of any essay, laboratory report, examination or other assignment
included in an academic course.
2. No student shall take or attempt to take, steal or otherwise obtain in any
unauthorized manner any material pertaining to the conduct of a class. This
includes, but is not limited to tests, examinations, and laboratory equipment
3. No student shall sell, give, lend or otherwise furnish to any unauthorized
person, material which can be shown to contain the questions and answers to any
examination scheduled to be given on any subsequent date in any course of study
offered by Central Georgia Technical College (Warner Robins Campus) without
authorization by the instructor.
4. Plagiarism is prohibited. Themes, essays, term papers, tests and other similar
requirements must be the work of the student submitting them. When direct
quotations are used, they must be indicated and when the ideas of another are
incorporated in the paper they must be appropriately acknowledged.
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ACADEMIC STANDARDS
Students are required to achieve a grade of “C” in all courses assigned to the
Radiologic Technology curriculum. If a final grade lower than a “C” is made in any
course the student will be dismissed from the program. The student may re-apply
to the program and enter when the sequence of courses needed is offered. This is
usually during the same semester the following year. Testing may be required and
space limitations must be considered. Re-entry into the program is limited to one
time.
Successful completion of the program shall be dependent on documented
achievement of objectives and competencies defined in each syllabus.
Because of the structure of this curriculum, students must progress through the
course as prescribed. The progressive nature of the RADT courses requires that
these courses will be scheduled in the student’s curriculum; however, other
courses may be taken prior to entering the full-time curriculum.
A grade of “I” (incomplete) may be given in the event that a student has not
completed course requirements during the prescribed time. The incomplete is
assigned only after the student has made arrangements with the instructor for
fulfilling the course requirements. All work must be completed within ten days of
the prescribed time, or the grade automatically becomes “F,” and the student will
be dropped from the program.
Grading Scale: Central Georgia Technical College (Warner Robins Campus)
grading system, as stated in the CGTC WARNER ROBINS CAMPUS Student
Manual, is as follows:
•
•
•

A (90-100) Excellent GPA 4.0
B (80-89) Good GPA 3.0
C (70-79) Satisfactory GPA 2.0

•
•
•
•
•
•

D (60-69) Poor GPA 1.0
F (below 60) Failing GPA 0.0
I Incomplete GPA not computed, counts toward % completed
IP In Progress GPA not computed
S Satisfactory GPA not computed, counts toward % completed
U Unsatisfactory GPA not computed, counts toward % completed
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•

W* Withdrew (no grade) GPA not computed, counts toward % completed

*Students withdrawing from class on or before the published deadline are
issued a grade of “W.”
No withdrawals are allowed after this date (see attendance section).
**Note: An overall average of 70 / C is required to pass the course!
If a final grade lower than a “C” is made in any course the student will be
dismissed from the program.
The student may re-apply to the program and enter when the sequence of
courses needed is offered. This is usually during the same semester the following
year. Testing may be required and space limitations must be considered. Reentry
into the program is limited to one time.

ACADEMIC STANDARDS cont.: WORK ETHICS
A Work Ethics grade (0, 1, 2, or 3) will be given each semester for each course
completed. The grades will be determined by evaluating such factors as attitude,
attendance, conduct, appropriate dress, cooperation, participation, and work habits.
The Work Ethics grade will not affect the academic grade point average (GPA) of a
student; it will remain separate from academic grades. Work Ethics grades will be
printed on semester Student Grade Reports and transcripts. The academic grade
for the course will appear as the first grade and the Work Ethics grade is the
second. (A copy of the Work Ethics Evaluation form is located in Appendix.)

Program Readmission Requirements
Students requesting to return to the program after a leave of absence must request
readmission, in writing, to the Dean of Instruction.
A student who is dropped from the program due to academic reasons, attendance or having
received a grade less than “C” in any Radiologic Technology course will be limited to a
onetime re-entry into the program.
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A student wishing to re-enter the program must understand that readmission is granted on a
competitive and space available basis, based on the program’s readmission criteria, the
accreditation agency and the clinical capacity. Readmission will be considered only if there
are positions available.
Students seeking readmission in order to repeat a course(s) must be readmitted to the
program within 12 months from the date of their last completed semester (or at the Program
Director’s discretion).
A student desiring to re-enroll in Radiologic Technology after a leave of absence must
adhere to the following policies and procedures: Students must demonstrate competencies
learned in previously taken coursework. This must be done with the Clinical Coordinator
prior to the semester upon which they will enroll and upon approval by the Program
Director. Central Georgia Technical College Warner Robins Campus Radiologic
Technology Program
If the returning student is unsuccessful in the competencies, they must repeat the last
successfully completed clinical rotation. Days/hours of rotation will vary depending on
reentry level. This allows for the student to review before taking on the next level of
responsibility and also gives faculty time to order dosimeters for clinical training.

ACCIDENTS/INJURIES TO STUDENTS
Students should report accidents or injuries that occur to them or to others to their clinical
preceptor /clinical supervisor and the program chair/clinical coordinator immediately. The
student is expected to adhere to the clinical agency’s policy in regard to completing an
incident report and receiving appropriate medical care and should complete the appropriate
CGTC WARNER ROBINS CAMPUS paperwork if student accident insurance is to be
utilized.

APPEALS/GRIEVANCE PROCEDURES
Students and faculty will follow the normal CGTC WARNER ROBINS CAMPUS chain of
command in addressing issues of concern and problems that may arise. The first point of
contact is the instructor. If the instructor does not resolve the issue, the student should meet
with the Radiography Program Chair. If the issue is not taken care of at this level, grievance
procedures are outlined in the CGTC WARNER ROBINS CAMPUS Catalog.
In the event an individual believes that the CGTC WARNER ROBINS CAMPUS radiologic
technology program is in non-compliance with the Standards of the Joint Review Committee
on Education in Radiology Technology (JRCERT), they should attempt to resolve the issue
with the Program Director. If the student believes that the issue is not resolved satisfactorily,
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the individual may contact a representative of the Joint Review Committee on Education in
Radiologic Technology (JRCERT) at 312-704-5300 or at www.jrcert.org. In the event a
complaint is raised the following steps will be taken:
1. The Program Director documents the complaint.
2. The Program Director attempts to resolve complaint and responds to
complainant in writing with five business days.
3. If the students is not in agreement with the Program Director’s response, they
may follow the CGTC process (see
http://www.centralgatech.edu//catalog/section3/code_of_behavior.htm)
4. All documentation regarding complaint will be maintained in locked file cabinet in
Program Director’s office.
5. The Title VI/Title IX/Section 504/ADA Coordinator for CGTC nondiscrimination policies

is Cathy Johnson, Executive Director of Conduct, Appeals & Compliance; Room A-136, 80
Cohen Walker Drive, Warner Robins, GA 31088; Phone: (478) 218-3309; Fax: (478) 4715197; Email: cajohnson@centralgatech.edu.

ASSESSMENT COMMITTEE
As a part of identifying and implementing needed improvements, CGTC WARNER
ROBINS CAMPUS RADT program will meet annually with the assessment
committee to assure that assessment measures are adequate and that the
assessment process is effective in measuring student learning outcomes. This
assessment committee is composed of communities of interest (2 representatives
from the clinical setting), healthcare professionals, program faculty, division chair
and Dean of Health Sciences Division. Policy 10/2012

ATTENDANCE/TARDY POLICIES
CLINICAL
Attendance at all scheduled clinical activities is necessary to meet course
requirements and absence may affect the student’s grade. Students are therefore
urged to make every possible attempt to attend all clinical rotations. Students
should report promptly each day to the assigned clinical setting as designated by
the Clinical Rotation Schedule. It is the student’s responsibility to check the
rotational schedule and report to the correct location. No more than 10% of clinic
time in a given semester can be made up.
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The starting times for clinical education will be on the clinical rotational schedule as
distributed by the clinical coordinator. If the starting time is 8:00 a.m. that means
that the student is to be in his or her assigned work area at 7:55 a.m. and not in the
parking lot.
During the student's clinical assignments, evening rotations will be assigned. The
purpose of these assignments is to make the clinical experience well - rounded.
Students will have the option to select which semester to complete the evening
rotation during their senior year. These assignments will be posted in advance.
Clinical assignments will not be scheduled to accommodate personal work
schedules or travel requirements.
PERSONAL DAYS WILL NOT BE USED ON THE FIRST DAY OF THE CLINICAL
ASSIGNMENT OR AT A NEW CLINICAL SETTING (revised 6/2021)
DOCUMENTATION OF CLINICAL TIME
All students are required to document clinical time. Documentation is achieved by
the following:
• Clinical time is documented by the student accessing Online Rad School that is on
the dedicated computers within each Radiology Department
(www.onlineradschool.com). The student is assigned a user name and password
the first semester of clinical assignment and uses that password until completion.
• Students should contact their Clinical Coordinator when:
 Tardy
 Absent
 Computer malfunction
 Any reason that there is a delay in clocking in or out
• AT NO TIME IS IT ACCEPTABLE TO USE A MOBILE DEVICE (i.e. cell phone,
smart phone, I-PAD, TABLET or any electronic device) TO DOCUMENT
ARRIVAL OR DEPARTURE TIMES from the clinical setting.
• It is the student’s responsibility to maintain protection of their password and notify
the clinical coordinator and or program director of any breach of confidentiality.
• When the online time clock is not available the student is to contact the
clinical coordinator, who will then manually clock in their attendance.
• When a student clocks in, he/ she are considered on duty and are to remain in
the assigned area performing required duties.

37 1/2021

Central Georgia Technical College Warner
Robins Campus Radiologic Technology Program
• Please refer to the Clinical Attendance Policy and/or Clinical Assignment section
of this manual for further specifics regarding attendance.
1. Absence: The student must notify a Radiology Department technologist
supervisor or the onsite-clinical preceptor and CGTC WARNER ROBINS
CAMPUS faculty prior to the beginning of the scheduled assignment.
• Messages may not be left with a department secretary.
• If the student knows or suspects that they have a communicable
disease, they should not report to the clinical setting and must follow
protocol as described above.
• A student may re-enter clinical education after consultation and
clearance from his family physician.
2. If a student is ill and cannot attend clinical, they are required to call the clinical
setting and email/remind app the Clinical Coordinator prior to the clinical
scheduled start time.
• Emails and the REMIND app will be accepted as the only appropriate
method of notification for notifying the Clinical Coordinator. Failure to
follow the above stipulation will be considered a NO CALL/NO SHOW. Any
student who does not notify the Clinical Coordinator/Program Chair 1 hour prior
to their scheduled start time for that day will be marked as a No Call/No Show
resulting in a written reprimand. For each additional occurrence, a ten-point
deduction from the final grade.
• After the third occurrence of a NO CALL/NO SHOW in a semester, the
student may be dismissed from the program.
• If a student does not contact both the clinical setting and program faculty
regarding an absence, then they will have abandoned his/her job duties and will
be reprimanded as such.
• Emails/Remind app notifications must contain the following:
1. Name of Clinical setting
2. Time of clinical notification
3. Name of clinical setting representative
4. If absent due to illness or communicable disease
3. Personal Days Off: is allotted time that is allowed for the student to use for clinic hours
that the student does not have to make-up.
· Personal Days Off must be exhausted before make up time may be arranged.
Make up time will only be considered with extenuating circumstances (see
below).
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• PDO is only offered in preapproved 4-hour blocks.
• Nor does this time count toward the student’s clinical attendance grade.
• The students must make arrangement with the Clinical Coordinator or
Program Chair to have approval to use PDO.
• Students will not be allowed to use PDO for the first assigned clinical
day of the semester. Students having completed all coursework at least 1 week
prior to the last clinical day for the semester AND having not used any of their
PDO will be eligible to finish clinic one to two days early depending on their PDO
balance.
• All completed coursework for the present RADT course must be properly
completed and turned in to the Clinical Coordinator as directed.
• Students who are not eligible to finish clinic early must attend those last
one or two days.
• The first assigned clinical day for the semester is not an approved PDO day.
All students must attend the first day of clinical or the student will have to makeup the time and lose 5 points from their final grade according to the policy.
• PDO must be used during the assigned semester.
4.Unsatisfactory Attendance: A student is considered to have an unsatisfactory
attendance record if:

• Students will be counseled after PDO has been exhausted due to
attendance and tardiness issues.
• The clinical coordinator will notify the student that further absences
jeopardize continued enrollment.
• The student would be required to retake the clinical portion of the
semester in which the days were missed at the next available
offering of that clinical course.

• Any student who does not notify the Clinical Coordinator/Program Chair 1
hour prior to their scheduled start time for that day will be marked as a No
Call/No Show resulting in a written reprimand. For each additional
occurrence, a ten-point deduction from the final grade.

• After the third occurrence of a NO CALL/NO SHOW in a semester, the
student may be dismissed from the program.

3. • If a student does not contact both the clinical setting and program
faculty regarding an absence, then they will have abandoned his/her
job duties and will be reprimanded as such.
39 1/2021

Central Georgia Technical College Warner
Robins Campus Radiologic Technology Program
5. Students are to report being absent in this manner:
• Points will be deducted from the student’s final clinical grade if the absence
exceeds the hours below:

RADT 1320
0-8 hours 0 points deducted**
9-17 hours 5 points deducted
18-26 hours 10 points deducted
27-35 hours 15 additional points deducted
Above 35 hours of absences, the student will be subject to disciplinary review.
**This gives the student 1 PDO
RADT 1330
0-9 hours 0 points deducted**
10-18 hours 5 points deducted
19-27 hours 10 points deducted
28-37 hours 15 additional points deducted
Above 37 hours of absences, the student will be subject to disciplinary review.
**This gives the student 1 PDO
RADT 2340
0-16 hours 0 points deducted**
17-24 10 points deducted
25-32 15 additional points deducted
Above 35 hours of absences the student will be subject to disciplinary review.
**This gives the 2 PDO
RADT 2360
0-16 hours 0 points deducted**
17-24 hours 10 points deducted
25-32 hours 15 additional points deducted
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Above 32 hours of absences the student the student will be subject to disciplinary review.
**This gives the student 2 PDO
*Once Personal Days Off (PDO’s) have been exhausted, extenuating circumstances will
only be considered in the following:
a. Jury duty
b. Illness with a doctor’s excuse (Doctor’s excuse must be turned in on the day of
return)
c. military duty
d. death of an immediate family member
e. pregnancy, or post-operative recovery
Further discretion will be with the Program Chair/and Faculty. Make-up time must be
approved and scheduled by faculty in advance prior to the last day of the semester.
Make up time must be done in scheduled time blocks of no less than 4 hours at a time
and no more than 10 hours on a scheduled day, unless approved by program faculty. A
student who does not complete the clinical requirement will result in failure of the course and
will be required to retake the clinical course and will not be allowed to proceed to the next
level. Make up time can not exceed 10% of the total clinical hours for the semester.
• Students in their final semester who do not complete all clinical hours will be required to
return the next semester until all clinical time has been made up and will not be eligible for
graduation. (revised 6/2021)

FORTY PLUS POLICY
• If a student or instructor believes that a particular student would benefit from
additional clinical experience, a student will be allowed to with specific guidelines.
• The student must have prior approval from either the Program Director, Clinical
Coordinator or Clinical Preceptor and the supervising technologist of the chosen
clinical setting.
• The student must be at the clinical setting for a minimum of 4 hours
• The student cannot use the voluntary time as credit toward any make-up time.
• Depending upon the student’s actual needs, the Clinical Coordinator may or may
not be present.
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• A forty plus/make-up time form must be completed to document the time the
student was present at the respective clinical setting.
• The time requested must be at a clinical setting the student has previously
attended.
• The student will be allowed to perform any required competencies needed.

CLINICAL ASSIGNMENTS
• Switching the clinical rotational schedule for any reason is prohibited unless
approved by the program director/clinical coordinator.
• The student will attend their clinical rotation according to schedules.
• All policies regarding scheduled clinical time do apply to forty plus/make-up clinical
time.
• Credit for make-up time will not be awarded until all make-up time forms are fully
completed and turned in to the Radiography faculty.
• Immediate notification of CGTC WARNER ROBINS CAMPUS clinical
coordinator/clinical preceptor is required if student is unable to attend make-up time.
• Student missing a scheduled make-up day will be required to make up double
time. Ex: If you are scheduled for an 8 hour make up day and you do not
show, you will then be required to make up 16 hours. The CC has taken the
time to schedule the extra day/days for you the student and these days
shouldn’t be missed.
Students may attend student council meetings at CGTC WARNER ROBINS
CAMPUS; however, if these meetings fall on clinic days, students may leave clinic
with the clinical coordinator’s permission at designated time assigned by clinical
coordinator commiserates with clinical setting travel time. Student’s must return to
clinic by 1:15 p.m. and clinical coordinator must be notified upon student’s return to
clinic.

TARDY POLICY
• The student should be in his/her assigned area five minutes before scheduled time
and is to remain there until scheduled time has expired. Failure to comply will result
in a verbal/written counseling.
• If a student is tardy, they are required to call the clinical setting.
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• Any student clocking in up to one hour late is considered tardy and must contact
Clinical Coordinator immediately from the clinical setting phone. Students will be
verbally counseled and receive a written warning on their tardiness. If tardy,
students must make up tardy time on the same day. Time not made up at the
end of the assigned shift will be doubled and made up on the next assigned
clinical day.
• If the tardy exceeds 1 hour, the student will be sent home and will be counted as
absent for the entire day.
• Three violations in one semester will result in five points deducted from final grade.
• The fourth and fifth tardies (limited to 5) in the same semester will result in the
student’s overall grade deducted 5 points per incident and the time the student is
tardy will have to be made up. If tardy, students must make up tardy time on
the same day. Time not made up at the end of the assigned shift will be
doubled and made up on the next assigned clinical day.
• Five tardies in one semester is considered repetitive. Upon the student having the
sixth tardy, the resulting consequence will be failure of the clinical course regardless
to the competencies achieved and the course would have to be repeated. This will
result in a student not graduating in the required time frame.

CLASS ATTENDANCE
1. Students are to call their instructor prior to any absence from class.
2. Students are to adhere to the CGTC WARNER ROBINS CAMPUS attendance
policy as written in the course syllabus.
3. Students will be responsible for all class and lab material presented on the day of
an absence.
EMERGENCY CLOSING
1. If CGTC WARNER ROBINS CAMPUS has called off classes, the student is not required to attend
clinical education or classes. Program course material will be covered at a later date. Students
will be contacted regarding contingency plans for didactic and clinical courses.
2. If classes have returned to their regular schedule and the student believes they cannot make it to
the clinical setting due to inclement weather, road conditions, or other difficulties, it will be
treated as an absence and the student should notify the Program Director/Clinical Coordinator
and the Clinical Preceptor at the assigned clinical setting.

BREAKS
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Students are allowed 30 minutes a day for lunch unless otherwise approved by the
clinical coordinator. Lunch breaks should only be taken between the hours of 11:30
a.m. - 1:00 p.m. The on-site clinical preceptor must assign breaks and/or lunchtime.
The student may take breaks in a location approved by the instructors. There should
be no eating or drinking in the radiology department (unless the department has a
“break” room and the student is allowed in that area). The student is allowed to leave
the clinical setting ONLY if that clinical setting does not have a cafeteria. Students
must clock out/in for all lunch breaks. If the clinical setting does not have a cafeteria,
the student must do the following:
• Clock out
• Go get their food
• Return to clinic
• Clock in
• Time should not exceed thirty minutes
• The on-site clinical preceptor must assign breaks and/or lunchtime.
• The student may take breaks in a location approved by the instructors.
(revised 8/2021)

CERTIFICATION PROCEDURES
Graduates of the CGTC WARNER ROBINS CAMPUS Radiologic Technology program will be
eligible to apply for certification by the American Registry of Radiologic Technologists (ARRT).
An applicant for certification will submit written evidence, verified by oath, that the applicant is
in good physical and mental health. Applicant is a high school graduate or the equivalent
thereof and has successfully completed the course of training for Radiographers approved by
the ARRT.
The national examination offered by the ARRT is conducted jointly with Pearson VUE test
centers located in designated cities throughout the United States. The exact time and place of
examination are forwarded to each applicant upon proof of eligibility. The application fee is
approximately $225.00 and is not refundable.
Eligibility to apply to challenge the examination depends upon the following:
1. Completion of all requirements for graduation from CGTC WARNER ROBINS
CAMPUS.
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2. Completion of the application and mailing it by the date required. Applications are
made available through the radiography program, but it is the student’s
responsibility to complete the application and mail it by the required date.
Several professional organizations have been established for individuals practicing in the field
of Radiologic Technology. Membership in these organizations is strictly voluntary; however,
students are encouraged to join and become actively involved. (revised 6/2021)

CLINICAL SETTING POLICY / PROCEDURES
Students are required to know, understand, and adhere to all applicable policies at each clinical
education setting. The on-site clinical preceptor normally covers this information during the
student’s orientation to new clinical settings.

CLINICAL DRESS CODE Violations of the dress code will result in disciplinary actions: Three
violations in a semester will warrant suspension from the clinical course. ALL UNIFORMS
MUST BE APPROVED BY PROGRAM DIRECTOR OR CLINICAL COORDINATOR WITH
PROOF OF PURCHASE:

1. Radiography students are to wear:
 Caribbean blue scrubs (purchased @ First Uniform) with the school insignia
sewn on the front left approximately 4 inches below the shoulder seam.
Scrub tops with long sleeves are not acceptable.
 Caribbean blue scrub dress or skirt is permissible; cannot exceed 2” above
the knee or 2” below the ankle.
CGTC WARNER ROBINS CAMPUS student nametags are to be worn with
scrub uniforms face up and at collar level.
 Uniforms should be clean and wrinkle free and sized appropriately.
 A white tee shirt may be worn. Undershirts should have no visible writing
or patterns. (Long sleeves are approved by program director/clinical
coordinator) Hoods, thermals, turtlenecks, and mock turtlenecks are not,
acceptable.
 Pants must be hemmed and not dragging. Pants legs hems will not rest on
the floor, i.e., the pants are then too long.
 Proper undergarments are required and should not be visible at any time.
 A Caribbean blue lab coat is required to be worn with the school insignia on
the left sleeve of the lab coat, 1½ inches below the shoulder seam. No other
outer coverings accepted while participating in clinical education.
 All white or black leather, slip resistant (medical) or service shoes
(without designs) are to be worn with the uniform. Athletic, Backless,
canvas or mesh shoes are not acceptable.
 Shoes should be clean and polished; shoelaces should be clean and
tied. White or black socks (must match shoes) (or white hosiery)
should rest above the ankle and must be worn with pant uniforms.
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 ALL uniforms must be kept in appropriate condition: ripped pockets and
torn or loose seams will result in disciplinary action.

2. No jewelry (i.e. necklace, earring) Rings are limited to one ring. NO Bracelets and
necklaces allowed. Unless you have a medically identified necklace or bracelet that needs
to be worn and you must notify the Program Director /Clinical Coordinator.
3. No visible body piercing is allowed, i.e., tongue, navel, eyebrow, or nose.
4. Hair must be clean and dry. All hairstyles must be pulled back in a ponytail or pulled off the
collar or held back from face with a neutral headband or holder. Long hair must be
controlled in an up-do. It may be tied with a neutral ribbon or barrette (no scarves). If a
student’s hair falls in the face while working, it must also be pulled or pinned back. All hair
must be contained and secured!
5. Beards and/or mustaches are “well maintained and up to the clinical setting’s
discretion/policy”.
6. Additional items that must be brought to clinical practice include:
• Pen • Pocket guide to Radiography
• L and R markers
• CGTC-WARNER ROBINS CAMPUS nametag
♣ Radiation monitoring badges: Students must wear radiation monitors while
attending the clinical assignment. The single dosimeter is to be worn at the collar, outside
the lead apron.
• Clinical notebook
7. Surgical scrubs are not to be worn outside or taken outside the hospital or taken
home. Approved Lab coats may be worn over scrubs when necessary to leave the unit or
surgery suite temporarily if allowed by hospital policy.
8. Good personal hygiene is essential; bathe daily and use a good deodorant. Students will be
dismissed from clinical if the student maintains an odor, including the smell of cigarette
smoke.
9. Fingernails should be neat, clean and short – no more than slightly visible when looking from
the palm of the hand. Polish should be colorless/clear and not chipped. A policy forbidding
acrylic nails has been instituted at clinical settings and therefore will also be observed by
CGTCWARNER ROBINS CAMPUS Radiologic Technology students.
10. Perfume and cologne are not permitted. Many times, strong scents will cause patients to
become nauseated.

46 1/2021

Central Georgia Technical College Warner
Robins Campus Radiologic Technology Program
11. NO visible tattoos are allowed while the students are at the respective clinical settings,
whether the student is present for clinical duty or attending mandatory classes as an CGTC
WARNER ROBINS CAMPUS student (orientation). Tattoo coverings must be instructor
approved.
12. Students must abide by the dress code policies of the clinical facility in which they are
obtaining experience.
13. Professional attire (school uniform is expected at all times when representing CGTC
WARNER ROBINS CAMPUS) unless approved by Program Chair and/or Clinical
Coordinator. Clothing such as blue jeans, sundresses, tee shirts, leotards or any other
casual attire is not acceptable, unless otherwise directed. (For example, attending a class
or orientation at a clinical setting.)
14. Cell phones are not to be in possession of the student during clinical assignment and
are only to be used during lunch except with permission of the program
director/clinical coordinator.
15. The purpose of a uniform is to identify members of a particular group. This is why all CGTC
WARNER ROBINS CAMPUS Radiography students are to wear the appropriate uniform.
Students need to remember that they are not only representing the radiography profession
but also CGTC WARNER ROBINS CAMPUS. If you are dressed in your clinical
uniform, for whatever purpose, all clinical dress code rules will apply. (revised 6/2021)

CODE OF CONDUCT
Students are to adhere to the rules and regulations of CGTC and the clinical setting, to fulfill
contractual obligations and to maintain integrity and a high standard of honor in scholastic
work.
The Code of Student conduct for CGTC, which are found in the College Catalog
(http://www.centralgatech.edu/catalog/section3/code_of_behavior.htm.), and as as the
conduct listed on this page.
*A critical incident is defined as any action or failure to take action that may result in, or has the
potential to result in, harmful effects to the well-being of the client/individual. Such incidents
should be recorded and reported following the normal chain of command as soon as possible.
Each critical incident should be taken very seriously and will be evaluated as follows:
Student enrolled in clinical radiography courses will:
• Perform radiological examinations only with the written orders from a physician*
• Failure to use 2 or more methods of patient identifiers prior to exceeding with exam*
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• Not eat or eating after clocked in (going to get breakfast) unless on a scheduled break i.e.
(lunch)
• Report “on time” to the clinical assignment by documenting arrival and departure times by
accessing Online RadSchool on the dedicated computers within the Radiology departments.
Falsification of documentation will result in immediate dismissal. *
• Report to the clinical assignment in an alert condition*
• Not be in possession of drugs, liquor, or weapons, nor engage in their use while on clinical
assignments *
• Not engage in conduct which violates the Clinical Setting employee code of conduct, ASRT
code of Ethics * or CGTC student code of conduct
• Not chew gum while on clinical assignment
• Not violate patient rights as legally defined (i.e. HIPAA confidentially) *
• Not violate the rights of the clinical setting as legally defined (i.e. HIPAA confidentially,
harassment) *
• Report any activity or incident that adversely affects the patient to the on-site clinical
preceptor/immediate supervisor and or radiography faculty member. *
• Leave the clinical setting or rotation assignment during assigned clinical hours without the
Clinical coordinator/program directors or the on-site clinical preceptors/supervisor’s knowledge
or permission*
• Not speak negatively, gossiping (slander) about the clinical setting, patients, family members,
fellow students, faculty or technologist. *
• Transport patients only when accompanied by a technologist, or in situations when the
technologist is within audible or visual distance.
• Not sleep while on clinical assignments*
• Not engage in theft of any articles from the Clinical Setting, or CGTC *
• Not leave patients unattended while undergoing diagnostic procedures*
• Not hold patients during Radiographic exposures
• Not fight or attempt to injure others while at the Clinical Setting *
• Not accept any type of gratuity or "tip" from a patient or a patient's family
• Not destroy property *
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• Not clock in or otherwise fill in attendance record of another student *
• Not abuse patients physically or verbally*
• Not smoke or eat in areas where it is prohibited while on clinical assignments*
• Not leave the assigned areas unless instructed to do so*
• Not falsify records *
• Not use profanity while in didactic setting or clinical assignment*
• Not use employee lounges (except for lunches), only if permitted by staff
• Not reporting (2) clinical days without notifying the Clinical Coordinator, Clinical Setting or
Program Director*
• No electronic devices allowed on your person during scheduled clinical hours*
• No weapons allowed as stated by CGTC policies and clinical setting policies*
• Exchange of phone numbers, addresses, between students and client is NOT allowed*
THREE VIOLATIONS OF ANY OF THE ABOVE WILL RESULT IN DISCIPLINARY ACTION
BY THE Program Director and Clinical Coordinator. ANY VIOLATION OF THE ABOVE
CRITICAL INCIDENTS WILL PROHIBIT THE STUDENT’S PARTICIPATION IN SCHOOL
SPONSORED EVENTS, i. e. (field trips, conferences/seminars, community service
projects).
* Critical incidents such as those marked with an asterisk may result in immediate
dismissal from the RADT Program. Those critical incidents marked with an asterisk will
be subject to disciplinary action without prior violations. Disciplinary action may include
probation, suspension, dismissal, and or point deduction from final clinical grade.
In addition to the Code of Conduct set by CGTC WARNER ROBINS CAMPUS in the
Student Manual, students in the CGTC WARNER ROBINS CAMPUS Radiography Program
are to adhere to the policies and procedures set by the clinical settings.
THREE VIOLATIONS OF ANY POLICY IN THE STUDENT MANUAL WILL RESULT IN
DISCIPLINARY ACTION BY THE PROGRAM DIRECTOR/CLINICAL COORDINATOR.
(Revised 6/2021)

CODE OF CONDUCT AT THE CLINICAL SETTING If at any time a student's conduct
becomes unprofessional, the radiology director and/or clinical preceptor may send the student
home. A counseling session will be scheduled and appropriate disciplinary action will be taken.
The student may return only after approval from the program director and clinical setting
officials.
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Harassment:
CGTC prohibits unlawful conduct based on race, color, creed, national or ethnic origin, gender,
religion, disability, age, genetic information, political affirmation or belief, disabled veteran,
veteran of the Vietnam Era or citizenship status addressed directly to any individual or group
that has the purpose or effect of unreasonably and objectively interfering with that individual or
group’s: (1) performance, (2) work or educational environment or (3) ability to participate in an
educational program or activity. CGTC also prohibits stalking, or other behavior which
objectively and unreasonably interferes with another’s legal rights or creates an objectively
intimidating, hostile, or offensive environment. (This also includes the display of or navigation to
pornography and other inappropriate websites and materials and inappropriate behavior on
social media and/or networking applications.) Impermissible harassment may include verbal,
non-verbal and/or physical conduct. This policy incorporates all faculty, students, and personnel
that are involved in the educational environment. Students are expected to adhere to this policy
in the clinical environment as well as the areas listed above.

