
 
 

HOW TO APPLY FOR A TEXTBOOK SCHOLARSHIP 
 
 

1. Visit the Foundation’s Scholarships and Textbook Assistance web page located at 
www.centralgatech.edu/foundation/scholarships.html and read ALL of the information located in the 

Textbook Scholarship section (click on the + to expand each subsections): 

 
 
 

2. The link to AwardSpring, the online scholarship system, can be found in the How to Apply for the Textbook 
Scholarship Online section; when you click the link, you will be taken directly to AwardSpring: 
 

 
 

http://www.centralgatech.edu/foundation/scholarships.html


 

 

BEFORE COMPLETING THE INFORMATION ON THE SIGN IN SCREEN: Have you EVER 
used the online scholarship system for any scholarship issued by the CGTC 
Foundation? 

YES 
1. Enter your email address and password 
2. Click the Sign In button 

 

YES, BUT I FORGOT MY EMAIL ADDRESS 
1. Call tech support at 1-888-258-5628 
2. Do NOT set up a new account using a different email address 

YES, BUT I FORGOT MY PASSWORD 
1. Click Forgot password 
2. Enter the email address that you used to set up your account 
3. Click the Reset Password button 
4. Check your email for instructions on how to reset your password 

I CAN’T REMEMBER 
1. Call tech support at 1-888-258-5628 

NO 
1. Click the Register button 
2. Complete the information on the Register screen 
3. Click the Create Account button 

If you have ever used AwardSpring for any scholarship offered by the Foundation, do NOT register for a new account. 
Accounts determined to be duplicate accounts will be deleted, which can affect scholarship eligibility. 

 
 
 
3. Once you have logged into AwardSpring, you will be at the main Dashboard; click the Start Application 

button to begin your online scholarship application: 
 

 
 

a. Answer the questions on each tab of the application; click the Next Step button at the bottom of 
each page to move to the next section of the application. 
 

b. As you move through the application, the Submit Application at the bottom will not be enabled 
until you have answered all parts of the application. Once the application has been completed, the 
Submit Application button will turn yellow. Click the Submit Application button to submit your 
application. 
 

 



4. Once you submit the application, you will be taken back to the main dashboard. 
a. If you do NOT meet the eligibility requirements for the Textbook Scholarship, you will NOT see any 

scholarships listed after you submit the application: 
 

 
 

 
Clicking on the Scholarships tab will show that you are not eligible for the Textbook Scholarship: 
 

 
 
 
b. If you ARE eligible for a scholarship, you will see the following content on the next screen: 

 

 
 

c. Click the Complete Follow-Up button to apply for the scholarship 
 

d. You must complete the information on the next screen to actually apply for the Textbook 
Scholarship. 
 



 
 

e. Once you submit all of the information, the Submit Application button will turn yellow. Click the 
Submit Application button. 
 

 
 
 

f. You will be taken back to the dashboard, where you will see that you have applied for a scholarship: 
 

 
 
 
 
 
 
 
 
 



g. Click on the Scholarships tab and you will see Applied as the status: 
 

 
 
 

5. You may log back into AwardSpring at any time to check on the status of your application. 
a. Applied: You have submitted your application and are waiting for a decision to be made. Remember: 

your application cannot be evaluated until ALL financial aid information has posted to your student 
account. 
 

b. Awarded: You have been awarded a Textbook Scholarship. Check the email that you used in 
AwardSpring for additional information. 
 

c. Denied: You were not selected to receive a Textbook Scholarship. Check the email that you used in 
AwardSpring for additional information. 


