
How Students Report COVID-19 Impact



Student COVID-19 Impact Reporting Process

§ If a student is impacted by COVID-19, he/she should report this 
occurrence through the CGTC Student Portal

§ The Student Portal is available via the CGTC public website from any 
web-enabled device and can be accessed through single sign-on

§ Students should use their CGTC network username and password to 
access the Student Portal

§ Students must access the Portal to report initial impact and also
affirm/attest to satisfying DPH guidelines before returning to campus

CGTC Exposure Control Coordinator: Eric Beacham
Email: wbeacham@centralgatech.edu |  Phone:  (478) 757-3567



Step 1: Log in to the Student Portal
§ Visit www.centralgatech.edu and click Student Portal at the top of the 

homepage



Step 2: Log in to the Student Portal
§ Students will enter their CGTC network username and password
§ If a student does not know his/her password, the student can click the 

Reset Password? link and enter the necessary information to reset the 
password



Step 3: Click Forms > COVID Reporting
§ On the menu to the left, the student should click Forms, and then click 

COVID Reporting to access the form



Step 4: COVID-19 Impact Certification
§ Students should read the full statement and type in their full name to 

complete the electronic signature
§ Click Submit Form; a confirmation of submission will follow
§ By clicking submit, the student will voluntarily notify each of his/her 

instructors and the College’s Exposure Control Coordinator of his/her 
status

§ The student may be contacted for further information



Step 5: Return to CGTC Certification
§ After following recommended medical guidelines, the impacted student should 

return to the Student Portal to attest to the fact that he/she is eligible to return to 
campus

§ Students should read the full statement and type in their full name to complete the 
electronic signature

§ Click Submit Form; a confirmation of submission will follow
§ By clicking submit, the student will voluntarily notify each of his/her instructors and 

the College’s Exposure Control Coordinator of his/her eligibility to return to campus
§ The student may be contacted for further information



Auto-generated Emails
§ Each time a student clicks submit in the Portal, an automatic email is generated for each of 

the student’s instructors and the College’s Exposure Control Coordinator 
§ These emails are for informational purposes only and should remain confidential

Initial report of COVID-19 impact

Notice of Intent to Return to Campus



Thank you!

If you have questions about the student COVID-19 
impact reporting process, please contact the College’s 

Exposure Control Coordinator, Eric Beacham.

Email: wbeacham@centralgatech.edu
Phone: (478) 757-3567