READMISSION FOLLOWING ACADEMIC OR DISCIPLINARY DISMISSAL
Students dropped from any Radiologic Technology course for attendance (i.e., maternity, health
related, family illness, personal difficulties), academic reasons, disciplinary reasons or students
who Central Georgia Technical College Warner Robins Campus Radiologic Technology
Program 48 1/2021 have made less than a "C" in a Radiology course will be not be allowed to
remain in the Radiology program. Students have the option of reapplying to the program the
following year. Reentry to the program will be granted on a competitive and space-available
basis, whereas all criteria apply as described in the admission criteria section listed above. Due
to the intense nature of Radiology courses, reentry students must take the final exam for all
previously taken didactic courses and score a “C” or higher. There will be no reentry credit for
courses that are over two years old. Clinical skills competency for reentry students will be
determined by the Radiology program faculty

Social Networking:
All students should be aware that any information they post on social networking sites may be
disseminated, whether intended or not, to a larger audience. What one says or delivers over
such sites may be taken out of context. When posting content or images on social networking
sites such as Facebook, students need to always remember that they are representing CGTC
as a whole as well as the Radiography Program. In addition, they are representing their
affiliation with the program clinical education settings as well.
Some examples of networking sites in which inappropriate content could be dispersed
would include: Facebook, Instagram, SnapChat, LinkedIn, blogs, wikis, Twitter, Flickr,
and YouTube.
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Ensure that your social networking activity does not interfere with your school and clinical
affiliations. Check with program officials if you have questions.
When you participate in social media, you need to be careful about the information you provide
and to distinguish personal from professional comments.
At no time should a student post any information regarding patients or activities related to their
clinical experience. This could and most likely will result in immediate termination as this is a
breach of confidentiality.
When using social media, be aware that clinical affiliation policies regarding social media may
apply to you as a student in our program.
Consider your content carefully; a posting on the web lives forever. Be respectful and
professional. A good rule of thumb is to post or communicate only those things you would want
your future employer to see.
The below are some examples that may be deemed inappropriate by program officials as
these incidents can affect a student’s ability to participate in clinical experiences at the
programs affiliated clinical education settings:
• Online derogatory remarks regarding patients, clinical staff, program faculty or
peers.
• Online depiction of illegal activity
• Discriminatory language or practices online
• Inappropriate images
• Posting patient radiographic images of any kind. Students involved in any breach
of confidentiality, inappropriate behavior or comments related to the college and
program affiliates will be subject to disciplinary action (critical incident) as outlined
in the conduct portion of the Radiology student clinical success manual.
THE AMERICAN REGISTRY OF
RADIOLOGIC TECHNOLOGISTS®

ARRT STANDARDS OF ETHICS
Last Revised: September 1, 2021
Published: September 1, 2021
PREAMBLE
The Standards of Ethics of The American Registry of Radiologic Technologists (ARRT) shall apply solely
to persons holding certificates from ARRT that are either currently certified and registered by ARRT or that
were formerly certified and registered
by ARRT (collectively, "Certificate Holders"), and to persons applying for certification and registration by
ARRT (including persons who submit an Ethics Review Preapplication) in order to become Certificate
Holders ("Candidates"). Radiologic Technology is an umbrella term that is inclusive of the disciplines of
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radiography, nuclear medicine technology, radiation therapy, cardiovascular interventional radiography,
mammography, computed tomography, magnetic resonance imaging, quality management, sonography,
bone densitometry, vascular sonography, cardiac-interventional radiography, vascular-interventional
radiography, breast sonography, and radiologist assistant. The Standards of Ethics are intended to be
consistent with the Mission Statement of ARRT, and to promote the goals set forth in the Mission
Statement.
STATEMENT OF PURPOSE
The purpose of the ethics requirements is to identify individuals who have internalized a set of
professional values that cause one to act in the best interests of patients. This internalization of
professional values and the resulting behavior is one element of ARRT's definition of what it means to be
qualified. Exhibiting certain behaviors as documented in the Standards of Ethics is evidence of the
possible lack of appropriate professional values.
'The Standards of Ethics provides proactive guidance on what it means to be qualified and to motivate
and promote a culture of ethical behavior within the profession. The ethics requirements support ARRT's
mission of promoting high standards of patient care by removing or restricting the use of the credential by
those who exhibit behavior inconsistent with the requirements.
A. CODE OF ETHICS
The Code of Ethics forms the first part of the Standards of Ethics. The Code of Ethics shall serve as a
guide by which Certificate Holders and Candidates may evaluate their professional conduct as it relates
to patients, healthcare consumers, employers, colleagues, and other members of the healthcare team.
The Code of Ethics is intended to assist Certificate Holders and Candidates in maintaining a high level of
ethical conduct and in providing for the protection, safety, and comfort of patients.
The Code of Ethics is aspirational.
1.

The Registered Technologist acts in a professional manner, responds to patient needs, and
supports colleagues and associates in providing quality patient care.

2.

The Registered Technologist acts to advance the principal objective of the profession to provide
services to humanity with full respect for the dignity of mankind.

3.

The Registered Technologist delivers patient care and service unrestricted by the concerns of
personal attributes or the nature of the disease or illness, and without discrimination on the basis
of race, color, creed, religion, national origin, sex, marital status, status with regard to public
assistance, familial status, disability, sexual orientation, gender identity, veteran status, age, or
any other legally protected basis.

4.

The Registered Technologist practices technology founded upon theoretical knowledge and
concepts, uses equipment and accessories consistent with the purposes for which they were
designed, and employs procedures and techniques appropriately.

5.

The Registered Technologist assesses situations; exercises care, discretion, and judgment;
assumes responsibility for professional decisions; and acts in the best interest of the patient.

6.

The Registered Technologist acts as an agent through observation and communication to obtain
pertinent information for the physician to aid in the diagnosis and treatment of the patient and
recognizes that interpretation and diagnosis are outside the scope of practice for the profession.

7.

The Registered Technologist uses equipment and accessories, employs techniques and
procedures, performs services in accordance with an accepted standard of practice, and
demonstrates expertise in minimizing radiation exposure to the patient, self, and other members
of the healthcare team.

8.

The Registered Technologist practices ethical conduct appropriate to the profession and protects the
patient's right to quality radiologic technology care.

Copyright© 2021 by The American Registry of Radiologic Technologists®. All rights reserved.
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9.

The Registered Technologist respects confidences entrusted in the course of professional
practice, respects the patient's right to privacy, and reveals confidential information only as
required by law or to protect the welfare of the individual or the community.

10. The Registered Technologist continually strives to improve knowledge and skills by participating in
continuing education and professional activities, sharing knowledge with colleagues, and
investigating new aspects of professional practice.
11. The Registered Technologist refrains from the use of illegal drugs and/or any legally controlled
substances which result in impairment of professional judgment and/or ability to practice
radiologic technology with reasonable skill and safety to patients.

Communicable Disease Policy
The Radiologic Technology Program enforces current CGTC WARNER ROBINS CAMPUS
policies on communicable diseases. Any student suffering from a contagious infection will be
asked to provide medical documentation that the contagious phase has passed prior to
continuing in class. This is to ensure minimum risk to others. (SEE COVID-19-POLICY in
APPENDIX
The following medical information is of vital importance to you. Please read the information
carefully. If you have any questions, please contact your instructor.
Hepatitis B
Healthcare workers who come in contact with blood and body fluids are at risk for acquiring
Hepatitis B. This includes physicians, nurses, lab technicians, emergency medical technicians,
and others (medical students) involved in health care occupations.
1. What is Hepatitis B? It is an inflammation of the liver caused by the hepatitis B virus. A case
of hepatitis B can be asymptomatic, similar to a mild case of the flu, or may be more severe,
requiring extended bed rest or hospitalization. The long-term consequences can include chronic
active hepatitis, cirrhosis, and liver cancer.
2. What is the relative risk of healthcare workers contracting Hepatitis B? Healthcare
workers are at a 20 times greater risk of contracting the virus than the general public. Every
year, in fact, approximately 18,000 healthcare professionals contract hepatitis B. It is 100 times
more contagious than AIDS.
3. Who, specifically, is at risk for contracting Hepatitis B? Everyone who has contact with
potentially infected blood or body fluids, needles and infectious waste is at risk; this includes
physicians, nurses, technicians-as well as maintenance personnel. The hepatitis B surface
antigen is found in blood, saliva, urine, semen, vaginal secretions, and possibly other body
fluids. Moreover, the virus can survive for days on environmental surfaces, and every contact
with the virus is capable of causing infection.
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4. What are the consequences of Hepatitis B? Short-term consequences of hepatitis B
include an average of seven weeks lost from work, and the risk of permanent liver damage.
Long-term consequences include chronic active hepatitis and cirrhosis of the liver. Every year
approximately 5,000 Americans, including 300 health care workers, die of Hepatitis B or its
complications. While this disease is harmful and can be deadly, it can also be prevented. For
most individuals, the hepatitis B vaccine has proven to be highly effective. Vaccination is
strongly recommended for health care workers, allied health faculty and students as well as any
others whose job or profession involves an inherent potential for skin or mucous membrane
contact with blood, body fluids, body tissues or a potential for spills or splashes of these items.
The vaccination is given in three (3) doses, 1st dose, with a 2nd dose one month later and a
3rd dose six months after first dose and is available at cost at local health departments. A titer
will also be required at some clinical settings.

Human Immunodeficiency Virus (HIV)
1. What is HIV? HIV usually results in AIDS (Acquired Immune Deficiency Syndrome), a
disease that is incurable and has a high mortality rate. HIV is a blood borne infection that may
be transmitted through sexual contact, transfusion of contaminated blood, the use of
contaminated needles, exposure to infected body fluids on mucous membranes or in open
lesions, and from mother to child in utero at delivery or through breastfeeding.
2. What are the symptoms of HIV infection? During the early phase of infection, the infected
individual may experience flu-like symptoms. This is followed by a phase with no external
symptoms, which may last, from 1 to 10 years. During this time, however, the immune function
of the body is declining. During the later stages, the infected individual develops enlarged
lymph nodes, low-grade fevers, night sweats. As the disease progresses, the individual meets
the criteria for the diagnosis of AIDS. Of persons with this diagnosis, 80% to 90% die within 3
years. They suffers from multiple opportunistic viral, protozoal and bacterial infections as well
as cancer.
3. What is the potential risk to health workers? The incidence of AIDS among health
workers contracted in the workplace is extremely low; however, it has occurred and must be
considered. Most frequently, the cause has been needle stick accidents. To prevent infection,
healthcare workers must follow universal blood and body fluid precautions.
4. How do radiography students protect themselves? Radiologic Technology students will
be instructed in the use of standard precautions prior to entering the clinical setting in RAD
1010 Introduction to Radiologic Technology. Protective apparel is readily available at the
clinical settings. Since many healthcare facilities do not identify HIV patients, it is critical to use
these precautions with every patient.
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Standard Precautions
The following measures for preventing transmission of body fluid and blood-borne pathogens in
healthcare settings are recommended by the Centers for Disease Control: (MMWR 1987
Aug.21; 36: 1-185).
1. Use of blood and body fluid precautions for all patients, since medical history and
examination cannot reliably identify all patients infected with HIV and other fluid or bloodborne
pathogens.
2. Use of special precautions during pre-hospital and emergency care since the risk of blood
exposure to healthcare workers is increased and the infection status of the patient is usually
unknown.
3. Use of appropriate barrier precautions to prevent exposure to skin and mucous membrane
when contact with blood or other body fluids is anticipated.
4. Gloves should be worn when in contact with blood, body fluids and mucous membranes and
for handling items or surfaces soiled with blood or body fluids, or for performing venipuncture
and other vascular access procedures.
5. Masks and protective eyewear or face shields should be worn during procedures that are
likely to generate air-borne droplets of blood or body fluids to protect exposure to mucous
membranes of the mouth, nose and eyes.
6. Gowns or aprons should be worn during procedures that are likely to generate splashes of
blood or other body fluids.
7. Use caution to prevent injuries caused by needles, scalpels and other sharp instruments. To
prevent needle-sticks, needles should not be recapped, purposely bent or broken by hand.
After use, sharps should be placed in puncture resistant containers for appropriate disposal.
8. Although saliva has not been implicated in HIV transmission, minimize the need for
emergency mouth-to-mouth resuscitation by making resuscitation bags, mouthpieces and
ventilation devices available in areas in which the need for resuscitation is predictable.
9. Healthcare workers with open lesions or weeping dermatitis should refrain from all direct
patient care and from handling equipment until condition resolves.
10. Change gloves after caring for each patient, as glove integrity cannot be assured with
washing and repeated use.
11. Wash hands prior to and immediately after patient contact.
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CONFIDENTIAL INFORMATION
CGTC WARNER ROBINS CAMPUS and the CS’s maintain records that are confidential in
nature.

Client Confidentiality
Students and faculty are bound by the established professional code of ethics concerning client
confidentiality.
• Students will come in contact with protected health information (PHI) and this
information must be appropriately safeguarded according to the Health Insurance
Portability and Accountability Act (HIPAA)
• All information pertaining to the CS, its policies, personnel, and patients are
confidential
• Students may be asked to sign a confidentiality statement prior to assignment or
as part of the CES orientation process
• Photographs within the radiology department are not permitted without authorization
from the hospital’s communication department.
• Students may not use client names on student paperwork; you may use x-ray
numbers to identify radiographs/images for presentation.
• Students may not discuss clients and/or family members except during appropriate
conference times.
• Failure to abide by this established code will result dismissal from the Radiologic
Technology Program.
Access to Client Records
• Students may only have access to client records during clinical rotation or special
arrangements made by the instructor and host facility.
• A student cannot present to the clinical area after established hours and represent CGTC
WARNER ROBINS CAMPUS to gain access to client data.
Student Confidentiality
• CGTC WARNER ROBINS CAMPUS in accordance with the Family Education Rights and
Privacy Act (FERPA) states o

 Students have access to their education records within a reasonable
time after requesting.
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 Student records with certain exceptions, will not be released without
prior consent
♣ Only directory information can be released
♣ Directory information is considered name, local and permanent
address, telephone listing, major field of study, dates of
attendance, etc. Prohibiting the release of directory information
can be made in writing to the RADT program office.
• Clinical records are to be held confidential
• Students may not review other student’s information and will violate
confidentiality of that student’s record.
• Any changes in information must be submitted immediately to the
program office.
• ALL CLINICAL RECORDS ARE TO BE MAINTAINED IN THE
DESIGNATED DROP BOX AT EACH CLINICAL SETTING. NO
EXCEPTIONS. STUDENTS WILL NOT LEAVE THE CS WITH ANY
RECORDS. STUDENTS MAY REQUEST A COPY OF THEIR
RECORDS AT ANY TIME.

Completion of Basic Life Support Course
Cardio-Pulmonary Resuscitation (CPR) is an emergency procedure performed during
cardiac and/or respiratory arrest to maintain circulation and respiration until emergency
services arrive. All students will be required by professional standards and health facility
requirements to successfully have CPR certification.
Only American Heart Association training will be accepted. Proof of Health Care Provider
CPR certification including adult, child and infant with AED is required for the entire duration
of completing clinical. CPR certification will need to be renewed every two years. The only
acceptable CPR card is pictured below

: • Students will need to do the following prior to attending the class:

 Purchase the resuscitation mask (amazon.com or in the CGTC
bookstore)
 o Purchase BLS Instructor led CPR book (optional)
https://ebooks.heart.org/

• Cost of the BLS/CPR card is $8.00 (receipt from Cashier in A building)
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• After the initial card is provided to the student, it will then become the student’s
responsibility to maintain certification.
• A valid CPR card is required to participate in the clinical educational portion of
the program.
A copy of the student’s CPR card will be required by the radiology faculty to keep on file in their
permanent folder located in the Clinical Coordinator’s office.
If a student’s card expires while in the Radiologic Technology program, the student will not be
permitted to attend the clinical portion of the program until certification of CPR is obtained. Any
time missed by the student under these circumstances will be evaluated according to the RADT
program and CGTC WARNER ROBINS CAMPUS attendance policy.
(revised 8/2016, 8/2019)

Student Drug/Background Procedures
In accordance with the policies and procedures of clinical affiliates of Central Georgia
Technical College (Warner Robins Campus)’s Health Sciences Division, students will undergo
background checks prior to attendance in their initial clinical rotations. The following procedure
will be utilized:
Responsibilities of the Student:
1. The semester prior to attending the initial clinical rotation, the student will order
his/her criminal background check from Verified Credentials and Pre-Check, Inc. using
the attached instructions.

2. The student will be responsible for payment for the background check.

Student Drug/Background Procedures
Healthcare Professionals and students are held in high regard because of the inherent
responsibilities assumed by their role with patients, and the trust the public places on
their profession to do no harm.
Central Georgia Technical College Health Science Department is committed to
maintaining a drug-free workplace and academic environment in compliance with the
Federal Drug Free Workplace Act of 1988 and in accordance with The Technical
College System of Georgia Policy 6.7.1.
For health and safety concerns, criminal background checks and drug screening are a
mandatory requirement for every student who enters Health Science Programs at
Central Georgia Technical College.
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Central Georgia Technical College recommends contacting any county in which a criminal
offense may have occurred, in order to make sure your background is clear. While not
exhaustive, the following is a list of offenses for which an arrest, charge, or conviction could
prevent a student from placement in a healthcare facility:

 Murder or Felony Murder Central Georgia Technical College Warner
Robins Campus Radiologic Technology Program 57 1/2021
 Attempted Murder
 Rape
 Armed Robbery or Robbery
 Aggravated Assault
 Aggravated Battery
 Crimes against children
 DUI
 Theft by taking (O.C.G.A. § 16-8-2), by deception (O.C.G.A. §16-8-3) or by
conversion (O.C.G.A. § 16-8-4);
 Forgery (in the first or second degree);
 Violations of Chapter 13 of Title 16 of the Official Code of Georgia
 Annotated relating to controlled substances; and
 Any other offense committed outside of the State of Georgia that would
have been considered one of the above crimes if committed in Georgia.
For the foregoing reasons, health professions students will be cleared for clinical courses prior
to the start of the program or in some programs, prior to the start of the first clinical course. If a
student receives a violation of criminal activity during the course of the program, the faculty has
the right to request an updated background check. Students will be cleared according to the
following:

 Through a third, party vendor that provides investigation services
concentrated on healthcare background screening.
 Most clinical affiliates utilize vendors such as Pre-Check and Verified but
other vendors may be utilized depending upon the program and/or the
clinical affiliate.
Background checks through Pre-Check and Verified include:
• Positive identification
• Maiden/AKA name search
• Criminal history searches
• National Sex Offender Registry Search
• Motor vehicle driving record
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· OIG Sanction Check
• 10 Panel Drug Testing

• Central Georgia Technical College’s Health Science Clinical Coordinator receives
criminal background checks and drug screens to review and then releases to the
clinical affiliate. This information is kept confidential and will not be shared with other
students, staff members or faculty members.
• If a student is denied participation by the initial host affiliate, the college will attempt to
place the student in an alternative educational/applied learning experience if another
appropriate placement clinical setting is available.
• If clinical placement is not possible, then the student will be advised on their inability
to meet the objectives of the course. If course objectives cannot be met, the student
will be withdrawn from the program.
• When a student is withdrawn or no showed for a positive criminal background check
and/or drug screen, the registrar’s office will need to be contacted for a registration
hold on the student. This is to prevent the student from being added back into the
course/program without prior advisement/approval.

Reasonable Suspicion Testing at the Clinical Setting

Clinical settings have the right to randomly drug test students for reasonable suspicion
in the event of an exposure, accident or incident involving patient care. Facts that could
give rise to reasonable suspicion include, without limitation:
• Observed possession or use of illegal drugs or alcohol; the odor of alcohol or
drugs;
• Impaired behavior such as slurred speech; decreased motor coordination;
difficulty in maintaining balance;
• Clinical exposure to blood or other potentially infectious materials because of
contact with sharps;
• Accidental falls, emergencies or incidents that would cause an injury to the
student or patient at the clinical setting.

Students having a confirmed positive drug test could be subject to dismissal from the
clinical setting, up to and including dismissal from the program, in accordance with
established program and departmental disciplinary policies and procedures.

Responsibilities of the Affiliating Clinical Setting:

1. The clinical setting will assign a site manager to review all criminal
background checks via the Verified Credentials/Pre-Check online report.
2. The site manager will access the View Only password-protected report and,
based on this report, indicate (post) on the Verified Credentials/Pre-Check
website acceptance or denial of access for the student to the clinical facility.
3. It is within the clinical setting’s preview as to whether the clinical setting will
provide the student with a reason for denial.
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DIRECT AND INDIRECT SUPERVISION

Until a student achieves the program's required competency in a given procedure,
clinical assignments must be performed under the direct supervision of a qualified
radiographer*, not another student. The following are parameters of direct
supervision:
• A qualified radiographer reviews the procedure in relation to the student's
achievement.
• A qualified radiographer evaluates the condition of the patient in relation to
the student's knowledge.
• A qualified radiographer is physically present during conduct of the
procedure
. • A qualified radiographer reviews and approves the procedure and/or
images.

Once the student has achieved the program's required competency, they may perform
the given procedure with indirect supervision. Indirect supervision is defined as the
immediate availability of supervision by the radiographer to assist the student
regardless of the level of the student's achievement. * A QUALIFIED
RADIOGRAPHER IS DEFINED AS A RADIOGRAPHER WHO IS CURRENTLY
REGISTERED BY ARRT. (REVISED 4/18/2016)
“Immediately available” is interpreted as the presence of a qualified radiographer
adjacent to the room or location where a radiographic procedure is being performed.
This immediate availability applies to all areas where ionizing radiation equipment is in
use.
The parameters of indirect supervision are:
• A qualified radiographer reviews the procedure in relation to the student’s
achievement.
• A qualified radiographer evaluates the condition of the patient in relation to the
student’s knowledge.
• A qualified radiographer is immediately available to assist the student regardless
of the level of student achievement.
• A qualified radiographer reviews and approves the procedure and or image.
In the event that a radiograph produced by a student technologist needs repeating the
following procedure will be followed:
Repeat images must be completed under direct supervision. The presence of a
qualified radiographer during the repeat of an unsatisfactory image assures patient
safety and proper educational practices.
• The qualified radiographer will review the image and determine the need for
repetition of the procedure and/or images.
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• The qualified radiographer will be present and will directly supervise the repetition
of the procedure and/or images.
• The qualified radiographer will review and approve the repeated procedure
and/or images.
• The student must document the repeat, the reason for the repeat, and the
technologist signature present on the DAILY RECORD OF PROCEDURES.
Whenever a student is performing a mobile (portable) exam, surgical
procedure, or in the emergency department, regardless of competency
demonstration, a qualified technologist must always be present in the room
with the student.
Once the student has achieved competency, a qualified technologist will
accompany the student to the area for the procedure. The technologist may stand
outside the door in case the student needs assistance. All portable exams are to
be documented on the DAILY RECORD OF PROCEDURES.

Faculty Offices

Office hours in which faculty are available to students are established each
semester due to curriculum scheduling. It is the responsibility of faculty to notify
students of individual office hours. Students are not permitted into the radiography
offices unless there is a faculty member present. Faculty members are not
available during lunch hours (12:00pm – 1:00pm) unless special arrangements
have been made.
Harassment
CGTC prohibits unlawful conduct based on race, color, creed, national or ethnic
origin, gender, religion, disability, age, genetic information, political affirmation or
belief, disabled veteran, veteran of the Vietnam Era or citizenship status addressed
directly to any individual or group that has the purpose or effect of unreasonably
and objectively interfering with that individual or group’s: (1) performance, (2) work
or educational environment or (3) ability to participate in an educational program or
activity. CGTC also prohibits stalking, or other behavior which objectively and
unreasonably interferes with another’s legal rights or creates an objectively
intimidating, hostile, or offensive environment. (This also includes the display of or
navigation to pornography and other inappropriate websites and materials and
inappropriate behavior on social media and/or networking applications.)
Impermissible harassment may include verbal, non-verbal and/or physical conduct.
This policy incorporates all faculty, students, and personnel that are involved in the
educational environment. Students are expected to adhere to this policy in the
clinical environment as well as the areas listed above.
Lab Equipment Utilization Because the replacement of lab equipment is very costly to the
institution, students and faculty members are expected to handle all lab equipment
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carefully. Lab equipment and the lab itself should be left in an orderly manner.
Students may not borrow department equipment without the written consent of the
Radiography program director or clinical coordinator.
Liability of Radiography Students
All students are required to pay for accident insurance. Health science students are
required to purchase liability insurance in addition to the accident insurance.
Students will be charged for liability insurance when the student begins clinical
courses.
All fees are included in the cost of tuition and fees. Although health insurance is
not a requirement, it is recommended that students have it. Students may be
expected to assume financial responsibility for any cost incurred as a result of
personal illness or injury sustained during clinical. Having health insurance can
help to defray any such costs.
All radiography students are required to purchase malpractice insurance.
Malpractice insurance is purchased from the business office and assessed a onetime fee during registration for RADT 1320. Students will not participate in clinical
rotations without verification of insurance payment.
Radiography students will be held responsible and accountable for their own
actions while in the clinical area. The scope of practice for radiographers will be
presented during RADT 1010. Professional liability insurance is required.
NUCLEAR REGULATORY COMMISSION POSITION
NRC regulations and guidance are based on the conservative assumption that any
amount of radiation, no matter how small, can have a harmful effect on an adult,
child, or unborn child. This assumption is said to be conservative because there
are no data showing ill effects from small doses; the National Academy of Sciences
recently expressed “uncertainty as to whether a dose of, say, 1 rad would have any
effect at all.” Although it is known that the unborn child is more sensitive to
radiation than adults, particularly during certain stages of development, the NRC
has not established a special dose limit for protection of the unborn child. Such a
limit could result in job discrimination for women of childbearing age and perhaps in
the invasion of privacy (if pregnancy tests were required) if a separate regulatory
dose limit were specified for the unborn child. Therefore, the NRC has taken the
position that special protection of the unborn child should be voluntary and should
be based on decisions made by workers and employers who are well informed
about the risks involved.
Once written declaration of pregnancy is made to the program, the student
will be required to wear a separate fetal dosimeter which will be ordered by
the program; paid for by the student $45.00/semester until and it must be
worn at waist level.
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POLICY FOR PREGNANT STUDENTS WHO ARE EXPOSED TO IONIZING
RADIATION IN THE COURSE OF THEIR EDUCATION INTRODUCTION:
This policy has been adopted for those students who may become pregnant while
enrolled in a program in which they are exposed to ionizing radiation. Central
Georgia Technical College (Warner Robins Campus) is very interested in the
protection of the unborn child, and will take every reasonable step to ensure the
safety of the mother and the unborn child throughout the pregnancy. Current
radiation protection standards and scientific evaluations have demonstrated that,
with proper protection, the student may work safely throughout the term of the
pregnancy. The purpose of this policy is to provide the pregnant student with
necessary protection in Central Georgia Technical College Warner Robins Campus
Radiologic Technology Program 63 1/2021 accordance with all standards and
regulations while at the same time assuring the performance of assigned tasks
throughout the pregnancy.
POLICY FOR PREGNANT STUDENTS WHO ARE EXPOSED TO IONIZING
RADIATION IN THE COURSE OF THEIR EDUCATION
INTRODUCTION: This policy has been adopted for those students who may
become pregnant while enrolled in a program in which they are exposed to ionizing
radiation. Central Georgia Technical College (Warner Robins Campus) is very
interested in the protection of the unborn child, and will take every reasonable step
to ensure the safety of the mother and the unborn child throughout the pregnancy.
Current radiation protection standards and scientific evaluations have demonstrated
that, with proper protection, the student may work safely throughout the term of the
pregnancy. The purpose of this policy is to provide the pregnant student with
necessary protection in accordance with all standards and regulations while at the
same time assuring the performance of assigned tasks throughout the pregnancy.

DECLARED PREGNANT WORKER:
Federal and State regulations were modified in 1994 to introduce the term "declared
pregnant worker." Under these regulations, each employee may declare her pregnancy in
writing to her supervisor. However, it is the employee's option whether or not to declare
the pregnancy. The pregnancy may be declared as soon as conception is confirmed, or at
any time during the pregnancy. This regulation has been applied to student radiographers as
well. Once the pregnancy is declared this institution is required to ensure that the unborn
child does not receive more than 5mSv (.005 Sv) or 0.5 rem during the term of the
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pregnancy, as determined by the dosimeter, which is worn at waist level under the apron or
no more than 0.5 mSv or 0.05 rem in any month, both with respect to the fetus. In the event
that the student has already received 4.5 mSv or greater from the date of conception to the
date that the pregnancy is declared, the regulations permit the unborn child to receive a
maximum of 0.5 mSv or 0.05 rem during the remaining term of the pregnancy. It is up to
each student to make her own decision regarding the declaration of pregnancy. In all cases,
the school requires that radiation doses to the student as well as to the unborn child shall
be maintained, "As Low As Reasonably Achievable (ALARA)".
The form a student must sign to declare her pregnancy in writing is located on page 100 of
this manual.

If a student determines she is indeed pregnant, it is suggested that she engage in
counsel with the Program Director to determine the most suited academic and
safe practice for the student as well as the fetus.
The student may choose from the following options:
•
•

The student may choose not to declare the pregnancy.
The student may choose to declare the pregnancy in writing, and at the time select one of
the following options:
1. The student may choose to withdraw from the program in writing and re-enter the
program assuming full duties, i.e. mobiles/portable, surgery and fluoroscopy
rotations after delivery.
2. The student may choose to declare the pregnancy in writing and opt to continue
with full student duties including mobile/portable, surgery and fluoroscopy rotations
while pregnant.
3. The student may choose to declare the pregnancy in writing and opt to discontinue
duties in the areas of mobile/portable, surgery and fluoroscopy rotations until after
delivery and recovery. Full duties will then be resumed when the student re-enters
the program and begins fulfilling clinical duties.

•

If a student has declared the pregnancy in writing, the student will have the option
of withdrawing their declaration of pregnancy in writing at any time.
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RADIATION PROTECTION POLICY

Students are required to exercise sound radiation protection at all times.

ENERGIZED LAB
1. Students may operate the energized lab only with an instructor present.
2. Students may not radiograph each other. Students may simulate an examination on another
student as long as an exposure is not made. Phantoms and positioning devices are available for
laboratory experiments.
3. Any individual experiment or project must be reviewed and authorized by a faculty member.
4. The student is required to wear a dosimeter while at the energized lab.
5. Any questionable practice must be reported to the program director immediately.

CLINICAL SETTINGS










Students are charged $45.00 per semester (in tuition and fees), late dosimeter ($30), lost
dosimeter cost ($130) .
Students must wear radiation monitors while attending the clinical assignment. The single
dosimeter is to be worn at the collar, outside the lead apron.
Students may leave dosimeters at the clinical setting if they are not needed for projects or
experiments at the energized lab. Do not leave them in the car. Excessive heat, light or outside
sources of radiation may damage the monitor.
Students must always adhere to practices that reduce radiation exposure to themselves and
other personnel.
Radiation protection of the patient is the responsibility of the student.
Any questionable practice must be reported to the clinical preceptor and program director.
Students shall not wear CGTC WARNER ROBINS CAMPUS issued dosimeters or CGTC WARNER
ROBINS CAMPUS uniforms while participating as an employee.
Practicel radiation safety in the clinical setting:
b. Do not hold patients for radiography/fluoroscopy exams.
c. Stand back from the table when fluoroscopy is “on”. Do not put your hands under or near
the fluoro tower when it is “on”.
d. Always wear your lead apron when you are in the room during fluoroscopy. Do not turn your
back when fluoro is “on”.
e. Never put any part of your body in the primary beam.
f. Use gonadal shielding on patients of childbearing age and children to only shield in instances
in which diagnostic quality will not be compromised, (excluding abdominopelvic radiography
exams and any exam that may result in the risk of a repeat exposure), therefore the use of
gonadal shielding should only be utilized when it will not interfere with the purpose of the
examination and when it aligns with clinical facility policy. (revised 6/2022)
g. Allow only those persons in the radiographic room who are necessary for the completion of
the exam. (revised 6/2021)

Dosimeters will be sent off quarterly to determine levels of exposure and must be done in a timely
manner. Dates upon which a student must turn in his/her dosimeter will be stated on the course
calendar. For every day the student is late turning in the dosimeter, three (3) points per day will be
deducted from the student’s final grade for that semester, including holiday and weekends. Students
will be assessed a late fee of $30.00 for late dosimeters and $130.00 for lost dosimeters.
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RADIATION PRACTICE – PATIENT

Prior to any radiographic examination being performed, a licensed practitioner must provide a
proper prescription for the exam ordered. This must be written and include the patient’s name,
ordering physician, examination to be performed and indications. Any questions about the order
should be directed to a staff radiologist.
Prior to the patient being radiographed, the student, under the guidance of a staff technologist or
instructor, should follow the steps for informed consent:
1.

Verify the identity of the patient.

2.

Explain the procedure requested to the patient.

3.

Obtain and correlate patient history.

4.

Check for patient pregnancy.

5.

If the information correlates, the examination may be performed.

If any information does not correspond, check with the ordering physician, nursing floor, or a
radiologist.
1.

Female patients of childbearing age are to be asked if there is any possibility of pregnancy. In
the event of possible pregnancy, the patient’s physician will be consulted.

2.

The radiation field is to be collimated only large enough to include the anatomical part being
radiographed. Radiation field size must never exceed film size. Exposure factors must produce
the minimum amount of exposure needed to obtain a diagnostic radiograph.

3. Use gonadal shielding on patients of childbearing age and children to only shield in instances in
which diagnostic quality will not be compromised, (excluding abdominopelvic radiography exams
and any exam that may result in the risk of a repeat exposure), therefore the use of gonadal
shielding should only be utilized when it will not interfere with the purpose of the examination
and when it aligns with clinical facility policy. (revised 6/2022)

If a radiograph needs to be repeated, under no circumstances is any student to perform the
repeat study without the staff technologist. There is no exception to this policy.

MONITORING RECORDS

Although injury as a result of medical radiation exposure is uncommon, the Program endorses ALARA
(As Low AS Reasonably Achievable) with regards to radiation exposure. The ALARA program requires
radiography students to comply with the following:
The dosimeters worn by the faculty and students must be changed quarterly. Students may bring
dosimeters in to class on the date direct by the clinical coordinator who serves as the radiation
safety officer for the radiologic technology program.
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1) The dosimetry reports will be reviewed by the clinical coordinator, who also serves as
the Program's Radiation Safety Officer (RSO). The ROS will provide the student’s
dosimetry report within thirty days of the date the report is received. Students’ are
required to review his/her dosimetry report quarterly and initial the form at the time of
evaluation. In the event the dosimetry report specifies an exposure exceeding the
Program's ALARA dose, the student will be required to undergo counseling. This
counseling session will be conducted between the student and the RSO, having the
student complete the ALARA Advisement Form.
2) This will be placed in the student’s file for future reference.

Each student is subject to the occupational exposure dose limits set by state and federal
guidelines.
• Monitoring records are kept on file in the RADT office
• Students may request a copy of their reading from the RADT office
• Excessive reading on dosimeter
o A reading above 1.25 rem per quarter /.417 rem per month
o Program – should not exceed 1.25 rems per quarter/.417 rem per month
o NCRP and State – cannot exceed 3 rems per quarter/1 rem per month
• If exceeded, the following steps will be observed:
o Written verification on the excessive exposure form (pg. 109) justifying receiving
such an exposure
o Clinical Preceptor where the student is assigned will, for the quarter physically
observe the student during his/her clinical assignments
o Exposure reading of greater than the allowable limit
 Require an over-exposure report to be sent to the Ga. Dept. of
Environmental Quality) and a copy filed with student’s radiation monitoring
records and referred Radiation Safety Officer for counseling.
3.If a student is employed in a Radiology Department that requires the student to wear a radiation
monitor, a different monitor must be worn. The Radiology Department must provide this monitor.
Federal regulations require that a copy of this second dosimetry report be forwarded monthly to the
program director.

USE OF PROTECTIVE DEVICES
Dosimeters designated for use under the lead apron at the waist level must be properly managed at
all times. Under no circumstances should the waist and collar badges be reversed. Proper utilization
of dosimeters during radiation exposure is mandatory.
Lead aprons provided by the clinical setting or by the school must be worn at all times that the
pregnant or potentially pregnant student receives radiation exposure. Care should be taken to
reduce and eliminate unnecessary exposure. Using these protective measures, the student should
be able to perform normal duties throughout the pregnancy without fear of excessive radiation
exposure to the unborn child.
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MAGNETIC RESONANCE SAFETY
Magnetic Resonance Imaging is in general a safe technique but injuries can occur in the
strong magnetic environment. Prior to any clinical assignment, radiography students are
required to complete the Magnetic Resonance Safety screening protocol that is reviewed
during the initial orientation of the program. Once the student completes the form, the
screening forms will be evaluated by a Magnetic Resonance Safety Officer. The Officer will
note any questions on the form and the program director will review those notes with the
student. Students should also adhere to the following:
• Do not bring magnetic strip cards (i.e. credit cards, debit cards) into the MRI environment as they
will be erased and no longer work if brought into the exam room.
• You should empty all pockets – no cell phones, safety pins, nail clippers, knives, paperclips, money
clips should be brought into the exam room.
• You should not bring or wear any jewelry, watches, etc. as they will stop working if they are
brought into the exam room.

RADIOGRAPHY LABORATORY SAFETY GUIDELINES
The following guidelines should be followed to insure safety of students/faculty/visitors in the
laboratory setting:
*** Please sign in if you are using the laboratory for a practice session.
Report any malfunctions immediately to department faculty.


Practice radiation protection at all times.



Operate the energized lab only with an instructor present.



Students may NOT radiograph each other or anyone else in the energized lab. A student may
simulate an examination on another student as long as an exposure is not made. Phantoms and
positioning devices are available for laboratory experiments.



Make sure everyone is out of the radiation area before you make an exposure.



Wear radiation monitor while at the energized lab.
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Maintain an area that is clean. Avoid a cluttered workspace. Dispose of all trash appropriately
and immediately from tables, beds, and floors. Likewise, wipe up spills immediately to avoid falls
or damage to equipment.



Maintain a properly lighted area. Performance of skills and operation of equipment is more
difficult in the absence of proper lighting.



Performance of skills and/or operation of equipment should be attempted (practiced) only after
instruction has been received and only under instructor supervision.



Equipment should only be used according to manufacturers’ instructions. If a piece of
equipment is not functioning correctly, discontinue use and report the malfunction to the
supervising instructor.



Injury to the student incurred in the laboratory setting should be reported to the supervising
instructor immediately.



Sharps (needles, broken ampules, etc.) should be disposed of in a container designated for
sharps disposal (usually hard plastic, red or clear in color, with an appropriate label). Needle
sticks or other sharps injuries should be reported to the supervising instructor immediately.



A first-aid kit will be stored and available for use in the skills laboratory.

PROFESSIONAL SOCIETIES
In our effort to encourage continual life-long learning and professionalism, students are encouraged
to participate and become a member of the Georgia Society of Radiologic Technologists, Inc. (GSRT),
the American Society of Radiologic Technologists (ASRT) and the Atlanta Society of Radiologic
Technologists. Contact Information by email for each organization is listed below:
gsrtcontact@gmail.com., www.asrt.org, and https://radtechatlanta.wildapricot.org. The mission
and purpose of these societies are listed below:
 The ASRT is the largest radiologic science association in the world. It’s mission is to advance
and elevate the medical imaging and radiation therapy profession and to enhance the
quality and safety of patient care.
 The GSRT is the state professional society and its purpose is to advance the professions of
radiation and imaging disciplines and specialties; to maintain high standards of education; to
enhance quality of patient care; and, to further the welfare and socioeconomics of
radiologic technologists. Currently the GSRT is in process of sponsoring the Licensure Bill
(House Bill 1222) which is a bill to establish licensure standards for personnel who perform
radiography, radiation therapy, nuclear medicine and limited x-ray machine procedures.
The bill introduced by Rep. Sharon Cooper would create the Georgia Medical Imaging and
Radiation Therapy Board. HB 1222 is supported by the Georgia Society of Radiologic
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Technologists, American Society of Radiologic Technologists, American Registry of
Radiologic Technologists, Society of Nuclear Medicine and Molecular Imaging Technologist
Section and the Nuclear Medicine Technology Certification Board.


The Atlanta Society of Radiologic Technologist is an affiliate of the Georgia Society of
Radiologic Technologists, Inc., supporting its policies and procedures. The purpose of the
ATLSRT shall be to advance the professions of radiologic technology and other imaging
modalities; maintain high standards of education and training, to elevate the quality of
patient care, and to further the welfare and socioeconomic status of radiologic
technologists. These purposes and functions shall not be restricted by any consideration of
nationality, race, color, creed, sex, age, or physical disability.



As students in the CGTC WR Radiologic Technology Program, you are encouraged to
participate and become a member of the Georgia Society of Radiologic Technologists, Inc.
(GSRT) and the American Society of Radiologic Technologists (ASRT) and Atlanta Society of
Radiologic Technologists (ATLSRT). To offer further encouragement, students who are
members of the above professional societies will be allowed to earn 1 hour of PDO for
achieving 1 hour of continuing education credit up to 8 hours. Earned PDO guidelines are as
follows:

 Earned PDO must be requested in writing, scheduled and approved by the Clinical Coordinator,
 Documentation of Continuing Education Credit must be submitted with the written request

(submitted by email to the Clinical Coordinator)

 Earned Continuing education credits will be verified prior to the scheduling and use of earned

PDO,

 Earned PDO requests can only be used in four or eight hour blocks.
 Earned PDO is unable to be used to arrive tardy to the clinical setting or to use as any make-up

time,

 Earned PDO must be used within the semester in which it is earned and
 Continuing education credits/PDO earned is limited to no more than 8 hours per semester.
Revised 10/2020

SMOKING
Smoke Free Campus Clinical Affiliates
Most clinical affiliates are also smoke free campuses. Please make adjustments prior to the
first day of clinical to reduce the need for smoking. Smoke free campuses includes buildings,
grounds, roads, and parking lots that are owned by the clinical affiliate. If your vehicle is
parked on the clinical affiliate’s property then the policy extends to your vehicle as well.
Smoking in school uniform is prohibited as well. If a student smells of smoke, they will be sent
home and receive a violation for code of conduct. (revised 7/2019)
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STUDENT EXIT EVALUATION of RADT PROGRAM

As an intrinsic measure of evaluation, students will be given an exit questionnaire upon graduation.
Evaluations will be given after the last final and are to be returned prior to graduation. Evaluations
not submitted may delay the student’s graduation.

Student Support Services
For more information on campus safety, including campus carry, visit the Department of Public
Safety page on CGTC’s website 1.

Student Rights/Responsibilities/Conduct

Students are expected to abide by the Code of Conduct as outlined in the Student Conduct Code
section of the CGTC Catalog.

Student Support Services
Additional tutoring/supplemental instruction

Free tutoring for Math, English, Computers, and other subjects is available through the Academic
Success/Tutoring Center (ASC). Schedule an online session or submit writing assignments for
review at https://cgtc.quadc.io. First-time users will need to register using their student email
account. For more information contact the ASC at tutor@centralgatech.edu. In the event that a
student requires or desires additional instruction in course materials, the student should contact the
instructor. Add any additional program specific tutoring information here.

Counseling Services

CGTC offers free counseling support to students, faculty, and staff to assist with concerns such as
anxiety, stress, emotional problems, relationships, and alcohol/substance abuse. To read more or
request an appointment, visit the CGTC Counseling Services website 2 located under Student
Services.
The Behavior Assessment & Recommendation Team is committed to promoting safety via a
proactive, coordinated and planned approach to the identification, prevention, assessment,
management, and reduction of interpersonal and behavioral threats to the safety and wellbeing of
Central Georgia Technical college’s students, employees, and visitors. To learn more, please see our
webpage at Behavior Assessment & Recommendation Team 3 or contact the BART via email
BART@centralgatech.edu or by calling (478) 757-3553.

Special Populations/Disability Accommodations

If you have a disability and require reasonable classroom accommodations, please register with the
Office of Special Populations in Office C-123 (Warner Robins Campus) or Office J-105 (Macon
www.centralgatech.edu/public-safety/
www.centralgatech.edu/student-services/counseling
3
www.centralgatech.edu/bart
1
2
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Campus). Additionally, the Office of Special Populations provides student-centered comprehensive
support services and events that promote equity, enhance the educational experience, foster success,
and contribute to the economic self-sufficiency of students who are members of special populations.
Services are available to students who are economically disadvantaged (receiving Pell funds or
TANF), physically/mentally disabled, single parents, homeless, out-of-work, English learners, and
those enrolled in non-traditional careers for their gender. A student who believes they may fall under
one or more special population categories or has a disability of any type should refer to the Special
Populations webpage. Office of Special Populations staff may be reached at
specialpops@centralgatech.edu or by phone at 478-218-3229 (Warner Robins Campus) or 478-4765137 (Macon Campus).

Distance Education Course Support - Blackboard

Students in a course with a distance education component (i.e. online, hybrid, telepresence) are
expected to have access to the hardware and software required to complete the course. Please make
alternate arrangements for computer access (in case of technical failure) before the course begins. If
additional assistance is needed, please contact your instructor prior to contacting technical support.
Blackboard technical support information is available on CGTC’s Blackboard Help webpage 4 .
Please note, technical support will not reset or open any assignments or tests for a student without
the instructor’s permission.

Library services

Library help is available through computers, books, journals, videos and online resources in support
of your classes. GALILEO and all online library resources can be accessed off-campus using a
current CGTC email and password. CGTC has full-service libraries located on the Warner Robins,
Macon, and Milledgeville campuses. For hours of operation, visit the CGTC Library website. 5

Military and Veteran Services

A student who is active duty military, a veteran, or dependent who needs assistance with
transitioning to college should refer to CGTC’s Military and Veteran Services webpage 6 for benefit
information. Service members who are activated are encouraged to notify the instructor as soon as
possible and provide Activation Orders.

TEAMS Outreach Center

The TEAMS Outreach Center provides early intervention services for students. If you are behind in
classes, feeling overwhelmed, or need help getting back on track, visit the Student Resources section
on the CGTC website 7 to request one-on-one assistance.

Technical Standards and Essential Functions

4

5

www.centralgatech.edu/academics/online-classes/blackboard-help/

www.centralgatech.edu/library/

www.centralgatech.edu/military/
7
www.centralgatech.edu/studentresources/
6
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As a health care technology student, there is a variety of technical standards and essential functions
that you should be able to fulfill to meet competency requirements for your program. Some of the
following may be required. Your program director will provide you with a more detailed list.

1. Assist with lifting/moving patients from wheelchairs, stretchers, beds and an
x-ray table and vice versa.
2. Lift, carry, and push/pull bulky, heavy equipment.
3. Reach overhead to move a ceiling mounted equipment.
4. Demonstrate the physical ability to stand and walk for long periods.
5. Demonstrate fine motor skills such as hand wrist movement, hand-eye
coordination, and grasping objects for manipulation.
6. Possess visual skills necessary to carry out essential job functions.
7. Possess the ability to hear and correctly interpret what you heard.
8. Possess the ability to be oriented to time, place and person.

PHYSICAL AND MENTAL PERFORMANCE REQUIREMENTS
In addition to the above requirements and because of the nature of the work required in the
Radiologic Technology Program offered at Central Georgia Technical College, the applicant must be:
1.

Able to reach, manipulate, and operate equipment necessary for Radiology procedures.

2.

Able to move, manipulate, and observe a patient or client as necessary for the Radiologic
Technology profession.

3.

Able to visually assess patients, medical test results and the working environment to correctly
decide the appropriate action to take for the benefit to the patient/client.

4.

Able to clearly communicate, both verbally and in writing, with the patient, client, family
members, medical personnel and others.

5.

Able to disseminate information relevant to patient care and work duties, and also hear
clearly enough to gather information relevant to patient care and work duties.

6.

Able to make appropriate judgment decisions in an emergency or where a situation is not
clearly governed by specific guidelines.

7.

Able to demonstrate emotional stability and psychological health in day-to-day interactions
with patients/clients, staff, family members, and others in routine and non-routine decisionmaking processes, and on the daily execution of didactic and clinical assignments.

8.

Able to lift at least 50 pounds.
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Work Place (Safety) Hazards
Students are required to attend and complete presentations on an annual basis
or review the following policies with regard to workplace hazards and
Health/Safety.
• Blood and Body Fluids Exposure/Standard Precautions (done with annual
program/Clinical setting orientation at the college)
• Communicable disease (included in student clinical manualcommunicable disease policy
• Confidential Information (HIPAA) included in student clinical manual and
reviewed on semester basis in clinical course syllabus
• Drug and Alcohol screening (included with student clinical manual- drug
screening policy)
• Emergency preparedness/ closing /Hazards (chemical, electrical, bomb
threats, terrorists attack, etc.) done with orientation/Clinical setting
objectives
• Fire safety (done with Clinical setting orientation and at the college)
• Harassment (reviewed and included on a semester basis in the clinical
course syllabus)
• Medical emergencies (done with annual Clinical setting orientation and in
each clinical course syllabi, (codes: blue, yellow, pink, gray, red, black,
orange, white)
• MRI screening (included with physical examination form)
• Tuberculosis awareness (done with annual program/CES orientation at
the college)
All Workplace (Safety) Hazards must be completed through orientation,
presentations and assignments. Students will not be allowed to attend
clinical rotations until assignments are completed

(Policy, 1/2015)

WORK POLICY
The state of Georgia does not require a license to work in radiography. Student technologists are
allowed to work in the field, but it shouldn’t interfere with the Radiologic Technology Program.
Clinical rotational assignments and schedules will not be altered for any work schedules.
Examinations performed during employment will not be used to complete course requirements.
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A separate dosimeter must be worn when working in a Radiology Department, and a copy of the
student’s dosimeter exposure report must be sent to the radiography program director on a monthly
basis. (1994 Federal Regulations).
The school uniform cannot be worn for outside employment.
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CLINICAL SETTING POLICIES AND
PROCEDURES
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Pre-clinical Requirement Check List
After acceptance to the CGTC WARNER ROBINS CAMPUS RADT Program the student will be
contacted for a brief orientation. The student will be instructed to complete the following by
the deadlines set by the Program Director and/or Clinical Coordinator.

1.
2.
3.
4.
5.
6.

Emergency Contact Information
Physical Examination (annually)
Copy of Immunization Records
Copy of CPR card (front and back)
Drug Screen (SAP 9) (receipt of completion) (annually)
Criminal background Check (www.precheck.com and verified
credentials.)

7. Lead Markers (right and left)
8. Dosimeters (paid with receipt verification)
9. CGTC WARNER ROBINS CAMPUS Student Badge

10.Uniform with badge and shoes per clinical dress code.
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CLINICAL SETTING POLICY / PROCEDURES

Students are required to know, understand, and adhere to all applicable policies at each clinical
education setting. The on-site clinical preceptor normally covers this information during the
student’s orientation to new clinical settings.

CONDUCT

If at any time a student's conduct becomes unprofessional, the radiology director and/or clinical
preceptor may send the student home. A counseling session will be scheduled and appropriate
disciplinary action will be taken. The student may return only after approval from the program
director and clinical setting officials.

DOCUMENTATION OF CLINICAL TIME

All students are required to document clinical time. Documentation is achieved by the following:

•

•

•
•

•
•
•




Clinical time is documented by the student accessing Online Rad School that is on
the dedicated computers within each Radiology Department
(www.onlineradschool.com). The student is assigned a user name and password the
first semester of clinical assignment and uses that password until complete.
Students should contact their Clinical Coordinator when:
o Tardy
o Absent
o Computer malfunction
o Any reason that there is a delay in clocking in or out
In the event a student forgets to clock into the clinical setting, the student will need
to notify Radiology faculty (via phone or Remind), clock in and remain at the
clinical setting until the required amount of time is documented.
If the student forgets to clock out-the student is required to use REMIND to alert
Radiology faculty of the occurrence and the student will receive a written reprimand.
If the student fails to notify Radiology faculty, they will need to remain an extra hour
at the next clinical day. If this continues to occur the student will receive 5 points off
of the final grade in conjunction with the tardy policy.
After five failures to properly document clinical time (in or out) it may result in
dismissal from the program. (revised 01/22/20)
AT NO TIME IS IT ACCEPTABLE TO USE A MOBILE DEVICE (i.e. cell phone, smart phone,
I-PAD, TABLET or any electronic device) TO DOCUMENT ARRIVAL OR DEPARTURE
TIMES from the clinical setting.
It is the student’s responsibility to maintain protection of their password and notify
the clinical coordinator and or program director of any breach of confidentiality.

When the online time clock is not available the student is to contact the clinical
coordinator from the clinical setting’s telephone, the clinical coordinator will then
manually clock in the student’s attendance.

When a student clocks in, he/ she are considered on duty and are to remain in the
assigned area performing required duties.
79 1/2021

Central Georgia Technical College Warner
Robins Campus Radiologic Technology Program


Please refer to the Clinical Attendance Policy and/or Clinical Assignment section of
this manual for further specifics regarding attendance.

Image Identification Markers
The student will be required to purchase personal initialed markers and carry them daily. These
markers are to be used in the clinical and lab settings whenever the student performs an exam. All
radiographic images must have student’s markers on them to be counted as an image critique or a
competency. This includes all exams completed with CR/DR and PACS. Computerized annotation will
not be accepted. Markers are required on ALL images per the Quality Assurance programs. Markers
must not be loaned to other students or technologists.

PARKING

The student is required to park his or her vehicle only in areas assigned by the clinical preceptor
and/or as designated by the clinical facility.

PHONE CALLS
Phone calls are to be kept at a minimum. No personal calls will be permitted at the clinical affiliate
except during breaks. Only in case of emergency should the student receive phone calls.

RESTRICTED CLINICAL ASSIGNMENTS
Students assigned to the emergency room (ER or ED), surgery, and mobiles/portables must have
direct supervision by a qualified radiographer.

SHADOWING CRITERIA
•
•
•

Appointment: The student shall abide by the following:
24 hours of scheduled shadowing experience to be scheduled by the clinical
coordinator or program director.
You are required to be at the clinical setting for 3 (eight-hour days)
You will be “shadowing” with the clinical faculty, current students and/or the
registered technologists at the clinic setting.

If you have any problems, concerns or questions, please do not hesitate to contact the Program
Chair/Director (478-218-3216) or the Clinical Coordinator either here at the school 478-218-3252. It
is imperative that you keep your scheduled date. Shadowing is mandatory!
Dress: The student shall abide by the following dress code:

•
•
•
•
•

Khaki/navy blue/black slacks
Professional/conservative shirt or blouse – no T-shirts or halter tops
Shoes – no heels, tennis shoes, or flip flops allowed; however, please wear
comfortable shoes, you will be on your feet all day (no open toe shoes).
Professional, uniform scrub jacket with radiography badge (purchased at First
Uniform)
Good hygiene, groomed hair, conservative make-up, no perfume
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•
•
•

Conduct: The student shall abide by the following conduct:
Confidentiality-While shadowing, any information you see or any patients you may
encounter, is strictly confidential. This is incredibly important!
No cell phones or electronic devices allowed. No personal phone calls, unless an
emergency is warranted.
You will not be allowed to participate in any type of patient care. Do not assist the
technologist or senior student. Do not push wheelchairs, stretchers, or help
transport patients. You are there as an observer only.

Keep conversations appropriate and professional. You can share some of your personal information
if you are asked, but do not monopolize the technologists time with a spatial resolution description
of your life. Do not discuss salaries, disabilities, or any other sensitive subjects while at the clinical
setting. If you have questions that you want to write down to remember to ask, please feel free to
ask appropriate questions. Please do not ask questions in front of patients. Always, always treat
others with respect.

STUDENT NAME BADGES

Student name badges are a required part of the student uniform and must be worn daily. If it is lost
it will be the student’s responsibility to replace it. Students MUST have name badges before signing
in for clinical.

STUDENT PROGRESSION OF THE CLINICAL COURSE:
Because of the progressive nature of the clinical course, each student must:

•
•
•
•
•

Be able to demonstrate previously completed competencies whenever
requested by the clinical faculty.
Successfully complete required competencies per semester as listed in
proceeding sections of this manual.
Have successfully completed all courses in the previous semester.
Have accepted the radiologic technology professional values.
Have a current grade average of "C" in all subjects before progressing to a
higher-level clinical course.

STUDENT SUPERVISION
Two students may not be assigned to any area without direct technical supervision. Students may
not supervise students.

REGULAR CLINICAL ROTATIONAL OBJECTIVES AND EVALUATIONS
There will be certain competencies that the student will be expected to achieve during this time
period. The student must have successfully challenged the laboratory evaluation to begin
completing competencies.
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The technologist working most closely with the student shall complete an evaluation of the student’s
performance at the end of each rotation. The Clinical Coordinator shall evaluate the student twice
during the semester: once at midterm and once prior to the end of the semester.
The evaluations will be collected by the clinical preceptor/coordinator and will be reviewed and
signed by the student.

CRITERIA USED IN CLINICAL EVALUATION

The following objectives have been developed for specific areas of clinical practice. The student
and evaluator can use them to provide guidance and assistance in evaluation. In any educational
endeavor, skills must be learned and mastered. In using the following performance objectives,
the evaluator must be aware of the student’s level of competency for the amount of time in the
program. If the evaluator has any questions concerning this level, please refer to the rationale
and general objectives section.

I. General Radiography Objectives

Upon completion of his/her clinical assignment, the student will be able to demonstrate knowledge,
understanding, and dexterity in four areas of general radiography. These areas include equipment
and accessories, radiographic procedures, radiographic technique, and radiation protection and other
safety practices. An acceptable level of competence has been attained when the student is able to:

A. Equipment and Accessories

1. Describe the type of x-ray tube used in the general radiography room. The description of
the tube will include:
a. Focal Spot Size(s)
b. Diameter and RPM. of anode
c. Heating capacity or tube rating
2. Describe the general construction and type of x-ray machine used in the general
radiography room. The description will include:
a. Generator size
b. Current phase, i.e., single or multi
c. Type of rectification
d. Type of timer
e. Special features. i.e., tomogram unit, automatic film changer, and processor
combination, fluoroscopic adjunct to radiographic positioning
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3. Select and use accessory items appropriately to include:
a. Restraining and supporting devices
b. Cones, collimator, grids, and filters

B. Radiographic procedures
4.

Perform general radiographic studies and evaluate from the standpoint of:

a. Radiographic and diagnostic quality
b. Accuracy of interpretation of the request
c. Positioning of the anatomic part
d. Appropriate image receptor size, collimate to part
e. Adequate x-ray beam limitations
f. Correct markers in identifying information

C. Radiographic technique

1. Select the proper technical factors for routine situations and make appropriate
adjustments for the unusual case by manipulating the imaging arrangement. The factors to
be altered or arranged in varying patterns of use include:

a. Kilovolts, milli-amperes, distance and time
b. Screens, grids, filters, image receptors
c. Developing and processing procedures

2. Perform specific tasks related to general radiography to include:

a.
b.
c.
d.
e.

Test x-ray beam alignment
Test cassettes for screen contact
Test the x-ray timer using the spinning top test
Test mA stations using the step wedge
Examine cassettes for light leaks and other defects

D. Radiation protection and safety practices

a. Verify the identity of the patient.
b. Explain the procedure requested to the patient.
c. Obtain and correlate patient history.
d. Check for patient pregnancy.
e. If the information correlates, the examination may be performed.
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f. If any information does not correspond, check with the ordering
physician, nursing floor, or a radiologist.
g. Female patients of childbearing age are to be asked if there is any possibility of
pregnancy. In the event of possible pregnancy, the patient’s physician will be
consulted.
h. The radiation field is to be collimated only large enough to include the
anatomical part being radiographed. Radiation field size must never exceed
film size. Exposure factors must produce the minimum amount of exposure
needed to obtain a diagnostic radiograph.

i.

Use gonadal shielding on patients of childbearing age and children to only
shield in instances in which diagnostic quality will not be compromised,
(excluding abdominopelvic radiography exams and any exam that may result in
the risk of a repeat exposure therefore the use of gonadal shielding should only
be utilized when it will not interfere with the purpose of the examination and
when it aligns with clinical facility policy. (revised 6/2022)

j.

If a radiograph needs to be repeated, under no circumstances is any student to
perform the repeat study without the staff technologist. There is no exception
to this policy.

E. Perform patient handling tasks safely to include:

a.
b.
c.
d.

Transporting and transferring patients
Checking for patient identification
Handling patients with infectious diseases
Providing radiation protection for patients, personnel, and guests by utilizing
shields, image receptors, collimators, filters, patient restraints, and by
employing correct technical factors to avoid repeat exposures.
e. Providing safety from electrical hazards by routinely inspecting equipment
wiring
f. Insure safety in dimly lighted areas by keeping room furnishings and
accessories properly placed and safely positioned.
g. Providing safe storage for patient's belongings. e.g., eyeglasses, dentures,
jewelry, etc. which may be temporarily removed during the procedure.
II. FLUOROSCOPY
At the termination of the student's rotation in fluoroscopy, they will be able to demonstrate
knowledge, understanding and skills in five broad areas: (A) equipment and accessories, (B)
radiographic and fluoroscopic procedures, (C) contrast media, (D) radiographic and fluoroscopic
technique, and (E) radiation protection and other safety practices. An acceptable level of
competence has been achieved when the student is able to:
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A. Equipment and accessories:
1. Describe the type of radiographic tube used including:

a. Focal spot size
b. Diameter and RPM. of anode
c. Heating capacity or tube rating

2. Describe the type of fluoroscopic tube used including:

a.
b.
c.
d.

Focal spot size
Diameter of anode and RPM if rotating anode
Safe operating conditions for fluoroscopic and for radiographic tubes
Distance of tube from patient and to the image receptor for radiographic
exposure

3. Describe the general construction and type of x-ray machine in terms of:

A.
B.
C.
D.
E.

Generator size
Current Phase, i.e. single or multiphase
Type of rectification
Type of timers
Special equipment specific to fluoroscopy
a) Image intensification
b) Cine camera
c) Spot filming device
d) TV system
e) Video tape recording unit
f) Digital imaging system

4. Select and use accessory items appropriately to include:

B. Restraining and supporting devices
a. Cones, grids, and filters
b. Examination trays and supplies
C. Radiographic and fluoroscopic procedures

1. Perform tasks specific to fluoroscopy to include:
a. Assist in the operation and adjustment of Closed-circuit TV
(a)
(b)
(c)
(d)
(e)

Spot filming
CINE camera
Image intensifier
Video tape equipment
Digital spot filming

2. Assist the physician with the following fluoroscopic procedures:
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a. Upper and lower gastrointestinal studies
b. Spine and spinal cord studies
c. Gynecological urological studies requiring fluoroscopy
3. Perform with only remote supervision technical tasks that require radiography in combination
with fluoroscopy.
D. Contrast Media
1. Select the proper contrast material, (i.e. Barium, Ionic/Nonionic iodinated contrast and/or
air).
2. Prepare barium mixtures using formulas appropriate to the examination
3. Select the contrast dispenser appropriate for the specific media and/or examination
4. Use aseptic technique to prepare contrast media dispensers and other contrast utensils and
containers
E. Technique
1. Select the proper technical factors for routine fluoroscopic studies and make appropriate adjustments
for the unusual patient by manipulating the technique factors:
a. Kilovolts, milli-amperes, distance, and time
b. Image receptors, grids, filters
2. Make the proper adjustments for optimum visualization with electronic, optic or CINE imaging systems
F. Radiation protection and safety practices
a. Verify the identity of the patient.
b. Explain the procedure requested to the patient.
c. Obtain and correlate patient history.
d. Check for patient pregnancy.
e. If the information correlates, the examination may be performed
f. If any information does not correspond, check with the ordering physician, nursing floor, or a radiologist.
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g. Female patients of childbearing age are to be asked if there is any possibility of pregnancy. In the event
of possible pregnancy, the patient’s physician will be consulted.
h. The radiation field is to be collimated only large enough to include the anatomical part being
radiographed. Radiation field size must never exceed film size. Exposure factors must produce the
minimum amount of exposure needed to obtain a diagnostic radiograph.
i. Use gonadal shielding on patients of childbearing age and children to only shield in instances in which
diagnostic quality will not be compromised, (excluding abdominopelvic radiography exams and any
exam that may result in the risk of a repeat exposure therefore the use of gonadal shielding should
only be utilized when it will not interfere with the purpose of the examination and when it aligns
with clinical facility policy. (revised 6/2022)
j. If a radiograph needs to be repeated, under no circumstances is any student to perform the repeat study
without the staff technologist. There is no exception to this policy.
G. Perform patient handling task safely to include:
a. Transporting and transferring patients.
b. Checking for patient identification.
c. Handling patients with infectious diseases.
d. Providing radiation protection for patients, personnel and guests by utilizing shields, image
receptors, collimators, filters, patient restraints, and by employing correct technical factors to avoid
repeat exposures.
e. Providing safety from electrical hazards by routinely inspecting equipment wiring.
f. Insuring safety in dimly lighted areas by keeping room furnishings and accessories properly placed
and safely positioned.
g. Providing safe storage for patient's belongings, i.e. eyeglasses, dentures, jewelry, etc., which must
be temporarily removed during the fluoroscopic procedure.

III. MOBILE AND SURGICAL RADIOGRAPHY

Upon completion of the student's rotation in mobile and surgical radiography, the student will be
able to demonstrate knowledge and understanding as well as dexterity in the examination and care
of the confined patient and patients undergoing surgical procedures. An acceptable level of
competence has been attained when the student is able to:
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l. Utilize rules of body mechanics for the safety of both patient and technologist.
2. Drive the mobile units safely.
3. Provide the necessary radiation protection while performing bedside or surgical radiographic
examinations.
4. Manipulate the mobile equipment to obtain the desired radiographs.
5. Adjust exposure factors specific to mobile and surgical procedures.
6. Make the necessary positioning changes and make compensations for these changes.
7. Utilize proper safety techniques and take proper precautions against electrical hazard.
8. Prevent spread of infection and disease by practicing medical asepsis in patient's room by
following the established nursing procedures.
9. Perform all routine bedside and surgical radiographic procedures.

IV. PATIENT HANDLING TASKS

Throughout all segments of clinical practice, the student radiographer will develop the necessary
skills in patient care and will have an understanding of radiologic patient services as provided in the
clinical setting which will enable him/her to perform in an efficient and courteous manner. An
acceptable level of competence has been attained when the student is able to:
1)
2)
3)
4)
5)
6)
7)
8)
9)
10)
11)
12)
13)
14)
15)
16)
17)
18)
19)
20)
21)

Drape or gown patients for examination.
Transfer patients safely to and from stretchers and chairs.
Check patient’s chart for contraindications to procedure, e.g., pregnancy.
Ascertain if the patient is prepared for the procedure.
Use immobilizing devices to restrain patients during exposure.
Explain or answer questions about the doctor’s instructions.
Explain the x-ray procedure to the patient.
Reassure apprehensive parents during pediatric examinations of their children.
Reassure and calm children.
Review printed instructions concerning procedures with patient or patient’s family.
Ascertain patient’s clinical history.
Check for clarification of conflicting doctors’ orders.
Receive patients on arrival, i.e., introduce self, obtain patient’s name, record in daily log.
Give precise and adequate direction to patient concerning procedure.
Use proper procedure for identifying patients.
Observe care to maintain the I.V. flow and integrity of the unit.
Change dressings.
Make notations of significant patient physical or emotional response to procedures.
Label specimens.
Provide radiation protection for personnel and patient.
Inspect for electrical and mechanical hazards and observe rules of safety.
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22) Respect rights and expectations of patients.
23) Comply with legal requirements pertaining to safe handling of patients.

V. SPECIAL IMAGING MODALITIES
A student will be allowed to rotate through a specialty area of the student’s choice with the
following guidelines.
•
•
•
•
•

The student must have completed all of the mandatory diagnostic, surgical and mobile
competencies prior to the specialty rotation.
The student must have the prior approval of the Program Director or the Clinical Coordinator
and the Department Supervisor.
The student will comply with all policies/procedures associated with those of the Diagnostic
area.
The student will complete handouts associated with the respective imaging modality.
The technologist working in the area of the respective imaging modality will evaluate the
student.

Refer to the following pages to familiarize yourself with the specific requirements which students are
expected to complete at the end of the rotation.
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CLINICAL GRADE DETERMINATION
On the next several pages you will find the clinical evaluation tools to be used to determine the clinical grade. Please
refer to the rationale, objectives and the evaluator notes for the forms included.
OBJECTIVES
Evaluation is an ongoing process the purpose of which is to:
1. Identify the strengths and weaknesses of the student and the clinical program.
2. Increase the competency of the student by providing feedback that should lead to
self-improvement.
3. Provide a vehicle for focusing on important qualities of clinical skills in order to
assess competencies provided.

3) Provide information that will be helpful in recommending the student for a specific
position.
5. Competency evaluations can only be conducted by a qualified radiographer* or CGTC- Warner Robins Campus
faculty. Competencies not performed by the correct evaluators will not be accepted. (revised 4/18/2016)
METHOD
Criteria for determining clinical grades are stated on the course syllabus and in the CGTC WARNER ROBINS CAMPUS
RADT Manual for the specific clinical course in which you are enrolled. STUDENTS ARE NOT PERMITTED TO
COMPLETE ANY GRADING PORTION OF THE COMPETENCY/FINAL COMPETENCY EVALUATIONS; IN DOING SO THE
STUDENT WILL BE FOUND TO BE FALSIFYING INFORMATION AND WILL DISCIPLINED ACCORDING TO THE STUDENT
MANUAL. (Revised 5/2014)

Competency Evaluations: 20%
The number of competencies/final competencies required for each semester is listed in the course syllabus and
in this manual. If the student does not meet the minimum number of competencies for a semester will result in
failure of the clinical course which will convert to an F, which will result in termination from the program.
Competency examinations must be turned in immediately to the clinical coordinator/CGTC WARNER ROBINS
CAMPUS drop box located at each clinical setting. Dates of competency examinations will be verified by faculty. A
student is allowed to carry over competencies from one semester to the subsequent semester above and beyond
the minimum number of competencies required every semester.
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GRADUATION:
12 mandatory general patient care activities (9 GENERAL PT. CARE + 3 VENIPUNTURES)
•

Thirty-seven mandatory radiologic procedures

•
•

Fifteen elective radiologic procedures- to be selected from a list of thirty-four procedure
1 CT PROCEDURE (CT HEAD –W/O CONTRAST)

•

12 Final competency evaluations (MUST BE COMPLETED BY END OF FINAL SEMESTER)
Documented Competency Maintenance Exams (revised 8/2016)

•

Final Competency Evaluation-25%
A final competency exam will be performed and successfully completed to pass each of the clinical courses. These
final competency exams will be executed exclusively by the Program Faculty, or appointed Registered Radiographer.
The evaluation process may begin immediately as designated by the Central Georgia Technical College (Warner
Robins Campus) calendar.
Evaluation Process:
The final competency evaluation is an UNSCHEDULED EVENT.
Examinee Selection
Examinees will be selected on examination availability and the clinical course the examinee is currently enrolled. The
final competency examination will be determined only by the Program Clinical Coordinator/Instructor.
Timeframe to complete examination
Completion of an examination will be commensurate with the clinical course the examinee is enrolled in currently,
examination difficulty level and patient status.
Examinations chosen for each of the clinical course final competency examinations will be based on those exams
evaluated for each respective clinical course. For example, fluoroscopy examinations will not be evaluated during
the first semester. (revised 5/2015)
See FINAL COMP SUMMARY SHEET *

Documentation of Competency Maintenance-5%
Students will be required to:
• Perform a minimum number of radiographic examinations each semester after they have previously
demonstrated competency.
• Complete the minimum number of radiographic examinations. If all competency maintenance
requirements are met for the semester the student will be granted “5” points to their final grade. If the
student does not meet the maintenance requirement they will receive “0” points in that section for their
final grade.
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•
•
•

The technologist/instructor observing the student performing the procedure (from start to finish) will initial
the form to document maintenance. Students may repeat a projection but are required to present
acceptable images with marker, collimation and the required protection for the patient.
Positioning and exposure selection must be done unassisted.
The form will be randomly checked for performance requirements. Examinations may be removed if not
performed within the established guidelines.

Semester Journal/Portfolio Assignment – 10%
•

The semester journal/portfolio should be designed to reflect the individuality of the student and
promote the student’s creative, technical, and critical thinking abilities. The portfolio should be well
organized and professional in appearance (some creative license can be taken). Specific sections to
be included in the portfolio are: written assignments, journal entries, radiographic film critiques,
and any type of special recognition given to the student by peers, faculty, clinical preceptors. Points

may be deducted for inaccuracy and un-organization.

Clinical Evaluations- 10%
Rotational evaluations-students are evaluated at the end of each rotational area by the supervising technologist.

Evaluations are due within 5 working days. A grade of zero will be assigned if the evaluations are not submitted
within the 5 working day time frame. Any student who does not turn in an evaluation for a rotational area will
receive a grade of “0”.
Equipment Checkoffs- students are to be checked off in the first week of their clinical rotation on all unlike
radiographic/fluoroscopic equipment within the department. Students failure to complete the required number of
equipment evaluations within the first week of their clinical assignment will be assigned a grade of “0” and result in a
five-point deduction from the final grade. Students will be unable to perform competency/final competency/record
documented maintenance until equipment checkoffs are received
Clinical pocket guide-Each semester students are assigned a section of exams within their clinical pocket guide to
complete technical factors. The pocket guide is to be evaluated by the instructor prior to the last day of the clinical
assignment. Pocket guides not submitted by the deadline will result in 5-point deduction from the final grade.
PACS check off: students will submit the PAC check-off which will be evaluated by faculty in RADT 2360.
(Policy 1/2022)

Image Critique/Case Study – 10%
Students will have an image critique session at mid-semester and final, except in the summer which has 1 image
critique. Students are evaluated on the following but not limited to:
The student must:
• Perform the procedure at clinic with their initials on each image,
• Identify all projections/positions, any pathology,
• Identify all evaluation criteria
• Identify all anatomy on the image
• Identify the positioning procedure and discuss alternative methods
• Evaluate image quality
• Utilize software at clinical setting to upload images
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• Utilize software at College to present Case Study
• Incomplete image critiques will receive a grade of “0”
• If patient identification is visible on images, student will receive a grade of “0”
Image critique does not need to be a competency, images must be personally performed by the student with marker
identification on all images.

(Policy 6/2021)

Clinical Unit Test – 10%
The clinical unit test is given at midterm in all clinical radiologic technology courses.
Each test will encompass:
• Course objectives as stated in the syllabi
• Supplemental information provided by the instructor or technologist in any rotation
• Any objectives from previously or currently enrolled RADT course
• Projects when applicable will be scored as unit test on the grading summary sheet
• The unit test will be comprehensive utilizing the objectives as stated above as well
as anatomy identification and evaluation criteria for all courses.
• The student must score a passing grade of 75% on the unit test
• Students scoring below 75% must schedule a remediation session with the Program
Director and/or Clinical Coordinator
• Students scoring below 75% must schedule the unit test prior to the last day of the clinical assignment.
The student will then be assigned an average grade between the attempts. (Policy 6/2021)

Article Review 10%
Student must complete an article review. The student must:
•

Select an article dated within one year of current year

•

Select an article directly related to radiography

•

Follow the instructions given by the Instructor
DAILY PROCEDURE LOGS

The student is responsible for maintaining a record of specific procedure evaluations and competency tests that they
have mastered. This should be logged in the MASTER COMPETENCY FORM and the DAILY RECORD OF PROCEDURES
LOGS.. The documentation on the daily record of procedure must include the date, accession number, procedure, # of
images, # of repeats, and reason for repeats (to include technologist signature). The Daily logs must be completed by
the end of the following clinic day or a penalty of 3 pts. (per occurrence) will be deducted from the final grade. At the
end of each semester, a copy of all daily procedure logs is to be turned at the end of the clinical course with an analysis
of the repeat percentage. Failure to submit the analysis and Daily Record of Procedure Logs will result in 5 points
deduction from the final clinical grade.
Grading (Competency and Final Competency)
A grade of 90% or better must be received in order to allow the course participant to be deemed successful in each
of the clinical courses. If the participant does not receive a score of 90.0 or better on the competency or final
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competency they do not receive credit for that competency or final competency and they will be given the % that
they earn.
If the student commits any of the errors below, they receive a zero for the entire projection.
Errors which may necessitate a second attempt include, but are not limited to the following:
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Omission of anatomical marker
Use of incorrect anatomical marker
Underexposed image
Overexposed image
Incorrect tube-object-IR alignment
Injury to the patient
Incorrect or omission of information pertaining to patient medical history pertinent to examination
Omission of pertinent anatomy pertinent to examination
Requesting assistance regarding positioning or technical exposure factors
Incorrect or omission of patient examination preparation
Incorrect or omission of breathing instructions associated with examination when applicable
Unprofessional behavior or any behavior that causes the patient to question
competency of examiner
Incompletion of all necessary paperwork associated with examination
Inability to identify pertinent anatomy associated with examination
Excessive amount of time to complete examination based on the clinical course the examinee is currently
enrolled, examination difficulty level and patient status
Improper collimation
Improper use of shielding devices or omission of shielding devices

Final Competency Exam Criteria:
These final competency exams will be executed exclusively by the Program Faculty or appointed Registered
Radiographer.
•

The student will be graded on the exam that faculty select.

•

Final examination will be evaluated with forms currently being used for competency evaluations.
This method for evaluation of a program participant is based on the need for the maintenance of
technical and problem-solving skills.

•

This evaluation process is not designed to cause any undue stress to the course participant, but
rather the refinement of skills associated with patient care, positioning and technical applications.

Refer to specific clinical course syllabus for a list of potential final examinations for each course and please refer any
questions to the Clinical Coordinator/Program Director. Revised 5/2014
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CRITERIA FOR COMPETENCY EVALUATION
Upon satisfactory completion of didactic course work, laboratory practice and clinical education,
the student is eligible to perform a competency evaluation. The following criteria will be
utilized by the clinical faculty to assess the student's competency using the clinical competency
evaluation form.
PERFORMANCE EVALUATION
A. Evaluation of Requisition

Student will:
1. Identify procedure(s) to be performed.
2. Identify the patient’s name, date of birth and age.
3. Identify patient location and mode of transportation.
4. Acknowledge any pathological conditions.
5. Acquire appropriate clinical patient history.
B. Physical Facilities Readiness

Student will:
1. Verify that equipment is operational.
2. Provide a clean and orderly work area.
3. Obtain appropriate supplies for examination.
C. Patient Care

Student will.
1. Select the correct patient.
2. Introduce himself/herself to patient and briefly explain the procedure.
3. Request last menstrual period (LMP) date of female patients between the ages of 12 -60.
4. Transport patient to appropriate imaging area.
5. Verify patient is properly prepared for the examination.
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6. Identify, when appropriate, that there are no contraindications for performing procedure.
7. Provide safe storage for patient's belongings.
8. Provide appropriate assistance to radiographic table based on patient’s condition.
9. Maintain patient dignity and modesty through proper gowning and covering for the patient.
10. Talk to patient in a concerned, professional manner.
11. Apply standard precautions as established by the Centers for Disease Control.
12. Provide proper instructions for moving and breathing.
13. Check patient's condition at regular intervals.
14. Provide for patient security if the patient is left alone in the radiographic room.

D. Equipment Operation

Student will:
1. Maneuver the x-ray tube and Bucky utilizing appropriate controls and locks.
2. Select the proper film, film holder, grid, etc.
3. Select appropriate (SID).
4. Manipulate image receptor as appropriate for accurate imaging.
5. Measure the patient.
6. Use immobilization devices, as needed.
7. Refer to technique chart.
8. Select exposure factors.
9. Use equipment so as not to exceed recommended safety guidelines.

E. Positioning Skills
Student will:
1. Position the patient.
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2. Align center of part to be demonstrated to the center of the film.
3. Set the correct tube angle.
4. Set the correct (SID).

F. Provide Evidence of Radiation Protection

Student will:
1. Collimate to part.
2. Use gonadal shields, if appropriate.
3. Demonstrate use of lead apron, gloves and lead blockers, if appropriate.
4. Select proper exposure factors.
5. Adjust exposure factors for motion, pathology or patient size when appropriate.

IMAGE EVALUATION
G. Anatomical Part(s)

Radiograph(s) demonstrates:
1. Part shown in proper position.
2. Adequate spatial resolution (no motion visible).

Student will:

1. Identify anatomical structures.
2. State required evaluation criteria for that exam
3. Provide knowledge of radiographic quality and exposure factors used.

H. Proper Alignment

Radiograph(s) demonstrates:
1. Film centered.
2. Part centered.
3. Tube centered.
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4. Patient aligned correctly.
I. Radiographic Techniques

Radiograph(s) demonstrates:
1. Technique chart was used correctly (proper contrast and brightness).
2. Compensation of exposure factors for pathology.
3. Correct exposure factors used to produce diagnostic image.
4. Correct image receptor, grid, (SID) and (OID).
J. Image identification and/or Other Identifications

Radiograph(s) demonstrates:
1. Right and left markers properly displayed (free of pertinent anatomy).
2. Accessory markers visible (postprocessing), if required (minute, hour and directional).
3. Patient information and date displayed.
K. Radiation Protection

Radiograph(s) demonstrates:
1. Evidence of collimation.
2. Gonadal shields in place, if required
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CLINICAL COMPETENCY - GUIDELINES
Student will:
1. Verify no repeats.
2. The student is responsible for maintaining a record of specific procedure evaluations and competency tests that
they have mastered. This should be logged in the MASTER COMPETENCY FORM and the DAILY RECORD OF
PROCEDURES log.

1. Each student is responsible for completing all designated competency tests prior to graduation.
2. Falsification of competency evaluations will result in student’s suspension and/or dismissal from the
program.
3. Examinations presented for competency evaluation will not be accepted if:

•
•
•
•
•
•

the technologist assisted the student.
the student fails to adhere to patient safety policies.
the student fails to use his or her own markers.
any view(s) require(s) repeats.
any procedure was evaluated by an unauthorized technologist.
any procedure was returned to the department head and/or quality assurance office.

4. The student who procrastinates may not have all required competencies completed as required. Failure to
complete these competencies will result in failure of the course (only in cases of excuses absence) and the
student will not continue to the next semester. The student is encouraged to plan his or her semester
activities. An average of one competency should be completed each week.
5. The criteria for competencies used by Central Georgia Technical College (Warner Robins Campus) are based
on the ASRT, TCSG, and ARRT guidelines for clinical education. References for completing a student's
evaluation will be his or her required textbooks. The department standards are accepted for specific areas
such as:

a. Size of image receptor
b. Brightness (brightness / contrast)
c. Modification of views as requested by the radiologist
d. Modification of views as directed by the on-site clinical preceptor.
6. Only examinations listed and approved in this manual may count for full competencies. Incomplete and/or
partial exams will not be counted unless approved by CGTC WARNER ROBINS CAMPUS faculty.
The faculty of CGTC WARNER ROBINS CAMPUS will periodically review the documentation, including but not limited to
facility, names, dates and exams listed on any form submitted to and in the student's file. This is an ongoing quality
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assurance tool to ensure validity of the information. Students may follow the appeals process for competency/final
competencies that faculty deem invalid.

COMPLETION OF A COMPETENCY FORM

This evaluation, completed by an authorized registered technologist, is designed to evaluate the student's
performance of a specific radiographic examination completed for a patient in the clinical setting. The procedure for
obtaining a competency is as follows:
•
•

•
•
•
•
•
•
•

The student must inform the registered technologist that they want to obtain the competency on the
particular exam prior to patient assessment.
The competency sheet must be given to the registered technologist before the exam begins.

The student is required to complete the examination unassisted while the technologist observes his
or her skills.
The student and technologist must evaluate the film.
In the event that the technologist must intervene or repeats are necessary the student should not
receive the competency. *
Only after remediation with the instructor may the student attempt another competency for this
exam on a different patient
The competency form will be filled out as soon as possible after the exam has been completed.
The evaluating technologist must sign and date the form.
The competency evaluation form must be completed in its entirety before credit will be given for
the competency.

*ALL COMPETENCY FORMS (REGARDLESS OF % OF GRADE) MUST BE SUBMITTED

•
•
•
•
•
•
•

A photocopy of the completed competency evaluation will not be accepted; i.e., a competency
evaluation with a photocopied signature of the evaluator and/or student.
A student may request a photocopy of the competency evaluation form to keep for his/her records.
It is strongly suggested the student keep record in their daily log.
All competency forms must be turned in immediately (in the “lockbox” assigned to each clinical
setting) after completion for a student to receive credit for that competency.
Competency forms that are not turned in immediately after completion will not be accepted and the
student will have to repeat the competency exam.
If a student turns in a competency form and the date has either been altered in any form or does not
correspond with the “x-ray number”, the student is subject to disciplinary action according to CODE
OF CONDUCT guidelines.
A faculty member of Central Georgia Technical College (Warner Robins Campus) upon visiting the
clinical setting will check and review the competency.
All competency sheets must be filled out completely. This should include facility, date, and patient
#. You cannot use an exam for a competency without having completed a laboratory evaluation of the
body area first.
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•
•
•
•
•
•

Any discrepancy is considered a serious offense and will be reviewed by the Program Director and
the student could be dismissed from the program.
Successful completion of this evaluation means that the student is competent to perform the
examination with indirect supervision.
Once students have proven competency on exams (i.e. pediatrics, mobiles), the student will be
expected and held accountable for all patient populations for that exam.
EX: (mobile foot competency vs. foot competency), (pediatric femur vs. femur).
Multiple students are not allowed to share patients for different competencies.
Students are allowed to perform multiple exams on patients Competencies must have separate
accession numbers or physician orders.
A grade of 90% or better must be achieved.

THE MASTER COMPETENCY FORM MUST BE KEPT WITH THE STUDENT AT ALL TIMES AND PRESENTED PRIOR TO
LABORATORY EVALUATIONS.
ALL PRACTICES AND SUCCESSFUL COMPETENCY EVALUATIONS ARE RECORDED ON THE MASTER COMPETENCY FORM
WITH THE DATE AND SIGNATURE OF THE REGISTERED TECHNOLOGIST.
IF THE MASTER COMPETENCY FORM IS DAMAGED OR LOST, THE STUDENT WILL

•
•
•
•

HAVE TO COMPLETE PRACTICES FOR EACH COMPETENCY
MAKE COPIES OF EACH COMPETENCY EVALUATION PREVIOUSLY SUBMITTED
MAKE AN APPOINTMENT WITH A FACULTY MEMBER TO REVIEW EACH COMPETENCY
RETAIN THE TECHNOLOGIST SIGNATURE WHICH WILL COMPLETE THE COMPETENCY PROCESS. IF THE
TECHNOLOGIST SIGNATURE IS NOT VERIFIED THE STUDENT WILL HAVE TO REPEAT THAT
COMPETENCY EVALUATION.

THIS FORM IS SUBJECT TO PERIODIC REVIEW BY FACULTY. AT THE END OF THE PROGRAM, ALL COMPETENCY
EVALUATIONS ARE RECONCILED AND VERIFIED BY THE CLINICAL COORDINATOR AND PROGRAM DIRECTOR.
THIS VERIFICATION IS MANDATORY PRIOR TO PROGRAM EXIT AND ARRT VERIFICATION.
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FORMS
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BLOOD AND BODY FLUIDS EXPOSURE PROTOCOL CHECKLIST
In the event that a student has a percutaneous (needle stick, cut, or puncture) or mucous membrane (splash to the
eye, nasal mucosa, or mouth) exposure to body fluids (blood or other infectious materials) or has a cutaneous
exposure when they have chapped or abraded skin, or otherwise non-intact skin, the procedure outlined in this
checklist shall be followed.
___

1. Immediately cleanse skin area with soap and water for at least three (3) minutes or mucous membrane
area with lukewarm plain water for at least one (1) minute. Proceed with other first-aid measures as
applicable to the injury.

___

2. Notify institutional representative (unit supervisor, office manager, etc.) and clinical preceptor.

___

3. Assist instructor with completion of CGTC Instructor’s Report of Student Related Injury form. (see below)
A copy of the completed form should accompany you when seeking medical assistance. Included in the
report should be documentation concerning the following:
(a) Duties as they relate to the exposure incident
(b) Route of exposure
(c) HBV and HIV antibody status of the source patient (if known)
(d) Circumstances under which exposure occurred

___

4. Seek medical evaluation/treatment/testing/counseling at the nearest hospital emergency room as soon as
possible with a delay of no more than four (4) hours.

___

5. A copy of institutional incident report (if available) to Program Chair within forty-eight (48) hours of
incident

___

6. Student Injury Report will be completed/reviewed by Instructor. Instructor will forward report to Human
Resources (Carol Jones) and Exposure Control Coordinator. Human Resources will then correspond with
student regarding billing.

___

7. CGTC Exposure Control Coordinator will follow up with student and Program Chair. Further questions
may be directed to Exposure Control Coordinator. The above information has been explained to me in depth
and I understand my responsibility in case of an incident.

Student Signature_______________________________________Date______________
Instructor Signature_____________________________________ Date______________
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Exposure Incident Report and Follow-Up Form for
Exposure to Blood borne/Airborne Pathogens/Tuberculosis
INCIDENT REPORT

Date of report: _______________________

Name of person exposed: _______________________________________________________________
Employee Number or Student Number: ____________________________________________________
If Student: Program/Course: _____________________________________________________________
If Employee: Job Title: __________________________________________________________________
Location of incident: ___________________________________________________________________
Date and time of incident: ______________________________________________________________
Describe circumstances of exposure incident or attach report:
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
FOLLOW-UP
Person involved in incident referred to appropriate health care professional for follow-up.

Documentation of medical release is on file at work unit or technical college and clinical or work site
(if appropriate). Alternate employment duties/academic activities assignment may be considered
based on the opinion of the employee’s/student’s appropriate healthcare provider.
Name, address and phone number of medical professional providing follow-up care:
____________________________________________________________________________
___________________________________________________________________________________

Identify Individuals to whom copies were sent within 24 hours:
Exposed Person’s Supervisor/Academic Coordinator: _______________________________________
Work Unit or Technical College Exposure Control Coordinator: ________________________________
Clinical or Work Site Contact Person: ____________________________________________________
Name/Title of person preparing Exposure Incident Report and Follow-up Form:
__________________________________ (Printed Name)
__________________________________(Signature)

Student Clinical Rotational Evaluation
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Name_________________________
Student Level

JR ____ 1st semester ____ 2nd semester
SR ____ 1st semester ____ 2nd semester

Rotational Area_____________________Date _____________________Course #_______________________
Questions

Evaluators Score
Always 5
Almost Always – 4
Sometimes -3
Rarely- 2*
Never 1*

Evaluators Comments

1. The student shows good use and
care of Equipment?
2. The student has acceptable
application and knowledge.
3. Progress is showed at this stage in
clinical education?
4. Quality of work good (rarely a
repeat)?
5. The student has the ability to follow
directions?
6.Technique, the student is
consistently accurate in setting and
adjusting Technique
7. Positioning, the student is
consistently accurate?

8. Industry and energy, the student
consistently makes effective use of
time, space and equipment to
enhance clinical skills?
9. Attitude and cooperation, the
student demonstrates excellent
attitude and disposition?
10. Reaction to criticism, the student
accepts criticism and consistently attempts
to utilize suggestions offered?
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Questions

Evaluators Score
Always 5
Almost Always – 4
Sometimes -3
Rarely- 2*
Never 1*

Evaluators Comments

11. Self- Image, the student
demonstrates a high level?
12. Interest in clinical education, the
student is very enthusiastic
concerning clinical education?
13. Tact and Courtesy, the student
shows excellent discretion and
courtesy to all persons in the clinical
environment?
14. When dealing with patients the
student demonstrates empathy and
utilizes excellent communication
skills effectively?
15. Attendance, the student is always
in assigned area?
16. Appearance, the student always
looks professional and neat?
17 .Motivation, the student is highly
motivated, wants to perform every
exam possible?
18. Willingness to work with others,
the student is always willing to help
anyone in need, easy to work with?
19. Dependability, the student is
always consistent?
*Please provide comment on scores below 3.
Total points received: ______ /95 pts. possible________

= ________%

Student Signature: ____________________ Technologist Signature: _______________________
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Central Georgia Technical College (Warner Robins Campus)
Radiologic Technology

Mandatory _________PASSED_____
Elective___________RETEST_____
Final Comp __________

Clinical Competency Evaluation Form
Student Name________________________________ Date_______________ SEM ____________________
Exam____________________Pt. age_________ Medical Record #________________
Area I. Patient Assessment/Care: 3= performed correctly 2= needs minor improvement 1= needs major improvement
N/A=Not Applicable *Omission of marker or correct patient protection, or repeat of any projection will result in an
overall grade of 0*
1. Identifies (uses 2) the correct patient and examination.
2.Explains the exam in terms the patient fully understands
3.Effectively communicates with the patient throughout the exam.
4. Asks female patients (childbearing age) the date of last menstrual period.
5. Appropriately dresses the patient! Removes all obscuring objects.
6. Respects the patient’s modesty and provides ample comfort for the patient.
7. O2 administration; care of patient medical equipment (O2 tank and IV tubing)
Area II. Procedure: 3= performed correctly 2= needs minor improvement 1= needs major improvement
N/A= Not Applicable *Omission of marker or correct patient protection, or repeat of any projection will result in an
overall grade of 0*
Proj
Proj
Proj
Proj Proj
Name of projection→
8. Selects correct patient identification from worklist
9.Correct placement of image receptor
10.Use correct SID
11.Centers CR correctly for the projection
12. Utilizes knowledge of correct patient positioning.
(correct position, rotation)
13. Demonstrates correct alignment of bucky/tube/angle.
14.Selects correct technique selection
15.Applies appropriate adjustments to technique according to patient size,
anatomy, and pathology, etc. to obtain the image.
16. Provides correct placement of marker.
17. Provides effective collimation to the part imaged. (1/4 inch)
18. Utilizes radiation protection (to patient, self, and staff)
19. Provides correct instructions (breathing, etc.,)
Area III. Image Evaluation: 3= performed correctly 2= needs minor improvement 1= needs major improvement
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N/A=Not Applicable
*Omission of marker or correct patient protection, or repeat of any projection will result in an overall grade of 0*
Name of Projection →
20.Identify all anatomy on the radiographic image
21.Able to identify evaluation criteria for the exam/procedure
22.Record the exposure factors used for each projection (student must
record)
23.Record the EI/S/LGM values (student must record)

Proj

Proj

Proj

Proj

Proj

Proj

Area IV. Procedure Management: 3= performed correctly 2= needs minor improvement 1= needs major
improvement
N/A = Not Applicable
*Omission of marker or correct patient protection, or repeat of any projection will result in an overall grade of 0*
24. Completes the exam within reasonable speed for student level.
25. Leaves exam room neat and clean.
26. Displays strong knowledge of clinical setting’s routine/protocol.
27. Students will successfully identify, select or input correct patient data on CR/DR
Radiography worklist
Comments________________________________________________________________________________________________
________________________________________________________________________________________________
________________________________________________________________________________________________
________________________________________________________________________________________________
_________________________________________
** SUCCESSFUL COMPLETION OF COMPETENCY REQUIRES 90% OR BETTER W/O ANY ZEROS RECORDED
COMPETENCY WILL NOT BE ACCEPTED BELOW 90%
Total points: Earned/Possible ______/________ Percentage Score: ______________
Student Signature ___________________________Technologist signature ________________
Instructor Signature _________________________________

Revised 5/2022
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Date _____________________

Central Georgia Technical College Warner Robins Campus Radiologic
Technology Program
GENERAL COUNSELING STATEMENT
STUDENT NAME: __________________________________________________
STUDENT ID (SNN): _________________________________________
DATE OF COUNSELING: _____ __ __________________________
DATE OF INCIDENT:
________ ____________________________
______ EXCESSIVE TARDINESS_____ CLASSROOM_____ CLINICAL
______ FAILURE TO INFORM INSTRUCTOR OF CLINICAL/CLASSROOM ABSENCE
______ LEAVING THE CLINICAL SETTING WITHOUT APPROVAL
______ FAILURE TO APPEAR IN PROPER UNIFORM
______ CONDUCT
______ OTHER
STATEMENT OF
COUNSELING:____________________________________________________________________________________
________________________________________________________________________________________________
________________________________________________________________________________________________
_____________________________________________________
_____________________________________________________________________________________
ADMINISTRATIVE
ACTION:_______________________________________________________________________________________
______________________________________________________________________________________________
___________________________________________________________________
_____________________________________________________________________________________
STUDENT SIGNATURE________________________________________________
COUNSELOR SIGNATURE______________________________________________
__________________________________
CLINICAL COORDINATOR SIGNATURE

________________________________
PROGRAM DIRECTOR SIGNATURE
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SURGICAL
Clinical Competency Evaluation Form

Mandatory________PASSED_____
Elective___________RETEST____
Final Comp __________

Student Name________________________________Date_____________________ SEM____________________
Exam____________________________Pt. Age______________ Medical record____________________________

Area I. Patient Care/ Communication
3= Competent/Acceptable 2= needs minor improvement 1= needs major improvement 0=Unacceptable
NA= Does not apply to this procedure.
(Checking NA will NOT have a negative effect on student grade.)
1. Verifies correct patient, procedure, and clinical diagnosis/indication.

3

2

1

0

N/A

2. Communicates well with anesthesiologist, nurse, and surgeon.
3. Obtains patient information (stickers), assessment, preparation, and
history.
4. Insures patient privacy and dignity.
5. Dresses appropriately to maintain sterile environment in the OR.
6. Maintains sterile field and rules of surgical asepsis
7. Vacates unnecessary personnel from OR during exposures
8. Uses correct shielding/radiation protection for those remaining in OR.
9. Leaves portable equipment/C-arm clean and orderly.

Area II. Technical Requirements & Positioning

3= Competent/Acceptable 2= needs minor improvement 1= needs major improvement 0=Unacceptable
NA= Does not apply to this procedure.
(Checking NA will NOT have a negative effect on student grade.)

10. Correctly connects C-arm, monitor, and/or portable machine.
11. Correctly enters patient information.
12. Correctly utilizes all locks and C-Arm console.
13. Correctly operates and maneuvers C-arm, monitor, and/or portable
Machine.
14. Correctly positions image receptor on correct side of patient and to
the area of interest.
15. Adjusts exposures factors and selects correct image receptor.
16. Uses correct SID and OID.
17. Centers CR correctly for the projection
18. Utilizes knowledge of correct patient positioning.
19. Demonstrates correct alignment of cassette/tube/angle.
20. Identifies storage location of necessary supplies.
21. Safely maneuvers C-arm or portable machine over and around the patient
and sterile field.
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3

2

1

0

N/A

3

2

1

0

N/A
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3

2

2

0

N/A

22. Correctly provides each image with patient identification.
23. Correctly archives images to PACS or prints images.
Area III. Image Evaluation
3= Competent/Acceptable 2= needs minor improvement 1= needs major improvement 0=Unacceptable
NA= Does not apply to this procedure.
(Checking NA will NOT have a negative effect on student grade.)
3

2

1

0

N/A

24. Able to identify all anatomy on the radiographic image
25. Able to identify evaluation criteria for the exam/procedure
26.Records the exposure factors used for each projection (student must record)
27.Records the EI/S/LGM values (student must record if digital)
Area IV. Procedure Management
3= Competent/Acceptable 2= needs minor improvement 1= needs major improvement 0=Unacceptable
NA= Does not apply to this procedure.
(Checking NA will NOT have a negative effect on student grade.)
3
2
1
0
28. Completes the exam within reasonable speed for student level.
29. Leaves area neat and clean: maintain clean portable

N/A

30. Displays strong knowledge of clinical setting’s routine/protocol.
Comments_____________________________________________________________________________________
______________________________________________________________________________________________
___________________________________________________________________
** SUCCESSFUL COMPLETION OF COMPETENCY REQUIRES 90% OR BETTER W/O ANY ZEROS RECORDED
COMPETENCY WILL NOT BE ACCEPTED BELOW 90
Total points: Earned/ Possible= ______________

Percentage Score: ______________

Student Signature _____________________ Technologist Signature___________________
Instructor Signature _____________________________ Date _____________________
Revised 6/2022
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Clinical Competency Evaluation
MOBILE Form
Mandatory_________PASSED_____
Elective___________RETEST______
Final Comp __________
Mobile
Student Name________________________________Date_______________ SEM___________
Exam____________________Pt. age_________
Medical Record _____________
Area I. Patient Assessment/Care
3= performed correctly
2= needs minor improvement 1= needs major improvement N/A
*Omission of marker or correct patient protection, or repeat of any projection = 0*
1. Assess the patient’s chart (orders and history) and compare to radiology request
2. Identify locations of patient(s) in surgical suite or on the appropriate floor/department.
3. Identifies the correct patient (using two patient identifiers) and examination
4.Explains the exam in terms the patient fully understands.
5.Effectively communicates with the patient throughout the mobile exam.
6. Asks female patients (childbearing age) the date of last menstrual period.
7. Removes all obscuring objects whenever possible.
8. Respects the patient’s modesty and provides ample comfort for the patient (whenever possible.
9. Demonstrate O2 administration; care of patient medical equipment (O2 tank, IV tubing, chest tubes or
catheters)
Area II. 3= performed correctly 2= needs minor improvement 1= needs major improvement N/A
*Omission of marker or correct patient protection, or repeat of any projection = 0*
Proj
Name of projection→
10. Manipulate the mobile equipment and controls.
11. Demonstrate aseptic technique (familiar with standard precautions)
12. Select correct patient identification from worklist
13. Correct placement of image receptor
14. Use correct SID
15.Centers CR correctly for the projection
16. Utilizes knowledge of correct patient positioning.
(correct position, rotation)
17. Demonstrates correct alignment of cassette/tube/angle.
18.Use the correct kVp and mAs for the body part.
19.Applies appropriate adjustments to technique according to patient size,
anatomy, and pathology, etc. to obtain the image.
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20. Mark all radiographs "portable" in addition to "R" or "L".
21. Utilizes effective collimation to the part imaged. (1/4 inch)
22. Utilizes radiation protection (to patient, self, and staff)
23. Provides correct instructions (breathing, etc.,)
Area III. Image Evaluation
3= performed correctly
2= needs minor improvement 1= needs major improvement N/A= Not Applicable
*Omission of marker or correct patient protection, or repeat of any projection = 0*
Name of Projection→
24.Identify all anatomy on the radiographic image

Proj

Proj

Proj

25.Able to identify evaluation criteria for the exam/procedure
26.Record the exposure factors used for each projection (student must record)
27.Record the EI/S/LGM values (student must record if digital)
Area IV. Procedure Management
3= performed correctly
2= needs minor improvement 1= needs major improvement N/A= Not Applicable
*Omission of marker or correct patient protection, or repeat of any projection = 0*
28. Completes the exam within reasonable speed for student level.
29. Leaves area neat and clean: maintain clean portable

30. Displays strong knowledge of clinical setting’s routine/protocol.

Comments_______________________________________________________________________________________________
___________________________________________________________________________________
_____________________________________________________________________________________________
** SUCCESSFUL COMPLETION OF COMPETENCY REQUIRES 90% OR BETTER W/O ANY ZEROS RECORDED
COMPETENCY WILL NOT BE ACCEPTED BELOW 90
Total points: Earned/Possible: ________________

Percentage Score: __________________

Student Signature: __________________________Technologist Signature: ______________________________
Instructor Signature _____________________

Date ___________________

Revised 6/2022
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CONFIDENTIALITY AGREEMENT
Students and faculty are bound by the established professional code of ethics concerning client confidentiality.
I understand that all information pertaining to the Clinical Settings (CS), its policies, personnel, and/or patients are
confidential.
I understand that as a student, I may be assigned to some CS’s that may require me to sign a confidentiality
statement prior to assignment or as part of the CS orientation process.
I also understand that photographs within the radiology department are not permitted without authorization from
the hospital’s communications department.
I understand that I may come in contact with protected health information (PHI), this information must be
appropriately safeguarded according to the Health Insurance Portability and Accountability Act. (HIPAA).
I understand that violation of the above will result in dismissal from the Radiologic Technology Program.
Student Name ______________________________

Date ______________
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Criminal Background Check Acknowledgement of Responsibility
I, ___________________________, understand that I am responsible for ordering and
(Student’s name)
payment of my criminal background check through Pre-Check, Inc. (a web-based firm
specializing in background checks for healthcare workers). In ordering this background
check, I understand that Pre-Check will not use my information for any purposes other
than a background check and that my credit will not be investigated and my name will
not be given out to any businesses.
I further understand that I am authorizing Pre-Check to release the report to
(CGTC Warner Robins Campus) clinical affiliate(s) to which I am scheduled to be assigned and that
the decision as to whether I will be accepted or denied access to the clinical setting(s) is made by an
assigned site manager at the clinical facility (an employee of the facility).
I understand that Central Georgia Technical College (Warner Robins Campus) faculty members do
not have access to the information contained in my criminal background report and that the decision for
access to the clinical setting is not made by any employee of Central Georgia Technical
College. Lastly, I understand that if I am denied access to the clinical facility to which I am
scheduled to be assigned, I am not guaranteed access to any other clinical setting and
therefore, may be withdrawn from my program of study.
Students Signature: __________________________________________Date: _________________
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CT Competency Evaluation Form
Student Name:____________________________________
Accession #_________________SEM________________DATE_ __________
Practice___________Competency___________
Passed____________Retest_______________

PATIENT CARE
1.Evaluate and understand request
2.Check chart order
3. Prepare room prior to pt. arrival
4.Introduce self to patient/others
5.Verify patient identity
6.Locate Emergency Cart
7.Attentive to patient’s needs
8.Maintain clean, stocked area
9.Provide correct imaging format
10.Gives patient correct instructions

Y

N

B. PROCEDURES

Y

N

1.Able to select and prepare contrast
media
2.Utilize correct patient immobilization
devices
3.Perform the following from start to
finish unassisted:
a. Head
w or w/o contrast
b. Abdomen
c. Spine
C. Identify the following anatomy on scan
1.Optic nerve
2.Ventricles
3.Orbit
4.Sinus
5.Vertebral body (by number)
6.Gray matter/white matter
7.Cranial bones
8.Cerebrum/Cerebellum/
9.Petrous portion/EAM

Comments_____________________________________________________________________________________
______________________________________________________________________________________________
___________________________________________________________________
Student Signature____________________________Technologist Signature________________________________
Clinical Coordinator Signature_____________________________
(Revised 6/2022)
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DAILY RECORD OF PROCEDURES

NAME_____________________________SEMESTER________________CLINICAL SETTING_____________
PERFORMED UNASSISTED
DATE

X-RAY #

PART PROCEDURE

YES

NO

# images/
# repeats

REPEAT
REASON/ RT
INITIAL*

*A Qualified Technologist initials verify acknowledgement of direct supervision during repeat procedures. (revised
6/2021)
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DECLARED PREGNANCY FORM
To Whom It May Concern:
In accordance with current state regulations, I wish to declare in writing that I _____________________ am
pregnant. (student name)
My estimated date of conception is _____________________________________. My
estimated due date is ____________________________________.
In making this written declaration, I wish to be afforded the protection, which is specified under this
regulation specifically that the unborn child shall not receive in excess of 500 (.5 rem) millirems during the
term of the pregnancy. I understand that if records show that I have received 450 millirem (or greater at the
time of this declaration, the unborn child is permitted to receive an additional dose of no more than 50
millirem during the term of the pregnancy (not to exceed .05 rems in any month or .5 rems during the entire
gestation period).
I am choosing to declare the pregnancy in writing, and at the time select one of the following options:
Circle one of the following options:
1. Withdraw from the program in writing and re-enter the program assuming full duties, i.e.
mobiles/portable, surgery and fluoroscopy rotations after delivery.
2. Declare the pregnancy in writing and opt to continue with full student duties including
mobile/portable, surgery and fluoroscopy rotations while pregnant.
3. Declare the pregnancy in writing and opt to discontinue duties in the areas of mobile/portable,
surgery and fluoroscopy rotations until after delivery and recovery. Full duties will then be resumed
when the student re-enters the program and begins fulfilling clinical duties.
I understand that depending on the option selected, I may not fulfill competency requirements which may
delay my graduation/program completion date. I also understand that at any time I may withdraw my
declaration of pregnancy in writing and submit the withdrawal to the Program Director.
Date of Declaration_______________________Student Signature________________________________
RECEIPT OF DECLARATION ACKNOWLEDGED:
Date__________________Radiography Program Director Signature_________________________________
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DOCUMENTATION OF COMPETENCY MAINTENANCE
RADT TECH 1320

CHEST,
ABDOMEN

Name ____________________________________

TECH

(10) (0)*

DATE/EXAM

Re

√

PT. ID#

Initial
s

Initial
s (CI)

UPPER
EXTREMITY

TECH

√

(2) (10)*

DATE/EXAM

*For those students who are assigned to an Orthopedic rotation
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Re

PT. ID#

Initials

Initials
(CI)
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DOCUMENTATION OF COMPETENCY MAINTENANCE
RADT 1330 Name __________________________________

CHEST,
ABDOMEN

TECH Re

TECH Re

(upper or lower)

(20) (0)*
DATE/EXAM

EXTREMITY

√
PT. ID#

(5) (25)*

Initials Initials DATE/EXAM
(CI)

*For those students who are assigned to an Orthopedic rotation
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√
PT. ID#

Initials Initials
(CI)
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DOCUMENTATION OF COMPETENCY MAINTENANCE
RADT 2340 Name _________________________________

CHEST,
ABDOMEN

TECH

(20) (0)*

Re

√

EXTREMITY

TECH

(upper or
lower)

Re

√

(10) (30)*
DATE/EXAM

PT. ID#

Initials

Initial
s (CI)

DATE/EXAM

(SPINE) (5) (5)*

*For those students who are assigned to an Orthopedic rotation
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PT. ID#

Initials

Initials
(CI)
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DOCUMENTATION OF COMPETENCY MAINTENANCE
RADT 2360 Name____________________________________

CHEST,
ABDOMEN

TECH

(20) (0)*

Re

EXTREMITY

TECH Re

(upper or
lower)

√

√

(10) (30)*
DATE/EXAM

PT. ID#

Initials

Initials DATE/EXAM
(CI)

(SPINE) (5) (5)*

*For those students who are assigned to an Orthopedic. rotation
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PT. ID#

Initials Initials
(CI)
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Drug and Alcohol Screening Acknowledgement of Responsibility
I, ___________________________, have received a copy of and agree to abide by
the Allied Health Requirements and Procedures for Drug Screening. I understand that I am required to have a
screening for alcohol and drug use prior to clinical attendance. I further understand that this screening will be
completed at a designated time and location as scheduled by the faculty chairperson of the instructional program in
which I am enrolled and that I am responsible for payment for the screening at the time that the screening is
performed. I understand that prior to the screening, I will be asked to disclose any medications that I have recently
taken. I will also be asked to limit my fluid intake for the time immediately preceding the test. I understand that at
any time during my program of study, I may be asked to submit to drug screening as stated in the policy, and that the
results of any drug screening tests
performed will become a part of my student record at Central Georgia Technical College (Warner Robins Campus)
and will be released to a third party only by my signed consent. Lastly, I understand that a positive test result shall be
grounds for dismissal from the Allied Health program without the possibility of re-entry. I may appeal the decision
according to the appeals process stated in CGTC WARNER ROBINS CAMPUS Catalog/Student Manual.
Student’s Signature_________________________________________Date___________________
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Excessive/Unusual Exposure Readings
TO:
DATE:
CLINICAL SETTING

SSN:
BIRTHDATE:

The following are the results of your exposure readings for the months of
Jan – Mar ____
April- June ____
July – Sept ____
Oct – Dec _____
20 ______
Please note that you exceed or have an unusual exposure reading as set by Central Georgia Technical
College (Warner Robins Campus):
Excessive Whole Body _______ mSv
CGTC WARNER ROBINS CAMPUS limits–
Unusual reading ____________mSv
•

1.25 rem (.0125Sv or 12.5 mSv) per quarter / .417 rem (4.17 mSv or .00417 Sv) or per month
or Program — should not exceed 1.25 rem (.0125Sv or 12.5 mSv) per quarter / .417 rem
(4.17 mSv or .0041 7 Sv) or per month o NCRP and State — cannot exceed 3 rems (30 mSv or
0.03 Sv) per quarter/ I rem (10 mSv or 0.01 Sv) per month

If you can think of any reason for exceeding the CGTC WARNER ROBINS CAMPUS limits, please comment:

Student Signature
Radiation Safety Officer Signature
Program Chair Signature
Clinical Coordinator’s Signature

For the next quarter you will be observed by the Clinical Preceptor and the Clinical Coordinator.
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FORTY PLUS/ MAKE UP TIME REQUEST

Name: _____________________________________________________________
FORTY PLUS TIME______________
DATES OF REQUESTED FORTY PLUS TIME ________________________________________
CLINICAL SETTING REQUESTED ________________________________________________
CLINICAL ROTATIONAL AREA REQUESTED ____________________________________
…………………………………………………………………………………………………………….

ABSENCE MAKE-UP TIME ___________
DATES OF REQUESTED MAKE UP_______________ # OF HRS. TO BE MADE UP__________
(May be different from # hrs.present)______________ _______________________________________________

CLINICAL SETTING REQUESTED ________________________________________________
CLINICAL ROTATIONAL AREA REQUESTED ____________________________________
…………………………………………………………………………………………………………….
APPROVED YES_________ NO__________
APPROVING SUPERVISOR ___________________________DATE_____________
……………………………………………………………………………………………………………
Student______________________________Date____________________________
Clinical Preceptor_______________________________Date____________________________
Program Director______________________________Date_____________________________
……………………………………………………………………………………………
I have requested to make-up the stated number of hours on the date given above. I understand that if approved by the Clinical Preceptor, that
I am responsible for being present at the stated time. If in the event that I cannot be present, I will contact the Clinical Preceptor/ Program
Director. If they cannot be reached, I am to contact the supervisor on duty and advise them of my problem.
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HEALTH/PHYSICAL EXAMINATION REPORT
NAME:____________________________________________________________________
DOB____________________________ HEIGHT_______________ WEIGHT______________
SIGNIFICANT MEDICAL HISTORY
A.

Epilepsy, mental disorders or drug addiction?

B. Allergic conditions (include any evidence of hay fever, eczema and food allergies
C. Medical conditions requiring daily medications?
PHYSICAL ASSESSMENT
A.

EYES______________________________________________________________
EARS (R)__________________________________________________________
HEARING(R)______________________________________________________

B. NOSE/THROAT__________________________________________________
C. THYROID_________________________________________________________
D. SKIN______________________________________________________________
E. VITAL SIGNS B/P___________________T.P.R._______________________
F. CARDIAC ASSESSMENT____________________________________________

G. ABDOMEN__________________________________________________
H. EXTREMITIES_______________________________________________
I.

URINALYSIS: A. SPECIFIC GRAVITY_______________ PROTEINS____________

J.

SUGAR_____________________
PPD. DATE (MUST BE W/IN LAST 3 MONTHS) _____________________________
RESULTS ________________________________________________

K. CHEST X-RAY (REQUIRED ONLY IF PPD IS POSITIVE)
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DATE______________________________RESULTS ____________________
L.

IMMUNIZATIONS
a. Hepatitis Screen_________________IImmunization___________________________
b.

MMR (x2)_________________________or Rubella screen____________________

c. Tetanus (must have been done within the last 10 years)
In your medical opinion, does this applicant have any condition that would prevent his/her performing
the clinical duties of a student radiologic technologist? If so, please describe.
Physician Signature______________________________________Date_______________________________
In case of an emergency, please contact the following:
Name___________________________Phone No._____________________________
Relationship to you:______________________________________________________
Name___________________________Phone No._____________________________
Relationship to you:_____________________________________________________
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MRI Student Screening Form
During your clinical experience with Central Georgia Technical College (Warner Robins Campus), there may come an opportunity that you will be introduced to
the Magnetic Resonance Imaging Modality. For this reason, the following questions are for us to identify if you have a previous medical condition that would
contraindicate your exposure. Do you have any of the following conditions? Please read and circle the appropriate answer. *If a condition exists that would
present harmful to the student another specialty rotation should be considered.

Conditions

Yes

No

Any Electronic, mechanical or magnetic implant (type)
Cardiac pacemaker
Aneurysm clip
Implanted cardiac defibrillator
Neurostimulator
Biostimulator (type)
Any type of internal electrodes or wires
Cochlear implant
Hearing aid or ear implant
Implanted drug pump (insulin, Baclofen, chemotherapy, pain medicine)
Halo vest
Orthopedic device (external or internal)
Any type of coil, filter, or stent
Any type of metal (shrapnel, bullet, BB)
Artificial heart valve
Penile implant
Artificial eye
Eyelid spring
Any device held in place by a magnet (type)
Any surgical clip or staple
Any IV access port (Broviac, Port-a-Cath, Hickman, Picc line)
Medication patch (nitroglycerine, nicotine)
Shunt
Artificial limb or joint (What and where)
Tissue Expander (breast)
Removable dentures, false teeth or partial plate
Diaphragm, IUD, Pessary (Type)
Surgical Mesh (location)
Body piercing (location)
Wig, hair implants
Tattoos or tattooed eyeliner
Radiation seeds (cancer treatment)
Any implanted items (pins, rods, screws, nails, plates, wires)
Jewelry
Any other implanted item

Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No

Because of the presence of a magnetic field, it is important that we are aware of any metallic objects that may have been surgically placed. Any magnetically
attracted objects being worn MUST be removed before entering the MRI exam suite (i.e. credit cards, watch, wallet, keys, coins, pocketknife, hairpins, jewelry,
glasses, etc.). *If you have any questions or concerns regarding this form or any questions being asked please contact Program Chair or Clinical

Coordinator. To the best of my knowledge, the above information is correct. (Revised 6/2021)
Student Signature____________________________________Date____________________________________________
Radiology Program/ MRI Safety Official Signature______________________________Date___________________________
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IMAGE CRITIQUE 10% OF CLINICAL COURSE GRADE
STUDENT NAME_______________________________DATE_______________
EXAMINATION__________________________SEMESTER/CLINICAL SETTING_______________
GRADE SCALE
4= Satisfactory
3=Acceptable-needs minor improvement
2=Acceptable-needs major improvement
1=Unsatisfactory
N/A= Not Applicable
Objectives
1.Identify each radiographic position/projection
2.Identify all pertinent radiographic anatomy
3. Identify radiographic images as long or short scale subject
contrast.
4. Discuss exposure factors (kV, mA and time), appearance of
image on monitor and sufficient receptor exposure.
5. Identify pathology and changes that may be necessary on the
image.
6. Discuss spatial resolution.
7. Discuss positioning procedures.
8. Discuss CR imaging plate size or DR

Proj. Proj. Proj. Proj. Proj.

9. Utilize desktop operating system to view images
10. Discuss whether there are any improvements that can be made
to create a more diagnostic image.
Oral presentation of the Image Critique is MANDATORY to pass the course and not ONLY a grading assignment
of the clinical course. Image critique must include the correct body part assignments or permission of Clinical
Coordinator.
**If patient identification is present on the image, the student will receive a grade of “0”.
Total Points____/____

Percentage Score: ______%

Comments: ________________________________________________________________________
__________________________________________________________________________________
Evaluator’s Signature________________________
Student’s Signature_________________________

(revised 12/2021)
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Remedial Form
Student Name_______________________________________________

LAB EVALUATION
I, (Name) __________________________have practiced on the (Body Part)_______________________
from (Begin Time)_____________________to (End Time)_______________________ on
(Date)______________________________________
______________________________________________has witnessed my remedial
(Technologist or Faculty)
practice time for a minimum of 1 hour.

COMPETENCY EVALUATION:
Prescription:______________________________________________
Assigned by:_______________________________________________
Date Completed:_____________________________________________
Technologist Signature________________________________________
Instructor Signature_________________________________________

Student Signature:___________________________Date:___________
Faculty Signature:___________________________Date:____________
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SPECIALTY ASSIGNMENT REQUEST FORM
Student Name: ________________________________________________________
Semester: (Spring) _____________________________________

Course # RADT 2360

Date of Request ________________________________________
I request the following be considered for my specialty assignments for RADT 2360
(Of the following areas listed below, choose three rank them according to your desire for possible assignment)
Request will be given based on student’s completion of competency/final competency requirements, evaluations, and availability
at the clinical setting.

Write your #
of Choice

Specialty Area
Bone Densitometry
Cardiac Cath Lab
Computed Tomography
Interventional radiology
Diagnostic Radiology
Magnetic Resonance Imaging
Nuclear Medicine
Pediatrics
Sonography
Surgery
Mammography
Radiation Therapy
Other _____________________________
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STATUS OF (MIDTERM) SEMESTER CLINICAL COMPETENCY REQUIREMENTS

SEMESTER:

______________________

Name:

__________________________________________

Competencies required for RADT_____________
Competencies needed to complete RADT: _____________

Clinical Coordinator_________________________________________
Date___________________________
Student_______________________________________________
Date_________________________________________________
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Work Place Safety Policy Check off
Name: ____________________________ Course: RADT___________ Date: ____________

Safety Policy

Date
Completed

Blood and Body Fluids/Standard Precautions
Communicable Disease
Drug and Alcohol Screening
Emergency (Closing) Preparedness
Fire Safety
Harassment
HIPAA
Medical emergencies (codes)
MRI screening
Tuberculosis awareness
(policy 2015)

Student Signature________________________________________
Clinical Coordinator Signature________________________________________
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Master Competency Form
REQUIREMENTS FOR CLINICAL COMPETENCY
There are core clinical competencies that all Radiologic Technology Program graduates must demonstrate to
establish eligibility for ARRT certification. This document describes the competency requirements for Radiography
that became effective by January 2017. These requirements listed are the minimum core clinical competencies
necessary for graduation and to establish eligibility for participation in the ARRT Radiography examination. This
document will be periodically updated to reflect changes in the requirements of professional practice. In the event
of an emergency, whereas clinical settings are not available for student assignment, clinical competency
requirements will be reviewed and adjusted as needed. ARRT requires 52 competencies (37 Mandatory and 15
Elective) to be eligible to apply for the certification exam in Radiography.
Requirements: 52 Competencies (class of 2021)

53 Competencies (class of 2022)

Students must demonstrate competency in all 37) of the mandatory (M) Radiological Procedures. *
Students must demonstrate competency in 15) of the 34 elective (E) Radiological Procedures.
Students must demonstrate competency in (1) CT procedures (M)
The minimum number of projections needed on each competency/final competency requirement is listed in Appendix I
In addition to the Radiological Procedure competencies

•
•

9 General Patient Care competencies are mandatory. These competencies may be simulated.
Three Venipunctures

Note: The ARRT requirements specify that certain clinical procedures may be simulated.
Simulations must meet the following criteria:

 After voluntary assignments of 40 + time has been made evident
 Evidence that an exam has not been available.
 The student is required to competently demonstrate skills as similar as circumstances permit, to the
cognitive, psychomotor, and affective skills required in the clinical setting.

(*Each student must also complete a CT head w/o contrast) *
(policy revised 4/1/2020)
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CLINICAL COMPETENCY/FINAL COMPETENCY REQUIREMENTS
CLINICAL COMPETENCY/FINAL COMPETENCY REQUIREMENTS (Effective Class of 2022)

Semester
RADT 1320 Clinical Radiography I

7 COMPETENCY REQUIREMENTS
1 FINAL COMPETENCY REQUIREMENTS

RADT 1330 Clinical Radiography II

10 COMPETENCY REQUIREMENTS
4 FINAL COMPETENCY REQUIREMENTS

RADT 2340 Clinical Radiography III

17 COMPETENCY REQUIREMENTS
4 FINAL COMPETENCY REQUIREMENTS

RADT 2360 Clinical Radiography IV

18 COMPETENCY REQUIREMENTS
3 FINAL COMPETENCY REQUIREMENTS
TOTAL OF 52 COMPETENCY REQUIREMENTS
+ 1 COMPETENCY OF CT (HEAD W/O)
TOTAL OF 12 FINAL COMPETENCY REQUIREMENTS
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MASTER COMPETENCY SUMMARY OF COMPETENCY EXAMINATIONS/RADIOLOGICAL PROCEDURES

NAME ______________________________________

Chest and Thorax

Mandatory /
Elective

1.Chest, Routine

M

2.Chest AP
(Wheelchair or
Stretcher)
3.Ribs

M

4.Chest, Lateral
Decubitus

E

5.Sternum

E

6.Upper Airway (Soft
Tissue Neck)
7. Sternoclavicular
Joints
Upper Extremity
8. Thumb or Finger

E

M

9. Hand

M

10. Wrist

M

11. Forearm

M

12. Elbow

M

Lab Eval

Date
Completed /
Tech Initials
Practice

M

E

136

Date Completed /
Tech Initials
Competency

Patient or Simulated

Central Georgia Technical College Warner Robins Campus Radiologic
Technology Program
Upper Extremity
Continued

Mandatory Lab Eval
/Elective

13.Humerus
14. Shoulder
15. Trauma Shoulder*,
Scapular Y,
Transthoracic or
Axillary
16. Clavicle
17. Scapula

M
M
M

18. A.C. Joints

E

19. Trauma:
Upper Extremity
Non-Shoulder*
Lower Extremity
20. Toes

M

21.Foot

M

22.Ankle

M

23. Knee

M

24. Tibia-Fibula

M

25. Femur

M

26. Trauma: Lower
Extremity

M

27. Patella

E

28. Calcaneus (Os
Calcis)

E

Date
Completed/
Tech Initials
Practice

M
E

E
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Date
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Competency

Patient or Simulated
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Skull and Spine
Must complete 1
cranial/facial from the
list
29. Skull
30. Paranasal Sinuses
31. Facial Bones

Mandatory Lab Eval
/Elective
E
E
E

32. Orbits
33. Nasal Bone

E
E

34. Mandible

E

35.
Temporomandibular
Joints
Spine and Pelvis
36. Cervical Spine

E

M

37. Thoracic Spine

M

38. Lumbar Spine

M

39. Cross Table Spine
(Horizontal Beam)

M

40. Pelvis

M

41. Hip

M

42. Cross Table Hip

M

Date
Completed/
Tech Initials
Practice
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Date
Completed/
Tech Initials
Competency

Patient or Simulated
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Spine and Pelvis
Continued

Mandatory Lab Eval
/Elective

43. Sacrum or Coccyx

E

44. Scoliosis Series

E

45. Sacroiliac Joints

E

Date
Completed/
Tech Initials
Practice

Abdomen
46. Abdomen Supine
(KUB)

M

47. Abdomen (Upright)

M

48. Abdomen
Decubitus

E

49. Intravenous
Urography

E

Fluoroscopy StudiesMust Select either UGI
or Contrast Enema
from this Selection
50. Upper GI Series
(single or double
contrast)
51. Contrast Enema
(single or double)

E

52. Small Bowel Series

E

53. Esophagus

E

E
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Competency

Patient or Simulated
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Fluoroscopy Studies
(Continued)- Must Select either
UGI or Contrast Enema Plus One
Other Elective from this
Selection

Mandatory/
Elective

54. Cystography or
Cystourethrography

E

55. ERCP

E

56. Myelography

E

57. Arthrography

E

58. Hysterosalpingography

E

Mobile C-Arm Studies

Mandatory/Elect
ive

Lab Eval

Date
Completed/
Tech Initials
Practice

Date
Completed/
Tech Initials
Competency

Patient or
Simulated

Lab Eval

Date
Completed
/ Tech

Date
Completed/Tech
Initials

Patient or
Simulated

Practice
59. C-Arm Procedure:
(Requiring more than One
view)

M

60. Surgical C-Arm: (Requiring
manipulation around a sterile
field)

M

Initials
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Mobile Radiographic
Studies

Mandatory/

Lab Eval

Date Completed/ Tech Initials

Elective
Practice

61. Chest

M

62. Abdomen

M

63. Upper or Lower
Extremity

M

Pediatric Patient (Age 6
or Younger)
64. Chest Routine

M

65. Upper or Lower
Extremity

E

66. Abdomen

E

67. Mobile Study

E

Geriatric Patient- (At
least 65 yrs. Old and
physically or cognitively
impaired as a result of
age)
68. Chest Routine

M

69. Upper or Lower
Extremity

M

70. Hip or Spine

M

141

Comp

Patient or
Simulated
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CT Exam of Head
w/o contrast

Mandatory/
Elective

Date Completed/ Techs Initials

M

Practice

In addition to the Radiological Procedures above, students must complete the
following mandatory General Patient Care Competencies. They may all be
simulated with the exception of Venipunctures.
CPR Certified
Vital Signs - Blood Pressure
Vital Signs – Temperature
Vital Signs - Pulse
Vital Signs - Respiration
Vital Signs – Pulse Oximetry
Venipuncture (Lab Evaluation)
Venipuncture (Performed on Patient or Tech)
Venipuncture (Performed on Patient or Tech)
Venipuncture (Performed on Patient or Tech)
Assisted Patient Transfer (e.g. Slider Board, Mechanical Lift, Gait Belt)
Sterile and Aseptic Technique

Patient or Simulated

Comp

Date Completed

Verified by:

*** Trauma is considered a serious injury or shock to the body and requires modifications in positioning and
monitoring the patient’s condition.

Student Signature______________________________Date________________________
Clinical Coordinator Signature ____________________________Date____________________
Program Director Signature____________________________Date____________________________
(revised 12/2021)
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FINAL COMPETENCY SUMMARY SHEET (12 TOTAL)
EXAM

DATE

SIGNATURE

CHEST/ABDOMEN (1)

UPPER EXTREMITY (4)

LOWER EXTREMITY (4)

SPINE /PELVIS/CONTRAST (3)

Student Signature______________________Date____________________
Clinical Coordinator Signature __________________ Date__________________
Program Director Signature ____________________Date__________________(revised 6/2021)
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GRADING PROCEDURE SUMMARY SHEET
RADT 1320

I.

CLINICAL RADIOGRAPHY I

Competency Evaluations (7) needed for semester

NAME:

20%

_________________/___________________x100 = ________________

II. Final Competency Evaluations (1) needed for semester

25%

______________/___________________x100 =____________________

III. Documented Competency Maintenance

5%

All required: Yes___________ No__________ = ___________________

IV. Clinical Evaluations 10%
_________________/________________x100 = ___________________

V. Image Critiques

10%

_______________/_________________x100 = ____________________

VI. Clinical Unit Test

10%

_______________/__________________x100 = ___________________

VII. Article Review

10%

______________/___________________x100 = ___________________

VIII. Semester Journal Assignment

10%

_____________/____________________x100 =____________________
TOTAL % RECEIVED___________________
GRADE RECIEVED___________________
CLINICAL COODINATOR SIGNATURE______________________________________
STUDENT SIGNATURE_________________________________________________
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GRADING PROCEDURE SUMMARY SHEET
RADT 1330

I.

CLINICAL RADIOGRAPHY II

NAME:

Competency Evaluations (10) needed for semester 20%
_________________/___________________x100 = ________________

II. Final Competency Evaluations (4) needed for semester

25%

______________/___________________x100 =____________________

III. Documented Competency Maintenance

5%

All required: Yes___________ No__________ = ___________________

IV. Clinical Evaluations 10%
_________________/________________x100 = ___________________

V. Image Critiques/Case Study 10%
_______________/_________________x100 = ____________________

VI. Clinical Unit Test

10%

_______________/__________________x100 = ___________________

VII. Article Review

10%

______________/___________________x100 = ___________________

VIII. Semester Journal Assignment

10%

_____________/____________________x100 =____________________
TOTAL % RECEIVED___________________
GRADE RECEIVED___________________
CLINICAL COODINATOR SIGNATURE______________________________________
STUDENT SIGNATURE_________________________________________________
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GRADING PROCEDURE SUMMARY SHEET
RADT 2340

CLINICAL RADIOGRAPHY III

I. Competency Evaluations (17) needed for semester

NAME:

20%

_________________/___________________x100 = ________________

II. Final Competency Evaluations (4) needed for semester

25%

______________/___________________x100 =____________________

III. Documented Competency Maintenance

5%

All required: Yes___________ No__________ = ___________________

IV. Clinical Evaluations 10%
_________________/________________x100 = ___________________

V. Image Critiques/Case Study 10%
_______________/_________________x100 = ____________________

VI. Clinical Unit Test

10%

_______________/__________________x100 = ___________________

VII. Article Review

10%

______________/___________________x100 = ___________________

VIII. Semester Journal Assignment

10%

_____________/____________________x100 =____________________
TOTAL % RECEIVED___________________
GRADE RECEIVED___________________
CLINICAL COODINATOR SIGNATURE______________________________________
STUDENT SIGNATURE_________________________________________________
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GRADING PROCEDURE SUMMARY SHEET
RADT 2360

I.

CLINICAL RADIOGRAPHY IV

NAME:

Competency Evaluations (18) needed for semester 20%
_________________/___________________x100 = ________________

II.

Final Competency Evaluations (3) needed for semester

25%

______________/___________________x100 =____________________

III.

Documented Competency Maintenance 5%
All required: Yes___________ No__________ = ___________________

IV.

Clinical Evaluations

10%

_________________/________________x100 = ___________________

V.

Image Critiques/Case Study

10%

_______________/_________________x100 = ____________________

VI. Clinical Unit Test

10%

_______________/__________________x100 = ___________________

VII. Article Review

10%

______________/___________________x100 = ___________________

VIII. Semester Journal Assignment

10%

_____________/____________________x100 =____________________
TOTAL % RECEIVED___________________
GRADE RECEIVED___________________
CLINICAL COODINATOR SIGNATURE______________________________________
STUDENT SIGNATURE_________________________________________________

147

Central Georgia Technical College Warner Robins Campus Radiologic
Technology Program
Student Clinical Orientation Objectives
STUDENT_____________________________CLINICAL Setting_________________________

RADT _____________________________DATE______________________
DISASTER PLANS
List the overhead codes used in the hospital to alert the staff of
CARDIAC ARREST____________
RESPIRATORY ARREST____________
COMBATIVE PATIENT____________
INFANT ABDUCTION____________
DISASTER____________
TORNADO____________
FIRE____________
Explain:
R________________________________________
A________________________________________
C________________________________________
E________________________________________
Explain the procedure to call for security help at the hospital you are now rotating at this
semester.

Determine the location of fire extinguishers and fire pull stations in the department.
Because you are a student of CGTC WARNER ROBINS CAMPUS in a clinical setting at any hospital, does that
exclude you from participating in and familiarizing yourself with any or all of the drills practiced in that
hospital? WHY?

148

Central Georgia Technical College Warner Robins Campus Radiologic
Technology Program
Student Request for Clinical Setting
Student Name: ______________________________ Date: __________
Semester Requested _______________________

Course # ________

I request the following to be considered for my clinical assignments for RADT ________
(Of the following 11 settings listed below, Rank them according to your desire for possible assignment)
Request will be given based on students’ completion of competency/final competency requirements,
evaluations, and availability at the clinical setting.
Atrium Health Navicent (Macon)_____________
Atrium Health Navicent (Peach Regional) _______________
Houston Medical Center ________
Middle Georgia Orthopedic __________
Ortho Georgia Specialty Clinic _________________
Pavilion Diagnostic Center _____________
Peachtree Medical _______
Perry Hospital _____________
Piedmont Macon Hospital_______
Piedmont Macon North Hospital ___________
Taylor Regional Hospital ________

(revised 6/2022)
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WORK ETHICS EVALUATION FORM
STUDENT NAME

SS#

Semester

COURSE TITLE

CRN

INSTRUCTOR

Attendance: Attends class; arrives/leaves on time; notifies
instructor in advance of planned absences.
Character: Displays loyalty, honesty, trustw orthiness,
dependability, reliability, initiative, self-discipline, and selfresponsibility.
Team w ork: Respects the rights of others; respects
confidentiality; is a team w orker; is cooperative; is assertive;
displays a customer service attitude; seeks opportunities for
continuous learning; demonstrates mannerly behavior.

3

Point Score
2
1
2

0

3

Point Score
2
1
2

2

2

2

2

Appearance: Displays appropriate dress, grooming, hygiene,
and etiquette.

2

2

Attitude: Demonstrates a positive attitude; appears selfconfident; has realistic expectations of self.
Productivity: Follow s safety practices;conserves materials;
keeps w ork area neat and clean; follow s directions and
procedures; makes up assignments punctually; participates.
Organization: Manifests skill in prioritizing and management of
time and stress; demonstrates flexibility in handling change.
Com m unication: Displays appropriate nonverbal (eye
contact, body language) and oral ( listening, telephone etiquette,
Cooperation: Displays leadership skills; appropriately handles
criticism, conflicts, and complaints; demonstrates problemsolving capability; maintains appropriate relationships w ith
supervisors and peers; follow s chain of command.

2

2

2

2

2

2

2

2

2

2

Respect: Deals appropriately w ith cultural/racial diversity; does
not engage in harassment of any kind.

2

2

SUBTOTAL

0

0

0

TOTAL SCORE

STUDENT'S GRADE

0

0

0

0

Unacceptable

Needs
Improvement

Meets
Expectations

Exceeds
Expectations

Exceeds Expectations
Meets Expectations
Needs Improvement
Unacceptable
Work Ethics Trait

Unacceptable

24-30
20-23
17-19
0-16

End-of-Term

Needs
Improvement

-

Exceeds
Expectations

3
2
1
0

Meets
Expectations

Mid-Term

Grading Scale

0

0

2

2

MID-QUARTER GRADE:
2 (Meets Expectations)

FINAL GRADE:
2 (Meets Expectations)

Explanation of Work Ethics Grades
Exceeds Expectations: Work ethics performance is exemplary. Student has consistently demonstrated characteristics that w ill stand out in the
Meets Expectations:
Needs Improvement:
Unacceptable:

w ork environment.
All w ork ethics standards are met. The quality of student's w ork ethics performance is that of a good employee in the
normal w ork environment.
Some standards w ere not met. Additional training in employability skills is recommended.
Work ethics performance w as below average. Additional training in employability skills is a must if the student is to
survive in the w ork environment.

Final Grade

Midterm
Instructor Signature: __________________ Date: _________
Student Signature:

___________________ Date: _________

Instructor Signature: _________________ Date: _______
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Student Signature:

_________________ Date: _______

Central Georgia Technical College Warner Robins Campus Radiologic
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WORK ETHICS EVALUATION
Exception Form
Name: ____________________________ Course: RADT ______________ Date: ________ __
POINTS ADDED OR DELETED PER WORK ETHICS TRAIT:
Exceeds Expectations (+1)

Needs Improvement (-1)

Unacceptable (-2)

____Attendance _____Character ____Teamwork ____Appearance ____Attitude

____Productivity Skills ____Organizational ____Communication ____Cooperation ____ Respect
PROBLEM OR COMMENDATION: __________________________________________________
________________________________________________________________________________________________
________________________________________________________________________________________________
________________________________________________________________________________________________
____________________________________________
STUDENT RESPONSE:
________________________________________________________________________________________________
________________________________________________________________________________________________
_________________________________________________________
IMPROVEMENT PLAN:
________________________________________________________________________________________________
________________________________________________________________________________________________
____________________________________
Date for Review Session: ___________________________
Instructor_____________________________________
Student__________________________________
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OUTCOME OF REVIEW SESSION:
Points to be added or deleted, if any, from the Work Ethics Evaluation Form:

Exceeds Expectations (+1)

Needs Improvement (-1)

Unacceptable (-2)

____Attendance ____Character ____Teamwork ____Appearance ____Attitude

____Productivity ____Organizational ____Communication ____Cooperation ____ Respect_______Skills
________________________________________________________________________________________________
________________________________________________________________________________________________
____________________________________
Instructor______________________/Date_______________
Student______________________/Date____________

152

Central Georgia Technical College Warner Robins Campus Radiologic
Technology Program
APPENDIX I:
PROJECTIONS NEEDED FOR COMPETENCY EVALUATIONS
MANDATORY COMPENTENCY EXAM (36*
PROJECTIONS
Mandatory, 15 Elective, 1 CT Mandatory)
1. CHEST(ROUTINE)
PA, LATERAL
2. CHEST (WHEELCHAIR/STRETCHER)
AP, LATERAL
3. RIBS
AP OR PA, OBLIQUE (UPPERS AND LOWERS)
4. THUMB OR FINGER
AP/PA, OBLIQUE, LATERAL
5. HAND
PA, OBLIQUE, LATERAL
6. WRIST
PA, OBLIQUE, LATERAL
7. FOREARM
AP, LATERAL
8. ELBOW
CES ROUTINE (minimum of 3 views)
9. HUMERUS
AP, LATERAL
10. SHOULDER
CES ROUTINE (minimum of 3 views)
11. CLAVICLE
AP, AP AXIAL
12. TRAUMA SHOULDER
CES ROUTINE
13. TRAUMA (UPPER EXTREMITY- NON- AP, LATERAL
SHOULDER)
14. FOOT
AP, OBLIQUE, LATERAL
15. ANKLE
AP, OBLIQUE, LATERAL
16. KNEE
CES ROUTINE (minimum of 3 views)
17. TIBIA-FIBULA
AP, LATERAL
18. FEMUR
AP, LATERAL (TO INCLUDE BOTH JOINTS)
19. TRAUMA (LOWER EXTREMITY)
AP, LATERAL
20. CERVICAL SPINE
LATERAL, AP AXIAL, AP AXIAL OBLIQUES, AP OPEN
MOUTH (ODONTOID) SWIMMERS IF NEEDED
21. THORACIC SPINE
AP, LATERAL, SWIMMERS
22. LUMBOSACRAL SPINE
AP, OBLIQUES, LATERAL, SPOT (L5-S1)
23. CROSS TABLE LATERAL SPINE
LATERAL
24. PELVIS
AP
25. HIP
AP, LATERAL
26. CROSS-TABLE LATERAL HIP
LATERAL
27. ABDOMEN (SUPINE)
AP
28. ABDOMEN (UPRIGHT)
AP
29. C-ARM
MORE THAN ONE PROJECTION
30. C-ARM (SURGICAL C-ARM)
MANIPULATION AROUND STERILE FIELD
31. MOBILE CHEST
AP
32. MOBILE ABDOMEN
AP
33. MOBILE UPPER OR LOWER EXTREMITY
AP, LATERAL
34. PEDI CHEST
PA/AP, LATERAL
35. CT (HEAD) w/o
36. GERIATRIC CHEST
PA/AP, LATERAL
37. GERIATRIC UPPER OR LOWER EXTREMITY
AP/PA, LATERAL

Trauma is considered a serious injury or shock to the body and requires modifications in positioning and monitoring
of the patient’s condition. (Revised 1/2021)
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ELECTIVE COMPETENCY EXAM (15)
DECUBITUS CHEST
DECUBITUS ABDOMEN
UPPER AIRWAY (SOFT TISSUE NECK)
STERNUM
SC JOINTS
PEDI ABDOMEN
PEDI UPPER OR LOWER EXTREMITY
PEDI MOBILE
GERIATRIC HIP OR SPINE
SCAPULA
AC JOINTS
TOES
PATELLA
CALCANEUS
SKULL
SINUSES
FACIAL BONES
ORBITS
NASAL BONES
MANDIBLE
TEMPOROMANDIBULAR JT’S.
SACRUM AND/OR COCCYX
SACROILIAC JOINTS
SCOLIOSIS SERIES
IVU
UPPER GI*
BARIUM ENEMA (Contrast)
SMALL BOWEL SERIES
ESOPHAGUS
CYSTOURETHROGRAPHY
ERCP
HYSTEROSALPINGOGRAM

PROJECTIONS
AP OR PA
AP OR PA
CES ROUTINE
RAO, LT. LATERAL
CES ROUTINE
AP
AP, LATERAL
AP
CES ROUTINE
AP, LATERAL
AP (WITH AND WITHOUT WEIGHTS)
AP AXIAL, OBLIQUE, LATERAL
ROUTINE (MERCHANT, SUNRISE)
AXIAL, LATERAL
CES ROUTINE (minimum 3 views)
PA AXIAL (CALDWELL), PARIETOACANTHIAL
(WATERS)
LATERAL,
AP OR PA, LATERAL, PARIETOACANTHIAL
(WATERS)
CES ROUTINE (minimum of 3 views)
PARIETOACANTHIAL,
RT. AND LT. LATERAL
AP AXIAL, AP, BOTH OBLIQUES
OPEN/CLOSED AXIOLATERALS, AP AXIAL
(TOWNES)
AP, LATERAL
AP AXIAL, BOTH OBLIQUES
PA (PREFERRED), AP
CES ROUTINE (must include at least 1 post
contrast projection
CES ROUTINE (must include at least 1 post
contrast projection)
CES ROUTINE (must include at least 1 post
contrast projection)
PA OR AP (ALL PROJECTIONS NEEDED FOR EXAM)
CES ROUTINE (must include at least 1 post
contrast projection)
CES ROUTINE (must include at least 1 post
contrast projection)
CES ROUTINE (must include at least 1 post
contrast projection
CES ROUTINE (must include at least 1 post
contrast projection
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ARTHROGRAPHY
MYELOGRAM

ALL PROJECTIONS (must include at least 1 post
contrast projection
ALL PROJECTIONS

Trauma is considered a serious injury or shock to the body and requires modifications in positioning and monitoring
of the patient’s condition.

*Required (+ one other contrast) (REVISED 012/2022)
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APPENDIX II
Anatomy Identification List*

*BE ABLE TO IDENTIFY ALL ANATOMY ON RADIOGRAPHIC IMAGES

THE THORAX
I. CHEST
A. PA, Oblique, Lordotic, AP Axial, Mobile and Decubitus Projections
Apices
Aortic Arch
Heart
Trachea and Carina
Diaphragm
B. Lateral Projection

Ribs (by number)
Costophrenic Angle
Primary Bronchi
Clavicle
Scapula

Thoracic Spine
Sternum (body)
Shoulder Soft Tissue
Hilar region

Costophrenic Angle
Sternum
Heart
Aorta
Hila

Trachea
Apices
Posterior ribs
Thoracic Vertebrae

Scapula
Thoracic Spine
Shoulder (Soft Tissue)
Diaphragm

THE ABDOMEN
I. KUB/ABDOMEN
A. AP/Oblique/Lateral/Erect/Decubitus Projection/Mobile
Ribs (by number)
Gas Shadows
Intestinal Gas
Diaphragm
Liver Shadow

Vertebrae (by
number)
Fecal Material/
Calculi
Iliac Crest
11th Rib
Coccyx
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Kidney Shadows

Psoas Muscle

Symphysis Pubis

Air/ Fluid levels

Urinary Bladder
Femur
Transverse
Process(L-Spine)

ASIS
Sacrum
Pelvis
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THE UPPER LIMB
I. HAND
A. PA, Oblique, and Lateral Projections
Phalanges

Base of Phalanx

Head of
Metacarpal

Sesamoid
Bones

Tuft

Metacarpophalangeal
articulations of digits
2-5
Base of Metacarpal

Epiphyseal Plate (if
present)

Ulna (Distal
Styloid
Process)
ProximalInterphalang
eal
articulations
of Digits 2-5

Metacarpals
(By Number)

Carpal Bones
(8)

Interphalangeal
articulation of 1st
digit

DistalInterphalangeal
articulations of
Digits 2-5
Head of Phalanx
Thenar Eminence
(Muscle Mass)

Shaft of Body
Metacarpals/Phala
nges
B. Fingers (PA or AP, Oblique, Lateral Projections)
II.

Radius (Distal) Styloid
Process

Distal Phalanx
Head, Shaft, Base of Phalanx

Proximal Phalanx
Sesamoid Bones

Middle Phalanx
Articulation (DIP, PIP, MP, IP, CM)

Tuft

Epiphyseal Plate (If Present)

WRIST
A. PA projection
Radius
Trapezoid (Lesser
Multangular)

Styloid Processes
Hamate
(Unciform)

Lunate (Semilunar)
Triquetrum
(Triangular,
Cuneiform)
Ulna and Ulnar Head

Trapezium (Greater
Capitate (Os
Multangular)
Magnum)
Metacarpophalangeal
articulations of digits 2-5
B. Lateral Projection
Radius
Ulna and Ulnar Head
Metacarpals
Sesamoid Bones
Pisiform
Scaphoid

II.WRIST (Cont.)
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Pisiform
Scaphoid (Navicular)
Metacarpals (by Number)

Styloid Processes of Radius and Ulna
Trapezium
Head of Capitate
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C. Oblique Projection

Radius
Trapezoid (Lesser M.)
Triquetrum (Triangular,
Cuneiform)

Ulna and Ulnar Head
Capitate (Os Magnum)
Metacarpals

Styloid Processes
Trapezium (Greater M.)
Hamate

Scaphoid, Navicular
Lunate (Semi Lunar)

D. Ulnar Deviation, Radial Deviation, Stetcher

Thumb
Triquetrum
Radius
Styloid Processes (Radius and Ulna)
III. FOREARM
A. AP projection
Humerus
Capitulum
Shaft of Ulna
Carpal Bones
B. Lateral Projection
Humerus
Radial neck
Styloid Process

Trapezoid
Ulna
Pisiform

Lateral Epicondyle
Coronoid Process
Head of Ulna

Epicondyles
Radial Tuberosity
Capitulum

Lunate
Trapezium
Lunate

Hamate
Scaphoid
Metacarpal

Medial Epicondyle
Radial Head/ Neck
Styloid Process

Trochlea
Radial Tuberosity
Olecranon Fossa

Olecranon Process
Coronoid Process
Trochlear Notch

Radial Head
Semilunar Fossa

IV. ELBOW
A. AP, AP Partial Flexion and Oblique Projection
Humerus
Epicondyles (Medial and
Lateral)
Olecranon Fossa
Olecranon Process
Radial Neck
Radial Tuberosity

158

Trochlea

Coronoid Process

Capitulum
Ulna

Radial head
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IV. ELBOW (Cont.)
B. Lateral Projection
Humerus
Radial Tuberosity

Olecranon Process
Coronoid Process

Radial Head
Ulna

Epicondyles

Trochlea

Trochlear Notch
(Semilunar)

Radial Neck

Radial Head

Capitulum

Radial Tuberosity

C. Axial Projection
Epicondyles (Medial
and Lateral)
Trochlea

Radial Neck
Trochlear Fossa or Notch
(Semilunar)
Capitulum

Olecranon Process

V. HUMERUS
A. AP and Lateral Projection
Head of Humerus

Anatomical Neck

Lesser Tubercle

Glenoid Fossa or
Cavity
Epicondyles (Medial Capitulum
and Lateral)
Radius
Coracoid Process

Surgical Neck

Greater Tubercle

AC Joint

Acromion Process of Scapula

Olecranon process
and Fossa

Ulna

B. Transthoracic Lateral Projection
Head of Humerus
Greater and Lesser
Tubercle

Surgical Neck
Acromion Process
of Scapula

Shaft
Glenoid Fossa or
Cavity
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Clavicle
Intertubercular Groove
(Bicipital Groove)
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VI. SHOULDER
A. AP Projection: Internal and External Rotations and AP Axial
Head of Humerus
Surgical Neck
Anatomical Neck
Lesser Tubercle
Glenoid Fossa or
Bicipital Groove
Cavity
AC Joint
Clavicle
Scapula (Body)
Borders and Angles
of Scapula
B. Inferiosuperior Axial
Humeral Head
Acromion Process
of Scapula
Humeral Shaft

Greater Tubercle
Acromion Process of
Scapula
Coracoid Process of
Scapula

Scapular Spine

Anatomical Neck
AC Joint

Lesser Tubercle
Clavicle

Glenoid Fossa or Cavity
Coracoid Process of
Scapula

Scapulohumeral
joint

VII. SCAPULA
A. AP Projection
Inferior Angle
Coracoid Process
Vertebral Border
Body of Scapula

Superior Angle
Acromion Process
Humerus

B. Lateral Projection and Y-Shot
Inferior Angle
Scapular Spine
Humerus
Clavicle
Body of Scapula
AC Joint

Lateral Angle
Glenoid Fossa or Cavity
Axillary Border

Infraspinatus Fossa
Acromion Process
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Superior Border
AC Joint
Scapular Spine

Supraspinatus Fossa
Coracoid Process
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VIII. CLAVICLE
A. AP or PA and Axial Projections
Body of Clavicle
Acromion Process
of Scapula
Anatomical Neck of Ribs (#)
Humerus
Humeral Head
Lesser Tubercle
Sternal Extremity
Acromial Extremity

Apex of Lungs

Greater Tubercle

AC Joint

Coracoid Process

Coracoid Process

Scapulohumeral Joint

IX. A.C. JOINTS
A. AP Projections
Clavicle
Lesser Tubercle
Coracoid Process of
Scapula
THE LOWER LIMB

Acromion Process
of Scapula
Glenoid Fossa or
Cavity
Conoid Tubercle

Head of Humerus

Greater Tubercle

Superior Angle of Scapula AC Joint
Ribs (#)

Scapular Spine

Base of Phalanx

Metatarsophalangeal
Articulations
Tibia

I. FOOT (TOES)
A. AP, Oblique, and Lateral Projections
Calcaneus, Os
Calcis
Interphalangeal
Articulations
(DIP, PIP)
Metatarsals by
number
Phalanges

Cuboid
Navicular
Fibula
Head of
Phalanx

Talus,
Astragalus
Sesamoids

Cuneiforms (Medial,
Intermediate, and
Lateral)
Tuft

Head of
Metatarsals
Medial
Lateral Malleolus
Malleolus

Tarsometatarsal
Articulations
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Base of Metatarsals
Shaft (Phalanges and
Metatarsals)
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II. CALCANEUS
A. Axial and Lateral Projections
Body
Tuberosity
Sinus Tarsi
Talus
Cuboid
5th Metatarsal
III. ANKLE

Lateral Process
Subtalar Joint
Lateral Malleolus

Sustentaculum Tali
Navicular

Mortise Joint (AP and
Oblique Only)
Lateral Malleolus

Navicular

A. AP, Oblique, and Lateral Projections
Fibula
Medial Malleolus
Sinus Tarsi
IV. LOWER LEG

Tibia
Calcaneus (Lateral
Only)
Cuboid

Talus (Head and
Neck)

A. AP and Lateral Projections
Femur

Tibial Plateau

Lateral Malleolus

Condyles of Tibia &
Femur
Medial Malleolus
Apex of Fibula

Fibula

Mortise Joint (AP and
Oblique Only)
Condyles of Femur
and Tibia

Intercondyloid
Eminence
Tibia

Neck of Fibula

Intercondyloid Fossa
Head of Fibula

Patella
Epiphyseal (Growth Plate)

Tibial Tuberosity

V. KNEE
A. AP, Lateral, And Oblique Projections
Femur

Condyles of Femur

Epicondyles of Femur

Intercondyloid
Eminence
Condyles of Tibia

Intercondyloid Notch

Tibia

Fibula

Styloid Process of
Fibula (Lateral)

B. Tunnel View for Intercondyloid Fossa
Femur
Patella
Intercondyloid Fossa
Condyles of Femur
Tibial Spines
Fibula
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Patella (Base and
Apex)
Tibial Plateau
Patellofemoral Joint

Intercondyloid Eminence
Epicondyles of Femur
Tibial Plateau
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V. KNEE (CONT>)
C. Settegast/Sunrise Projection
Patella (Apex and Base)
Medial Femoral Condyle

Patellofemoral Joint
Intercondyloid Fossa

Lateral Femoral Condyle

VI. FEMUR
A. AP and Lateral Projections
Shaft of Femur
Condyles of Femur
Epicondyles of Femur
Patella ( Apex and
Base)
Acetabular Rim
ASIS
Head of Femur

Acetabulum

Greater Trochanter
Tibia

Lesser Trochanter
Fibula

Intertrochanteric
Crest
Fovea Capitis

Neck of Femur
SI Joint

VII. HIP
A.

AP Projection and Frog-leg Method
Head of Femur
Neck of Femur
Intertrochanteric
Acetabulum
Crest
Ischial Ramus
Symphysis Pubis

Ischial Spine
Ilium
B. Cross-Table Lateral Position
Femur
Head of Femur
Greater Trochanter
Lesser Trochanter
VIII. PELVIS

Greater Trochanter
Obturator Foramen

Lesser Trochanter
Acetabular Rim

Ischial Tuberosity

Superior and Inferior
Rami of the Pubis

Fovea Capitus
Neck of Femur
Ischial Tuberosity

Acetabulum
Shaft

A. AP Projection, Modified Cleaves, Cleaves and Frogleg method
Ala or Wing of Ilium

Iliac Crest

Anterior Superior Iliac Spine

Sacroiliac Joint
Ischial Tuberosity
Symphysis Pubis

Lumbar Spine
Obturator Foramen
Ischial Ramus

Ischial Spine
Sacrum
Posterior Superior Iliac Spine

Head of Femur

Neck of Femur

Superior and Inferior Rami of
Pubis
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Anterior Inferior Iliac
Spine
Acetabulum
Coccyx
Posterior Inferior Iliac
Spine
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THE URINARY SYSTEM
I.

IVU SERIES/RETROGRADE UROGRAM/NEPHROTOMOGRAPHY
Major/Minor Renal Pelvis
Ureters
Bladder
Vertebrae (by number)
Calyces
Iliac Crest
Trigone area of 11th and 12th Rib
Psoas Muscle
Bladder

II.CYSTOGRAM/CYSTOURETHROGRAM
Bladder
Distal Ureters
THE GASTROINTESTINAL SYSTEM

Urethra
Trigone area of Bladder

I. UGI SERIES
A. Stomach (RAO, Rt. Lateral, LPO, AP and PA)
Fundus
Cardiac Orifice/
Sphincter
Duodenum Bulb

Greater Curvature
Esophagus (Distal)

Lesser Curvature
Pylorus

Rugae
Pyloric Antrum

Angularis Incisaris

Body of Stomach

Descending
Duodenum

III. Esophagus
Trachea
Esophagus
Diaphragm

Cardiac Sphincter
Cardiac Orifice
Stomach

Fundus
Heart
Esophageal Hiatus

IV. BARIUM ENEMA AP, AXIAL, LATERAL, DECUBS, OBLIQUES, and POST EVAC.
Rectum
Hepatic Flexure
Femoral Head
Ascending Colon

V. SMALL BOWEL SERIES
Duodenal Bulb
Haustra
Ileocecal Valve

Sigmoid
Splenic Flexure
Sacrum/Coccyx

Ileum
Ascending
Duodenum
Stomach (All visible
Parts)

Descending Colon
Cecum
Rectosigmoid Junction

Transverse Colon
Appendix
Haustra

Cecum
Descending Duodenum

Ascending Colon
Jejunum

Transverse Duodenum

Angle of Treitz

Terminal Ileum
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THE GASTROINTESTINAL SYSTEM CONT.
VI. OR CHOLANGIOGRAM/T-TUBE CHOLANGIOGRAM
Right and Left Hepatic
Ducts
Common Bile Duct

Cystic Duct

Ampulla of Vater

Sphincter of Oddi

Duodenum

Common Hepatic Duct

THE BONY THORAX
I. STERNUM –

A. LATERAL, DORSAL DECUB, OBLIQUE
Manubrium
Sternal Angle
Sternal Notch

Xiphoid Process (Tip)

Body of Sternum

Ribs (by Number)

Sternoclavicular Joint

II. STERNOCLAVICULAR JOINT PROJECTIONS
SC Joint
Manubrium

Clavicle
1st Sternocostal joint

III. RIBS
A. AP and Oblique Projection
Ribs (By Number)
Costotransverse Joints

Costovertebral Joints
Axial Portion of Ribs

Body
Calcified Costal
Cartilage

Angle
Sternum

SC Joints

THE SPINAL COLUMN
I. CERVICLE SPINE
A. AP Projection
Vertebrae (By Number)
Spinous Process
Transverse Process
Trachea
B. Lateral Projection/Soft Tissue Lateral/Flexion & Extension/Trauma C-Spine
Vertebrae (By Number)
Intervertebral Disk
Space
Superior Articular
Process
Base of Skull

Odontoid Process
(Dens)
Trachea

Spinous Process

Vertebral Bodies

Hyoid Bone

Transverse Process

Inferior Articular
Process
Air Filled Pharynx

Lamina

Apophyseal Join

Laryngeal Structures

C. Oblique Projection
Vertebrae (by
number)
Spinous Process

Superior Articular
Process
Intervertebral
Foramina

Inferior Articular
Process
Trachea
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Pedicles
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D. Odontoid
Occipital Bone

Superior Articular Process

Inferior Articular Process

Teeth

Anterior Arch of Atlas

Odontoid Process (Dens)

Transverse Process of Atlas

II. THORACIC SPINE/LUMBAR SPINE
A. AP Projection/Bending Views/Scoliosis Series
Vertebrae (Body)
Spinous Process
Costovertebral Joint
Intervertebral Disc
Head of Rib
Neck of Rib

Ribs (by Number)
Transverse Process
Tubercle of Rib

Costotransverse Jt.
Apophyseal Jt.
Pedicle

B. Lateral Projection/Flexion and Extension
Vertebrae (by Number) Bodies

Intervertebral Disc

Superior Articular
Process
Ribs (by number)

Pedicle
Intervertebral Foramina
C. Lateral Spot Projection
L5
L5-S1 Joint
D. Oblique Projection
Vertebrae (by number)
Sacrum
Transverse Process
III. SACRUM
A. AP Projection/Lateral
Sacral Segments
Sacral Promontory
Femoral Head

Spinous Process
Lamina

Apophyseal Joint

Iliac Crest
Sacral Promontory

Sacrum
Apophyseal Joint of L4-L5

Superior Articular Process
L5-S1
Spinous Process

Inferior Articular Process
Apophyseal Joint
Intervertebral Jt. Spaces

Sacral Foramina
Sacral Wing
Lesser Sciatic Notch

SI Joints
Sacral Horn
Coccyx

Body of L5
Iliac Crest
Greater Sciatic
Notch

Ischial Tuberosity
B. Lateral Projection
Sacral Segments
Ischial Spine

Greater Sciatic Notch
Sacral Canal

IV. COCCYX
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Sacral Promontory
Ischial Tuberosity
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A.

AP Projection and Lateral Projection
Segments of Coccyx

IV. SI JOINTS
SI Joints
Ilium

Greater Sciatic Notch

Sacral Wing
Pedicle (L5)

Ala (Ilium)
Transverse Process (L5)

THE CRANIUM
I. SKULL/FACIAL BONES
A. PA/AP Projection
Coronal Suture
Lambdoidal Suture
Sagittal Suture
Frontal Bone
Parietal Bone
Supra-Orbital Margin Nasal Septum
Crista Galli
Greater Wing of
Lesser Wing of the
Petrous Ridge
Mastoids
the Sphenoid
Sphenoid
Nasal Concha
Orbit
Maxilla
Mandible
B. Townes/Haas Methods
Lambdoid Suture
Foramen Magnum
Dorsum Sella
Occipital Bone
Petrous Ridge
TMJ
Mandible
Zygomatic Arch
Posterior Clinoid Process
C. SMV
Foramen
Petrous Ridge
Anterior Arch of Atlas Mandible
Magnum
Vomer
Zygoma
Zygomatic Arch
Odontoid Process
Mastoid Air Cells
Ethmoid Sinuses
Sphenoid Sinuses
Maxillary Sinuses
D. Lateral Projection
External Occipital
Coronal Suture
Lambdoidal Suture Anterior Clinoid
Protuberance
Process
External Auditory
Pituitary Fossa
Orbital Plate
Sella Turcica
Meatus
Dorsum Sella
Frontal Sinus
TMJ
Posterior Clinoid
Process
Sphenoid Sinus
Mandibular Rami
Parietal Bones
Mastoids
Clivus
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THE CRANIUM
I. SKULL/FACIAL BONES CONTINUED
E. Waters Method
II.

Frontal Boone
Orbit
Frontal Sinus
SINUS/FACIAL BONES
A. PA Caldwell Method
Frontal Sinus
Nasal Bone
Nasal Concha
Maxilla
B. Waters Method
Frontal Sinus
Nasal Bone
Maxilla
Petrous Ridge
C. Lateral Projection
Frontal Sinus
Nasal Bones
Maxilla
Angle of Mandible

Nasal Bone
Zygomatic Arch
Sphenoid Sinus

Ethmoid Sinus
Nasal Septum

Nasal Concha
Maxillary Sinus

Maxillary Sinus
Greater Wing of
Sphenoid
Petrous Ridge

Crista Galli
Lesser Wing of
Sphenoid
Mastoids

Maxillary Sinus
Zygomatic Arch
Orbit (Inferior Rim)
Dens in Foramen
Magnum

Sphenoid Sinus
Mastoid
Zygoma

Nasal Septum
Nasal Concha
Mandible

Sphenoid Sinus
Gonion

Maxillary Sinus
Orbital Roofs of
Frontal Bone
EAM
Body of Maxilla

Ethmoid Sinus
Sella Turcica

Anterior Arch of
Atlas
Mandible
Sphenoid Sinuses

Zygomatic Arch

Superior Orbital
Fissure
Mandible

Mandible
Condyles

D. Submentovertical Projection (SMV)
Foramen Magnum
Petrous Ridge
Odontoid Process
Zygoma

Nasal Septum
Zygomatic Bone

Mastoid Air Cells
Ethmoid Sinuses

E.Open Mouth Projection
Maxillary Sinuses
Ethmoid Sinuses

Sphenoid Sinuses
Vomer

III. MANDIBLE/ PANORAMIC TOMOGRAPHY
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Body of Mandible
Alveolar Process

Vomer
Maxillary Sinuses
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A. AP or PA Projection
Angle of
Body of
Mandible
Mandible
(Gonion)
Nasal Concha
Nasal Septum
B. AP or PA Axial Projection
Angle of
Body of
Mandible
Mandible
Nasal Concha

Ramus of
Mandible
Maxilla

Ramus of
Mandible

Maxilla

Mentum

C. Axiolateral Oblique Projection
TMJ
Head of Mandible
Mandibular Foramen Mentum
Angle of Mandible
Alveolar Border

Coronoid
Process of
Mandible
Mentum

Petrous Ridges

Coronoid
Process of
Mandible
Dorsum Sellae

Condyle (Head)
of Mandible

Ramus of Mandible
Coronoid Process
Mental Foramen

Mastoid Air cells

Mandibular Notch
Hyoid Bone
Body of Mandible

IV. TMJ
A. Axiolateral (Open and Closed)
TMJ (upper and lower)
EAM
Angle of Mandible

Head of Mandible
Condyles
Mandibular Fossa

Neck of Mandible
Ramus of Mandible
External Auditory Meatus

B. AP Axial Projection
Head of Condyle
Ramus of Mandible

Neck of Condyle
Mandibular Fossa

Mastoid Air Cells
TM Fossa

V. ORBITS
A. Rhese’s Method (optic foramen)
Orbital Margin Supraorbital Ridge
Optic
Foramen and
Canal

Ethmoid Sinus

Superior Orbital
Fissure
Frontal Sinus
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Petrous Ridge
Maxillary Sinus
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V. ORBITS (CONTINUED) B. Modified PA Caldwell
Frontal Sinus
Nasal Bones

Ethmoid Sinus
Nasal Septum

Nasal Concha

Superior Orbital
Fissure
Orbital margins

Maxilla
C. Waters Method
Frontal Sinus
Nasal Bone
Maxilla
Petrous Ridges

Maxillary Sinus
Zygomatic Arch
Orbital Margins
Infraorbital
Foramen

Maxillary Sinus
Greater Wing of
Sphenoid
Petrous Ridge

Crista Galli
Lesser Wing of
Sphenoid
Infraorbital Foramen

Sphenoid Sinus
Mastoid
Zygoma

Nasal Septum
Nasal Concha
Mandible

VI. SELLA TURCICA
A. Lateral Projection
Anterior Clinoid Process
Floor of Sella Turcica

Posterior Clinoid Process
Sphenoid Sinus

Dorsum Sella
Clivus

VIII. NASAL BONES
A. Lateral Projection
Nasofrontal Suture
Soft Tissue

Nasal Bone
Anterior Nasal Spine

B. PA Caldwell/Waters Projection
Frontal Sinus
Maxillary Sinus
Maxilla
Orbit (Inferior Rim)
Zygomatic Arch
Mastoid
Petrous Ridge
Dens in Foramen
Magnum

Nasal Septum
Maxilla

Sphenoid Sinus
Nasal Septum
Zygoma
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Nasal Concha
Nasal Bone
Mandible
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ADVANCED RADIOGRAPHIC PROCEDURES
I. MYELOGRAM (LUMBAR/CERVICAL)
Subarachnoid
Joint
Space
between
vertebral
Bodies
Cauda Equina
Vertebral
Bodies (By
Number)
II.

Extensions of
Subarachnoid
Space around
Nerve Roots
Intervertebral
Foramen

INTERVENTIONAL PROCEDURES
Common Iliac Vein
Right Iliac Vein
Popliteal Vein
Posterior Tibial
Vein

Intervertebral
Disk Space

Conus

Sacrum

Iliac Crest

Left Iliac Vein
Rt. Peroneal Vein

*BE ABLE TO IDENTIFY ALL ANATOMY ON RADIOGRAPHIC IMAGES
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Femoral Vein

Central Georgia Technical College Warner Robins Campus Radiologic
Technology Program
EVALUATION CRITERIA
ADAPTED FROM:
Frank, Eugene D., Long, Bruce W. and Smith, Barbara J. Merrill’s Atlas of Radiographic Positioning and Procedures.
Mosby, current edition, Volumes I, II, & III.
Bontrager, Lampignano: Textbook of Radiographic Positioning and Related Anatomy
Note: The CES routine will be adhered to. Any permanent radiographs taken post fluoroscopy are to
follow the evaluation criteria for the standard projections of the anatomy being examined.

**NOTE: PROPER PATIENT ID AND APPROPRIATE MARKERS CORRECTLY PLACED (i.e. Out of significant
anatomy and within the field of collimation or unquestionably visible outside the collimation field) SHOULD BE
INCLUDED ON ALL IMAGES
CHEST:
PA

*Entire lung fields from the apices to the costophrenic angles

*No rotation; sternal ends of the clavicle equidistant from the vertebral column
*Trachea visible in the midline
*Scapulae projected outside the lung fields
*Ten posterior ribs visible above the diaphragm
*Sharp outlines of heart and diaphragm
*Faint shadow of the ribs and superior thoracic vertebrae visible through the heart shadow
*Lung markings visible from the hilum to the periphery of the lung
*With inspiration and expiration chest images, diaphragm demonstrated on expiration at a higher level so
that at least one fewer rib is seen within the lung field
LATERAL
*Superimposition of the ribs posterior to the vertebral column

*Arm or its soft tissues not overlapping the superior lung field
*Long axis of the lung fields demonstrated in vertical position, without forward or backward leaning
CHEST:
LATERAL (CONTINUED)
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* Lateral sternum with no rotation
* Costophrenic angles of the lungs
*Penetration of the lung fields and heart
*Open thoracic intervertebral spaces and intervertebral foramina, except in patients with scoliosis
*Sharp outlines of heart and diaphragm
*Hilum in the approximate center of the radiograph
CHEST AP PROJECTION

(WHEELCHAIR or STRETCHER)

*Medial portion of the clavicles equidistant from the vertebral column
*Trachea visible in the midline
*Clavicles lying more horizontal and obscuring more of the apices than in the PA projection
equal distance from the vertebral column to the lateral border of the ribs on each side
*Faint image of the ribs and thoracic vertebrae visible through the heart shadow
*Entire lung fields, from the apices to the costophrenic angles
*Pleural markings visible from the hilar regions to the periphery of the lungs
DECUBITUS CHEST
*No motion

*No rotation

*Both lungs in their entirety (upper lung for free air and lower lung for fluid)
*Neither the patient’s arms nor chin should be visible in the field of interest
*Proper identification visible to indicate that decubitus position was performed
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OBLIQUE CHEST PROJECTION
*Both lungs in their entirety
*Trachea filled with air

Oblique Chest Projection (Cont.)
*Visible identification markers

*Heart and mediastinal structures within the lung field of the elevated side in oblique images of 45 degrees
*Maximum area of the right lung on the LAO
*Maximum area of the left lung on the RAO

LORDOTIC POSITION or AP AXIAL PROJECTION
*Clavicles lying superior to the apices

*Sternal ends of the clavicles equidistant from the vertebral column
*Apices and lungs in their entirety
*Clavicles lying horizontally with their medial ends overlapping only the first or second ribs
*Ribs distorted with their anterior and posterior portions somewhat superimposed
PEDIATRIC IMAGING

CHEST (6 or YOUNGER), ABDOMEN, EXTREMITY, MOBILE
Note: See evaluation criteria for the chest AP, PA and LATERAL AND EXTREMITIES. The student will use
techniques that are age appropriate.

RIBS
PA (Anterior Ribs)
*First through ninth ribs in their entirety, the posterior portions lying above the diaphragm
*First through seventh anterior ribs from both sides in their entirety and above the diaphragm
*In a unilateral examination, ribs from the opposite side may not be entirely included
*Ribs, visible through the lungs, with sufficient contrast
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AP (Posterior Ribs)
*For ribs above the diaphragm, first through tenth posterior ribs from both sides in their entirety
*For ribs below the diaphragm, eighth through twelfth posterior ribs on both sides in their entirety
*Ribs, visible through the lungs or abdomen
*In a unilateral examination, ribs from the opposite side may not be entirely included
OBLIQUES
LPO or RPO
*Approximately twice as much distance between the vertebral column and the lateral border of the ribs on
the affected side as there is on the unaffected side
*Axillary portion of the ribs free of superimposition
*First through tenth ribs visible above the diaphragm for upper ribs
*Eighth through twelfth ribs visible below the diaphragm for lower ribs
*Ribs visible through the lungs or abdomen according to the region examined
LAO or RAO
*Approximately twice as much distance between the vertebral column and the lateral border of the ribs on
the affected side as there is on the unaffected side
*Axillary portion of the ribs free of superimposition
*First through tenth ribs visible above the diaphragm for upper ribs
*Eighth through twelfth ribs visible below the diaphragm for lower ribs
*Ribs, visible through the lungs or abdomen according to the region examined
STERNUM
RAO
*Entire sternum from jugular notch to tip of the xiphoid process

*Reasonably good visibility of the sternum through the thorax, including blurred pulmonary marking if a
breathing technique was used
STERNUM
RAO (CONTINUED)
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*Minimally rotated sternum and thorax, as demonstrated by the following:
+Sternum projected just free of superimposition from vertebral column
+Minimally obliqued vertebrae to prevent excessive rotation of the sternum
+Lateral portion of the manubrium and sternoclavicular joint by the vertebrae
*Sternum projected over the heart

STERNUM (CONTINUED)
LATERAL

*Sternum in its entirety
*Manubrium free of superimposition by the soft tissue of the shoulders
*Sternum free of superimposition by the ribs
*Lower portion of the sternum unobscured by the breasts of a female patient (a second radiograph with
increased penetration may be needed)

STERNOCLAVICULAR ARTICULATIONS (SC JTS)
PA PROJECTION
*Both sternoclavicular joints and the medial ends of the clavicles
*Sternoclavicular joints through the superimposing vertebral and rib shadows
*No rotation present on a bilateral examination; slight rotation present on a unilateral examination
OBLIQUE PROJECTION
*Sternoclavicular joint of interest in the center of the radiograph, with the manubrium and the medial end of the
clavicle included
*Open sternoclavicular joint space

*Sternoclavicular joint of interest directly in front of the vertebral column with minimal obliquity
*Reasonably good visibility of the sternoclavicular joint through the superimposing rib and lung fields
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UPPER AIRWAY (SOFT TISSUE NECK)
LATERAL

*Soft tissue brightness of the pharyngolaryngeal structures

*Area from the nasopharynx to the uppermost part of the lungs in preliminary studies
*Specific area of interest centered in spatial resolutioned examinations
*No superimposition of the trachea by the shoulders
*Closely superimposed mandibular shadows
*Throat filled with air in preliminary studies

ABDOMEN
SUPINE and UPRIGHT
AP PROJECTION

*Area from the pubic symphysis to the upper abdomen. (Two radiographs may be needed if the patient is
tall.)
*Proper patient alignment is ensured by the following:
+Centered vertebral column
+Ribs, pelvis, and hips equidistant to the edge of the radiograph on both sides
*No rotation of patient, as indicated by the following:
+Spinous processes in the center of the lumbar vertebrae
+Ischial spines of the pelvis symmetric, if visible
+Alae or wings of the ilia symmetric
*Soft tissue gray tones should demonstrate the following:
+Lateral abdominal wall and peritoneal fat layer
+Psoas muscles, lower border of the liver, and kidneys
+Inferior ribs
+Transverse processes of the lumbar vertebrae
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ABDOMEN
SUPINE and UPRIGHT

AP PROJECTION (Continued)
+Right or left marker visible but not lying over the abdomen contents
*Diaphragm without motion on upright abdomen examinations. (Crosswise IR placement is appropriate if
the patient is very large.) *Brightness on upright abdomen examination, similar to supine examination
*Upright abdomen identified with an appropriate marker.

LATERAL ABDOMEN

*Abdominal contents visible with soft tissue gray tones

*No rotation of patient, indicated by the following:
+Superimposed ilia
+Superimposed lumbar vertebrae pedicles and open intervertebral foramina
*As much of the remaining abdomen as possible when the diaphragm is included

DECUBITUS ABDOMEN
(AP or PA)
*Diaphragm without motion
*Both sides of the abdomen. If this is not possible, do the following:
+Elevate and demonstrate the side down when fluid is suspected
+Demonstrate the side up when free air is suspected
*Abdominal wall, flank structures, and diaphragm
*No rotation of patient
*Proper identification visible, including patient side and marking to indicate which side is up

UPPER EXTREMITY:

TRAUMA EXTREMITY: UPPER OR LOWER
Note: Trauma is a procedure in which the patient cannot move or assume the position used for
routine radiographic procedures. The evaluation criteria for this procedure will be the same as for
that extremity were it performed in the usual manner.
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METASTATIC BONE SURVEY:
Note: The CES routine is to be performed. The criteria for the standard projections for each body
part examined is to be adhered to for the entire examination.

FINGERS (Digits two thru five)
PA
*No rotation of the digit
+Concavity of the phalangeal shafts and equal amount of soft tissue on both sides of the phalanges
+The fingernail (if visualized and normal) centered over the distal phalanx
*Entire digit from fingertip to distal portion of the adjoining metacarpal
*No soft tissue overlap from adjacent digits
*Open interphalangeal and metacarpophalangeal joint spaces without overlap of bones
*Soft tissue and bony trabeculation
LATERAL
*Entire digit in a true lateral position
+The fingernail, if visualized and normal, should be in profile
+Concave, anterior surface of the phalanges
+No rotation of the phalanges
*No obstruction of the proximal phalanx or metacarpophalangeal joint by adjacent digits
*Open interphalangeal and metacarpophalangeal joint spaces
*Soft tissue and bony trabeculation
OBLIQUE
*Entire digit rotated at a 45-degree angle, including the distal portion of the adjoining metacarpal
*No superimposition of the adjacent digits over the proximal phalanx or metacarpophalangeal joint
*Open interphalangeal and metacarpophalangeal joint spaces
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*Soft tissue and bony trabeculation

THUMB (First digit)
AP and PA
*No rotation
+Concavity of the phalangeal and metacarpal shafts and equal soft tissue on both sides
+The thumbnail (if visualized) in the center of the distal thumb
*Area from the distal tip of the thumb to the trapezium
*Open interphalangeal and metacarpophalangeal joint spaces without overlap of bones
*Overlap of soft tissue profile of the palm over the mid-shaft of the first metacarpal
*Soft tissue and bony trabeculation
*PA thumb projection somewhat magnified compared to the AP projection
LATERAL
*First digit in a true lateral projection
+The thumbnail (if visualized and normal) in profile
+Concave anterior surface of the proximal phalanx
+No rotation of the phalanges
*Area from the distal tip of the thumb to the trapezium
*Open interphalangeal and metacarpophalangeal joint spaces
*Soft tissue and bony trabeculation
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THUMB (First digit)
OBLIQUE
*Proper rotation of phalanges, soft tissue, and first metacarpal
*Area from the distal tip of the thumb to the trapezium
*Open interphalangeal and metacarpophalangeal joint spaces
*Soft tissue and bony trabeculation

HAND
PA
*No rotation of the hand
+Equal concavity of the metacarpal and phalangeal shafts on both sides
+Equal amount of soft tissue on both sides of the phalanges
+The fingernails (if visualized) in the center of each distal phalanx
*Open metacarpophalangeal and interphalangeal joints, indicating that the hand was placed flat on the
cassette
*Slightly separated digits with no soft tissue overlap
*All anatomy distal to the radius and ulna
*Soft tissue and bony trabeculation
OBLIQUE (External Rotation)
*Minimal overlap of the third-fourth and fourth-fifth metacarpal shafts
*Slight overlap of the metacarpal bases and heads
*Separation of the second and third metacarpals
*Open interphalangeal and metacarpophalangeal joints
*Digits separated slightly; their soft tissues do not overlap
*All anatomy distal to the radius and ulna
*Soft tissue and bony trabeculation
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HAND
LATERALS
Extension and Fan Lateral
*Hand should be in a true lateral position if the following are demonstrated
+Superimposed phalanges (individually demonstrated phalanges on fan lateral)

+Superimposed metacarpals
+Superimposed distal radius and ulna
*Extended digits
*Thumb free of motion and superimposition
*Each bone outlined through the superimposed shadows of the other metacarpals
Flexion Lateral
*Superimposed phalanges and metacarpals
*Superimposed distal radius and ulna
*Flexed digits
*No motion or superimposition of the first digit
*Radiographic brightness similar to frontal and oblique hand images. This requires increased exposure
factors to compensate for greater part thickness
*Clear outline of each bone through the superimposed shadows of the other metacarpals

WRIST
PA
*Distal radius and ulna, carpals and the proximal half of the metacarpals
*No rotation in carpals, metacarpals, and radius
*Soft tissue and bony trabeculation
*No excessive flexion to overlap and obscure metacarpals with digits
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OBLIQUE (External Rotation)
*A well-demonstrated scaphoid and trapezium
*Distal radius and ulna, carpals and the proximal half of the metacarpals
*Usually adequate amount of obliquity exists when there is
+Slight interosseus space between the third-fourth and fourth-fifth metacarpal shafts
+Slight overlap of the distal radius and ulna
*Soft tissue and bony trabeculation
LATERAL
*Distal radius and ulna, carpals, and the proximal half of the metacarpals
*Superimposed distal radius and ulna
*Superimposed metacarpals
*Radiographic brightness similar to PA or AP and oblique radiographs. This requires increased exposure
factors to compensate for greater part thickness
BONE AGE:

Note: The evaluation criteria for the standard projection of a PA hand and wrist are used for this study.

FOREARM
AP
*Wrist and distal humerus
*Slight superimposition of the radial head, neck, and tuberosity over the proximal ulna
*No elongation or foreshortening of the humeral epicondyles
*Partially open elbow joint if the shoulder was placed in the same plane as the forearm
*Similar radiographic densities of the proximal and distal forearm
LATERAL
*Wrist and distal humerus
*Superimposition of the radius and ulna at their distal end
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*Superimposition by the radial head over the coronoid process
*Radial tuberosity facing anteriorly
*Superimposed humeral epicondyles
*Elbow flexed 90 degrees
*Soft tissue and bony trabeculation along the entire length of the radial and ulnar shafts

ELBOW
AP
*Radial head, neck, and tuberosity slightly superimposed over the proximal ulna
*Elbow joint open and centered to the central ray
*Humeral epicondyles, not rotated
*Soft tissue and bony trabeculation
*Distal Humerus (AP Partial Flexion)
*Distal humerus without rotation or distortion

*Proximal radius superimposed over the ulna
*Closed elbow joint
*Greatly foreshortened proximal foreman
*Trabecular spatial resolution on the distal humerus

Proximal Forearm (AP Partial Flexion)
*Proximal radius and ulna without rotation or distortion

*Radial head, neck, and tuberosity slightly superimposed over the proximal ulna
*Partially open elbow joint
*Foreshortened distal humerus
*Trabecular spatial resolution on the proximal forearm
LATERAL
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*Open elbow joint centered to the central ray
*Elbow flexed 90 degrees
*Superimposed humeral epicondyles
*Radial tuberosity facing anteriorly
*Radial head partially superimposing the coronoid process
*Olecranon process, seen in profile
*Bony trabeculation seen, as well as any elevated fat pads in the soft tissue at the anterior and
posterior distal humerus and the anterior proximal forearm

HUMERUS
AP

*Both elbow and shoulder joints
*Maximal visibility of epicondyles without rotation
*Humeral head and greater tubercle in profile
*Outline of the lesser tubercle, located between the humeral head and the greater tubercle
*Beam divergence possibly partially closing the elbow joint
*No great variation in radiographic densities of the proximal and distal humerus

LATERAL

*Elbow and shoulder joints
*Superimposed epicondyles
*Lesser tubercle in profile
*Greater tubercle superimposed over the humeral head
*Beam divergence possibly partially closing the elbow joint
*No great variation in radiographic densities of the proximal and distal humerus
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SHOULDER
AP (External Rotation)
*Superior scapula, lateral half of the clavicle, and proximal humerus
*Soft tissue around the shoulder, along with bony trabecular spatial resolution
*Humeral head in profile
*Greater tubercle in profile on the lateral aspect of the humerus
*Scapulohumeral joint visualized with slight overlap of humeral head on glenoid cavity
*Outline of lesser tubercle between humeral head and greater tubercle

AP (Internal Rotation)
*Superior scapula, lateral half of the clavicle, and proximal humerus
*Soft tissue around the shoulder, along with bony trabecular spatial resolution
*Lesser tubercle in profile and pointing medially
*Outline of the greater tubercle superimposing the humeral head
*Greater amount of humeral overlap of the glenoid cavity than in the external and neutral positions

TRANSTHORACIC
*Proximal humerus

TRAUMA SHOULDER

*Scapula, clavicle and humerus seen through the lung field
*Scapula superimposed over the thoracic spine
*Unaffected clavicle and humerus projected above the shoulder closest to the IR
SCAPULAR Y

*No superimposition of the scapular body over the bony thorax

*Acromion projected laterally and free of superimposition
*Coracoid possibly superimposed or projected below the clavicle
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*Scapula in lateral profile

SCAPULA
AP

*Lateral portion of the scapula free of superimposition from the ribs

*Scapula horizontal and not obliqued
*Scapular spatial resolution through the superimposed lung and ribs (shallow breathing should help
obliterate lung spatial resolution)
*Acromion process and inferior angle

SCAPULA (cont)

LATERAL
*Lateral and medial borders superimposed
*No superimposition of the scapular body on the ribs
*No superimposition of the humerus on the area of interest
*Inclusion of the acromion process and inferior angle
*Lateral thickness of scapula with proper brightness

CLAVICLE
AP/PA

*Entire clavicle centered on the image
*Uniform brightness
*Lateral half of the clavicle above the scapula, with the medial half superimposing the thorax
AP AXIAL/PA AXIAL

*Most of the clavicle projected above the ribs and scapula with the medial end overlapping the first and second rib

*Clavicle in a horizontal placement
*Entire clavicle along with the acromioclavicular and sternoclavicular joints

A-C JOINTS

AP PROJECTION

*Acromioclavicular joints visualized with some soft tissue and without excessive brightness

*Both acromioclavicular joints, with and without weights, entirely included on one or two single
radiographs
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*No rotation or leaning by the patient
*Right or left and weight or nonweight markers
*Separation, if done, clearly seen on the images with weights

LOWER EXTREMITY
TOES

AP or AP AXIAL
*No rotation of phalanges
*Open interphalangeal and metatarsophalangeal joint spaces on the axial projections
*Toes separated from each other
*Distal ends of the metatarsals
*Soft tissues and bony trabecular spatial resolution
OBLIQUE
*All phalanges
*Oblique toes
*Open interphalangeal and second through fifth metatarsophalangeal joint spaces
*First metatarsophalangeal joint (not always opened)
*Toes separated from each other
*Distal ends of the metatarsals
*Soft tissue and bony trabecular spatial resolution
LATERAL

*Phalanges in profile (toenail should appear lateral)

*Phalanx, without superimposition of adjacent toes. When superimposition cannot be avoided, the
proximal phalanx must be demonstrated
*Open interphalangeal joint spaces. The metatarsophalangeal joints will be overlapped but may be seen in
some patients.
*Soft tissue and bony trabecular spatial resolution

FOOT
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AP
*No rotation of the foot
*Equal amount of space between the adjacent mid-shafts of the second through fourth metatarsals
*Overlap of the second through fifth metatarsal bases
*Visualization of the phalanges and tarsals distal to the talus as well as the metatarsals
OBLIQUE (Internal)
*Third through fifth metatarsal bases free of superimposition
*The lateral tarsals with less superimposition than in the AP projection
*Lateral tarsometatarsal and intertarsal joints
*Sinus tarsi
*Tuberosity of the fifth metatarsal
*Bases of the first and second metatarsals
*An equal amount of space between the shafts of the second through fifth metatarsals
*Sufficient brightness to demonstrate the phalanges, metatarsals, and tarsals
LATERAL
*Metatarsals nearly superimposed
*Distal leg
*Fibula overlapping the posterior portion of the tibia
*Tibiotalar joint
*Sufficient brightness to demonstrate the superimposed tarsals, metatarsals, and phalanges

CALCANEUS

AXIAL PROJECTION
*Calcaneus and subtalar joint
*No rotation of the calcaneus—the first or fifth metatarsals not projected to the sides of the foot
*Anterior portion of the calcaneus without excessive brightness over the posterior portion. Otherwise two
images may be needed for the two regions of thickness
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LATERAL
*No rotation of the calcaneus
*Brightness of the sustentaculum tali, lateral tuberosity, and soft tissue
*Sinus tarsi
*Ankle joint and adjacent tarsals

ANKLE
AP
*Tibiotalar joint space
*Ankle joint centered to exposure area
* Normal overlapping at the tibiofibular articulation with the anterior tubercle slightly superimposed over
the fibula
*Talus slightly overlapping the distal fibula
*No overlapping of the medial talomalleolar articulation
*Medial and lateral malleoli
*Talus with proper brightness
*Soft tissue
OBLIQUE (Internal)
Ankle Mortise
*Entire ankle mortise joint
*No overlap of the anterior tubercle of the tibia and the superolateral portion of the talus with the fibula
*Talofibular joint space in profile
*Talus demonstrated with proper brightness
45 Degree Oblique
*Distal tibia, fibula, and talus
*Distal tibia and fibula overlap some of talus
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*Talus and distal tibia and fibula adequately penetrated
*Tibiofibular articulation
LATERAL
*Ankle joint centered to exposure area
*Tibiotalar joint well visualized, with the medial and lateral talar domes superimposed
*Fibula over the posterior half of the tibia
*Distal tibia and fibula, talus, and adjacent tarsals
*Brightness of the ankle sufficient to see the outline of distal portion of the fibula

LOWER LEG
AP
*The ankle and the knee joints on one or more AP projections
*Ankle and knee joints without rotation
*Proximal and distal articulations of tibia and fibula moderately overlapping
*Trabecular spatial resolution and soft tissue for the entire leg
LATERAL
*The ankle and the knee joints on one or more images
*Distal fibula lying over the posterior half of the tibia
*Slight overlap of the tibia on the proximal fibular head
*Ankle and knee joints not rotated
*Possibly no superimposition of femoral condyles because of the divergence of the beam
*Moderate separation of the tibial and fibular bodies (shafts) seen except at their articular ends
*Trabecular spatial resolution and soft tissue

KNEE
AP
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*Open femorotibial joint space
*Knee fully extended if patient’s condition permits
*If the knee is normal, the interspaces should be equal in width on both sides
*Patella completely superimposed on the femur
*Proximal 1/3 of lower leg and distal 1/3 of the femur visualized
*No rotation of the femur and tibia
*Slight superimposition of the fibular head and the tibia is normal
*Soft tissue around the knee joint
*Bony spatial resolution surrounding the patella on the distal femur
LATERAL
*Femoral condyles superimposed (Locate the adductor tubercle on the posterior surface of the medial
condyle to determine whether the knee is over rotated or under rotated.)
*Open joint space between femoral condyles and tibia
*Proximal 1/3 of lower leg and distal 1/3 of the femur visualized
*Patella in a lateral profile
*Open patellofemoral joint space
*Fibular head and tibia slightly superimposed (Over rotation causes less superimposition and under rotation
causes more superimposition.)
*Knee flexed approximately 20 to 30 degrees
*All soft tissue around the knee
*Femoral condyles with proper brightness

INTERCONDYLAR FOSSA
CAMP-COVENTRY, HOLMBALD, or BECLERE
*Open intercondylar fossa
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*Poster inferior surface of the femoral condyles
*Intercondylar eminence and knee joint space
*No superimposition of the fossa by the apex of the patella
*No rotation, evident by slight tibiofibular overlap
*Soft tissue in the fossa and interspaces
*Bony spatial resolution on the intercondylar eminence, distal femur, and proximal tibia

WEIGHT-BEARING KNEES (STANDING) - AP PROJECTION
*No rotation of the knees
*Both knees
*Knee joint space centered to the exposure area
*Adequate IR size to demonstrate the longitudinal axis of the femoral and tibial bodies or shafts

KNEE
AP & PA OBLIQUE PROJECTION
Lateral Rotation
*Medial femoral and tibial condyles
*Tibial plateaus
*Open knee joint
*Fibula superimposed over the lateral half of the tibia
*Margin of the patella projected slightly beyond the edge of the lateral femoral condyle
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*Soft tissue around the knee joint
*Bony spatial resolution on the distal femur and proximal tibia

AP & PA OBLIQUE PROJECTION
Medial Rotation
*Tibia and fibula separated at their proximal articulation
*Posterior tibia
*Lateral condyles of the femur and tibia
*Both tibial plateaus
*Open knee joint
*Margin of the patella projecting slightly beyond the medial side of the femoral condyle
*Soft tissue around the knee joint
*Bony spatial resolution on the distal femur and proximal tibia

PATELLA

TANGENTIAL PROJECTION
*Patella in profile
*Open patellofemoral articulation
*Surfaces of the femoral condyles
*Soft tissue of the patellofemoral articulation
*Bony spatial resolution on the patella and femoral condyles
FEMUR
AP
*Majority of the femur and the joint nearest to the pathologic condition or site of injury (a second
projection of the other joint is recommended)
*Femoral neck not foreshortened on the proximal femur
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*Lesser trochanter not seen beyond the medial border of the femur or only a very small portion seen on the
proximal femur
*No knee rotation on the distal femur
*Gonad shielding when indicated, but the shield not covering proximal femur
*Any orthopedic appliance in its entirety
*Trabecular recorded spatial resolution on the femoral shaft.
*With the knee included:
*Superimposed anterior surface of the femoral condyles

*Patella in profile
*Open patellofemoral space
*Inferior surface of the femoral condyles not superimposed because of divergent rays

FEMUR (cont.)
With the hip included:
*Opposite thigh not over area of interest
*Greater and lesser trochanters not prominent
LATERAL
*Majority of the femur and the joint nearest to the pathologic condition or site of injury (a second
radiograph of the other end of the femur is recommended)
*Any orthopedic appliance in its entirety
*Trabecular spatial resolution on the femoral body

HIP
AP
*The femoral head, penetrated and seen through the acetabulum
*Regions of the ilium and the pubic bones to the symphysis pubis
*Any orthopedic appliance in its entirety
*Hip joint
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*Greater trochanter in profile
*Entire long axis of the femoral neck not foreshortened
*Proximal one third of the femur
*The lesser trochanter is usually not projected beyond the medial border of the femur; or, only a very small
amount of the trochanter is seen
LATERAL
*Hip joint centered to the radiograph
*Hip joint, acetabulum, and femoral head
*Femoral neck overlapped by the greater trochanter in the Lauenstein method
*With cephalic angulation in the Hickey method, the femoral neck free of superimposition

TRAUMA HIP

AXIOLATERAL PROJECTION
(Cross-Table Lateral)

*Femoral neck without overlap from the greater trochanter
*Small amount of the lesser trochanter on the posterior surface of the femur

*Small amount of the greater trochanter on the anterior and posterior surfaces of the proximal femur when
the femur is properly inverted
*Soft tissue shadow of the unaffected thigh not overlapping the hip joint or proximal femur
*Hip joint with the acetabulum
*Any orthopedic appliance in its entirety
*Ischial tuberosity below the femoral head

PELVIS
AP

*Entire pelvis along with the proximal femora

*Lesser trochanters, if seen, demonstrated on the medial border of the femora
*Femoral necks in their full extent without superimposition
*Greater trochanters in profile
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*Both ilia equidistant to the edge of the radiograph
*Both greater trochanters equidistant to the edge of the radiograph
*Lower vertebral column centered to the middle of the radiograph
*Symmetric obturator foramina
*Ischial spines equally demonstrated
*Symmetric iliac alae
*Sacrum and coccyx aligned with the pubic symphysis

CONTRAST PROCEDURES
ESOPHAGUS
GENERAL
*Esophagus from the lower part of the neck to its entrance into the stomach
*Esophagus filled with barium
*Penetration of the barium
A P or P A
*Esophagus through the superimposed thoracic vertebrae
*No rotation of the patient
OBLIQUE
*Esophagus between the vertebrae and the heart
LATERAL
*Patient’s arm not interfering with visualization of the proximal esophagus
*Ribs posterior to the vertebrae superimposed to show that the patient was not rotated
Note: The general criteria apply to all

UPPER G I

RAO
*Entire stomach and duodenal loop
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*No superimposition of the pylorus and duodenal bulb
*Duodenal bulb and loop in profile
*Stomach centered at the level of the pylorus
*Exposure technique that demonstrates the anatomy
LPO
*Entire stomach and duodenal loop
*Fundic portion of stomach
*No superimposition of the pylorus and duodenal bulb
*Body of the stomach centered to the radiograph
*Exposure technique that demonstrates the anatomy
*Body and pylorus with double-contrast visualization
RIGHT LATERAL
*Entire stomach and duodenal loop
*Stomach centered at the level of the pylorus
*No rotation of the patient, as demonstrated by the vertebrae
*Exposure technique that demonstrates the anatomy
P A or A P
*Entire stomach and duodenal loop
*Double-contrast visualization of the gastric body, pylorus, and duodenal bulb
*Retrogastric portion of the duodenum and jejunum
*Lower lung fields on 35x43 cm radiographs for demonstration of diaphragmatic hernias
*Stomach centered at the level of the pylorus on 30x34 cm radiographs
*No rotation of the patient*Exposure technique that demonstrates the anatomy

SMALL BOWEL

P A or A P PROJECTIONS
*Entire small intestine on each image
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*Stomach on initial images
*Time marker
*Vertebral column centered on the radiograph
*No rotation of the patient
*Exposure technique that demonstrates the anatomy
*Complete examination when barium reaches the cecum

BARIUM ENEMA
A P or P A

*Entire colon, including the flexures and the rectum. (Two IRs may be needed for hypersthenic patients.)

*Vertebral column centered so that the ascending and descending portions of the colon are included.
A P or P A AXIAL
*Rectosigmoid area centered when using a 24x30 cm IR
*Rectosigmoid area with less superimposition than in the AP projection because of the angulation of the
central ray
*Transverse colon and flexures not necessarily included
LATERAL
Rectosigmoid area in the center of the radiograph
*No rotation of the patient
*Superimposed hips and femurs
*Superior portion of colon not necessarily included when the rectosigmoid region is the area of interest
POST EVAC (AP or PA)
Note: evaluation criteria for the post evac is the same as for the AP or PA projection

IVU
AP or PA
*Entire renal outlines
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*Bladder and pubic symphysis (A separate radiograph of the bladder area is needed if the bladder was not
included)
*No motion
*Short scale of radiographic contrast clearly demonstrating contrast medium in the renal area, ureters, and
bladder
*Compression devices, if used, centered over the upper sacrum and resulting in good renal filling
*Vertebral column centered on the radiograph
*No artifacts from elastic in the patient’s underclothing
*Prostatic region inferior to the pubic symphysis on older male patients
*Time marker
*PA projecton demonstrating the lower kidneys and entire ureters (bladder included if patient size permits)
*Superimposing intestinal gas in the AP projection moved for the PA projection

AP or PA BLADDER
*Bladder
*No rotation of the pelvis
*Prostate area in male patients
*Postvoid radiographs clearly labeled and demonstrating only residual contrast medium

RPO and LPO
*Patient rotated approximately 30 degrees
*No superimposition of the kidney remote from the IR on the vertebrea
*Entire down-side kidney
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*Bladder and lower ureters on 35x43 cm (14x17 inch) IRs, if the patient’s size permits
*Time marker

CYSTOGRAM
SCOUT

*Bladder
*No rotation of the pelvis
*Prostate area on male patients
AP AXIAL
*The regions of the distal end of the ureters, the bladder, and the proximal portion of the urethra
*Pubic bones projected below the bladder neck and proximal urethra
*Short scale of contrast clearly demonstrating contrast media in the bladder, distal ureters, and proximal
urethra
OBLIQUE
*Regions of the distal end of the ureters, bladder, and proximal portion of the urethra

*Pubic bones projected below the bladder neck and proximal urethra
*Short scale of contrast clearly demonstrating the contrast medium in the bladder, distal ureters, and
proximal urethra
*No superimposition of the bladder by the uppermost thigh
LATERAL
*The regions of the distal end of the ureters, the bladder, and the proximal portion of the urethra
*Short scale of contrast clearly demonstrating contrast media in the bladder, distal ureters, and proximal
urethra
*The bladder and distal ureters visible through the pelvis
*Superimposed hips and femora
CYSTOURETHROGRAM
Voiding Studies
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*Entire urethra visible and filled with the contrast medium

*Urethra overlapping the thigh on oblique projections for improved visibility
*Urethra lying posterior to the superimposed pubic and ischial rami on the side down in oblique projections
RETROGRADE UROGRAPHY

Note: The CES routine is to be adhered to. Any radiographs taken are to follow the evaluation criteria for the IVU.

VENOGRAPHY

Note: Follow the CES routine. The evaluation criteria for the AP and lateral projections of the lower limb, extending
from the ankle to the hip, are to be followed using discretion with the use of the 14 x 17 cassette

MYELOGRAPHY

Note: The evaluation criteria for the standard positioning of the cervical, thoracic, and lumbar spines will be adhered
to when positioning for myelography in these areas. The student will use techniques that are comparable for the
contrast media used.

CERVICAL SPINE
LATERAL
*All seven cervical vertebrae and at least one third of T1. (Otherwise a separate radiograph of the
cervicothoracic region is recommended.)
*Neck extended so that the rami of the mandible is not overlapping C1 or C2
*Superimposed, or nearly superimposed, rami of the mandible
*No rotation or tilt of the cervical spine indicated by superimposed open zygapoghyseal joints.
*Fourth cervical vertebrae in the center of the IR
CERVICO-THORACIC (SWIMMER’S)
LATERAL
*Lateral vertebrae, not appreciably rotated

*Shoulders separated from each other
*Area from approximately C5 to T4
*X-ray penetration of the shoulder region
TRAUMA C-SPINE

(DORSAL DECUBITUS)
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*All seven cervical vertebrae, including interspaces and spinous processes (Otherwise a separate radiograph

of the cervicothoracic region is recommended.)

*Neck extended when possible so that mandibular rami are not overlapping C1 or C2
*C4 in center of grid
*Superimposed posterior margins of each vertebral body
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C-SPINE (CONTINUED)
AP AXIAL
*Area from superior portion of C3 to T2 and surrounding soft tissue
*Shadows of the mandible and occiput superimposed over C1 and most of C2
*Open intervertebral disk spaces
*Spinous processes equidistant to the pedicles
*Mandibular angles equidistant to the vertebrae
OPEN MOUTH (AP)
*Dens, atlas, axis, and articulations between C1 and C2
*Entire articular surfaces of the atlas and axis (to check for lateral displacement)
*Superimposed occlusal plane of the upper central incisors and the base of the skull
*Wide-open mouth
*The shadow of the tongue not projected over the atlas and axis
*Mandibular rami equidistant from dens
FUCHS METHOD (AP)
*AP projection of the dens lying within the circular foramen magnum
OBLIQUE CERVICAL SPINE
RPO/LPO
*Open intervertebral foramina farthest from the IR, from C2-C3 to C7-T1
*Open intervertebral disk spaces
*Uniform size and contour of the foramina
*Elevated chin that does not overlap the atlas and axis
*Occipital bone not overlapping C1
*All seven cervical and the first thoracic vertebrae
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RAO/LAO
*Open intervertebral foramina closest to the IR, from C1-C2 to C7-T1
*Open intervertebral disk spaces
*Elevated chin and protruded jaw so the angle of the mandible does not overlap C1 and C2
*Occipital bone not overlapping the axis
*All seven cervical and the first thoracic vertebrae
*Bone spatial resolution and soft tissues

THORACIC or DORSAL SPINE
AP
*All twelve vertebrae
*Wide latitude of exposure (or two radiographs can be taken for the upper and lower vertebrae)
*X-ray beam collimated to the thoracic spine
*Spinous processes at the midline of the patient
*Vertebral column aligned to the middle of the radiograph
*Ribs, shoulders, lungs, and diaphragm if a 35 x 43 cm (14 x 17 inch) image receptor is used

THORACIC or DORSAL SPINE (cont.)
LATERAL
*Vertebrae clearly seen through rib and lung shadows
*Twelve thoracic vertebrae centered on the image receptor. Superimposition of the shoulders on the upper
vertebrae may cause underexposure in this area. The number of vertebrae visualized depends on the size
and shape of the patient
*Ribs superimposed posteriorly to indicate that the patient was not rotated.
*Open intervertebral disk spaces
*Wide latitude of exposure
*X-ray beam tightly collimated to reduce scatter radiation
CERVICO-THORACIC (SWIMMER’S)
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LATERAL

*Lateral vertebrae, not appreciably rotated

*Shoulders separated from each other
*Area from approximately C5 to T4
*X-ray penetration of the shoulder region

LUMBAR SPINE
AP
*Area from the lower thoracic vertebrae to the sacrum
*X-ray beam collimated to the lateral margin of the psoas muscles
*No artifact across the mid-abdomen from any elastic in the patient’s under-clothing
*Exposure penetrating all the vertebral structures
*Open intervertebral joints
*Sacroiliac joints equidistant from the vertebral column
*Symmetric vertebrae, with spinous processes centered to the bodies
LATERAL
*Area from the lower thoracic vertebrae to the coccyx using a 35 x 43 cm (14 x 17 inch) image receptor
*Area from the lower thoracic vertebrae to the sacrum using a 30 x 35 cm (11 x 14 inch) image receptor
*Open intervertebral disk spaces
*Superimposed posterior margins of each vertebral body
*Vertebrae aligned down the middle of the radiograph
*Nearly superimposed crests of the ilia when x-ray beam is not angled
*Spinous processes
LATERAL L-5/S1 SPOT
*Open lumbosacral joint
*Collimated x-ray beam that includes all of L-5 and the upper sacrum

LUMBAR SPINE (CONTINUED)
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LATERAL L-5/S1 SPOT (CONTINUED)
*Lumbosacral joint in the center of the exposure area
*Crests of the ilia closely superimposing each other when the x-ray beam is not angled

OBLIQUE LUMBAR SPINE
RAO/LAO
*Area from the lower thoracic vertebrae to the sacrum
*Zygapophyseal joints farthest from the IR
+When the joint is not well demonstrated and the pedicle is quite anterior on the vertebral body, the
patient is not rotated enough
+When the joint is not well demonstrated and the pedicle is quite posterior on the vertebral body, the
patient is rotated too much
*Vertebral column parallel with the tabletop so the T12-L1 and L1-L2 joint spaces remain open
RPO/LPO
*Area from the lower thoracic vertebrae to the sacrum
*Zygapophyseal joints closest to the IR open and uniformly visible through the vertebral bodies
+When the joint is not well demonstrated and the pedicle is quite anterior on the vertebral body, the
patient is not rotated enough
RPO/LPO-When the joint is not well demonstrated and the pedicle is quite posterior on the vertebral body,
the patient is rotated too much
*Vertebral column parallel with the tabletop so the T12-L1 and L1-L2 joint spaces remain open

SACROILIAC JOINTS

AP or PA AXIAL PROJECTIONS
*Lumbosacral junction and sacrum
*Open intervertebral space between L5 – S1*Both sacroiliac joints adequately penetrated
OBLIQUES

*Open sacroiliac joint space with minimal overlapping of the ilium and sacrum

*Joint centered on the radiograph

SACRUM
AP AXIAL
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*Sacrum free of foreshortening with the sacral curvature straightened
*Pubic bones not overlapping the sacrum
*Short scale contrast
*No rotation of the sacrum, as indicated by symmetric alae
*Sacrum centered and seen in its entirety
*Tight collimation evident to improve the radiographic contrast
*Fecal material not overlapping the sacrum
LATERAL
*Sacrum seen clearly with short scale contrast
*Use of tight collimation and a lead rubber absorber
*Closely superimposed posterior margins of the ischia and ilia

COCCYX
AP
*Coccygeal segments not superimposed
*Short scale contrast on the radiograph
*No rotation
*Coccyx centered and seen in its entirety
*Tight collimation evident to improve the visibility
LATERAL
*Coccyx seen clearly with short scale contrast
*Use of tight collimation and a lead rubber absorber
*Closely superimposed posterior margins of the ischia and ilia

SKULL

AP /PA or AP AXIAL (15 degrees)

*Entire cranial perimeter showing three distinct areas of squamous bone

*Equal distance from lateral border of skull to lateral border of orbit on both sides
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*Symmetric petrous ridges
*Petrous pyramids lying in lower third of orbit with a cephalad central ray angulation of 15 degrees and
filling orbits with a 0-degree central ray angulation
*Penetration of frontal bone without excessive brightness at lateral borders of skull
LATERAL
*Entire cranium without rotation or tilt
*Superimposed orbital roofs and greater wings of sphenoid
*Superimposed mastoid regions and EAMs
*Superimposed TMJs
*Sella turcica seen in profile
*Radiographic penetration of parietal region
*No overlap of cervical spine by mandible
AP AXIAL (TOWNES)
*Equal distance from lateral border of skull to lateral margin of foramen magnum on both sides, indicating no
rotation

*Symmetric petrous pyramids
*Dorsum sellae and posterior clinoid processes visible within foramen magnum
*Penetration of occipital bone without excessive brightness at lateral borders of skull
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FACIAL BONES
AP or PA
*Distance from the lateral border of the skull to the lateral border of the orbit equal on both sides
*Symmetric petrous ridges
*Adequate collimation as to exclude the majority of the frontal bone but include the mandible in its entirety
PARIETOACANTHIAL (Water’s)
*Distance between the lateral border of the skull and orbit equal on each side
*Petrous ridges projected immediately below the maxillary sinuses
LATERAL
*All facial bones in their entirety, with the zygomatic bone in the center
*Almost perfectly superimposed mandibular rami
*Superimposed orbital roofs
*No rotation of sellae turcica

NASAL BONES

PARIETOACANTHIAL (Water’s)
*Distance between the lateral border of the skull and orbit equal on each side
*Petrous ridges projected immediately below the maxillae
*Close beam restriction to improve the radiographic contrast
LATERAL
*No rotation of nasal bone and soft tissue
*Anterior nasal spine and frontonasal suture
*Close beam restriction to improve the radiographic contrast
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MANDIBLE
AP or PA
*Mandibular body and rami symmetric on each side
*Entire mandible
AP AXIAL (Townes)
*Mandibular body and rami symmetric on each side
*TMJs just inferior to the mastoid process
*Entire mandible
AXIOLATERAL OBLIQUES
Ramus and body

*No overlap of the ramus by the opposite side of the mandible

*No elongation or foreshortening of ramus or body
*No superimposition of the ramus by the cervical spine
Symphysis

*No overlap of the mentum region by the opposite side of the mandible

*No foreshortening of the mentum region

TEMPOROMANDIBULAR JOINTS (TMJ)
AP AXIAL PROJECTION
*No rotation of head

*Minimal superimposition of petrosa on the condyle in the closed-mouth examination
*Condyle and temporomandibular articulation below pars petrosa in the open-mouth position

AXIOLATERAL PROJECTION - SCHULLER
*Temporomandibular articulation lying anterior to the EAM
*Condyle lying in mandibular fossa in the closed-mouth examination
*Condyle lying inferior to articular tubercle in the open-mouth examination if the patient is normal and able
to open the mouth wide
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SINUSES

PA AXIAL (CALDWELL)
*Equal distance between the lateral border of the skull and the lateral border of the orbits, indicating no
rotation
*Petrous ridge symmetric on both sides
*Petrous ridge lying in the lower third of the orbit
*Frontal sinuses lying above the frontonasal suture and the anterior ethmoidal air cells above the petrous
ridges
*Frontal and anterior ethmoidal air cells
*Clearly visible air-fluid levels, if present
*Close beam restriction of the sinus area
PARIETOACANTHIAL (WATER’S)
*Petrous pyramids lying immediately
inferior to the floor of the maxillary sinuses
*Equal distance between the lateral border of the skull and the lateral border of the orbit on both sides,
indicating no rotation
*Orbits and maxillary sinuses symmetric on each side
*Maxillary, frontal and ethmoid sinuses
*Clearly visible air-fluid levels, if present
*Close beam restriction of the sinus area
LATERAL (SINUSES)
*All four sinus groups but the sphenoidal sinus is of primary importance
*No rotation of sellae turcica
*Superimposed orbital roofs
*Superimposed mandibular rami
*Sinuses clearly visible
*Close beam restriction of the sinus area
* Clearly visible air-fluid levels, if present
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SUBMENTOVERTICAL PROJECTION (SMV)
*Equal distance from the lateral border of the skull to the mandibular condyles on both sides indicating that
the midsagittal plane is perpendicular (no tilt)
*Anterior frontal bone superimposed by mental protuberance, indicating that the IOML is parallel (full
extension)
*Mandibular condyles anterior to petrous pyramids
*Clearly visible air-fluid levels, if present

PARIETOACANTHIAL PROJECTON (OPEN-MOUTH WATERS METHOD)
*Petrous pyramids lying immediately inferior to the floor of the maxillary sinuses
*Equal distance between the lateral border of the skull and the lateral border of the orbit on both sides,
indicating no rotation
*Orbits and maxillary sinuses symmetric on each side
*Maxillary sinuses
*Close beam restriction of the sinus area
*Clearly visible air-fluid levels, if present
*Sphenoidal sinuses projected through the open mouth

ZYGOMATIC ARCHES

AP AXIAL (MODIFIED TOWNES)
*No overlap of zygomatic arches by mandible

*No rotation evident because arches are symmetric
*Zygomatic arches projected lateral to mandibular rami
PARIETOACANTHIAL (Water’s)
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*Zygomatic arches symmetric
*Distance from the lateral border of the skull to the arches equal on both sides
*Close beam restriction to improve the radiographic contrast
SMV
*Zygomatic arches free from overlying structures

*Zygomatic arches symmetric and without foreshortening
*No rotation of head

OPTIC FORAMEN & ORIBTS

PARIETO-ORBITAL or ORBITOPARIETAL (Rhese)
*Optic canal and foramen visible at end of sphenoid ridge in the inferior and lateral quadrant of the orbit
*Supraorbital margins lying in same horizontal line
*Entire orbital rim
*Close beam restriction of the orbital region
OUTER RIM

If orbits are performed for the lateral border (outer rim).

*The lateral border should be seen without superimposition of the auricle.
*The orbital rim seen in its entirety
* Close beam restriction of the orbital region

MOBILE PROCEDURES
MOBILE CHEST

*No motion. Well defined (not blurred) diaphragmatic domes and lung fields
*Lung fields in their entirety, including costophrenic angles
*Pleural markings
*Ribs and thoracic intervertebral disk spaces faintly visible through heart shadow
*No rotation with medial portion of clavicles and lateral border of ribs equidistant from vertebral column

MOBILE ABDOMEN
*No motion
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*Outlines of the abdominal viscera
*Abdominal region, including pubic symphysis or diaphragm (both may be seen on some patients)
*Vertebral column in center of image
*Psoas muscles, lower margin of liver, and kidney margins
*No rotation
*Symmetric appearance of vertebral column and iliac wings

MOBILE ORTHOPEDICS
Note: The same evaluation criteria is used for the mobile orthopedic examination that is used for the standard
examination of an orthopedic body part

COMPUTED TOMOGRAPHY

Note: The student will be evaluated according to the criteria set forth on competency form in the handbook as it
pertains to the examination performed.

SPECIAL PROJECTIONS: UPPER EXTREMITIES:
SCAPHOID
STECHER METHOD
*Scaphoid
*No rotation of carpals, metacarpals, radius, or ulna
*Distal radius and ulna, carpals, and proximal half of the metacarpals
*Soft tissue and bony trabeculation
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ULNAR DEVIATION
*Scaphoid with adjacent articulations open
*No rotation of wrist
*Extreme ulnar deviation, as revealed by the angle formed between longitudinal axes of the forearm
compared with the longitudinal axes of the metacarpals
*Soft tissue and bony trabeculation

ELBOW
ACUTE FLEXION (JONES METHOD)

*Forearm and humerus superimposed
*No rotation
*Olecranon process and distal humerus
*Soft tissue outside the olecranon process
AP Oblique Projection
Medial Rotation
*Coronoid process in profile
*Elongated medial humeral epicondyle
*Ulna superimposed by the radial head and neck
*Olecranon process within the olecranon fossa
*Soft tissue and bony trabeculation

ELBOW (cont.)
AP Oblique Projection
Lateral Rotation

*Radial head, neck, and tuberosity projected free of the ulna
*Open elbow joint
*Soft tissue and bony trabeculation
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Axial Lateromedial Projections
Trauma Axial Laterals
Coyle Method
For Radial Head:
*Joint space between radial head and capitulum open and clear
*Radial head, neck and tuberosity in profile and free of superimposition, except for a small part of the
coronoid process
*Distal humerus and epicondyles appear distorted because of 45-degree angle
For Coronoid Process:
*Distal portion of the coronoid appears elongated but in profile
*Joint space between coronoid process and trochlea open and clear
*Radial head and neck superimposed by ulna
*Coronoid process in profile
*Bony margins of superimposed radial head and neck should be visualized faintly through the proximal
ulna

SPECIAL PROJECTIONS: LOWER EXTREMITIES:
MODIFIED CLEAVES
*No rotation of the pelvis, as evidenced by a symmetric appearance

*Acetabulum, femoral head, and femoral neck
*Lesser trochanter on the medial side of the femur
*Femoral neck without superimposition by the greater trochanter. Excess abduction causes the greater
trochanter to obstruct the neck
*Femoral axes extended from the hip bones at equal angles.

CLEAVES

*Axiolateral projections of the femoral necks

*Femoral necks without overlap from the greater trochanters
*Small parts of the lesser trochanters on the posterior surfaces of the femurs

SPECIAL PROJECTIONS: LOWER EXTREMITIES: Continued
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CLEAVES (CONTINUED)

*Small amount of the greater trochanters on both the posterior and anterior surfaces of the femurs
*Both sides equidistant from the edge of the radiograph
*Greater amount of the proximal femur on a unilateral examination
*Femoral neck angles approximately 15 to 20 degrees superior to the femoral bodies.

VERTEBRAL COLUMN:
CERVICAL SPINE
HYPERFLEXION (LATERAL)
*Body of the mandible almost vertical for hyperflexion in the normal patient
*All seven spinous processes
HYPEREXTENSION (LATERAL)
*Body of the mandible almost horizontal in the normal patient
*All seven cervical vertebrae in true lateral position
LUMBAR SPINE - RIGHT & LEFT BENDING
(AP PROJECTION)
*Site of the spinal fusion centered and including the superior and inferior vertebrae
*No rotation of the pelvis (symmetric ilia)
*Bending directions correctly identified with appropriate lead markers
*Sufficient radiographic brightness to demonstrate the degree of movement when vertebrae are superimposed

LUMBAR SPINE
HYPERFLEXION & HYPEREXTENSION (LATERAL PROJECTION)
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*Site of the spinal fusion in the center of the radiograph
*No rotation of the vertebral column (posterior margins of the vertebral bodies are superimposed)
*Hyperflexion and hyperextension identification markers correctly used for each respective projection

SCOLIOSIS SERIES
THORACOLUMBAR SPINE
*Thoracic and lumbar vertebrae to include about 1 inch (2.5 cm) of the iliac crests
*Vertebral column aligned down the center of the radiograph
*Correct identification marker

MANDIBLE
PANORAMIC TOMOGRAPHY
*Distortion-free image of the entire mandible
*Bilateral temporomandibular joints
*Both dental arches
DIGESTIVE SYSTEM:

OPERATIVE (IMMEDIATE) CHOLANGIOGRAPHY
*The biliary system should be completely filled with contrast
*No extravasation of contrast at the injection site
*Biliary system should not be obscured by any extraneous anatomy or instrumentation
*Prompt emptying of contrast into the duodenum
*Proper radiographic technique is maintained
*Sterile field is maintained
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T-TUBE CHOLANGIOGRAM
(POSTOPERATIVE CHOLANGIOGRAPHY)
SCOUT & AP
*Entire area of the ductal system and duodenum, if medium has entered the duodenum
*A short scale of contrast
*No motion visible on the radiograph
*No rotation of the patient

RPO

*Entire area of the ductal system including the cystic duct and duodenum, if medium has entered the
duodenum
*A short scale of contrast
*No motion visible on the radiograph
*Improved visibility in the oblique projection if the area was superimposed over bowel contents or bony
shadows in other projections
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